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LEAVE BLANK 
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 

(See Instructions on reverse) N/~1'1~o -/ 
TO: GENERAL SERVICES ADMINISTRATION DATE REC!l/Zt.,/t:Lo 

NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 
1. FROM (A,ency or e.tabliBhment) NOTIFICATION TO AGENCY 

DEPARTMENT OF INTERIOR, BUREAU OF LAND MANAGEMENT In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition notINFORY~TION RESOURCES MANAGEMENT DIVISION approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. RECORDS AND INFORMATION SECURITY BRANCH A 
4. NAME OF PERSONWITH WHOM TO CONFER 5. TELEPHONE EXT. DATE I#JLFwUtJ;,jES · DONNA THURBER 653-8853 1-;1.'141, 
6. CERTIFICATE OF AGENCY REPRESENTATIVE Vs~ 
I hereb y certify that I am authorized to act for this agency in matters pertaining to the I isposal of the agency's records; 
that the records proposed for disposal in this Request of 20 paqets) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: D is attached; or [i] is unnecessary. 

B.DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

BUREAU RECORDS OFFICER,
Y-17- 9'[) ~~.&!~ ..~.. CHIEF, RECORDS AND INFORMATION SECURITY BR..v 9. GRSOR 10. ACTION 7. 8. DESCRIPTION OF ITEM SUPERSEDED TAKENITEM (With Incllulve Date. or Retention Periods} JOB (NARSUSENO. CITATION ONLY) 

. GRS & BLM COMBINED RECORDS SCHEDULES: SCHEDULE 4,

PROPERTY USE AND DISPOSAL, DATED MARCH 15, 1990
 

, 

.. 

STANDARD FORM 115 (REV. 8-83) 
Prescribedby GSA 
FPMR (41 CFR) 101-11.4 

11&-1~AY - r 1996 (l'J1ff 
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GRSI8LM Combined Records Schedules
 

Schedule 4 - Property Use and Disposal Records
 

Introduction 

This schedule incorporates the records described in General Records Schedule ~ end adds the property use and disposal 
records that are unique to BLM. 

Because the public lands and their resources are government property, [his schedule covel'S most of the records 
associated with carrying out the BLM mission. These mission-related records involve: 

I. Land Transfers. Records associated with the transfer of public lands are the patents, other conveyances, and 
acquisitions files. Related records include the land status records that document the ownership and availability of the public 
lands. 

2. Land Use. Records associated with the use of resources include material sales! wild horse and burro adoptions, 
use permits and leases. rights-of-way, and water rights files. Related records include resource inventories Ilnl'i ~nllii~~ ~nn 
land classification and withdrawal flles. 

3. Planning and Environment. Records that rtOt":'llmt:nr rh~ plAnning for multiple-use and environmental quality 

include resource management and environmental planning files. 

lr. no event rna>' disposal be made of records pertaining to aceounts, claims, or demands involving the Government of 
the United States which have not been settled or adjusted by the GAO without written approval of the Comptroller General! 
as required by 44 G.S.C. 3309. 

Three forms are prescribed for use by an agency selling surplus personal property under GSA regulations: 

II. SF-114, Sale of Government Property, Invitation, and Did, lind Acceptance. RI~lated l'a!Jt:L~\.hal are ulaiulainc:u b)' 
the agencies, usually in case fashion, consist of correspondence, bids, other notices of sale, invoices, and sales slips. 

b. Sr-120, Report of Excess Personal p!vIJt:l'lj', ~.IlllSF-121, Quarterly Report of Utilization and Disposal of Excess 
and Surplus Persona! Property, Agencies use SF-120 to report excess personal property to the regional GSA offlces, which 
initiate screening action. The quarterly reports are submitted [0 the Office of Property Management, Office of Federal 
Supply and Services, OSA, which consolidates the data. 

All records described in this schedule are authorized for disposal in both hard cop>"and electronic forms, as provided 
in OR15 20. 
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GRS/BLM Combined Records Schedules
 

Schedule 4 - Property U5C and Disposal Records
 

Item Disposition
INn A';...."·: ...· 

1· Reserved 
4 

S REAL PROPERTI' ACCOUNTABrUTY AND UTILIZATION FILES (1536). 
Documentation required by GSA during BLM ownership or after properry is
 

released conditionallv with recapture clauses. such as reservation 0:fissionable material.
 
water rights, or other restrictions. Authority: 40 USC 483. Forms: BLM lS30-1, 2.
 
9, 17·21. Confidentiality: Xon-public record cetegory 3. Exelusio!ls: Land
 
acquisition tiles (Sc.'ledule 4/13) and lan(j sale files (Schedule 4n).
 

•• Reserved 

b. Real Property Accountability Files. Documents used to maintain current data on TE:-'1POR.~Y. Destroy when super-
individual properties, including real property tnveotories. Files are updated whenever seded, obsolete. Or no longer needed for 
additional prop.rti~::; ~~ acquired Or when chan~c.~ occur to ¢xistin& properties. nd."l,ini.strative (II' reference I'Ulposes. 
Confidentiality: Nonpublic record ~gory 3. Location: se, SO, DO. UNSCHEDt.:LED 

c. Real Property lItlli7..IItinn SlIrvll), Rr.f'nm. nP.}v.'!'f~ contain narrative infomation TEMPOP.AI~Y. Destroy when replaced 

On whether 0:- not specific BLM properties are being used for their intended purposes hy new report. U~SCHEDt:1ED 
and are sometimes accompanied by photographs of the property. R:ports are prepared 
by DO anc sent to SO and SC. SC tiles one copy in the rea! propertY case file (itc::n a) 
and forwards remaining copies to WO and GSA. Location: WO, SC, SO, 00. 

6 TIMBER SALES, MATERIAL SALES, FRE£..USE PERMITS. 
BtM is authorized to dispose of timber and mineral and vegetative reset ..rces on the
 

public lands. The issuance of a cor-Inlet or free-usc permit gives the "ermine~ Or
 
operator the right to extract. process, stockpile and remove mate:ials. Authority: 43
 
CfR 3600, 5400. Confidentiality: Public record category 1; Pnvacy Act System
 
rnte,io ..:LL~-16. Vital: Rights and interest records .
 

• "c. Reserved 

d. Timber and Material Sales Data Base. Electronic tile tha: contains timber, tiote: Records in this system will even-
"~g~tlltiv~, and mineral dil;po~ data from 1977. Pro ...ides volumes, proouot.:, finanoinl {.'4ally transition m thei» t:ltrin:ty to l~
 

dam, and USer identification. Produces periodic reports, including statistical reports for lew target system.
 
Congress at end of FY. Exclusions: Records used to test, update, and monitor the
 
system (Schedule 20'1); records associated with the Data F.l~menT nictinn~ry (n1r.mr1A~)
 
(Schedule 20/25); reference copies of any system files which may be destroyed when no
 
longer needed for reference or convenience (Schedule 23121).
 

(1) Timber and Mllterial Sales Data Base Project Histor},. Documenting thl! TRMPORARY. CuloffEOFY in which 
histOry of the conception, planning, and development and'or improvem¢nt of the system, the data base is transferred to a new 
excluding system documentation (item a). Ccnslsts of the concept of operations, official system. Transfer to FRC I year after 
recorc OeSlpatlon documentaticn (aka records transition plan), quality assurance plans, cutoff. FRC destroys 25 years after 
project feasibility studies, cost benefit analyses. charters, approvals, budgets, life cycle cutoff. UNSCHtDULED 
management documentation. training plans, briefing and issue papers, and other project 
history infollllaLiuu. Fikl> lIIol>,be ~ubdh'id~d by SUbject as volume warrants. Location: 
SC. 

BL\Il ~ANlTAL. 1>~1 1 .... -vv-v 
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Item	 Disposition
A ••l.~~ ...INn 

6 (2) Timber Ilad Material Sales Data Base System Doeumentation. 

(a) Documentation :'IIec:~ss.1')'for Servieinl: and lntcrpretinz the System. TEMPORARY. D~stroy or dc:\c:te upon 
R~()rd copies of ull-ta modeling documentation, data system specifications, tile spccifict&- authorized destrucdon of master tile 
tions. t1ata element descripticns, code books, record layouts, user guides, output (item (4». U~SCHEllULED 
speClhClitlOIlS, and similar documentation (regardless of media) necessary for servicing 
and Interpreting the system. Location: SC. 

(b) nata YcrifitatICllI alld Qualil)' CUlllrul Filc:~, Reconl copies. The dllta TEMPORARY. cuerr EOFY In whiCh 

verification and quality control process documents the accuracy or factuali~ 01' dst! documentation Is created. Transfer to 
through a comparison to the source data. Date sampling is a means of checking selected FRC 4 years after cutoff. f'RC destroys 
portions of ILib in IL dat:l bact to detennini i~ quality level. Errur detection involve", ::5yCatJ after cutuff. USSCIIEDULED 
comparing thl: data against the source documentation and comparing it v.;th established 
data standards to determine If the data Is in conformance with the standards. Documen-
ration of th~ 'Ulmpline linn P.rMf do!'.fl'!c.tionacri\'iti~s ('onsim of the date of aetior .. l;te;>' 
taken, name of parties involved, summary of errors detected with an analysis of the 
errors, a."Idt.'le dat: corrective: actions arc taken. Excludes quality assurance plans which 
are part of the project history files (item a). In the event ofliti.l{ation, the records in this 
series may be required a:I evidence that the system is trustWorthy. accurate, and reliable, 
Location: SC. 

(3) Timber and !'tlaterial Sales Data Base Software, Application software :~EM"POR.~RY. Delete upon authorized 
necessary	 to use or maintain the master data base, Location: SC. destruction of the master tile (item (4». 

UNSCHEDULED 

(4) Timber and Material Sales Data Base Master Data File. Magnetic master TEMPORARY. l>elete after the data 
created by copying to tape all data in the data base a.t the time of migration to (he target base is replaced by a new system and all 
~.n.m. LooQtion: SC. C.A;A ht.$ been trAIl~t¢Ued to Til:: IIC:~' 

system. tJNSCH'£Dt;LF.D 

(SH:6) R"erVM 

(7) Timber and Material Sales Data Ba~ Outputs. Infomatilll1 ~enerartd for TEMPOR.UY. Destroy or delete when 
reference purposes by com~uter and placed on an outside: medium such as paper or r.o lon2or needed lor current business. 
electronic storage medium. Excludes outputs that may become a part of otiicial files; UNSCHEDULED 
the disposition of such outputs will be governed by the disposition authority for the files 
to which they relate. Location: May be found at Illl organizational locations. 

8L.\ol MANUAL 

http:TEMPOR.UY
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Record S()ric~ r» 
Disposition
A ~.1" :.., 

7 PATEl'H _~ND OTHER CO~VEYANCEFILES 11860). 
Documentins £ori3.lized applie:lUOM fil"d under the ..arieus land laws for acqui-

sition of title to public lands, including IInY related contest or appeal actions. BL~·f 
maintains the: records of title evidence b)' \\'hich \r,;ICt$ uf public domain lands have 
passed from federal to non-federal ownc:rship. Since 1785. numerous laws have been 
pass¢d governing the disposition of public lands. Some of'these laws involved cash and 
credit sales, military bounty land warrants, homesteads, grants to states, grants to 
railroad corporations, and public sales. In addition, states were allowed by law, under 
certain conditions, to select tracts of vacant public domain. Since 1908, each patent 
application case was given a serial number, and then when title was transferred to the 
applicant. the CI1St' was given a patent number, Authority: 43 CFR 1860. Confidcnti-
IIllty: Publlc reCOT" category 1; Pli\o'acy Act System Interior/U.M-'/. VItal: Rights and 

interests records. 

Note: P,.;()~ II> 1{)68, all permanent 
J,arefll case Jiles were transferredvia the 
.r3LM Wt:.$hil'lglorl Office to the ....'otiona! 
Arcnives iii Wa.~hin..r>lnn.D. C 111 19AA. 
I'M regional Archives began accepting 
thes« records. However, some files 
maybe at regional archives after a re-
view of these records was conducted. 

c. Patent Issued FJles. Case files, arranged by patent number. Forms: BLM 1824-
2,4; IRfi().I. '. 8-10, 2:1: 20!>O-2,3; 2093.1; 2100-4; 2203-1. lb, 2,211. 2b; :2520-1,2-5; 
2530-1.2; 2540.1, 2, 3; 2620-1. 2. 2a: 2650-1; 2740.1, 2, 4; 3060.1, 2; 3860-1, 2. 5-6, 
10, 11; 9300-8, 9a. 

(1)-(3) Reserved 

{4} Patent Regi5ter~. Documenting serial number, type of case, and patent 
number. Includes patent contest logs. Note: These paper registers will be discontinued 
when ALMRS (Schedule 30/1) is implemented. Forms: 13L~ 1274-1. Location: SO. 

l'ERMA>ff.>-1T. Cutoff EOry iII which 
tae register is no longer needed for con-
trol purposes. Transfer to FRC 1 year 
after cutoff, FRC transfers to NAR..o\ 15 
years after CUtoff. UJliSCHEDl;LED 

d. Reserved 

BLM MA~UAL 
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Item 
INo 'Record Series yo,. 

