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2903 - Reécords of the Southwestern Pennsylvania Heritage Preservation
Commissiol (SPHPC). These records concern the SPHPC, which existed from 1988-
2008. The Colmission sunset on November 18, 2008.

2903.1 Exxcutive Director Subject Files. Correspondence, program subject,

meetings, ai other files maintained by the Executive Director documenting his
activities.
Disposition: Tem . Cut off at termination of Commission. Destroy 6 years
after cutoff.

2903.2 Grant Files. Offcial record of grants issued by Commission, including
application, project description and studies, economic impact statements,
correspondence, photos, drayings and descriptions of building restorations, and
documentation of payments. Igcludes State Grant Files, which were jointly funded
by State of Pennsylvania and thg Commission.

Disposition: Temporary. Cut off at Xjnal payment of grant. Destroy 7 years after
cutoff.

2903.3 Project Files. Working papers of'the project managers at SPHPC,
documenting oversight of projects run by oX funded by the Commission. Includes
proposals and descriptions of projects, corresgondence, meeting records, cost and
progress reports, newspaper clippings and simifar materials necessary to manage
projects. Some contain copies ot final products.

Disposition: Temporary. Cut off at completion of project. Destroy 10 years after
cutoff.



SF 115

Summary:

pplementary Cover Sheet

This action provides establighes a new Office of the Secretary disposition schedule
entitled:

“2903 Records of the Southwestern Pennsylvania Heritage Preservation Commission
(SPHPC).”

This schedule includes 3 items relateY to the SPHPC’s program files which are not
otherwise covered by an existing schedule or by the GRS These items are:

2903.1 Executive Director’s Subject Files
2903.2 Grant Files

2903.3 Project Files

The records contact for this records schedule is Dois L. Breon, Financial Assistant. 814-

695-2212, Ibreon@westsylvania.org

Reason for submission:

(D) This action provides for the disposition of records produced and used by the
Southwestern Pennsylvania Heritage Preservation Commission, an entity which has
sunset as of November 18, 2008.

) This action also incorporates the schedule and its items intp the numbering pattern
of the Office of the Secretary’s new records schedule.
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