
    
 

 

    
   

 
 

  
 

   
   

 
 

  
   

 
 

  

 
  

    
   

     
     

  
 

  

  

 

 

 

  

   

 

 

 

 

   

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-022-78-001   

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 01/02/2024 

ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to 
disposition records. It is the responsibility of the user to verify the items are still 
active. 

All items except those listed are active 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and 
not approved at the time of scheduling. References to more recent schedules are 
provided below as a courtesy. Some items listed here may have been previously 
annotated on the schedule itself. 

Item 02 MNGT-100 was superseded by DAA-0048-2013-0008-0001 

Item 08 MNGT-330 was superseded by DAA-0048-2013-0001-0001 

Item 09a CONT-410 was superseded by DAA-0048-2013-0001-0011 

Item 09b CONT-410 was superseded by DAA-0048-2013-0001-0012 

Item 10 SAFE-110 was superseded by DAA-0048-2013-0001-0002 

Item 11 MNGT-520 was superseded by DAA-0048-2013-0008-0009 

Item 12 ADMI-153 was superseded by DAA-0048-2013-0001-0004 

Item 15 PERM-820 was superseded by DAA-0048-2013-0001-0001 

Item 28 was superseded by N1-057-07-002 

Item 29 was superseded by N1-057-07-002 

Item 45 MNGT-21 was superseded by DAA-0048-2013-0001-0002 

Item 47 ADMI-520 was superseded by DAA-0048-2013-0001-0001 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 01/02/2024 NC1-022-78-001   



    
 

 

    
   

 
 

 

 

 

 

  

  

 

 

   

 

 

 

  

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Item 48a MNGT-214 was superseded by DAA-0048-2013-0001-0002 

Item 48b MNGT-214 was superseded by DAA-0048-2013-0001-0001 

Item 50b ADMI-530 was superseded by DAA-0048-2013-0001-0002 

Item 50c ADMI-530 was superseded by DAA-0048-2013-0001-0001 

Item 58a INFO-750 was superseded by DAA-0048-2013-0008-0006 

Item 60 MNGT-213 was superseded by DAA-0048-2013-0001-0002 

Item 67 PLAN-410 was superseded by DAA-0048-2013-0001-0001 

Item 69 was superseded by DAA-0022-2023-0001-0001 

Item 71 ADMI-630 was superseded by DAA-0048-2013-0001-0002 

Item 77a1 MNGT-540A1 was superseded by DAA-0048-2013-0008-0005 

Item 80a BUOG-312 was superseded by DAA-0048-2013-0001-0011 

Item 80b BUDG-312 was superseded by DAA-0048-2013-0001-0010 

Item 81 MNGT-250 was superseded by DAA-0048-2013-0008-0001 

Item 82b MNGT-300 was superseded by DAA-0048-2013-0008-0001 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 01/02/2024 NC1-022-78-001   



i 9 t,;•; 6.2G(2)'' l ' ' , ..I 
~ ~\;~, Exhibit 1 

;;. .. iUEST i·.)Fi 'iL~CORD'-'r SPOSITiO,~: ,◊JJTHORITY ~ ~ LEAVE BLANK 
{$~'3 Mstruct,:"'c,.' on revers~) 

TO GENERAL SERVICES ADMINISTRATION, 
____-<:HiONAL ARCHIVES AND RECORDS SERVICE, WASWINGTCH'i, DC 20408 
i. ~ROM (AGENCY OR ESTABLISHMENT) 

O~ artment of the Interior 
2. MAJOR SUBDIVISION 

United States Fi sh and Wildlife Service 

'··--------------,! 
JCS NO 

22 78 1NCl 

DATE RECEIVE°.JUN 2 6 1978 

NOTIFICATION TO AGENCY 

In accordance With the prov,srnns ol '14 use 3303a the disposal re-
-------------------------~ quest including amendments, 1s apl)fc,ed except for ,terns that may
3 MINOR SUBDIVISION be stampeo "d,spoSJI not appro~ed" or "withdrawn" 10 column 10 

Directives Management Branch 
4. NAME OF PERSON WITH WHOM TO CQNFEA 5. TEL EXT 

Henry W. Fitzpatrick, Jr. 343-8914 
~- CERT!FICATE OF AGENCY REPRESENTATIVE 

I ~ernby certify that I am authorized to a~t for-:this agency in mr1ttP,rs pertaining to the disposal of the agency's records; 
that the records proposed for disposal m this Request of ~2 page{s) are not now needed for the business of 
tn{s agency or will not be needed after the retention periods specified. 

0 A Request for imrnediate disposal. 

m8 Request for disposal after a spacified period o1 time or request ·for permanent 
_,J'etention. 

E. TITLE 

Chief, Directives Management Branch 
1. Sl. 10.I. DES PTION OF fTEM 

SAMPLE OR ACTION TAKErJITEM NO (With lncluS1ve Dates or Retention Perrodsl JOB MO 

Thiscomprehensive records disposition schedule supersedes
all previously approved records schedules of the µnited 
States Fish and Wildlife Service. 

Any record series created subsequent to, ~not 
disposable by, this schedule will be cove;~dby supple­
mentary records disposition authority to be obtc.dned from 
the National Archives and Records Service (MARS). 

Records covered by the General Records Schedu·1 es ·l ssued 
by the General Services Admin'istration are disposal::ile 
without further authorization and are, therefore, not 
included in this schedule. 

Unless otherw-ise specified~ this schedu·1e addr·esses only
the record copy of materials created or received during 
the performance of official functions by Service 
employees or others working on behalf of the Service. 
Unless otherwise specified, nonrecord copies shou1d be 
destroyed when they no longer serve the purpose for which 
they were created, or when the cost of their continued 
maintenance is no longer justifi~d by their value to the 
Service. 

\ /7(., ;fems 
-- -· ~NtMl).lf~J ~,~ .-#rose. reccrc:ls vii4 spe~·, P,er; 5~1'~ ~r!od.s o.t 

I ._ -r • 
,____ _.,L,._;" • )'_____.__ F.:..,::\ee,c,.\ Arc h·n,es :t Reccrds C~ie('__(f.l¼RC) w·1 IJ be stUti__:-!o. A-

STAHOAl'li) FORM 115 • • .... 
Revised April, 1975

-ic ~~ ( \u..J..- ~.~) I 10/, r,,)1S Prescnbe-d by General Services 
Aclmm,strat,on+o NN~;NIIH1 NNTSJ N/tlf$ NI/V; #II~ INC, «NC1 &fNC .5NC-C (.,AJc 

FPMA (41 CFFlt 101-114 
?J'IC1 <JIIC, °INC.-S, Jo NC, Wllll!C - 1/15\11' J J 

115-107 



/ 

PAGE OFRequest for Records DiSJlOSition.hority- Continuation 2 of 52 
9.

' 8. DESCRIPTION OF ITEM7. SAMPLE OR 10 
(With Inclusive Dates or Retention Periods)ITEM NO JOB NO ACTION TAKEN 