WILD HORSE & BURRO (WH&B) ADOPTION FILES (4710). 
BLM i~ responsible for placing hulthy excer.r. wi1~ horoor. lUId bUITO~ in private 

maintenance wirb qualified individuals who paya.'l adoption fee, Title to the animals is 
conveyed to the cliiible adopters at the end of 1 year of humane private mainteaance . 
.o\uthority: 43 CFR 4700. Exclwions: The fol1owin~ \\1i&B-related files are covered 
UDderot.'cr schedule it::ms; study and research files (Schedule 4/11); herd management 
area planning end app~a! fil:s (Schedule 4120); mailing lists (Schedule 13f4a); public 
~ffairs adoption event files (Schedule 14/4); formal directives nles (Schedule 16:'1); 
advisory board files (Schedule 16I8g); program policy. direction, end decision fil¢s 
(Schedule 16i43; memoranda ofunders:anding (Schedule 16.'22); law eaforcement files 
(Schedule 18/43); general correspondence _and recurring reports (SChedule 23/1 a); 
nonrecord wori::lng tiles. backgrou.'l(1 marcnalS, and reference collections lSchedUI¢ 
23:'21). 

b. WH&B Untitled Adoption Case Flies. Xcn-scrialized case flles doc1,lm:nting 
npprnv:-.c1 Hcinplinno; fnr which I' request for title was never received, Con~iotl: of privat~ 
maintenance lind care agreement, application, screening checkli:l!, compliance record, 
body fat worksheet. receipts tor payment of foes, Iacility certification for ~ or more 
animals, power of attorney fo:m, correspondence with adopters. reports of escape. theft, 
Or death of adopted animals, request for replacement animals with \ er's statement, and 
request 10 te:minate agreement, May include additional compliance documentation as 
described in Titled Cl!..~S (item a) above. Documents SIe filed in case folders by date; 
case folders are arranged alphabetically D>'adopter name. Compliance materials may be 

filed in a separate case folder and filed directly behind the related adoptlon C~ file if 
volume warrants. Forms: 4710-9, 9<:, 10, 19, 19a. Confidentiality: Non-public 
recorc categor:' 3; ?riva.c> Act system lnr:rio!'Il..{.M-2S. \I ital; Klghts and interests 
records. Location: Offiee of jurisidicticn as determined by the location where animals 
are maintaincd. 

c, WH&B Applications Whic:h Do Not Result in Adoption. Consists of applica-
tion, screening ch::ckH:it. and related maps and correspondence. Documents are filed 
alpba.beti~aJl}·by apj)IiC:Mt nsme, Forms: ·1710-10. ConfidentiAIit)'! Non public 
record category 3; Privacy Act System Illt~oriLL~·28. Location: Office recelvlng 
the application. 

d. WH&:B Duplicate Adoption Case Filos. Nonrecord copies of adoption 
documents. Confidentiality; Ncn-public record Clt:~Ory 3; Privacy Act System 
Interior:LLM-2&. Location: Offices other than the ofticc of jurisdiction, 

e. WH&B Animal Preparation Case Files. Documenting the physical examination, 
freezemarking, and treatment of animals in preparation for private maintenance b)' 
adopters. consists 01 lab tests, cemncate ot'vC1'..erinarian, veterinarian treazment records. 
h::al:h certificates, a:ld other preparation records. Note: Duplicat:: copies are provided 
to adopters. Documents filed by date. Forms; t:SDA VS 10·11; BLM 4710·14, IS, 
17. Confidel\tiality. ~ou·J.ll.lbli~ record \:l1l.t:gory 3. Loeancn: Preparation center or 
origin. 

Disposition
A, ... \' : ... 

:~EMPOR.t..RY. Cutoff EOFY In whlch 
~.doption approved. Tran ..fer to FRC S 
years after ciltoff. FRC destroys 20 
years atter CUlof!'. t.::]I;SCHEDULED 

TEMPORARY. Cutoff F.OPY in which 
received, Destroy 1 year after cutoff. 
niSCHEDULED 

TEMPORARY. Cutoff EOFY in which 
adoption approved, Destro)' 1 year after 
cutolf UNSCHEDULED 

lEMPORAR Y. Cutoff EOFY. DesL"O)' 
3 years after CUtoff. t:NSCHEDt.:lED 

ani MA~UAL ReI. l·X.X.XX 

http:l�X.X.XX
http:EMPOR.t..RY
http:npprnv:-.c1
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Item Disposition 
INn A urh oritv 

8	 r. WH&:B Animal Shipping Case Files. Consists of bill of ladin:. shipping TEMPORARY. CutoffEOfY. Destroy 
miln;fe~1. \'~hicl~ i'""'P~c:tinn~. in~lc:tinM tl'l mlC:\:'(lriv..,r. diagram of tnlil.cr, haulinS :l yean: a..'Ur cutoff. t..'NSCHEDt.:LED 
permitstliccnses. Documents are filed by date. Forms; SF-II03; BlM 4710-16. 
Confidentiality; Non-public record category 3. Location: Preparation center of ongin. 

g. WH&B Animal Training Facility Case Files. Consists of asr~el'llents with TE~1PORARY. Cutoff 1-:01-''' in \\·hich 
prisons or other training facility. training evaluation forms, training certificates. daily agreement is terminated. Destroy 3 
training record, Confident.illlit)·; Xon-public record category 3. l.oeation; Office that years after cutoff. '(J~SCH.EDlJLED 
n.-:gotiater;\ the agreement. 

h.	 Reserved 

9	 UTIGATIO:" AND CIVIL ACnO~ ilLES xor DESCRIBED ELSE-
WHERE. Documenting legal disputes betv ..cen BLM and individuals, organizations, or
 
loc:u so\'emment:> concerning property usc IInc di3l'o5ition, which cannot be identifled
 

with II.Il individual ease. plan, Or specitlc action. Authority: 4) erR ]840. 1850.
 
Confidentiality: Xon-public record category 3. Vital: Rights and interests records.
 
r.~elu!;jnn~· T.itieRtinn rP.1"t~<I to s~cific cases. Disposition of case-related proted~.
 
appeals. civil actions, and litigation documents is governed by the disposition authorized
 
for th~ related case file.
 

a.	 Litigation and Civil Action Case Files, Subdivide case files by subject if volume ·;~EMPORARY. Cutoff EOFY in which 
warrants,	 Location: WO program office or SO of origin. appeal rights are exhausted and final 

r.eclslon issued. Transfer to l:RC 2 
>'car~ after cutoff. FRC destroys t S 
~ears after cutoff. VSSCHED{;LED 

b.	 LLtigatlon and CI\'II Action Refercnc:t Files. Copies retained for administrative 1'F.MT'ORA'RY, Dest..·oy when obsotete 
Or	 reference purposes. Location: WO, AFO. c·r no longer ne-eded for administrative 

cr reference: purposes. liXSCHEDU· 
I,ED 

BLMMA~UAt Rei	 l·XXX): 

http:tnlil.cr
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Item 
.Nl\ 

10 UXD STATUS .~ND USE FILES 111751. 
Records thllt po:tny ewnershlp of public lande anci availability of th~e llmds for 

~nt:y and use under the various public land laws. The public land records began with 
the Ordin;mcc: of l785 which authorized the Treasury Department to survey lind auction 
public domain land as a source of revenue, The tract books system was established 
arounc! 1800. Tract books were designed primarily for the maintenance of a permanent 
reference by State O~ TClTitOry. meridian, township, range, section and ~ubdjvisions) of 
all transactions involvi~ surveyed public lands. Because the traCt books were badly 
worn ana munlated, establishment and installation of a new records sy$tem ~gan in 
1956. The new system, which consisted of master title platS, use plats, historicl.l 
indexes, and control document indexes, eventually replaced the tract book system 
(cx,"cp-; ill the Ea:>lClU SLl1lC~). The uew AUlIJfIlalJ:d Llillds IIlld Minerals Rccords System 
(AI.Y.RS) (Schedule 30/1), when fully implemented, will replace the "new" records 
system that began in 1956. Authority: 43 CPR 1813. Forms: BLM 1275.3,4; 1810· 
1. Confidentl41ity: Public ~cord Ct1tcgoty 1. VItal: Rithts and interests records, 
Location: Masters and control files created and maintained by each SO: duplicates in 
AfO. 

lI-io Reserved 

h. Land Status Control Files. Correspondence, reports, BU,1 Form 1810.4, and 
other records taat document requests for stams, compJe:ion of prciects, Or other adminis· 
trativc actions, 

l, Reserved 

Disposition

A,;tnoritv
 

·;'.t::MPORARY. Destroy when super-
sedcd, obsolete, or no longer ne¢~d for 
control purposes. UNSCHEDULED 

http:INFOR.MA
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Item 
INo, Record Series Deserietion 

11 RESOURCES INVENTORY, STUDY, SURVEY AND MAPPISG FILES 
11610,2020, 2060, 3030, 3060, 4400, 5l00, 6&00, 7100, 7:l00, 7300, 8110, 8l10, 
831U, 8410, 8510, 8520, 93001. Documenting the accumulation, analysis, and 
interpT¢tation of information about the existence and use o)f natural resources, Includes 
narural resource inventories. surveys. stUdies. appraisals. and the related SUIIlllllUY reflOro; 
and maps of agricultural, aquatic, archaeological, bird, cave, cultural, ecological, fish 
and fisheries, forests, geologic, ~ophysiC3.l, hazardous materials, lake. natural history, 
mammals, mineral, paleontology. plants, range, recreation. reptiles, reservoirs, riparian, 
rivers, soils., streams. threatened and endangered species, timber, vegetation. visual 
resources. water, waterpower, watershed, wild ho:ose and burro, wildlife, wilderness, and 
other renewable or nonreneW'abl~ natura! resources. Information is obtained via 
procurement contracts, cooperative c:ftOItS with other agencies ane! orgaruzancns, mterna; 
projects, and from the resource U:i¢!'S. Infcrmation from these files Is used in making 
land, mineral or waterpower cl:lSSification deciSions, in developing resource menagement 
plAr.s, and to support ether le~ing ~d multiple-use pliUUliu~lind iwplclIICULaLiulI cll'or~. 
Authority: 43 CFR 1610.4-3. Confidentiality: Public record category I, except 
archaeological, cave, mineral. appraisal, threatened and endangered species, proprietary-
confidential, lind werking file~ are ncn-publlc record Clllc:gO!), :;. Exclusions: Land 

survey tiles (Schedule 17/31) and hazardous mate .rials files (Schedule 18146). 

a. aescurces Inventorv, Study. or Survey Case Files. A:Taneed by case number Or 
sit: name. Documents authorizi:'lg the: project and describing itS scope, purpose, 
objectives, and methodology; interim progress reports and correspondence; copies of 
final maps and study reports containing Sw:1maIY and conclusions; and related papers of 
value to the historical account (If t.l}eproject. May include an ..notated aerial photos, still 
photos, other original dna that are only partially duplicated in the resultant reports and 
maps. Includes grazing allotment files. Forms: BLYL 4': 13-1. Location: DO Or RAH 
with aelegated respol1.siOllI!)'. 

b. Resources Inventory, Study, or Survey Workil1g Files and Reference Materials. 
Preliminary IJl illl.c:mu:l.li;u.::: ICl:hnic.;al and St,;i::utific data whicn arc duplicated or 
adeO,\,\at.¢lysummarized in the fiaal reports or maps and minor admlnlstrative documents 
collected during the project but not necessary to ensure history of the study. Includes 
duplicQtct Or "dummy" inventory, trudy, aad !:urve.y C3(.. fil~:; MO duplic:ltc well logu, 
Location: AlL ~'orIDS! RLM 3030-2; 4410-1, la, 2; 4411-1; 441:2.19, 24, 41; S200-1. 
2,4. 4a, 5; 6602-1. 2-7.9, 9a; 6630-4; 7230-3,4; 8110·1,2-5; 8310-8; 8400-1. 4-6. 

e, Resources Inventory, Study, or Survey Final Maps and Reports. Published 
final maps, atlases, overlays, reports, 

(1) Resources Inventory, Study. or Survey Final Report and Map Masters .. 
Exclusions printer's copy (Schedule 13;'2a) or other copies retained for duplicating. 
Location: DO. 

(11) Reports. One record copy of each cditicn, revision. or variant of each 
published finlll report and related indexes. 

Disposition
A ,l.. •. 

