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Adm1n1stration 
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DATE APPROVED N C -

TO. GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARcH1vEs AND REcoRDs SERv1cE, WAsH1NGToN 2s, o. c. I 

Editorial Division 

NOTIFICATION TO AGENCYI. FROM (AGENCY OR ESTABLISHMENT) 

U.S. Information Agency 
, IN ACCORDANCE WITI! THE PROVISIONS OF PUBLIC 
' LAW 91-287 DISPOSAL OF ITEMS MARKED "DISPOSAL 

2. MAJOR SUBDIVISION 

Press and Publications 1 APPROVED" IS AUTIIORIZED ---------------------------------,3. MINOR SUBDIVISION 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for the head of this agency in matters pertaimng to the disposal of records, and that the records described in this list or 

schedule of __ pages are proposed for disposal for the reason indicated: ("X" only one) 

A The records have B The records will cease to have sufficient value 
□ ceased to have suffi.. retention on the e tt n 

c1ent value to warrant 
further retention. 

~ 
ds Br 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

97. 10
SAMPLE ORITEM NO ACTION TAKENJOB NO 

Press Wireless File - Radio-teletype message in bulletin II-NNA-1 . 
transmitted to Agency overseas posts for dissemination. ;2 t 

a) Branch Area File 

(Orransfer an archival samp:i.i'-. (not to exceed 1%) to th 
Federal Records Center andf5estroy remainder one yea ~ 

i#1Eafter year in which transmitted. Ja:1:;J 
DISPOSAL APPROVEEb) All Other Copies 

Destroy when of no further value (not later one year 1,J.
after year in which transmitted. ISPOSAL APPROY~ 

Press Coverage Daily File - News stories background,2. II-NNA-
editorial comment, etc., received from Agency reporters 3156 J.at the White House Congress, State Department and other j)A.h.,, l- DISPOSAL APPROV£Dplaces as well as reporters in other cities and other 
background or source material used in proporation of 
the Press Wireless File. 

Destroy 3 months after receipt (retain any material hav 
ing potential future use) 

This is a proposed revision of an earlier disposal 
authority (Job No. II-NNA-3156). Since its approval in 
1960, our experience has shovm that these retention perio s 
are more realistic than those approved at that time. 
Reference to those records after the proposed retention 
period to be insignificant, if at all. None of the pro­
posed revisions are inconsistent~ with item 11b of the 

Foa.- copiea, inclading original, to be submitted lo the National Archives and Records Service 16-59429-3 GPO 
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REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

7. 
ITEM NO 

8 DESCRIPTION OF ITEM 
(WITH INCLUSIVE DATES OR RETENTION PERIODS) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

2. Agency's Records Retention Plan, Job No. NN-4.63-22 

' 

I-NNA-315E 

Foar copie■, including original, to be submitted to tbe National Archive■ and Records Service llt-59428-2 GPO 
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------:]REQU:CST "')R f.UTHORITY • ' L!:hVr: J;l',i\.h'li' ---- ----·---
O1\TE R[CllVf ~ , h'.:>B NO ,TO DlSPc., . .:-E OF RECORDS 

Di=C , ,.~t::A 
. ,.. t, 10.;-.1 ., T}._· f o 1 5 !-~(For instrucl/on3 on tf,c uso of tlus for,,i sc<- Natzonlll Archfrcs Manual ---· .•:..... ;.}..• <iJi Von tJ,o 1Jzspos1t10n ot Fcclcr.1/ /~t1corcls) DATE APPROVED 1 

r-o--_T_I-_I_E::_A_R_C_i-l_l_V_Is-,-__O_F_T_l-=i~- uN ITEDS_T,_A ___T-E--s-.------------- !..Jf.z/, / '. r ls /1 

NATION/\L ARCHIVES, WJ\SHl('!GTON 25, D. c. , I CONGRESSIOtl/L AUTHORIZATION 

I-_-f_R_0-,\-1-(A_G_E_~_IC_Y_OR [STACLISH',lEttD ~-~~ HOUSE REl'ORT,1,O -,__$/p tl~~~-,DATT-·---
U1tSo Ir:(~~~"(,-'i_o~__!_\;~oy_____________~•-···---1 / ")..C> 3 ()_cl., 1-J<t~,{)S~S$10t-. -

MAJOR SUIJDIVISII);~ llOTIFICATION TO AGCIJCY 

CONGRESS HAS /IUTl!ORIZEfl DISPOSAL OF ITEMS MARKED 
--------- --- --------------------------------1 "OISFOSAL APPhOVED' 111 COLUMN 10. 
,. MINOR suao1v1s1mi 

Proso end Public~~tioaa Sorvico 

Etllto~inl Divisio~ .v1, I! {) , 
:. NAhiC OF PLRSOtJ WITH \'il-101,\ TO cor-:rrn / [.(fD/t~.{io -~;//Lo✓ ( /.f-'~1,.,(_, / .5. TEL EXT.

