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,JOB NUMBER 

REQUEST FOR RECORDS DISPOSITION AUTHORITY NI-049-08-1 

To:	 NA nONAL ARCHIVES & RECORDS ADMINlSTRA nON Date received 

8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 1114/2008 
1.	 FROM (Agency or establishment) 

Department of the Interior NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION	 In accordance with the provisions of 44 U.S.C. 3303a. the 
Bureau of Land Management disposition request. including amendments, is approved 

I--=----;~=-:::-:-c=::-;:::=:_:__----------------___i except for items that may be marked "disposition not 
3. MINOR SUBDIVISION	 approved" or "withdrawn" in column 10. 

4. NAMnF P,SON WITIi~' M TmCONFER 5. TELEPHONE NUMBER DATT /	 ES 

'-.,7., 1 . -2. ,.,Ti1,1 202-452-5035 't./lf/O!/ I 0~...<.	 IF vv!t~1---
6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 
records proposed for disposal on the attached ~ page(s) are not needed now for the business for this agency or will not be needed 
after the retention periods specified; and that written concurrence from the General Accounting Office, under the provisions of 
Title 8 of the GAO Manual for Guidance of Federal Agencies, 

[g] is not required	 o is attached; or o has been requested. 

DATE SIGNATURE OF AGENCY REPRESENTATIVE	 TITLE 
11114/2007 

Pamala Quallich	 Office of the Secretary Records Officer 

9. GRS OR 10. ACTION TAKEN 7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

See Attached list of Records Descriptions and Requested
 
Disposition Authorities
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Introduction 

This schedule identifies and provides disposition for all Indian Fiduciary Trust 
Records (IFTR) created and managed by the Bureau of Land Management. Both 
Tribal trust and Individual Indian Trust records are covered by this schedule. Unlike 
most BLM schedules, this schedule draws items from [number] other schedules and 
therefore all series in this schedule have parallel series in Federal Records elsewhere 
in the GRSIBLM Combined Schedule. 

All Users must be sure that all are correctly filed in the appropriate category because IFTR 
records are permanent. Most parallel series in the Federal records are temporary. As part of 
the bureau's and department's Indian Fiduciary Trust responsibilities, special attention must be 
paid to these records. 

Because parallel series exit, all series here identified the user will find a scheduled 
item for the parallel Federal records. Parts of the GRSIBLM Combined Records 
Schedule identifying the Federal records also have links to this schedule. 

IFTR identified in this schedule must be filed physically separate from the 
parallel Federal record to ensure the integrity of the records, to aid retrieval 
and refining pf the records as they are used, and to make preservation easier. 

Some case files created as part ofthe work will inevitably contain both Federal 
records and IFTR records. For example, Unitized Oil and Gas case files may fill 
both a Federal and an 1FT purpose. In cases where a file contains IFTR and non-
IFTR, file the combined file with the IFTR records and put a cross reference in 
the Federal files. See form x-y-z immediately after this schedule. 

Item Series Description	 Disposition 
Authori 

<, PATENT AND OTHER CONVEYANCE FILES [1860]. 
''-... ..J2.0cumenting serialized applications filed under the various land laws
 

tol->a£quisition oftitle to public lands, including any related contest or
 
appeal .ons. The BLM maintains the records oftitle evidence by
 
which tracts ublic domain lands have passed from federal to non-

federal ownership. . ce 1785, numerous laws have been passed
 
governing the disposition (public lands. Some of these laws involved
 
cash and credit sales, military~Yl!!.Y land warrants, homesteads, grants
 
to states, grants to railroad corporatiOhs,~d p~blic sales. In addition,
 
states were allowed by law, under certain c'tmaitions, to select tracts of
 
vacant public domain. Since 1908, each patent 'cation case was
 
given a serial number, and then when title was transfe to the
 
applicant, the case was given a patent number. Authority: 4 R
 
1860. Confidentiality: Public record category 1; Privacy Act Syste
 
Interior/LLM-32. Vital: Legal and Financial Rights Records. Note:
 
Prior to 1968,all permanent patent case files were transferred via the
 
BLM Wash in on Office
 
a Patent Applications, Rejected or Withdrawn. Serialized case to
 

the National Archives in Wash in ton, D.C. In 1968, the re ional 
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Archives began accepting these records. However, some files is rejected or withdrawn. 
maybe at regional archives after a review of these records was Transfer to FRC 2 years 
conducted. (See 04/07 for Federal). after cutoff. FRC transfer 

to NARA 30 years after 
cutoff. GRS 50/01 (a) 

b \ Land Entries allowed but subsequently cancelled or PERMANENT Cutoff 
\relinquished. Serialized case files, arranged by number, EOFY in which entry is 
(rocumenting applications on which entries were allowed but cancelled or relinquished. 
~~e subsequently canceled or relinquished prior to patent Transfer to FRC 2 years 
lssu)mce. Forms: BLM 1824-2,4; 1860-1,2,8-10,25; 2060-2, after cutoff. FRC transfers 
3; 2093-1; 2200-4; 2203-1, Ib, 2, 2a, 2b;2520-1, 2-5; 2530-2; to ARA 30 years after 
2540-1~, 3; 2620-1, 2, 2a; 2650-1; 2740-1, 2, 4; 3060-1, 2; cutoff. GRS 50/01 (b) 
3860-1, i}.5-6, 10, II; 9300-8, 9a Location: SO. (See 04/0718 
for Federal\ 

c	 Patent Issued-Files. Patent issued files. Case files, arranged by
 
patent number \Forms: BLM 1824-2,4; 1860-1,2,8-10,25;
 
2060-2,3; 2093\; 2200-4; 2203-1, lb, 2, 2a, 2b; 2520-1, 2-5;
 
2530-1,2;2540-1~,3;2620-1,2,2a;2650-1;2740-1,2,4;
 
3060-1,2; 3860-1, 2\.5-6,10,11; 9300-8, 9a. (See 04/07/C for
 
Federal) \
 
(l)	 Patent Issued Official Case Files. Patent Issued Official 

Case Files. Includ),s patents and deeds issued, corrected, 
supplemented, ame;)ded, canceled, or reverted, quiet 
title, patent contests, ~tle resolution, and recordable 
disclaimers of interest ~es. Compliance files for patents 
Location: SO. (See 04/07YpOlfor Federal 

(2)	 Patent Compliance Case Files. Patent Compliance Case PERMANENT Cutoff 
Files. Consists of duplicate &cuments from the original when compliance is no 
patent issued case file and reco copies of compliance longer required. Transfer 
reports for patents requiring limi d or in perpetuity to FRC 2 years after cutoff. 
reversionary clauses. Documentin eriodic inspection FRC transfers to NARA 25 
of patented lands for compliance wi :Q the legal years after cutoff. GRS 
requirements, including R&PP, Mine?a~1Patents, Airport, 50/0IlC (2) 
and Cagey Act patents. Location: FOs ith delegated 
responsibility. (See 04/07/C/02 for federa: 

(3)	 Patents Issued Bound Copies. Patent com~~l·ance Case PERMANENT Cutoff 
Files. Consists of duplicate documents from e original when compliance is no 
patent issued case file and record copies of co liance longer required. Transfer 
reports for patents requiring limited or in perpe !.r.y to FRC 2 years after cutoff. 
reversionary clauses. Documenting periodic inspe ion FRC transfers to NARA 25 
of patented lands for compliance with the legal years after cutoff. GRS 
requirements, including R&PP, Mineral Patents, =. 50/0IlC (3) 
and Cagey Act patents. Location: FOs with delegated 
responsibility. (See 04/07/C/02 for Federal 

(4)	 Patient registers. Documenting serial number, type of [\PERMANENT Cutoff 
case, and patient number. Includes patent contest logs. I N.oFY in which the register 
Forms: BLM 1274-1. Location: SO. (see 04/07/C/04 for iS~IOnger needed for 
Federal) con 01purposes. Transfer 

to FR:~1 year after cutoff. 
FRC tr sfer to NARA 15 
years aft cutoff. GRS 
50/0IlC (4 

2 LITIGATION AND CIVIL ACTION FILES NOT DESCRIBED 
ELSEWHERE. Documenting legal disputes between BLM and 
individuals, organizations, or local governments concerning property 
use and disposition, which cannot be identified with an individual case, 
plan, or specific action? Authority: 43 CFR 1840, 1850. 
Confidentiality: Non-public record category 3. Vital: Legal and 
Financial Rights Records. Exclusions: Litigation related to specific 
cases. Disposition of case-related protests, appeals, civil actions, and 
litigation documents is governed by the disposition authorized for the 
related case file. (See 04/09 for Federal) 
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a	 Patent Applications, Rejected or Withdrawn. Serialized 

case 

\ 
b	 Litigation and Civil Action Reference Files. Copies 

retained for administrative or reference purposes. 
Location: WO, AFO. (See 04/0918 for Federal) 

LAND STATUS AND USE FILES [1275]. Records that portray 
ownership of pub . lands and availability of those lands for entry and 
use under the vario public land laws. The public land records began 
with the Ordinance 0 785 which authorized the Treasury Department 
to survey and auction p lie domain land as a source of revenue. The 
tract books system was e blished around 1800. Tract books were 
designed primarily for the }..aintenance of a permanent reference by 
State or Territory, meridian,)~wnship, range, section and subdivisions, 
of all transactions involving su)weyed public lands. Because the tract 
books were badly worn and mun ted, establishment and installation of 
a new records system began in 19 . The new system, which consisted 
of master title plats, use plats, histo al indexes, and control document 
indexes, eventually replaced the tract ~k system (except in the 
Eastern States). Authority: 43 CFR 181 Forms: BLM 1275-3,4; 
1810-4. Confidentiality: Public record cat ory 1. Vital: Legal and 
Financial Rights Records. Location: Master and control files created 
and maintained by each SO; duplicates in AF . Note: Depending 
u on legal descri tion. (See 04/10 for Federal 
a Master Title Plat (MTP) Masters. 

MTP Masters. Record-copy paper, lum, or mylar 
plats that provide a composite of the s 
township on which is shown ownership d land status. 
MTPs depict lands granted to states, acqui d lands, 
lands planted with reservations to the U. S. dian lands 
or interest in lands with surface and subsurfac rights 
noted, with drawls, classifications, and rights-o way. In 
most state offices, MTPs are captured on microfo 
items . See 04110A for Federal 

b	 Supplemental Use Plat Masters. Includes supplemen 
Use Plat Masters. Record-copy paper, vellum, or my I 
plats, that show land ownership, use, and other 
information necessary to adjudicate applications for 
entry and use of public lands and resources. Use plats 
are copies ofthe MTPs which reflects, in addition to the 
ownership and other restrictive data, land use leases, 
licenses, and permits. In most state offices, Use Plat 
Masters are captured on microform (item f). (See 04110B 
for Federal) 
Historical Index (HI) Masters Record-copy paper 
narrative, that provides in chronological order a 
summary and index of all past and present actions which 
have affected the title, use, or availability of public lands 
and resources as illustrated on the MTPs and use plats. 
In most state offices HI masters are captured on 
microform (item . (See 0411OC for Federal) 

d	 Tract Book Masters. Master guide to the history of all 
actions related to dis osition and use of the ublic lands. 

•
 
PERMANENT Cutoff 
EOFY in which application 
is rejected or withdrawn. 
Transfer to FRC 2 years 
after cutoff. FRC transfer 
to NARA 30 years after 
cutoff. GRS 50102 (a) 
PERMANENT. Cutoff 
EOFY in which appeal 
rights are exhausted and 
final decision issued. 
Transfer to FRC 2 years 
after cutoff. FRC destroys 
15 years after cutoff. GRS 
50102 

PERMANENT. Cutoff 
EOFY in which manual 
records are replaced by 
electronic versions. 

ansfer to FRU upon 
C off. FRC transfer to 'J'! 
N 12 years after 
cuto . RS 5010113 (b) 

EOFY in which manual 

c 
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The notation of tract books was discontinued when the 
new status records (MTPs, Use Plats, His) were installed. 
Note. Original located at NARA cutoff. (See 0411OlD 
for federal) 

Control Document Index (CDI). Paper copies ofland 
title and use documents that have affected the status of 
public lands.	 Arranged by state, meridian, township, and 
range. In most state offices, COl masters are captured on 
microform (item f). (See 0411OlE for Federal) 

f	 L d Status Microfilm (MTPs, His, CDIs, etc). 
Mi oform masters and duplicate film or fiche. (See 
0411 for Federal) 

g	 Land Statu Working Files and Reference Copies. Paper 
copies of doc ents retained only for reference and 
administrative e. (See 0411O/G for Federal) 

h	 Land Status Control iles, Correspondence, reports, 
BLM Form 1810-4, an other records that document 
request for status, compl 'on of projects, or other 
administrative actions (see 4/1O/H fro Federal) 

4 RESOURCES INVENTORY, STUDY, S 
FILES [1610,2020,2060,3030,3060,4400, 00,6600,7100,7200, 
7300,8110,8210,8310,8410,8510,8520,9300 . Documenting the 
accumulation, analysis, and interpretation of info tion about the 
9300].existence and use of natural resources. Include 
inventories, surveys, studies, appraisals, and the relate ummary 
reports and maps of agricultural, aquatic, archaeological, ird, cave, 
cultural, ecological, fish and fisheries, forests, geologic, ge~ hysical, 
hazardous materials, lake, natural history, mammals, mineral, 
paleontology, plants, range, recreation, reptiles, reservoirs, rip 'an, 
rivers, soils, streams, threatened and endangered species, timber, 
vegetation, visual resources, water, waterpower, watershed, wild h se 
and burro, wildlife, wilderness, and other renewable or nonrenewabl 
natural resources. Information is obtained via procurement contracts, 
cooperative efforts with other agencies and organizations, internal 
projects, and from the resource users. Information from these files is 
used in making land, mineral or waterpower classification decisions, in 
developing resource management plans, and to support other leasing 
and multiple-use planning and implementation efforts. Authority: 43 
CFR 1610.4-3. Confidentiality: Public record category 1, except 
archaeological, cave, mineral, appraisal, threatened and endangered 
species, proprietary-confidential, and working files are non-public 
record category 3. Exclusions: Land survey files (Schedule 17114); 
Geographic Information System data layers (Schedule 20/52); 
electronic resources inventories (Schedule 20/53); and hazardous 
materials files (Schedule 18/33). Note: Depending upon type. (See 
04111 for Federal 
a Resources Inventory, Study or Survey Case Files. 