PERM.o\NE1-."T. Cutoff EOFY in which 
the etfon is completed. Screen each file 
to identify and destroy all dupiica.es, 
other non-record materials, and short-
term docurnents, Transfer to FRC 3 
years after cutoff F'RC transfers to 
!,ARA 2S years after cutoff. U~S-
CHEDCLED 

TEMPORARY. Cutoff when no longer 
r.eeded flir revision or reference and 
transfer to FRC immediately. FRC 
c.cstrcys 25 years after cutoff. 
lJ:SSCHEDULED 

F'ER~{ANENT. Cutoff F:OF'Y ill which 
the reports are published or released. 
l'rans1'er 10 fRC 1 year alter cutoff. 
fRe transfers to NARA in S·year 
~locks when Oldest files are 10 years 
old. t:l'<SCHEOt;LED 

BLM MANU ..-\L Ri:!. I-XXX:': 
( •• _ ......... ~_ ... "'.. I
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1220 - ~ORDS .'\NO INFORMA nON MA.~AGEl\o1ENT 

ORSIBLM Combined Records Schedules 

Scbedule 4 - Property Use and Disposal Records 

Item Disposition
'~n Atithoritv 

11 (b) Maps. One record copy of each edition, revision, or variant of each .?ER.\1.~~E~"T. Cutoff EOFY in which 
publlsh.<l tinal map, ada" ovtrla)'. and rtlatotd indotxoa (in map or uther form).	 ::h. mapr. ar. pUbli!lhtd Or reloCl:lod. 

Transfer to FRe 1 year after cutoff. 
:~'RC transfers to l\ARA. in S-ycar 
blocks when oldest flies arc: 10 years 
nld. (f~SCHEDULED 

(2) Resources Inventory, Study. or Survey Final Report and MAP Reference TE~ORARY. Destroy when super-
Copies.	 Reference copi¢s or published reports and maps. Location: AFO. ::eded, obsolete, or no longer needed for 

reference. UNSCHEDULED 
d. Resource Samples, ~seum Property, and Related Reporu. LGeation: SO,
 
DO, UI' RAH.
 

(1) Resource Samples. Mineral, vegetable, animal, water. soli, and other ollturel TEt-.-fPOR!\RY. Destroy when analysis 
rCEOUlCI (.ampl,/; obtl.intd from txplor.ltion or c)(amina.tion. Ineludca herbAriums. i3 completed and report is approved, or 
Exclusions: Drinking water samples and water quality leSting tilts (Schedule 17/21) when no longer needed for reference or 
and artifacts which arc mus~um property (item d(2»). display purposes. UNSCHEDULED 

(2) Reserved 

(3) Resource Samples Analysis Reports, Reference copie:i of reports based on :~n{PORARY. Destroy when super-
,	 dctail¢d analyses and tests of sample materials or museum property. inctuding S eded, obsolete, or no longer needed for 

geochemical. isotopic, hydrologiC, archaeologic, paleontologic, andpetrographlc analyscs ~.dm!nistrative Or reference purposes. 
reports. Forms: BLM 3890·1. Exclusions: COP~$ tiie:d in the I'¢late4 case or project U:'oiSCHEDULED 
tile. 

II. Wen Logs and Directional Surveys. Paper 0: microform copies of final ;~a..fPORAR Y. Destroy when super-
lilhulugk, IWiUi1I:livlly. electric. cillipc:r,sonic, or other gc:ophysical loSs, and directlooal sedcd, obsolete, or no longer needed ttlr 
surveys of tae finished hole of directionally drilled wells. Forms: BLM 39SI}-Q. ..dministrative Or reference purposes. 

lJNSCHEDt.;LED 

ReI. l-XXXX 
~"_".4 •••• -.' ... ,.-
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GRSIBLM Combined Records ~edules 

Schedule 4 • Property Use and Disposal Records 

Item Disposition 
INo Authorit v 

12. ENVIROXMENTALPOUCY ACT FILES [1790] 
Doewnentlng BLM compUance activiti., that QR Rquircd by tho N3.tlon:1!
 

Environmental Polic)o' Act of 1969 (NEPA). Authority: 42 USC 4321. Confidenti-
a.lity: Public r¢cord ca~gory 1. eltcept documents still in progress and prior to release
 
for comments which are non-public record catellory 3.
 

vt!lfttl'al Guidance 
~e H-1790-1) 

~ Caltgorl"al F..tclusion Files. 
There are no sL2lUtory, regulaTory, or Manual requirements 10 document a
 

cattgortcal exctuston revtew. However. m:h documemauon may be flied 111 the
 
appropriate case (Jf' projltCI file. in the dt'.cision record or in OIMr autJwrizing
 
document».
 

~ Environmenia! Dncumtnls - Record Copies. 
The offiCial file copus of BLM environmental documl!n/s and supporting records
 

ar« retained Iry 1hP. ()l'ieinl1ting nffir.1I rr","p.1"I71ly Iht)J nrt ji/,tI in find dilposl'd 'with the
 

cas~. project. or plan file 10 which thc~ relate.
 

~ Errviro/1mtmtal Documems • Orller Copies.

Tile records ckscribed below consist of (JJ/ze,. copies of environmental documents
 

retained for reference and administrative use.
 

I. Environmental Review Reference Files. These are reference copies; record eopies
 
are filed in the related case/project/plan files. Location: AFO.
 

(1) Environmental Assessment (EA). A concise public report and supporting ::'EMPORARY. Destroy when super-
documents prepared for proposed actions that (1) are not ~empt from NEPA. (2) have not seded, obsolete. or no longer needed tor
 
becn C:~~TQrically excluded, (3) have not been cov.r.4 in :Ill .xwti.;g R.\fPIEIS or other ,.cIminiGtr~iv. or reference PUIpO~CI~.
 

environmental analysis, at\c1 (4) do nOt normally or obviously require an EIS. An EA may l.:NSCHEDULED
 
be prepared for 'Uly action at any time to lIlISi:r. in planning and decision-making.
 

(2) FlndiAGS of1'o Si&niti~lUIt Impact (FONSI). Documenting the reasoes why an TEMPOR~RY. Destroy whea super-
action. not otherwise excluded by XEPA, will not have significant impact on the human scdcd, obsolete, or no longer needed for 
em;ronmcmt and for which an EIS will not be prepared. 2.dminlsuative or reference purposes. 

lJNSCHEDL"LED 

(3) Envlrenmental Notice of Intent (S"Ol). A public notice that an EIS will be TEMPORARY. DeStroy wnen super-
prI.'pArCd and considered. TIle nclticc dc!oCfibcs tl~ PIUjJUSCU IICliulI IIlKl ~blc: ~=r,L;:rJ, ub:;ulcu:, ur no longer nc:cdc:clfbI' 
alternatives, the proposed scoping process, IIII.d identit)· of the person to contact about the edmini:.1ra.tivc or reference purposes. 
proposed action and ElS. llNSCHEDllLED 

(4) Decision Record (DR) and Rl!cord of Decision (ROO). Detailed written TEMPORARY. Destroy when super-
statements pn:pareu 1.0 document It decision followiftg an EA or a ROD prepared to seded, obsolete, or no longer n~d {or 
document the decision following an £IS. The sraTlmlellt explains the altcraarives admlnlstearlve Ot reference purpo~~. 
considered, the altematlvc or portions of an alternative selected, any mitigating measu.res, llXSCllEDtiLED 
and - in ~ <.'8Scof a ROD • the envIronmentally preferred altemative, 

(S) EllvirunPitntlLl 10lpl&Cl StKwment (EIS) Reteren~e FlitS. Detailed written l'E!\1i'ORA!<Y. Destroy When super-
lIt:Itcments and supporting documents prepared when a proposed lICtion -including a seded, obsolete. Or no Jon~ needed for 
proposed policy or legislative recommendation - is proj~ to have a Significant impact administrative Or reference purposes. 
nn tMllllJllity (liThe humkln environment. Containc r.f~ce~ copiCli of the fin31 pubU!lMd t7SSCHEDtJLED 
~tatcmcnt. 

BLMMA~UAL ReI. 1·XXX-'X 
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1220 - RECORDS A.lt.ID L~ORMA nON W.A.NAGEMENT 

ORS/BLM Combined Records Schedules
 

Schedule 4 ~ Property Use and Disposal Records
 

Disposition
A H"·" .t. 

12	 b. Other Agen~y Environmental I)oeumcnt :RCl'jew Filn. Lociltion: DO or RAH 
with ~lcs=d TCsponsibmty. 

(1)	 When BL~ Is the Lead Agency. TEMPOR.~RY. Cutoff EOFY in which 
review comJ'llete4, T~fer 10 FRC I 
yc:ar after cutoff. FRC destroys S years 
lifter cutoff. lr:'iSCHEDULED 

(1)	 WhaD HLM is ~ the Lead Agency. Intormation eopi~ received from the TEMPORARY, Cutoff ROF'Y in which 
leed	 agenC)', review ls completed. Destroy 2 y¢ars 

lifter CUIoff. l:NSCHt:DUtED 

13	 Re~rverl 

14 GRAZING AND OTHER LA.'lD-USELEASE AND PE~mT FILES. 
Documentln~ authorizations issUtd by BLM for USe of the public lands for grazing 

and other non-mineral resources for a specific period of time. Authority: 43 CFR 
2910, 2920, 4130, 8730, Conficiel)tiatity: Public NCOr;! c~~ory I: Privacy Act 
System InteriorILL\1·7. Vital: Rights and interests records. Exclusions PcndUlg 
applications (Schedule 4/16) and mineral leases and permits (Schedule 4/22 • 4/30). 
Location: DO Or RAH wnn delegated responsibility, 

I. Gt"8.zing Authorization "'lies (4130J. See BLM Handbook 4010-1 for filing
 
instructions.
 

(1) Gl"uin& 0llentol" CX.I: Fih:~. LCl1~C UI PClIuil u}1l:l1lwr case nt~l) I.IVI:U- Y'F.RMANEN'f. CUl.Ofr COry ill whicb 
menting authorizations by ELM to graze livestock on public I!L"1ds. Consists of the tne authorization terminates and appeal 
application, approved lease or permit, maps, billing documents, preference history, and rights are exhausted. Transfer to FRe 2 
relaud eorrupon~n:~. Am\Il,ged b)' ~~S reeord number or operator l13mei grazing Y':lI'S after c~toff. FRC ttruloferr. to 

leases and pennits are not serialized. Forms: BLM 1370-37; 4110-1, 2; 4112-2; 4120- K.6.'RA20 years after cutoff. }c'ormcrly 
10; 4130-1, la. tb, 2, za, 3, 3a, 4, 5; 4190·1, 3j 4210-1. Exclusions' Rejected or 1iCl-49-7o.3. B/13 and B/17 (Retcn-
withdrawn IlppliClltions (item d); allotment unit files (Schedule 4/10). range imflrnvement tin n in I'T"Il>P.rI)" 

projects (RIPS) (Schedule 17i21), and unauthorized use files (Schedule 18/44). 
Note: See BLJ,{ H-4010-J for tnfor-
manon on movln/( pr'!fel'ence l'j~hr 
"CCUfMl'llatiol'l to n!w J!SS!! file. 

(2) GrazJng AppHI Case Filesa case files containing appeal, transmittal, When appeal rights are exhausted anelior 
dectsion, protest, eviceace 01 service or attempt, notice or' hearing. motion to dismiss, final decision issued, file with the relat-
requ~St for reconsideration, transcripts, and related papers. Amnged by appeal number; ed operator file (item a(l) or unautho-
grazing appeals are not serial~cd. Forms: BL:M 1842-1, 2; )850-1,2, 3. rized use file (Schedule 1&/4~), as ap-

~roprillte. IIIld db'PO:le of accordingly,
'(TNSCHEDt.:LED 

BLMMANUAl Rei. I-XXX)( 
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Item Disposition 
!Nn R...cord Series Des crintion Authoritv 

14	 b. Land-Use Permits Approved Case Files {2920, 8370). Case tiles documenting n;MPORARY. Cutoff EOFY in which 
Iluthori:mtions to U3Cp:1blic lands up to 3 y~c::$, if th~ \1"~ i"'\'ol"c~ limc or no land pl,;rmit t..;nnini1tc~ end APP=A!rights lire 
Improvement, construction, or Inl"eStlnent, or if the investment can be amortized within exhausted, Transfer to t'RC 3 years 
t.ie terms of the permit. Includes advc:rtising. and move-making permits; cultural usc after cutoff. FRC destroys 30 years 
permitS; recreation use permits. A permi! conveys no possessor)' interest It is renew- after cutoff, ."nrml!l'l)· :o.jr.1...49~7';":;, 
able at the discretion of the aUL10rizedofficer and may be revoked so that the I;\nd can :S120 and riCI-49-81.2, B120 (Reten-
be made available for anomer use. files consist of th~ application, map, evidence 0: lion increased). 
approval and termination, a.,~'appeal documentatior .. correspondence, and any T¢lated 
material. Arranged by serial or penni! number. Some permits lire serialized; others arc 
not. Forms: BLM 1842.1,2; 1850.1,3; 2060.2; 2920.1; 3060-1. 2; 8370-1. 2; or-
1928. Exclusions: Rej~t.;:d or \\-ithdr-Ilwn applications (item d); artifact collections and 
reportS from CUltural resource use permns (Schedule 4/11d(Z.3». grazing permits (item 
a), lind other land-use leases (item c). 

