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Promulgated 9-1-49 by
OeneralServicesAdmiIlu.tr&tiQu RE(iItr FOR AUTHORITY The National Archtves 

TO DISPOSE OF RECORDS 
(For lnstruct lons on the use 01 thi~ lorm see National Archives Mar/ual 

on the Disposition 01Federal Records) 

TO: THE ARCHIVIST OF THE UNITED STATES, 
NATIONAL ARCHIVES, WASHINGTON 25, D. C. 

1. FROM (AGENCY OR ESTABLISHMENT) NOTIFICATION TO AGENCY 

Department.of the Interior 
2. MAJOR SUBDIViSION IN ACCORDANCE WITIl TIlE PROVISIONS OF PUBLIC 

LAW 91-287 DISPOSAL OF ITEHS MARKED "DISPOSAL Office of the Secretary APPROVED" IS AUTIlORIZED. 

6. CERTiFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am authorized to act for the head of this agency in matter. pertaining to the disposal of records, and that the records described in this list or 

schedule of ~ pages are proposed for disposal for the reason indicated: ("X" onb: one) 

A The records have B The record. will cease to have sufficient value c The recorda will have ceased to have sufficient value to warrant 

D ceased to have suffi- to warrant further retention on the expiration retention in their original fcrm by virtue of the fact that the 
cient value to warrant of the period of time indicated or on the occur- microphotographic copies, made in accordance with standards of 
furt~er retention. rence of the event specified, the National Archives Council, will be adequate substitute. forD
 

the original records. 

OCT 24 'l9?3 ~/~>]~
// . 0 /' 

(Date) -- ~OAgeD(;y Representailve) 

9.7. 8. DESCRIPTION OF ITEM 10.I
SAMPLE OR ITEM NO. (WITH INCLUSIVE DATES OR RITENTION PERIODS) ACTION TAKeNJOB NO. 

Office of Hearings & Appeals 

Item 
No.1 

(1) 

II 
I

i 

Board of Contract Appeals 

Under its delegated authority the Interior Board of 

Contract Appeals considers and decides finally for 

the Department appeals to the Secretary from finding 

of facts of decisions by contracting officers of any 

bureau or office of the Department (43 CFR 4.1) 

The Appeals Files will be transferred three years 

after the year in whi.ch an appea'l,was finally decided 

to the Hashington National Records Center. 

I
 ~rSPOSAL flOtb)' 
APPROVED 

years before they are destroyed. 

• I ______~ ~~~~~e~ 
rOB copie., iDeI.din. origiDaJ, 10 lie nabmiHHlo tile NatioaaJ }Uchi"es 1()·-594.."lt-l GPO 

http:Department.of


.e UNITED STATES OF AMERICA.. __ 

GENERAL SERVICES ADMINISTRATION 

National A rchives and R ecords Service 
DATE: December 26, 1973 

Washington, D.C. 20408 
REPLY TO 

ATTN OF: NCD, C. E. Dewing 

SUBJECT: lfuo is to sample records covered by disposal job No. NN-174-076? -
• Memo for the record supplementing memo dated 12/18/73 

The proposed sampling cq. best be done by joint action of NABS and 
the agency. 

(1) ~~ncy: I presume the Board will be glad to cooperate in the use 
of its case indexes for sample selection. The appropriate official to 
be contacted is: 

r·iJrs.Jane L. McGinn, Recorder 
Board of Contract Appeals
Department of the Interior 
Telephone: 16-71450 

I have no reason to doubt that Mrs. McGinn ~d freely offer her services 
in selecting sample case files. I suggest that the procedures she should 
follow should be specified in considerable detail. 

o 

(2) ~~tment of the Interior: The departmental records officer,
Mr. G. Ellis Miller, and his assistant, Mr. Robert W. Anderson, will 
supervise the transfer of records. I suggest that they not be directly
involved in the sample selection, until procedures have been worked out 
and used at least once. 

(3) NARS: I presume the appropriate unit to assume primary responsibility 
for sampling the records in question would be the Civil Archives Division. 
Having studied the records in sit~ for appraisal purposes, I would be 
glad to suggest procedures to whomever assumes direct responsibility for 
selecting samples and scheduling their transfers. The ttproposed Records 
Disposition Schedu.Le" attached to my 12/18/73 .memo, provides a starlng
point. 

Keep Freedom in Your Future With U.S. Savings Bonds 
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·e ·UNITED STATES OF AMERICA _ 

GENERAL SERVICES ADMINISTRATION 

National A rchives and Records Service December 18, 1973DATE: 
Washington, D.C. 20408 

REPLY TO C. E. Dewing, NCD 
ATTN OF: 

Sample to be selected from records covered by disposal job 
SUBJECT: No. NN-174-076 (Office of Hearing and Appeals; Interior Department), 

Memo for the record, 

Based on information furnished by the agency and a spot check of the 
records in question, I recommend 3 criteria for sampl~ selection, 
as follows: 

(1) The records to be accumulated by the Interior Board of Contract 
Appeals ("IBCA") in 3-year batches. (A "Proposed Records Disposition
Schedule" that is attached covers past and future batches.) Every
alternat~ 3-year batch to ~e sample~, be~inning with 1974-76.- The 1964-70 
batch (now in the Interior Department temporary storage area) also to be 
sampled. Sampling the 1954-64 batch is not feasible, because it was 
interfiled by subject in the central file of the Office of the Secretary
of the Interior. 

(2) \Vi thin alternate ~.2. be selected to3-year batches, 9_ne sample....£.~se
repre~ent eac~ of the appell~_e BBencies lReclamation Bureau, National 
Park Service, Bureau of Indian Affairs, etc.). 

(3) Within the cases selected to represent appellees, one sample case to 
E.~._~e~~..<:ted~esent each of ~_~~~s~.Ele case outcomes (withdrawn,to
 
remanded, sustained, denied, and appealed).
 