fec-.lera..,\ J~ecor-o\s Ce-i.&r- . r c+\-ae.. .i 
~~~" r""o....c-~ s-toc~e . .S e.e... ..1+-QM,\~ 

\ O-M.cL .;i. Po,-
(>'j.~~les ~ However, if the quantity of records located in a 
particular activity causes difficulties for management,
appropriate records management personnel should be 
contacted for assistance. Such assistance might include 
a deviation from this generalization. 

The job number indicated in column 9 refers to the dispo­
sal authority that is being superseded by the particular 
entry in this schedule. An entry appears in column 9 
only if one of the FARCs holds records under the particu­
lar series description. 

Before using this schedule, any records held by th_g_-c'tl2.l91~
Service that were created prior to January 1, ~ould 
be offered to NARS for permanent retention. Those records 
which are rejected should be destroyed immediately. A 

·1 major exception to this generalization is the records 
which document the real estate holdings of the Service. 

i
1 

See item 41- of this schedule. 
, .JB 
I 

I 
I 
I 

Four copies, Including orlglnal, to be submlt1ed to the National Archives STANDARD FORM 115-A 
Rev,sed July 1974 
Prescribed by General Serv,ces 

Admin,stratoon 
1 I,, I,-, ·,- -Jf,'; FPMR (41 CFR) 101-114 

115-203 

https://feole.ro


iiiiil~~---~r'7'~·::.------:F"-=--◄--:;,_., ---~••~---. ~ 
INDEX 

Series Title Item Number 
Activity Report Files 

Agricultural Cooperative Program Files 

~4!tl\TO,.\
Animal Damage Control P1091an1 File 

Animal Damage Control Removal File 

Animal Damage Control Research File 

Annual Program Advice File 

Annual Work Plans Files 

Audio-Visual Finding Aids and Production Documentation Files 

Band Issuance Records_j 
Banded-Bird Recovery Letters Files 

Bird Banding Summaries 

Bird Banding Survey 

Board, Commission, and Committee Records 

Breeding Bird Survey 

Budget Preparation, Presentation and Apportionment Records 

Congressional Inquiry Files 

Convention of Native Protection and Wildlife Preservation 
in the Western Hemisphere of 1940 

Delegation of Authority Files 

Development Planning Documents Files 

Directives Issuance System 



List cont. 

Endangered Species Recovery Plans File . 13; 
I 

Endangered and Threatened Species Files ' 
Engineering Records 

Environmental and Energy Conservation Files 

Environmental Impact Statements 

Equipment Utilization Records 

Executive Orders and Proclamations Files 

External Historical and Archeological Research Program Files 

Federal Aid in Fish Restoration Act of 1970 (Dingell-Johnson) 

Federal Aid in Wildlife Restoration Act of 1970 (Pittman-
Robertson) 

Fatal Accident Investigation File 

Fish Harvesting - Great Lakes 

Forestry Records 

Forms File 

General Correspondence Files 

General Permit Files 

Grant-in-Aid to States Files 

Inspection, Survey and Investigation Files 

Installation Health Inspection Files 



List cont. 

International Country File 

International Project File 

International Treaty> Convention, and Agreement File 

Investigative Case Files 

Labor-Management Agreements 

. I 
legal Decision Files s 
Legislative Action File 

Litigation Case Files 

Local Operating Procedures Files 

Managerial Studies> Reports and Supporting Papers 

Manuscript Files 

Manuscript and Annotated Maps 

~ap History Case Files and Source Material 

I 
:) Nemoranda of Agreement Fil es 

Migratory Webless Game Bird Management 

Motion Picture Files 

Narrative Reports Files 

National Register of Historic Places 

National Survey of Historical Sites and Buildings 

National Wetlands Inventory Classification System 

INatural Area Files I 

Organizational Records 

-----•-•-•...,tira,;-..:n....,.'""~~~rao:&•rnr:-:~- .. ,~=------------------------
• . --=--~----·-.--:.~.....,,.-~.,.. 

. .. .. .. .. 



,. 

List cont. 

Oil and Gas Exploration and Production Records Bk 
Permit Application Files I~ 

Permit Violations Files I~ 
Plans and Schedules Files ·1o7 
Program Evaluation Files I8• 
Program Files 3J 
Program Management Document File 

Project Case Files 

Publicity and Information Records ,J. ' 
Published Maps ·~1 
Real Property Files ~~ 

. 
- . t 10Re,orJ.,'S~ Fi \e:s 

Reference Fil es 71 

Report of Accident/Incident File ,J.
IJ Research and Development Raw Data Files f/7 

Research and Development Program Files ·r,I 
Research and Development Project Case Files 8'11

L
Research and Development Summary Progress Report Files qo

Tl 
Research and Development Technical Report Files cu 

Rules and Regulations Files ll II 
Sea Lamprey Data 3?: 

Special Land Use Permit Files :11 

Special Surveys ljO, 

State Program File ~d 
Statistical Information Files LJJ 

I 

--=·-,-,:;cq____iti!IWIBlllil.M!!l!lel3'•11ii!!c!ill!~!ll!xlt:!IPP'!:~=-·..~~~A•.~. J_~....-~ li...-:.:,--~~---,,---•-•••••n•1___1111!1= .~~'~':!'f~ 
-~•,,,--,---·------ .. -:'. ' ,lf'Jt,: 



.. 

list cont. 

Statistics on Visitors to Service Facilities 

Still Picture Files 

Technical Preservation Service 

Technical/Scientific Report Files 

Training Aids Files 

Tort Claims Files 

Verticle and Oblique Aerial Film, Conventional Aircraft 

' Water Rights Case Files 

Well logs and Reservoir Capacity Logs 

Western Hemisphere Convention File 

Winter Bird Survey 

·---------""-- -- .........._,._., _ ....._..,..,,,.,,,..-- -- --- -- . ,. ..,_.,___ ... -- ., -
·-·- -- ... --..... - ..... .,....., ___ ...____..,.. ... "'.,_ .._.-;t¥_...•-:--- .,.. ... ,.,.._,__,_,--- - - : 
r-""l::"-'":°""'-':r""~,:"'"'-:'."~,.:;.""lt'~---:-:-:--=--- -.- .... ~- 1---'11' -·~-~,.-,.T'.r..~-·....,......._~-~',. -

. ' . 



Request for Records Disposition f 'l-aority-Continuation 
-------------""" 

7. 
JJEM NO 

e DeSCAl?TION OF ITEM 
(IIV11,1 lnc;lus,ve DalH or Retention Per10C1s) 

l. 

ADMINISTRATIVE RECORDS 

Boards~ Corrnnissions, Committees, and other similar bodies 
in wh.ich the Service particioates or has an otherwise 
definable interest. 

A. Records relating·to establishment, organization,
membership, and policy. 

(1) International,-~ational, interagency, and 
internal bodies of a formal nature and continuing
importance, and presidential commissions for which 

• the Service provides sponsorship or admini.strative 
support.· (Arranged alphabetically by body-title,·I thereunder chronological~y.) 

PERMANENT. Offer to NARS when 10 years old. Annual i 
volume: :0.1 cubic foot. 

f I 

·I 
• 

I 
I 

.I 
I 

(2) Internal bodies of an ad hoc, informal, temporary ! 

nature. 

Destroy t years after demise of body. 

: B. Records created by boards, commissions, committees, I 'I Iand other similar bodies. ! 
i i

(1) Agenda minutes, final reports, and related ! II-NNA- r 
records that document the accomplishments of these : 1745: ! 
bodies. • 9 ,85. I 

. : II-NNA- ! • 
a. For bodies described in lA(l) above. i 1192: I 
(Arranged by body-title, thereunqer 16,72. ' 
chronologically.) . : ' 

• 
PERMANENT. Offer to NARS when 10 years old. Annual . 
volume: 1 cubic foot. 

b. For bodies described in 1A(2) above. i 
I 

Destroy when 5 years old or when no longer needed for r 
reference, whichever occurs first. I . I 
(2) All other records. 11-NNA-1 

Destroy when 3 years old or when no longer needed 
1745: t
48. 

for reference, whichever occurs sooner. I 
I 

1!S-203 Four copln. lncludlng original, te> be i,ubmll'!ed lo the National Archlvn STANDARD FORM '115-A 
Rev,sed J1.11y t~74 
Presctibed by Ceneral Servici.s 

Adm1ms!rat,on 
FPMR (41 CFRt 10t-11 4 



nequest tor Records Disposmon ,-·11oruy-t,;ont1nuation 

8 DESCRIPTION OF ITEM 
""l'· ,nc:11.11,ve Oates or Retention Periods) 

Delegations of Authority. Correspondence rela:ing to 
delegation of authority to the Director, Associate 
Directors, Assistant Directors, Regional Directors, 
Area Man~gers, and Project Leaders and all other 
officials to assume certain,operational functions, to 
sign agreements, memoranda of understanding, contracts, 
and other bir.ding documents without further approval. 

z. 

Destroy all copies 2 years after expirat,on. 

Note: General Records Schedules Nos. 3, 4, and 6, as 

IPAGE O~ 

9 of 52 , ISAl!?i.E OR 10. 
JOB NO ACTION TAl(EN 

•
: ! 

I 

. 
. they relate to GAO audit requirements, take 

precedence over the disposition instruction stated 
above. 

I 

3. f Directive Issuance System. Record copies of directives, 
; instructions, manuals, handbooks, and associated

_ ! substantive documentation issued in accordance with the 
f Service's directives issuance system. (Arranged 
! numerically.) 

PERMANENT. Break file into annual increments and 
transfer to FARC 3 years after,file break. Offer to 
NARS 5 years after transfer to FARC .. Annual volume: 
2. 75 c.ubic feet. 

4. • Executive Orders and Proclarr1ations Files. • H-NNA-
1: 1745: 

Destroy when obsolete, superseded, or otherwise no 5,90. jj 

longer of value. 

5. Fatal Accident Investigation File. File includes the 
basic accident report and any other reports or analyses 
of the event. Hi9hlighted are the suspected and 
confirmed cause(s) of the accident, any remedial 
recommendations, and details of the participation of any
Service personnel who reacted to the fatal accident. A 
fatal accident case file is maintained in the case of 
loss of life of any human being on Service lands or in 

, Service-utilized facilities. 

A. Record copy. -~t1_n;~'=~-~-r::a~f 'j..,1.:13~~ ,}F_r~_c ~1..e~'! G;: \ 
~,"\sl:'. t) lh ri!:c,1 /0 Y~llf!.l. AF-rri: C.t.0.\1; ~f' U\)G.. 

B. All other copies. Destroy when 10 years old or when 
no longer of value, whichever occurs first. 

STANDARD FORM 11S-A 
Rev,sed July 19,4 
Prescr,bed br Generill Ser~•i:es. 

Adm,n,strahon.. 
fPt.:R (41 CFR; 101-11 4 



IPAGE OFnequest tor Hecords Disposrnon 1fmorny- \,;ontinuation 
10 of 52-"----,-----------''~\-

DESCRIPTION OF ITEM 
1nc:lus1Ye Oatei or Retenhon Per,odi) 

One record copy of each form created by or on behalf 
of the Service with related instructions and documen­
tation showing inception, scope, and purpose of form. 

Destroy when form is discontinued, superseded, or 

I 

9. 
SAMPLE OR 10 

.108 NO ACTION TAKEN 

-------------
7. I 

~-fTEM NO 

Forms File.6.. 

A. 

canceled. 

1B. Working papers, bac~ground materials, requisitions, , 
specifications, processing data, and control records. ' .

! 
Destroy when related form is discontinued, superseded,! i 

! or canceled. I I 

7. :installation Health Inspection Files. Files include I 
jreports of inspections performed by Service personnel as •,. 
1a result of either perceived or suspected hazards to the 
inealth of either Service employees or other individuals. ! 
i files also -include records of any fo11owup inspections i 
;rn~de as required by officials of the inspecting office. 
j 

:A. Record cop_y. Break file nnnu,,m.'j'._ IRf:r>S.F':.:'<!.t"O I 
• FARC.. u,~r._,o L) 'lr.:.i:i,gs. ot.o. D£~,n-i.<.:>i 1.t.1t41u, ~ 'i~f.\U Ol.tl,· 

·- -- • \ -

'. B. All other copies. Destroy when 7 years old or when 
no longer of value, whichever occurs first. 

' 8. !Local Operating Procedures Files. Instructions issued in 
'. the form of letters or memoranda at divisional or lower 
; level in the Washington Office or in field offices which 
'. govern routine operations accomplished at the level of 
: issuance. These instructions provide standardized 
!methods for performing activities of either an adminis-
'. trative or functional nature. 

Review annually. Destroy when obsolete, superseded, 
or otherwise canceled. 

I 

I Ii f'.emorandum of Agreement Files. Cooperative agreements, i II-NNA-
letters of agreement, all other documents with a similar j1745: 
purpose~ amendments thereto, and associated substantive 11,44,.. 
materials, negotiated with other Federal agencies, state 
agencies, or private organizations concerning services 

, rendered to or received from such bodies. See item ettsq-
1of this schedule for memoranda of understanding between 
1 the Service and her foreign counterparts.
I 

51,78, 
93. 
Il-NNA-
1792: 
11 :.45. 

115-203 four tople:,, Including orlglnal, to be aubmlnitd lo tht.> Naltonal ArchlYH STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm,mstrahon 
FPMR (4t CFR) 101-114 



--

10 

Request for Records Dispositionf"' 'hority-Continuation-- i· '08 NO PAGE OF 
~~ I 11 of 52 

t.7. , ~ I. DESCRIPTION OF ITEM • 
, SAMPLE ORITEM NO C'Y•th Jnclus,ove Dates or Re1ent,on Periods) JOB NO ACTION TAl(EN 

A. Record copy. Destroy 3 years after expiration or 
cancellation . 

. 8. All other copies. Destroy when memorandum expires 
or is canceled. 

\ 

Note: General Records Schedules Nos. 3, 4, and 6, as 
they relate to GAO audit requirements, take 
precedence over th~disposition instruction stated 

I above. ~ 

10. JReport of Accident/Incident File. File contains completed 
:oepartment of the lnterior forms, DI-134 and 134C. These I 
lforms are completed and forwarded to the Washington Safety
land Security Office on each occasion of an on-the-job
!accident, illness, or injury involving a Service employee.
fThese forms provide such information as employee identity
·and the date, time, location, and circumstances of the 
Jevent reported. 

T~r:)n1o\"',1~ J!tC<.o1to ,-o r-f.l~ 2.'/L"r:a~!. ~Frnn c.c.0:.1: •\J: 
I C.-Q~\f, -·I)\;.- !"A'-1-r fc., ~tA11!& At:"1"1Ut C.t..011.C 0~ C~'f. 
I ., 

11. ~Rules and Regulations. Rules and regulations are 
i initiated by the Service and printed in the Federal 
:Register for corrment.. final rules and regulations are 
iagain printed in the Register and regulations ultimately
, included in the Code of Federal Regulations (CFR). The 
Jrecord of this process includes correspondence, minutes 
1of meetings> transcripts of public hearings, copies of 
: rules and regulations, and other related substantive 
!materials . 

. 

II-NNA-
1745: 
14:a24. 

l 
j 

. 1'Uco1t1> I! Break file annual l_y_ and .transferA to FARC 
3/years after file break. .1?tt &'t'R.ov u..1.ad'n 10 -,r;mr~\ - .. . - ·- -- - . Ioc..o. 

. i 

11S-203 four cople-,. lncludlng origlnal, to be 11ubmltt1td to 11'1• National Arc:ttl•tt STANDARD FORM 115-A 
Revised July 1974 
Prescribed b)' General Services 

Admimslr.it-
FPMR (41 CFRJ 101-114 

C Mltf MIR T 1 f --·-· I ••• I SI l MtttAil~ 10 I ••►• ► ,n-,zccn - t _ ,,. V . 

https://Admimslr.it


• •""''iW'C'~l I Ur Me~UfU::::i 1,Jil::,1-'u:,u,vn ,,~-..,u""'•••3 ,.....,....... \.ICII.IVII 

~~ 
7. 

ITEM NO (Y,, 

Training Aids File.12. 

and other training aid generated by 

ments. 

Review annually.
obsolete, 1s superseded,
the purpose for whidl it was 

12 of 52 
8. DESCRIPTION OF ITEM 
,c:l\is,ve Dales or Retention Ptmods) 

File includes a copy of each man'ual, 
syllabus, textbook, audio-visual aid, substantive handout, 

or on behalf of the 
Service in the process ~f satisfying its training require­

Destroy material as it becomes 
or otherwtse ceases to serve 

created. 

9. 
SAM?LE OR 10. 

JOB HO ACTION TAKEN 

I 
I 
I 

I 
i 
i 
I
• 

I 
I 

•
i 
I 

t 

l 
i 

t 

I 

115-20) Four cople:,, Including orlglnal, lo be 51Jbmll1ed lo the National Archlvo, STANDARD FORM 115-A 
Revised July 1974 
Prescribed bt General Services 

Adm1mstration 
FPMR (41 CFR) lOl-11 4 



Request for Records Disposition{_ thority-Continuation 

I DESCRIPTION OF ITEM •. ISA.M?LE OR 10.""''th lnclus,ve Dates or Re1ent,ori Per,ods) .tOB NO • ACTIOl'II TAKEN 
I 

FEDERAL,ASSISTANCE RECORDS 

Endangered Species Recovery Plans File. Record includes 
correspondence, letters and memoranda, internal direction, 

13. 

reports, studies, analyses of raw data, and other 
substantive technical or scientific documentation 
utilized in the development and implementation of I 
recovery plans for the restoration of endangered native I
species. These plans include but are not necessarily .1

!limited to proposals for corrective measures and 
lreconmendations for land acquisition, management actions, 
land other efforts designed to enhance the status of a 
:Particular species. ' 

PERMANENT. Break file annually. Transfer to FARC 
4 years after file break. Offer to NARS 5 years
after transfer to FARC .. Annual volume: O...b 'cubic 
foot. Cftl·n,.Asect. h~ spec-1e.s) .. 

:B. Material that supports the development and implementa-~ 
tion of a specific plan1 1nu...,01nc. pit.i;ummAet hn!.> MthF'T. 
r~~~~ . 
Destroy 3 years after. the goals of the plan are 
achieved, the plan is superseded or otherwise 
rendered obsolete. 

C. Material that reflects repetitive, routine, or 
housekeeping-type activity. 

Destroy when 3 years old or when it no longer serves 
the purpose for which it was created, whichever occurs' 
first. 

I 

14. Endangered and Threatened Species Files. Record includes : 
,correspondence. letters and memoranda, internal direction, j 
.reports studies, analyses of raw datas and other 1 

jsubstantive technical or scientific documentation utilized!' 
lin the screening of candidate species and conducting 
,status surveys to determine which species should be listed i1 

!as threatened or endangered, and in the listing> delisting 
jor reclassifying of appropriate species. l 
IA. /:Jt..L. !:,..,•·:l>rnnr1vtr rt:<-IH)llhL n•lO Sc11:rir1F',t [>CL1.-,))C:l)T{)- l 
! ;ten! I_ 

. • \ .. - . 
- " 

I• 

Four copf,-s Including orlglr,al, to be submltte-d to the National Archive, STANDARD FORM 115-A 
Revised July 197~ 
Pres::r,tied by General Serv,ces 

At:1m,n,stra1,on 
FPMR (41 CFR1101-1 t 4 



•• 

Reque:.t for R~cord~- Disposition(' hority-Continuation 

,. , I. DESCRIPTION OF ITEM SAMPLE OR 1D
f\'ltth lnclus,ve Dales or Rete-nhon Periods)fTEM NO JOB NO ACTIO~ TAKEN

0 

·Break file annually. Transfer to FARC 
(s;_years ·after file break. t.) £_.l<,s:.~·t 'IC vcntu ~FTc;c 

Flt.ti l).l'U!n"'-• 

' 
\ 

; 

i 
I sJ Material reflecting repetitive, routine, or house- ··-·1 i 

I Ikeeping activities. 

i Destroy when 3 years old or when it ceases to serve 1 

I the purpose for which it was C!eated, whichever occurs· 
1 first. 

\ 

I 

I. 

General Permit Files. Files are divided into two major 
categories with each having a numerical code. Files 
include.· (tF.CORO COf'Y of! JY"l..'1,rl{V(TIOn.$ f"-o,( Coml"U';rtl'\~ tl/\O',P1teca1un,:; 

permit applications, and informational materials that 
described permit policy development. 

STANDARD FORM 115-/\Four cople,. lncludlng origin;:,!, to be- ,ubmlned to the Natron~I Archive, 
Rewsed July 1974 
Prestntled by Gen1m1I Ser,,iccs 

Adm,mstration 
FPMR (41 CFR) 101-114 

115-203 

https://Rev,s.ed


..... ,..ut::.::H ror ttecoros u1sposmon ,,;·•thorny- Continuation 

1. 
• fTEM NO 

S. DESCRIPTION OF ITEM 
~•tit fru;l11s,ve Dales or Retentton Penot!sl 

Destroy when obsolete, superseded, or otherwise 
canceled. 

Grant-in-Aid to States Files. Case files include 
applications for research, development, coordination. 
and technical assistance grants as well as requests for 
Federalv activity in the area of comprehensive project
planning. Each case file documents project milestones 
and includes correspondence regarding administrative. 
technical, and fiscal aspects of the project. as well as ,

Icongressional inquiries!, and periodic progress and 
completion reports filed by the grantee. 

I 
l 

'I
11-MNA- ; 
1745: i 
32-4, 
43.. 

7;i~n.t,;~,i. -a-o FA'ttc··;;~;..lt-rt c.onc.t.1.1i~o1'1 OP. GRl:\ni" n.c.rrv,r-Y /,: 
IH-&.. G RO Avon• ~nii. lttiVHi~ ,t1:9uirt&"m1tnfJ 1-11:WB BU() s.ort 

iF Jt'Jo. .O ir~r-20,.- -1/ y11i;ii~ -"At:rii-r,:.Al).).,:,;t.. I I 
~~~~: -· -Fo~ grant .activiti~s .involv~ng land acquisi-
tion, see items i6& and ./r=r of this schedule. f 

. ZIB le 
. Permit Application Files. files are broken into active» 'J 11-NNA- ' 
I inactive:11 and ''old 11 inactive. Each of these subdivisions 1745: i 

t has a slightly. different arrangement. Files include 121. 1 

copies of all permit applications sent to the Service by a 
1 

j Federal, state, and private organizations, conservation i I 
, groups, and private individuals who request permits for f I 

purposes of importing, exporting> research, and other I 
activities concerning·endangered wild fauna and flora, 
either domestic or foreign. Files also include 
correspondence, internal and external, dealing with the 
application process. 

Destroy 3 years after expiration date of permit, or 
termination date of latest applicable condition. 

Permit Violations Files. Files include correspondence, J 
letters, memoranda, congressional inquiries, reports~
testimony, documentation of litigation process, and other! 
substantive material relevant to determining whether or i 
not an alleged violation has occurred and documenting ~ 
action taken as the result of a confirmed violation. I 
A. Proven violations. I 

-,-.Ar.>n5.~,:,;~ n FA~i::. 1i-~~fl;..U~'- tl'\t.r.t,,mn"",, :svr.nl'u. 1 
/.l (-T'li~ rllt.. r>Am·11a tlA\/\i !1-t.l~~\J1r.t-ft't) /Ht. ~p,.r:i~1rr,r- I 
1-r,c.r':i1.. 1--.1;~.ovll-"1r., Dur,riio•/ 11., \Jnnii~ ti.1:n111 nu... r'Aii1"11t.t 
1.1~v11 fiitlll'\t..•nuv A!.1, AL'>P>':it.•rnr 1.,,ri;i:ic. f<11C.ov,u1u, 

B. Unproven violations. 
nt> rn ~ £ I! • µ rm 

DestroyA3 years after that determination is made. 
1-15:--_::-20=3----'---------~Fo;:u;;r;;co:;p;:le:--..·;:,,n:::;cl:;:udZ-m::g--.::o:;:rlg::;:ln:::a;----1,t;::-o::-b-e•=-u7bm=:l;;:tt-::ed;-:t-:--o=,h-&::-N;l::-:l-,o-na71A-:--r-:ch:-:-lv_e_s_.J.__S-:-T::-A-N-DA_R_OLF_O_R_M_1_1s---A­

f\ev,$ed July 1974 
Prescribed bt General Serv,ce:. 