1:, Land-U~c Lca~~ Apploye<) Ca~e FUt~ 12910, 291Z1. SClil1ll:tcu ClL"~lill:~,
 
arranged by number, documenting authorizations to use public lands when substantial
 
eonseueucn, development, or land improvements arc Involved, and large amounts of
 
capital may be mvested (e.g., airpor'. 1ea:lc,:"recreatien and public pU'l'o£a luroe(;, oec1,l
 
pane), leases, etc.), A lease conveys a possessory interest and is revocable only within
 
its terms. Leases are issued for the length of time necessary to amortize the capital
 
investment in the land. Files consist of the application. map. evidence of approval and
 
termination, an,. appeal docu.'l'I~tation. cerresponcence, and related material Forms:
 
BLM 1842-1,2; 1850.1, 3; 2060.2; 291Ci·l; 2912·1; 3060.1, 2. E1:clusions: Rejected
 
or withdrawn applications (item d); grazing leases/permits (Schecui: 4/14a(l»).
 

(1)	 Reserved 

f.!)	 Lane-use Leases Appro"'ed l:ase }c'Ues• All Other. Includes allport leases, '; ·EM?ORARY. CUtot'f .t::ory in which 
Small Tract Act leases, Mining Claim Occupancy Act leases, and Alaska fur farm leases	 base terminates and appeal rights arc 

exhausted. Transfer to FRC 2 years 
tIler cutoff. FR.C destroys 30 years 
dier cutoff. Formerly NCl-49-76-3, 
lJ/13 (Retention increased) 

d.	 Re$crv~ 

15	 Reserved 

16	 LAND AND MINERAL PET'mING APPUCATIO~ CASE FILES. When case is adjudicated, dispose of in 
Serialized case files, arranged by number, documennnz various tvpes of applica- accordance with diseosiuon instructions 

tions for the acquisition Or USc:(If public lands or resources that are awaiting adjudication f)r that specific case type. l.':\'-
by BLM. Consists of an application, correspondence. maps, and other related material. ~:CHEDt:LED 
Authority: 43 CFR 1820. Forms: SF.299; BL~ 1&24-2.4; \860-1. 2. 8~lO, 25; 
2060-2; 2093-1; 2520·1; 2530.1; 2540·1; 2620-1; 2650-1; 2740-1; 2910·1; 2912.1; 
2920-1; 3060-1. 2; 3100-11, 11a, llb; 3200·24; 3440-1; 3510-1; 9300-8, 9a. 
Confidentiality: Public record category 1; Privacy Act System Tnterioli1..LM-7. Vital: 
R.i~hts and interests records. Location: SO, DO, or R..I\H\"th delegated responsibility. 

BL~ MANU."!. ReI. \-XXXX 
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1220 - RECORDS AND rNFORMATION MANAGEMENT
 

GRS/BLM Combined Records Schedules
 

Schedule 4 - Property Use and Disposal Records
 

Item	 Disposition
A .1. .1•• INn R~~,n.l S~rjes n,.,..l~rinl inn 

17 WATE!{ RIGHTS PER.\1ITS [725&). 
WilLer ri~lll) pel1ui~ llw arc 1~1J~r.lLVBLM by S1a1~ w~r IIg~\,l!c:s for usc: of 

water. Arranged h)' pennit number. Conndentiality; Non-public record category 3. 
Vitil: Rights and inter~ts reeores, 

a. Reserved 

b. Water RI~bt$ Permit Reference Copies. Duplicate copies of permits retained for TEMPORARY. DestrOY when all ri2hts 
relercnCl:. Location: SO, DO, or RAH. l¢ti:l1inate. UNSCHEDl"LED 

c. Water Rights Loc:~tioll Reference Maps. Creazed and retained for reference,	 'rE,.\1PORARY. Destroy when super-
Loclltion:	 SU, DU, or ll-\H. sedcd, obsolete, or no longer needed for 

reference, t!SSCflF.DlJLED 

18 LAND WJTIIDRAWAL, CLASSIFICATJON, RESERVATION, DETtRMI-
~ATION, AND DESIGNAT!o~ FILES [2070,2300,2400,3020]. 

Docume:l.ting actions to formally withdraw, classify, reserve, determlne, or 
d~'ignaw IiP~Cifi.carcu offed"r:11 bnd for I:uch purpo£er. as ciit:pos\\l. rni.ne~ proaptot 
ing and leasing, petroleum reserves, oil shale reserves, waterpower, reservoir sites. 
milita.,.. use, and speclal area designations, such as National Nlltural Landmarks, 
National Historic Lendmarks, Crirical Habitat Are?_~. 'l\~tional ReereATinn Tr1IiI~, 
Biosphere Reserves, World Heritage Sites. National Wild and Scenic Rivers, National 
Historic Trails, National Scenlc Trails, National Conservation Areas, National Recreation 
Areas. Areas of Critical Environmental Concern, Research National Areas, Wildem~ 
Areas. Experimental Ecologic9.1Reserves, Wlldlife Reserves, etc. Contains initial orders 
and subsequent revocations or cancellations and any relat¢d appeal actions and maps, 
Authority. 43 O'R 2070, 2300. 2400. CODfidentiality: Public record category 1; 
~nva,,'y Act System lntcrior/LLM·7. Vital: Rights and interests records. Exclusions: 
Pending applications (Schedule: 4/16). 

a-b. Rcserycd 

c. Withdrawal. Classification and Deslanatlon Reports and Mips. Depicting
 
fed~ land .. thllt have been fonnally withc!r:lwr., cl:\Cl:ifi.d, reGerved, or d~~ignnti:d for
 
SpeCific purposes, Consists of reports and maps of Known Leasing Areas (KLA).
 
Known Recoverable Coal Resource Are!:! (KRCRA), Known Geologic StrUCtures
 
CKGS). Known Geothermal Resource Area, (KctRA), Known Phn~I'h,.r~ A~"c:. 'I\lnvnl
 
Petroleum Reserves, Oil Shale Reserves, Areas Valuable Prospectively for Leaseble
 
Mineralll, Designations of 1':ational Areas, Occurrences of Non-Leasable Minerals and
 
~aterial$. \Vaterpower Designation Areas, Location: SO.
 

(1) Withdrawal. ClassifICation and DesIgnation Final Reports and Maps.
 
Record copies.
 

<a) Reports. One record copy of each finlll report,	 F'ER.lIdA?-.R"T. Cutoff EOFY in which 
published. Transfer to FRC :; years 
after CUI01't. PRe trans~rs to NARA 30 
yeers afler cutoff. UNSCHEDULED 

(b) l\hp~. On<: r~cord c:opr of each edition, revision, or variant nfNCh fin~l	 FERMANEm. Cutoff EOFY In which 
map,	 published Transfer to FRC 3 years 

at\er cuto!!, FRC transfers to NARA 30 
years a~r cumft'. I INsr.HF.nUT ,):',0 

01" \1",-,·" 
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GRS/BLM Combined Records Schedules
 

Schedule 4 • Property Use and Disposal Records
 

Item 
INn 

18 (2) Withdrawal, Classification and Designation Intermediate Materials. 
Plclhuimu,. iULt:!11IClliiti..t:,and pl~ljl1111 urolwillJ,;l) <lmlotner lU4~rh:h mat are created llnd 

re"'i~wed in preparatiol'. of tinal reports an4 maps. 

d. KJ10wn C.ologic Structure (KGS) Background Files r30llj. Ca.le file.:, 
arrang.:d by field name, containing background and reference info!"l1\ation regarding the: 
determlnation of known geologic structures (KGS) on lands administered b) BLM. 
~QJ&: Official KGS Determination case files are tlennanent (item b(l)); KGS final maps 
are permanent (item c(1», Consists of working copies of geologic reports, first 
discovery reports, location plats and maps, first production memos, correspondence, and 
related papers, which provide a history of each KGS determination from originlJ 
bcuedary definition through additions or deletions and revocation, Location: SO, DO, 
or RAH. 

e. River Basin Worlung Flies and Reference MaterialS. ClI.SefIlcs, arraIlged b)' 
river basin name, Technical waterpower and storage data reo sp~ific Streams or basins 
published by Bureau of Reclamaaon, Corps of Engineers, Federal Energy Regulatory 
Ccrnmisaion (FERC), StAte Wllto:f ~s.:nci':$ and private irrigation d~tricts. ContAins 

information reo water resources planning, construction descriptions and status, water 
rights, land stares, water supply, geology, and hydrology data. Includes copies of open .. 
filt: rt:jl(\rtl;_ T.J~GC;pllblicatio:lS, and news clippings. Location: SO, DO, or R.AH. 

r. Waterpower Project Reference Material and Working Files (U!9j. Working 
files, ur'cillgec b~ project number, containing reference copies of FERC cocuments re. 
power project wltndrawals. Contains proposed power plan, FERC reports, judgments, 
and orders, withdrawal notices, constructioa descriptions, evaluations, maps, and related 
material. Note: oft1cial waterpower withd..""awal case files are permanent (iL"TTl b( I»). 
Location: sc, SO, DO, or RAH. 

g. Application Review Files 12329/37301381IJ. Documents aceumulered in essisting 
a~::I:cir::s or ofiices of record in reviewtng applications for acqulsltior. Or use or lant!s 
and resources in federal land areas that have been classified, withdrawn, determined, or 
designated for specific purposes. Consists of papers reo the review of FERC applications 
under Ntlturo.l GI13 Policy Act (NGPA) end S.;~on 24 of Fcd.;.:al rower Act, end 

applications from other federal agencies or from other BLM offices (see 18 CFR 270-
275). Vital: Rights and interests records. Confidentiality: Public record category 1; 
IJrivacy Act Sy"em TnlI':Tinrn.1M.7 , .IIl'fltinn· ni~trkr Offic~. New M~xico: Casper 
Dime! Oftice, \\'yom~: Montana Stale Office; Utah State Office, Colorado Slat: 
Ofticr::. 

1) Paper Records. 

1) MiCl"ulillllll'YlicruCitbt R~\:\.Irds. 

Disposition
A.llthoriT'\· 

TE~·lPORARY. Cutoff EOFY in which 
::)Ubllshcd. Destroy I year aner curotr: 
l,;NSCHEDUI.ED 

TEMPORARY. D.stroy when ~uper 
sedcd, obsolete, or no longer needed for 
administrative or reference purposes. 
i[JNSCHEDl."LED 

TEMT'ORAJ< Y. Review annually to 

destroy items that lire obsolete or no 
longer needed for reference. UlIiS· 
CIIED"(]Lt::U 

':'EMPORARY, Cutoff EOFY in which 
eroiecr is comoleted or the withdrawal 
is revoked. Destroy I y~atafter cutof't~ 
1J~SCHEDt.:LED 

TEMPORARY. Cutoff EOFY in which 
well is plugged ana/or abandoned. 
Transfer to FRC 6 years after cutoff. 
FRC destroys 25 years after cutoff. 
l:~SCHEDULED 

TEMPORAR. Y. Cutoff EOFY In which 

1111 records on film are closed. Transfer 
tI) FRC 6 years after cutoff. PRC de-
:Ja"Oy:S 25 YClU"' after cutoff. ti~S-
CH£Dt:LED 

http:l,;NSCHEDUI.ED
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Schedule 4 - Property Use and Disposal Records 

DispositionItem A·:·1.. .
""';0 Record Series Descriotion 

18 3) NGI'A Well Detcrmination Reurel1ee Files. Determination made b)· TEMPORARY. Destroy when no Ion-
jwi,dic;tionlll ll8~DI.;Y(DLM) under NcrA coo$is,inS of )(I¢~'ion fcrt\Ul.tion, op~M~r. .;c;r I\c~cd for rc;tcrcncc and/or N-
NOPA section, and data of determination used for entering data into th=: NGPA :iear.:h. UN'SCHEDULED 
¢l~cttror.i¢ tracking $)'s~m (NGPASYS). A copy is also fil¢l.1 in thc NGPA :.pplication 
me. 
h. Withdrawal, Cmssification, and Designation Registers, Ledge", and lndcxes. ?ERMANl-:XT. Transfer With th~ relat-
IJsuaUy card tiles containing infonnation on tOwnship and rang¢, si~ withdrawals, ed records. U:'iSCHEDI:LED 
power site reserves, power restorancns, modifications, and interpretations. Includes Off-
Road Vehicle: Designation Registers and other registers and indexes related to 
with~rawa\,classification, and designation areas. Note: These paper inde..xes will b~ 
disconnnued when ALMK1S (Schedule 30/1) 1:1 unptemented, Location: SO, 00, or 
RAH. 

BLM~iANt'AL Rd. l·XXXX 
12n195 
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Item 
No. 