I believe that, using indexes kept in arBCA-, the above 3 criteria could be 
applied consistently and efficiently. I presume that the agency will 
cooperate in whatever procedure is decided upon, provided due attention is 
given to the actual agency set-up. 

Keep Freedom in Tour Future With U.S. Savings Bonds 
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PROPOSED RECORDS DISPOSITION SCHEDULE 

CASE RECORDS OF THE 

BOARD OF CONTRACT APPEALS, INTERIOR DEPARTMENT 

(Numbers between slants, e.g. /2/, refer to notes, that follow table.) 

CURRENT 3 YEARS IN TO	 7 YEARS IN OUT 
RECORDS IBCA OR DEP'T WNRC	 WNRC (JAN. 1ST)
.(C~~ YR~.~ (CAL. YRS.) l~AN. .l.~l (CAL. YRS.) 

/1/ /1/ /2/	 /2/ /3/ 

/4/	 1954-64 [65-67 68 68=74 75)
/5/	 1964-70 71-73 74 74-80 81 
/6/	 1970-73 74-76 77 77-83 84 

1974-76 77-79 80 80-86 87 
1977-79 80-82 83 83-89 90 
1980-82 83-85 86 86-92 93 

NOTES: /1/ Presj~ practice is to retire case records to noncurrent files in 
"IBCA" (Interior Board of Contract Appeals) when cases are closed. Dates shown in 
left-hand column are closure dates, e.g. "1954-64", or "1970-73", mean cases that 
were closed during the indicated period and moved from the current to the noncurrent 
case file in IBCA. Batching of cases as indicated in left-hand column, is discussed 
below. 

/2/	 "WNRC" is Washington National Records Center, Suitland, Maryland. 

/3/	 Prior to final disposal of records, agency approval is routinely requested by 
WNRC. 

/4/ The 1954-64 batch was interfiled in the central classified file of the Office 
of the Secretary of the Interior, under the appropriate subject headings. The 
schedule dates sho~m for this batch would be applicable if the records had not 
been incorporated into the above file. 

/5/	 The 1964-70 batch is in the Departmental staging area in 76 WNRC boxes plus
oversize material. 1970 cut-off date is September. 

/6/ This batch of noncurrent case records is now (1973) occupying space in IBCA. 
Except for cases closed during September-December 1970, it is the first 3-year
batch. All succeeding batches should be cut-off at end of every third calendar year. 



2 

· ~. 

Batching of case records: Orderly disposition requires that these records be 
batched into manageable chronological segments. The 1970-73 batch now comprising
the noncurrent case file in IBCA, amounts to a little over 30 cubic feet,
accumulated over about 7 years. The last 10 years' experience (1964-73) therefore 
shows that this file is accumulating at a little over 10 cubic feet per year. 
Future 3-year batches should therefore amount to about 30-40 cubic feet, roughly 
the size of the 197~3 batch now in IBCA. The above table is based on the 
assumption that IBCA will continue filing noncurrent case records as at present,
i.e. in 3-year batches, arranged numerically within batches. If some other 
arrangement is preferable, e.g., I-year batches, the disposition schedule can be 
made conformable. 



DATE: 

REPLY TO 
ATTN OF: 

SUBJECT: 

It'UNITED STATES OF AME'RICA tit 
GENERAL SERVICES ADMINISTRATION 

National Archives and Records Service November 2, 1973 
Washington, D.G. 20408 

C. E. Dewing, NCD 

Disposal Job No. NN-174-076 (Board of Contract Appeals, Office of 
Hearings and Appeals, Department of tile Interior, RG 48) 

Memo for the record 

The substantive infor.mation in the appeals case files in question,
is duplicated (with some inconsequential exceptions) in the files 
of the Interior Department agencies from which the cases are appealed,
according the the Chairman of the Board, Mr. William F. McGraw,
(phone 16-71450). 

It appears that the proceedings of the Board are quasi-judicial,
and that cases are sometimes appealed to the courts, normally
the U. S. Court of Claims. In proceedings of the Board, the 
originating agencies from which cases are appealed, stand as 
the Government's "partisan lawyers", to use Mr. McGraw's 
phraseology. When cases are appealed to the courts the originating
agencies have to submit Litigation Reports to the courts; copies
of these reports should presumably be kept in agency files. 

The sample case submitted with this job, No. IBCA - 793 - 8 - 69, 
concerns an appeal by a steel supplier from a decision by the 
Bonneville Power Administration ("BPA"). Procurement of steel is 
an important substantive acti vi ty of BPA, and oversight of contract 
performance by steel suppliers is an important administrative 
activity of BPA. If the sample is representative, it is evident 
that originating agency files can be depended upon for any permanent 
documentation that is needed concerning the role of the originating
agencies in appeals cases. \\lin 
However, files of originating agencies apparently cannot be C f~'
 
depended upon to document the role of the Board of Contract Appeals •
 
in appeals cases; the case files of the Board plus its published ¥n1~II+e~ SV
 
decisions, are the sole source. Accordingly, I believe that
 
disposal of all case files of the Board after the specific

lOyear retention period, cannot be justified, on archival grounds ,
 

Recommendation: That selected cases be designated for permanent //~7

retention to exemp1i~ Board procedure and the variety of cases ~
 
heard by the Board. A small sample should be sufficient, say one
 
case per 5 years for each Interior agency from which cases are . (I &~
 
appealed. Ir .?~
 

Present holdings: Ca. 70 cu. ft. of the case files in question,

1964-70, are now held in the departmental staging area. The Office
 
of Hearings and Appeals was established in 1970.
 

C. E. DEWING 
Keep Freedom in Your Future With U.S. Savings Bonds 


