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REQUEST FOR RECORDS DISPOSITION AUTHORITY
 

3. 

In accordance with the provrsions of 44 
USC. 3303a the disposition request,
mcIudmg amendments, is approved except
for Items that may be marked "disposrtron
not approved" or "WIthdrawn" m column 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE STATES 
Lloyd Woosley er 'Carol, Wippich Lloyd-703-648-:02B 

6. AGENCY CERTIFICATION 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not be needed after the retention reriods syecified; and that written concurrence from 
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal 
Agencies, 

liil is not required; Q is attached; or has been requested. 
SIGNATURE OF AGENCY REPRESENTATIVE 

ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO. 

.The u.s Geological Survey (USGS), established m 1879, IS the Nation's
 
pnncipal natural SCIence and information agency. The USGS conducts research,
 
momtonng, and assessments to contnbute to understanding the natural world __
 
America's lands, water, and biological resources. The USGS provides reliable,
 
impartial informanon to the citizens of this country and the global commumty m
 
the form of maps, data, and reports contammg analyses and mterpretanons of
 
water, energy, mmeral and brological resources, land surfaces, manne ,
 
environments, geologic structures, natural hazards, and dynamic processes of the '
 
Earth. USGS data and information are used daily by managers, planners, and '
 
citizens to understand, respond to, and plan for changes m our environment.
 

The USGS serves the nation by providing reliable scientific mformanon to·
 
descnbe and understand the Earth, rmmrruze loss of hfe and property from
 
natural disasters; manage water, biological, energy, and mmeral resources; and
 
enhance and protect our quality of hfe,
 

The USGS has four NARA approved records schedules m place and bemg
 
mamtamed by the bureau. They are:
 

•	 The General Records DISpOSItIon Schedule dated Apn12003. 
•	 The National Mappmg DIVISIon Missron-Specific Records Schedule 

dated May 1999. 
•	 The Geologic DIVIsion MISSIOn-SpecIfic Records Schedule dated 

September 1993. 
•	 The Water Resources DIVISIOnMission-Specrfic Records Schedule 

dated October 1990. 

Attached, for NARA approval, ISthe revised draft, dated February 2005, of the 
Water Resources DIVISIon Mission-Specific Records Schedule and the cross- ' 
mdex between the old October 1990 schedule and the new revision 

115-109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228 
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USGS WATER 

ITEM 
NUMBER 

RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION 

DESCRIPTION OF RECORD 

SCHEDULE 

DISPOSAL INSTRUCTIONS 

Rev January 2006 

DISPOSAL 
AUTHORITY 

1400-01 

RESERVED 
Nat10nal Water Informat1on System (NWIS) The NWIS lS a 
dlstrlbuted water database In whlch data can be processed over a 
network of workstatlons and flleservers at Survey offlces 
throughout the Natlon The system lS composed of four subsystems
the Ground-Water Slte-Inventory (GWSI) System, Water-Quallty (WQ)
System, Automated Data-Processlng System (ADAPS), and water;ose7

~\ r=:>:Data System (WUDS) The GWSI System contaln~nd'~provJ!aes cces , ..' ," "'*0 ,fto anven t or y anf orma t i.on about ~~:-at st r~?ches/,; e ! 
test holes, sp r i nqs , el s , ,,~_ns, s , 

and ' . 

l400-0lc 

l400-0ld 

reamflow (dlscharge), reserVOlr water 
and ground-water quallty, ground-water
WUDS stores summary data on water use 

throughout the Natlon and lncludes two database systems the Slte-
Speclflc Water-Use Data System (SWUDS), and the Aggregate Water-
Use Data System (AWUDS) 

Inputs 

RESERVED 

Master Data F11e 

RESERVED 

Outputs 

RESERVED 

Documentat10n 

RESERVED 

l400-0le Backup Tapes 

RESERVED 

2 



USGS WATER PESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January 2006 

ITEM DESCRIPTION OF PECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-02 Research and Invest~gat~ve ProJect Case F~les Records that 
document the SClentlflC research and data collectlon that was 
conducted durlng the proJect, lncludlng orlglnal data, 
computatlons and analyses, anclilary data, and other records that 
support the sClentlflc lnterpretatlons and concluslons ThlS 
lncludes all records assoclated wlth computer models, surface 
geophyslcal surveys, subsurface dye traces, and other 
lnterpretatlve products 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the proJect 
or at the end of the flscal 
year for contlnulng
proJects Transfer records 
to Federal Records Center 
(FRC) after actlve 
reference ceases Destroy
100 years after transfer 

Techn~cal Rev~ews Documentatlon from technlcal reVlews of cost 
center 
quallty 

programs, proJects, and procedures to assure 
and completeness of sClentlflc actlvltles 

unlformlty, 

D~sc~pl~ne Rev~ews 
Dlsclpllne offlces 
assure unlformlty,
actlvltles 

Perlodlc technlcal reVlews led by Natlonal 
of Dlstrlct and SClence Center procedures to 
quallty, and completeness of sClentlflc 

Cut-off when no further 
correctlve actlon lS 
necessary Destroy 10 years
after cut-off 

ProJect Rev~ews Perlodlc lnternal technlcal reVlews of the Cut-off when no further 
orlglnatlng
quallty and 

offlce's programs, proJects, and procedures
completeness of sClentlflc actlvltles 

to assure correctlve actlon 
necessary Destroy
after cut-off 

lS 
10 years 

Water Data Sources Records ldentlfYlng governmental and prlvate
organlzatlons lnvolved In the collectlon of water data Also 
lncludes lnformatlon on the type and quallty of the data and how 
the data may be obtalned 

Cut-off at the end of the 
flscal year ReVlew every 
years and destroy records 
that are superseded,
obsolete, or no longer
needed 