19 RESOVRCEMA~AGEMENTPL.'\.N (RMP) FILES (16101· 
PIIIlI!i w t:uic,lc: ilnu cumru! UUU1ayc:mC:nL ~liUIl:'lltlU !he t1~\'c:lupmml uCsubsC:l{uc:lIL. 

more dctaned and limited: plans for resources and thej~ use. It.:\'1Ps apply to all BLM 
lands even when th<! only public land imcrest is the mineral estate. Authority: 43 CFR 
1610. ConfidutisUty: Public. record e~tegol)' 1, ~XC~!?t that plans and £ISs s:till in 

progress prior to release for ccmm¢nt:; and information about archeological and 
paleontOlogy sites, caves, and th~atened and enda.;lgered species are non-publlc record 
category 3. Exclusions: Resource activity plans (Schedule 4.'20). 

L R.1\fP Case Files, Maps, Overlays, and Related Indexes. Record copies that 
document the d~\'elopment, implementation, and monitoring of mill\ag~ment plans, 
including tiu: related EIS documentation. Note: Although EPA maintains copies of 
EISs created by BL~ BLM's version contains the n\am~gement plan and more complete 
information on the I!:nti..."'C project. scientific and sociological planning such as detailed 
s:udles o!1he effects 0': Intended land use. ThIs Item mctudes one copy of each editIon, 
revision, or variant of each published filial RYlPlElS, map. atlas, overlay and all rel:1ted 
indexes (in map or other form). Location: DO or RA.H with delegated responsibility. 

(1) RMP Can Files. Consists 0[: 

• MlInllgf'mp.nf Situarinn 4n:llyd~ (\1SA) A cnncise, \\'rirt~n 1I""ly-:io; (\fr"_<.U'\l\r,~C': 
occurrence, condition, a."ld OPPOrtunities. 

- Notice of Intent (:"'01). A public nonce dla.t a planning document will be 
prepared and analyzed, Nctlce describes the planning action, alternatives, the s::oping 
process, pot:ntial issues, the pr:li.-nina.-y pla>lning criteria, and the identity ofthe person 
to contact about the proposed plan. 

• Draft Plan and Draft Environmental Impact Statement (EIS). A single 
document containing a proposed RMP and alternatives, including a "no action" 
alternative. together with a. draft EIS which analyzes the impacts of those alternatives. 

• Proposed Plan and Final tIS. A single document containing a proposed Plan 
3lId nltemntives ~nsid~r~d togethe: with 0 tiMl EIS. 

- Appro"ed Plan/Record of Decision (APIROD). Single document containing the 
legal record of declslon dei:crihing the alternative, any l11itie.ru:ine mi:flC;\lre~Rnlt iII:,:ntifit':.~ 
the I:nvironm~ntally preferred alterative and, in a separate section, contains t.'e ap))ro\'~d 
plan in its entirety, 

- Resource Objectives and Monitoring Plan (ROlltIP). AIl interdiscipliIwy 
monitoring plan to determine how the objecrfves in the RMP and subsequent site-
specific plans are to be achi~ved, 

• Plann.lng Prote$ts. Protl:SCSto Proposed Plan and Proposed Plan Amendments 
filed in writing with the Director. Protesters must have standing to protest and must file 
within " 30 liAy protest period. 

• Draft Plan Amendment. Single document containing dreft plan amendment and 
alternative,. incJudius ~ "no action" altcr:tativ~, f4:\g~thtr with either a dTaft EIS or draft 
EA that analyzes the envircnmenzal effect s of the alternatives. 

- Proposed Plan Amendment. Sinile document containine proposed plan 
amendment and alternatrves considered together with either a Final EIS or Final £A. 

Disposition 
Authortiv 

See item c for working files and refer-
ence copies. 

PERMANENT. Cutoff when all 
planned work is completed or when 
''1'l'I:lr. .. iI h~ IInllther R 'vfP "r.rc-~n ~1Ir.h 

lUI: to id¢lltif), ar.d destroy all dupli-
eases, other non-record materials, and 
short-term documents, Transfer remain-
in£. permanent materials to FRC 1 year 
after cutoff. FRC transfers to KARA 12 
years after cutoff. U~SCH.EDU1.ED 

http:MlInllgf'mp.nf
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Item Disposition
INo Record Series .... Aurh .1. I 

19 (l) RMP Maps, Overlays, and Related Indexes, One COP)' of each edition. l;)£ru....tA.K£NT. Cutoff when all 
revtston, or \'liTilmL uf ~l1ch RMP IfIllp. lltlll.~, u\'erill),. iWUl!.1l relall:t1 tIl<.1~Xe:i(in mOL?or pllUl()~ ~orl; ts complr:Lr:d or whcm 
other form). replaced by &1othr:r RMP. Screen each 

::ile to id¢ntify lind destroy 1111dupli-
f:2t/:S, other non.record material" IJ1d 

short-term documents. Transfer remain-
ing pennan~nt record to fRe when the 
related plans (4/19a) are transferred. 
FRC transfers to I\AR.oI\. )2 years aft~r 
c:1.ltoff'. l!NSCH£DUU:O 

b. RMP Public Participation Case Files. Record copies that document public TEMPORARY. Cutoff EOFY in which 
involvement in the BLM planning process, Used in the development of R.\1Ps and for jinBI plan and mllp:! an: published or 
any subsequent protests concerning the plans. ConsistS of public participation plans, released, Transfer to fRC 1 y~ar after 
mailing lists, nouces, registers of attendees at publiC participation activities, and public c:utoff. FRC destroys 20 years aner 
comments. Forms: BLM 1600·16. Location: DO or RAH with delegated rcsponsibil. cutoff L"NSCH£Dt:U:D 
it)'. 

c. RMP Working Files and Reference Material. 'Nonrecord reference copies of TElI.iPORARY. Destroy I year after 
official documents: noes, drafts, and prelimin&y or inu:riln dam used in preparation of linal plan and maps are published or 
flnlIl df.\rllm~nn: prelimillary or Int~rm"..dilltl'!Tt"(':tl!lk~1 liInd~c:lenrifi(':(lat~ anc! working 11'1~...ct'!'d.nr \\'hl'ln nn Innel'!r 1l1',~n ...ti fnr 

maps which are duplicated or sufficiently summarized in final reports and maps, and revision or reference. U~SCHE· 
other workpapers and nonrecord copies of documents related to R.MPs. Includes »ULED 
dUl)licatcor "dummv" R.~1Pcase nies a.ndreference copies of l)ublished o\ans and mans. 
Location: SO, DO. or RAH. 

d. RMP Appeal Case Files. Case tiles. arranged by appeal number, con~ining 'l.'hen appeal rights are exhausted and/or
appeal, transmittal, decision, protest, evidence of service or attempt, notice of hearing, final decision issued. file with the relat-
motion to clismiss, request for reeollsideration, transcripts, and related pap~rs. Form$: c:dRMP file and dispose of accordingly.
BLM 1842.1, 2; 18S0·1, 3. U~SCHEDVLED 

BLM MANu,,,r, ReI. I-'XX).'X 
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Item Disposition 
No R~rd Series ...... Authorltv 

20 RESOURCE ACTIVIlY PL.\N (RAP) RECORDS (1610).	 Note: Mining claim files now ,//22. 
Dvcl.1f11cmullJ,; Imli\'illu",t prusnulIli uf "tawu tJc~lgllctl IU reach Ii givcll sc:L ur 

obj~cLh'es for II $p~ific geographic area of the public lands. RAPs are prepared once 
an RMP is approved and address the acti vltles of specifIC BLM programs, such es 
gruins, forestry, fi~h and wildlif~, wild horse and burro, recreation, archne-olosy. soil, 
water, air, visual resources, and wilderness. RAPs provide more detailed and specific 
data than are found in the RMP. Authority: 43 CFR 1610. Confidentiality: Public 
record cateiory 1. ~ 1M! information about archeological and paleontology sites. 
caves, and threatened and endangered species are non-public record category 3. 
Location: DO or RAH with delegated responsibility. 

a. RAP (Long .Range) Files, Documenting the development, implementation. and 
monitoring of lon,oranic and/or continuing plannU:!.~activities for grazing allotments, 
animal damage and pest control, caves, cultural and archaeological resources, fire control 
and prescribed burnmg, ll00dplaiD. forestry and timber, natural htstcry, paleontology, 
recreation, wild horses and burros, wildlife habitat, wilderness, and other public land 
resources, Forms; BLM 4190-2; 6780-1, 2; 8300-1, 2. 

(1) Reserved 

(2) R A'P 'FinAl Report MAner~. Recoed coples of the- finlll reports "f resource PF.RM.A!\!F,\:T. Cutoff EO~Y in whil'.h 

activity planning	 statements that BLM prepares once an RMF is approved. the plan is published or released, 
Transfer to FRC 1 )'ear e.fter cutoff 
FRC transfers to KARA in S.year 
blocks when oldest files are 10 years 
,,1d. 'liNSCHEDULED 

b-e. Reserved 

d. RAP Appeal 
appeal, transmittal, 
motion 'to dismiss, 
BLM 1842·1, 2; ]850.1, 

Case 
decision, 

request 

Files. Case tiles, arranged by appeal number, 
protest, evidence of service or attempt, notice 

for reconsideration. transcripts. and related papers. 
3. 

containing 
of hearing, 

Forms: 

'A'hen appeal rights are exhausted and/or 
tlnal decision issued, tile with the relat-
t:d RAP tile and dispose of accordingly. 
lJNSCHEDULED 

21 Reserved 

BL'v{MA~'UAr.	 Re1. I·X,'<XX 
.: ...... _ .... , .... , .. f • 
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Item
 
l'I1('1 Rl'!€'..nrc1Ser!~ n~..
 

22 Mll'ilNG CLAIMS UNDER THE GENERAL J\.IINING LAWS [3800]. 
BL'V! Is responstble tor the admlnistrlltion or the mlmng lllw~ <InItU public llind:;, 

both surveyed and unsurveyed. This involves c:r.cour!.ging and protcc"..ing the right:. of 
the miniIli claimant in prosp=cting. exploring for and de\'cloping locatable minerals on 
the public land; prohibiting tM abucc: of the mining laws; ensuring that mlnc:ral patent 
applicants comply with applicable Jaws and regulations; end preventing the unnecessary 
and undue degradation from operations under th~ mining laws to other resource values 
on the public lands. Authority: 43 CFR 3800. COlI.fideotiAlltv: Public record 
c~gory I. except some files may contain proprletary-confidential infonnation which is 
non-public record categoT)' 3; PrivL:' Act System InteriorILLM-29. Vital: Rights and 

interest records. Exclusions: Mineral patents (Schedule 4,,'7) and Mining Claim 
Occupancy Act leases (Schedule 4/14<:). 

a. Mining Claim Recordation (MCR) Files [3833). Claims filed with BLM after the 
Federal Land Policy and Y.anagemen: Act o~ October 21, 1976. Documenting ~ 
recordation of unpatented milling claims and rn.IlI0: tunnel sites. Consists of evidence 
of assessment work, notices of location. notices of intent, transfers of interest, 
4bandonmc.."lt deci,ions md rcl4t.:d pllper". Forms: DUd 3830-1; :3842-3j3890-3, 4. 
Location: SO . 

•
(1) MeR Fik-J Film~d. 

(a) Reserved 

(b) MCR ~iicro!orm Masters. 

(~) Reserved 

(2) }ICR Files Not Filmed. Serialized case tiles, arranged by number, that are 
!l9l tilmod. l."lolud.~dtforment of ~o:;oro,:'lt work file~ not filmed. 

(3) Reserved 

b. Mining Clalm Validity Examination Case Files (38911. Case files, arranged by 
number, documenting examinanons (If unpatented mining claims by a minerel:i examiner 
to verify or r;fute discoveries Illiesed by claimants in order to assure that valid claims 
are recognized and invalid ones eliminated. Includes contest and appeal documentation. 
Forms: m.M 1842-1.2; 1850-1.3. t. 3060-1. 2. Location: SO or DO ofiice with 
delegated responsibility. 

Disposition
Authoritv 

TEMPORARY. Cutoff EOFY in which 
the case is closed. Transfer to foRe 2 
years after cutoff: FRC destroys 50 
years ll.i1ercutoff. Formerly NCJ-49-
lIl-l, M4c (!{etention increased) 

TEMPORARY. Cutoff EOFY in which 
tho C3S0 is clostd. Trail:;for to FRe ~ 

years after cutoff. FRC destroys SO 
years after cutoff. l'NSCHEDL"LED 

~:'E~{PORARY. Cutoff EOFY in which 
Ilppeal rights are eldlausted and final 
decision is issued. Transfer to FRC I 
year after cutoff. fo'RC ceseeys SO 
years after cutoff. Note: Documents 
c:ont3.ining significant geologic data may 
be copied and placed in the solid miner-
tJs geulogi(.; IUld production n:{erc:ncc: 
files (Schedule: 4.:'29d) prior to transfer. 
Formerly :"iN-l71-77t KIl (Retention 
increllsed) 

BLMMA~U •.a.L ReI. 1-XXXX 
,..... _ ....... J •• ~ .. , • 't ....
 