Arranged by case number or site name. Documents 
authorizing the project and describing its scope, purpose, 
interim progress other non-record materials, and reports 
and correspondence; copies of final maps and short-term 
documents. stud re orts containin summar and 

records are replaced by 
electronic versions. 
Transfer to FRU upon 
Cutoff. FRC transfer to 
NARA 12 years after 
cutoff. GRS 5010J/3(d) 
PERMANENT. Cutoff 
EOFY in which manual 
records are replaced by 
electronic versions. 
Transfer to FRU upon 
Cutoff. FRC transfer to 
NARA 12 years after 
cutoff. GRS 50101/3 (e 
PERMANENT. Cutoff the 
EOFY. Transfer to FRC 6 
years after cutoff. FRC 
transfer to NARA 12 years 
after cutoff. GRS 50103 
PERMANENT. Cutoff the 
EOFY. Transfer to FRC 6 
years after cutoff. FRC 
transfer to NARA 12 years 
after cutoff. GRS 50103 ( 
PERMANENT. Cutoff the 
EOFY. Transfer to FRC 6 
years after cutoff. FRC 
transfer to NARA 12 years 
after cutoff. GRS 50103 



•
 
conclusions; and related papers of value to the historical 
account	 of the project. May include annotated aerial 
photos,	 still photos, other original data that are only 
partially duplicated in the resultant reports and maps. 
Includes grazing allotment files. Forms: BLM 4413-1. 

1\ Location: FOs with delegated responsibility. (See 
I \ 041111A for Federal) 

b\	 Resources Inventory, Study, or Survey Working Files 
and Reference Materials. Preliminary or intermediate 
technical and scientific data which are duplicated or 
adequately summarized in the final reports or maps and 
minor administrative documents collected during the 
project but not necessary to ensure history of the study. 
I I d duplicate or "dummy" inventory, study, and 

ase files and duplicate well logs. Location: All. 
LM 3030-2, 4410-1, Ia, 2; 4411-1; 4412-19; 
00-1; 2, 4,4a, 5; 6602-1, 2-7, 9, 9a; 6630-4; 
8110-1,2,5; 8310-8; 8400-1,4-6. (See 

or Federal) 
c	 ReSOUrCe$ventory, Study, or Survey Final Maps and 

Reports. R ources Inventory, Study, or Survey Final 
Maps and Re ~rts. Published final maps, atlases, 
overlays, reports (See 041111C for Federal) 
(1)	 Resourcesdnventory, Study or Survey Final 

Report and'Masters 
a Reportsx, One record copy of each edition, 

revision, O{ variant of each published final 
report and R:(ated indexes. (see 041111C/0 1 
for Federal) \ 

(2)	 Resources Inventory~tudY~' or Survey Final 
Report and Map Refer ce Copies. Reference 
copies of published repo s and maps. Location: 
AFO. (See 041111C/02 for ederal) 

5 ENVIRONMENTAL POLICY ACT FILES [7 . Documenting 
BLM compliance activities that are required by the tional 
Environmental Policy Act of 1969 (NEPA). Authority. 42 U.S.C. 4321. 
Confidentiality: Public record category 1, except docum ts still in 
progress and prior to release for comments which are non- ublic record 
category 3. Categorical Exclusion Files. There are no statut , 
regulatory, or manual requirements to document a categorical 
exclusion review. However, such documentation may be filed i the 
appropriate case or project file, in the decision record or in other 
authorizing documents. Environmental Documents - Record Copie 
The official file copies ofBLM environmental documents and 
supporting records are retained by the originating office. Generally 
they are filed in and disposed with the case, project, or plan file to 
which they relate. - Environmental Documents - Other Copies. The 
records described below consist of other copies of environmental 
documents retained for reference and administrative use. (See 04112 
for Federal) 
a Environmental Review Reference Files. These are 

reference copies; record copies are filed in the related 
case/project/plan files. Location: AFO. (See 04112/A 
for Federal) 

(1)	 Environmental Assessment (EA). A concise 
public report and supporting documents 
prepared for proposed actions that (l) are not 
exempt from NEP A, (2) have not been 
categorically excluded, (3) have not been 

•
 

PERMANENT. Cutoff 
when no longer needed for 
revision or reference and 
transfer to FRC 
immediately. FRC transfers 
to NARA 25 years after 
cut-off. GRS 50/05/A (1) 

PERM ENT. Cutoff 
when no nger needed for 
revision or eference and 
transfer to F C 
immediately. C transfers 
to NARA 25 ye after 
cut-off. GRS 50/ /A (1) 

\ 
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covered in an existing RMPIEIS or other 
environmental analysis, and (4) do not 
normally or obviously require an EIS. An EA 
may be prepared for any action at any time to 
assist in planning and decision-making. (See 
04112/A/Ol for Federal) 

(2)	 Findings of Non Significant Impact (FONSI). PERMANET Cutoff when 
Documenting the reasons why an action, not no long revision or 
otherwise excluded by NEP A, will not have reference and transfer to 
significant impact on the human environment FRC immediately. FRC 
and for which an EIS will not be prepared. transfers to N ARA 2S years 
(See 04/12/A/02 for Federal) after cut-off. GRS SO/OSI A 

(2) 
Decision Record (DR) and Record of Decision PERMANENT. Cutoff 
Detailed written statements prepared to when no longer needed fo 
document a ion (ROD) decision following an revision or reference and 
EA or a ROD prepared to document the transfer to FRC 
decision following an EIS. The statement immediately. FRC transfers 
explains the alternatives considered, the to NARA 2S years after 

ternative or portions of an alternative cut-off. GRS SO/OSIA (3) 
se cted, any mitigating measures, and - in the 
case f a ROD - the environmentally preferred 
altern\tive. (See 04/12/A/04 for Federal) 

\ 
(4)	 Environm~al Impact Statement (EIS) PERMANENT. Cutoff 

Reference . es. Detailed written statements when no longer needed for 
and supportin documents prepared when a revision or reference and 
proposed actio including a proposed policy transfer to FRC 
or legislative rec endation - is projected to immediately. FRC transfers 
have a significant i act on the quality of the to NARA 2S years after 
human environment. ontains references cut-off. GRS SO/OSIA (4) 
copies of the final pubh~hed statement. (See 
04112/A/OS for Federal) \ 

(S)	 OGE program review repoks, agency 60-day 
response letters, and other fi~OW-UP records 
sent to OGE on the resolution program 
deficiencies. 
(1)	 When the BLM is the lead Agency. (See PERMANET Cutoff EOFY 

in which review completed. 
Transfer to FRC 1 year 
after cutoff. FRC transfers 
to NARA S years after 
cutoff. GRS SO/OSI A/S (1) 

(2)	 PERMANET Cutoff EOFY in which \ PERMANENT Cutoff 
review completed. Transfer to FRC 1 NlOFY in which review ~N 
year after cutoff. FRC transfers to I C\;)"mpleted.Transfer to FR<j.J ~n·\O~ '" ~ 
NARA S years after cutoff. GRS 1 ~~ar after cutoff. FRC '2.. -c»: , 
SO/OSIB (2) tran rs to NARA S years ,7;1; 

after c	 off. GRS SO/OSIB 
(2) 

6	 ACQUIRED LAND AND INTERESTS IN LAND FILES. Title 
papers and related documentation ofBLM acquisitions by 
condemnation, purchases, donation, exchange, or otherwise. Authority 
43 CFR 2100, 2200. Confidentiality: Privacy Act System 
InteriorILLM-32. Vital: Legal and Financial Rights Records. 
Exclusions: Patent files (Schedule 4/7) and acquisition of water rights 
files (Schedule 4117). Location: SO and FO with delegated 
responsibility. (See 04113 for Federal) 
a Land Exchange Proposals [2200]. Documenting PERMANENT Cutoff \ 

proposals that do not result in a completed land EOFY in which final 
exchange case. Arranged by proponent name; decision is made to drop or 
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\ informal proposals are not serialized. Confidentiality: reject the proposal. 
Nonpublic record category 3. (See 04113/A for Transfer to FRC 3 FRC 3 
Federal) years after cutoff FRC 

transfers to NARA 10 years 
after cutoff. GRS 50/06 (a) 

b.	 ACQUIRED LAND TITLE CASE FILES [2100]. PERMANENT Cutoff 
Serialized case files, arranged by number, EOFY in which final 
documenting acquisitions by BLM via gift, purchase, decision is made to drop or 
condemnation, or other means, including acquisitions reject the proposal. 
from defunct agencies, such as transfers to NARA 30 Transfer to FRC 3 FRC 3 
years after Federal Farm Mortgage Corporation years after cutoff FRC 
(FFMC) and cutoff. Farmers Home Administration transfers to NARA 10 years 
(FmHA). Includes any related appeal documents and after cutoff. GRS 50/06 (b) 
maps. Forms: BLM 2060-2, 3; 3060-1, 2; 9300-8, 9a. 
Confidentiality: Public record category I (See 

\041131B for Federal) 
c ~jUIRED LAND AND INTERESTS IN LAND PERMANENT. Cutoff 

RKING FILES AND REFERENCE MATERIAL when no longer needed for 
Ref~>;ce copies of official. documents; notes, revision or reference and 
drafts, reliminary or interim data used to prepare transfer to FRC 
final do~ments;	 and other work papers and non- immediately. FRC transfers 
record co:s of documents related to acquired land to NARA 25 years after 
and interest tland not described elsewhere.(See cutoff. GRS 50/06 (c) 
041131D for eral 

d	 LAND EXCH~~~ES. Includes BLM and Forest
 
Service exchange • This is a cross reference item.
 
(see 04/13E for Fe~\<ral)
 
(1)	 Land Excftange Proposals. Land PERMANENT. Cutoff 

Exchange P).ilPosals. Documenting EOFY in which final 
proposals tha"&io not result in a completed decision. is made to drop or 
land exchange ~e. Arranged by reject the proposal. 
proponent name; ~rmal proposals are Transfer to FRC 3 years 
not serialized. Con entiality: Nonpublic after cutoff FRC transfers 
record category 3. TIl se are covered to NARA 10 years after 
under Schedule 4, Ite~~a. Location: FO. cutoff. GRS 50/06/d/(1) 
(See 04/13/E/Ol for Feder@l) 

(2)	 Patented lands [1860 - 18 . When title PERMANENT. Cutoff 
is transferred, this portion 0 he land EOFY in which patent is 
exchange file is separated fro he base issued, amended, 
case file and assigned a unique p tent or supplemented, canceled. 
deed number. Case files are arran dby Establish compliance files, 
patent or deed number. Includes pat ts if needed, for patents 
and deeds issued, corrected, suppleme ted, requiring limited or in 
amended, or canceled. Location: SO. perpetuity 
portion of the exchange file is covered monitoring/compliance 
under Schedule 4, Item 7c. (See checks. Transfer file to ~ 
04113/E/02) ~ years after cutoff

ansfers to NARA 30 
after cutoff. GRS 
d (2) 

(3)	 Lands transferred to BLM via Land PE NENT. Cutoff 
Exchange [2200]. When warranty deed is EOFYi which the BLM 
issued and there are multiple transactions acquired 0 ership. 
in the land exchange file, this portion of Transfer to Cwhen no 
the Land exchange file is separated from longer needed. FRC 
the base case file And assigned a unique transfers to N 30 years 
serial number. Ifthere are not multiple after cutoff. GRS 
transactions, only one -PT case is 50/06/d(3) 
estabablished land exchange file is 
separated from the base case file lashed As 
the base case. Case files are arranged by 
serial number. Includes deeds issued, 
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'. corrected, supplemented, amended, or 
canceled. Location: SO or FO. This 
portion of the exchange file is covered 
under Schedule 4, Item 13b. (See 
04/13/E/03 for Federal) 

(4) Valid Existing Rights on Lands PERMANENT. Cutoff 
Transferred to BLM via Land Exchange EOFY in which the BLM 

acquired ownership. 
Transfer to FRC when no 
longer needed. FRC 
transfers to NARA 25 years 
after cutoff. GRS 50106/d 
(4) 

