
REQUEST FOR RECORO.SPOSllION AUTHORI'TY. ~ LEAVE BLANK 
(See Instructions on reverse)	 - JOB	 NO 

-.Cl 3U6 78 1 

TO'	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 11 OCT 1917 
U.	 S. Information Agency 

NOTIFICATION TO AGENCY 
2.	 MAJOR SUBDIVISION 

In accordancewith the provrs.onsof 44 USC 3303a the drspcsa' reOffice	 of Security ceest. Including omerdr~ents, IS ?pprovedex.ept for Items thot rnay 

3, MINOR SUBDIVISION be stamped 'd ,"os,,1 not apnroven" or "withdrawn" 10 column III 

4. NAME OF PERSON WITH WHOM TO CONFER	 5, TEL EXT 

Jane s. Grymes/H~rr~~ L. Davis 724-9478 LI-LS-71' "'""~11~~ )
- I 

Tnnr Q Arc lin 1\1 ot tlu- ( mll'd \tall'\,~. cY1}	 '1....,~
6, CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in.iJm~att~e~rs~p~~in~inJ2to the disposal of the agency's records; 
that the records proposed for disposal in this Request of ~ are not now needed for the business of 
this agency or will not be neededafter the retention periods spec: ied 

./[J A Request for immediate disposal.
Comoination 

" [lJ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE D. SI'PJATURE OF AGENCY REPRESENTATIVE E. TITLE 

10/6/77 ~- ~~I1~.A.~	 Agency Records ~~nagement Officer'?I ,/d' ,--
v s.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (With Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO 

The two Items listed below are presently covered by USIA
 
Disposal Schedules 555.l8-0ffice of ~ecurity - c. Name
 
Check files (800 Series) - rtetain and destroy after 25
 
years.	 NN-166-J5 

1.	 A. Hequest for Immediate uisposal

Volunteer Speaker Piles-The Jigency no longer perfonns name
 
checks on these individuals, therefore, files are no longer

needed in Agency operation. De-s.tf'""Y i:Mw,,"d.: ~t-c:.It.
 

2.	 B. Request for Disposal After ~pecified Period of Time
 
Agency proposes to list subject categories under heading

Name (.neck Files (800 Series) as follows: Writers, EditoIs,

Broadcasters, Narrators, Photographers, Technicians,Trans ators,

On-Camera Talent, ~nglish teachers, ~xhibit specialists,

Seminar participants, Certain consultants. •
 

vest\'O'I o.~-Q(" 10 yeo..('S c"_ ~he.V\ ~~le. beccmes 1.1'\Q,~~ve/" ~"L.I ...., ..c- -..IJ' w,. __!J. so .,	 c.L •• • '.' ,;l l'...... r1./ .. ,- -

Approval of Items 1 and 2 will greatly aid the agency in 
up-dating its Disposition ~chedule and assist in complying
with the Privacy Act. 

/J 
115-107	 STANDARD FORM 115 

Revised April, 1975 
Prescnbed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 


