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Job No

of ig pages

REQUEST FOR AUTHORITY TO PISPOSE OF RECORDS—Coniinuation Sheet

3 DISCRIPTION OF ITRM
CNTA INCLLSIJE DATES OR RETANTION PEPIiCLS)

9 10

i
i7E% 10 SEEEST | ACTION TAKEN
|

-

Jos nO.

OFFICE ADMINISTRATION : |

This sewtes includes files which are common to most

|
l
. |
1 offices. It is established for the purpcose of grouping |
: |
. all documents that are accumulated in carrying out the | ;
‘ !
internal administration or "housekeeping'' activities of ;
the office, as distinguished from those documents '

reflecting the primary mission of the Office of the

Secretary.

Py

1. ' Generz2l Subject: Files. Files relating to the internal

rt

'+ edministraticen or housekeeping activities of the office

i rather than the functions for which the cffice exists.
In gerneral, these records relate to the office organi-
| zztion, staffing procedures, and communicationﬁ}the

expenditure of funds; day-to-day administration of

office personnel, including travel; supplies and office

| equipment requests, and receipts and the use of office

space and utilities. They may include copies of reports

(including work progress, statistical, and narrative

reports) which are prepared in the office and forwarded
! to the requesting office, and other materials that do
not serve as official documentation of the program or

the office.

I Bestrov when 2 yvears old or earlier if purpose has been
¢ served.

Touz copies, including sriginal, to %0 submitted to the National Aechives LG—-byt R-1 avo

R et I
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i O &7 pages

REQUEST FCR AUTHCRITY TO DIZPOSt OF

7 § DESCPIPTITN CF ivIM 12
(SRR ! (WITH 1RCLLSIVE DATEL QR RETTNTION PLAILCS) ACTION TAKEN
X {
e e e —— i A ————— ~ ) —— e ————
| .
‘ |
| : ‘.
2. . Suspense Files. Papers arranged in chronological order !
|
|

as a reminder that an action is required on a specific
date; a reply to an action is expected and if not re-
ceived)should be traced on a given date. Destrov when

reply is received.

3. Chronological Files. Copies of outgoing communications,

arranged by date, and maintained for periodic review

ty staff members and as a convenience fiie. Excludes

:fl /j
Secrerary's Reading File (See item 353

Jestrey when 1 year old or when no leonger needed for

)

reference, whichever is sconer.

4. Transitory Files. Non-record copies of correspondence
I b

messages, and other documents maintained for reference; |
copies of documents which require no official action;

letters of transmittal; routine requests for information

and replies thereto involving no administrative or

i
!
policy decisions and no special compilations or research.!
! .
NOTE: To the maximum extent practicable, transitory |

papers should be destroyed without filing. File only

when needed for more than 30 days.

Destroy when ! year old or when no longer needed for

reference, whichever is sooner. |

Fous copies, inclading original, to he submitted to the Notoual Archives aud Records Survice 16— teang-2 oo



Standarda Form No. 115a

Promulgated 9-149 by . .

General Bervices Administrafion
The National Archives

1

.ob No.__ . Page

of._L2 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM. NO.

8. DESCRIPTION OF ITEM

9.
SAMPLE OR
JOB NO.

10.

(WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN
‘ .

Management and Planning |

Records reflecting Department policy, plans, and manage-

ment programs, Includes records created by offices

having responsibility for general management functions

and policy development, i

. L-oxpanizational-Planning—and Manpe

Organizatiqnal and functional charts, personnel charts

indicating gradeg and ratings, manning documents re=~

flecting the allotme (increase or decrease) of

" documents.,

| a+. Record Copy. PERMANENT, er to FARC 1 year

' after inactive, Offer to NARS 20 years thereafter.

personnel spaces in the Depertment with related

b. All other copies and materials, destroy w

~superseded—or—obsotetey

| WITHORANN
+ st

Four copies, including original, to bo submitted to the National Archives

16—50428-1 aro
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Standard Form No. 115a
Promulgated 0-1-49 by
Geners) Services Administration b No

a—

The National Archives

o O
Page _7

of9 L pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8 DESCRIPTION OF ITEM 9.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) Slﬁh(ﬁ)gLE

o}
0.

i 10.
ACTION TAKEN

VA 3 Manpower Studies. Arranged alphabetically by subject.
Nocuments created in connection with manpower surveys

and studies covering personnel authorizations, manning
Ilevela. manpower analysis and requirements, with related

documentation,

Destroy when 10 years old or when purpose has been |
served, whichever is scomer., Extra copies destroy when |
superseded or obsolete.

1’. é:, Management Surveys. Arranged alphabetically by Subject.
Surveys of administrative policies and procedures;

manpower organization and methods; paperwork aimplificaticin
and standardization; workload and work distrihution’and

/
. similar topics. Includes a copy of the final survey repont

'iwit‘n documentation of actions taken as a result of the sugvey.
' Destroy 10 years after survey is completed. All other coples

! destroy when no longer needed for reference.

Four copies, including original, to be submitted to the National Axchives

16—59428-1 aro
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Request for Records Disposition Authority — Continuation

JOB NO

PAGE OF
6 of 50 pgs

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Penods)

10.
SAMPLE OR
JOB NO ACTION TAKEN

Tz

§ &

Publications files. Regulations, instructional releases,
guidance letters, and annual reports, originated by the
Office of the Secretary. Files include finished publica-
tions, original manuscripts or coordination drafts, copies
of clearance and review summaries, and related documenta-
tion. Amendments and related material are filed with the
basic publication.

a. Regulations, instructional releases, and annual
reports. (Arranged by type of publication, and
thereunder chronologiéally.) 2% cu. ft. per year.

1) Record copy--PERMANENT. Transfer to FARC when
5 years old., Offer to NARS when 20 years old.

2) All other copies--Destroy when superseded or
obsolete,

b. Guidance letters., (Arranged numerically.) 4 cu. f
per year.

1) Record copy--PERMANENT. Transfer to FARC when
5 years old, Offer to NARS when 20 years old.

2) All other copies--Destroy when superseded or
obsolete,

¢. Manuscripts, drafts, copies of clearance and revie
summaries, related documentation, and all other
working papers.

Destroy when superseded, obsolete, or no longeg
needed for reference, Kfﬁ
h1) g

S
1644
(dstF »”’,“51417

Publication and Printing Management., Documentation

reflecting the management of publications and printing
functions.

Destroy when 10 years old or when purpose has
been served, whichever is sooner.

115-203

Four copies, inciuding original, to be submitted to the National Archives

GHO 1975 O - 579-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11 4



Standard Form No. 116a
Promulgated 9-1-49 by N
General Services Administration ob No.

‘The National Archives

Page 7

of pages
R.EQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
(TEM No. (WiTH lncégs?vﬁi;zlg: g;rginlgn PERIODS) . sﬁ%‘sLﬁo?R ACTION TAKEN
pestr®’ when 10 4éars old o en purpo as been
servee&}¢4£Z§j§::;;>j31%;;:;jf;4
0. 7, Reports Management Files. Planning and management
records relating to the Reports Management System, the
Reports Management Index File, and documentary data :
pertaining thereto.
23;2;:%2:2:: ;9 years old or when purpose has been serveé,
M, /0. Reports Manag:zéffyzZ:iA}ﬁles. Arranged chronologically.

Case files on reports created, canceled or superseded {
and containing evidence of their existence and/or dis- !
continuance. These files relate to reports for which
there are formal requirements: they apply to files
accumulated in the course of administrative control of
the reports and NOT to the reports themselves,

Destroy - 10 years after file becomes inactive. Extra

coples destroy when 1 year old.