Adm,n,st,at,on 
FPMR (4l CFRI 101-114 
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'equest for Records Disposition~· "lrity- t;onunuauon _____ _!_(~_••_~-,----~'"-~"".=...}6.:......v_:~:....:..,f_:5:.::.,2 

8. DE;.SCRIPTI0N OF ITEM7. 9. 10ISAMPLE O~
(W1lh lncrus,ve Dates or Retent,on Periods)fH:M NO .109 lliO ACTION TAl<.EN 

I 
:' 

l 
Ir, 

I --
! 
i I 

i 
' i 
!• • ·- ~\ 
~ 

/ I 

- \ 

I 
-- -- --- I i 

Special Land Use ~ermits Files. Files include materials Il-NNA-1 
1745: . 

Service real estate for a variety of special uses. Uses I !Sb_ l
relevant to the granting or, denying of permission to use 

include, but may not be limited to, agriculture, grazing, 
nining, and road, water and power line construction. 

A. Approvals. 

Destroy 2 years after permit expiration or when no 
i longer needed for reference, whichever occurs sooner. 
I 
iI B• Denials. 
i Destroy 1 year after action is taken.
I Note: General Records Schedules Nos. 3, 4, and 6, asi 
I they relate to GAO audit requirements, take 
I precedence over the disposition instruction stated 
I above. 

I 
I 

I
i 

I 

State Program File. File includes correspondence, I II-NNA- '. 
newsclippings, program plans, studies, blueprints, 1 1745: 
comments, and other materials relative to the review and 29.I 

Il-NNA-monitoring of programs funded by monies annually made 
available under provisions of the Federal Aid in Wildlife 
Restoration Act of 1970 (Pittman-Robertson Act), and the 
Federal Aid in Fish Restoration Act of 1970 (Oingell­
Johnson Act). 

Review annually and destroy all materials no longer 
required to document ongoing Service activities. 

11792: ; 

24•. I 

four copies. Including original, lo be aubmltted lo the Natoonal Archl.,es STANDARD FORM 115-A 
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nequest tor Hecoros u1sposmontf ·•tnomy-l;ontinuation _ _(_JOB tlO 

,. t.8 DESCRIPTION OF ITEM SAJJl?t.E ORcir,.,11h lnclus,ve Dates or Retenbora Pe"lods)lTEM NO .J09 1110 

FlSH0 AND WILDLIFE RESOURCES RECORDS..._ 

Agricultural Cooperative Program. l":t~co~;\;ncludesinforma­
tion regarding agricultural activities undertaken on 
Service-managered lands in accordance with cooperative 
agreements.· Case files include the cooperative agreement 
as well as data concerning crop and animal species,
yields, acreage, grazing activities, forest production. 
and so forth. 

Destroy 3 years after.controlling agreement expires 
or is terminated. , 

- •--- II 
. I 

-· I .. I 
I I 

,---- - /I
I 

I. I 
I·l f 

I 
I I 

·,
I
I 

IPAGE OF 
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10 
ACTION TAKEN 

I 
I 

I.. 
;. 
I. 
i 

I
• 

I 
i 
•: 
I 
i 

I 
I•
i 
I 

i 
I 
t•I 
f 
! 
i 
I 

i .i .I 
' I 
? 
t 

i 
I
I 

Four coples. lncludlng orlglnal, to be 11ubmltte-d to the- N-:-a--:-h-on-a:--1A-:--,--:ch-:-1.,-e-i.~...L..-S-TA_N_D_A_RJD_F_O_RM--15-_-A-•11S-;;>OJ 1 
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Request for Records Disposi• Ah • - '·,JOBNOut ortty-Continuation I PAGE OF 

19 of 52 
1. ,8. DESCRIPTION OF ITEM 

ITEM NO (With Inclusive Dates or Retent,on Periods) 

9. 
'SAMPLE OR 

JOB NO 
10. 

ACTION TAKEN 

22 _-ill::u::.al Darnap,:9 Control C,:mtr :d F'i1e. ?ile doc:.ic:;;;nt~ 
.Service activities th-:it are directed to;Etrd t:::e :::·1;:ductlon 
of mima1 d~~~ba to liv~stcck, agriculture, naturtl re­
scurc~s, and hu~an beings. 

A. ~~teria1 relating to policy creation, develop~ent, 
and implecentation. (.Arran~ed. a.lphs.beticall~/ by 
s1.1bject). 

(l) Record copy . 

.r.::.:.C•1AI~::T. Break file annually. Tra.>'lsfer to -g;.?.c 
3 years after file br~ak. Offer to ?~/:3.S when 8 years 
old. J...nnual volume : l cu. ft. 

(2) .Ul other copies. 

Destroy \.:hen they cease to serve the purpose for 
t-1hich they were created. 

B. :-!9.teria.1 that documents routine acco'11plishr::~mts of the: 
.Service's ':J::!..3SJ.on. 

Bre~k file ~nnually. ':::°!'a113fer to Fk-:ZC when 4 years 
old. Destroy i:hen lC years old. 

c. ~~terial that reflects repetitive, ro-:1tine,. or house­
keepinz activities. 

Dastroy "When 3 years old or when it no longer .::;erves 
the purpose ior which it was created, t-1hich.::Yer 
occurs first. 

17~5: 53 
55 

1792: 
661;)(1) 

23 ;,.nimal Damage Control Removal ?iles. ?..ccord co:ltains 
ann1..1!:ll corlpilation of animals legally re.::ic,:ed for purpo.sa::
of damdge control. These com~ilations reflect the 
n'.J.:nters of each opecies reocved and the techniq_u~s util-
ized.. This record is base;:I on tabulations provided by the 
p2rt.icipating st~tes. 

A. Sum:nary Annual Report by Region (;.rranged by regio...'1., 
thereunder chronologic~lly). 

?i:if1!'.!1.NZNT. Beginni.ll.6 i·nrrred.iat,~ly,. offer to ~---es i..l'l. 
5--;year incr~; 1:1ents. Lnnu:11 volume: O. 2 cu. ft. 

7T-:::~.A.-
l74.5: 5:2 

\ 
B. State report:3 

-----------...«-~------------\ 

115-203 Four cople,, Including original, to be aubmltted to the National Archive, STANDAF l FORM 115-A 
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Request for Records Dispositi:nc·, thority-Continuation ( 1OB NO IPAGE OF 

20 of 52 
7. 8. DESCRIPTION OF ITEM 

ITEM NO CW,th Inclusive D.ites or Retention Periods) 

Destroy 2 years after being utilized to 

FA'R.C.. w1-rnr, 

9. 
SAM::>LE OR 10. 

JOB NO I.CTIOI'- TAKEN 

prepare annual 
compilation. 

C. Special compilatioris. 

'Cs1ta1::nc. _F1l.1(~~h'-'!'"\.1.•1. ~y.,n~Fr,t?. ro 

3 '"I fji(2.l, OLt). b \UTII.Q'/ wurn ~ '/rr.iM ct..t .. 

Animal Damage Control Research File. File contains I 1-NNA- '.I 
correspondence, documentation of research effort, and j 1792: • 
other substantive materials relative to (a) the develop- ! 44. 
ment of animal removal techniques, (b) the gaining of EPA I 
registr~tion of those techniques, and (c) the arranging ! 
for the production of registered techniques. i 

Destroy 3 years after the fate of 
. 

a given 
I 

technique .I 
has been irrevocably determined. I 

I 

.Band Issuance Records. Record identifies the band series,: 
na~e of permittee, permit number; and date of issuance. 

Review annually and destroy that which has ceased to 
serve the purpose for which it was created. 

~ Banded-Bird Recovery Letters File. Record contains 
:,.~ correspondence from hunters and other participants 

.reporting band recoveries; worksheets generated by Bird 
·sanding Laboratory personnel; and non-routine correspon­
idence concerning the program. 

: A. Paper copy __ 

Destroy when superseded by microfilm record. 

'B. Microfilm record. 

Review annually and destroy that which has ceased to 
serve the purposes for which it was created. 

: Bird Banding Summaries. File includes a summary of the
i participation of each bander who is identified by permitInumber. 

I Review annually and -destroy that which has ceased to 
1 serve the purpose for which it was created.

IBird Banding Survey. Machine-readable record contains 
banding data on both game and non-game species found on i 
the North American Continent. Record includes data on the 

115-203 Four coph,s, Including orlglnal, lo be aubmltted 10 the Nahonotl Archl11es STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General Se-r111c~ 

Adm1n1strat,on 
FPMR 141 CFRJ 101-11.4I 



l-Jts r,;uRequest for Records Disposition ( hority-continuation IPAGE OF 

21 of 52 

j annually during April, June, and July. 
1 1966 to the present . 
• 
! PERt·iANENT. 7,;:An:.t=r;;:. ·re l\\ f-\1<.S A-nn\;1n'-'I. 

! Development Planning Documents Files. Files pertain to 11-NNA-
i the planning and programming of the development of Service; 1745: 
I properties, and to their operation and maintenance. I7,108-9.IRecords include plans for operation and maintenance, and 11-NNA- ! 
I for the development of physical improvements. Files ! 1792: I 
I -include area master plans, cartographic materials, .general'. 50. I 

7. 
rreM NO 

8. DESCRIPTION OF ITEM 
-(\Y,,th Inclusive Oates or Retention Penods) 

species, age, s~x, location anp direction of flight of the 
banded bird as well as the date of banding, type of band 
and band number. Simil~r information is noted when the 
band is recovered. Data dates from 1920 to the present
and is used to facilitate research in the distribution, 
migration, population dynam~cs and environmental roles of 
various species. • 

PERMANENT. ~r.n~ F~~ ru l\l A R.S /'l-ll,'\\,'/~LL'f, 

, 

. Breeding Bird Survey. Machine-readable record includes
I census data on all non-§ame birds found on the North _ · 
: American Continent. Record includes data on the sp~cies
I and number observed, the date, time, location and
i climatic conditions of the observation, and on the 
I observer. The data is used to study population ranges
!and distributions, and to provide information for 
l environmental impact statements. The census is taken 

Data dates from 

,_
SAM?l.E OR 

.JOa NO 

I 
I 

10 
ACTION TAKEN 

i and specific activity management plans, outlines of 
1 medium and long range requirements, task directives,!develop~ent concept plans, statements for management, and 
, so forth. 

Review files annually. Destroy material when • 
ot no longer serves the purpose for which 

it was created,. • - I 

Note: Where appropriate material from these files 
should be transferred to the appropriate real propert 
file. (See item 4t!t.) 

33 
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Hequesl for Records Disposmo1f ·nnomy-\....ontinuat1on 

8 DESCRIPTION OF ITEM 
ITEM NO 

7. 
(Vflfll lnclus•ve Oates or Retent,on Pe11ods) 

Engineering Records. These records document two distinct 
efforts: the construction, alteration, maintenance and 
rehabilitation of Service facilities, both natural and 
man-made; and the support of realty personnel as they
acquire or dispose of•lands and accompanying improvements. 

A. Project case files which include documentation of any
and a11 activities associated with the construction, 
alteration, maintenance and rehabilitation of Service 
facilities to include roads, trails, ponds, lakes,I 

I dams, utilities, structures, fences, betterments, and
. I so forth, EitcEPr r.f) Narl'.i'.P m 1rnri '3.1 8 c £t-oti1J>., 

! 
I 

(1) Record copy of such items as survey maps, , ' 

9. 
$AM?LE OR '10. 

.1D6 NO ACTION i Al{EN 

I 

l• 
I 

I 

i 
i 

! 
i 
1 
I 

t
II-NNA-

specifications> tracings, blueprints, budgetary , 1745: 
information, and✓ descriptive materials that are of ! llOa&b. 
sufficient technical or administrative value to be II-NNA-Iincluded in the real property files. {See item 41".} 1792: ! ' 3B !31... i 
Transfer to appropriate real property file upon
completion of given activity. '; i' I 

{2) Record copy of such items as land survey tlI-NtiA- • 
notebooks, indices, computation and traverse sheets~ i 1792: 
construction field notebooks, and other than final t29.32. 
iterations of the records described in item 36A(l) 
above. i 
Destroy Hhen determined by competent authority to no I 
longer be worthy of retention. I 

I 

I 

l 
IAcquisition/Disposal case files which include ' 

property description, local market data, comparable 
sales information> location maps> value anlysis> and 
any additional pertinent information. j 
(1) For Service acquisition. !II-lmA­

: 1745: 
Destroy documentation not incorporated in real l 9lb,.

• property file 2 years after acquisition is completed. e#LI l 
I {2) For Service disposal. 

I 
I 

I ITransfer substantive records to new custodian. 
Destroy all other records when they have served the 
purpose for which they were created. 

o. f P. O~ 11 c1" C. A.$(!. FI UJ ~ t t.'. L. l:C r i'l t> FO Q T-l RC.IJ. lt-'G"t\'tlRt:l<;, 

/+t>,-O'ftlt.,.._l. An~ ,-l!CI-Jl')UI..Ut.lCf.\L. ,$f<;fllllftl'H'lt:t. 

b t.-: r.; G t'i.'b 'II 
?-l. tTf.! fn ~ o.. ~H'H.l YUt.OtH~Tib l"\l)rfh.. 

115-20) Four cople-:,. lnduding orlglnitl, to b& aubmltte-tl to thtt National Arehlns. STANDARD FORM 115-A 
Rewsed Juli, 1974 
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'·•os NORequest for Records Disposition f hority-Continuation ( 
9.I!. DESCRIPTION Of ITEM7. SAM?"LE OR ,o 

, (WHh ln~rusi.e Dales or Retentoon Per,oas)11EM NO JOB NO. ACTION TAKEN 

(3) For proposed third party acquisition. 
'2,1 

a. lf acquisition occurs, see item~~ 
b. lf acquisition is declined, destroy record 
2 years after the declination. 

Routine correspondence of an engineeri"ng-peculiar 
nature. 

Destroy when 4 years old or when no longer of 
reference value, whichever occurs first. 

\ l ~' I .-1f -
I 
I 
I - - -· •- J 
I 
i 

I 
l 

Il-NNA- I 
1145= II110c. i 

i
i I

' 

I 
I 

I 
I 

I 

1 

' 

i. 
•· 
I 

I !.! 

,; 

Fish Harvesting - Great Lakes. Machine-readable record f 
includes data on commerical and sport fishing on the 1· 

Great Lakes since 1971. Record includes identity of i 
vessel; method and value of catch; place, date, and time 
of catch; and species caught. Data is used to study the 
population dynamics of several species of fish. 

' Review annually. Destroy that data which has ceased 
to serve the purpose for which it was created. 

I. 

I
t 

four copln. Jnclud,ng orlglnal, to be subm111 .. d lo the N.ttllonal Archlv•• . STANDARD FORM 115-A 
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11• JOB NORequest for Records Dispositio"(· ·thority-Continuation 
'-

1'. 
TTEM NO 

I. DESCRIPTION OF ITEM 
, ,- (tll1tt, lr,clus,ve Oates or Reltnt,on Periods) 

. ' 

forestry Records. File documents the forestry functions 
of the Service and includes material on the prevention
and control of for~st fires, fire damage, forestry and 
land conservation~ and forest pest control. 

Review file annually. Destroy material when 5 years 

IPAGE OF 

24 of 52 
• I 

SAtJ?r..E OR I 10.
JOB P~O I ACTIO~ lAl(EN

i 
11-NNA- i 
1745: i 
16a. • 

1old or when it no longer serves the purpose for which . 

1it was created, whi~hever occurs first. 

i 
; 

I , , 
t 

II I-- I 

I 

.I 

.1 

;Miqratory Webless Game Bird Management. Record includes 
1correspondence to a~d from the Service of a non-routine 
:nature; notes from internal Service meetings; proposals
:and recom~endations for management improvements; popula­
~tion and harvest statistics; capture, banding and marking
;statistics; analytical documents. 