7 LAND WI11IDRA WAL, CLASSIFICA TION, RESERVATION, 
DETERMINATION, AND DESIGNATION FILES [2070,2300, 
2400, 3020] Do~menting actions to formally withdraw, classify, 
reserve, deterrnine~or designate specific areas of federal land for such 
purposes as disposa , mineral prospecting and leasing, petroleum 
reserves, oil shale rese ~s, waterpower, reservoir sites, military use, 
and special area designa 'ons, such as National Natural Landmarks, 
National Historic Landm ;k:s,Critical Habitat Areas, National 
Recreation Trails, BiosPher~serves, World Heritage Sites, National 
Wild and Scenic Rivers, Nati al Historic Trails, National Scenic 
Trails, National Conservation i\ ~as, National Recreation Areas, Areas 
of Critical Environmental Conce Research National Areas, 
Wilderness Areas, Experimental Ec logical Reserves, Wildlife 
Reserves, etc. Contains initial orders ~d subsequent revocations or 
cancellations and any related appeal acfums and maps. May contain 
anal ysis of impact of proposed activities\;, the trust assets and 
documentation of consultative with Tribes b{ Individual Indians. Under 
EO 13175. Authority: 43 CFR 2070,2300, 2}j.{l0.Confidentiality: 
Public record category I; Privacy Act System lliteriorILLM-32. Vital: 
Legal and Financial Rights Records. Exclusions\{>ending applications 
(Schedule 4116). Note: Depending on type ofwitl\<trawal. (See 04118 
for Federal) \. 
a. Withdrawal, Classification, and Designation 

Informal Proposal Case Files. Docunlenting 
informal proposals for classification or \tthdrawal, 
which do not subsequently result in a formal 
application. Arranged by proponent name,\. 
informational proposals are not serialized. L~\,ation: 
FOs. (See 04118A1for Federal) \. 

b. Withdrawal, Classification and Designation cas~\ 
Files. Serialized case files arranged by number. 
Includes any related appeal documents and maps. 
Forms: BLM 2060-2; 2093-1; 3060-1, 2. Location: \ 
SO. (See 04/181B for Federal) 
(1) Withdrawal, Classification, and P ANENT. Cutoff 

Designation Formal Order Approved upo ssuance of Order. 
Case Files. Documenting applications or Trans to FRC 2 years 
initiatives that result in issuance of a after cut f. FRC transfers 
Public Land Order, Executive Order, to NARA 0 years after 
Classification Order, Opening Order, or cutoff. 5010 (1) 
Designation Order. Consists of the 
application or initiative, narrative 
justification for the proposed action, land 
and the mineral reports, copies of the 
order as published in the Federal 
Register, record copy of final order or 
designation, copies of press releases or 
other evidence of publicity, and 
documentation of subsequent 
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\	 modifications, reductions, amendments, 

etc. (See 04/181B101 for Federal) 

\ (2) Withdrawal, Classification, or 
Designation Applications or Initiatives 
Unapproved Case Files. Documenting 

\ 
applications or initiatives that do not 
result in a Public Land Order, Executive 
Order, Classification Order, Opening 
Order, or Designation Order.. (See 
04/181B102 for Federal) 

c.	 Withdrawal, Classification and Designation Reports 
and Maps. Depicting federal lands that have been 
formally withdrawn, classified, reserved, or 
designated for specific purposes. Consists of reports \ and maps of Known Leasing Areas (KLA), Known 

ecoverable Coal Resource Areas (KRCRA), 
~ Geologic Structures (KGS), Known 

ermal Resource Areas (KGRA), Known 
P tate Areas, Naval Petroleum Reserves, Oil 
Shale eserves, Areas Valuable Prospectively for 
Leasabl~inerals, Designations of National Areas, 
occurren~E"Non-Leasable Minerals and 
Materials, terpower Designation Areas. 
Location: SO. ~ee	 04/18/C for Federal) 
(1)	 Witlk!rawal, Classification and 

Desi~tion Final Reports and Maps. 
Record ~\ies. (See 041l8/CI0 1 for 
Federal) 
a.	 Repo~. One record copy of each 

fin>! '~04/18/C/OII A for 
Federal) 

b.	 Maps. One recor~y of each 
edition, revision, 0 variant of each 

final map. (S"" 0411'\ for 
Federal) 

(2)	 Withdrawal, Classification and ~ 
Designation Reports and Maps. 
Depicting federal lands that have been 
formally Transfer to FRC 1 year after 
cutoff. Withdrawal, Classification and 
Designation Reports and Withdrawal, 
Classification and Withdrawal, 
Classification and Designation Reports 
and d Designation Reports and 
withdrawn, classified, reserved, or 
designated for specific purposes. 
Consists of reports and maps of after 
cutoff. Known Leasing Areas (KLA), 
Known Recoverable Coal 
Resource Areas (KRCRA), Known 
Geologic Structures 
Known Phosphate Areas, Naval 
Petroleum Reserves, Oil Shale Reserves, 
Areas Valuable Prospectively for 
Leasable Minerals, Designations of 
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PERMANENT Cutoff 
EOFY in which the 
application is rejected by 
the BLM or withdrawn by 
the applicant or 
proponent. Transfer to FRC 
2 years after cutoff. FRC 
transfers to NARA 15 years 
after cutoff 501071b (2) 

PERMANENT. Cutoff 
EOFY in which published. 
Transfer to FRC 3 years 
after cutoff. FRC transfers 
to NARA 30 years after 
cutoff.50107/cll(a) 
PERMANENT. Cutoff 
EOFY in which published. 
Transfer to FRC 3 years 
after cutoff. FRC transfers 
to NARA 30 years after 
cutoff. 50107/cll (b) 

'11\ 

,
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National Areas, Occurrences of Non-
Leasable Minerals and Materials, 
Waterpower Designation Areas. 

\	 Location: SO. See 04118/C for Federal 
8. \ RESOURCE MANAGEMENT PLAN (RMP) FILES [1610}. Plans 

\to	 guide and control management actions and the development of 
subsequent, more detailed and limited plans for resources and their use. 
RMPs apply to all BLM lands even when the only public land interest 
is tHe mineral estate. May contain analysis of impact of proposed 
activih~to the trust assets and documentation of consultative with 
Tribes 0 Individual Indians. Under EO 13175. Authority: 43 CFR 
1610. Co fIdentiality: Public record category 1, except that plans and 
EISs still i~rogress prior to release for comments and information 
about archeofu,gical and paleontology sites, caves, and threatened and 
endangered spe'G'es are non-public record category 3. Exclusions: 
Resource activit lans Schedule 4/20 . (See 04/19 for Federal) 
a.	 RMP Case Files, Maps, Overlays, and Related 

ndexes. Record copies that document the 
development, implementation, and monitoring of 
m~agement plans, including the related EIS 
doc~entation. Note: Although EPA maintains 
copies\f EISs created by the BLM, the BLM's 
version ntains the management plan and more 
complete 1 ormation on the entire planning 
project, sucf detailed scientific and 
sociological s dies of the effects of intended 
land use. This it includes one copy of each 
edition, revision, variant of each published 
final RMPIEIS, rna atlas, overlay and all related 
indexes (in map or ot r form). May contain 
analysis of impact ofpr ~sed activities to the 
trust assets and document tion of consultative 
with Tribes or Individual In ians. Under EO 
13175. Location: FOs with legated 
responsibility. See item c for w king files and 
reference co ies. See 04/19/A Federal) 

Management Situation alysis 
(MSA). A concise, writte analysis 
of resource occurrence, co ition, 
and opportunities. Notice 0 tent 
(NOI). A public notice that a 
planning document will be prep 
and analyzed. Notice describes the 
planning action, alternatives, the 
scoping process, potential issues, 
the preliminary planning criteria, 
and the identity of the person to 
contact about the proposed plan. -
Draft Plan and Draft Environmental 
Impact Statement (EIS). A single 
document containing a proposed 
RMP and alternatives, including a 
"no action" alternative, together 
with a draft EIS which analyzes the 
impacts of those alternatives. -
Proposed Plan and Final EIS. A 
single document containing a 
proposed PIa and alternatives 
considered together with a final 
EIS. -
A roved PlanlRecord of Decision 

•
 

PERMANENT. Cutoff 
when all planned work is 
completed or when 
replaced by another RMP. 
Screen each file to identify 
and destroy all duplicates, 
other non-record materials, 
and short-term documents. 
Transfer To NARA 12 
years after cutoff. GRS 
50108 (a) 

PERMANENT. Cutoff 
when all planned work is 
completed or when 
replaced by another RMP. 
Screen each file to identify 
and destroy all duplicates, 
other non-record materials, 
and short-term documents. 
Transfer To NARA 12 
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(APIROD). Single document 
containing the legal record of 
decision describing the alternative, 
any mitigating measures and 
identifies the environmentally 
preferred alternative and, in a 
separate section, contains the 
approved plan in its entirety. -
Resource Objectives and 
Monitoring Plan (ROMP). An 
interdisciplinary monitoring plan to 
determine how the objectives in the 
RMP and subsequent site-specific 
plans are to be achieved. - Planning 
Protests. Protests to Proposed Plan 
and Proposed	 Plan Amendments 
filed in writing with the Director. 
Protesters must have standing to 
protest and 
must file within a 30 day protest 
period. - Draft Plan Amendment. 
Single document containing draft 
plan amendment and alternatives, 
including a "no action" alternative, 
together with either a draft EIS or 
raft EA that analyzes the 

e vironmental effects of the 
alt atives. - Proposed Plan 
Arne dment. Single document 
contai 'ng proposed plan 
amendm t and alternatives 

(2)	 s, and Related 
Indexes. One copy each edition, 
revision, or variant 0 ach RMP 
map, atlas, overlay, an II related 
indexes (in map or other rm). 
(See 04119/Al02 for Federa 

a.	 RMP Maps, Overlays, and 
Related Indexes. One copy of 
each edition, revision, or 
variant of each RMP map, 
atlas, overlay, and all related 
indexes (in map or other 
form). . (See 04119/Al02 for 
Federal) 

•
 

PERMANENT. Cutoff 
when all planned work is 
completed or when 
replaced by another RMP. 
Screen each file to identify 
and destroy all duplicates, 
other non-record materials, 
and short-term documents. 
Transfer remaining 
permanent record to FRC 
when the relate plans 
4119a) are transferred. 

C transfers to NARA 12 
s after cutoff SO/08/a 

lanned work is 
complete r when 
replaced by other RMP. 
Screen each 1 to identify 
and destroy all plicates, 
other non-record aterials, 
and short-term doc ents. 
Transfer remaining 
permanent record to F 
when the relate plans 
(4119a) are transferred. 
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\ b RMP Public Participation 

Case Files. Record copies 
that document public 
involvement in the BLM 
planning process. Used in the 
development ofRMPs and 
for any subsequent protests 
public participation plans, 
mailing lists, notices, register 
concerning the plans. 
Consists of public 
participation plans, mailing 
lists, notices, registers of 
attendees at public 
participation activities, and 
public comments. Forms: 
BLM 1600-16. Location: 
FOs with delegated 
responsibility. (See 041191B 
for Federal 
RMP Working Files and 
Reference Material. 
Nonrecord reference copies 
of official documents; notes, 

draftS, and preliminary or 
terim data used in 

: p paration of final 
do ments; preliminary or 
inte ediate technical and 
scienti c data and working 
maps wHO h are duplicated or 
sufficient! summarized in 
final reports d maps, and 
other work pa rs and 
nonrecord copie of 
documents relate 0 RMPs. 
Includes duplicate 0 

"dummy" RMP case es and 
reference copies of pub .shed 
plans and maps. Location. 
SO, FOs. (See 04119/C for 
Federal 

d	 RMP Appeal Case Files. 
Case files, arranged by 
appeal number, containing 
appeal, transmittal, decision, 
protest, evidence of service 
or attempt, notice of hearing, 
motion to dismiss, request for 
reconsideration transcripts, 
and related papers. Forms: 
BLM 1842-1,2; (See 
041191D for Federal 

MINING CLAIMS UNDER THE GENERAL MINING LAWS 
[3800]. BLM is responsible for the administration of the mining laws 
on all public lands, both surveyed and unsurveyed. This involves 
encouraging and protecting the rights of the mining claimant in 
prospecting, exploring for and developing locatable minerals on the 

ublic land; rohibitin the abuse of the mining laws; ensuring that 

•
 
FRC transfers to NARA 12 
years after cutoff GRS 
50/08/a!(2 
PERMANENT. Cutoff 
EOFY in which final plan 
and maps are published or 
released. Transfer to FRC 1 
year after cutoff. FRC 
transfers to NARA 20 years 
after cutoff. GRS 50/08/a! 
(b) 

PERMANENT. Cutoff 
EOFY in which final plan 
and maps are published or 
released. Transfer to FRC 1 
year after cutoff FRC 
transfers to NARA 20 years 
after cutoff. GRS 50/08/a! 
( c) 

orization terminates 
an peal rights are 
exha ted. Transfer to 
FRC 2 ars after cutoff. 
FRC tran ers to NARA 20 

toff. GRS 

9 
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'\- mineral patent applicants comply with applicable laws and regulations; 

and preventing the unnecessary and undue degradation from operations 
under the mining laws to other resource values on the public lands. 
Authority: 43 CFR 3800. Confidentiality: Public record category 1,\ 

\ except some files may contain proprietary-confidential information 
\hich is non-public record category 3; Privacy Act System 
InteriorILLM-32. Vital: Legal and Financial Rights Records. 
Ex~usions: Mineral patents (Schedule 417), Mining Claim Occupancy 
Act l'kses (Schedule 4114c), Files containing significant geologic data 
may b~opied and placed in the solid minerals geologic and 
Producti~~eference files (Schedule 4/29d) prior to transfer. Note: In 
some limit cases lands have been brought into trust were encumbered 
by mining cI .ms and the claims have been subsequently maintained. 
Were these c1;}jmsfound to be invalid they would revert to trust 
management. (See 04/22 for Federal) 
a Mining Claim Recordation (MCR) Files 

[3833]. Claims filed with BLM after the 
Federal Land Policy and Management 
Act of October 21, 1976. Documenting 
the recordation of unpatented mining 

e of assessment work, notices 
, notices of intent, transfers of 
andonment decisions and 
ers. Forms: BLM 3814-4; 
42-3; 3890-3, 4. Location: SO. 