Four des, including original, to be submitted to the National Archives

16—59428-1

aro



Standard Form No. 115a
Promulgated 9-1-49 by

QGeneral 8ervicos

The National Archives

b
Administration ‘ ‘ob No.

Page f

of _JQ_ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM. NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
308 NO.

10.

ACTION TAKEN

/1.

bject. Narrative and summary reports reflecting
statlstical data on the operations and management
. activitigs of the Office of the Secretary.
| a. Record Copy - Permanent
Transfer to F when 5 years old. Offer to the NARS
when 20 years old.

b. All other copies\- Destroy when 3 years old.

Historical Studies. Arranged\alphabetically by subject.

Narrative histories, monographs,\studies, and reports

with supporting documentation, prepaxed, compiled or

collected for Department historical projrams,
| a. Record Copy - Permanent
Transfer to FARC when 2 years o0ld or whichever \{s sooner,
| Offer to NARS when 20 years old.

b. All other copies - destroy when no longer neede

|

£ aranma
TCICCT

~

Paperwork Managementa Arranged alphabetically by

[4
subject). Planning and management records reflecting
the development, establishment, issuance, and revision

of plans, policies, standards, procedures, and systems

W) HOBAYA

mmwg

Four copiss, including original, to bo submiited to the National Archives

16—89428-1

aro



Standard Form No. 113a
Promulgated 9-1-49 by
Gonkral Services Administration ob No. Page

The National Archives
of jé pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) sﬁ“éELEé’R ACTION TAKEN

for governing the creation, maintenance, utilization and

disposition of Department Records.
Destroy 5 years after file becomes inactive., Extra copiep

destroy when superseded or obsolete,

hﬁr}g‘ Records Disposition Files. Descriptive inventories,
disposal authorizations, schedules for the retirement of
records, and correspondence or memoranda relating to
revisions.

Destroy j%:§ears after records listed thereon have been

destroyed.

[3.lule° Numerical Forms File. File numerically by Form number.

Case files of Department of the Interior. Files contain
a copy of each request for approval and revisions or
seprifits thereof; copies of reppoduction requisitions:
specifications: one copy of each approved edition of

the form: and correspondence relating to form usage,

Destroy X0 years after discontinuance or obsolescence.

Poux ies, including original, to be submitted to the National Archives 16—59428-1 @PO




Standard Form No. 115
Promulgated 9-149 by
QGeneral Services Adminlistration ob No.

Arranged alphabetically by subject. Executive Committee

The National Archives Page /0
of 540 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE SR ACTION TAKEN
Y 4 ! Executive Committee and Board Membership Records.
) .

/7, |

|

/15 87

and board files consisting of minutes, agendas, direct-
and

ives, meetingg,\reports covering operations of the

committee or board; correspondence relating to estab-

4

1ishmene’revisioqfef'termination of projects and;
correspondence reflecting official position of the
Department on problems discussed.

a. Record Copy of Minutes and Final Report -
o %
Transfer to FARC
Offer to NARS when 20 years old.

b. All other documents (including extra copies) -
destroy when superseded, obsolete or upon termination

of membership, whichever is earlier.

Secretary's Reading Files (Arrange‘Lhronologically).

A central chronological file of all outgoing corres-
pondence signed by the Secretary, the Under Secretary,
and Assistant Secretaries. For disposition of the
chronological files of the individual Assistant Secre-

taries, use item 3.
&//ém? 994{‘

Termanent. Transfer to FARC

“dpaetdve, Offer to ‘TARS vhen 7N years o'd,

Four des, including original, to bo submitted to the National Archives

16—89428-1 aro



Standard ¥Yorm No. 115a
Promulgated 9-1-49 by / /
General Services Administration Job No. Page

The National Archives
of 5/ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETKNTION PERIODS) SGISELE&)R ACTION TAKEN

BUDGET AND FINANCE

Includes budget estimates and appropriations, and the

allocation, allotment, apportionment, collection,

disbursement, receipt or transfer of funds, and other

accounting records.

cuments reflecting internal operations, practices and

WITHDRAYY

coveNing general procedures involving the Department of

Interior) budget, accounting, and financial matters.

Record Copy - Permapent
| Transfer to the\fARC when 4 years old. Offer to NARS
when 20 years old.

.20 | Budget Preparation Files: ssential documentation re-

flecting the preparation and s
PURUBAYN
ment's budget each fiscal year, imsluding Secretarial
' allowances, appeals of OMB allowances \materials for

House hearings, Senate hearings, and fina\ appropriation

actions with related material.
Record Copy - Permanent

Transfer to FARC when 4 years old. Offer to NARS wh

p—2O—p0a¥r-e—o+dr

Pour jes, including 1, to be submitted to the National Archives 16—59428-1 oroO




Standard Form No. 115a
Promulgated 9-149 by /.2
Qenersl Services Administration ob No. Page

The Natio?al Archives of ﬂ pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM 9. 10,
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJ%ELE&R ACTION TAKEN
2. Budget Estimates., File copies of budget estimates pre-
/6,

Epared or consolidated in formally organized budget offices
~t tue bureau (or equivalent) or departmental level, com-
prising appropriation language sheets, narrative state-

ments and related schedules and data. These are used to

1
1

preE?re the consolidated Departmental budget. é

@MM%. T%& o NAAPS | o
D opi el ol o g

,222 Budget Justifications: These are the submissions to

/7.

Congress to accompany the President's Budget. They are '

printed as part of House and Senate Appropriations

f
| Hearings each fiscal year.

a. Record Copy - w‘d) ZS/V,%K‘»/\)M\ S—W&&I\

' b. All other copies - destroy when no longer needed

for reference.

4 8. Non-expenditure Transfer Authorization (SF-1151) Files.

(
i Non-expenditure records with supporting documentation,

& Destroy when 1 year old.

/?.;yg. Imprest Fund: These files contain requests for imprest

. funds and increases from bureaus and offices.

&, Destroy when 1 year old.

Four copies, including original, to be submitted to the National Archives 16—50428-1  aro




Standard Form No. 115a
Promulgated 9-1-49 by
General Services Administration ob No.

The National Archives

Il

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

Page / 5

of ~_5_2 pages

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

o0

5

22

PERSONNEL RECORDS

Employvee Relations Case File, Files on individual

employee grievances or appeals not part of the
employee's official personnel folder.

Destroy 3 years after case is resolved,

Supergrade Position Files. Correspondence pertaining

to supergrade positions in the government and the
Department. Includes information on executive pay
rates, presidential appointees in key positions, quotas
and vacancies.

Record Copy - destroy 5 years after position becomes
inactive or abolished.

All other copies - destroy when abolished.

Special Scientific or Professional Positions Folders:

(&s 16 - 18) Gopies of papers concerning the establish- [

ment, justification, and CSC actions for such positions

|
in the Department under SECTION 3104, Title 5 U.S. C, l
Record Copy - destroy 5 years after positions are ’

abolished. All other , copies - destroy when -abolished

atL 41&4»61\ . E

Pour d including original, to bo snbmitted to the National Archives

16—060428-1 aro



Promulgated 9-1-49

Standard ForxnbNo. 1152 ‘
y
General Services Administration ob No.

The National Archives

Page / %

of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
. 9. 10.
mzZ! NO. (WiTH mcfus?fss%ilrglgz ggr;:grm PERIODS) SAJ%!;LﬁC?R ACTION TAKEN

|
l
|
|
|

i

Personnel Management Reports.

a., Whitten Review Report: Submitted to the Civil

Service Commissioner annually.

Destroy when 7 years olqd

m&ﬂ/g‘w}

b. Executive Inventoyy Record. Report to CSC of

individual employees qualified and available for
executive positions.