T" l\o ·-,'ltt~itock 1 S2 ... ;z66$ ~-d u ., Arch1vH('n Ro resentnt1ve J1--------------------------~-------

I hereby ccrL,fy lh'"t I om authorized lo act for the head of llns agency In matters pertaining to the disposal of records, ::ind that the rcconls dc$cribed in tins hst or 

tcl-,edule of ___ P"t:•• ore pre>po3ed for d,sposal for the reason 1nd1catcd: ("X" only one) 

A The r·ecords h~ve 13 The records v.,11 ccnse to have suflicicnt volue C The record!l.Wlll have ctase:l to have suflic1e-nt va?ue tO~:arrm,t 
□ ceased to hnve s ttti• r:l to \'.'arrant further retention O'l the cxp1rnt1on retention 1.1 their one1nat forrn by v1rt\,~ c-f th~ fnrt that the 

c1eut vntuc to w,:;i,rrar.t or the period of time 1rd1cated or on the occur• n11crophot0Jr&pl11c cop1c::-, made 1n eccorduncc w1tl• 5t:1ndanl:;1 of 
further retention. rcncc of the event spcc,fied, □ the Nat10nnl Archwcs Council, vnll be fckquatc &J.bat1lut.e, fnr 

the or,gmal records. 

12/3/59 Chief, Cozrerunico:Lions ~~ tecorJr 
(Dote) • (S1gu:\l.t11c of Agency nepry.-'3P11l 1tlve) ('l'llk)---~--~-·------.,~-----~------------------------~---------------

9. 10 '7. S DESCRIPTION OF ITEM 
SAMPLE OR ACTION Tt\KENITEM rm. (WITII l:,CLUSIVE DATES OR RETEN11ON PERIODS) • JOB NO 

------------------------------1------- ----

\:-i!",-,1,-,-,- '''i1e-. ln-,1p&.,t1-.) - rt'hi"' l'l'C'""l..--' r:·.~,r.i.".,•·-~ i 0 a
••~T.o."h>-1~~.. ).. .... ..,""~.....,., -~-~~~ L1.!A ~ W • V ,.n -.. -- • .r i-1 

X'f:,dio-;;.c.J.c,t:tr,:o 1.....: fiSli£~e, in L...llctin i'o:r:;;, P tra."lmtltt ,d DISPOSAL APPROvrr; 
to ,~t:..__ncy ovcz·:::-J~1s po~to, for ciiccnr.~:rntion. 

tt a) I:-1·c.n~h ar~a f ilo copy . 
DtJstroy 5 yours c.ftGr year in which traner.J.ttcd 

b) Cthor copier. 
Dost;-oy uithin on.a yoor ofto~ d!j,to of rooeipto 

' 
~-~_p:,; •· <.:mr.(;J~.;:;q D1.11y E.;!..l.11 - Thi~ record f'!~rioo cont~d.nn 

cor) i.c-s oi.' r.avu :;torics and 01,her i;-..·itcri::.l rolo.tin;; 
thc1l'(:to (l:,:,.cl\:,_;ro·.;nd, c.iitoriol cor..;.::onto 9 eto.) 
phoned 1n by . f:,anc7 rc;;ortcrc \./00 co•1c1.- tho n11t~ 
l10Jt.o 9 Cor.,;ro:::s, :...tc.tl) .J,.,ipL.rt;;:-ent ot1u ot:icr pointa 
or m::~10 1~.[jkil1_:; hCtiv:i.ty.. .~..:;,ortcr-.'.l in rrlr.cip:-.1 
citioo UN c:lr.o 1..:.tlli;.:cJ. ~to1·ioo arc:, pl.ic.ccd or 
tcJ. :.-:;rnphcd to ths ?ro~a t: ..1rvico. !'"lo.:-itin;; or 
cc,loct1on or tLo no•n i.1 i·ovo:tlod i.. t.:-.a ,~[;,-llc;r 
bro::d.ci.~st eoi·:.p-. ot \.rhich ~n nd~!;r.u,tu C!~plo lo 
bo~~~ :rotainod. 
Deatr-oy 3 year~ aftor yaor in which rccoivodo.,, 

•• }. rcpro!:onto.tiv...> u.i.r.:;,lo r..ot to cxcc~d 1i ·o11ll bo 
,: . r:.,tz..it.(lu :t.,~ 1.1:.;toric:il ;;·,!1:x,sec. 

Foin· copic•, incladlag orlg,111,l, fc, lo niln,LIH•d la ll,g r,aUc.11111 it:du;rt!!I 
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