3 

SURFACE WATER 
1400-10 D~scharge Gag~ng Stat~on Case F~les These records 

collectlon actlvltles at dlscharge gaglng statlons 
reservolrs, wetlands, dlverslons, and estuarles 

document data 
along streams, 

1400-10a Technlcal Correspondence and Meetlng Notes These records may
lnclude, but are not llmlted to, letters or notes documentlng
permlsslon to lnstall a gaglng statlon, changes made to a slte, 
termlnatlon of a gaglng statlon 

or 

Cut-off at the end of the 
flscal year ReVlew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer needed 

3 



USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL 
NUMBER AUTHORITY 

l400-l0b	 Cont~nuous Stage Measurements Stage measurement (un~t value)
data collected from dlgltal fleld recordlng lnstruments such as 
electronlc data loggers, satelilte data-collectlon platforms
(DCPs), and other telemetry systems, or Automatlc Dlgltal
Recorders (ADRs) as part of a monltorlng network or 
lnvestlgatlon 

Or~g~nal D~g~tal T~me-Ser~es Data Orlglnal dlgltal perlodlc
(tlme-serles) data that have been processed, revlewed, corrected 
as needed, and stored uSlng the ADAPS subsystem of NWIS 
Malntalned In	 NWIS 

Raw Electron~c Data The raw electronlc data collected from the 
dlgltal fleld	 recordlng lnstrument The raw data are processed to 
produce the orlglnal dlgltal tlme-serles data stored In NWIS 

D~g~tal Punched Paper Tapes and Paper Charts Dlscrete (unlt
value) data collected uSlng ADRs or other recordlng devlces the 
use of whlch was dlscontlnued In the late 1990's Paper records 
are converted to dlgltal flIes on a case-by-case basls to support
future use 

l400-l0b(4) Pr~mary Computat~ons {un~t values stored ~n NWIS or un~t values
 
-(Updated are retr~evable from or~g~nal source mater~al l400-10b{l)}


descr~pt~on Computer prlntouts of unlt values from NWIS at each recordlng

8-5-05) lnterval
 

l400-l0b(5) Pr~mary Computat~ons {un~t values not stored ~n NWIS or are not 

(added 8-5-05) retr~evable from or~g~nal source mater~al 1400-10b{l)} Computer
prlntouts of unlt values at each recordlng lnterval 

RESERVED 

RESERVED 

Unlt values recorded on 
tapes and charts are 
converted to dlgltal flIes 
and entered lnto NWIS as 
fundlng allows Destroy
orlglnal paper records 
after converSlon to dlgltal
flles Transfer remalnlng
tapes and charts to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 

Destroy one year after the 
data have been publlshed 

Transfer remalnlng to FRC 1400-10b(5)
after actlve reference 
ceases Destroy 100 years
after transfer 
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USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE	 Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-10c	 D1scharge Measurement Records Data and other support1ve
1nformatlon collected 1n the fleld durlng dlscharge measurements 
at streams, rlvers, reserVOlrs, dlverslons, and estuarles 

Ind1rect Determ1nat1on F1les These records are orlglnal fleld 
data relatlng	 to peak dlscharges They are used ln flood studles 
and document the roughness of channel, water elevatlon, and 
channel cross-sectlons Records lnclude correspondence and 
photographs of channels showlng actual condltlons after receSSlon 
of the flood 

Level Notes Result of surveys made to checl: eLe va t i.on of 
measurlng pOlnts, reference pOlnts, and benchmarks at dlscharge 
measurement sltes 

H1stor1cal Records Used to Compute D1scharge Informat1on Hand-
drawn stage-dlscharge ratlng curves relatlng stage to dlscharge,
work hydrographs made for estlmatlng dally d1scharges, worksheets 
and che ck La st s for t rac kanq compu t a t i ona l progress, and sh i f t; 
documentatlon	 that are not currently avallable from NWIS 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Records are entered lnto 
NWIS lf approprlate data 
fle1ds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

1400-l0g Tracer-D1lut10n D1scharge-Measurement Data Fleld and laboratory Records are entered lnto 

data assoclated wlth a dllutlon-type dlscharge measurement ThlS NWIS lf approprlate data 
lncludes fleld notes, results of laboratory analysls, and data flelds are avallable Cut-
analysls documents off at end of the flscal 

year Transfer records to 
FRC after actlve reference 

5 



USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL 
NUMBER AUTHORITY 

ceases Destroy 100 years
after transfer 

- °1400-10h Ver1f1cat10n of Mann1ng's Roughness Coeff1c1ent (n) Values or Records are entered lnto 
Other Ind1rect Methods Computatlons for pre-determlnlng or NWIS lf approprlate data 
verlfYlng the roughness coefflclent value at sltes for flelds are aval1able Cut-
lnvestlgatlve or other purposes off at end of the flscal 

year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Stat10n Analys1s Documentatlon concernlng factors that affect Cut-off after 10 years and 
the analysls of a statlon record of stage and/or dlscharge for a transfer to FRC after 
water year actlve reference ceases 

Destroy 100 years after 
transfer 

-10J	 S1te Inspect10n Reports Reports submltted by local observers or Cut-off after 10 years and 
agency staff contalnlng data on the operatlon of the recorder and transfer to FRC after 
the stage of the stream actlve reference ceases 

Destroy 100 years after 
transfer 

Current Meter Records Includes ratlng tables, and correspondence Cut-off after 10 years and:OO-lOk 
Current meter procurement, malntenance, defects, transfer to FRC afterconcernlngb locatlon ratlng, repalrs, an 

d ra 
t lng a 

ft er actlve reference ceases 
I' propertynum er, ,	 Destroy 100 years after
 

transfer
 

Records are entered lnto 
Measurements Measuremen tsj./9. c-----_r~e~p~a~i<rcs~~~~~~jS"'':~~~~~~~~~~~;:~~~~~'---~~~~~;;~~~~~~~----------------d other T es	 sand estuarles NWIS lf approprlate data~	 ~~~~~~~~~~~~~~~;O~%~~;~l~O~C~1~t~~~;;~~~~~AcoUSt1CS an ers reservolrs, dlverSlon , flelds are avallable Cut 