Destroy when superseded, employee transferred to
another agency, retired or upon death.

c. Position Audit Survey Report: Copies of reports

resulting from a classification audit of all positions
in a functional or organizational area.
Destroy 3 years after survey completed.

d. 8F 113-A, Federal Civilian Emplovee. A report on

the number of Federal employees employed in Interior,
by Bureau, field and Headquarters. Report is submitted
to Civil Service Commission.

Destroy when 4 years old.

e. Evaluation Reports. Personnel management

—

evaluations are aimed at assuring that delegated person-

nel authorities are being properly carried out. There

Four copies, Inclnding original, to bo submitted to the National Archives

16—389438-1

aro



Standard Form No. 115a
Promulgated §-1-49 by
QGeneral Services Administration ob No.

Page /5
‘Tho National Archives
of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
9. 0.
mr_n74{ NO. WITH mc:us?visgilrglg: 3235.'3" PERIODS) SAMELEOR ACTlOtli TAKEN

are cyclic audits of each bureau to make sure that they
are abiding by rules and regulations of personnel
management. After each evaluation a report is made of
the findings.

Destroy when 6 years old,

f. CSC Inspection Reports. Inspections conducted by

CSC consists of review and audit of personnel operations
under authority delegated to the agency by CSC; author-
ity granted direéctly to the agency by an act of Congress
or Executive Order which requires that CSC review the
operations under the authority and direct or take
corrective actions. After CSC has made an inspection

a report of their findings are forwarded to the
Department for corrective action,

Destroy when 6 years old.

Pour 3 including original, to bo submitted to the National Archives

16—-69428-1



Promulgated 9-1-49

Standard FormbNo. 115a .
y
General Services Administration ob No.

The National Archives

Page / é

of SO pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

PROCUREMENT AND PROPERTY

Procurement and supply records document the acquisition
of goods and non-personal services, reporting procure-
ment needs and related supply matters which are part of
daily procurement operations. These records also per-
tain to the sales of real and personal surplus to the

needs of the government.

Procurement files involving transactions of $25,000 or

more and documenting the initiation and development of
transactions that deviate from established precedents
with respect to general agency procurements or to major

procurement pr irams

Destroy 6 yeargdafter final payment.

Case files on sales of surplus personal property

involving transaction of $25,000 or more, and docu-
menting the initiation and development of transactions

that deviate from established precedents with respect

to general agency disposal or to major disposal programs,

oitiey b yoanofft flrnalfoymen,

Case files on disposal of surplus real and related

personal property.

Transfer to the FARC when 3 years old. Destroy when

Four copies, including original, to bo submitted to the National Archives

16—59428-1 aro



Standard Form No. 115a .

(I}’romu]]ggtedio-l-‘:%bs; istrati /7
enersl Services Administration

Tho National Archives ob No. Page

) of-_fa_pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE SR ACTION TAKEN
i
[
6 years old.

3. ! Reports of Excess Real Property.

0(171 I

Destroy when 3 years old.

;%ﬂ Grant and Contract Files. Files for completed studies,

42%’ investigations, experiments, and training conducted
under the provisions of Public Law 88-379, as amended.
Transfer to FARC when 1 year after case is closed.

Destroy 7 years after case is closed.

Four copiles, including original, to be submitied to the National Arxchives 16—59428-1 aro




SmndnrddForxnbNo. 115a ‘
Promulgated 9-1-49 by
Qeneral Services Administration . ob No. Page /g

The Natjonal Archives
of éZ?pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. ‘ 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJ",_?)';LE(?R ACTION TAKEN

SECURITY AND LAW ENFORCEMENT

| Records accumulated by organizational elements having

Government-wide or agency-wide responsibilities for

administration of security and law enforcement programs. '

They relate to classified information accounting and

control, facilities security and law enforcement per-

sonnel security clearance.

Top Secret Documenting,Accounting and Control Files !
7

29, M

|
‘ a. Registers maintained at control points to indicate '
I accountability over Top Secret documents, reflecting

the receipt, dispatch, or destruction of the documents.

i Destroy 3 years after documents shown on forms are

downgraded, transferred or destroyed.

|
b. Forms accompanying documents to insure continuing

control, showing names of persons handling the documents,

intra-office routing, and comparable data.

whon. 4. | |

Destrox«3 years after—trancfer—te—provide—traceable

|
| 1

Four copics, including original, to be submitted to the National Archives 16—59428-1 G@PO




sumt}arddlg?lrxg bNo. 115a ‘
Promulgate: -49 by .
Goneral Services Administration ob No. Page / 7

The National Archives
of 52 pages

' 0}

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-—Continuation Sheet

2 ' 8. DESCRIPTION OF ITEM 9 10.

lTEM. NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJ%!;LE&R ACTION TAKEN

7. Personnel security clearance status files maintained
j}o' in security units to show the security clearance status
of individuals, either in the form of lists or rosters,
or an individual case files containing copies of documents

contained in case files described in Item 23. (GRS-18)

Destroy 2 years after transfer or separation of related

individual.,

Four copies, including original, to be submitted to the National Archives 16—59428-1 GPO




Standard Form No. 115a
Promulgated 8-1-49 by é
General Services Administration ob No. Page (4
The National Archives

of S pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

8. DESCRIPTION OF ITEM S 10,

7. -
{TEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN

AUDIT AND INVESTIGATION

,331 Audit Reports

~5‘ a, GAO Audit Reports : (arranged by bureaus chronolog-

ically by date) Correspondence and related material
concerning Interior or Interior related activities
audited by the General Accounting Office. 1Includes copy
of GAO draft report, final report, and comments by the

Department. g ~

Final Report, destroy when 5 years old,

-

- All other copies, drafts and working papers, etc.
Destroy when 3 years old.
b. Audit Reports by other agencies or by state auditors

and Imdependent Public Accountants (IPA'$).

Destroy when 5 years old.

37 Investigative Records |

32.

These files consist of investigative reports and
material pertaining to allegations of violations of
regulations, Departmental policy, and law, such as mis-
conduct by employees, irregularities involving the

integrity of the policies and practices of the Department

of the Interior and real and personal property under
|
i
Four copies, including original, to bo submitted to the National Archives 16—89428-1 aPoO

its jurisdiction.




Standard Form No. 115a
Promulgated 8-1-49 by
General Services Administration b No Page é

The National Archives
of 5T pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM | 9. 10
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMELE OR ACTION TAKEN
a. Cases selected for their continuing historical | "}/’
v |

value, PERMANENT, Transfer to FARC 10 years after ' 7£§4
cases become inactive. Offer to NARS 20 years after

cases become inactive.

b. Unselected cases, Transfer to FARC 10 years after

cases become inactive. Destroy 20 years after cases i

become inactive. !

Four copies, including original, to be submitted to the National Archives 16—59428-1 aro




Standard Form No. 115a
Promulgated 9-1-49 by .2/2}
Qendral Services Administration b No. Page

The National Archives
of SO pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

9 10.

7 8. DESCRIPTION OF ITEM SAMPLE OR
MRS ACTION TAKEN

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS)

38, | Coding Sheets: A compliance review report summary pro-
23,

o’

vides input data from the Office of Federal Contract
Compkgﬂnce which will develop printouts for agencies,
indicating status and progress of EEO program administration.

a, Non-pending Coding Sheets

Destroy when obsolete.
b. Final Coding Sheets

Destroy when 4 years old.

39, | Contractor Equal Employment Complaints Files: NC-1-48-

3/7/, 76-1

Documents accumulated in investigating complaints about Item # 1

discrimination in employment by contractors, reviewing

f investigation reports to determine if discrimination

| was practiced, resolving complaints, and directing :

corrective action., Included are complaints, request for i
1

investigation, investigative reports, recommendation,

clearance action, minutes or summaries of hearings, ;

documents directing corrective action on sanctions,

[ final report.

