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REQUEST FOR RECORDS DISPOSITION AUTHORITY lOB	 NNIBE-R/-Ot.(	 'fr"-09-lf 
10	 NA J IONAl ARCHIVE-S & RECORDS ADMINIS fRATION Date Received 

8601 ADelPHI ROAD COllEGE PARK. MD 20740-6001 7/C}8'/01 
I ROM (Agency or estabhshrncnt) NOTIFICATION TO AGENCY 

Department of the J nterror 

2 MAIOR SllBDIVISION	 In accordance With the provisrons of 44 U "C ,33030, the 
drsposinon request. mcludmg amendments. I~ approved except ill!Office of the Secretary 
Items that may be marked . disposuron not approved or 
'withdrawn' III column 103 MINOR SUBDIVISION 

N/A 

4 NAME or PERSON Will-I WHOM ro CONFER 4 1 ElEI'HONE NUMBER DATE ( ~"	 UNITED 'TATES 

Lowell Flanders	 202-513-0823 b114-117 
~ 5	 i\GI-_NCY INrORt\1A liON t/, 

I hereby certify that I am authorized to act tor thl~ agency 111 matters pertainmg to t e drsposiuon of Its records and that the 

I ccords proposed for disposal on the attached __ 1_ pager s) are not needed now lor the husmevs ()fthl~ agency 01 will not he 

needed alter the retention penods specified. and that written concurrence from the General Accounting Office. undei the 

provisrons 01 Tule 8 of the GAO Manual for Guidance of Federal Agencies 

Ill,s not required	 DI, attached. or ohax been I cqucsted 

I 
DA I r;	 rrur(J1'1!))Jf{iE~;P;;;;Jy07/22COOQ	 Office of the Secretary Records Officer 

7 III M NO 8 DLSCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRSOR 10 AC"IION rA"'EN
 

SUPERSEDED lOB (NARA 1l<'1-_ONI Y)
 
en A liON
 

1300 General Personnel Records 

1304 3 Curriculum Matenal Uved In Tr.nnmg Courses	 N/A 

.--	 - ,
II )-1 ()l) PREVIOLJ~ EDITIUN NUl USABLE SIANDARDFORM II:> (REV _,-<il) 

Pre" rl bed hv N A RA J(, CTR 122X 



1300 - General Personnel Files 

1304.3 Curriculum Material Used in Training Courses Files consist of current 
course materials used in the training of employees. Includes manuals, PowerPoint 
slide handouts, CDs, Web-Based Training and Web-Based Training CDs 
generated by the office. 

Disposition: Temporary. Cut off when material is superseded or obsolete, 
whichever is sooner. Destroy one year after cut-off 



SF 115 Supplementary Cover Sheet 
Summary: 

This action augments the Office of the Secretary disposition schedule entitled: 

"1300 - General Personnel Files." 

This schedule includes one item related to the Office of the Secretary's files that is not 
covered by an existing schedule or by the GRS. 

1304.3 Curriculum Material Used in Training Courses 

Reason for submission: 

(1 ) This action provides for the disposition of records maintained by the Office of the 
Secretary that were previously unscheduled. 

(2) This action incorporates into the numbering pattern for the Office of the 
Secretary's new records schedule. 