1400-101 taken at streams, rlV r',ther technology off at end of the flscal 
aCL-,ustlcmeters 0 L T fer records toUSlng	 year rans 

FRC after actlve reference 
ceases Destroy 100 years 

after transfer 

6 



USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE	 Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

l400-l0m	 Stat10n Descr1pt10n and H1story These records descrlbe the 
physlcal characterlstlcs and functlons of the gaglng statlon 
They provlde such lnformatlon as date of establlshment, locatlon 
by map coordlnates, types of recordlng equlpment used, dralnage 
area served, channel and control, cooperatlve agreements,
regulatlons, and accuracy Annotated maps and photographs also may
be lncluded 

GROUND	 WATER 

Ground-water Case F1les These records document hydrologlc data 
collectlon actlvltles at wells and sprlngs 

Techn1cal Correspondence and Meet1ng Notes These records may
lnclude, but are not Ilmlted to, letters or notes documentlng
permlsslon to	 lnstall a well, changes made to a slte, the 
deepenlng or re-drllllng of a well, or termlnatlon of a monltorlng
slte 

County Ground-water Informat1on F1les Maps and other general
lnformatlon about the ground-water resources ln a county, lncludlng
but not Ilmlted to annotated county maps, aqulfer test results, well 
logs, water analyses, IlStS of reglstered wells ln the county, and 
other lnformatlon 

Perm1ts Coples of permlt documents created by state or 
local agencles 

1400-20d	 Well and Spr1ng Schedules Informatlon concernlng wells or 

sprlngs lncludlng a descrlptlon, locatlon, ownershlp, sketches, 
llthology, speclflc Yleld, water levels, dlscharge, and other 
lnformatlon Data are entered lnto Ground-Water Slte Inventory
(GWSI) database, a subsystem of NWIS 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Cut-off at the end of the 
flscal year ReVlew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer needed 

Cut-off at the end of the 
flscal year Pevlew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer needed 

Cut-off at the end of the 
flscal year ReVlew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer needed 

7 



USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

l400-20d(1) 

l400-20d(2) 

l400-20e 

RESERVED 

l400-20f 

RESERVED 

1400-~Of(1)
RESERVED 

l400-20f(2)
-RESERVED 

Act1ve Well and Spr1ng Schedules Includes water-level measurement 
forms, fleld notebooks, and lnspectlon reports 

Inact1ve Well and Spr1ng Schedules Includes water-level 
measurement forms, fleld notebooks, and lnspectlon reports for 
capped wells or sprlngs no longer belng monitored 

Non-Cont1nuous Water-Level Measurements Indlvldual measurements 
made as part of a monltorlng network or lnvestlgatlon, or for 
verlflcatlon of data at a contlnuous record site Data are 
entered lnto GWSI Malntalned In NWIS 

Cont1nuous Water-Level Measurements Water-level measurements 
(unlt values) made uSlng dlgltal fleld recording lnstruments or 
Automatic Dlgltal Recorders (ADR) as part of a monltorlng network 
or lnvestlgatlon Also lncludes data from satelllte telemetry 

Or1g1nal D1g1tal T1me-Ser1es Data Orlglnal dlgltal tlme-ser1es 
data that have been processed, revlewed, corlected as needed, and 
stored uSing the ADAPS subsystem of NWIS Malntalned ln NWIS 

Raw Electron1c Data The raw electronlc data collected from the 
dlgltal fleld recording instrument The raw data are processed to 
produce the orlglnal digital tlme-serles data stored ln NWIS 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the fiscal 
year Transfer records to 
FRC after active reference 
ceases Destroy 100 years
after transfer 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the fiscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

RESERVED 

RESERVED 

RESERVED 

RESERVED 
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USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-20f(3) 

1400-20f(4) 

1400-20g 

1400-20h 

1400-20l 

D~g~tal Punched Paper Tapes and Paper Charts Unlt value data 
collected uSlng ADRs or other recordlng devlces the use of whlch 
was dlscontlnued In the late 1990's Paper records are converted 
to dlgltal flles on a case-by-case basls to support future use 

Pr~mary Computat~on of Water Level Computer prlntout showlng
water-level datum correctlons 

Level Notes Result of surveys to chec): elevatlon of measurlng
pOlnts, reference pOlnts, and benchmarls at wells or sprlngs 

Aqu~fer Test Reports Records documentlng results from slngle or 
multlple aqulfer tests conducted to determlne hydraullc
propertles of aqulfer or conflnlng unlts 

Well Logs (Dr~ller's Logs, L~tholog~c Schedules, and Geophys~cal
Logs) and Core Analyses for Scheduled Wells Records documentlng
locatlon, Ilthology, core and graln Slze analyses, and 
stratlgraphy of drlll or bore sltes lncorporatlng paleontologlcal
data, drlller's logs, and electrlc logs Some records cannot be 
entered lnto GWSI, such as borehole geophyslcal logs 

Unlt values recorded on 
tapes and charts are 
converted to dlglta1 fl1es 
and entered lnto NWIS as 
fundlng allows Destroy
orlglna1 paper records 
after converSlon to dlglta1
flles Transfer remalnlng
tapes and charts to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 

Destroy one year after the 
data have been publlshed 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

9 



USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January ~006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-20)
(added 8-5-05) 

1400-30 

1400-30a 

1400-30b 

1400-30c 

Stat10n Analys1s Documentatlon concernlng factors that affect 
the analysls of a contlnuous record of water levels In a 
monltorlng well for a water year 