Critey 13
! Close off after fipal action. m

ot 7 1O,

; N

Four copies, including original, to bo submitted o the National Archives 16—50428-1 aro




Standard Form No. 115a
Promulgated 9-1-49 by ‘g‘
General Services Administration ob No. Page

The National Archives of 6-0 pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
. 8. DESCRIPTION OF ITEM 9. 10.
|-m7n NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMELE OR ACTION TAKEN

Contract Compliance Pre-Award Files NC 1-48-~

76-1
Documents accumulated in performing pre-award clearances. Ttem #2

1Y

Included are requests for reviews, copies of compliance
reports and related printouts, clearance action, docu-

ments recommending or directing corrective action.

Transfer to FARC 3 years after final action, Destroy 10

years after final action.

’9{2 Contract Compliance Reports.Reports relating to imple-

,34' mentation by contractors of Equal Employment Opportunity
regulations,

a, Achievement Reports: Quarterly report of compliance
reviews conducted in the regional area.

Headquarters: Destroy when 5 years old,

Regional Offices: Destroy when 2 years old,

b. Bi-weekly Time Report: Man-hours of Compliance
Officers assigned to conduct reviews. ,
Headquarters: Destroy when 3 years old,

Regional Offices: Destroy when 1 year old.

c. Monthly Construction Report to the Office of Federal

Contract Compliance - Manpower utilization on construction

contracts.

Headquarters: Destroy when 5 years old. [

Four copies, including original, to be submitted to the National Archives 16—B9428-1  Gro




Standard Form No. 115a
Promulgated 9-149 by . ’2#
Gendral Services Administration ob No. Page

The National Archives
of S0 pages

. A

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7 8. DESCRIPTION OF ITEM SAMPgL'E o 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) JOB NO.R ACTION TAKEN

Regional Offices: Destroy when 3 years old.

d. Annual Report to Office of Federal Contract Compliancg-
the Planning of investigations and reviews for the coming
year,

Headquarters: Destroy when obsolete.

e, Monthly Report to Office of Federal Compliance Officers

in conducting surveys, investigations, and reviews.
%WSWW@?

£, Quarterly Report to Office of the Federal Contract

f [

Compliance - planning of compliance review which will
be taken in the next quarter.

Destroy when no longer needed for reference.

;zj Title VI Action Files., Records accumulated in reviewing

;3% 1 Department of Justice reports of pending action against

l private organizations, educational institutions and state l
|

and local governments that have received grants or loans i

but which have not complied with Title VI of the Civil

Rights Act.

Included are pending action reports, coordination, and
related papers. Exclude documents filed in State case

i
files (Iten1ﬁ37. '
3

Destroy when 4 years old.

Four copies, inclnding orlginal, to be submitted to the National Archives 16—59428-1  aPoO




Standard Form No. 115a
Promulgated 9-1-48 by
Genéral Services Administration

The National Archives

)

. No. Paig_i
of S¢ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

H3
38

.z

31

Title VI Compliance Reviews (State Files):

Records accumulated in making compliance reviews to
determine the extent to which grants and loans recipients
comply with the Title VI of the Civil Rights Act. Inclu-
ded are reports submitted by grantee and loan recipients,
special reviews made by Interior compliance officers,

followup reports, recommendations and final action plans.

Transfer to FARC when 7 years old. Destroy when 17 years

old. i

Title VI Reports., Reports prepared by the Department whicL

document its compliance with Title VI of the Civil Rights
Act of 1964, These reports are forwarded to the Depart-

ment of Justice, Office of Management and Budget, and

other agencies,
Headquarters: Destroy when 5 years old.

Regional Offices: Destroy when 2 years old.

Four copies, including original, to be submitted to the National Archives



Standard Form No. 115a
Promulgated 9-1-49 by
General Services Adm(nlstmtion

‘ Q; No.

The National Archives

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

Page '1 6

of -_5-Q pages

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10
ACTION TAKEN

40,

44,

LEGAL AND LEGISLATIVE

Board of Contract Appeals Files. Arranged alphabetically

by subject.

a. Cases selected by the board because of their
precedent criteria.

Permanent - Transfer to FARC 3 years after the year in
which an appeal was finally decided. Offer to NARS in

20 years.

b. Unselected cases

Transfer to FARC 3 years after the year in which an

appeal was fin %cided Dzstroy?en 7 years -okéd~

Closed Case Appeal Files.

Case files pertaining to the Board of Mine safety
violations.

Transfer to the FARC when l-year old, destroy when 7
years old,

Legislative History Files. Filed in numerical order,

Separate Senate and House of Representatives, used by

entire Department. One of a kind legal files on Depart- |

ment interest and activity in legislative proposals in
each Congress. Contains one copy of each pertinent

Department action and each printed Congressional action.

NN-174~
076
Item #1

NN-173~
212

Item #1

Four 1, to be submitted to the National Archives

including origi

16—59423-1 aro



Standard Form No. 115a
Promulgated 9-149 by
General Services A dministration o.

The National Archives

[y

Page

Er A

of S pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

lTEh7II' NO. (WITH lchﬁs?vi:S(l:)i;PE?g: ggr;:sr)u PERIODS) sﬁ%{;’ﬁgR ACT Ior‘{oerKEN
All actions consolidated into compact file at end of each
year.
@a@ Méﬁ a chtﬁl:ﬁ ‘: e;m;;h P‘:?HM
Aefidenel, e
}81 House/Senate Bill and Document Reference File.
4:% Department reviews the bills prepared by bureaus and
offices in forming views for Congress. Documents are |
used for reference and research during Congress which
are used by entire Department. This is the only source
in the Department for such complete usage.
Destroy or offer to Library upon end of Congress.
) fﬁﬂ Congressional Record Digest,
##' Prepared, printed and distributed throughout the Depart-
ment as daily reference, 5
Destroy upon end of Congress, or when no longer needed |
for reference, whichever is sooner. ’
i
}Os Legislative Tractking and Indexes Files. Contains
45: reference and research material on previous congresses'
daily needs,
Destroy when 5 Congresses old.
|
| |
Four copies, including original, to be submitted to the National Archives 10-50428-1  apo



Standard Form No. 115a

Promulgated 9-1~49 by i
Qeneral Services Administration No.
The National Archives

Page j{

of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
5.
ms:.{ NO. (WITH mcfds?fss%‘ilrglg: 32353" PERIODS) SAMPLE OR ACTIO;JO:I‘AKEN

Ty
Je.

onfirmation Files. Contains correspondence relating to

Congressional Requests File, Lists of all bills and

White House requests for Department views, distributed
weekly to offices and bureaus as alert, Separated into
monthly files with statistical sheet for records.

Destroy when 5 congresses old,

2t
2

Sy

hearings, notifications to Department officials, return
of transcripts and supplemental material to Congressional
Committees, statement of witnesses. Printed confirmation
hearings of Department officials, used by entire Depart-
ment,

Destroy 2 years after Department Officials are separated,

Department Legislative Program. Arranged alphabetically

by subject. Contains original material submitted by
bureaus/offices of Department for compiling, printing
and provision to Department and White House of proposed
legislative program for each Congress. i
Permanent - transfer to FARC when 5 years old. Offer to

NARS when 20 years old. :

Four copies, including original, to be submitted 1o the National Archives

16 —50428~-1

GPO



standard Form No. 115a
Promutlgated 9-1-49 by
General Services Administration No.

Page A?

The National Archives of & 2 pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
) 8. DESCRIPTION OF ITEM 9. 10.
lTEh7d NO. ‘ (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE DR ACTION TAKEN
5, Tort Claims, Irrigation Claims, Civilian Employee Claims,

Offer to NARS 10 years after close of case.