( IA for Federal) 
(1) \	 MCR Files Filmed 

b M~	 Microform 

~~~~efor 

FederalJ\ 

c MCRMicro~
Reference COP!' 
(See 04/221AlO 1 
for Federal) 

(2)	 PERMANENT. Cutoff 
EOFY. Transfer to FRC 2 
years after cutoff. FRC 
transfers to NARA 50 years 
after cutoff 

(3)	 MCR General Files. 
Mining claim 
correspondence, arranged 
by subject that does not 
relate to a specific claim or 
serialized case file. (See 
04/221Al03 for Federal) 

b	 Mining Claim Validity Examination Case 
Files [3891]. Case files, arranged by 
number, documenting examinations of 
unpatented mining claims by a minerals 

•
 

PERMANENT. Cutoff 
EOFYin which the case is 
closed. Transfer to FRC 2 
years after cutoff. FRC 
transfers to NARA 20 years 
after cutoff. 
PERMANENT. Cutoff 
EOFYin which the case is 
closed. Transfer to FRC 2 
years after cutoff FRC 
transfers to NARA 20 years 
after cutoff. 
PERMANENT. Cutoff 
EOFYin which the case is 
closed. Transfer to FRC 2 
years after cutoff. FRC 
transfers to NARA 20 years 

\lfter cutoff. 
~NT' Cutoff 

ansfer to FRC 3 
cutoff. FRC 
NARA 10 years 

\
 

WlTHDAAWN 
rt-~'1.-- - z.o~l 
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examinations of unpatented mining 
claims by a minerals examiner to verify 
or refute discoveries alleged by claimants 
in order to assure that valid claims are 
recognized and invalid ones eliminated. 
Includes contest and appeal 
documentation. Forms: BLM 1842-1,2; 
1850-1, 3, 7; 3060-1, 2. Location: SO, 
FOs with delegated responsibility. (See 

\	 04/221B for Federal) 
Mining Claim Surface Management Case PERMANENT. Cutoff in 
Files [3802 3809]. Serialized case files, EOFY in which the 
arranged by number, documenting the operations are completed 
receipt, approval, and monitoring of and reclamation is 
notices a claimant or operator. Consists of accepted. Transfer to FRC 
the plan or notice d plans of operations 1 year after cutoff. FRC 
filed by the mining related maps, transfers to NARA 50 years 
diagrams, environmental assessment, after cutoff. 
bond if required, evidence of approval or 
rejection, contests or appeals, notices of 
noncompliance, evidence of compliance 
and non-compliance, and related 
orrespondence. Although surface 

m agement case files are an extension of 
the CR files (item a), they receive a 
differ t serial number that is unrelated to 
the M file. Forms: BLM 1842-1,2; 
1850-1, 7; 3814-1. Location: FOswith 
the de1egat responsibility. (See 
04/22/C for deral) 

10	 MINERAL LEASE SALE FILES (3000). LM will document 
beginning with the BIA request for evaluation, valuation, and 
submittal of the evaluation to BIA of competitiv mineral lease tracts 
and work jointly with BIA and MMS regarding th development of 
operating and revenue terms for formal agreements. uthority: 25 
CFR 211,212,214,215,216, and 225. Confidentiali : Public record 
category I, except some files may contain proprietary-c fidential 
information which is non-public record category 3; Priva Act System 
Interior/LLM-3. Vital: Legal and Financial Rights Records. ocation: 
SO. See 04/24 for Federal 
a Mineral Lease Sale History Ca e Files. PERMANENT. Cutoff 

Serialized and Non-Serialized c e EOFY in which the final 
files containing estimates ofresou e determination of bid 
values for each parcel (fair market 
value determinations for establishing 
minimum bonus bids). (See 04/24/A 
for Federal) 

b	 Mineral Lease Sale and Tract
 
Evaluation Final Report and Map
 
Masters. Record-copies of final reports
 
and maps of: (1) the geology and
 
mineral potential of tracts in lease
 
sales, final geologic structure maps
 
and cross sections, dispatch maps, and
 
the geological,
 
geophysical, and engineering data
 
supporting the evaluation and (2) the
 
results of post-sale evaluations of tract
 
evaluation and technical data
 
effectiveness and a comparison of sale
 
bids with re-sale estimates. See
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~r-----'---------------------r7~~~-=~~~-----------'-------------------':\	 04/241B for Federal) 

c	 Electronic Versions of Mineral Lease 
Sale Records Created by Electronic 
Mail and Word processing 
Applications. 041241D 

\ 

\ 
11 COMMUNITIZATION, UNITIZATION, GAS STORAGE, AND 

SPA(;;ING. ORDER FILES [3180,3280). BLM is responsible for the 
develo'plTIent of federal oil, gas, and geothermal resources under the 
principl€\ofmultiple-use management. It also has trust responsibility 
for post-lease operations involving Indian tribal or allotted mineral 
interests. Th\:ecords described below document the establishment and 
monitoring of'communitization and unitization agreements, state 
spacing orders, futd subsurface gas storage agreements in order to avoid 
waste of oil, gas, ~d geothermal resources and to protect correlative 
rights. Communitization brings together acreage sufficient for the 
granting of well pern-rlts under applicable state spacing requirements. 
Unitization consolidate~eparate leases into a single consolidated unit 
for the purposes of opera}jng and allocating costs and benefits on a 
basis as defined in the agre ent or plan. Authority: 43 CFR 3180, 
3280. Confidentiality: Public ecord category I, except some files may 
contain proprietary-confidentia information which is non-public record 
category 3; Privacy Act System teriorILLM-3. Vital: Legal and 
Financial Rights Records. Exclusio s: Pending applications (Schedule 
4116. See 04/26 for Federal) 
a nitizcation or Unitiation 

Agreem t Operations Lease and Well 
Files. Au orizing office record 
copies. Ste . ized case files, arranged 
by number in uding both the 
agreements app oved by the BLM and 

applications unap~ved (either 
rejected by the BL or withdrawn by 
applicant) and any re ted appeal 
documents. Location:~. 
Communication or Uniti 'on 
Agreement Operations Le and Well 
Files. Authorizing office recl, d 
copies. Sterilized case files, 
by number including both the 
agreements approved by the BLM 
applications unapproved (either 
rejected by the BLM or withdrawn by 
applicant) and any related appeal 
documents. Location: SO 

b	 Communitization or Unitization 
Agreement Operations Lease and Well 
Files. Operations case files, arranged 
by serial number or area name, 
documenting the regulation, 
supervision, inspection, and 
enforcement of drilling and production 
activities on the agreement area. 
Consists ofthe agreement, plans of 
development and operation, geologic 
reports, engineering reports, 
production reports, reports of 
operation, structure contour maps, 
cross sections, logs, and other related 
scientific and technical data reo the 

PERMANENT. Cutoff 
when no longer needed for 
revision or reference and 
transfer to FRC 
immediately. FRC transfers 
to NARA 25 years after 
cut-off. 501010 

Cutoff 
in which the 

agree ent is terminated or 
the app ation is rejected 
by the BL or withdrawn 
by applican nd appeal 
rights are exh sted. 
Transfer to FR 2 years 
after cutoff. FRC O. 
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agreement area and production 
activity. Case files are subdivided by 
subject into additional folders as 
volume warrants. Location: Office 
with delegated responsibility - usually 
the FOs (in some cases, the SO retains 
responsibility).(See 04/261B for 
Federal) 
(I)	 Indian Agreements. 

Agreements regarding 
leases on Indian lands. 
BLMmakes 
recommendations to 
BIA and manages 
expenditure after 
agreement is finalized. 
(See 04/26/B/Ol for 
Federal) 

ES [3100]. The BLM is responsible 
for the development of federal . and gas resources under the 
principles of multiple-use manag ent. It also has trust responsibility 
for post-lease operations and certai re-lease activites. Indian tribal or 
allotted mineral interests. The BLM i responsible for Public Land [Not 
Indian], the decision to lease; issuance a lease; environmental 
protection; historic, natural, and cultural 0iource protection; 
evaluation of social and economic factors; cord title management; 
lease management on BLM-administered Ian s; and coordination with 
other land management agencies. Authority: 4 CFR 3100. 
Confidentiality: Public record category I, excep orne files may 
contain proprietary-confidential information whic is non-public record 
category 3; Privacy Act System Interior/LLM-3. Vit : Legal and 
Financial Rights Records. Exclusions: lease or permit plications 
(Schedule 4/16), exploration permits (Schedule 4/25),0 and gas 
agreements (Schedule 4/26). (See 04/27for Federal) 
a Oil and Gas Operations Le e and 

Well Files. This series is co~ rised of 
the two major file types descn ed 
below - the lease operations file d 
the related well files which docu 
the production, safety, and 
environmental activities on the lease 
area. Lease and well files are filed 
together, with the well jackets 
(folders) placed directly behind the 
related lease file folder. Forms: BLM 
3000-2,3, 3a, 4; 3100-7,11, lla, lib; 
3108-2, 2a, 2b; 3109: 1, 2; 3120-2; 
3140-1; 3160-3,4,5,8,9,10, II, 12, 
13, 15, 16, 17. Location: Office with 
delegated responsibility - usually the 
FOs (in some states, the responsibility 
is retained by the SO). (See 
04/271Bfor Federal 

b	 Oil and Gas Geologic and Production 
Reference Files. Documents copied 
from terminated oil and gas 
operations files, which have repetitive 
and multi Ie a lications in su port 

PERMANENT. Cutoff 
EOFY in which agreement 
terminates and appeal 
rights are exhausted. Screen 
each file to identify and 
copy geologic	 data for 
filing in oil and gas or 
geothermal geologic and 
production. Transfer to 
FRC 10 years after cutoff. 
FRC transfers	 to NARA 20 
years after cutoff. 50/0111b 
(1) 

PERMANENT. Cutoff 
EOFY in which the lease is 
terminated, and appeal 
rights are exhausted. Screen 
each file to identify and J'\ ,r, oN 
copy geologic data for v. :rrHDF1r\Y'4 Di 
filing in the geologic and ~ "7:z;'2P 
production reference file 1.:'-'" 
item c). Transfer lease and 

w I files to FRC 10 years 
afte cutoff. FRC transfers 
to N 20 years after 
cutoff. 0/012 (a) 

years after cutoff .. FRC 
will transfers to NARA 2 

ears after cutoff. 50/012 
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'~----'-------------------'-77~~~--~-----------'~--------------~
of the federal leasing program. (b) 
Examples include sidewall core 
analyses, formation tests, bottom hole 
pressure test reports, well potential 
reports, packer tests; maps, plats, 
specifications, and drawings 
pertaining to individual wells. 
Location: SO, FOs. Exclusions: Well 
logs (Schedule 411Ie). (See 04/27/C 

\	 for Federal) 
Oil and Gas Drainage Investigation 
Working Files. Case files containing 
duplicate documentation of 
investigation of potential drainage 
situations by Oil & Gas wells on 
adjacent lands. Note: Record copies 
of drainage documents are file d in 
the related lease or well file (item b). 
Location: FOs with delegated 
responsibility. 

d	 Oil and Gas Development Map 
Masters. Manuscript and annotated 
maps depicting lease boundaries, well 

\ locations and completions, units and 
\communitized areas, field names, and 

felated summary information on the 
sta~s of drilling operations in a 
particular area. Information is 
obtain'oo from lessee and operator 
reports,\~l scouting services internal 
sources. L'ocation: SO, Fa that 
produces th\and publications, and 
from internal\ources. Location: SO, 
Fa that produc~\ the masters. (See 
04/271E for Federal) 

e	 Oil and Gas Field Piles (Reference). 
Case files, arranged B¥ field name, 
containing primarily r&rence copies 
of reports, maps, well re'cords, and 
other technical informatio~n oil and 
gas fields involving federal, ~dian, 
private, and state lands. Locafron: SO, 