WATER QUALITY AND OTHER
 
ENVIRONMENTAL MEDIA
 

Water Qua11ty/Env1ronmental Med1a Case F11es These records 
document data collectlon actlvltles at water-quallty monltorlng
statlons at streams, llvers, reserVOlrs, wetlands, dlverslons, 
estuarles, sprlngs, lyslmeters, and wells Includes the chemlcal 
and mlcroblal propertles of water, SOLI and sedlment, blologlcal
tlssues, and atmospherlc deposltlon 

Techn1cal Correspondence and Meet1ng Notes These records may
lnclude, but are not Ilmlted to, letters or notes documentlng
permlsslon to lnstall a water-quallty monltor or well, changes
made to a slte, the deepenlng or re-drlillng of a well, or 
termlnatlon of a statlon 

Stat10n Descr1pt1on These records descrlbe the physlcal
characterlstlcs and functlons of the sampllng statlon They
provlde such lnformatlon as date of establlshment, locatlon, 
types of equlpment used, and dralnage area served Annotated maps
and photographs may support these records 

S1te Inspect10n Reports Forms or reports submltted by local 
observers or USGS personnel contalnlng data on the operatlon of 
lnstrumentatlon, callbratlon of the lnstrumentatlon, and 
condltlon of the sampllng slte 

Cut-off after 10 years and 
tr~nsfer to FRC after 
actlve reference ceases 
Destroy 100 years after 
transfer 

Cut-off at the end of the 
flscal year ReVlew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer needed 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Cut-off after 10 years and 
transfer to FRC Destroy
100 years after transfer 
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USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

l400-30d 

(Changed 
d~spos~t~on 

8-5-05) 

l400-30e 

l400-30f 

l400-30f(1)
RESERVED 

l400-30f(2)
RESERVED 

1400-30f(3) 

1400-30f(4) 

Non-Cont~nuous Water-Qual~ty Records Indlvldual measurements made 
as part of a monltorlng network or lnvestlgatlon, or for 
verlflcatlon of data at a contlnuous record slte 

WATLIST Pr~ntouts Computer prlntouts of measurement data 
generated by the USGS Natlonal Water Quallty Laboratory 

Cont~nuous Water-Qual~ty Records Contlnuous water-quallty 
measurements (unlt values for water temperature, pH,
conductlvlty, dlssolved oxygen, and turbldlty) made uSlng data 
loggers or Automatlc Dlgltal Recorders (ADR) as part of a 
monltorlng network or lnvestlgatlon Also lncludes data from 
sateillte telemetry 

Or~g~nal D~g~tal T~me-Ser~es Data Orlglnal dlgltal tlme-serles 
data that have been processed, revlewed, corrected as needed, and 
stored uSlng the ADAPS subsystem of NWIS Malntalned In NWIS 

Raw Electron~c Data The raw electronlc data collected from the 
dlgltal fleld recordlng lnstrument The raw data are processed to 
produce the orlglnal dlgltal tlme-serles data stored In NWIS 

D~g~tal Punched Paper Tapes and Paper Charts Unlt value data 
collected uSlng ADRs or other recordlng devlces the use of whlch 
was dlscontlnued In the late 1990's Paper records are converted 
to dlgltal flles on a case-by-case basls to support future use 

Pr~mary Computat~ons Computer prlntouts of unlt values from NWIS 

at each recordlng lnterval 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Destroy one year after the 
proJect lS completed or the 
data have been publlshed 

RESERVED 

RESERVED 

Unlt values recorded on 
tapes and charts are 
converted to dlgltal flles 
and entered lnto NWIS as 
fundlng allows Destroy
orlglnal paper records 
after converSlon to dlgltal
flIes Transfer remalnlng
tapes and charts to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 

Destroy one year after the 
data have been publlshed 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-30g D1scharge Measurement Notes Instantaneous dlscharge measurements 
taken at ungaged sltes at the tlme of water-quallty sample
collectlon These notes should be added to the research or 

Records are entered 
NWIS lf approprlate
flelds are aval1ab1e 

lnto 
data 

Cut-
lnvestlgatlve proJect case flle off at end of 

or at the end 
the proJect
of the flscal 

year for contlnulng
proJects Transfer 
to FRC after actlve 

records 

reference 
100 years 

ceases 
after 

Destroy
transfer 

.1400-30h Sample H1story F1le Contalns fleld sheets, other fleld ana1ysls
and measurement results not lncluded on the fleld sheet, such as 
ancl11ary data and alkallnlty calculatlons; and Analytlcal
Servlces Request (ASR) and rerun request forms 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases 
after 

Destroy
transfer 

100 years 

1400-301 F1eld Qual1ty Assurance (QA) / Qual1ty 
Includes but lS not llmlted to Quallty
(QAPP), supplemental QA fleld sheets, 
fle1d QC measurements, and laboratory
samples 

Control (QC) Records 
Assurance ProJect Plan 

chaln-of-custody forms, 
analysls of fle1d QC 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC aftel actlve reference 
ceases 
after 

Destroy
transfer 

100 years 

1400-30J Meter Cal1brat1on Records Notebooks or 
the ca11bratlon of fle1d and laboratory
collect water-quallty data 

other records documentlng
lnstruments used to 

Cutoff when notebook lS 
full or when meter lS taken 
out of serVlce Transfer 
records to FRC after actlve 
reference 
100 years 

ceases 
after 

Destroy
transfer 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-30k 

1400-301 
(added 8-5-05) 

1400-31 

1400-31a 

Sample Management Includes samp1e-preservatlon test results and 
records on sample acceptance or reJectlon, storage and tracklng,
and dlsposal 

Stat10n Analys1s Documentatlon concernlng factors that affect 
the analysls of a contlnuous record of water-quallty data for a 
water year where the lnstrumentatlon lS not assoclated wlth a 
streamflow gaglng statlon or monltorlng well 

