
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

TO NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Received 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

FROM (Agency or establishment) 
Department of the Intenor 

2 MAJOR SUBDIVISION In accordance with the pro rsions of44 USC, 3303a, the 

SouthwesternI- Pennsylvania Hentage Preservation Commission drsposuion request, mel mg amendments, IS approved
-lltems that may be mark d vdrsposinon not approved or 

except lor 

3 MINOR SUBDIVISION "withdrawn" III colu 10 

4 NAME OF PERSON WITH WHOM TO CONFER 4 TELEPHONE NUMBER DATE 

LOIS L Breon, Financial ASSistant	 814-695-2212 

5	 AGENCY INFORMATION 

I hereby cernfy that I am authorized to act for this agency In matters pertammg to t disposinon of Its records and that the 

records proposed for disposal on the attached _1_ page(s) are not needed now f r the business of this agency or will not be 

needed after the retention penods specified. and that wntten concurrence from t General Accounting Office. under the 
provisrons of Title 8 of the GAO Manual for GUIdance of Federal Agencies 

IZIIS not required	 D IS attached. or D has been requested 

DATE	 TITLE 

Apnl 23, 2009	 Office of the Secretary Records Officer 

7 ITEM NO 9 GRS OR 10 ACTION TAKEN 
SUPERSEDED JOB (NARA USE ONLY) 

CITATION 

2903 Records of the Southwestern Pennsylvania N/A 
Preservation Comnussion 

2903 I Executive Director Subject FIles 
2903 2 Grant Files 
2903 3 Project FIles 

[See Attached List f Records 
DISPOSItion Auth Ity] 

Descnptions and Requested 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



2903 - R ords of the Southwestern Pennsylvania Heritage Preservation 
Commissio (SPHPC). These records concern the SPHPC, which existed from 1988-
2008. The Co mission sunset on November 18, 2008. 

2903.1 E cutive Director SUbject Files. Correspondence, program subject 
other files maintained by the Executive Director documenting his 

activities. 

Disposition: Tem ra . Cut off at termination of Commission. Destroy 6 years 
after cutoff. 

2903.2 Grant Files. 0 cial record of grants issued by Commission, including 
application, project descr tion and studies, economic impact statements, 
correspondence, photos, dr ings and descriptions of building restorations, and 
documentation of payments. eludes State Grant Files, which were jointly funded 
by State of Pennsylvania and tH Commission. 

Disposition: Temporary. Cut off at nal payment of grant. Destroy 7 years after 
cutoff. 

2903.3 Project Files. Working papers 0 e project managers at SPHPC, 
documenting oversight of projects run by 0 funded by the Commission. Includes 
proposals and descriptions of projects, corres ondence, meeting records, cost and 
progress reports, newspaper clippings and simi r materials necessary to manage 
projects. Some contain copies of final products. 

Disposition: Temporary. Cut off at completion of pr
 
cutoff
 



SF 115 pplementary Cover Sheet 
Summary: 

This action provides establ hes a new Office of the Secretary disposition schedule 
entitled: 

"2903 Records of the Southwes rn Pennsylvania Heritage Preservation Commission 
(SPHPC)." 

This schedule includes 3 items relate to the SPHPC's program files which are not 
otherwise covered by an existing sche Ie or by the GRS These items are: 

2903.1 Executive DIrector's Subject Files 
2903.2 Grant Files 
2903.3 Project Files 

The records contact for this records schedule is ois L. Breon, Financial Assistant. 814-
695-2212, Ibreon@westsylvania.org 

Reason for submission: 

(1) This action provides for the disposition of records oduced and used by the 
Southwestern Pennsylvania Heritage Preservation Commiss n, an entity which has 
sunset as of November 18,2008. 

(2) This action also incorporates the schedule and its items in 0 the numbering pattern 
of the Office of the Secretary's new records schedule. 

mailto:Ibreon@westsylvania.org