Review annually. Destroy that which has ceased to
I serve the purpose for which it was created. 
i 
IOil and Gas Ex loration and Production Records. Files 
contain copies of records submitted to or received from 
U.S. Geological Survey (USGS) regarding oil and gas
joperations on leased Servicr lands. Included herein 
!are well logs, plugging records, production records) 
!exploratory studies, and lease status reports. The record 
icopy of this data is maintained by USGS. 

1l S-203 Four cople-:., Including origlnal, lo be eubm!ned to the Nabonal Archlvl!'t • STANOARO FORM 1tS-A 
Revised July 197.: 
Presc,,becl by General Services 

Adr.11n,strat,on 
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1. 
ITEM NO 

~~quest for Records Disposition' Authority-Continuation IJOB NO 

g-_
8. DESCFl!PTION OF ITEM SAMPLE OR 10 

(With Inclusive Oates or Retent,on Periods) JOB NO ACTION TAKEN 
----------- ,. --

D-~~st1.--o~.- Lt· J".:-_•~\r::·:: :\.·:t c·~r yc:1.r i~1 ·.,i}··1:ic!2. ~- .."~_::-:.,:; c:.~:•:, ~ ~\.-~._:. 

rTO'-';I':lm /ile :3. ?iles inc11.de l)rogra:·1 J.oc,J.:i~jn-ts, sch•,,:~ 1.J.}_es, 

a.r1d. cor.r-ec_tJor1jence ut.1ini..cti.f1cJ b:r tl1e a~iices r~s_')c,;1.:::,i~~le 

fc,r e::,.~_acutio:n, rc\-i•211, :-;.:.,~: ,_1r1:1l:rsi;; cf .=-:er,lic:e pro;rc:.:::12; 
:.m:1 m-::.t,·,ri·_,Js relatini__; tc t\1,:,, [C~D'-:Y'c~t~ :,L,t,,,in0 ;;n;:,_ r;,1~0-_,,--

vi:;ion of tl103e J!TOZ;;T1:w1s. 

::eview fi1PS c:,nnu::¼lly. Destro:/ :in 3ervice thxr, ,n:1teri:-1.l 

:.:roj e ct ?j J_<~: ;;, • ~·. c:cords ar·e ;nair11-,,:t i.11r·: J. ·.~lt Lhe i:roj (~ct 
.~1:.:_n:·~t:'Je..r1t 18\:'"el, ani p1~escr1t a ecrn1)l-?te _r;ict:..rra or ,~;.--·:.ci·· 
r-•roject fro:n i:niti::ition to t;er::iim.tion. ::."rojects rncL1.ie, 
b:..tt are :not litli te~~ to, t:.l1a folJ_owinG: 1) in tL.e i;.tr0,J or 
:ish ;,,_rd ~,:iL!1ife r;ro3uction--tl::e Fa--c,icm-,~1 T'rood2tcck 
:--·.rojt:~ct, CrY.JJ~{•r::1.. ti~;e .3 ~>:;,:-;:~; ?r0~::ct, ~-> 1? Co~1t::0J 

?rc.ijects, .:\~·~,~-nLic S::::lm<Jn tor\3.\i.~r1 ~:roject; 2) in t11e 
D.l'"•~,J of "...~J_j ::t1.i~e Et3sistance--C olu2n~:.l~:i }i\rer fa.sin I:n.:7rove11 srrt 

.i~~-~clj ect3, In-:J..;..~'l_n ..::3is ta..'1.ce Froj ects, d.;;r. c~J_l t1.J.::.. :tl 
_.:~.-:,3iSt}.nce ?~;.·r:1jt:!(~ts; J) in t.!1e a~.. e~~. -::: f?P'-1 l:1ticn1 
·r;-_,v;c !.T('.>"~Pr1+ __,,,.-\.Pl'"n,,1 "JO""l;t~·i·nYl "1\T'>"-:"•-- ("' c- '"01ll'"jn:t_,,...... J.,.:to.-"' .... v •~-- ,.,,, ..... .,,n 1·..t:'-" ,._t., __ ,. .._), __ "-·..;•- \~, .... -··· v 

-~t"),.•.J ...,-,.~:.-.1tr'Ys,~•·\ ,, tr,rr'o~rl ~l~c't ....,- ('l('•--~·+-.,.,.,c,7 .::~.--~Y"<Y,'·.,(._,.,"(.,J .;,,.1~ _,).,1.,.,.:), ,·,:t ..,. "'- _,,,_._ ..._,..i._~_i .!r_1_~.:-,•~ ~-·:..i,.l. -·- l''.... UJ,._,C,,_., 

:pc·lar~ 1·.;t-:a.r r-1cp..·.;.~..... :::1 t::.on cor... -LroJ~ proj,Jct, iitLI :Ji ·.:.eJ_J iLc•-
-c:,•·--,.--,.~».,.,,.~ :,a+-:c ,:nn ·c, ~-''O'l1L1Ct-ir,-1 ·r,r•c,1::.,~L. / ~ 1,·_, i-.h'? ._,_y,:;_-,,~--~1...1____.J ... ...,..,_ ..... ....,,._,_ o---v~ l-',.. J ,. ___ ;. __ -"-- ~..,_,,..,.,_, --rt - ..., .. 

uf l,'.:-'t;::j :"":::.::~:~[~~r-.2~·1!-J--=lk 2ef,1gc 2..:-~J"tge :=;_.~:-_:.1.":-:1 i.1 i ~,::t't io.n 
':'roJect, \:t31-.:-~ C·;... ;-: ....:Jttctio:n ?roject., Cror1 ~,:_~n;:te·e nr-:11t.. 
;_,l""O~Gct::; 5) :.£1 -::,:1~3 ,:":_l'C·:t o.r J·•.nJ ~'.!1:°l :,;-tc.:;r -~·t?·E)OUt'CCS--

~;:"t -~! C, .......-: ..~· r 5..-.,;, 1 --, ~ ,. ··J : . ._-Ji cr1 ~ ·roj c· ct, :~; ~i·_:1· 1. t • -~ \:",_:::·· :-:r· oJec t., 
·:-~Y'•.t')..'s-" 7 ;.. - -':i .. ~:. i-;i1:cline :3Ltt~l~.L8~:\, \v::,.t~_jJ' r1:r:l cc~ re;:;,;onrcer 
-·'1'•7 ~-- ·---.;us-is -- .1..--•·Y•.:_;,c

f,) -
0 cf3. 

.... , 
{-)'-I -in ..... tht-J ,. ."(T'P.,-- - _, _, or ,._._ !--,b-i-·~ - L·it ~-- 1'•1 E:S•.:·l'Vbtio,1-- I 

\ 
- II:,.~~~-1:.l ::c;;le ?oJ_7·1··t. ___ nt ,,._:tt-ijy1 1:\-~~~l.icj:Je :~,_.,"\ ►')Gts St:..;_J~y·, 

Gn1s,.,lEinJ Cont.::-ol p·0Jc;ct3, ::;7 ,id: Dud: ~:,tbiiat Ev,111:.J ::,io/}1':)1-.;;iro;;·eej)\__ 
ri '. •.1• __ ••1 ·r•.~,-,:·; r ,. ' t t ~ .. ~ ~ 'I' T '\, , 1 !. _, ':: ::Lr(: 1 0 .. :.. :.tn r>~:r:~iJ'G l -.~LOY} '_l!let ~~'."SC ...:•~_.. 1..,:!...0n--, .!'"L~_:·-·n 

:·}~ :_;+:__;_:_: ii:, ,.3, \tJir ~•n \-:3ll i>,.l .. :iE• , t io:, ~:roj ".:.· c ts.(/Jrrwn:fd. 

A. Froj,:;ct i:"!lJ th:iri.zntion .-1c,cur:1:,nts, f Jn:11 3u,~1, ..:.r•jas o:!.~ 
rei:•ort~--;, ~u:1,.,r~l ~1:_lLeLar~- ~!__~cor::1s, a..:nd su't:~..;t.,, .~nti\-s 
co.c res f•on:.,r.,nce ( 1.'or 6X:' 'irle, cor•i'cEc;_r_on:1 ence ti 1at 
~nn_u::":C: 1.~d ths- CO'..,:!:'~;G of' 1C1C:ti0r, r·r --, -,-,1!r,ct)- ' - - - .._ - l ~.... 1:_,._l 1...... J ._, ~' • 

'..'il':;; cUillU-':ll1y. lLLii, fer to .'a,.::c 
5 yezt!."'S f,,f Leir fi] l~ b:t.. ';..aJ:. Offer to ~;o~l"(S 10 yc,1..1.. s 
~dt0r file bt•i;ah.. -~n'1'1 tl volur◄ 1e: 2 cu. ft. 

2r:c.a}: fill, ann11ally. 7r.::tnsfer t,) ?:2C t,. :;·,:.;.' rs af tc:r 
file bre~,k. D83troy 10 y•~ars af t,.?r file brt~ak. 

~. 't· - pilC L<lVl :J O.c tr1ose pro::_:ra1~1s. 

Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised J,Jll, 1974 
Prescrtbedby General Services 

Admm,!,tration 
FPMR (4l rR) 101-114 
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JOB NORaquest for Records Oisposition'Authority-Continuation 

7. 8. DESCRIPTION OF ITEM 
ITEM NO (W,th lnclus,ve Dates or Retent,on Penods) 

?~.-~·al :?roperl,:{ ?il2 . P~ecor:J~~ jr1cl-~.~.J::, b;rl rrr~}· ;1ot b?. 
1:L~:ited to, s:itt::. .. :·.;..t"v an:l s1~r1.r0;~s, p=._o~ 1")1~:..ns, .J.l,tbr,:=::1 :~J 

err tl.1.v-:~pri.11t:~ ot" !;·}.jor· st~Jct-:1rs:-::, u"·!·:i~ity c11 L l)l::~-1~~, 
8(l'J. :oc:lt.'.un i:·L-tn~'., ·in:,p::ct.iun :-,~·O:C'[,'t :: 0: 1l:i:i.n2, 
aJ1d. eci11ip:Jer1G t. d ..n:i .itain'..,un~:-:c,~: ::•,..;cord~,, 
:,llo•-mn.c.0 title. 

custc1,:J.;i,... T:rdIJ.Jfer to ~1e~·J Cl1:-,t0Jj.an i.~:-)or1 co..1:plet.i()Jl 

of ss:o.le, L:,de, or ::10!1'ltion p:-oc:eeJi!.1gs, or 
acce;,t-::mc.e of purchase :noney ino::.·tgags, 

3ee Ite211 

PAGE OF 
25_1_ o.:. >~ 

9. 
10SAMPLE OR 

ACTION TAKENJOB NO 

17.!,,5: 
91.,1. 

l'7t,'·2: 
17b. 

Four copies, lncludlng orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
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9.I. DESCRIPTION OF JTEM1. SAMPLE OR 10.ITEM- NO fWllh lnc:.lus,ve Dates or Retention Penods) JOB NO ACTION TAKEK 

_ A. All rec ds with the exception of s~mips and 
surveys. ✓.,/ • 

• • ·•1 t 1· l ~ d S •Reta1n unt1 pr· er y s n~. onger un er erVlce 
custody. Transf~o ')_.~.w,.,·custodian upon completion
of sale, trade or djme!1on proceedings, or 
acceptance of pur ase m~ey mortgage. 

IB.I 

a of this schedule. "-

: Sea Lamprey Data. Machine-readable record contains 
: information on sea lamprey population in the Great Lakes. 
I Physical characterfstics, living environment, and methods: 
: of collection are identified. Data is used to study ! 
• population dynamics and the impact of sport and commercial: 
, fishing on the population. I 
: Review annually. Destroy that material which no I 

longer serves the purpose for which it was created. 
I 

Special Surveys. Machine-readable record contains I 
! breeding, banding and parts collection data for various ! 

species of game bird including the woodcock, mourning l 
dove, and selected waterfowl. Data is utilized in the I 
fonnulation and evaluation of hunting regulations and for 1 
other game bird management purposes. • 

Review annually. Destroy that material which no 
longer serves the purposes for which it was createq. 

Statistical Information Files. Files include miscellany 
. of raw technical data which is accumulated at a refuge, 
. hatchery, or like activity, and includes, but is not 
; limited to, climatologic readings, water gage readings, 
. migratory or resident population counts, and production

figures. 

Review annually. Destroy when data has served-all 

I 
.I 
. 

I 
I 
i 

I. 
I 

I 
I 

I 

....,, 
" t 

I 
I 
I 
! 
! 

i 
I ..I 

I 
I 
I 

' i
I 

i ll-NNA- f 
i 1745: II23,112. i 
I l l-NNA- •i 1192: I 

57b,,71, : 
,_9Ib&d. 
1 

Iuseful purposes, when it has become obsolete or been 
superseded, or when it otherwise has ceased to·serve 
the purpose for which it was collected. 

\l5-203 four copies Including original, to be aubmltted to the National Archive, STANOARO FORM 11S-A 
Revised July 1974 
Prescribed by General Ser,t1Ces 

Adm,nistrat,on 
FPMR (41 CFR) 101-11 4 
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7. 
fii:M NO 
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' 
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9 DESCRIPTION OF ITEM 
(W\th lnc::l1151ve Dales or fletent,on Penoels} 

- l f t, 

--i-

I · ~ 

'-· -
I 

I 

I 

~ 
i 
I 
: 

i .
Water Rights Case Files. Files document water rights on I ll-NNA- ! 
Service-utilized real estate including applications and ; 1745: . i 

amendments thereto for state permits; related descrip­ f 111. !
tions of land, water and streams; state letters of 

!a?proval; materials pertaining to proof of beneficial Iuse and extensions of time therefore; pertinent carto-· 
graphic materials; documentation concerning disputes and 

'other substantive correspondence. I 
Destroy 3 years after rights terminate or dispute is i• 
resolved. I 

Well Logs and Reservoir Capacity Logs. Logs contain •
i 

volume and other technical information regarding wells 
and reservoirs located on Service-owned or Service­ I 
utilized real estate. 

Retain until well or reservoir is no longer in the I 
custody of the Service. Upon sale or relinquishment I 

of easement rights> convey log to purchaser or owner 
(in case of easement relationship). • 

~inter Bird Survey. Machine-readable record contains 
data on all species of birds that wintered in Central 
Maryland during the years 1970 to 1974. Information is 
used in the study of population dynamics. 