. interpreting Departmental policy or establishing program
' Directions, (gﬂl Wﬁm

Admiralty Claims, and Claims Litigation. Files are

arranged alphabetically by name of claimant. Files
documenting claims made by and against the Government.
They contain correspondence, memoranda, final adminis-
trative determination, and ether documents, and in some

instances correspondence and documents relating to

further judicial proceedings which result from a denial

of a claim.

A, Cases selected by the Office of the Solicitor because

of the precedent setting nature of the litigation in

Y4

Permanent - transfer to FARC 3 years after close of case,

l

i
B. Unselected cases,
Transfer to FARC 3 years after close of case.

Destroy 10 years after close of case. \

C. Copies of administrative determinations retained |

|
pursuant to the regulations of the Department of the

Interior concerning the availability to the public of
opinions issued in the adjudication of cases, Files are

arranged chronologically,

[

Four copies, including original, to be snbmitted to the National Archives

16—50428-1 Garo



Standard Form No. 115a
Promulgated 9-1-49 by a
QGeneral Services Administration No. Page —_——0
The National Archives 5

, of éz pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN
Permanent. When no longer needed for legal reference, ' T

offer to NARS In 5 years.

5%, ! Litigation Files. Case files for litigation brought by

50

and against the Government, in particular, the Department

of the Interior, that fall within the following cate-
gories: Reclamation Water and Water Rights; Reclamation-
Land Administration; Federal Power Cases; Public-Lands-
Administration; Mining and Mineral Leasing Determination;
Procurement; Territorial Affairs; Freedom of Information
Act; Indian Tribal Government; Indian Tribal Attorney
Contracts; Indian Trust Funds; Indian Judgment Funds;
Indian Probate; Redwood National Park; National Visitor
Center; and National Park Service and National Capital

P arks - other related files. These files contain corres+
pondence, .memoranda, research papers, briefs, court

decision, and other documents. (Files are arranged

alphabetically by case name). !
A. Cases selected by the Office of the Solicitor
because of historical value and legal precedence.(;éz
Permanent - transfer to FARC 3 years after close oé
case., Offer to NARS 10 years after close of case.

B. Unselected cases,

Transfer to FARC 3 years after close of case.

Destroy 10 years after close of case,
opiss, including original, to be submitted fo the Natlonal Axchives 16—80428-1  aro




!
. 0P o

Note to items 5%, 55, 57, 58, 67, 68, 7, 72, F5, and-TT.
49,59 52,83\, b2, bS, bt 69, + 7

In selecting litigation case files for permanent retention because
of the precedent-setting nature of the case, the Office of the Solicitor

will use the following criteria:

Cases that result in court decisions that significantly interpret

legislation or regulations;

Cases that are deemed to be significant for investigative or litigation

procedures, including contested and/or uncontested cases;

Cases that gain national attention because of considerable Congressional

or public interest; and

Cases that show possible conflicts of interest.



Standard Form No. 1138

Promulgated 9-149 by 3
QGerteral Services Administration No. Page

The National Archives

of S ¢ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7 8. DESCRIPTION OF ITEM 9. 10.
(WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJ%';LEOO_R ACTION TAKEN

Oregon and California Revested Railroad Grant Lands.

‘jﬂ/ Files documenting review of legal questions arising out

} of the 0&C Act of August 28, 1937. Although the official
files are maintained by the local office of the Bureau
of Land Management, these files are retained as a
constantly used reference of basic background information
of historical value and legal precedence in answering

questions concerning the interpretation and implementation

of the Act. The subject matter is still very much an
open area under legal review. (Files are arranged by
subject area).

OLb o VA RS 7

Perman ‘A When no longer needed for legal reference, Jt+1\

-offer—to—NARS—i-n—S—3rears. .

Quter Continental Shelf. Litigation case files for

3

6
2

E suits brought to settle questions of Federal/State

| boundaries, the necessity of an EIS prior to OCS sales,

law of the sea disputes and similar cases. Actions

+ filed under the Outer Continental Shelf Lands Act. |
Also general subject files (non-litigation) which

! include intra-office memoranda which are not retained

' elsewhere in the Department.

A, Cases selected by the Office of the Solicitor for

their historical value in establishing Federal jurisdictipn

Four copies, including original, to be submitted to the National Archives 16—59428-1 GPO



Standard Form No. 115a

Promulgated 9-1-49 by

QGenerel Services Administration N .iz‘.
Tho National Archives No. Page

of 5 ‘2 pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM 9. 10,
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJ%ELEOO.R ACTION TAKEN

and questions of subject area. These records are instru-

mental in dealing with the continuing case. Files are

arranged alphabetically by case name.(zee,//u‘%’ 9&%’7%:3}
St

Permanent - transfer to FARC 10 years after close of

>Mé4/
case. Offer to NARS 20 years after close of case. %_g %1
70

B. Unselected cases

. Transfer to FARC 10 years after close of case.

Destroy 15 years after close of case. |

Coral ;
C. Genera;1F les. Arranged Chronologically. (Break i

files every 5 years).
Permanent, Transfer to FARC when 10 years old. é?‘

[ a2

Offer to NARS when 20 years old.

. 56« Environmental Law. lLitigation case files for suits

brought under the National Envrionmental Policy Act of

1969. i

| A, Cases selected by the Office of the Solicitor for
their historical and precedent setting values in i
demonstrating the interpretive direction of the law.

(Files arranged alphabetically by case namé),<4%¢z7uﬁz2

i Permanent - transfer to FARC 5 years after close of case

1
Offer to NARS 10 years after close of case. :
{
i

Four caoples, including original, to be submitted to the National Archives



Standard Form No. 115a
Promulgated 9-1-40 by 3
Gentral Scrvices Administration No. Page

The National Archives
of T pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7 8. DESCRIPTION OF ITEM 9 10.

ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN

B, Unselected cases,
Transfer to FARC 5 years after close of case.

Destroy 10 years after close of case.

Freedom of Information Act - Annual Report to Congress.

59,

:§7; Report required by section 3 of the Freedom of Information
Act Amendments of 1974, These records are indicative of
the development of Departmental Procedure for handling
of Freedom of Information Act requests, File arranged
chronologically.

Transfer 'to FARC when 5 years old.

Destroy when 10 years old.

Patent Case Files., Case records created in reviewing

AR

invention disclosures of employees and contractors to !
determine patenting, Hcensing, assignment, or other
disposition action; investigating and disposing of

infringement allegations and claims; reviewing use of

contract clauses and actions concerning royalties;

Four copies, including original, to be submitted te the National Archives 16—50428-1 G@PO




Standard Form No. 115a
Promulgated 9-149 by
Genéral Services Administration No.

The Natlonal Archives

Page J‘#
of 54 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

Sl

Ky

Transfer to FARC 5 years after close of case.

_ ehronologioallyr)-

developing and providing information for use in patent

infringement and interference litigation; and handling

similar matters.

Destroy 20 years after close of case.

Osage Indian-Trust Responsibility. Files containing

correspondence and other papers documenting the trust
responsibility for property of Indians who do not have

certificates of competency. The files are maintained

as reference material for the Department in exercising itg

trust responsibility during the lifetime of the individuall

Osage.

Destroy after death of individual Indian.

Palm Springs Task Force: Investigation Data & Report '

Files containing correspondence and other papers which
document the activities of the Palm Springs Task Force. |
(This material is of a confidential nature and access to ,

!

the files must be obtained from the Regional Solicitor,

Sacramento.) (Files are arranged alphabeticallileaé—

Permanent - transfer to FARC 1 year after completion of

matter. Offer to NARS 10 years after completion of

matter.

