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REQUEST FOR.REC?OROeSPOSITION AUTHORITY 
• (See Instructibns on reverse) 

TO:	 GENERAL SERVICES ADMINISTRATION, 
____ N_AT_IO_N_AL__ AR_C_H_IV_ES__ AN_D __ RE_C_OR_D_S_S_E_RV_IC_E_._W_AS_H_IN_G_TO_N~._D_C __ 2M__ 08 --;DATEccr'c"lI=n 

1. FROM (AGENCY OR ESTABLISHMENT) 

rtment of the Interior	 NOTIFICATION TO AGENCY 

2.	 MAJOR SUBDIVISION 
In accordancewith the provisions of 44 U,S,C, 3303a the disposal re-_----=-O.=f.=f-=i:.:;c:..::e=--::o:..::f=--.:t:..:hc:..:e::.......:S::.ce:;:.c::.::.===-"---t quest. including amendments. IS approvedexcept for items that may 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" in column 10, 

Office of Administrative Services 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL. EXT. 

Sally Brandt	 343-6191 

6. CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
o	 A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent
retention. 

C. DATE	 E OF AGENCY REPRESENTATIVE E. TITLE 

9/9/80 d~	 Records Management Officer 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO. 

1 osal of the original record of the Office of CI-48-77-1
 
and replace with 3M microfiche. A microfich Item 77a
 

index will acco any the records to insure accessibility.
 

77.	 Pro ram Corre ondence Files. Arranged alphabetically

by subject. Co espondence relating to major programs

of the Department of the Interior.
 

a.	 Central Program C respondence File. Incoming
and outgoing corres ondence of the Secretary,
Under Secretary, Ass1 tant Secretaries and Deputy
Assistant Secretaries. Includes correspondence
with subordinate her Federal agencies
and the public. clude minerals and 
fuels, parks and sites, mine and mining,
reclamation, soil and moisture outer continental 
shelf leasing, and other simila topics. 

(1)	 Microfiche - PERMANENT.
 
one copy to FARC when 10
 
NARS when 20 yrs. old.
 

(2)	 Paper copy. Destroy when
 
checked for integrity.
 

STANDARD FORM 115 115-107 
Revised	 April. 1975 Clo 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

http:amendments.IS
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Standard Form No, USa 
Promulgated 9-1-49 by
General Services Administration Page _ 
The.Nlltional Archives 

of --2- pages 
r ,., 

REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS-Continuation Sheet 

9.7. 8. DESCRIPTION OF ITEM 10. 
SAMPLE OR ITEM NO. (WITH INCLUSIVEDATES OR ~ETiNTION PERIODS) ACTION TAKENJOB NO. 

w'NtJ.rcvW1l-1(3) Machine Readao Tape - PERMANENT. Transfer ~/13181to FARC when 10 . old. Offer to NARS 
when 20 yrs . old. 

.
 

Fo..~ copies, iIId .. diDg origilled, 10 be II1Il>miHeci 10 Ihe NutioDal An:hives 16-159428-1 CPO 