Four copln, Including orlglnal, lo be 11ubml:ted to the National Archive, STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Serv,ce:, 

Adm,n,str.itoon 
FPMR (41 CFR) 101-11 4 

115-203 
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I DESCRIPTION OF ITEM 
rtEM NO 

7. 
(Vl,lh tnclus,ve Dales or Retention Pene>ds) 

Review annually. Destroy that material that 
ceased to serve the purpose for which it was 

I 
I I 

tI 
I 
i - • 
I ' 
1 

i 
I • 
I 

I 

I 
I 

has 
created. 

s 
SM.-PLE OR 10 

JOB NO ACTION TAl(EN 

' I I 

i 

I 
I 

' t 
I
•

I ' 

I 
I 
I 

I 

_ _L·--------;;::-:::-:-:-:-;-:-::-:--::-:-::---:-:-:-:--:-----:--:-:-:--:-------L--1:___ 
115-203 four cople,. lncludin9 orlgln3I, to be submitted lo th!!' Nahon31 Archives STANDARD FORM 11S-A 

Revised Joly 1974 
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7. 
rTEt.11 NO 

-- - ··-(_ 

I DESCRIPTION OF ITEM 
,,fllh lnc:lus,ve Dates or Relention Periods) 

',GENERAL RECORDS 

Activity Report Files. Periodic reports addressing
varying periods of time submitted to no higher level than 
Associate/Assistant Director in either the Washington
Office or Regional Offices by subordinate managers or 
supervisors. These reports are used to describe in 
varying detail accomplishments, objectives» plans, goals,
and requirements. They may address technical, scientific 
or ad~inistrative issue~ but have as their purpose the 

11 ~rovi~in£ of information for management use. Often the 
. information provided is used in the preparation of 
i broader-based reports to higher authority. While these 
ireports can have enduring value, the activity reports
jthemselves do not, except as reference material for 
:Service personnel. 
I 

I Btte:r.n~ F\l...li ~nnu1:u.w. r~Ri'»i:"l'lltTO Fr:Jttc. U,HQf)I: 
'l'lrts::.n·c,{o. bYi~T"Cl.O"f Wl-1(0 ivl(i:)itS.OC.\>, I 

'.Audiovisual Finding Aids and Production Documentation 
!Files. Consists of existing finding aids such as data 
isheets, shot lists, catalogs, indices, and other textual 
jdocumentation necessary for the proper identification, 
:retrieval, and use of the related audiovisual records 
;as well as production case files or similar files which 
·include copies of production contracts, scripts, tran­
iscripts,or other documentation bearing on the origin,
:acquisition, release, or ownership of audiovisual 
;Productions made by or on behalf of the Service. 

Disposition should be made in accordance with 
instructions governing the audiovisual records to 
which these files relate. 

I 

!Congressional Inquiry Files. Consist of inquiries and 
:responses thereto along with substantive supporting . 
•documentation, if any. These files are separate from 
!those identified as "Legislative Action Files 11 and 
iincluded as item i of this schedule. 

Destroy when 3 years olq:t o~ u.,~n-n l"\o t.onc.u-~ Rr• 
qulQt:1> po~ ttt~lttt..:l"lr.C.1 w,,uc."' 1i'V1.C:t oc.~u'lb r-11t:,,-. 

!Equipment Utilization Records. Files document the 
utilization, operation, support and management of major
pieces of support equipment including~ but not limited 

!
jto, aircraft, boats. bulldozers, and like machinery.
Files may include both raw data and any reports produced
from that data. 

.__________....__ 

four cople,. lncludlng orlglnal, to bi, aubmltted to the National Archive, STANDARD FORM 115-A 
Revised July 1974 
Prescr,bed by General Services 

At1mm1stra1,on 
fPMR (41 CFR) 101-114 
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a. 
I 
'•. . 
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.. 
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. 
t 
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i••I 
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'I 
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i
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f 
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IRequest for Records Disposition..,,···1thority-Continuation 
( 

I JOB NO PAGE OF 

-----.---------~ 
7. 

rTEM t.O 
I. DESCRIPTION OF ITEM 

----r----+-~3.:.:._:0n~f'--"'~~? 
9. 

111V1th lnclus,ve Dale$ or Relent,on Periods) 

A. Raw data. I 

Destroy when appropriate report has been prepared or 
when data is 4 years old, whichever occurs first. 

B. Reports. 

Destroy 3 years after preparation. 

I External Historical and Archeological Research Program 

SAMPLE OR 10. 
JOB NO ACTION TAKEt,1 

i 
11-NNA- I
1792: I3a,38. 

I1

IFiles. Record includes letters, memoranda~ reports, 
studies, and other. documentation regarding the Service's 
involvement in such programs as the National Survey of 
Historic Sites and Buildings, National Register of

I Historic Places, and Technical Preservation Service. 
I 
j A. Archeological Permit Applications. 
I 
l (1) Approvals. 
I 
; 

Destroy 2 years after permit expiration or when no 
longer needed for reference, whichever occurs sooner. 

(2) Denials. 

Destroy 1 year after action is taken. 

B. All other material. 

Destroy when 4 years old or when it ceases to serve 
the purpose for which it was created, \•Jhi chever 
occurs first. 

General Correspondence Files. Files include record 
copies of correspondence, letters and memoranda, 
directives, reports, studies, analyses, and other 
substantive documentation created or received by or on 
behalf of the Service pursuant to the accomplishment of 

•
!. 
I 

I ' I 

' 
I 

: 
I 

!' 
' 

; 
I 

• !
i 

its official functions, except as otherwise specified in ! 
this schedule. •I 
A. Materials that document the organization, functions, 
policies, procedures and essential activities of the 
Service to include, but not limited to, staff assistance, 
program management, relationships with the Interior • 
Department, other higher authority, other equal organiza­
tions, industry and the public; or contain information of 
enduring value concerning events, personages or phenomena 
of significance. (Arranged by subject.) 

I 
II-NNA- ! 
1745: I. 

1,10a, I
• I 

25d ,80, I
93. 
I I-NNA-
1792: 
5,54. 

four cople,, Including orlglnal, to be aubmtned to the National A,chlY» STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm,nist,at,on 
FPMR (41 CFA) \01-11 4 
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....L----,------~-----
9. 

10.8. DESCRIPTION OF ITEM7. SAMPLE OR 
ACTION TAKEN(With Inclusive Dates or Retention Penods)ITEM NO JOB NO 

5{t~\J'.::1'IT. Break file into )-year increr.ents nn::1 tran.s­
fer to FL?..C 3 years after file break. Offer to :,~_.;?.S 
5 years a!:'ter transfer to ?.!..?..C. A.'1.'1'.J.Ell vol ur!le: 12 cu. f-t 

'Q,.__,. :-!aterial that docuoents the rout:!.."le acccmplish:nents 
of the Service's mission. tl.745: 1, 

33. 
Break file annually. Transfer to ?A?..C when ~ years 
old. Destroy when 8 years ol::1. tl.792: 5, 

54 
C. Hc1terial that docu:nents repetitive, in::lividu9.l, 

routine t:r·~ns::lctions and. rn:1tters; housekeeping and 
other·purely facilitative functions. 

Destroy when 3 years old or when no lo~ger of refer­
ence value, w:iichever occurs first. 

::nsfection. 3urvey and Investi_gation ?il es. Files include 
a?.:=·ra2s~ls, irn.:pectioris, m0.nage:nent surveys, stu::iies an:l 
i...~vestigations of the 5ervice by or on the behalf of the 
Cc!!.gress, Interior Japart111ent a.l"l::l other Executive activit­
ies, an~ the 3ervice itself. 

51 

1792: 2 

:)-2stroy when ~ years old or when no longer of referenee 
-.;e.lue, whichever occurs first. 

II-:::~.,;­
-::,i.-.,g to .Service activities abroad incl1.Jding biographical 
:.'°!t'3::-r.ationtl Country File. ?ile conta.ins r-,ateri-.1ls rola­

l 7 i.-5: 8/4 
::12..ta on individual participants, trip ard project status 
re~orts, specific scientific inform~tion, an::l substantive 
co:::.-:·,1nice.tic:1s, includ.i.'1g mess:.J.ge traffic aild letter be­
t~een the Service a'1d its foreign counterparts. 

J2stroy uhen 7 years old or no longer of reference value, 
whichever occurs first. 

In-::.s,rndtion:tl. ?ro,iect File. File includes record m~terial, 
rela~ive to Service projects abrodo. ir1clud.ing project 
descriptions, bud6etary and con-Lrac"b..1e.l docu':i?.nts, an::l 
::_:Jeriojic progres.s and. status reports. 

1-. Initial surveys, project authorization d.oc1::!lents, 
fin:11 summaries or reports, and sum.'rlary bu::'!getary 
records, perf~mance assessments, substantive press"f (Yli t'\vteS Q,1-' VM-ee.¼i~c:~ )
annoucementsf\ Arrangea oy coun~ry 

?1:J.l; :;~:EXT. Offer to Kl2S no more than' 2 years 
after project co:nple tion or c::1ncella tion. Aru1u:il 
volU21e: 1 cubic foot. 

B. Extraneous documentation which inclu3.es, but i~ not. 
limited to, cables, correspon1ence, periodic report~ 
and audits. 

Review file annuc1lly. D~&troy that which is no 
115-203 Four copies, Including original, to be submitted to the National Archl11es STANDARD FORM 115-A 

Revised July 1974 
Prescribed by General Services 

Adm1nistrahon 
Gl'O 197• 0 • 57~•387 FPMR (41 CFA) 101-11 4 
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7. 
ITE'A NO 

51,.. 

, 8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

lo!1ber of administrative value. 

JOB NO 

Tnter:1a.tional Treaty, Co!1vention, a.11d .~.~ee:::.ent .:ile. 
File incl1:des copi~s of all treaties, cornc:ntions, un.:l 
agreec;ents to which the United. .3tates Go-~·ernx.ent is a 
party and f'or which the Service h::i.s subst:::.ntiel respon­
sibilities for implementation. ;..J.so incluie:i is a record 
copy o:f each :nemoran::!um of 1m~larsta.---idinf; executed betw2en 
the Service and its counterpart agency abroad. 

A. Record copy of r.emorandu;n of uno.erst~;·d.ing and assoc­
iated legal and technicdl materiel.ls. (.-'.u-ra""lged by 
treaty) • 

.:-'..t!:..;.{.~ ~s.:,rz:-IT. Offer to ~J.t..RS uhen the ?.b-ree:nent exr:,ire s or 
is superse.:1ed. P..nnua..l volume: O. 5 C'..lbic .f0ot. 

B, Co_?ies of treaties, conventions, and agree:nents. 

D~stroy when no lon{;er of reference value. 

C. ~-~terial reflecting routine, re:r:etitive, or house­
kee:r,ing activities. 

Destroy when 3 years old or when no longer of referenc' 
val11e, whichever occurs first. 

To.vcstis;ati....-e Case ?i1e~. Fi]es are cl:3.ssified according 
to the fish and wildlife l,rn violated. l:::J.ch cl:1ssification 
has its own i.::ientity co:::e and each c::.se thereund.er is 
furtlwr ind.ividualh,::d by a m:nber as3i~ned to :i.t. A case 
file c.9ntaim, the n:.=i.,,1e, ad.dress, rlace B.nd date of birth, 
an::l a!\'/ other appropric.lte infor:nation concernfog one o-::-
1no:::-e i.---i::lividuals being inv~stieated as a result of a viola 
ti.on of b . .ny law for which the Service hs..s enforcement re­
s~onsibility. Fil,.:"s c:,lso include th9 results of investiga­
tive action. 

A. Paper records 
(1) 1 ~nen reduceJ to microform--Jastroy when accuracy 

of microform has been verified. 
(2) ·-.'hen not reduced to microforr::.--Tr:h"lsfer to ?:i..'.7.C 

5 years after close of case. Destroy 20 years af 
close of case. 

B. :-:icrofor·n records--D3stroy in Service 20 years after 
clo3e of ca.se. 

PAGE OF 
32 of 52 

9. 
SAMPLE OR 10. 

JOB NO ACTION TAKEN 

1792:25a 

er 

, 
~.'I"-e-~:rnrN~,.r.,,--+T"l'l"'.'~i---!..,'!t:'!-T'PT't:cT'l":~-+.,:,--:1-,,."~~rntt~m,,'l=l~:i~rfc~c:_rd-ts:trEmrv"l:."'!::'!--=-b-ie. fi IwieJ. i\11 eco<'elLtMCe ~ 
J--1,:e~::tou er lJ::ipSI ? ecm Js bp m1c1 ofe'l:t m. ~r c.Fk. 1or- 11 , ~-c>'-J , r s-fore&{. 111 <1.c:Q--,rc{<>-'kee :-urll. 

L'.lbor-·-:w:!geP1ent J\~Te:e:1ents. File contai.'1s agree,~ents and TI-:r:-,A- 11 c~ /of-11,W. 

correspondence conctirrdne sa;ne bet\1<::en the 3ervice an:i 1792: 
org::i.nized lo.bar. The agreements are norrr.ally of 1-year I s 
duration.--Jestroy 3 Jears after termi.""lation of :.i.:;reement, 
Or \l!l0n no OilF.i,1ircoples,I1nb Jd~g~gihal{fl>-'.tieql'bmittel:l:'M:fffeNa0lloll'al'i\folifve5-- lf::; t, • STANDARD FORM 115-A 

Revised July 1974 
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8. DESCRIPTION OF ITEM 
ITEM NO 

7. 
'\Wllh lnclu~ve Oates or Retention Per,od:s) 

Legal Decision Files. These files include nonlfl:E<:.:\'>11t'O 

copies of correspondence with and decisions of the 
Attorney General, the Comptroller General, the S~licitor 
of the Department of the Inter_ior, and Regional Solicitors 
of the Department of the Interior regarding legal issu~s 

9. 
SAtr.'lE Oft 10. 

J09 NO ACTION TAKEN 

II-IINA-
1745: -
89. 

·, 
of inter~st to the Service. Regional files are restricted' 
to decisions concerning or of interest to the Regional 
area. The responsibility for maintenance of record 
material in this series rests with the Department of the j
Interior and other higher authority. J 

Destroy when obsolete, superseded, or otherwise ,= 

. canceled. 

!Legisf~~i~~ Action File. File documents legislative f 11-~NA- ' 
L~ction from date the Service becomes involved until the_ l 1745:. 
;•B1t..L t>o!.s oi::. Dot!J. n~rrJrtc.omE Lf:lu..>. Fu.~ rnc1..uo.;~ r'\()11• 

,z·Ec..o#l!) ,;.,ArtrittQ\.S, CAi!~'rlt'> fl"/ se.Y'l\JlC.\t f'r''C?lOl\'l'\IH ~\.)(.\~ 

Y-l~ oi-vr..tr.~ ~no po,..1noo p,qz0r;-1u 1+0X>~'1.1::11ne, A PR.cc>c~'lt; 
Plli:C.\; OF LG'Gl.llnrn>o 1 J,4nr> f"/lr-.r-,r~1lll.t C~\"AT'Cb ilY 
D r,-l ra1. ~ Utl-l. A~ ~ Ii (.Otl.-O OF FLOOR.. ~t:rton J FlfltlL 1l1lt. 
F-nn.oLtMsnr~ A. c..o,-yoF rr4t \'~01>0.ltl'P ~tio Flnf.lL 
PunL1c L~lV~ 7 1-l-l'i Rlf.l~Oft.\/OtC.fl"Y (:OR. tt--l ~ t-',H~wTtn• 

~"'t.'f: OF '1.trt0co r..iJ::>rire2:,J)L 1n-r-tul ~fi'.'tltil RttJtl WtTH Tf.lt 

D TI f>rH!:r t'ntl'\r oF 1 1-u; :r,...,ri~ton~ • 

n. Forr. l!nr.tc..Ttr~ c..a Gl~l,j::)nc,n, 

n~ltS:.\( F"flt.. 'CJ&:nl")~nt.t~. ~f.H)~f'rc '\"t) 

F1RC. no fnOI(\)' Tl-lArt 2..Vfi.'Ar.~l fJPrr.•q, 1=1u: 

O'c";'.~~,(•. "Drn,,'R.<>'? 8 YI;L':?Q..l A,::riia 1-C\..~ t's:.>rc1.:. 

G. F ott. un fir, ~t.rto t.-:.c.nlAr•oo. 
•1) _ · · . · · · · ; 1\'l Se..Nic:.e. 

t;?-3.~t>"f _#.~ rir:.,~LJ\w·,..,.r.n rr no Lone, ,r~ ~ 
0 F ~ ft fl _ti tt It l'l t 1t VA t..\J r, • 

._ - -· . . 
.#: I Litigation Case Files. These files include no'lP-~<o~o \ 

fi'/. I copies of correspondence, letters and memoranda, and allI other substantive materials concerning any law suit in 
Iwhich the Service is a participant. The responsibility

for maintenance of record material in this series rests 
with the De artment of the Interior. 

14b~87. 