• •• Appendix B. page 4-20 

1220 - RECORDS AND INFORMA nON MANAGEMENT
 

GRS/BLM Combined Records Schedules
 

Schedule 4 - Property Use and Disposal Records
 

Item Disposition 
INo Record Se-ries Descrlnrion A "lm'iI" 

23	 c. MiDin~ Claim Surface Management Csse Files [3802. 3809). Serialized case TEMPORARY. CuloffEOFY in which 
ntc~, ISmll1KCu by UUWVCI, UV\iUIIICII~IIS the receipt, .apPfClVa.~ a.nd monitorilll; of netlces ::heeperadons MC. completed =d rccle-
lIIId plans of operaccns tiled hy tho: mining claimant or operator. Consists of the plan :nation is accepted, Transfer to FRC 2 
or nottce, related maps, diagrams, environmental assessment, bond ifrcquin::d, evidence: years after cutoff. FRC destroys 5U 
I'IrA['IrrnvAi I'I!' I"1:j~ctjon. c:onre~t~ nr ar~~ notices of noncomnliance, evidence of years after cutoff. Note: Documents 
compliance and non-compllanee, and related correspondence. Although surface containing significant geologic: data may 
management case files are an extension of the MCR files (item a). they receive a be copied and placed in the: solid miner-
different serial number that is unrelateC to the MeR file. Forms: BD v1 1842-1, 2; als geologic: and production reference 
1850-1, 3, i: 3S14.1. Location: DO or RAH with the delegated responsibility. ~lles (Schedule 4129d) prior to transfer. 

UNSCHEDULED 

23 STMULTA1"EOUS OIL & GAS (SIMO) DRAWING FILES. 
Note: The: SIMO program was discontinued 12/22'87. Authority: 43 CFR ~112 

(1987 edition). Confidentiality; Public record category I; Privacy Act System 
Inr.er1or:LLM·3. 

I. SIMO Lists. Official file containing lists of lands available and results lists for	 TE1...fPORARY. Cutoff EOFY atter 
SlMO	 filing. fOT munual (md Ilutomnt"d dmwing:l. LocAtion: SO. drnwing i~ held. Transfer to FRC 5 

years after cutoff. FRC destroys 25 
years lifter cutolY. UXSCHEDULED 

1>.	 SIMO Input and/or Source Documents. Location: WYSO. 

(l)	 Reserved 

(2) SIMO Lists. Lists of lands available for SI:vlO filings submitted to Wyoming TEMPORARY. Destroy 3 years after 
SO by other BLM 50s. drawing. UNSCHEDULED 

d.	 SIMO Data Base Output. Discontinuc.d 1937. 

(1)	 SIMO Drawings Results. Printouts of "winners" selected randomly by TEMPORARY. Dewoy when super-
computer.	 Loclltion: V,.YSO. ::.:~d or no longer needed for reference. 

UNSCHEDULED 

(2)	 Reserved 

(3)	 SIMO Microform Reference Copies. Created at SC for WYSO. Location: TEMPORARY. Destroy when supe« 
WYSO.	 seded orno longer needed for reference. 

UNSCHEDULED 

(4)	 SL'iO Computer Tapes. Location; SC. TEMPORARY. Destroy when 7 years 
old. UNSl:HlillLLl:D 

e.	 Reserved 

BLM MANUAl.	 Rei 1·XX-XX 
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Item 
l"Nn Recnrd Series n~~rin(;on 

24 MNERAL LEASE SALE FILES 13000). 
Docurnc:uUng Ihe plillJlllilll;l, conduct, lUll.! c:vlllUAtioa of WlJl}'Ctiti"C miuc:JlSl lc~= 

sales and providing a history of each sale from tract selection through bid acceptance: or 
rejection. Authority: 43 CFR 3120,3220,3420,3515,3525.3535,3545.3555,3564, 
~574. ConfidtntiAlity: "\lblic rt.{'.(Ird ('.M~e(\?)' '. I':Yr.p[\t!tom!'! fill~<: m~)' r.nnt",iTl 
proprietary-confidential information which is non-public record cate~ory 3; Privacy Act 
System InteriorILLM-3. Vital: Rights and interests records. Location: SO. 
Exclusions: Documentation reo approved competitive leases which is filed in each leas; 
case tile (Schedule 4127-30) and video recordings used to verit)" oral bids in lhe event 
of discrepancies (Scheciule 21/20). 

a, Mineral L.ease Sale History Cue Files. Non-serialized case flies containing tract 
selection recommendations, maps, sale notices, stipulations, address lists, estimateS of 
resource values for each parcel, sale: minutes, bidder registration, bid abstracts, results 
use, summary repo~, a.14 reJateGIsale materIal. 

b. Min"ral LeAse SAlo And TrAct EVAlUAtion FinAl Report And j\bp MAsters, 
Record-copies of final reports and maps of: (I) the geology and mineral potential of 
tracts in lease sales, tinal geologic structure maps and cross sections, isopach maps, and 
the ~cvloiical. ~eo~h.vsic:d. lind e:n~ineeri.'l2 data suppOrtin£ th~evaluation. and (2) the 
resl:ltS of post-sale evaluations or tract evaluation and technical oat} eff:ctive1\¢ss an, 2. 

comparison of sale bids with pre-sale estimates. 

Disposition 
AtitlwriT\' 

TEMPORARY. Cutoff EOFY in which 
Ihe final determination of bid acceptance 
or rejection is made. Transfer to FRC ~ 
:/~ars a.w CUtort'. FR.C dO::!>1TOYS:1:, 
;/ears after cutoff. l":SSCHEDt.:LED 

»RRMANRNT. CutoffE.OFY in which 

the study or sale is completed. Transfer 
10 FRC $ years after cutoff. FRC trans-
l~rs to N.J.R.4. 2S years after cutoff. 
1::NSCHEDULED 

BLM ~V.NvAl. ReI. 1-xx.XX 
(' ~ n.' • t r . 
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INo. 

25 EXPLORATIOX AND PROSPECTING PER.\1lT OR LICENSE CASE FILES 
[3150,3109.3410,3~0). 

Authority: 43 CFR 3150,3209,3410,3500. Forms: BLM 3000-4a; 3104-5; 
3150-4,4&,5; 3200-9, 10, 19j 3504-4; 3510-1. Confidentiality: Public record category 
1. lIlt!:e!?tsome tiles may contain proprietacy.conf'Jdenti&l inforoatiol1 which ~ nOl'l-
public record CIltegory 3; Privacy Act System Interior/LLM·3. Vital: Rights and 
interests records, Location: DO or RAH with delegated respcnsibility. 

a. Exploration and Prospecting PermltILlcense .4.pptications Approved. Serialized 
case files, arranged by number, documenting the search for evidence of oil and gas, 
&eothennal, coal, oil shale, and other mineral resources. T!\e search requires physical 
presence upon the lands lind may result in damage to the lands or the resources. No 
lease or application for permit to drill (APD) is required by BLM. ConsistS of the 
application, approved permit or license, notice of inten; exploration plan, maps, notice 
at completion, and related ccrrespondence. 

b. Exploration and Prospecting Permit/Licen$e Applications Rejected or 
Withdrawn. Serialized case tiles. arranged by number, documenting applications that 
were rejected by BLM Or withdtawn by the appliC3.."lt. 

Disposition
A :..1. • I 

TEMPORARY. Cutoff EOFYin which 

Ihe allthorization terminates, required 
rehabllltatlon of the affected lands is 
accepted by BLM, and appeal rightS ate 

exhausted. Transfer to FRC 3 years 
after cutoff. FRC destroys 30 years 
IlIter cuton; Note: DocumentS con-
laining significant geologic data ma~ be 
I:opied and placed In the appropriate 
J;eo1o,;ic and production rc=ferl:noe til. 
(Schedule 4!27c, 28c, 29d) prior to 
transfer. UNSCHEDULED 

TE.MPOR..b,.RY. Cutoff EOFY in which 
application is n:jected or withdrawn. 
Destroy 3 years after cutoff. UNS· 
CHEDULED 

BLMM.~UAL ReI. I-XXXX
 
Supersedes ReL. 1·1645 1.2!7195
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Item 
No Record ~eriel; ne~crintilln 

26 COMMUNITIZATION, UlIilTIZATION, GAS STORAGE, A?'I.'"DSPAC~G 
ORDER FILES [3130, 3.280). 

BLM is responsible for the development o~ f;ckntl oil, glLS. and geothermal 
resources under the principles of multiple -use managem¢tlt. It also hes trust respcnsibil-
it:; for .-\m,riC:\ll Indian tn'b~ or cillo';ted C'llnet:\l in~rtGu;. Th. records cio;;crib.d below 
document the establishment and monitoring of communitlzaricn and unitization 
agreements, state spacing orders, !\Ild subsurface gas storage agreements in order to 
avoid waste of oil. gas. and geothermal resources and to protect correlative ~hts. 
Communitizanon brings together leases sufficient for the g:antinS of we Ii permlts under 
applicable S~ spacing requirements. Unitizatio.'l consolidates sepanue leas~ into a 
single consolidated unit for the purposes of operating and allocating COStS and benefits 
on II blls~ as defined in the agreement Or plan. Authority: 43 CFR 3180, 3280. 
COllficlentialtty: Public record category I, eJ.:cept some tiles ma~ contain proprietary--
confidential L"formation which i~non-public record category 3; P;iv3-"Y Act System 
InterioriLLM·3. Vital: Rights 2Ild mterest records. l:xclusions: Pen:1mg appncanons 
(Schedule 4/16). 

b. Communltization or Unitization Agreement Operations Lease and Well Files. 
Operations ease file.:, l..-n..,scd.by ~o:rialnumber Or ~~a nam=. docL:~~lins th~ ~g\l1:I-
tion. supervision. inspection. and enforcement of drilling and production activities or. the 
agreement area, Consists of the agre¢ment, plans of development and ope:atio!l, 
g~ologic reports. e.'lgine.:ring reports. p.rodactior! reports. reports of o~on. Strllctu!"e 

contour maps, eross seeuons, Jogs, and other reiated sciemific aad technical data reo the 
agreement ar:a and proeuction a;t!vit)'. Case files are subdivided by subject into addi-
tional foldm as volume warrants. Location: Office with delegated responsibility -
usually the DO Or RAH (in some cases, the SO retains responslbility). 

(J) rDdlan Agre~ments. Agreements regarding leases belonging to Indians for 
wmct; HLM has minerals management responsibinues. 

(2) Federal .Aweements. A/treements re~ardinll. leases on land for which the 
federal government holds the mineral interests. 

Disposition
Authorit v 

PERMA~I:::XL CUtof" r::OFY in which 
i~greemen, terrmnates and appeal ngnts 
ere exhausted. screen .each file to iden-
tify and copy geologic data for tll~ in 
(Iii and ga3 or gl:oth~tmlll gcologl~ cmd 
production reference files (4/27c or 
JII28c). Transfer to FRC 10 years after 
l"Innff PRe: tMlMfl'N Tn NA~A '0 
years after cutoff L~SCHEDLL,ED 

~:c:..\IPORARY. Cutoff EON in which 
agreement terminates and appeal rights 
f:Te exhausted. Screen each file to iden-
tify and copy geologic da~ for filing in 
(Iii and ,as or ieothcnna.1 geologic and 
production reference files (4/27c or 
4128c). Traru;!er to FRC 10 years after 
(:Utot'l'. fRC destroys 7' years after 
(:utoff. UNSCHEDULED 

Rd. I-XX::CX 
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27 OtL AND GAS LEASING FILES [3100). 
BLM is responsible for the devetopment or rcdcra) oll and gas resources under tile 

principles of multiple-use tn2111sement It also has trust responsibility for .American 
Indian tribal or allotted mineral interests, BLM is responsible for th; decision to lease; 
issufl.'lOC of a lc~.:: cn,·ironmenw protcctlon; hi3toric, nANrr.!, IInC eultuml l'C3Ource 

protection; evaluation of social and economic factors; record title management; lease 
management' OnBL:"1-administered lands; and coordination with other land management 
lIe~nr.;C':~ Allthnrity· 41 f:FR 1100. r:nnndenfiality: Puhlic record caU:£t\I'Y 1, excent 
some files may contain proprielal'y-confidential Information which i~non-public record 
category 3; Pnvacy Act System Interior/LU\'I-3. Vital: Rights and interest records. 
Exclusions: Pending lease 0: permit applications (Schedule 4.'16), exploration permitS 
(Schedule 4:'2:5). oil and gas agreements (Schedule 4:26). 

a. Reserved 

b. Oil and Gas Operations Lease and Well Files. This series is comprised of the 
two major file types described below - the lease operations file and the related well files 
which document the regulation, supervision, inspection, md enforcement of drillmg. pro-
duction, sa!::!)" and environmental activities on the lease area, Lease and well files are 
tiled together, with the well jackets (folders) placed directly behind the related lease file 
folder, Forms' BLM 3000 2, 3, 3((, 4; 3100 7, 11,11:1, Ilbj :.41082,:2:.. 2b; 31091, 
2; 3120-2; 314{\-1; 3\60·3, 4, 5, S, 9,10,12. Location: Office with delegated respon-
sib:lity • usually the DO or RAH (in some states, the responsibility is retained by to; 
~O). 