*®

Pour copies, inclnding original, to be submitted to the Nationcl Axchives

16—50428-1 aPO



Standard Form No. 1158
Promulgated 9-149 by 3
Gendral Services Administration No.______ Page

The National Archives
. of S, /®) pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) sﬁ“égLEOOR ACTION TAKEN

ot
55, |

| are removed only on death of testator (or returned to

| testator at request) and sent to the probate court,

Osage Indian-Last Will and Testament Files. These files |

| executor, or testator's attorney. Access to the file

restricted to testator during his lifetime and to

interested parties after hi deizz; (Files are arranged
| o NAME & tl%h’ ‘a:) f
-alphabetjgally i
ol ts MARS |
i Perman . A When no longer needed for legal research, é; '
1

Five Civilized Tribes-Heirship Records, These files

&
.

contain certified copies of the final decree of heirship,

i decedent's will, if any, and official memorandum of

| Distribution indicating dispersal of the Estate. These |
|

|

'records result from action taken under the Act of

EJune 14, 1918 and the Act of August &4, 1947, These

ifiles are the only such complete records in existence
| |
,on heirship of deceased members of the Five Civilized ; !

1 Tribes., (Files are arranged chronologically.)

gﬁ« LA

Permane )A.When no longer needed for legal reference,

offer—to—-ARE—in-5—yea¥re.

Five Civilized Tribes - Indian Will Depository.

These are the original last will and testaments of

66, |
(00"
|

living members of the Five Civilized Tribes These o
Four copies, including original, to bo submitted to the National Archives 16—50428-1 aro
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Promulgated 9-1-49 by
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Standard Form No. 115a .
The National Archives

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

. No. _ Page 36

of ..LD pages

ITEM NO.

8 DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
J0B NO.

10.
ACTION TAKEN

files are removed only on the death of testator or

returned to testator at his request. Upon death of

testator, file is sent to probate court. Access is
restricted to testator during his lifetime and to
interested parties after his death. (Files arranged
alphabetically.)

Permanent. When no longer needed for legal reference,

offer to NARS in 5 years.

Alaska Native Claims Settlement Act. Litigation case

files for actions arising out of the Alaska Native Claims

Settlement Act. (Files arranged alphabetically by case

name, )

A. Cases selected by the Office of the Solicitor for

! their historical and precedent setting values in demon-
strating the interpretive direction of the Act.(zb€/4@§zé
Permanent, Transfer to FARC 5 years after close of case.
|0ffer to NARS 10 years after close of case.

B. Unselected cases.

Transfer to FARC 5 years after close of case. Destroy

10 years after close of case,.

Four copies, including original, to bo submitted to the National Archives

16—59428-1 GPO
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The National Archives

Page '57

of SV pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7.
ITEM NO.

|

8. DESCRIPTION OF ITEM

9.
SAMPLE OR
JOB NO.

10.

(WITH INCLUSIVE DATES OR RETENTION PERIODS) ACTION TAKEN
Indian - Land Administration, Litigation case files
o8,
bR,

documenting legal action taken to resolve questions
concerning mineral, grazing, and business leases, rights-
of-way; trespass actions; title disputes; and similar
actions. (Files arranged alphabetically by case name).
A, Cases selected by the Office of the Solicitor

because of the precedent setting nature of litigation.ézi

Permanent. Transfer to FARC 5 years after close of case.
Offer to NARS 10 years after close of case.

B, Unselected cases.

Transfer to FARC 5 years after close of case.

Destroy 10 years after close of case.

Five Civilized Tribes - Indian . Allottee Records.

Files include copies of court decrees and orders
approving oil and gas leases, mortgages, sales and
heirship information as well as correspondence for
action arising out of the Act of May 27, 1908, and Act
of August 4, 1947, These are the only complete set of
records in the possession of any Interior Agency which
show ownership or disposal of allotments of members of
the Five Civilized Tribes., Files are reviewed at least
annually to removeirrelevant and unnecessary material.

(Files are arranged alphabetically.)

Four copies, including original, to be submitted to the National Archives

16—59428~1 aro
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The National Archives
of SO_ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE SR ACTION TAKEN

Permanent. When no longer needed for legal reference,

S

!
offer to NARS in 5 years. i

20, Five Civilized Tribes - Quiet Title and/or Partition Actigns

éﬁ{ (Including Condemnation). These are the official files

for actions involving members of the Five Civilized
Tribes. These files are the only com lete se records ; ' <
y 2 / } E /
of the, disposal of Indian Allotments
wﬂo[&nmaﬁl/ maumuw»/i& 1”7
(

Permgnent, When no longer needed for legal reference, | fz}ﬂ%?
. i

offer to NARS in 5 years.

M. Indian Fishing and Hunting Rights. Litigation case files

for legal action brought to determine Indian rights to
hunt and fish on and off reservation lands, Action is
brought under 25 U,S.C., and other U,S., Indian Treaties.
(Files are arranged alphabetically by case name.)

A, Cases selected by the Office of the Solicitor for
their precedent setting values in presefz;;§>lnd1an

Rights. (Sr‘é M%M

Permanent. Transfer to FARC 15 years after close of ’/? '

case, Offer to NARS 20 years after close of case. [
B. Unselected cases.

Transfer to FARC 10 years after close of case.

Destroy 20 years after close of case.
Four les, including original, to bo submitted to the National Archives 16—59438-1 aro




Standard Form No. 115a
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The National Archives

Page 3?

of S0 pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
8 DESCRIPTION OF ITEM 9. 10.
m;;' NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLE OR ACTION TAKEN
2= Indian Water Righté. Litigation case files for water

bl

rights disputes arising out of 25 U,S.C., Reclamation
Act of 1902, and other executive orders and Indian
treaties,

A, Cases selected by the Office of the Solicitor for
their precedent setting values in determing possession
of water rights, Files are arranged alphabetically by

case name. (See MMWU %g)

Permanent. Transfer to FARC 10 years after close of case.

Offer to NARS 20 years after close of case,
B. Unselected cases,

Transfer to FARC 5 years after close of case.
Destroy 15 years after close of case.

California-Nevada Interstate Compact Commission Files.

Official files for the Department documenting the
activities of the Commission established under the Act
of August 11, 1955. The files contain correspondence,
court pleadings, hearings, and minutes of meetings, and
other papers, and are constantly referred to in all
areas of negotiations involving the Truckee-Carson
Rivers and California and Nevada. These records are

of significant value in determining and administering
the water rights of this land area. (Files are

arranged chronologically.)

Four copies, including original, to bo submitted to the National Axchives
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The National Archives

Page 40

of _20 pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

LS.

Permanent, Transfer to FARC 10 years after execution of
agreement, Offer to NARS 20 years after execution of

agreement.

Pyramid Lake Task Force Files. Official files of the

Pyramid Lake Task Force on investigation of Pyramid Lake

water problems. File and backup material maintained for

use in exercising trust responsibility of Department

relative to Pyramid Lake reservation. Files are

arranged habetically,
oA te VARS
Permane ;4 When no longer needed for legal research,

Antiquities Act. Litigation case files, including

enforcement proceedings, for action arising out of the
Antiquities Act of 1906. Through several test cases,
Antiquity Act Applicability is being expanded to new
areas, such as Outer Continental Shelf. (Files are

arranged alphabetically by case name.)

A. Cases selected by the Office of the Solicitor because
%
of precedent setting nature of litigation, C;ée,ﬂt53é Z

Permanent. Transfer to FARC 5 years after close of case.

- Offer to NARS 10 years after close of case.

;gfﬁ

| lLgme/ .
| B. Unselected Cases. Lo~ S5,
! SO
Transfer to FARC 5 years after close of case. |
Pour copies, including original, to bo submitted to the National Archives 16—50428-1  @PO
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of 5& pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITEM NoO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

e
7/

ititle actions arising out of the Act establishing the

I- |1 l l ]nln l i . l ]

Destroy 10 years after close of case,.