FOs. (See 04/271F for Federal) \ 

f	 Individual Well Records (IWR)fS\ 
Scout Tickets (Reference). Sheets d 
card forms showing when and by
 
whom the well was drilled, depth,
 
owner or operator, and drilling results
 
with some related geologic data.
 
Prepared from lessee reports or
 
scouting publications or
 
purchased from commercial firms.
 
Forms: BLM 3160-14, 14a, 14b.
 
Location: SO, FOs. (See 04/27/G for
 
Federal)
 

13	 GEOTHERMAL LEASING FILES [3200]. Geothermal resources 
are depletable subsurface reservoirs of energy composed of: (l) 
products of natural geothermal processes including indigenous steam, 
hot water, and hot brine; (2) steam, other gases, hot water and hot brine 
resulting from artificial introduction of water, gas, or other fluids into 
geothermal formations; (3) heat or other associated energy found in 
geothermal formations; (4) any byproducts derived from geothermal 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after cutoff.. FRC 
will transfers to NARA 20 
years after cutoff. 50/012 
(c) 

PERMANENT. Cutoff 
EOFY in which the map 
redrafted or completed. 
Transfer to is FRC 1 year 
after cutoff. FRC transfers 
to NARA 20 years after 
cutoff. 50/012 (d) 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after cutoff.. FRC 
will transfers to NARA 20 
years after cutoff. 50/012 
(e) 

PERMANENT. Cutoff 
EOFY when no longer 
needed. Transfer to FRC 1 
year after cutoff. FRC 

ansfers to NARA 15 years 
a er cutoff. 50/012 (f) __ " J\\iNN\wn~DRF\l ,

/1. ...1,,~zpo 
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processes. The BLM is responsible for the development of federal 
geothermal resources under the principles of multiple-use management. 
It also has trust responsibility for American Indian tribal or allotted 
mineral interests. The BLM is responsible for the decision to lease 
Public Land [Not Indian]; issuance ofa lease; environmental 

\protection; historic, natural, and cultural resource protection; 
e~aluation of social and economic factors; record title management; 
lease management on BLM-administered lands; and coordination with 
oth~ land management agencies. Authority: 43 CFR 3200. 
Confitlentiality: Public record category 1, except some files may 
containi\oPrietary-COnfidential information which is non-public record 
category . Privacy Act System Interior/LLM-3. Vital: Legal and 
Financial sghts Records. Exclusions: Pending applications (Schedule 
4116); exploration permits (Schedule 4/2S); geothermal agreements 
(Schedule 4/26~. Note: No records at this time; however, could be in 
the future. See~4/28 for Federal) 
a Geothermal Lease Applications Case 

Files. Authorizing office record 
copies. Serialized case files, arranged 
by number, including both the leases 
approved by the BLM and the 
applications unapproved (either 
rejected by the BLM or withdrawn by 
the applicant) and any related appeal 

ocuments. Forms: BLM 3000-2, 3, 
3~4;3200- IS, 20, 2Ia,22, 24. 
L~~tion: SO and some FOs. (See 
04/2 for Federal 

b Geothe I Operations Lease and 
Well File). This Well Files. record 
series is co~rised oftwo major case 
types that are'described below - the 
lease operation file and the 
related well files hich document the 
regulation, supervi 'on, inspection, 
and enforcement of .Iling, 
production, safety, an ~vironmental 
activities on the lease ar . Forms: 
BLM 3000-2, 3, 3a, 4; 32 -IS, 20, 
21a, 22, 24; 3260-2, 3-S. Lo tion: 
Office with the delegated 
responsibility - usually the FOs	 in 
some states, the responsibility is 
retained by the SO).(See 04/281B	 f 
Federal 

c	 Geothermal Geologic and Production 
Reference Files. Documents copied 
from terminated geothermal 
operations files, which have repetitive 
and multiple applications in support 
of the federal leasing program. 
Location: SO, FOs. Exclusions: Well 
logs (Schedule 411Ie). (See 04/28/C 
for Federal) 

14	 SOLID MINERAL LEASING FILES [3400,3500]. The BIA is the 
federal agency that confers the lease or mineral authorizations to the 
lessee. BLM is responsible for Indian coal and other solid mineral 
management of operations. Both have trust responsibility for American 
Indian tribal or allotted mineral interests. The BIA is responsible for 
the decision to lease; Indian, issuance of a lease; environmental 
protection; historic, natural, and cultural resource protection; 
evaluation of social and economic factors; record title mana ement; 

•
 

PERMANENT. Cutoff 
OFY. Transfer to FRC 6 

Ykrs after cutoff. FRC will 
tr fer to NARA 20 years • N 
after utoff. SOI013 (cJ·:nH !~2...oo'j

t Z;'-
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.~ lease management on BIA-administered lands; and coordination with 

other land management agencies. When resubmitted the BLM will 
provide its expertise to assist in processing Indian authorizations as it 
would process BLM mineral tracts (43 CFR 3400 and 3500) except for 
land exchanges. The BLM will delineate potential coal tracts, analyzes 

\ environmental impacts of exploration plans and mining plans, and 
~ppraises lease tract values .. Authority: 25 CFR 211,212 and 215. 

Gonfidentiality: Public record category 1, except some files may 
co)}tain proprietary-confidential information which is non-public record 
cate~ory 3; Privacy Act System Interior/LLM-3. Vital: Legal and 
Finandal Rights Records. Exclusions: Pending applications (Schedule 
4/16); e~loration and prospecting permits (Schedule 4/25); mineral 
material s}~~s (Schedule 4/6b). See 04/29 for Federal) 
a Solid Mineral Lease Application Case 

Files. Authorizing office record 
copies. Indian case files, arranged by 
number, including both leases 
approved by the BIA and applications 
unapproved (either documents. 
Forms: BIA Location: SO and some 
Fos rejected by the BIA or 
withdrawn by the applicant) and 
related appeal (See 041291A for 

,\eral) 

b	 SOlili~Mineral Lease Operations Files. 
Indian Operations case files, 
arrang by serial number, 
documentmg the operational activities 

on leases b~nging to Indians for 
which the BL has minerals 
management re onsibilities. (See 
04/291B for Fede}al) 
(1)	 Solili Mineral Lease 

Oper~ons Case Files 
- Indian\. Operations 
case files~anged by 
serial numbhr, 
documenting)~ 
operational acti 'ties 
on leases on Indi 
trust land for which 
the BLM has mineral 
management 
responsibilities. 
(See 041129IBIOI for 
Federal) 

c Mine Maps and Abandonment 
Reports. Indian. Record copies of: 
(1) maps and plats showing extent of 
mine development, excavation and 
severance, lease boundaries, surface 
buildings, location of mineral 
deposits, bore holes, related mine 
information; and (2) abandonment 
and inspection reports, maps, plats, 
and drawings detailing method of 
abandonment, surface reclamation, 
closure of surface openings, and 
compliance with lease stipulations. 
(See 041129/C for Federal) 

•
 

PERMANENT. Cutoff 
EOFY in which the 
application is rejected by 
the BLM or withdrawn by 
the applicant, or the 
approved lease terminates 
or expires and appeal rights 
are exhausted. Transfer to 
FRC 2 years after cutoff. 
FRC transfers to NARA 15 
years after cutoff. 50/0141 
(a) 

PERMANENT. Cutoff 
EOFY in which the leases 
terminate, the bond is 
released, and appeal rights 
are exhausted. Screen. each 

file to identify and copy 
geologic data for filing in 
the geologic and 
production reference file 
(item c). Transfer to FRC 
10 years after cutoff. FRC 

~ers to NARA 20 years 
cutoff. 50/0141b (1) 

PE ENT. Cutoff 
EOFY 1 which the leases 
terminate, he bond is 
released, an appeal rights 
are exhauste . 
Transfer to FR 10 years 
after cutoff. FRC ansfers 
to NARA 20 years er 
cutoff. 50/014( c) 
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Solid Minerals Geologic and 
Production Reference Files. 
Documents copied from terminated 
solid mineral operations files, which 
have repetitive and multiple 
applications in support of the federal 
leasing program. Location: SO, Fos. 
(See 0411291D for Federal) 

O~=HALE LEASING FILES [3900]. Oil shale is a fine- textured 
sedim ntary rock containing organic matter that can yield oil and 
hydro-c bon gas by destructive	 distillation. The BLM is responsible 
for the d~elopment offederal oil shale resources under the principles 
ofmuItipl~se	 management. It also has trust responsibility for Indian 
tribal or aIlofu:d mineral operations. The BLM is responsible for the 
decision to le~; issuance of a lease; environmental protection; 
historic, natural,~cultural resource protection; evaluation of social 
and economic fact s; record title management; lease management on 
BLM-administered I ds; and coordination with other land 
management agenciesMuthority: 30 U.S.C. 181,301-306,351-359. 
Confidentiality: Public r cord category 1, except some files may 
contain certain proprieta onfidential information which is non-
public record category 3; P acy Act System InteriorILLM-3. Vital: 
Legal and Financial Rights R ords. Exclusions: Pending applications 
(Schedule 4/16); exploration p~ts (Schedule 4/25). (See 041130 for 
Federal)	 \ 
a	 01\Shale Lease Application Case 

File\~AuthOriZing office record 
copie Serialized case files, arranged 
by num er, including both the leases 
approved .y the BLM and 

apPlication~napproved (either 
rejected by tH	 BLM or withdrawn by 
the applicant) d any related appeal 
documents. Loc~on: UT & WY SO. 
Note: No records ~ this time; 
however, records cO~~,?e created in 
the future. (See 04113UV\ for Federal) 

b	 Oil Shale Lease Operatiems Files 
regulation, supervision, in ection, 
and enforcement of oil shale 
production activities on the Ie e area. 
Consists ofthe lease instrumenhmd 
assignments, operating agreemenjs, 
decisions, lease development plans\" 
site security plans, reports and __•.\ 
investigations of accidents and events, 
environmental baseline files, and 
related material. Case files may be 
subdivided by subject into additional 
folders as volume warrants. 
Location: UT & WY SO. Note: No 
records at this time; however, records 
could be created in the future. (See 
0411301B for Federal) 
(1)	 Oil Shale Lease 

Operations Case Files 
- Indian. Operations 
case files, arranged by 
serial number, 
documenting the 
operational activities 
on leases belonging to 

•
 
PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after cutoff. FRC 
wiIl transfer to NARA 20 
years after cutoff. 501014 
(d) 

PERMANENT. Cutoff 
EOFY in which the 
application is rejected by 
the BLM or withdrawn by 
the applicant, or the 
approved lease terminates 
or expires and appeal rights 
are exhausted. Transfer to 
FRC 2 years after cutoff. 
FRC transfers to 
NARA 15 years after 
cutoff. GRS 501015 (a) 

PERMANEN Cutoff 
EOFY in which e lease 
terminates, the bo IS 

released, and appea ights 
are exhausted. Screen ach 
file to identify and cop 
geologic data for filing in 
the geologic andJ)roductio 
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\	 Indians for which the 

BLM has minerals 
management 
responsibilities. (See 
041130/B/OI for

\ Federal) 
c Oil Shale Lease Operations Maps. 

Maps submitted by lessee, showing 
extent of development, excavation, 
and severance for each lease and 
location oflease boundaries, surface 
roads and facilities, mineral deposits, 
bore holes, etc. Location: UT & WY 
SO. Note: No records at this time; 
however, records could be created in 
the future. (See 041130/C for Federal) 
(l)	 Oil Shale Final Maps 

Location: UT & WY 
SO. Note: No records 
at this time; however, 
records could be 
created in the future. 
(See 041130/C/Ol for\ Federal) 

(2	 Oil Shale Intermediate 
and Pre-Final Maps 
and Plats. Location: 
UT & WY SO. Note: 
No records at this 
time; however, 