- LEASE OPE.RA TJONS CASE FILE. A separate case file is established for
 
each lease to document the supervision of operations on the lease from issuance to
 
lermination, The lease operations case tile contains the lease instrument and any assign-
ments, lease operations correspondence, operating agreements, decisions, environmenta!
 
assessment, operator plans, site security and emergenc) action plans, reports and
 
investigations of acc·idents and undesirable events. diligent cevetopment review
 
documentation, evidence of termination, and related material The case file rna)' be
 
subdivided inlo separate folders as volume of documentation grows,
 

- WELL FILES. A separate cas: file is established for each well that is drilled
 
under provisions of the lease in orde: to document the supervision of operations on the
 
~.:cific well. Well fold.:n: an: arranged by well number md plQCej b~hind the related
 
lease operations case file. The well file contains the application for permit to drill (AP-
D), sundry notices, production reports, well completion and recompletion logs, maps,
 
plats. drawings. specifications. requests and approvals of waivers fro:n orders, drainage:
 
reports and investigations, applications for approval of methods for disposins of water
 
produced from the wells and the subsequent annual water analysis reports, and other
 
required well data, including monthly reports 01' operation,
 

Disposition
 
Authorirv
 

RLM MANt:AL RIel. I-XXXX 
1 "I"':o(l~5':~erstJe~ R..! 1·11'~5 



• • 1220 - RECORDS AND INFOR.\'{ATION M.ANAGEMENT
 

GRS/BLM Combined Records Schedules
 

Schedule 4 - Property Use and Disposal Records
 

Item 
~o Record St!rie~Descrintiun 

27 (1) Oil and Gall Optratlons Lease and Well Files· Indian. Operations case 
filt:S. ~rr~s~d by ~~rjIlJ uuiuber, UUIlWIICUUUl: the OVellM.ioll~ ~tiVitjC5 on ICo1$c$mat 
belong to American Indians for which BLM has mincM mana.gerrumt responsibilities. 

(2) Oil and Gas Operations Loise and Well Files - l'e-deral. Operations case 
files, an-anged by serial number, documenting the operarional acti ...ities on leases on land 
for which the f.!deral government holds the: mineral interests, This series also includes 
acquired land leases, such as F'ecJer.t1Fltrm Mongli¥!;; Corp (t'fMC) mIL f.mum Home 
Administration (FmHA) leases transferred to BLM by quit claim. 

c. OU and G:lS Geolo:ic and Produ~tlon Rerercnce Flies. Documents copieci from 
terminated oil and Sa.~operatlons flles, which have repetitive and multiple applications 
in support of the f¢deral leasing program. Examples include sidewall core analyses, 
fcnnatior. tests, bottomhole pressure test reports, well potential reports, packer tests, 
IIlIlPS, plats, specifications, and drawings pertainIng to individ.ual wells. Loeation: SO, 
DO, Or RAH. E~llUions: Well logs (Schedule 411 le). 

d. Oil and GIlS Drllinage Investigation Working Flies. Case tiles containing 
duplicate dccumeetanon of invcsti&won of allegation that lands are being drained of oil 
or gas by wr:l~ on l$ujal:t:nlli':ltl. Note: Reconl ctlpiC:lI ufur-oUoll!!,C: UU\;UUle:l1bIllC mcl! 
in the related lease or well file (item b). Location: DO or R.-\H with del~gated 
r:sponsibility . 

e. Oil and Gas Development I\lap M.,Ur$. Manuscript and annotaIed maps 
depicting lease boundaries, well locations and completions, units and c:omml.ll1itized 
areas. field names, and related summary information on the status of drilling operations 
in a particular area. Information is obtained from lessee and operator reportS, oil 
scouting services and publications, and from internal sources. Location: SO, DO or 
RAH that preduces the masters. 

f. Oil and Gu Field Files (Reurenee). Case tiles, arranged by field name, 
containing primarily reference: copies of reports, maps, well records, lind other technical 
infonnation on 011 and gas fields involving federal. Indian, private, and state lands. 
Loc:ation: SO, DO, Or RAH. 

,. Individual Well Records (IWR) and S~out Tickets (Reference). Shocu and oard 
forms showing when and by whom the well was drilled, depth, owner or operator, and 
drilling t'l:sultS with some related geologic data. Prepared from lessee reportS or 
~t:nl1th'e rmh1irlltinM or l'"lr.hll...,rt fmm t:nmmp.N'iJIIIfiml( Fnrm~' RT.M ~1~14. 
14t, 14b. Location: SO, DO, or RAH. 

Disposition
A ~.- . 

I'ERMA~ENT. Cutoff F.OFY in which 
the Icuc is terminated, the bond u 
released, and appeal rishL~are exhaust-
ed. Screen each file to identify and 
I:nl'), el':olneir. ru.l1l fnr mine in Ihe 2~-
logic: and production reference file (item 
I;). Transfer lease and well files to FRC 
'i 0 rears aft...or cutoff. FRC transfers 10 
NAR.O\ 20 years after cutoff: UNSC-
HEDULED 

TJ:::Ml'L>KAKY. t;utott· J::::u.n In whlCh 
the lease is terminated, the bond is re-
leased, and appeal rights are exhausted, 
Scrc:c=u C:lil:!J 1iI1: LU iUa:ULif) 1lIL11\;UP) 

Ileoloeic data for tiling in the geologic 
i1nd production reference file (item e). 
Tran£fcr ltU" and well file.: to FRC 10 

years after cuton: FRC destroys 7: 
years after cutoff. u?\SCHEDULED 

TEMPORARY. Destroy when no lOD-

ger needed to support the f~deral leasing 
program or for other reference purposes.
1JNSCHEDl!LED 

TEMPORARY. Dest!o~ when super-
seded, obsolete, Or no longer n:eded for 
'CrI:IC~I\;I:. U:"iSCHEDULED 

PERM-\~~. CutoffEOFY in which 
the map iii redrafted or completed. 
:~ransfer 10 FRC I vear alter cutoff. 
FRC llilllSfers to ~AR.A 20 years after 
(:Utoff. lNSCHEDULED 

'IE.\fPORARY. Review annually and 
destroy documents no lon~er needed for 
rererence. U!'iSCHEDULED 

::C~II'ORARY. D.:"troy wh.:n ~p\:r-
seded, obsolete, or no longer needed for 
leferenee. USSCHEDOLED 

BLM M.'J\:UAL R;1. l-XXXX 
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GRS/BLM Combined Records Schedules
 

Schedule 4 - Property Use and Disposal Records
 

Item	 Disposition 
A \)t.!Il'U ltvINo 

27	 h. Oil aDd Gas State Lease and Well RefereDee Copies. Convenience copies of TEMPORARY. Destroy when super-
UUCWII~lIbor':~Altllu~ uil tlJW~tL) l~:.e:. iuucd 11),a Swc AgCIl~Y And retAined by BLM :icdcd, ob.soJc~. or no longer needed for 
for reference. Location: SO, 00, or RAH, reference, tP.IlSCHEDtJLED 

BLMMANUAL ReI. I·XXXX
 
Supersedes RIll. 1·1645 12.'7.195
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1~20 - RECORDS AND IN FOR1l" nON M.-\"~AGEMENT 

GRS..'BLM Combined Records Schedules 

Schedule 4 - Property Use and Disposal Records 

Item Disposition
INn Record Series ..... Authoritv-I. 

28 GEOTHERMAL LEASNG FILES 132oo}. 
Oeotnermal resources are depletable: sub~ur!lic:e reservoirs of ~e:rgy cumpos~ or; 

(1) products Of natural geotherma; processes io.cludir-g indigenous steam, hot water, and
 
hot b:I.."lc; (2) steam, other gas,:s, hot water and hot brine resulting from artificial
 
inlrOci\:.Ction of water, gUo. or other fluids into geothenna.1 !onnlLtiOMj (3) heat or other
 
asseciated energy found in geothermal fbrmations; (4) any byproducts derived from
 
gcothcnt'.J!1 processes. BLM is responslble fo~ the cevelopmem of fedeli1l geot.lJ.ermal
 
resources under the pr.neiples of multiple-use m~ement. It also has trust resoonsi-
bility for American Indian t:,bal or allotted mineral interests. BLM is responsible for
 
the decision to lease; issuance of a lease; environmental protection; historic, natucal, and
 
cultural resource pro-.ection: eval\:ation of social and economic factors; record title
 
mlUlag~ent; lease mam.gc:me:.t on BL~-administered lands; and coordination with
 
other land management agencies. Authority: 43 CFR 3200. Confidentiality; Public
 
record category 1, except some tiles may contain proprietary-confidential Information
 
wmcn IS non-p'.lOlic record category 3; hivacy Act system Int::rior;U)"!-3. Viral:
 
Rights and interest records. E~elusions: Pending a.pplications (Schedule 4/16); explo-
ration permits (Schedule 4/25); geothermal agreements (Schedule 4/26).
 

a. Reserved 

b. C.ochermAl OptrAt!ons Luse lind W.lI Files. This record ~erie.i~comprised of
 
two major ease types that are described below - tile lease operatioM tile and the relatec
 
we1\ tiles which document the regulation, supervision, inspection, and enforcement of
 
df.1Eruz. nroducuon, safetY. and environmental activities or. the lease area. Forms:
 
BL\1 3000-2, 3, 32., 4; 3200·15, 20, 2 Ie.. 22, 24; 3260-2. 3-5. Location: Office \I,;th
 
the de1egatcd respo:1.sibility - usually the DO or RAH (in some states, the responsibility
 
is reramed by the SO).
 

- LEASE OPERATIONS CASE FILE. A separate case file is established for
 
each lease to document the supervision of operations on the lease from issuance to
 
termmatloa, The leas: operauons 1U1!conteins the lease Instrument ane! any ass~me-
nts, lease operations correspondence, operati.'lg agreements, decisions, environmental
 
assessment, reports of lease surveys and resurveys, operator plans, site security and
 
':m':rg~no)' nction pl:.tu. r~port3 /l,lte in"'':3~iSlltio:u of lIecid,:nts 1Ir:;:!undesirable evenu,
 
evidence of tem1in3.tion, and related material, The case file may be: ~bdivided into
 
separate folders as volume of documentation grows.
 

- WELL FILES. A separate case file is established for each well drilled under
 
provisions of the lease in order to decumen; the: supervision of operations en the well.
 
Well folders 2.."'C arranged by well number behind the related lease operations case file.
 
roe)' contain applications for permit to drill (APD). sundty notices. production reports.
 
well completion and recompletion logs, maps. plats. drawings. specifications, well test
 
l'epor.s, reports (If operadons, injection plans, injection reports and surveys, requests and
 
approvals of waivers fi'o:n orders. drainage reportS and investigations. applicatio~'i tor
 
approval of methods for disposing of water produced from the wells and the subsequent
 
annual water analysis reports, lind other required well data.
 

BLM ~tANt:AL ReI. J-XXXX (' _~.!'" ~_. '.'t:.~c 



Al'fICIIdix B. pue 4-21 
1220~RECORDSAND Th.'FOR..\1A110N MANAG'EN; 

GRSlBL'Y Combined Records SChedules 

Schedule 4 - Property Use and Disposal Records 

DispositionItem 
AIINn 

Z8 (1) Geothermal Operation, Lease and Wen Files· Indi2ll. Operations case 
tiles, arranged by senal number, (1ocumentutg tile operational activities on leases that 

·?EP-\1A~'E~J. Cutoff EOFY in which 
l:he lease 1Cnninates. the \)()nQ IS re-

belong to Indians for which BLM has minerals management responsibilities. .eased, and appeal rights IICC exhausted, 
screen each file to identify and copy 
I~.olosic d:11;.\ for filing In the geologic 

and production reference file: (item C). 
Transfer lease and well files to I"RC 3 
:'e:m after cu\o1I. FRC trUsf¢I'S to 
>lARA 20 years after cutoff.. UNS-
,:::HEDULED 

(l) Geothermal Operations Lease and Well Files· FederaL Operations C~ TEMPORARY. Cutoff t-:OFYin which 
files, arranged by serial number, documenting the operational activities on leases on land lnc lease terminates, the bond is re-
for whicb the: federal government holds the mineral interests. leased, and appeal rightS are exhau~(1. 

screen eacll rue to I~ntlty and copy 
geologic data for filing in the geologic 
and production reference file (item c). 
Trlmsfl:r lease; and \\~Il filc:s to me J 

:(e~ after cutoff. FRC destroys 75 
years after cutoff. UNSCHEDULED 

c. Geothermal Geologic and Production Reference Files. Documents copied from 
termInated geothermal operations flies, which have repetitive and mul'lipl: applications 
in SUi>POrt of the f*ral leasin~ progra.tn. Location: SO. DO. or RAI!. Exclusions: 
Well logs (Schedule 4/11c:). 