District of Columbia., Litigation case files for quiet

District of Columbia. These records document disputes
over ownership of the Potomac River and adjacent lands

within the District of Columbia. Fhe—igeuwes—inveoliyed

A0—yeare—eince—li91l, (Files arranged alphabetically).

Permanent. Transfer to FARC 10 years after close of

e ——————

case, Offer to NARS 20 years after close of case,

Mine Health and Safety Administration. Administrative

and court litigation case files documenting legal action
brought under the Coal Mine Health and Safety Act of
1969 and the Federal Metal and Nonmetallic Mine Safety i

Act, These records document application for review

cases, civil penalty cases, collection cases, application

|
for compensation cases; petition for review of adminis-
trative decisions, injunction actions, and petitions for
modifications. (Files arranged numerically by calendar
year.) (f@& //’LWD‘!W %fﬂ, 59,

S0

A, Cases selected by the Office of the Solicitor

because of their historical value and precedent setting

nature of litigation.

L i) —

Litter

Four copies, including original, to bo submitted to the National Archives

16—59428-1 GPO
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QGenéral Services Administration

R of Mpages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLEOR ACTION TAKEN
Permanent., Transfer to FARC 2 years after close of case. Son
———————— )

Offer to NARS 5 years after close of case.

| B. Unselected cases.
|

Transfer to FARC 2 years after close of case.

Destroy 5 years after close of case,

3o <Opims . 1 b thoOLEs E tho Solieites

CopiedQf formal opinions issued by the Solicitor's Office
i WilhuRadg
regarding De tmental programs and policies. As well as:

being used as a reco of interpretation of departmental

policies and programs over years, these records are

retained as legal reference source sed continuously by
, all staff members. (Files are arranged chmQnologically.)

. Permanent, When no longer needed for legal resea s

disclosuge of a record to any person or to amother ’wuummuu
| agency.
| A. As required by law,~ygetain the accounting record for
5 years or the life of the reco

ing is made.

whichever is longer,
after the disclosure for which the acco

| Transfer to FARC after 3 years; destroy after 5

Four coples, including original, to be submitted to the National Archives 16—59428-1 G@PO
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of 5& pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
0B NO.

10.
ACTION TAKEN

B, ritten requests, if an employee, retain as long as
employee i®Qn duty with the Department then transfer to
FARC.

Transfer to FARC in 3 year»y_destroy after 5 years.

C. Written requests, if nd an emplqQyee, retain for 2

years after close of case.

Four copies, including original, to be submitted to the National Archives

16—69428-1 aPO



Promulgated 9«1-49 by
Qeneral Services Administmtion

Standard Form No. 115a .
The National Archives

‘ No.

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

Page y/

of éﬁ pages

7.

8. DESCRIPTION OF ITEM

9.

10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMELE SR ACTION TAKEN
PUBLIC RELATIONS
807 Public Information Releases. Press, releaseg and, press -
7R

y
73

. conferences arranged by bureaus) W
~SLranged—byr—indiirduaet-nemess Complete set of formal
information releases, such as press releases (including
official biographies), press conference transcripts,

effigigl—speeches, and similar material.

a) Record Copy.

PERMANENT., Transfer to FARC when 5 years old.

Offe; to the ES when 20 ggars (?L]% Z 5—.«24/(,5&@(

|
! Informational Services Project Case Files. Case files
i

maintained in formally designated informational offices.

Destroy 1 year after close of file or 1 year after

completion of project.

Specedos. W
/Ewm '

boersZatis on 44
"5 Bard oy, l
FARC M»;égw i
f %ﬁ»ﬂf‘uw By b ‘

ISWQ

~+

m

Four coples, Including original, to be suhmitied to the National Archives

16—59428-1 aro
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Page ég-

of Q pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO.

10.
ACTION TAKEN

2K
w1

RESEARCH AND DEVELOPMENT

These are records created in the conduct of technical
research and development for the purpose of developing
new concepts, techniques, and equipment and materials
or improving or modifying those already in existence,
Research and development 1s accomplished both by con-
tracting for the services of private commercial or
research organizations and by agency personnel,

Technical Report Files, Official file copy of each

technical report or unpublished manuscript of réport
prepared in connection with a project, article reprints
terminal narratives, statistical and graphic com=-

F:‘

pllations, summarizations, and analyses.
RMANENT, ransfer to inactive file upon receipt of

technical and administrative completion or termination

reports; break active file every 2 years and transfer

to FARC efter-3 yearsa O feé to ?ARS when 20 years old

B)alp ithen .

2 /%u
837
| of each and specification showing final design | R s
and technical character of items developed.
PERMANENT, Transfer to FARC when 1 yéarigld..Offer
p——t 0 ARS R O R-—2 010 aFe—0-Ldy
Pour copbes, including original, to be submitted to the National Archives 16—Bo428-1  aro
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The National Archives
. ’ of $7_ pages

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

7. 8. DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAJ’SSLE(?R ACTION TAKEN

8&7 . Summary Progress Reports. Reports submitted by project

gl

offices to show the initiation and degree of completion |
of projects, and consolidated reports prepared there-

from.,

a) Consolidated reports, consisting of an official i
file copy of each consolidated report and any feeder
reports used for preparation thereof containing tech-
nical or scientific data not fully documented in the

consolidated reports.

Transfer to FARC 1 year after case is closed.

Destroy closed case when 8 years old.

b) Feeder reports used for compilation of consol-

idated reports, except as indicated in (a) above.
Destroy upon submission of consolidated report.

c¢) Copies of reports retained by reporting offices.

Destroy 1 year after completion or cancellation :

of related projects.

Four copies, including original, to be submitied to the National Archives 16—50428-1 aro
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of

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

Page #7
7

pages

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
J0B NO.

10.

ACTION TAKEN

PROGRAM/PROJECT RECORDS

These are mission records accumulated in operating
offices under the jurisdication of a program Assistant
Secretary having short or long=-range program respon=
sibility. These files include material concerning the
initial planning, funding requirements, contracting,
facilities and equipment, allocation of resources,
program activity evaluations, and supporting documen=
tation., These records are normally case filed by name
of program or project, subdivided by organizational
title or location, such as state, county, region, or
area, and should be maintained separately from other
geries filed by subject,

Program Correspondence Files, Arranged alphabetically by

subject., Correspondence relating to major programs of
the Department of the Interior.

a, Central Program Correspondence File. Incoming
and outgoing correspondence of the Secretary, Under
Secretary, Assistant Secretaries and Deputy Assistant
Secretaries. Includes correspondence with subordinate
units, other Federal agencies and the public. Subjects

include minerals and fuels, parks and sites, mines and

mining, reclamation, soil and moisture, outer continental

shelf leasing, and other similar topics.

Four copies, including original, to be submitted to the National Archives

16—59428-1

aoro



Standard Form No. 115a

Promulgated 8-1-49 by

Oeneral Services Administration

The National Archives No. Page

. of &2 pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

ITE;. o 8. DESCRIPTION OF ITEM 9. 10
. W ;
B ITH INCLUSIVE DATES OR RETENTION PERIODS) Sﬁ%‘;’-ﬁgR ACTION TAKEN
-
PERMANENT, Transfer to FARC vhen 10 years old. Offer ,2:,/éa.

to NARS when 20 years old.

i b. All other program correspondence files, Files
in other offices that duplicate the official record
described above or that consist of correspondence

at an organizational level lower than that of Assistant

Secretary.