: 
i 
: 
I• . 
i 

I 

Four c:opln. tnclud,ng orlglnal, to be submitted to the National Archlw-e-$115-203 STANDARD FORM 115-A 
Re,,,sed July 1974 
Prescr1b&d by General Semce, 

Adm1h1stratton 
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7 
ITEM NO 

I DESCRIPTION OF ITEM 
(With 1nc1us1Y1 Oates or Ae1en11on Periods) 

9 
$AMPLE OR 

JOB NO 
10 

ACTION TAKEN 

G.O, 

Destroy 5 years after all parties have exhausted all 
apparent legal recourses. 

Managerial Studies, Reports and Supporting Papers. Record 
consists of studies and reports, including supporting
documentation, prepared as required by or on behalf of 
the Service for purposes deemed sufficient by the 
requester. The studies and reports may address 
technical, scientific or administrative topics. They 
are prepared for essentially managerial as opposed to 

Il-NNA-
1745: 
13. 

technical or scientific purposes. 

, A. Final iterations of studies or reports that 
contribute significantly to policy and procedural
decisions made by senior Service personnel.
(Arranged alphabetically by title.) 

Clt'li'Iu.o..111;:i_
PERMANENT. Break file bieRAiany and transfer to 
FARC u.,~111, 1:1""~"'~ a1.t>, Offer to NARS 
w.,.•" 'i "•~u oL'C)• Annual volume: 

0.5 cubic foot. 

B. All other records in this series. 

131l'j\'n114 Fl~!' nf'\f"IVIHl."I, ill.llf'll$flfll ,... j-1:U{(. U.,l,IW" )""ll'DIU 

CLQ, t)\t,\TU'I Wt&ll"I ';f YIU1Q.1 OLl), 

Manuscript Files. Files contain informational reports, 
, instructional materials, scientific or technical 
treaties, periodic, survey, or narrative reports except 

• as otherwise specifi e~ in this schedu1 e. rn"""-'!.t:-1',.,.~ ~~ 
f'OBl-1 !,1,41[0 mr.i ,-um,1., -,a lll' ell' \/t.ti.Vlt on,,, !,O FArt M Tl-Ii\/ ,::i 11) l "'i 

verifying the accuracy of the associated publications,
and that purpose is served within a specific period of 
time. 

A. Manuscripts of published materials. 
I 

Destroy 2 years after publication. I 
I 
I 

I B. I II-NNA-
14~45: 3+, 

PtR mRN£'Nr. 13 AEll\;.C.. FILli t)nnv~l.\."'I. T'ircnl'\.S­

°FtJ.t. TO r:ll~C WJ.lln 'l~ft:ltU o..c. o,1111t ~ Nfl~S 
Wl,lftf\ 9 VII\IU OI.Q, GnnY!Ur VOC.\ll'rlll'S ~ cuuc. FUi, 

--· z -

J 
115-203 Fout copies. lnclllcllng ortgtnel, 10 be submitted lo tl'II' National An:hh,es STANDARD FOAM 115-A 

Revisea July 1974 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-114 

https://Pon.1..1i


•• 
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~t; n-F s: 
7. • 8. DESCRIPTION OF tTEM 

ITEM NO. SAMPLE OR 10.CW1th Inclusive Oates or Retention Penocfs) 
JOB NO. ACTION TAKEN 

' ' 

Manvscript and Annotated Maps. Hand-drawn maps II-NNA-
(generally in pencil, ink or colors on paper or tracing 1792: 
cloth), maps made with stickup and similar adhesives, 18. 
and maps that bear significant manuscript annotations, 
changes, or additions. Included are maps compiled by or 
on behalf of the Service for administrative, scientific, 
or exhibitory purposes; map enclosures to reports or • 
correspondence;original topographic planetable sheets, 
terrain sketches and nautical depth-soundings derived from 
field observations and.surveys; final manuscript "smooth 
sheets" and 11 fair sheets" showing the results of surveys; 
maps or aerial photographic prints annotated with field 
survey information; proof sheets or overlays that bear 
annotations resulting from field checking or verification 
of survey data, or that are annotated to show source of 
information used on the·map. 

A. Maps that relate to other files which document 
activities address elsewhere in this control 
schedule. Examples: Ecological Impact Statement 
Files» State Program Files, Development Planning
Document Files. 

Dispose of in accordance with those instructions that 
apply to the file with which a particular map is 
associated. 

B.. Maps that relate to Real Property Files (see item II-NNA-
(Arranged alphabetically by subject.) 1745::r>· 92.106. 

(1) Record copy. 

PERMANENT. Break file annually. Offer to NARS 
2 years after file break. Annual volume: 2 cubic 
feet. 

(2) All other copies. 

Dispose of in accordance with those instructions that 
apply to Real Property Files. 

C. All other maps. 

Destroy when they no longer serve the purpose for 
which they were created. 

Map History Case Files and Source Material. Map history
and chart history case files documenting the chronologi­
cal events in planning, surveying, field work, production
and revision of specific maps, and files containing or 

115-20) Four cople,, Including original, to be submitted to thft Natrona! Archl-.u STANDARD FOAM 115-A 
Re11,sed July 1974 
Prescnbed by Ger,eral Serv,ces 

Adm,mstralton 
FPMA (41 CFR) lOl-11 4 
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7. 
ITEM NO 

I. DfSCRIPTION OF ITEM 
(With lnclus,ve Dales or Retention PenOds) 

describing the sources of infonnation for specific maps,
including map specifications, location diagrams, notes 
kept by cartographers when making maps or photographs
from which information was abstracted, correspondence, 
reports, bibliographies, lists of sources, and papers
showing information about the origin and spelling of 
place names. 

Review annually. Destroy that documentation no longe
deemed by competent technical authority to be worthy
of retention, or when the map(s) to which the documen­
tation relates is itself destroyed, whichever occurs 
first. 

Motion Picture Files. 

f-J. .:t61'.VIU - a. POl')i.OC ,:o O I.• toR.Ottuc.r 0 r-: I Lt'W'\' 

ff"l'TBfl06t;; F~l t:)h:n.,~vTt:>n o~punc.u. ~1.aow. 
lt"\C. I' \If.I., ,:u T'c ~r~p:.11 ,.,.,11 0 rU.F.\l"l(.f' t~t\1) 

Q G !?i£A• u,,H'l'I: lf:.o; OTWllt't -~attv,c.,_ 
s.-on,01t1> or:.- Pto0vt.1:o Flc.m, r1ouu· Do..u­
"" Ifnr ,=a G ~ "CY f ,t.O Ct t.. ~ l'r\5 AI\O ~'1.S POI'\' I CU,.• 

I 10.SAMPLE OR ACTION TAIJOB NO 

I r1r;5. ~ •" te".:"' ,.,.,n Pvt:.Lu. IQ oou.,- lil'\D~l'\,r,;. 
£ t> Ann OT"IJlft. J Pru r.t oil Do"-um1ft\T i.e.., r-,. 
r1F/(. ti'Vlinr, JI\ w ... ,~... r1-1,: Crnv,ur U ,,,_ 

V ti C. V ,r O• Sf.l M PI..I roPI u ,n c.. "-V o,r w l-f1.)0Pllt(; 

C ~~nE ~ca. T"R.ANl'tAnTJ ro Gl\r'll L1-u,1t 
J\l,~,.. •on At. Wu.. b '-.1 t: ti Rft. F "' rJ . ,-u tr ~I.\"o11\ c, 
CF U.Jl-l<!OP•"' C~lll\1: C... "'''-~•; r,.a, DF"'ll.)li 
Ot= -.\wani Fd..o"" C..ttr.u, Puuo/\in, Ar 

/11~ rrA mu~"-,r• r Nf:lTaol\Ac.. Wu.\'>c.tra; K&Fuc,r 
( A~R Ar.G .-~ iiv ;1rL1r ). • 
I 

PER.mANENT. 0FFi~ TIJti o~u,,niu. 
nt:C.t:aTI\/£ Or'l (OC.04 OA.lf,IPU~C. ~C.VI. S.l'Pn~m-£ 
o~r,c.01- ,ovl\o r1tA<k. nn , ");."~ m1rp1QT'1r 

rYI r■u rRn p Cl•,,.. IV ,r " ..J DV p '- It ~T'lt t'\ ,~ A'tlVlt 
p1..u1, Oi'rHr.u. ,()v~o r-,v~c" Al\b ~ iov,io • 
t°ltOJ fL'cr,o~ PR.lnr re N Ait, WN•'l'l ,..,:, I.on, .. 
l:'C nr fiO F0'1 r.,, 0 l't1/nU rR/.\7'"1VII VJli OA &.vi-Ill) 

" y,:Q~~ 0'-0., W/-llCNb·vrn CC.C.VIU Fl~Jr. /Jn1HJOL. 
\f C) LVM t l Q_ (. V n,, f' [ [r. --.'""'-..:-:;::..=._S_TA_N_O_A_RDLFO_R_M_1_15---A-

Rev,sed July 1974 
Prescribed by General Sen,,ces 

Admm1strat1on 
FPMR 141 CFRJ 101-11 4 
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ITEM NO 

65 

66 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

B. Unedited outakes and trims, the discards of film pro­
ductions, which have been appropriately arranged, la­
beled, and described. 

Offer the original negative or color origina+ and a 
work print t6 the NARS Stock Film Library (HNVS) 
for evaluation when no longer needed for administra­
tive purposes. 

Narrative Reoorts. Annual narrative statements that docu-
ment historically significant events, milestones, accom-
plishments, failures, phenomena that apply to a specific 
activity within the Service such as national wildlife ref-
uges and national fish hatcheries. These reports are not 
published, normally exist in less than 5 copies, and pro-
vide historically meaningful detail otherwise not availabl•i. 

II-NNA­
1745: 6 

(Arranged chronoiogically, and thereunder alphabetically 
by title.) 

A. Paper records 
(1) When reduced to microform--Destroy when 

accuracy of microform has been verified. 
(2) When not reduced to microform 

(a) Record copy--PERMANENT. Break file annual 
Transfer to PARC when 3 years oltl. Offer 
to NiillS when 8 years old. Annual volume: 
'.3 cu. ft. 

(b) All other copies--Destroy when 10 years 
old or when they no longer serve the pur­
pose for which they were created, which­
ever occurs first. 

B. Microform record 
(1) Record copy--PERMANENT. Break file annually. 

y. 

(2) 

NOTE: ace 

Offer silver original and 1 duplicate copy to 
NARS not more than 2 years after reduction to 
microform. •· Annual volume: 0.1 cu.ft. 
All other copies--Destroy in Service when they 
no longer serve the purpose for which they were 
created. 

FPMt iOl-3:1. 5 fm Cl ±t;e1 ia, 'f"F8CCelUl'e:s, e:Hd 
-.L-~...J- ,_ ..L. ., • _.. ..J. • .....ill-. 

- u- .L U.J....LU""""""' _... -••- • --"';'-- u i:;--¥--

;.QCOI'S:S to micrefoPBh • ~ec:ords. mu~+ \'.Jc.. i:,\Vll."4 i..._ 
C'~CC-n,{<Y'\U'.,__ ._u~'-14-- 41 C.FF2- IOI - IL S-e>l-/ 1 +- .<:1-creJ 'i"- t\QN,~f,>tc-e., 
W;'+'l_ 'ti t1-l2., IOI- 11,soi;..

Organizational Records. Case files include the record 
copy of reports, studies, and other substantive materials 
that document decisions made by senior Service officials 
regarding organizational structure, manpower requirements, 
functional responsibilities, and related policy areas. 

Also included are organizational charts, (continued) 

9 
10SAMPLE OR 

ACTION TAKENJOB NO 

115-203 Four copies, Including original, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstrat1on 
(': J•(l 1975 0 - 579-387 FPMR (41 CFR) 101-11 4 
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7. 
lfEM NO 

I 

I. DESCRIPTION OF ITEM 
, ('JI/1th l~clus,ve Oates or Retenhon Periods) 

functional statements, and other similarly significant
materials. {Arranged alphabetically by title.) 

A. Record copy. 

PERMANENT. Break file into biennial segments and 
transfer to FARC 3 years after file break. Offer to 
NARS 5 years after transfer to FARC. Annual volume: 
0. 5 cubic foot. 

f 
l B. Al 1 other copies. 

9. ISAMPLE OR 10 
JOS NO ACTION TAKEN 

. . 

Destroy when they cease to serve the purpose for
i which they were created. 
; 

! 
I 

Plans and Schedules Files. Files include material which 
I describes or outlines actions to be taken or events to 
i be observed for a period of time in the future by
1 personnel assigned to a specified activity. A plan or 
; schedule can address any type of function, operation, or 
i duty be it technical, scientific, administrative, orlwanagerial. In any event, plans and schedules are 
, relatively short-lived management tools, and may or may .. 

not be accompanied by narrative material. Neither plans 
nor schedules have any permanent value. 

Revie\-1 annually. Destroy that \·1hich is obsolete, 
! 

l 
I Isuperseded, or otherwise no longer of value. 

~ Publicity and Information Records: I
! I 

i 
I 

f... Public Relations Administration Files. Files consist! 
I of memoranda and letters to and from the Service I 
I 

regarding such topics as arrangements for conferences:i 
and meetings, visits to Service facilities, II reference services; lost and found assistance; and Ii 
other similar public relations functions. :I ! . 

lDestroy when 2 years old. 

B. Liaison Files. Letters and memoranda to and from the 
Service relating to routine interaction with other 
Federal and state agencies, national and regional 
conservation organizations, educational institutions, 
youth groups, and other interested parties and not 
treated more specifically elsewhere in the schedule. 

Destroy when 3 years old or when no longer of value, 
whichever occurs first. 

Four copln. lnc:ludlng original, to be submln•d to the National ArehlH• STANDARD FORM 11S-A 
Re111sed July 1974 
Prescribed b)' General Sel'Y1ces, 

Admin1strat1on 
FPMR (41 CFRt 101 - H 4 

115-203 
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9• 108 DESCRIPTION Of ITEM7. SAMPLE OA ACTION TAKEN(With lnclus,ve Oates or Re!ent,on Per,ods) JOB NOITEM NO 

C. Fublicat:ions Files. II-:i~7A­
inclu::lis:s copies of those t::_ons cr-22.ted by or l?L,.5: 21 

on beh-1lf Gf the Service t'rHt cor::.r:icu.te to r.n un::::1er­
stan;:l:ing of the or6!:l.nization, functions, policies, 

and r,roo::dures of the Service. :!:ncluded hP.rai.n are 
anmnl renorts such as Conse,'vin::: ':.'ur :-Cish "iJ_:1-
lifc Eeri.t.age, Federal .:.id to ?is:-t--;;3.~dlj fe___ ]792: 35 
~oration, Ad':rinistration andSta.~ Reoort 52£ the 
!~arine :-:g:nr;:,::;_l ~~tect~on _!,.c~ of 1~7'.2;. c:.r!d onr:-tim~ 
re:rorts n.no. stuci10s Ol ;artJcular p0l:i.cy-;,,s;.ku1g sig-

ni.fic.:::uce. TZC:~:I::~~~L ?i_:BLIC.:~':I0!\73 i11cl11~es 
copies of nuc1erous seri1:;s of r.arioiical p'.lb1ic.,,,tions 
created by or on the behalf of the :ervice that 
address vJrious sciPnt.:ific or tec;-_.'1.:,c:::l ,~Sfects ot 
the mission o.f t:.be S,snd cc, •tnd th~ .2,cco,n;,l:i.2h:11,:o:}1t of 
that mission. ::::x.:u:,ples of such pJ.ol:icat.ions r,eries 
are "i:1.d.J.ife f:.cview, ?i..sh !Jfo,:::Hse :_-=:p_r, ets, '?:.:'sOm'ca 
?u:::lica.t.i.ons, ~he ?rop-res.3ive ::_;'j s;--_ Cultud st, .c3p-3cial 
Scic:2~t.,i;~j c Eei.,c,~ ts, ~;L1J. :t~10 are:l S: -:.~(: ies ~ 2cl1n J.cA J 
Bulletin ser:ies, ,.rnJ I:ic•lo5:ical 3-::r•dce ?ro.2,Ta:ri ,':Je,.;s. 
?OFJI....!..i',, ?vbL!Ci1.TIC":JS ?ILE i.ncl1J:le3 ~0:.. ies of :i l:1rge 
n11,:1ber o.f items cr,="ate:: by 0r on .,_ ::.I'.': ~-3!:3.J f' o-!: -'...he 
Service for the e;::lucation of the i::-=-c_.:.,rfll pub::.ic 2.0u:.tl:. 
the ,:...ir:.c nnd clctiviLies of U,e cGrv.:.ce. :;::::.,-, -,.:_)le:. o:.' 
such .r-·nbl:ications are Desert. ;":i,:rh,:,rn ;,he~, ~et,t,er 
~ur.t.·L1;:; :-ud l"'fohin,~; on 3r:1".!.ll •·ater,-:rd ~rojcct3 1 
Euffalo ~q;:e;.,,0nt, TL'.3 f:ol:3 =:a.'-(1 e, "?.rd other pu~licat· ons 
fro::n t:18 •rr: ons,:,1,-.-r, U c,n .'·ot2 •: s-.:lri. 0::s; anJ. similar 
itens. 