LABORATORY RECORDS 
Laboratory Records Include, but are not Ilmlted to, processed
and unprocessed data and calculated results for physlcal,
chemlcal, and blologlcal analyses of samples and speclmens
These data and results characterlze rocl:, sOlI, sedlment, water, 
and blota Included are lmpurltles, volatlles, and contamlnants 
In water, sedlment, and other envlronmental medla samples,
sample-preservatlon test results, quallty assurance (QA) / 
quallty control (QC) data, callbratlon and method records, 
laboratory notebool:s, and tralnlng records Laboratorles lnclude 
the Natlonal Water-Quallty Laboratory (NWQL), USGS research 
laboratorles, and USGS Dlstrlct water-quallty, sedlment, and 
bacterlologlcal laboratorles Includes taxonomlC results 
generated by the NWQL Also lncludes data and other records 
provlded by non-USGS laboratorles 

Instrument and other Output Orlglna1 laboratory data generated
by the physlcal, chemlcal, or blologlcal analysls of water, 
sedlment, or other envlronmental medla samples, lncludlng
lnstrument output that not been fully explolted Also lncludes 
data characterlzlng partlcle slzes, mlneralogy, organlc content, 
and other descrlptors of samples of bedload, bed and banI: 
sedlment, and 5011 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Cut-off after 10 years and 
transfer to FRC after 
actlve reference ceases 
Destroy 100 years after 
transfer 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off after three years or at 
the end of the proJect
Transfer records to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 
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ITEM
 
NUMBER
 

1400-31b
 

RESERVED 

- !400-3lb (1) 

RESERVED 

l400-3lb(2)
RESERVED 

l400-3lb(3)
RESERVED 

l400-3lb(4)
RESERVED 

l400-3lb(S)
RESERVED 

l400-3lc 
I • 

DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL 
AUTHORITY 

Laboratory Informat10n Management System (LIMS) Used to store, 
track, and release analytlcal test results requested by the NWQL 
customers through Dlstrlcts, cooperators (state, county and 
munlclpalltles), unlversltles, and other government agencles, and 
forelgn lnterests The database lncludes statlstlcal process
control lnformatlon, data capture utlllty flIes, lnstrumentatlon 
results, Federal Flnanclal System (FFS) lnformatlon and account 
numbers, change sheets, Analytlcal Servlces Request (ASR)
lnformatlon, manual data entry forms, prep logbook lnformatlon, 
analyst's QC lnformatlon, and dally emall reports to customers 
wlth sample logln lnformatlon (Legacy Database) 

Inputs 

RESERVED 

RESERVED 

Master Data F1le RESERVED 

Outputs RESERVED 

Documentat1on RESERVED 

Backup Tapes RESERVED 

Sample Management 
records on sample
and dlsposal 

Includes 
acceptance 

sample preservatlon test results, and 
or re)ectlon, storage and tracl:lng, 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off after three years
Transfer records to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

l400-3ld Laboratory QA/QC Records Long-term monltorlng of method Records are entered lnto 
performance, blas and varlablllty, and data reVlews NWIS If approprlate data 

flelds are avallable Cut-
off after three years
Transfer records to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 

l400-31e	 Laboratory Revlew ReVlews and correctlve actlon responses, Records are entered lnto 
lncludlng but not llmlted to, performance evaluatlon studles, NWIS If approprlate data 
bllnd sample assessments, and audlts flelds are avallable Cut-

off after three years
Transfer records to FRC 
after actlve	 reference 
ceases Destroy 100 years
after transfer 

l400-3lf	 Mater~al Records Includes, but not llmlted to, results of Records are entered lnto 
testlng sample preservatlves, contalners, lot numbers for NWIS If approprlate data 
reagents and standards, and contamlnant-free water flelds are avallable Cut-

off after three years
Transfer records to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 

l400-3lg	 Laboratory Notebooks Records of the method performance, Records are entered lnto 
malntenance, and repalr	 NWIS If approprlate data 

flelds are avallable Cut-
off after three years
Transfer records to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 

l400-31h	 Tra~n~ng Records Tralnlng records and demonstratlon of Records are entered lnto 
capablllty speclflc for technlcal operatlons In a laboratory	 NWIS If approprlate data 

flelds are avallable Cut-
off after three years
Transfer records to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUI1BER AUTHORITY
 

1400-311 Laboratory
attarnrng 
agencres 

Certlflcatlon 
certrfrcatron 

or organrzatlons 

Records Documentatron assocrated wrth 
by rnternatronal, natronal, or state 

Records are entered lnto 
NWIS rf approprrate data 
flelds are avallable Cut-
off after three years
Transfer records to FRC 
after actlve reference 
ceases Destroy 100 years
after transfer 

1400-31J 

1400-3H 

Methods Valldatlon Records Documentatlon assocrated wlth 
development of new methods or demonstratlon that a laboratory 
can perform a pub11shed method 

Approval of Non-USGS Laboratorles Records pertalnlng to the 
approval and perlodlc reVlew of non-USGS laboratorles provldlng
analytrcal serVlces to USGS programs 

Records are entered lnto 
NWIS lf approprrate data 
flelds are avallable Cut-
off after three years
Transfer records to FRC 
after actrve reference 
ceases Destroy 100 years
after transfer 

Cut-off after three years
Transfer records to FRC 
after actrve reference 
ceases Destroy 100 years
after transfer 

- 1400-40 

SEDIMENT RECORDS 

Sedrment Case Flles These records document data-collectlon 
actlvltles at sedlment-monrtorlng statlons and sltes at streams, 
stream beds, stream banks, reserVOlrs, wetlands, dlverslons, 
estuarles, and sprlngs Includes the physlcal, chemlcal, and 
blo1og1cal propertles of sedrment, water/sedlment mlxtures, and 
sOll 
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ITEM
 
NUMBEP.
 