records could be 

ed in the future. 
041130/C/02 for 
ral) 

16	 SERIALIZED CASE FILE INDEXES. Alphabetica aper indexes 
to serialized case files. Authority: 43 CFR control purpo es or when 
fully 1813, 1821, 3833. Confidentiality: Privacy Act Syst 
automated. Transfer to FRC 5 years InteriorILLM-32. Loca . n: SO. 
(See 04/31 for Federal) after cutoff 

17 SERIAL REGISTER PAGES AND LOGS [1274]. The serial ~ 
register was created on July 1, 1908, as a digest of each public land 
case. The serial pages document a brief history of each case and are 
used as a control to prevent duplication of case file serial numbers. 
Typed paper masters were discontinued in 1984, after which serial 
pages were produced electronically by case recordation systems. 
Authority: 43 CFR 1813,1821,3833. Forms: BLM 1274-1, 18. 
Confidentiality: Public record category 1; Privacy Act System 
InteriorILLM-32.Exc1usions: Case recordation systems that produce 
serial pages (see Schedule 30). Location: Masters created and 
maintained by SO; duplicates b AFO.(See 04/32 for Federal) 
a Serial Pages and Logs Not Filmed. 

Record-copies that were never filmed 
to archival standards in accordance 
with 36 CFR 1230. Arranged by 
number in book form with removable 
pages. (See 04/32/A for Federal) 

b.	 Serial Pages and Logs Filmed. Record 
copies filmed to archival standards in 

•
 
reference files (item c). 
Transfer to FRC 3 years 
after cutoff FRC transfers 
to NARA 20 years after 
cutoff. 5010151b (l) 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after cutoff.. FRC 
will transfer to NARA 20 
years after 

PERMANENT. Cutoff 
when no longer needed for 
control purposes or when 
fully automated. Transfer to 
FRC 5 years. After cutoff. 
FRC transfers to NARA 30 
years after cutoff. 501016 

PERMANE . Cutoff 
EOFY in whic the masters 
are no longer ne ed for 
control purposes 0 when 
fully automated. Tr sfer WITHDRAWN
to FRC 1 year after cu ff. 
FRC transfers to NARA: 0 ( 2/z,:Z,-Z007 
years after cutoff 501017 
PERMANENT. Cutoff \ 
EOFY. Transfer to FRC 6 
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accordance with 36 CFR 1230. (See	 transfer to NARA 20 years 
04/321B for Federal)	 after years after cutoff. 1\" 50/017	 (b)

\ c. Microform Masters. (See 04/32/C for PERMANENT. Cutoff 
Federal) EOFY in which filmed. 

\ 
Transfer silver original and 
one copy to FRC I year 
after cutoff. FRC transfers 
to NARA 15 years after 
cutoff.	 501017 (c) 

d.	 Microform Duplicates. (See 04/321D PERMANENT. Cutoff 
for Federal)	 EOFY. Transfer to FRC 6 

years after cutoff .. FRC 
will transfer to NARA 20 
years after cutoff. 501017 
(d) 

18	 ELECTRONIC IL AND WORD PROCESSING SYSTEM
 
COPIES. Electronic opies of records that are created on electronic
 
mail and word process g systems and used solely to generate a record
 
keeping copy of the reco s covered by the other items in this schedule.
 
Also includes electronic c ies of records created on electronic mail
 
and word processing syste that are maintained for updating,
 
revision, or dissemination.(Se 04/41 for Federal)
 
a PERMANENT. Cutoff
 

\ 
,fumhoy,No FMh" 

trative Value. After the EOFY.	 Transfer to FRC 6 
eeping copy is made.	 years after cutoff FRC 

transfers to NARA 20 years 
after cutoff. 5010lS(a) 

b	 PERMANENT. CutoffCOPi"{~i"omin"ion,Revision, Updating. That are EOFY. Transfer to FRC 6 
maintained i addition to the record years after cutoff .. FRC 
keeping copy. See 04/4lIB for transfers to NARA 20 years 
Federal) after cutoff. 5010 18 (b) 

19	 FREEDOM OF INFORMATION ACT (FOIA) QUESTS
 
FILES [1278]. Files created in response to requests f information
 
under FOIA consisting of the original request, a copy 0 the reply
 
thereto, and all related supporting files which may includ official file
 
copy of request record or copy thereof. Confidentiality: No ublic
 
record category 3; Privacy Act System Interior/OS-71. Locati n: All.
 
(See 14111 for Federal)
 
a.	 FOIA Request Case Files. cas~es, PERMANENT. . Cutoff 

containingthe '''I"'''' reply, Oth'\ EOFY. Transfer to FRC 2 
correspondence, and supporting years after date of reply. 
documents, arranged by request FRC transfers to NARA 10 
number. Exclusions: Official file , oft" cutoff; 50/0191
copy ofthe records requested if filed 
herein (item b). (See 14/111A1AI for 
Federal) 
(I)	 Granting Access to Respo ses to FOIA 

All Requested Reques. Responding to 
Records. (See requests non existent 
141111A101 for records, to questors who 
Federal) provide inade uate 

descriptions, an to those 
who fail to pay a ncy 
reproduction fees ( e 
14111A102 for Feder 
5010l91a1l 

b	 FOIA PERMANENT .. cuto~ 
responses not EOFY. Transfer to FRC 6 
appealed. years after date of reply. 
(See FRC transfers to NARA 20 
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I 41111Al02/ A\	 for Federal) 

\ (3) Denying Access to All 
or Part of Records 
Requested. (See 

1\
 141111Al03 for
 
Federal 

\	 
a 

\ 
b. FOIA 

denials 
appealed. 
(See 
141111A13/B 
for FederaD 

20	 FOIA APPEALS FIL [1278]. Files created in responding to 
administrative appeals un r the FOIA for release of information 
denied by the BLM, consist g of the appellant's letter, a copy of the 
reply thereto, and related sup rting documents, which may include the 
official, file copy of records un r appeal or copy thereof. 
Confidentiality: Nonpublic recor category 3; Privacy Act System 
Interior/OS-69. Location: All. (Se 14112 for Federal) 
a. ~"'~ and Supporting 

s. Exclusions: the file 
e records under appeal 
ein. (See 14112A for 

a 

b Official F:~fR'OO'd' 
under Appea (See 14/121B for 
Federal) 

21	 FOIA CONTROL FILES (1278(. FiI" maintained for ~ 
purposes in responding to requests, including registers and imilar 
records listing date, nature, and purpose of request and name d 
address of requestor. Confidentiality: Non-public record catego 3; 
Privacy Act System Interior/OS-71. Location: All. (See 14113 fo 
Federal) 

22	 PUBLICATIONS BY BLM [1550]. Published reports, books, \ 
pamphlets, booklets, brochures, and other BLM publications (or the 
last manuscript report ifnot published). Consists ofBLM technical 
notes, Public Land Statistics, and other BLM published scientific and 
technical reports and releases not described elsewhere. Authority: 
Title 44 U.S. Code; DM 314. Forms: BLM 1165-22,36,60,61,63-
73. Confidentiality: Non-public record category 3. Location: All. 
Exclusions: Reference copies of publications (Schedule 23/21), 
printing project or job files (Schedule 13/2), BLM directives masters 
(Schedule 16/1), published maps (Schedule 1711d), resources 
inventories, studies, and surveys (4118). (See16117 for Federal) 
a Publications Masters. One record 

copy from the originating office 
of each published report, 
publication. pamphlet, booklet, 
brochure, technical note, or other 
BLM (See 16/17/A) 

years after cutoff. 
50/019/all (b) 

PERMANENT. . Cutoff 
EOFY. Transfer to FRC 2 
years after date of reply. 
FRC transfers to NARA 10 
years after cutoff. 
50/019/al3 (a) 
PERMANENT. . Cutoff 
EOFY. Transfer to FRC 2 
years after date of reply. 
FRC transfers to NARA 10 
years after cutoff. GRS 
50/019/al3 (b) 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after date of reply. 
FRC transfers to NARA 20 
years after cutoff. GRS 
50/020 (a) 
PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after date of reply. 
FRC transfers to NARA 20 
years after cutoff. 
GRS 50/020 (b) 

PERMANEN Cutoff 
EOFY in which's sued. 
Transfer to FRC 1 5-year 
blocks when the m t 
recent records are 5 s 
old (e.g., transfer FY9 4 
block in. FY2000). FR 
transfers to NARA when 

WlTHDRAWN
IZ_~2ty..~7 
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23 

\	 most recent records are 10 
years old. GRS 501022 (a) 

Publications Case Files. Related 
to (a) above which document 
aspects of the development of the 
publication. (See 16/17B for 
Federal) 

CAD~TRAL SURVEY FILES [9600]. Hard copy documentation 
for all es of cadastral surveys (original surveys, dependent and 
indepen t resurveys, town site surveys, supplemental surveys, 
agricultura ffirveys, homestead entry surveys, mineral surveys, etc.) 
related to In ian Trust. Authority: 43 CFR 9180. Forms: BLM 9180-
27,28; 9600-2, ,4,6, 13-18,21,27,29,30. Vital: Legal and 
financial rights r cords. Exclusions: Geologic and geophysical survey 
records (Schedule\v18); Cadastral Survey Field Notes System 
(Schedule 20167); L~al Land Description (LLD) System (Schedule 
3017); Geographic Co~\dinate Data Base (GCDB) (Schedule 3019). 
(See 17114 for Federal) \. 
a \	 Cadastral Survey Requests. BLM 

Form 9600-4 or equivalent. 
Confidentiality: Non-public 
record category 3. Location WO, 
SO, FO (See 17114/A) 
(1)	 Cadastral Survey 

Requests 
Approved. 
Requests which 
result in an 
official survey. 
(See 17114/A/Ol 
for Federal) 

(2) \	 Cadastral Survey 

R
Requests 

ved. 
14/A/02 
ral) 

a	 Cadastral Survey GrOUP'e\eral
Survey, Supplemental Plat, d 
Amended Protraction Diagra 
(APD) Files. Case files, 
arranged by group or mineral 
survey number, township and 
range, or APD number which 
document original surveys, re-
surveys, supplemental surveys, 
supplemental plats, and APDs. 
Consists of the request or 
application, approval, order, 
special instructions, assignment 
instructions, original or amended 
location notices, costs, and other 
related documentation. 
Confidentiality: Public record 
category 1. Location: WO, SO. 
(See 171141B for Federal) 

b 
Survey Field Notes and Plats. 
(See 17114/C for Federal) 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after date of reply. 
FRC transfers to NARA 20 
years after cutoff. GRS 
501022 (b) 

OTHER. Cutoff EOFY. 
Transfer to FRC 6 years 
after date of reply. FRC 
transfers to NARA 20 years 
after cutoff. GRS 5010231b 
(1) 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after date of reply. 
FRC transfers to NARA 20 
years after cutoff. GRS 
501023/a (2) 

PERMANENT. Cutoff 
EOFY in which survey is 
accepted or the date of 
final decision on any appeal 
transfer to 
FRC 1 year after cutoff. 

C will transfer to NARA 
w en records are 75 years 
old. RS 501023 (a) 

NITHDRAWN,"1-- -2--'2.- 2,Dtl1 
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(1)	 Survey Field 

Notes and Plats 
Originals. 
Official field 
notes and plats 
showing (1) lines 
surveyed, 
established, 
retraced, 
surveyed, (2) 
direction and 
length of lines, 
(3) relation to 
adjoining survey, 
(4) boundary 
description, and 
(5) area of each 
parcel 
subdivided. 
Confidentiality: 
Public record 
category 1. 
Location: WO, 
SO. (See 
I7114/CI02 for 
Federal 

d	 Oadastral Survey Finding Aids. 
B~oard copy and microform 
copi . Confidentiality: Public 
record ategory 1. Location: WO, 
SO, FO. See 17/1410 for 
Federal 

areas, in uding 
original d 
and any 
subsequent 
amendments 
arranged by 
diagram number. 
(See 1711410/05 
for Federal 

24 EVALUATION, INSPECTION, AUDIT, OR REVIEW CASE 
FILES [1240]. Documenting internal program audits, program 
evaluations, administrative and technical NARA 25 years after cutoff. 
procedures reviews, and other reviews ofBLM programs, operations, 
and procedures, including administrative and general management 
review task force records. Consists of the official report of the audit, 
review or evaluation, correspondence, and supporting documentation 
maintained by the office conducting the audit, review, or evaluation. 
Includes records created by streamlining and other team established to 
evaluate processes and procedures. Forms: BLM 1240-6,7, 7a, 7b, 9, 
12, 13, 14, I4b, 15. Confidentiality: Non-public record category 3. 
Location: All. Exclusions: Reference copies (Schedule 23/21), 