Publica.(t.tons prirrt,~1 b·r. t1l.l~ Covern1•;•:mt ?rintin,r
~f ~ . G-" ' -· 7 ~ inc ""'t.,. • f bl • ..,u ri,~e 1-1.·) • .c.:-~.\~1p-es;\ mos_, issues o pu J_ca-
tion3 f!'o:m ,;,:;ries list,.;d ;;11:ier t!;: .na6erial 
:?t1blications •· ,md "7ec'm:.cc>J . .?-\.::blic.J.tions '' above. 
A copy of is a1lLo,1atic::Jlly provided Lo :':':P.S 
by G?O. 

c.n~1:;,ally. Jc.stroy i.'l agency when re­
vised, superse,:led, 000'Jl<'lte, or no longer 
c-Lrculc1t.e(l. 

?ublicutions pr 5.nt:3d by the ::::spartment of the 
T > • L ' - ' ' - • l • ,-, 1 1' n ,I,rior or u l,ner non-•_,~ C or,:__;::niz',! ,,ion. ::<...;-:,urip es I u.ae 
Snd:,mgereJ T•::;cJ1i.c-:1.l Julletin .s'3ries,...,.~,.,

• l · , ,.. • ., . <1. mmorit of T1715 1 -/he
B:i.0 ogica..1 .~rvice •101-18 scr1,3s, A.n::1,A~'4.!'wi!i-.1811-.:.:I 

eitlLI Jrnh~ ii.•H.ti',c;S 1ioL.J d,J "'-~<m;1geri,il11 and 
!'"'1·"0'1nic···., .. 7,bl-: ~,.,.L-io· , ' .. ,G l - ;:1..L .rt.A ...,_i..C:.t:..,_ fl\->, ,'3.DO~·,-:. 

(a) J~corJ copy--Brl::..tk fil& anni.H11.~,. C-ffer t:J 

It.ffiS 6 rnontho .J.fter break. ( Arr. by 
--,ubli'··· t ... inn) r. 3 , r.i. 1·, ' J.. .- ~... , '-'- -... • ...,..-J • C ~. .1.. i... •; yr_ , 

(b) All oth-ar copi":!s--Revfr,~., annu-11l;y.~'4 w~ -=------'-

Four copies, Including orlglnal, to be submitted to the Nallonal Archives STANDARD FORM 115-A 
Rev.sect July 1974 
Prescribed by General Services 

AdmImstrat:on 
L !'O 1:)1, 0 p 570-387 FPMR (41 CFR} 101-11 4 

115-203 

https://copy--Bre:.1k
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7. 
ITEM NO 

...-----
It OESCRIPTlON OF ITEM 

(With Inclusive Oates or Retention Penods)

1-------------------------------+--

&. 
SAMPLE OR 

JOB NO 
----,.

10. 
ACTION TAKEt 

------

D. Press ~.elease File 

(l) Record copy. (Bound in volumes.) 

PERMANENT. Break file annua11y. Transfer to FARC 
in annuai increments 3 years after file break. 
Offer to NARS when 10 years old. Annual volume: 
1. 5 cubic feet. 

(2) All other copies. 

Destroy when 4 years old or when no longer of 
reference value, whichever occurs first. 

E. Soeech File. File consists of copies of speeches
deiivered by the Director or other high-ranking 
agency officials on substantive topics relating to 
t Service. (Arranged chronologically.) 

(2) Record copy. 

PERMANENT. Break file biennially. Offer to NARS 
5 years after file break. Annual volume: 0.5 cubic 
f 

(2) All other copies. 

Destroy when 3 years old or v1hen no 1anger of 
reference va1ue, whichever occurs first. 

fufJf-f u.ur1:1 [!'.)r.ap-5._ OnE COl'Y oF &'t:l(.M f"utiL.u.uiro tiwtAP 

p.no port.T"P'cLID pa.oouc.n t\1 ot ()I') i'lf""r.u.t:: osr r,.i( Ste.vie~ 
IV'll,.~I..J01f\G f1'1'H.J.i ,ro1r1on f.ll\O Vl:IR.IAr,,.., ,:u,o A\.!.~,­

L.Arfo ino1.f..\lS.. ( A~~Ql'\"t:'t'J GY rt>PI<.). 

7'Ef<.mf.+Nl1Ni. i3tlwra"- 1:-14,..U '"""o t:11~nn1~1.. 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

70 Recordings. Files. 

A. Audio Recordings. These records are created by the 
Radio/TV Programs Staff, Assistant Director-Public 
Affairs. (Arranged by title.) Annual volume:O.5 cu.f

(1) Public service radio announcements concerning en-
dangered species, Federal laws that protect flora 
and fauna, and wildlife information; radio news 
feature spots on selected flora and fauna; other 
broadcasts that highlight current Service project
and important scientific developments to which 
the Service is a contributor. An annual selectic
of 5 representative public service announcemehts 
should be made by the Service. 

(a) Conventional, mass-produced, multiple copy 
disc recordings--the master tape, matrix or 
stamper, and one disc pressing. 

PERMANENT. Offer to NARS 5-year accumulatic
of selected public service announcements 
and annual accumulations of news feature spc
when no longer needed for administrative use 
or when 5 years old. 

(b) Magnetic audio tape recordings (reel-to-ree
cassett, or cartridge)--the original tape 
or the earliest generation of each recordinf 
and a "dubbing" if one exists. 

PERMANENT. Offer to N.ARS 5-year accumulatio
of selected public service announcements an, 
anm:.al accumulations of news feature spots 
when no longer needed for administrative usi~ 
or when 5 years old. 

(2~ Audio recordings included as part of a project file, 
case file, report or similar type of record. 

Dispose of in accordance with the approved dispositirn~ 
instructions for the records of which they are a part 

(G~ Public Service Announcements not offered to NARS-­
Destroy when no longer needed for administrative use. 

B. Video Recordings. These records are created by the 
Radio/TV Programs Staff, Assistant Director-Public 
Affairs. (Arranged by title.) Annual volume: 1 cu.ft. 

(1) Public service TV announcements concerning such 
activities as endangered species research and re­
covery proe:rams. law enforcement efforts, and 

t. 

s 

h 

ns 

ts 

l, 

ns 

115-203 Four copies, Including orlglnal, to be submitted to the National Archl~es STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1stration 
Ci l·'C) l'.)75 (1 - 579-387 FPMR (41 CFR) 101-11 4 
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7 8 DESCRIPTION OF ITEM 
ITEM NO (With Inclusive Dates or Retention Periods) 

animal damage control projects; feature spots narrated 
by celebrities such as Lorne Greene (discussing vario1
laws and regulations governing i.mportatio~ of wildlife 
and wildlife products into the U.S.) and Paul Newman 
(attempting to educate the public regarding the pro­
tected status of birds of prey); announcements con­
cerning the annual Duck Stamp Contest; and similar 
presentations. An annual selection of 5 representativE~ 
public service TV announcements and nublic service soo1
should be made by the Service. 

PERMANENT. Offer to N.ARS 5-year accumulations of 
selected public service TV announcements and public 
service spots and annual accumulations of~ 
features when no longer needed for administrative usE 
or when 5 years old. 

(2) Video recordings included as part of a project file, 
case file, report, or similar type of record. 

Dispose of in accordance with approved disposition 
instructions for the records of which they are a part. 

(3) Public Servic~Announcements and public service spots 
not offered to NARS. 

Destroy when no longer needed for administrative use. 

9 
SAMPLE OR 

JOB NO 

s 

~s 

10 
ACTION TAKEN 

' Reference Files. These are ~o~RtcoR~ copies of ! II-NNA-
published materials; extra copies ot reproduced j 1745: 
directives, manuals and administrative is-su-ances of I 96,99, 
which surname copies are held as records; extra copies of 100,

I documents maintained for reference purposes such as 104. 
l information copies of reports; day or read~ng file copies 
1 

II-NNA- · 
1792: 

: suspense copies of correspondence; identical copies of 
1 of outgoing correspondence; tickler, followup, advice, or 

60. 
! documents maintained in the same file; workpapers such as 
' preliminary drafts of correspondence and memoranda; note-
: books that have been transcribed; and temporary papers or 
l forms used to control or facilitate internal work in 
1 progress. _ _ __ 

Review file annually. Destroy material when 5 years
old or when no longer of reference value, whichever 
occurs first. ·- ________________--4f-----; 

f!M 115-A
------'---------=---:---:--:--::---:-:--:--:--:--------------.J----~--14 
115-203 -f'our copies, Including original, to be aubmltted to the National Archive• . :S'."ANOARDeneral Services 

Revised Jul1 

• ::~101-11 4 
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7 
ITEM NO 

9
8 DESCRIPTION OF ITEM SAMPLE OR

(With Inclusive Dates or Retention Periods) JOB NO 
10 

ACTION TAKEN 

72 Statistics on Visitors to Service Facilities. Statistics 
reflect such information as number of visitors, total 
visitor hours, types of visitor activities, visitor 
impacts on Service facilities, modes of visitor trans­
portation, and so forth. 

Destroy when statistics are 5 years old or when they are 
no longer of reference value, whichever occurs first. 

73 Still Pictures. II-NNA-
1745: 2. 

A. General Subject File. Photographs maintained in the II-NNA­
Washington Office by the Audio Visual Staff, Assistan11792: 92 
Director-Public Affairs, and by Public Affairs Office1s 
in the regional offices. Subjects include Service 
facilities such as fish hatcheries and wildlife 
refuges; examples of flora, fauna, habitats, and 
animal damage; and other documentation in areas such 
as land history and human history. The photographs 
are either created or received by Service personnel. 
(Prints are arranged alphabetically by subject. 
Negatives are arranged numerically.) 

(1) Washington Office, 

(a) Black and white photographs--the original 
negative and a captioned print. 

PERMANENT. Break file every 5 years. Offer 
to N.ARS when no longer needed for admin­
istrative use or when 10 years old, whichev, r 
occurs first. Annual volume: 0.5 cu. ft. 

(b) Color photography--the original color trans• 
parency or color negative, a captioned prin, 
and an internegative, if available. 

PERMANENT. Break file every 5 years. Offe 
to NARS when no,longer needed for admin­
istrative use or when 10 years old, whichev,~r 
occurs first. Annual volume: 0.5 cu. ft. 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1n1strallon 
GPO 1975 n ~ 578-387 FPMR (41 CFR) 101-11 4 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(Woth Inclusive Dates or Retention Periods) 

9 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

(2) Regional offices 

(a) Black and white photographs--the original 
negative and a captioned print. 

PERMANENT. Break file every 5 years. Offer 
to NARS (appropriate regional archives) 
when no longer needed for administrative use 
or when 10 years old, whichever occurs first. 
Annual volume: 2 cu. ft. 

(b) Color photography--the original color trans­
parency or color negative, a captioned print, 
and an internegative, if available. 

PERMANENT. Break file every 5 years. Offer 
to N.ARS (appropriate regional archives) whe1 
no longer needed for administrative use or 
when 10 years old, whichever occurs first. 
Annual volume: 2 cu, ft. 

B. Endangered and Unendangered Species File. 
35 mm color transparencies maintained in the Washingtc
Office by the Audio Visual Staff, Assistant Director­
Public Affairs. Photographs are of many species of 
flora and fauna such as the whooping crane and snail 
darter. The subject matter is not duplicated in 
72A above. (Arranged by category, thereunder by 
name of species). 

PERMANENT. Break file every 5 years. Offer original 
transparency to NARS when no longer needed for 
administrative use or when 10 years old, whichever 
occurs first. Annual volume: 1 cu. ft. 

n 

115-203 Four copies, Including orlglnal, to be submitted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Admm1stratIon 
GJ•O W75 0 - 579-387 FPMR (41 CFR) 101-114 
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7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

C • Original Artwork. Original sketches, drawings, 
and paintings created by Service staff artist in 
the Washington Office, who is a member of the 
Audio Visual Staff, Assistant Director-Public 
Affairs. Subjects include all types of flora and 
fauna. Some of the original work appears in 
Service publications, or on posters used for pub­
licity purposes. (Arranged by subject) 

PERMAI'IBNT. Break file every 5 years. Offer to 
NARS when no longer needed for administrative use 
or when 10 years old, whichever occurs first. 
Annual volume: 1 cu. ft. (50 major works) 

D. Photographs included as part of a project file, 
case file, report, or similar record. 

Dispose of in accordance with disposition instructio
for records of which they are a part. 

9 
SAMPLE OR 

JOB NO 

~s 

10 
ACTION TAKEN 

• lJOB NO 

115-203 Four copies. lncludlng orlglnal, to be submitted to the Natlonal Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstrat1on 
Gl'() Wi5 Or 579-387 FPMR (41 CFR) 101-11 4 
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1 I DESCRIPTION OF ITEM •SAMPLE OR 10ITEM NO (With Inclusive Dales or Retention Periods) JOB NO ACTION TAKEN 

black and white, color or 1745: 

115-203 

1 Technical/Scientific Report Files. Files include reports II-NNA- , 
'prepared by Service personnel that document the accomplishL1745: s,· 
ment of routine assigned functions when those functions 1 12. 1 

are of an essentially technical or scientific nature. 
These reports are normally prepared by personnel working

l outside of the headquarters environment. They are 
I designed to show tre status of either an individual or 
; team effort and may be filed on either a voluntary or 
1mandatory basis. These reports are not of enduring 
I value. 
I 
1 Destroy 4 years after the completion or termination1 , of the effort about which the document reports, or 
! when the document ceases to be of value, whichever 
1 occurs first. 

ITort Claims Files. Record includes all substantive 
! correspondence and documentation regarding tort and 

other types of claims brought before the Court of Claims. 
l 

Destroy upon expiration of the statute of limitations j
that governs such claims. In the case of tort claims, 
the statute of limitations expires in 6 years. 

Vertic1e and Oblique Aerial film, Conventional Aircraft. I 1-NNA- 1 

Vert1cle and oblique film 1n 

''false color,'' including photo indices (controlled or 
uncontrolled mosaics), flight line indices or coordinate 
grid systems used in finding aids that: 

A. Provide documentation of the properties, operations, 
and conditions of the Service; or contain information 
that is unique in substance, arrangement or manner of 
presentation and unavailable in another form; or 
document actual events or phenomena which are signifi 
cant; or utilize a significant new technology and 
represent an advance in the state of the art. 