l400-40a
 

l400-40b
 

l400-40c
 

1400-40d
 

RESERVED 

1400-40e 

RESERVED 

1400-40f 

DESCRIPTION Or RECORD DISPOSAL INSTRUCTIONS DISPOSAL 
AUTHORITY 

Techn1cal correspondence and Meet1ng Notes These records may
lnclude, but are not llmlted to, letters or notes documentlng
permlsslon to lnstall a sedlment-sampllng statlon, changes made to 
a slte, or termlnatlon of a statlon 

Stat10n Descr1pt10n These records descrlbe the physlcal
characterlstlcs and functlons of the sedlment-sampllng statlon 
They provlde such lnformatlon as date of estab1lshment, locatlon, 
types of equlpment used, and dralnage area served Annotated maps
and photographs may support these records 

Cut-off at the end of the 
f1scal year Rev1ew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer needed 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
rRC after actlve reference 
ceases Destroy 100 years
after transfer 

S1te Inspect10n Reports rorms or reports submltted by local 
observers or USGS personnel contalnlng data on the operatlon of 
lnstrumentatlon, callbratlon of the lnstrumentatlon, and 
condltlon of the sampllng slte 

Non-Cont1nuous Sed1ment Records Indlvldua1 measurements made as 
part of a monltorlng network or lnvestlgatlon, or for verlflcatlon 
of data at a contlnuous record slte Malntalned In NWIS 

Cut-off after 10 years and 
transfer to rRC Destroy
100 years after transfer 

RESERVED 

Cont1nuous Suspended-Sed1ment Records 
5llspended-sedlment concentratlon made 

dev1ces and data loggers as part of a 
lnvestlgatlon Malntalned In NWIS 

Contlnuous measurements 
uSlng automatlc sampllng
monltorlng network or 

of RESERVED 

D1scharge Measurement Notes Instantaneous measurements taken at 
ungaged sltes at the tlme of sample collectlon for the purpose of 
determlnlng sedlment dlscharge These notes should be added to 
the research or lnvestlgatlve proJect case flle 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the proJect 
or at the end of the flscal 
year for contlnulng
proJects Transfer records 
to FRC after actlve 
reference ceases Destroy
100 years after transfer 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

l400-40g 

l400-40h 

1400-401 

l400-40J 
(added 8 -5 - 05) 

• l400-50 

Sample H1story F1le. Conta1ns f1eld sheets and notes, other f1eld 
analys1s and measurement results not 1ncluded on the f1eld sheet, 
and AnalytIcal Serv1ces Request (ASR) and rerun request forms 

F1eld Qua11ty Assurance (QA) / Qua11ty Control (QC) Records 
Includes but 1S not lImIted to QualIty Assurance ProJect Plan 
(QAPP), supplemental QA f1eld sheets, cha1n-of-custody forms, 
f1eld QC measurements, and laboratory analys1s of fIeld QC 
samples 

Meter ca11brat10n records Notebool:s documentIng the callbrat10n 
of f1eld and laboratory 1nstruments used to collect data 

Sample Management Includes sample-preservat1on test results, and 
records on sample acceptance or re]ect1on, storage and track1ng,
and d1sposal 

Biological Records 

B1olog1cal Case F1les These records document b1olog1cal data 
collect1on act1v1tles at statIons located at streams, rIvers, 
lakes, reserV01rs, wetlands, and estuar1es Includes algae,
1nvertebrate, and f1Sh commun1ty sampl1ng 1nformat1on and results, 
and other 1nformat1on related to b1olog1cal processes (1 e stream 
metabol1sm) Includes taxonom1C 1dent1f1cat1on and enumerat10n 
conducted by proJect staff and 1ncludlng contracts therefor 

Records are entered 1nto 
NWIS 1f appropr1ate data 
f1elds are ava1lable Cut-
off at end of the f1scal 
year Transfer records to 
FRC after actIve reference 
ceases Destroy 100 years
after transfer 

Records are entered 1nto 
NWIS 1f appropr1ate data 
fIelds are avaIlable Cut-
off at end of the f1scal 
year Transfer records to 
FRC after act1ve reference 
ceases Destroy 100 years
after transfer 

Cutoff when notebook 1S 
full or when meter 1S taken 
out of serV1ce Transfer 
records to FRC after act1ve 
reference ceases Destroy
100 years after transfer 

Records are entered 1nto 
NWIS 1f appropr1ate data 
f1elds are avaIlable Cut-
off at end of the f1scal 
year Transfer records to 
FRC after act1ve reference 
ceases Destroy 100 years
after transfer 

18 



USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

l400-50a 

l400-50b 

l400-50c 

l400-50d 

l400-50e 

Techn1cal Correspondence and Meet1ng Notes These records may
lnclude, but are not llmlted to, letters or notes documentlng 
sources of blologlcal and other data, and notes from technlcal and 
other meetlngs 

Stat10n Descr1pt10n These records descrlbe the 
characterlstlcs and functlons of the blologlcal
statlon They provlde such lnformatlon as date 
locatlon, types of equlpment used, and dralnage 

physlcal
sampllng

of establlshment, 
area served 

Reconnalssance notes, slte selectlon and cooperator lnformatlon, 
annotated maps, and photographs may support these records 

S1te Inspect10n Reports Reports submltted by local observers or 
USGS personnel contalnlng data on the operatlon of 
lnstrumentatlon and condltlon of the sampllng slte 

Perm1ts/Perm1ss10ns/Certlf1cat1ons These records lnclude 
collectlng permlts obtalned to satlsfy prlvate, state, or Federal 
regulatlons, permlsSlons from landowners to cross onto prlvate 
property, and certlflcatlons to document technlcal capabliltles
for sampllng methods and equlpment 

F1eld Sheets Fleld notes and envlronmental measurements taken 
at the blologlcal sampllng statlon or slte, lncludlng statlon 
name and ldentlflcatlon number, sample collector's 
tlme, envlronmental condltlons, sample purpose, type
medlum sampled, sampllng actlvltles, types of habltat 
sampllng methods, fleld water-quallty measurements, 
flnder records, and the types of analyses requested 

name, date, 
of blota or 

sampled,
solar path 

Cut-off at the end of the 
flscal year ReVlew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer 

