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OFFICE OF ADMINISTRATION
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Office of Emergency Planning
 

1.	 Records relating to emergency preparedness 
exercises (Operations Alert and Spadefork) , 
1953-1962. Arranged by year and thereunder by
subject. Reports, manuals, directives, cables,
memorandums, and other documentation relating to 
Operation~lert (OPAL) and Operation Spadefork,
national readiness exercises. 

Volume: 4 feet. 

WNRC Acc. No. 306-66Al129 boxes 108-111 

PERMANENT. Transfer to the National Archives 
in 1996. 

2.	 Records relating to the Executive Reserve,
1956-1963. Arranged by subject. Reports, manuals,
pamphlets, memorandums, .correspondence, and other 
material relating to the formulation, requirements,
and activities of the Executive Reserve in USIA. 

Volume: 1 foot 

WNRC Acc. No. 306-66Al129 box 113 

PERMANENT. Transfer to the National Archives 
in 1996. 

3.	 Executive Reservist Correspondence Files,
1957-1963. Arranged alphabetically by name of 
reservist. Correspondence to and from participants
in the USIA Executive Reserve as well as biographic
information on reservists. 

WNRC Acc. No. 306-66Al129 boxes 114-115 

Destroy immediately. 

4.	 Records relating to emergency planning, 1953-1964. 
Arranged by subject. Reports, minutes of meetings,
telegrams, memorandums, lists, directives, and 
other material relating to emergency preparedness
planning in USIA. 

Volume: 2 feet 

WNRC Acc. No. 306-66Al129 boxes 116-117 

PERMANENT. Transfer to the National Archives 
in 1996. 



Agency Library Division 

5.	 Classified Library Records, 1961-1968. Unarranged.
Airgrams and chargeout records. 

Destroy immediately. 
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