92. 

Four copies. lncludln9 ort9Inal. to be aubmltted to the Natlon111 Archives STANDARD FORM 11S-A 
Rev,sed July 1974 
Prescribed by General Services 

Aomin,strat,on 
FPMR 141 rsR, 101-11 4 
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report or a similar type of record. 

Dispose of in accordance with the approved 
disposition instructions applicable to the records 

98 DESCRIPTION OF ITEM SAMPLE OR iO 
(With 1nc1us111e Oates or Retention f>enOdsJITEM NO JOB NO ACTION TAKEN 

(1) Original or master negative. 

(2) Copy negatives, internegatives, rectified 
negatives and glass plate negatives that are 
annotated. 

(3) Annotated prints--one copy. 
0.YU'll.4.C<. \\ ~ 

PERMANENT. Break file eierrn~any and offer to NARS 
when 10 years old or when no longer needed for 
Service use, whichever occurs first. Annual volume: 
1 cubic foot. 

! B. Are not permanent records as described immediately 
I above. 

Destroy when no longer needed for Service use. 

' C. Are included as part of project file, case file, 
I 

----·~- of which they are~a~p~a~r~t~·------
1,Q. IWestern Hemisphere Convention File. File includes 

correspondence and other records concerning the creation, 
development, and implementation of the Convention on 
Nature Protection and Wildlife Preservation in the 
Western Hemisphere of 1940. 

Material relating to policy creation. development,
and implementation. (Arranged numerically by 
subject-numeric code.} 

(1) Record copy. 

PERMANENT. Break file into biennial segments and 
offer to NARS 5 years after file break. Annual 
volume: 0.5 cubic foot. 

(2} All other copies. 

Destroy when they cease to serve the purpose for 
which they were created. 

; B. Material reflecting repetitive, Toutine, or 
housekeeping activities. 

PAGE OF 

43 of 52 

Destroy when 3 years old or when no longer of 
reference value, whichever occurs first. 

•• - - ·-·--,..,.11,·-c;op,n • ·,t1c,imm\l 0n9nu,1;-,.,· 11e ·•u1:1mme,0 tome··m111:1na1 Archives 'S'tXNOARD~ORM , 15-A 
--.Rev,s'ed Jvly 1974 

Prescribed by General SeMces _ 
, Ad.m1mstra1,on , -
FPMR 141 CFRI 101 -•11'11 
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(With lnclus,ve Oates or Retention Periods) ACTION TAKENITEM NO JOB NO 

PLANS, PROGRAMS, AND BUDGET RECORDS 

Annual Program Advice File. Annual program advices (PA}
provide current-year national program guidance, regional
guidance, and control schedules for the achievemnt of the 
objectives and policies described in the PMDs. The PA 

1record file includes the surname copy of the document 
! itself as well as the substantive correspondence, studies, 
; reports, and any additional significant supporting data 
•associated with the development of the PA. 

: A. Record copy. 

Destroy 5 years after effective year. 

B. All other copies. 

Destroy when 7 years old or when no longer of 
reference value, whichever occurs first. 

'1-9 Annual Hark Plans Files. Annual work plans (AWP) provide
for the portions of the Service addressed an approved
plan for the expenditure of funds budgeted for the 
accoMplishment of programs described in PAs. The AWP 

• record file includes the surname copy of the document 
itself as well as any significant, substantive documenta­
tion in support of the AWP. 

• A. Record copy. 

Destroy 3 years after effective year. 

B. All other copies. 

Destroy when 7 years old or when no longer of 
reference value, whichever occurs first. 

Budget Preparation, Presentation, and Apportionment
Records. 

Budget statements - estimates and justification
prepared at Service level, budget digests, budget
briefing books, and program and financial plans 
developed under the Program Management System (PMS) 
or its equivalent. Also included are PMS policy,
responsibility, reporting, evaluation, executiqn, 
a~~ procedure guidelines. 

four copies, Including original, to be aubmltted 10 the Nallonal Archhrea STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General Serv,ces 

Aam,n,s1ra1ton 
FPMR !41 CFAI 101-11 4 

115-203 
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9 ,o8 DESCRIPTION OF ITEM SAMPLE OR
(With 1nc1us1ve Dates or Retention Pem>ds) ACTION TAKENITEM NO JOB NO 

Break file biennially. Transfer to fARC 
4 years after file break. De.sr120-, ....,,.lr'n ~ vi=:~s. 

OLO, 

B. Substantive documentation - appropriation language
sheets, narrative statements, related schedules and 
data, and so forth - utilized in the preparation of 
the final iteration of the foregoing records. 

Destroy 2 years after close of fiscal year covered 
in budget. 

SI. Proqram Evaluation Files. Record includes letters and 
memoranda, evaluations of program status, associated 
studies and reports, and any other substantive documenta-

1 tion that reflects the status of a particular program or 
; a facet thereof. 

Destroy when 5 years old or when no longer of 
reference value, whichever occurs first. 

Program Management Document File. 

A. Program Management Documents (PMD) describe the 
long-range program policies and goals of the 
Service. As such they are the principal source of 
guidance in the areas of policy, budget, and 
programmatic development. The PMD addresses a five 
to ten year time frame, is reviewed annually, and is 
updated as required. The PMD is issued by each 
national program manager with the concurrence of 
the Director. (Arranged alphabetically by program.) 

(1) Record copy. 

PERMANENT. Break file into 4 year increments and 
offer to NARS 2 years after file break. Annual 
volume: 0.5 cubic foot. 

(2) All other copies. 

Destroy when they no longer serve the purpose for 
which they were created. 

B. Substantive documentation - correspondence, studies, 
reports, narrative statements, other data -
associated with the development of the PMD. 

Four coplet, lncludlng original. to be submitted to the National Archlvea STANDARD FOAM 115-A 
Revised July 1974 
Prescribed by General Services 

Administration 
FPMR (4t CFR) 101-11 4 

115-203 
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Destroy when 5 years old or when no longer of 
reference value, whichever occurs first. 

9 
SAMPLE OR 

JOB NO 

52 

,o 
ACTION TAKEN 

Four c:oplea, Including original, to be aubmllted to ttle Nallonat ArchlHs --~S.IAN.°-AfllLEOBM...us......____ 
---~B-ewse<Wwy-t.974------­

Prescribed by General Services 
Adminu1trat10n 
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9I DESCRIPTION OF ITEM SAMPLE OR 10 

(With lnclus,ve Dates or Retention Penods) ITEM NO JOS NO ACTION TAKEN 

RESEARCH AND ENVIRONMENTAL RECORDS 

II-NNA-Environmental and Energy Conservation Files. Files 
1792: 

reports made by Service personnel regarding environmental 
include record copies of several different periodic 

70. 
or energy conservation issues. 

Destroy 2 years after date of report. 

Environmental Impact Statement (EIS) Files. Files 
contain correspondence, letters and memoranda, reports,
studies, surveys, cartographic materials, congressional 

I inquires and input, and other substantive materials 

Irelevant to the preparation of an EIS. These statements 
address the environmental implications of the granting of 

l permits and licenses by such Federal agencies as the 
! Federal Power Commission or the Nuclear Regulatory
l Commission for the construction of power plants, pumping 
i stations, transmission lines, storage facilities, and the 
i like. Environmental Impact Statements also address the 
: activities of such agencies as the Corps of Engineers, 
j Bureau of Reclamation and Soil Conservation Service as 
: the programs of those agencies have environmental 
I implications. Finally, these statements also address 
: activities undertaken in accordance with specific pieces
i of Federal legislation such as the Rivers and Harbors 
I • 
I 

I 
Act of 1899 or the Federal Water Pollution Control Act 
of 1972. 

A. Approved projects.
I Retain for 4 years following project completion andI then destroy.! 
I 

B. Unapproved projects. 

Retain for 5 years following any substantive 
interest in the project and then destroy. 

Note: The files discussed do not contain the record 
copy of environmental impact statements. The f;nv,rzor,. 
n,enrAL PrtorGc.1"10,, ijc,•r,,yis charged with the 
responsibility of maintaining that record. 

Il ' 
! 

,is-203 Four copies. including orlg!nal, lo bi, aubmltted 10 thi, Nattonal Archlvea STANDARD FORM 11S-A 
Revised July 1974 
Prescribed by General SerY1ces 

Adm1mstrat1on 
FPMR (41 CFRi 101-11 4 
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9

8 DESCRIPTION OF ITEM 10$AMPLE OR 
ACTION 'TAKEN{With lnclus,ve Oates or Retention Periods)ITEM NO JOB NO 

! National Wetlands Inventory Classification System. Records 
•document an ongoing activity that had its inception more 
; than 25 years ago and which is unique in its content and 
: purpose. Fi 1e incl udesf'.?~bs tan ti ve correspondence ~ 
i ~i,,elli.neeu; "1at@12 ia15AJ'eports, surveys, planning, 
I • dSU!>!fl'I~~ d d 
1 programming an Aouog-etary recor s, agreements, an 
• directions. (Arranged chronologically thereunder 
; topically.) 

Record copy. 

PERMANENT. 
transfer to FARC 
NARS 
cubic feet. 

B. A11 other copies. 

Destroy when they
which they were 

115-203 STANDARD FORM 115-A 
Revised July 1974 
Prescnbed by General Services 

Adm1n1s1rat1on 
FPMR 141 CFRI 101-11 4 

Break file into annual segments and 
4 years after file break. Offer to 

6 years after transfer. Annual volume: 1.5 

cease to serve the purpose for 
created. 

Four copies, Including ortglnal, to be aubmttted lo the National Archlna 

https://i-i:i+;iicellsnee1.1i
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9
7 8 DESCRIPTION OF ITEM SAMPLE OR 

ITEM NO (With Inclusive Dates or Retention Periods) JOB NO 
10 

ACTION TAKEN 

':I 

86 Natural Area Files. Files include correspondence, 1etters 
and memoranda, cartographic material, designation propos­
als, decision memoranda, and other material relative to 
the establishment and disestablishment by the Director of 
specific parcels of Service land as natural areas. (Arrange:l by natm 

PER?IJ.NENT. Transfer to FARC 2 years after establishment 
or disestablishment decision. Offer to N..ffiS 5 years after 
decision. Annual volume: 0.5 cu. ft. 

al area) 

A. Data determined by competent scientific or technical 
personnel either to be duplicated in technical 
reoorts or elsewhere in project case files, or to be 
of such a routine or fragmentary nature that their 
retention would not add significantly to the projec 

R&D Raw Data Files. Technical and scientific data accumu- II-NNA-;' 
lated from the conduct of research and development in a 1745: 
laboratory or similar environment. 73. 

Four copies Including original, to be submitted to the National Archtnis StANDARD FORM 115-A 
--~Re-v-,sed July 1974 ~--

Prescrtbed by General Setv1ces 
• ACS1111ntst ration . - • • -

___.FP.MR--(4LC£R1-t0-i,..~ --· -;,~ 
- ~·--==-~---:-"- • ......... - --~~~ ~ ........ _1.-.,-_• ..-;:: 

115-203 
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7 
ITEM NO 

B. 

8 DESCRIPTION OF ITEM 
(With 1ncIus1ve Daiei; or Retention Penoos) 

file. 

Destroy 6 months after completion or tennination of 
the related project or projects. 

Data determined by competent scientific or technical 
personnel to be of significant value beyond the life 
of the project on behalf of which they were compiled. 

i 

, ISAMPLE OR 1D 
JOB NO ACTION TAKEN 

G tURK ,..,,tr ,:.""'•n:u,L'f, 112.At"lo)fl'll'lt ro FA"'-C::. w~•n ~-""~-es, 

C)Lt),_ 't:>t4"1"A0'f WMITn ~o VC''1t4 O1.'D. 

~'°' : R&D Program Files. Files include program documents, 
: schedules, and correspondence maintained by the offices 

responsible for execution, review and analysis of 
Service research and development programs; and materials I 
relating to the general planning and supervision of those: 
programs. I

! 

Review files annually. Destroy that material which isi 
no longer required to support the R&D activity of the· 
Service. 

it R&D Project Case Files. Records are maintained at the 
laboratory or comparable level, and present a complete
h1story of each project from initiation to termination 
(completion). Record includes procurement files, 
consisting of a copy of each contract or agreement for , 

'research services with appropriate modifications, changes i 
or addenda; project authorization documents; technical I 
characteristics; test results; drawings, specifications, • 
and photographs deemed necessary to document design, 

1 modification, and engineering development; technical and 
progress reports; notice of completion or cancellation; 
reference to the location of prototype models, films, or 
other items too bulky for inclusion in the files; and 
correspondence that influenced the course of action on a 
project. 

0 ~ Ii r:\ \C. r: I I.. & (\i'\l'l Ui,U... l l. IA.~ nHSt!. -re FA fl.C.. to-v,uas 
AP:-rliCI. -r.,u: l'UllAII.. \)It) rt.cy vo yfA.'1.lt, A~T'llt! Fl'-11. tiUA"'--

r,,' /Z14Tf111..IAI.. P-liP:LIH.'tlf'lc; f2..!iPtfr1r-1111t , ,.,C,,... ..?'t'll"I~.Cl!. /-4()\J.;£~ 

' I~ i<; &r I nc. A< TI vI r, S..l • 

-,S-1! J ;- r:. c ':"' 1...: tO, ,., 3 'v '1 A c. ~ c. 1. o ell. w ,..n, n I r c:.,; n l ,; , TO 

~ i ll" Ii Tl-< fi l",)I: r,~c. r-, C. ....., µ ! U-1 ' i u.,p.~ l .~. fi t.T h I) u;ri u..tu--.,,s 
C'c.1...i.. I~~ F-l~~T • 

115-203 Four copies. Including original, to be submitted to the National Archives STANOARO !"ORM 115-A 
Revised July 1974 
Prescribed by General Services 

Adm1mstra11on 
FPMR (41 CFRJ 101-11 4 
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Destroy 1 year after completion or cancellation of 
related proJects. 

B. Feeder reports used for compilation of consolidated 
reports, except as indicated in item C. 

Destroy upon submission of consolidated report. 

Request for Records Disposition Authority-Continuation IJOB NO PAGE OF 

51 of 52 

lTEM NO 

qo. 

8 DESCRIPTION OF ITEM 
(W,tn lnctus,,.,e Oates or Aetent10n Penods) 

R&D Surnrrlary·Proqress Reoorts Files. F11es-1nclude 
reports submitted by laboratories and other similar 
activities to document the initiation and degree of 
completion of projects, and consolidated reports prepared 
therefrom. 

A. Copies of reports retained by reporting activities. 
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10 
ACTION TAKEN 

C. Consolidated reports, consisting of the record copy 
of each consolidated report any feeder reports
used for preparation thereof that contain technical 
or scientific data not fully documented in the 
consolidated reports. 

Destroy when 7 years old. Transfer technical or 
scientific data considered by competent authority 
not to already exist in the Technical Report Files 
(item Cf/ of this schedule) to those files if that 
data continues to be germane. 

9/, R&D Technical Report Files. Files include record copy of i 11-NNfl,-
, unpublished manuscripts of reports prepared in conjunction' 1745: 
l with proJects, article reprints, l 75. 

statistical and graphic compilations, summarizations, and: 11-NNA-
analyses. 1792:1 

89. 
Review annually. Destroy when they no longer serve 
the purpose for which they were created. 

115-203 Four copies, Including ortglnal, to ba eubmltted to the National Archives STANDARD FORM 115-A 
Revised July 1974 
Prescribed by General SeMces 

Adm1nistrahon 
co,,0 IA 1 l"C::th 1 f\ ◄ 4 <1 JI 