Records
 
NWIS lf
 
flelds
 
off at
 

needed 

are entered lnto 
approprlate data 

are avallable Cut-
end of the flscal 

year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Cut-off after 10 years and 
transfer to FRC Destroy
100 years after transfer 

Cut-off at the end of the 
flscal year Transfer 
records to FRC after actlve 
reference ceases Destroy
100 years after transfer. 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-50f 

1400-50g 

D~schargeMeasurement Notes Instantaneous measurements taken at 
ungaged sltes at the tlme of blo1oglcal sample collectlon for the 
purpose of determlnlng veloclty and dlscharge 

B~olog~cal Data Results of blologlcal analyses, and taKonomlC 
ldentlflcatlon and enumeratlon conducted on-slte or at the 
orlglnatlng offlce NWIS cannot accomodate most algae,
lnvertebrate, flsh, habltat, and assoclated anclllary data and 
metadata Consequently, a separate computerlzed database, such 
as the Blologlcal Transactlonal Database (BloTDB), lS used to 
manage blologlcal data 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the proJect 
or at the end of the flscal 
year for contlnulng
proJects Transfer records 
to FRC after actlve 
reference ceases Destroy
100 years after transfer 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

l400-50h F~eld Qual~ty Assurance (QA) / Qual~ty Control (QC) Records 
Includes but lS not Ilmlted to Quallty Assurance ProJect Plan 
(QAPP), supplemental QA fleld sheets, chaln-of-custody forms, 
fleld QC measurements, laboratory analysls of fleld QC samples,
and meter callbratlon records 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

1400-50l Collect~on and Ident~f~cat~on/Enumerat~onMethods These 
records descrlbe and document the sample collectlon methods, 
and If the ldentlflcatlon and enumeratlon work lS performed by
proJect staff or contractors, the records descrlbe the methods 
used, the classlflcatlon system used, the taKonomlst that dld 
the work, and document the eXlstence and locatlon of voucher 
speclmens (Note For the dlSposltlon of blologlcal speclmens 
see 1400-81 ) 

Records are entered lnto 
NWIS If approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

l400-50J Sample management Includes sample-preservatlon
and records on sample acceptance or reJectlon, 
tracklng, and dlsposal 

test results, 
storage and 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

l400-50k 
~dded 8-5-05) 

Meter Cal~brat~on Records Notebool:s or other records documentlng
the callbratlon of fleld and laboratory lnstruments used to 
collect blologlcal data 

Stream-Channel and Geomorphology
Records 

Cutoff when notebook lS 
full or when meter lS taken 
out of serVlce Transfer 
records to FRC after actlve 
reference ceases Destroy
100 years after transfer 

1400-60 Stream-Channel and Geomorphology Case F~les These records 
document observatlons and data-collectlon actlvltles conducted to 
characterlze geomorphlc surfaces, stream and stream-corrldor 
morphologles, and the substrates and sOlls underlYlng each Where 
approprlate, lncludes lnformatlon of blota that tYPlfles 
ecologlcal condltlons 

l400-60a Techn~cal Correspondence and Meet~ng Notes These records may
lnclude, but are not Ilmlted to, letters or notes documentlng 
sources of data, and notes from technlcal and other meetlngs 

Cut-off at the end of the 
flscal year ReVlew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer needed 

l400-60b S~te Descr~pt~on Those documents that record and descrlbe the 
physlcal characterlstlcs and functlons of the sampllng slte They
provlde lnformatlon lncludlng date of lnltlal records, locatlon, 
types of equlpment, markers, and monuments used, and dralnage 
area Reconnalssance notes, slte-selectlon crlterla and land-
ownershlp lnformatlon, annotated maps, and photographs may provlde
supportlng lnformatlon 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 

NUMBER AUTHORITY
 

l400-60c 

1400-60d 

l400-60e 

l400-60f 

,. _ l400-60g 

S1te Inspect10n Reports Reports submltted by USGS personnel and 
any other observers that contaln data or observatlons on the 
characterlstlcs of slte features, such as surfaces, morphologles,
hydrologlc processes, and blota, changes In those features, and 
condltlons of slte equlpment and monuments 

Perm1ts/Perm1ss10ns/Cert1f1cat1ons Records lnclude collectlng and 
measurement permlts obtalned to satlsfy prlvate, state, or Federal 
regulatlons, permlsSlon documents from landowners to cross onto 
prlvate property, and certlflcatlons to document technlcal 
capabllltles for sampllng methods and equlpment 

F1eld sheets Fleld notes made at the sampllng slte or stream 
reach, lncludlng slte deslgnatlon, locatlon and descrlptlon,
observer's name, date, tlme, envlronmental condltlons and habltat 
evaluatlon, purpose of measurements, samples, and observatlons, 
type of samples and blota collected or observed, sampllng methods, 
transect, sectlon, and other fleld measurements, and types of 
analyses requested 

F1eld Qual1ty Assurance (QA) / Qual1ty Control (QC) Records 
Includes but lS not llmlted to Quallty Assurance ProJect Plan 
(QAPP), supplemental QA fleld sheets, chaln-of-custody forms, 
fleld QC measurements, laboratory analysls of fleld QC samples,
and meter callbratlon records 

Laboratory- and F1eld-Analys1s Results Include results of Sleve 
analyses of sedlment, sOll, and substrate samples, pebble counts, 
transect and quadrant vegetatlon data, geometry measurements of 
landforms, channels, and channel bedforms, and dendrochronologlcal
observatlons and data that ldentlfy geomorphlc and hydrologlc 
processes and ages of surfaces, landforms, events, and plant
cohorts Also lncluded are sOll-chemlstry analyses, pollen
analyses, lsotope analyses, and related analyses of blOtlC matter 