Destroy when 5 years old or when no longer needed ;

for reference, whichever is somner.,

Four copies, including original, to bo submitted to the National Archives 16—59428-1 aro
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The National Archives

Page #q

of

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

pages

8 DESCRIPIION OF ITEM
(WITH INCLUSIVE DATES OR RETENTION PERIODS)

9

SAMPLE OR
JOB NO.

10.

ACTION TAKEN

ies retained for reference.

Destroy\yhen no longer needed for reference.

Program/ProNect Evaluation Records., Records accumulated

in evaluating
mine program effecdNveness, and measure progress.,
This includes such matdyial as copies of progress
reports, status on projecty working papers, back=-

ground material, and a copy of\final evaluation report,

Transfer to FARC completed project whken 3 years old,
Destroy when 25 years old,

Interdepartmental Correspondence, Correspondence re-

of Environmental Project Review.,

—Restiorwhan—2-years—old,

artmental program or projects to deter-

lating to non-decision making, and signed by thw Director

Working Papers of Environmental Statements., Working

and other backup papers pertaining to the preparation
| and review of Departmental, other Federal, State, and

local projects, and environmental statements.

:Destroy when 5 years old.

IWITHDRAYA

WITHDRAWN

BTG

Pour ies, including original, to be sulnitted to the National Axchives

16—59428-1

aro
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- »
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet

of

pages

7. 8 DESCRIPTION OF ITEM 9. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMPLESR ACTION TAKEN
90. ProNect Case Files, Arranged alphabetically by subject, |

Filed\ relating to major projects of the Department of th
Interidyr, These files reflect all pertinent actions
taken td\ accomplish a project from the beginning to

the end, rom time to time the Department has the .-
responsibiNty to handle special projects or functions
required by Mpecial legislation enacted by Congress.,
Many times theé\ responsibility for launching the project
is assigned to office in the secretariat with the
assistance or supgort of a particular bureau. Shortd
range projects may\be handled entirely by the office of
the Secretary, but the project becomes a long=range
project it is usually\assigned to a bureau for continuin
and completion, In su cases the Office of the Secretar
may retain all correspon¥ence.until the case is closed I
on the bureau may retain records reflectin only their
participation of the projec such as, the Johhny Horiz
Program, Trans-~Alaska Pipeline, Tetam Dam, Strip-mining,|
Presidential Review of Water ahd other similar projects.

PERMANENT . Transfer to FARC 10 Years after file becomeg
inactive, Offer to NARS 20 years ter file becomes
inactive. Extra coples destroy when\5 years old or
when no longer needed for reference.

oo pillouringpage

Four copies, including original, to bo submitted to the National Axchives

16—59428-1

aro



Request for Records Disposition Authority — Continuation

PAGE OF

7.
ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
10,
SARELER | ACTION TAKEN

SO

79,

Special Projects Correspondence Files.

Arranged alphasbetically by subject. From time to timec
the Department of Interior is required to undertake
special projects or functions as a result of Congressional
legislation. Frequently, the responsibility for launching
such a project is assigned to an office within the
Secretariate and support is provided By a particular
bureau. Short-term projects may be handled entirely by
the Office of the Secretary, which will maintain record
copies of all pertinent correspondence, e.g., the Johnny
Horizon program. Long-range projects are generally
assigned to a particular bureau for continuation and
completion after its initial phase in the Office of the
Secretary. In this case the record copies of all pertinent
correspondenceﬂzsrtransferred to the bureau but the Office
of the Secretary may keep non-record copies, e.g., Trans-
Alaska Pipeline and’féton Dam projects. Ongoing projects
still assigned to the Office of the Secretary include the
Presidential Review of Water Resources and #a Review of

Strip-Mining Regulations.

The files included in this series are correspondence files
that reflect pertinent actions taken to accomplish the
project.

a). Recordscopies of files not transferred to par-

115-203

Four coples, including original, to be submitted to the National Archives
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PAGE OF

ITEM NO

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

S

AMPLE OR 10.
SJOB 500 ACTION TAKEN

ticular bureaus.

PERMANENT. Transfer to FARC when 10 years old. Offer to

NARS when 20 years old.

b). Non-record copies of files remaining.in the
Office of the Secretary after official record copies have
been transferred to particular bureaus.

Destroy upon transfer or when no longer needed for

reference, whichever is sooner.

115-203

Four copies, including original, to be submitted to the National Archives
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UNITED STATES OF AMERICA

GE'L\L SERVICES AD\ANISTRATI‘

National Archives and Records Service

DATE “.’_14:/"&5'L 1 1(;) 7
b t 17, 197 Washington, DC 20408

REPLY TO . e
ATTN OF  nzanne rutler,

sussecT  Ttem & {Fublications), N0L1-/E€-77-1
T30: WNF/UIEN
in your memo of 8/16/77, you requested clzrification of this item's descripticn,
as follows:

1., =~re all records inciuded in tne description originated by the Cffice
of the Sec*otary, or are they ccries of publications received from
the various USDI bureaus?

“11 itsms listed are orizinetved by Cffice of the 3ecretary;
thne item title was misle:ding, and has been changed.

2. Do it=as listz2d {orm cne seriss cr several?

flegulations, instructicnal rslsases, and anaual reports form
one series (see revis2d arransement statement), Guidance
letters, arraangaed diirzreniiy, forn a second series.,

3, itbached is a copy of the orizinad Ttem 8. Flease note the following
changes: 1) ‘"news relsases" nas heen delsted, since this type of
record i1s dsscrided by Item £C; 2)  “meznuals” ~nd "insvructions”
nave teen felzied, since tne “uwanuzls” zre cclliections of dinstructicnal

\ fl s . - 5 A
releases; 3, frrinted volumss! turned out to he annval reports of
~ . ~ M . ) 3
tns Cffice of the Secvetary; L) '"rumcersd plans' has bteen deleted,
since tnesa ars sang as 'guid=mnce lstters.”
Lo Uispositicn instructions reaaln tne sime, zlthough physically
re-zligmed. Volune remains the sane, thouzh now broxen down by series.
DPlaase call me at 724~1068 if any questiicns remain,
J’;Lémna /éj;iﬁi/
CSLTYJ oUTLER
srenivist, XCD
NB: Al revisions to Iten & viers discussaed with Potart Anderson,
Sfrice of the Zecretary
; )\,Ul"()v
e P 94\
s F~ K
o feen N3
ERS RV
Y

Keep Freedom in Your Future With LS. Savings Bonds
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REQUEST FOR AUTHGRITY TO DISPOSE CF RECCRDS—Continuction Sheet

. ; |
7 | B DISCRIPTION OF 17 I (nm? i 10
1TEM 1O, t eoe HCLISIvL DATES OR RETSNTION PERIGIS) i JOBE,QP ACTION TAKEN

%
\
(N
\

\\ >
NN
o
A\
Yy
s
™~ ~
\ >

=
U

£ a i ¢chr ongicall
8, ' pavartzent—wide Publicatons. Arranged chronolog Ve

Published and processed materials such as instructions,

L]
regulations, manuals, guidance letters, numbered plans, |

news releases, and printad volumes. 1Includes copy of

~h

inisned publications, original manuscript or coordin-

ation draft, ccopies of clezarance and review summaries,

i and reiated documentation. Amendments and related

material are filed with the basic publication.

OgRecord Copy - Permanent. Transfer to FARC when 5 years

N
old. Offer to NARS when 20 years old.4/All extra

copies, manuscripts, drafts, working papers, and all

other material. Destroy when superseded or obsolete.

3,. , Publication and Brinting Management, Dgéumentation !
" e |
' e ‘ 7 |
| refléspiﬁg the management of publicdtions and printing
. -

Ve
fanctions.

Four copies, including original, to bo submilted o the Nahonal Axchiveg 16— 60281 230