indexes to these records (Schedule 23/9) and organizational studies 
Schedule 16113). (See 22/02 for Federal) 

•
 
PERMANENT. Cutoff 
EOFY in which documents 
are filmed or no longer 
needed by the BLM. 
Transfer to FRC I year 
after cutoff. FRC will 
transfer to NARA 75 years 
after cutoff. GRS 501023/c 
(1) 

EOFY in which documents 
are filmed or no longer 
needed by the BLM. 
Transfer to FRC 1 year 
after cutoff. FRC will 
transfer to NARA 75 years 
after cutoff. GRS 501023/d 
(1) 

in which completed. 
Transfe 0 FRC 3 years 
after cuto . FRC transfer 
to NARA 2 
cutoff. GRS 

\/vITH0 RAWN 
/1..-'2 z.-za~') 
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OIG CONTACT	 REPORTS FILES (1245). Forms: BLM 1245-1 
and related correspondence. Confidentiality: cutoff. FRC transfer to 
NARA 10 years after Non-public record category 3. Location: All. 
(See 22/04 for Federal) 

26 OFFICE ADMINISTRATIVE FILES. Records accumulated by 
·~dividual offices that relate to the Internal administration or 
h~-l'sekeeping activities of the office rather than the functions for which 
the '&ffice exists. In general, these records relate to the office 
orga~ation, staffing, procedures, and communications; the 
expend'lture of funds, including budget records; day-to-day 
adminis tion of office personnel including training and travel; 
supplies an office services and equipment requests and receipts; and 
the use of 0 ce space and utilities. They may also include copies of 
internal activit and workload reports (including work progress, 
statistical, and native reports prepared in the office and forwarded to 
higher levels) and ther materials that do not serve as unique 
documentation of tli programs of the office. Authority: 36 CFR 
1222.10. Confidentia .~: Non-public record category 3. Location: 
All. Exclusions: reco opies of organizational charts, functional 
statements, and related re rds that document the essential 
organization, staffing, and rocedures of the office (Schedule 16/18). 
See 23/01 for Federal 

General Correspondence and 
Reports Files. Also called 
"General Subject Files." 

ocuments filed according to 
t ir general informational or 
sulf ct content and usually 
arran ed by the subject codes 
listed i BLM Manual 1220. 

mainly ofletters and 
memoran but also forms, 
reports, and her material, all 
relating to pro am and 
administrative f ctions, not to 
specific cases or p jeers, 
Includes temporary e1egations of 
authority (to specific sitions), 
copies of recurring repo s, and 
newsletters. Forms: SF-2 ,291; 
BLM 1165-22,36,6061, -73; 
1203-1,2; 1271-1, la, lb, Id; 
1600-13; 1788-1, 2,6500-1. 
Exclusions: Long term 
delegations of authority (Schedule 
16/1). See 23/0llA for Federal 

b.	 Reader Files. Also know as 
Chronological Files (See 23/011B 
for Federal 
(1)	 Reader Files -

Originating 
Office Copies. 
Copies of no 
sensitive 
outgoing 
correspondence 
arranged 
chronologically 
and maintained 
for reference. 
(See 

•
 
PERMANENT. Cutoff 
EOFY. Transfer to FRC 3 
years after cutoff. FRC 
transfer to NARA 10 years 
after cutoff. GRS 501025 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 3 
years after the date ofthe 
latest entry. FRC transfer 
to NARA 10 years after 
cutoff. GRS 501026 (a) 

of each onth. Transfer to 
FRC 1 ye after cutoff. 
FRC transfe 0 NARA 5 

f. GRS 

WITHDRAWN 
( 1-,Z,'Z.-26°C) 



•
 
23/0 IIB/O 1 for 
Federal 

(2)	 Reader Files -
Other Copies. 
Copies 
provided by 
other offices 
for 
"information 
only" and 
review 
purposes. (See 
23/011B/02 for 
Federal 

27	 TRACKING ND CONTROL FILES RE. TEMPORARY FILES 
NOT DESCRI D ELSEWHERE. Logs, registers, and other 
records, regardles of media, used to control or document the status of 
correspondence, rep s, or other records that are authorized for 
destruction by the GR or BLM Schedules. Confidentiality: Non-
public record category Forms: OF-II, 23, 24; BLM 1223-6; 1272-
7; 1274-7; 1279-2,3,7; 1 70-36; 1510-1; 9230-8,18,19. Location: 
All. See 23/08 for Federa 

28	 FINDING AIDS TO TEM RARY RECORDS NOT 
DESCRIBED ELSEWHERE. Indexes, lists, registers, and other 
finding aids, regardless of media, sed only to provide access to 
records authorized for destruction the GRS or BLM Schedules. 
Exclusions: records containing abstr cts or other information that can 
be used as an information source apart om the related records. 
Confidentiality: Mixed public and non- blic records. Forms: BLM 
1279-1. (See 23/09 for Federal 

29 NONRECORD PAPER WORKING FIL ,BACKGROUND 
MATERIALS, AND REFERENCES NOT ESCRIBED 
ELSEWHERE. Working or reference copies 0 official documents; 
notes, drafts, preliminary or interim data used to p pare final 
documents; and other work papers and nonrecord c ies of documents 
that are not described elsewhere. Also, organized ref ence material 
maintained for convenience and reference purposes onl such as 
Township and Range (T & R) reference files, library coli tions, 
vendor catalogs, duplicate or "dummy" case files, waterpo r 
classification status township cards, paper reference copies 0 

releases, IBLA Decisions, Solicitor Opinions, or other legal re ences. 
Authority: 36 CFR 1222.34. Confidentiality: Mixed public and on-

ublic records. Location: All. See 23/21 for Federal 
30	 NONRECORD MICROFORM. Microform files that are consider 

nonrecord reference copies and do not replace the official paper recor 
being filmed. Includes Public and Statistics, IBLA Decisions, and 
other references on microform. Authority: 36 CFR 1222.34. 
Confidentiality: Mixed public and non-public records. Location: All. 
Exclusions: Master pay record microform (Schedule 2/32); land status 
microform (Schedule 4/13), mining claims microform (Schedule 4/51); 
SIMO drawing microform (Schedule 4/52); paper records 
documenting inspections of microform (GRS 16/10); maps on 
microform (Schedule 17/1); well logs and directional surveys on 
microform Schedule 4/18e. See 23/22 for Federal 

31	 ELECTRONIC MAIL AND WORD PROCESSING SYSTEM 
COPIES. Electronic copies of records that are created on electronic 
mail and word processing systems and used solely to generate a 
recordkeeping copy of the records covered by the other items in this 
schedule. Also includes electronic copies of records created on 
electronic mail and word processing systems that are maintained for 
u datin , revision, or dissemination. See 23/26 for Federal 

•
 
PERMANENT. Cutoff end 
of each month. Transfer to 
FRC 1 year after cutoff. 
FRC transfer to NARA 5 
years after cutoff. GRS 
50/0261b (2) 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 2 
years after the date of the 
latest entry. FRC transfer 
to NARA 15 years after 
cutoff. GRS 50/027 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after cutoff. FRC 
transfer to NARA 20 years 
after cutoff. GRS 50/028 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after cutoff. FRC 
transfer to NARA 20 years 
after cutoff GRS 50/029 

PERMANENT. Cutoff 
EOFY. Transfer to FRC 6 
years after cutoff FRC 

ansfer to NARA 20 years 
a er cutoff. GRS 50/030 

W~lTHDRAWN 
1~22-?5JD~ 

PERMANENT. Cutoff 



• • 
Administrative Value. After the	 EOFY. Transfer to FRC 6 
recordkeeping copy is made.	 years after cutoff. FRC 
Includes copies Maintained by	 transfer to NARA 20 years 
individuals in personal files,	 after cutoff GRS 50/031 
personal electronic mail	 (a) 
directories, or other personal 
directories on hard disk or 

etwork drives, and copies on 
shar etwork drives that are 
used only oduce the 
recordkeeping co (See 
23/26/A for Federal 

b	 Copies Used for Disseminatio , 
Revision, or Updating. That are 
maintained in addition to the 
recordkeeping copy. (See 23/261B 
for Federal) 



BlM Schedule 50 - Indian Fiduciary Trust Records - N1-49-08-1 - All series proposed as "Permanent" 

Item Name Previous Disposition NARAJob # 
Potentially 
Permanent? 

Comment 

PATENT & OTHER CONVEYANCE 
1 FILES 

1a 

1b 

1c(1) 
1c(2) 
1c(3) 
1c(4) 

Patent Applications, Rejected or 
Withdrawn. 

Land Entries allowed/cancelled 

Patent Issued Official Case Files. 
Patent Compliance Case Files. 
Patents Issued Bound Copies. 
Patent Registers. 

Permanent 

Permanent 

Permanent 
Permanent 
Permanent 
Permanent 

NC1-49-85-2,4/7a(1) 

NC1-49-85-2, 4/7b 

NC1-49-85-2, 417c(1,3), 7e 

NC1-49-85-2, 4/7c(2). 
NC1-49-85-2,4/7c(4). 
N1-49-90-1,417c(4) 

N/A 

N/A 

N/A 

N/A 

N/A 

N/A 

• 
LITIGATION AND CIVIL ACTION 
FILES NOT DESCRIBED 

2 ELSEWHERE 

2a Patent Applications. Temporary. 15 years N1-49-90-1, 4/9a Yes 

2b 

3 

Litigation and Civil Action Reference 
Files. 
LAND STATUS & USE FILES 

Temporary. When no longer 
needed .... N1-49-90-1, 4/9b No Non-record reference 

3a 

3b 

3c 

3d 

3e 

Master Title Plat (MTP) 
Supplemental Use Plat Masters 

Historical Index Masters 

Tract Book Masters 

Control Document Index 

Permanent 
Permanent 
Permanent 
Permanent 

Temporary. When 
superceded. 

NC1-49-85-2, 17/1a(1) 
NC1-49-85-2,17/1b(1) 
NC1-49-85-2, 17/4a(1) 
NC1-49-85-2, 17/1c(1) 

NC1-49-85-2, 17/4c 

N/A 

N/A 

N/A 

N/A 

Yes • 
3f 

3g 

3h 

Land Status Microfilm. 

Land Status Working Files and 
Reference Copies 

Land Status Control Files 

Temporary. When no longer 
needed. 

Temporary. When 
superseded, obsolete, or no 

longer needed. 
Temporary. When 

superseded, obsolete, or no 
longer needed. 

NC 1-49-85-2, 17/1 a(2), 1b(2), 
4a(2),4b 

NC1-49-85-2, 17/4c 

N1-49-90-1,4/10h 

No 

No 

Maybe 

Reference 

Reference 

copy 

copy 

4 
RESOURCES INVENTORY, STUDY, 
SURVEY & MAPPING FILES 

Schedule comparison 12122/2009 



Item Name Previous Disposition NARA Job # 
Potentially 
Permanent? 

Comment 

Resources Inventory, Study or Survey 
4a Case Files Permanent N1-49-90-1,4/11a N/A 

Resources Inventory, Study, or Survey 
4b Working Files and Reference Materials Temporary. 25 years N1-49-90-1, 4/11 b No Reference copy 

Resources Inventory, Study, or Survey 

4c(1)(a) 

4c(2) 

Final Maps and Reports, Final Report 
and Masters, Reports 

Resources Inventory, Study, or Survey 
Final Maps and Reports, Final Report 
and Map Reference Copies 

ENVIRONMENTAL POLICY ACT 

Permanent 
Temporary. When 

superseded, obsolete, or no 
longer needed. 

N1-49-90-1,4/11c(1)(a) 

N 1-49-90-1, 4/11 c(2) 

N/A 

No Reference copy •
5 FILES 

Temporary. When 
Environmental Review Reference Files, superseded, obsolete, or no 

5a(1) Environmental Assessment (EA) longer needed. N1-49-90-1,4/12a(1) No Reference copy 

Environmental Review Reference Files, Temporary. When 
Findings of No Significant Impact superseded, obsolete, or no 

5a(2) (FONSI) longer needed. N1-49-90-1,4/12a(2) No Reference copy 

Environmental Review Reference Files, Temporary. When 
Decision Record (DR) and Record of superseded, obsolete, or no 

5a(3) Decision (ROD) longer needed. N1-49-90-1,4/12a(4) No Reference copy 

Environmental Review Reference Files, Temporary. When 
Environmental Impact Statement (EIS) superseded, obsolete, or no 

5a(4) 

5a(5)(1) 

5a(5)(2) 

Reference Files 

Office of Government Ethics Program 
Review Reports, When the BLM is the 
lead agency 

OGE Program Review Reports, When 
the BLM is not the lead agency 

longer needed. 

Temporary. 5 years 

Temporary. 2 years 

N1-49-90-1,4/12a(5) 

N1-49-90-1,4/12b(1) 

N1-49-90-1, 4/12b(2) 

No 

Maybe 

No 

Reference copy 

• 
ACQUIRED LAND AND INTERESTS IN 

6 LAND FILES 

6a Land Exchange Proposals Temporary. 10 years NC1-49-85-2,4/20a Maybe 

6b Acquired Land Title Case Files Permanent NC1-49-85-2,4/20c N/A 
Temporary. When 

Acquired Land and Interests in Land superseded, obsolete, or no 
6c Working Files and Reference Material longer needed. NC1-49-85-2,4/20d-e No Reference copy 

Land Exchanges, Land Exchange 