TE.ltviPOR.~Y. Destroy when no lon-
I~er needed to support the geothermal 
:~sin.2 erceram or for other reference 
purposes. L'NSCHEDULED 

FlL.l.{ MA."IUAL ReI. l·XXXX 
11:'7/95Supcrsecl.es ReI. l·l64S 

http:Supcrsecl.es
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1220!CORDS AND JNFOR.\iATION M.A..NAGE~T· 

GRS.'BLM Combined Records Schedules
 

Schedule 4 • Property Use and Disposal Records
 

Item Disposition
 
INo Record Series De~1 Aurhortrv
., :-IT 

29 SOlJI) MINIR.~L LE....SING FILES [3400, 3500J. 
BLM is r;:>ponslble ror (1c\'e1o"mem ot reaeral coal and at-Iter 5011d mineral 

resources under the principles ofmultipl¢-us~ manag~m¢nt. It also l1astr\lst resJ)Onsibii. 
it~ for American Indian tribal or allotted mil'\era.! interests. BLM is responsible for the 
d.ci~ion to lo)3Ce;iccu:ulce of :l 1.:1$.; el\vironmental prctllctior.; hi£toric, !laNnI, and 

cultural resource protection; evaluation of social and economic factors; record title 
IIUlnagement; lease management on BLM·administered lands; and coordination with 
other land manegement azencies. BL~ also delineates potential coal uacts, analyzcs 
environmental impacts of leasing. and appraises tract values, Mineral materia.L~aJ'l! 

disposed of by contract of sale:or free-use permit under 43 CFR 3600. Minerals such 
as gold, silver, quicksilver, and hard rock minerals are leasable on acquired land.~only.
Solid leaseble mineral commodities include coal, phosphat.:. sodium pctasslum, sulfUr in 
Texas and Louislana, gilsonite.. and nard rock minerals on acquired lands. Also included 
are minerals, which are leased under special leasing acts, including asphalt in Oklahomaj 
gold., silver and qUlCksllvc::-In connrmed pnvate la.'ld grants; certam minerals in National 
Park Service areas: reserved minerals on certain ,...nds which were patented to the State 
of California fo~ park or other purposes; certain minerals ill the White Mountains 
Nl1liU!l.l1! R.cClc::,:iuli Ale!:!, Ala!>u', Alld SAnd AllO gravel on ,c~in 1~'Ub which were 
patented to the State of ~evada, .*t.uthority: 43 CFR 3400, 3500. Confidentiality; 
Public record category I, except some: files may contain proprietlly-cOn!idential infor-
mation whi::h is non-publie reco:4 cawS-0I')' ~; Privacy Act System Interiorll.LM.l, 
Vital: Rights and Interest records. Exclusions: Pending applications (Sched~lc 4/16): 
exploration end prospecting permits (Schedule 4I2S); mineral material sales (Schedule: 
4.i6b). 

i. Reserved 

b. Solid Mineral Lease Operations Files. Documenting Lite regulanon, supervision, 
inspecdon, and enforcement of drilling and production activities on the lease area. 
Cc~h ..ts of lease instrument and assignments. operating agreements, decisions, mining 
pl.'l ..'1S. environmental assessment, reclamation plans, lease inspection ana procecnon 
verification reports, and related eorrespendenee. Forms: B1.M 3400·12; 3440.1; 3504· 
1. 3: 3520·7; 3730-1. Location: Office with delegated responsibility - usually DO or 
R.....I] (in some .$t.lt~.~,responsibility n:tzlincd by SO). 

(1) Solid Mineral Lease Operations Case Files· Indian. Operations case tiles, PERMANE~T. Cutoff £OFY in which 
lIl'T'.Ulsed b~' serial number, documenting rh~ (I~rati(ln~.l Rctiv\rieos (\n 1~l'!sP.'c;bP.1o.,zlnz tn lhr. II'.JI~ tr:nninldr:, thr: hnnrl i~ released, 
lndians for which BL~! has minerals management responsibilities. and appeal rights are exhaustl:d. Screen 

each file to identify and copy geologic 
(lata for filins in the geologic and pro-
ciuction reference file (item c). Transfer 
10 fRC 10 years after CUtoft~ FRC 
transfers to KAR~ 20 years after cutoff. 
IJNSCHrpI,;Li:D 

BL.\{ MA..'IIL·Al. ReI. I·XXXX
 
Sueersedes ReI. 1·1645 12,7:'95
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GRSlBLlv1 Combined Records Schedules
 

Schedule 4 - Property Use and Disposal Reeords
 

Item 
No. ~ eeord Series 11 

29 (2) SoUd Mineral Lease Operations CI\St Flle$ - federal. Operations case flies. 
arrange4 by serial number, documenting the operatlonal IictMtieS On leases on land for 
which the federal government holds the mineral interests. 

c. Mine M:lps and Abandonment Reports - Indian and Federal. Record copies of: 
(1) maps and plats showing extent of mine deve loemen; excavation and severance, lease 
boundtlties, surface buildings, lecatlou of mineral deposits, bore boles, related mine 
information; and (2) abandonment and inspection reports, maps, plats, and dnw,ings
dc:1ailingmethod of abandonment. surface reclamation, closure Of surtac.e openings, anci 
complia:nce with lease stipulations. 

d. Sulid Mincnab Geolugh: lind l"'ruuucLiulI &fc:n:t,,:c: File). DUCUIUCIll:, cVjJicu 

from terminated ~olid mineral operations flles, which have repetitive and multiple 
apl'lic&tiol1$in support of the federal leasing program. Location: SO, DO, or RAH, 

Disposition
A ;.'" ...~":\'. 

r£MPORARY. Cutoff £OFY In which 
!he lease terminaf¢s. the 1)Onl1IS reo 
leased, and appeal rights arc exhausted. 
Screen each file to idel1ti1)' and copy 
~60logio dutll fot filing in th. gtoloSic 
~d production reference file (Item c). 
rran.~fer to FRC 10 years after cutoff. 
F'RC ~~tr~y~ 7S years after cuU)ff. 
<liNSCHEDULED 

·PERM.'\NENT. Cutoff EOFY in which 
':he lease terminare, the bond is released, 
and appeal riih~ arc exhausted. Tra-
:1Sf:r to f'Re 10 years after cutoff. 
rRC tmlsters to l\AAA 2U years aner 
:utotf. ("'"NSCHEDT,;LED 

'rEMPOR.A.RY. Do;stl'o~ wheu no lon-
,~erneeded to support the federal leasing 
:,rogram or for other reference purposes. 
'[..~SCm:1)UL£D 

Rtl. l·XXXX 
12·'7195 

http:rEMPOR.A.RY
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Appcn4i>c Ji, p~ " 31 

Item Disposition 
INn Record Series D A uthoritv, 

30 OLL SHALE LEASING FILES [3900). 
Oil shale is a fine-textured sedimentary rock containing organlc matter that can 

yield oil and hydrocarbon gas by destr\lctive distillation. BLM is responsible for !he 
development of federal oil shale resources under the prin:iples of multiple-use manage-
IIlCUt. II tLhu Wu; trust n=liporn;!blll~y fur American Indian U'rbal or allotted mineral 
interests. BLM is responsible for the decision to lease; issuance of a lease, environ-
mental protection; historic, natural, and cultural resource protection; evaluation of social 
aJ1deconomic factor::: I'tcord titlo mIlnClremcnt; l~QIIC mIUlAS~C:1U on DLM-4dmini.'tcred 

lands; and coordination with other land management agencies. Authority: 30 USC 
181,301-306. 351-359. Confidentiality: Public record category 1, except some files 
may contain certain proI'lriefAry/oonf'inr:ntilll infnrmafl(ln which i~non-public: rec:cm! 
cr.tcgory 3; Privacy Act S)'Stl:IIl Interior/LlM·3. Vital: Rights and interest r~c.ords. 
Exclusions: Pending applications (Schedule 4/16); exploration p¢nni~ (Schedule 4/2:5). 

ll. Reserved 

b. Oil Shale Lease Operations Flies. Documenting the regulation, supervision, 
mspecnon, and enrorcement 01 011 shale production activities on the lease area. Consists 
or the lease: instrument and assignments, operating agreements, decisions, lease devel-
opment plans, sit¢ security plans, reports and investigations of accidents and events • 
.:m·iron:ncntal ~c:lillc filc$, IUld J:;letcu 11~l.Crilll. C~e filt:£ l:l.lIy be subdivided by 
subject into additional folders as volume warrants, Location: Office with delegated 
respo:lsibility • usually the DO or RAH (in some states, the responsIbility is retained by 
the SO). 

(1) Oil Shale Lease Operations Case Files - Indian. Operations case files, PER!\1ANE~T. Cutoft'l::OfY in which 
arta!l2ed by serial number. dccumentlnj; the operaticnal activifies on leases ~1()n2in£ Ul The lc'!!1~~Il':rminJlltl"~. 7h~ nnnd is r~_ 

Indians for which BLM has mtnerals management responsibilities. leased, sad appeal rights are exhausted. 
Screen each file to identify and cop~' 
geologic data for filing in the geologic 
and production reference files (item c). 
Transfer to FRC 3 years after cutoff. 
FRC transfers to NARA 20 years lifter 
cutoff. UNSCHED'{.)l..tD 

(2) Oil Sbale Lease Operations Case Files - FederaL Operations case tiles, TEMPORARY. Cutoff EOFY in which 
II.ITanS.d by ~6riQI number, documenting th..: opcrl1rion.'!.1 a'ti"iti~ 011 lell~c~ UII wIll fUT Ihe h:lISC: iermmatcs, the bone! IS re-
which the federa.l government holds the minerai interests. leased, and appeal rights are exhausted. 

Screen each file to identify and copy 
Geologie d~ta for filing in the geolo,;ie 

and production reference files (item c). 
Tra.'lSfer to FRC 3 years after cutoff. 
FRC de..;troy~ 75 >,I':HT~ JIIftl"r r.11Tl)ff 

l.!NSCHEDULED 

BLM MA~UAL ReI. \·XXXX 
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Item 
INn 

30	 e, OU Shale Lease OperatioDs Maps. Maps submimd by lessee, showing extent of 
development, excavation, and severance for each lease and location ofle~ boundaries, 
surface roads and facilities. mineral deposits, bore holes, etc. Location: SO, DO, or 
RAll. 

(1)	 Oil Shale Final Map$. 

(2)	 Oil Shale Intermediate and Pre-Final Maps and Plats. 

d. Oil Sbale Geologie and Production Reference Flies. Documents copied from 
temunated 011 !hale operenons Illes, whiCh have repetitive an4 multiple applications In 
support of the federal leasing program. Location: SO, DO, or RAH. 

31	 Reserved 

II	 SERL\L RECISTER P.\.GES AND LOGS IU741. 
The serial register was created OIl July I, 1908, as a digest of each public land case. 

The serial pages document a brief histolY of each case and are used as a comrol to 
prevent duplication of case file serial numbers. Typed paper masters wen: disccntinued 
In 1984, after which serial pages were produced electronically by case recordation 
systems. When the new Automated Lands and Minerals Records System (ALMRS) 
(Schedule 30/1) is fully implemented, it will replace the case recordation systems and 
serial register page system will be discontinued. Authority: 43 erR 1813.1821,3833. 
Forms: BLM 1274-1. 18. Confidontiallty: Public record category 1; Privacy Act 
System InteriorlLLM- 7. Exc:lusiolls: Case recordation systems that produce serial pages 
(see Schedule 30). Location: Masters created IUld maintained by SO; duplicates by 

AFO. 

d.	 Microform Duplicates. 

Disposition
Authnritv 

PER.'-1A~E1\"·. Cutoff F.OFY In which 
!he lease terminates, the bond is 1'1:-

lUJ:&d, and appo.ll right!; are exhausted, 
Transfer to FRC 3 years after cutoff. 
PRe transfcrs to NAR.A. 20 years ailer 
~utoff. UNSCHEDULED 

f&\1PORARY. Destroy when super-
~eded by later version. UNSCHED· 
ULED 

rEl\-iPORARY. Destroy when no Ion-
ger needed to support the federal leasing 
program orforotherreferen~e purposes, 
UNSCHEDULED 

TEMPORARY. Destroy when super-
!leded, ebsetete, Or nO longer needed for 
admlnlw.ltlve or reference purposes. 
!UNSCHEDULED 

£lUi	 MANUAL ReI. l·XXXX
Su~rscdcs ReI. I-IMS I? "7 ICH 