6d(1) 
6d(2) 

Proposals
ILand Exchanges, Patented Lands 

Temporary. 10 years 

Permanent 
NC1-49-85-2, 

/NC1-49-85-2, 
4/20a 

4/7c(1,3), 7e 

Maybe 

/N/A 

Schedule comparison 12122/2009 



Item 

6d(3) 

6d(4) 

7 

7a 

7b(1) 

7b(2) 

7c(1 )a 

7c(1)b 

7c(2) 

8 
8a(1) 

8a(2) 
8b 

8c 

8d 

Name 

Land Exchanges, Lands transferred to 
BLM via Land Exchange 

Land Exchanges, Valid Existing Rights 
on Lands Transferred to BLM via Land 
Exchange 
LAND WITHDRAWAL, 
CLASSIFICATION, RESERVATION, 
DETERMINATION, AND 

DESIGNATION FILES 

Withdrawal, Classification, and 
Designation Informal Proposal Case 
Files 
Withdrawal, Classification, and 
Designation Formal Order Approved 
Case Files 

Withdrawal, Classification, or 
Designation Applications or Initiatives 
Unapproved Case Files 
Withdrawal, Classification, and 
Designation Reports and Maps, Final 
Reports and Maps, Reports 

Withdrawal, Classification, and 
Designation Reports and Maps, Final 
Reports and Maps, Maps 
Withdrawal, Classification, and 
Designation Reports and Maps 
Intermediate Materials 

/RESOURCE MANAGEMENT PLAN 
(RMP) FILES 

RMP Case Files 

IRMP Maps, Overlays, and Related 
Indexes 
RMP Public Participation Case Files 

RMP Working files and Reference 
Material 

RMP Appeal Case Files 

Previous Disposition NARAJob # 
Potentially 
Permanent? 

Comment 

Permanent 
Refer to appropriate Item and 
follow disposition instructions 

accordingly. 

NC1-49-85-2, 4/20c N/A 

Yes 

Temporary. 10 years NC1-49-85-2,4/25a Maybe • 
Permanent NC1-49-85-2,4/25b(1) N/A 

Temporary. 15 years NC1-49-76-3, B/16 Maybe 

Permanent N1-49-90-1,4/18c(1)(a) N/A 

Permanent 

Temporary. 1 year 

Permanent 

N1-49-90-1,4/18c(1)(b) 

N 1-49-90-1, 4/18c(2) 

I 
N1-49-90-1,4/19a(1) 

N/A 

No 

/ 
N/A 

• 
Permanent IN1-49-90-1,4/19a(2) 

Temporary. 20 years N1-49-90-1,4/19b 

Temporary. 1 year after final ~ 
plan and maps are published 0 

when no longer needed. N1-49-90-1,4/19c 
When final decision issued, file 
with the related RMP file and 

dispose of accordingly N 1-49-90-1, 4/19d 

IN/A 
Yes 

No 

Maybe 

Reference copy 

Schedule comparison 12/22/2009 



Item	 Name 

MINING CLAIMS UNDER THE
 

9 GENERAL MINING LAWS
 
Mining Claim Recordation (MCR) 
Files,MCR Files Filmed, MCR Case 

9a(1)a	 Files 
Mining Claim Recordation (MCR) 
Files,MCR Files Filmed, MCR Microform 

9a(1)b	 Masters 
Mining Claim Recordation (MCR) 
Files,MCR Files Filmed, MCR Microform 

9a(1)c Reference Copies 
/Mining Claim Recordation (MCR) 

9a(2) Files,MCR Files Not Filmed 
Mining Claim Recordation (MCR) 

9a(3) Files, MCR General Files I	 IMining Claim Validity Examination Case 
9b Files 

Mining Claim Surface Management 
9c Case Files 
10	 IMINERAL LEASE SALE FILES 

10a	 Mineral Lease Sale History Case Files 

Mineral Lease Sale and Tract Evaluation 
10b Final Report and Map Masters 

Electronic Versions of Mineral Lease 
Sale Records Created by Electronic Mail 

10c and Word Processing Applications 
COMMUNITIZA TION, UNITIZATION, 
GAS STORAGE, AND SPACING. 

11	 ORDER FILES 
Communitization, or Unitization 
Agreement Operations Lease and Well 

11a	 Files, Authorizing office record copies. 
Communitization, or Unitization 
Agreement Operations Lease and Well 
Files,Operations case files, Indian 

11b(1)	 Agreements 

12	 OIL AND GAS LEASING FILES 

Previous Disposition 

Temporary. Return to record
 
title holder after filming
 

Temporary. 50 years
 
Temporary. When
 

superseded, obsolete, or no
 
longer needed.
 

Temporary. 50 years
 

Temporary. 3 years
 

Temporary. 50 years
 

Temporary. 50 years
 

Temporary. 25 years
 

Permanent
 
Temporary. When file copy is
 

generated & added to a
 
recordkeeping system or no
 

longer needed.
 

Temporary. 15 years
 

Permanent
 

NARAlob # 
Potentially 
Permanent? 

Comment 

NC1-49-81-1, B/24a N/A 

N1-49-90-1,4/22a(1)(b) 

NC1-49-81-1, B24c 

Yes 

No Reference copy •
/N1-49-90-1,4/22a(2) /Yes / 

GRS 23/1 a No 

IN1-49-90-1, 4/22b /Yes 

N 1-49-90-1, 4/22c
I 

Yes 

I 
N 1-49-90-1, 4/24a Yes 

N1-49-90-1, 4/24b 

N 1-49-99-1, 4/24d No Reference copy • 
NC1-49-76-3, B/13 and 16 Maybe 

N1-49-90-1,4/26b(1) N/A 

Schedule comparison	 12122/2009 



Item 

12a 

12b 

12c 

12d 

12e 

12f 
13 

13a 

13b 

13c 
14 

14a 

14b(1) 

14c 

14d 

15 

15a 

15b(1) 

15c(1) 

15c(2) 

Name Previous Disposition NARAlob # 

There is a permanent "Indian" 
Oil and Gas Operations Lease and Well item, but the "Federal" series N1-49-90-1,4/27b(1) 
Files item is Temporary: 75 years. N1-49-90-1, 4/27b(2) 
Oil and Gas Geologic and Production Temporary. When no longer 
Reference Files needed. N1-49-90-1, 4/27c 

Temporary. When 
Oil and Gas Drainage Investigation superseded, obsolete, or no 
Working Files longer needed. N1-49-90-1, 4/27d 

Oil and Gas Development Map Masters Permanent N1-49-90-1, 4/27e 

Temporary. When no longer I 
IOil and Gas Field Files (Reference) needed. N1-49-90-1, 4/27fI 

Temporary. When
 
Individual Well Records (lWR) and superseded, obsolete, or no
 
Scout Tickets (Reference) longer needed. N1-49-90-1,4/27g
 
/GEOTHERMAL LEASING FILES / 
Geothermal Lease Applications Case 
Files Temporary. 15 years NC1-49-76-3, 8/13 and 16 

There is a permanent "Indian"
 
Geothermal Operations Lease and Well item, but the "Federal" series N1-49-90-1, 4/28b( 1)
 
Files item is Temporary: 75 years. N1-49-90-1, 4/28b(2)
 
Geothermal Geologic and Production Temporary. When no longer
 
Reference Files needed. N1-49-90-1, 4/28c
 
/SOLID MINERAL LEASING FILES I 
Solid Mineral Lease Application Case 
Files Temporary. 15 years NC1-49-76-3, 8/13 and 16 

Isolid Mineral Lease Operations Case 
Files - Indian Permanent IN 1-49-90-1, 4/29b( 1) 
Mine Maps and Abandonment Reports -
Indian Permanent N1-49-90-1, 4/29c 

ISolid Minerals Geologic and Production I Temporary. When no longer I 
Reference Files needed. N1-49-90-1,4/29d 

OIL SHALE LEASING FILES 

IOil Shale Lease Application Case Files Temporary. 15 years NC1-49-76-3, 8/13 and 16 
Oil Shale Lease Operations Case Files -
Indian Permanent N1-49-90-1, 4/30b( 1) 

IOil Shale Lease Operations Maps, Final I 
Maps Permanent IN 1-49-90-1, 4/30c( 1) 
Oil Shale Lease Operations Maps, 
Intermediate and Pre-Final Maps and Temporary. When 
Plats superseded. N1-49-90-1, 4/30c(2) 

I I

Potentially 
Permanent? 

Comment 

Yes 

No 

No 

INo 

No 

/ 

Maybe 

Reference copy 

IReference copy 

Reference copy 

/ 

• 
Yes 

No 

I 
Maybe 

IN/A 

N/A 

INO 

Reference copy
I 

IReference copy 
• 

IMaYbe 

N/A 

IN/A 

Maybe 

Schedule comparison 12/22/2009 



Item 

16 

16 

17 

17a 

17b 

17c 

17d 

18 

18a 

18b 

19 

19a(1 ) 
19a(2)b 

19a(3)a 

19a(3)b 
20 

20a 

Name Previous Disposition 

SERALIZED CASE FILE INDEXES 

Seralized Case File Indexes Permanent 
ISERIAL REGISTER PAGES AND 
LOGS 

Serial Pages and Logs Not Filmed PermanentI Temporary. Upon verification ISerial Pages and Logs Filmed of the microfilm 

Microform Masters Permanent 
Temporary. When 

superseded, obsolete, or no 
Microform Duplicates longer needed. 
ELECTRONIC MAIL AND WORD
 

PROCESSING SYSTEM COPIES
 
Copies that have no further Temporary. Within 180 days 
administrative value. After the after the record keeping copy 
record keeping copy is made. has been produced 

Copies Used for Dissemination,
 
Revision, or Updating. That are Temporary. When
 
maintained in addition to the dissemination, revision, or
 
recordkeeping copy. updating is completed.
 
IFREEDOM OF INFORMATION ACT 
(FOIA) REQUESTS FILES 
FOIA Request Case Files, Granting 
Access to All Requested Records Temporary. 2 years 
IFOIA Responses not appealed Temporary. 2 years 

Denying Access to All or Part of Records
 
Requested, FOIA denials not appealed Temporary. 6 years
 

Temporary. Destroy as
 
Denying Access to All or Part of Records authorized under Schedule
 
Requested, FOIA denials appealed 14/12.
 
FOIA APPEALS FILES 

Temporary. 6 years after final 
determination by agency, 6 
years after time at which a 

requester could file suit, or 3 
Correspondence and Supporting years after final adjudication 
Documents whichever is later 

NARAJob # 

NC1-49-85-2,23/7a 

I 
INC1-49-86-2, 1a 

NC1-49-86-2,1b
 

NC1-49-86-2, 1c
 

N1-49-90-1, 4/32d 

GRS4/5a 

GRS 4/5b 

I 

GRS 14/11a(1) 
IGRS 14/11a(2)(a) 

GRS 14/11a(3)(a) 

GRS 14/11A(3)(b) 

GRS 14/12a 

Potentially CommentPermanent? 

N/A 

I 
N/A 

INo 

•N/A 

No 

No 

I 
No 

INo 

•No 

No 

No 

Schedule comparison 12/22/2009 



Item Name Previous Disposition NARAlob # 
Potentially 
Permanent? 

Comment 

Temporary. Dispose of In 

accordance with approved 
disposition instructions for the 

related records or with the 
Official File Copy of Records under related FOIA request whichever 

20b 
21 
21 
22 

22a 

22b 

Appeal 
FOIA CONTROL FILES 
FOIA Control Files 
PUBLICA TIONS BY BLM 

Publications Masters 

IPublications Case Files 

is later. GRS 14/12b 

Temporary. 6 years GRS 

Permanent NC1-49-85-2, 16/2 

Temporary. When no longer I 
needed. N1-49-90-3,16/31b 

No 

No 

N/A 

!MaYbe • 
23 CADASTRAL SURVEY FILES 

Other. File within survey group 
file(item b) and dispose of 

23a(1) Cadastral Survey Requests, Approved accordingly. NC1-49-85-2, 17/31a(1) N/A 
Cadastral Survey Requests, 

23a(2) Unapproved Temporary. 5 years NC1-49-85-2, 17/31a(2) Maybe 
Cadastral Survey Group, Mineral 
Survey, Supplemental Plat, and 
Amended Protraction Diagram (APD) 

23b Files Permanent N1-49-96-5, 17/14b N/A 

23c(1) Survey Field Notes and Plats Originals Permanent N1-49-96-5, 17/14c2 N/A 

23d(1) 

24 

Cadastral Survey Finging Aids, 
Protraction Diagrams and Amended 
Protraction Diagrams 
EVALUATION, INSPECTION, AUDIT, 
OR REVIEW CASE FILES 

IEvaluation, Inspection, Audit, or Review! 

Permanent N1-49-96-5, 17/14d5 N/A •
24 Case Files Temporary. 25 years INC1-49-85-2, 25/4a !MaYbe 

25 OIG CONTACT REPORTS FILES 
25 IOIG Contact Reports Files Temporary. 3 years INC1-49-90-2, 22/5 INo 

26 OFFICE ADMINISTRATIVE FILES 

IGeneral Correspondence and Reports 
26a Files Temporary. 3 years INC1-49-85-2,23/1a INo 

26b(1) Reader Files-Originating Office Copies Temporary. 1 year NC1-49-85-2,23/1b(1) No 

26b(2) Reader Files-Other Copies Temporary. 1 month NC1-49-85-2, 23/1 b(2) No 
TRACKING AND CONTROL FILES RE. 
TEMPORARY FILES NOT 

27 DESCRIBED ELSEWHERE 

Schedule comparison 12/22/2009 



Item Name Previous Disposition NARAJob # 
Potentially 
Permanent? 

Comment 

Tracking and Control Files Re. Temporary. When 2 years old, 
Temporary Files Not Described or 2 years after the date of the 

27 Elsewhere latest entry, whichever applies. GRS 23/8 No 
FINDING AIDS TO TEMPORARY 

RECORDS NOT DESCRIBED 

28 

28 

ELSEWHERE 
Finding Aids to Temporary Records Not 
Described Elsewhere 
NONRECORD PAPER WORKING 

FILES, BACKGROUND MATERIALS, 
AND REFERENCES NOT DESCRIBED 

Temporary. Destroy/Delete 
with the related records GRS 23/9 No •

29 ELSEWHERE 
Nonrecord Paper Working Files, 
Background Materials, and References Temporary. When no longer Does not require NARA 

29 Not Described Elsewhere needed. approval. No 

30 NON RECORD MICROFORM 
Temporary. When 

superseded, obsolete, or no Does not require NARA 

30 Nonrecord Microform longer needed. approval. No 
ELECTRONIC MAIL AND WORD 

31 PROCESSING SYSTEM COPIES 
T em porary. Destroy/Delete 

within 180 days after the 

31a 

31b 

Copies that have no further 
administrative value 
Copies Used for Dissemination, 
Revision, or Updating. That are 
maintained in addition to the 
recordkeeping copy. 

recordkeeping copy has been 
produced. 

T em porary. Destroy/Delete 
when dissemination, revision, 

or updating is completed. 

GRS 

GRS 

23/10a 

23/10b 

No 

No • 

Schedule comparison 12122/2009 