Cut-off after 10 years and 
transfer to FRC Destroy
100 years after transfer 

Cut-off at the end of the 
flscal year Revlew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer needed 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-60h 

1400-601 
(added 8-5-05) 

1400-70 

1400-70a 

1400-70b 

-RESERVED 

1400-70c 

Sample Management Includes samp1e-preservatlon test results and 
records on sample acceptance or reJectlon, storage and tracklng,
and dlsposal 

Meter Callbratlon Records Notebooks or other records document1ng
the callbrat10n of fleld and laboratory lnstruments used to 
collect stream-channel and geomorphology data 

WATER USE 

Water-Use Case FlIes These records document water-use data 
collectlon act1v1t1es The data are used by other proJects and are 
used to populate the aggregated database needed for perlod1c
natlona1, state, or reg10nal water proJects 

Technlcal Correspondence and Meetlng Notes These records may
1nclude, but are not Ilm1ted to, letters or notes document1ng 
sources of water-use data and notes from techn1ca1 and other 
meet1ngs 

Slte-Speclflc and Aggregate Water-Use Data Water-use data from 
hundreds of thousands of sltes across the natlon are managed uS1ng
the Slte-Speclflc Water Use Database System (SWUDS) subsystem of 
NWIS Ma1ntalned In NWIS 

Aggregate Water-Use Data Water-use data from hundreds of 
thousands of sltes and aggregated at the county, state, and 
nat10nal levels Data are managed uS1ng the PC-based Aggregated
Water Use Database System (AWUDS) 

Records are entered 1nto 
NWIS 1f appropr1ate data 
flelds are avallable Cut-
off at end of the flscal 
yeal Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Cutoff when notebook 1S 
full or when meter 1S taken 
out of servlce Transfer 
records to FRC after act1ve 
reference ceases Destroy
100 years after transfer 

Cut-off at the end of the 
f1scal year Revlew every
10 years and destroy
records that are 
superseded, obsolete, or no 
longer needed 

RESERVED 

Cut-off records at 5 year
1ntervals Transfer records 
to FRC after act1ve 
reference ceases Destroy
100 years after transfer 

23 



USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-70d Pub11c Water-Use Records Records lnclude fleld notes, data Records are entered lnto 
sources and other documentatlon, coples of pumpage and 
w i t hd rawa I data, energy data f i Le s , qu a Li t y-cas su r a n c e (QA) 
qua La t y control (QC) records, que s t a on n a i re s , and Loca t i on 
maps 

/ 
NWIS lf approprlate data 
flelds are avallable Cut-
off records at 5 year
lntervals Transfer records 
to FRC after actlve 
reference 
100 years 

ceases 
after 

Destroy
transfer 

1400-70e Domest1c Water-Use Records Records lnclude fleld notes, data Records are entered lnto 
sources and other documentatlon, coples of pumpage and NWIS lf approprlate data 
wlthdrawal data, energy data flIes, QA/QC records, flelds are avallable Cut-
questlonnalres, and locatlon maps off records at 5 year

lntervals Transfer records 
to FRC after actlve 
reference ceases Destroy
100 years after transfer 

1400-70f Industr1al Water-Use Records Records lnclude fleld notes, data Records are entered lnto 
sources and other documentatlon, coples of pumpage, NWIS lf approprlate data 
wlthdrawal, dlscharge, and energy data flIes, QA/QC records, flelds are avallable Cut-
questlonnalres, and locatlon maps off records at 5 year

lntervals Transfer records 
to FRC after actlve 
reference ceases Destroy
100 years after transfer 

1400-70g Commerc1al Water-Use Records Records lnclude fleld notes, data Records are entered lnto 
sources and other documentatlon, coples of pumpage, NWIS lf approprlate data 
wlthdrawal, dlscharge, and energy data flIes, QA/QC records, flelds are avallable Cut-
questlonnalres, and locatlon maps off records at 5 year

lntervals Transfer records 
to FRC after actlve 
reference ceases Destroy
100 years after transfer 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 

NUMBER AUTHORITY
 

1400-70h Mlnlng Water-Use Records Records lnclude fleld notes, data 
sources and other documentatlon, caples of pumpage,
wlthdrawal, dlscharge, and energy data flles, QA/QC records, 
questlonnalres, and locatlon maps 

Records are entered lnto 
NWIS lf appropriate data 
flelds are avallable Cut-
off records at 5 year
lntervals Transfer records 
to FRC after actlve 
reference 
100 years 

ceases 
after 

Destroy
transfer 

1400-701 Llvestock Water-Use Records Records lnclude fleld notes, data Records are entered lnto 
sources and other documentatlon, 
wlthdrawal, dlscharge, and energy
questlonnalres, and locatlon maps 

caples
data 

of pumpage,
flIes, QA/QC records, 

NWIS lf approprlate data 
flelds are avallable Cut-
off records at 5 year
lntervals Transfer records 
to FRC after actlve 
reference 
100 years 

ceases 
after 

Destroy
transfer 

1400-70J Aquaculture Water-Use Records Records 
data sources and other documentatlon, 
wlthdrawal, dlscharge, and energy data 
questlonnalres, and locatlon maps 

lnclude 
coples

flies, 

fleld notes, 
of pumpage,

QA/QC records, 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off records at 5 year
lntervals Transfer records 
to FRC after actlve 
reference 
100 years 

ceases 
after 

Destroy
transfer 

1400-70k Irrlgatl0n Water-Use Records Records lnclude fleld 
sources and other documentatlon, coples of pumpage,
wlthdrawal, dlscharge, and energy data flIes, QA/QC
questlonnalres, and locatlon maps 

notes, data 

records, 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off records at 5 year
lntervals Transfer records 
to FRC after actlve 
reference 
100 years 

ceases 
after 

Destroy
transfer 

25 



USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE	 Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
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1400-701 Hydroelectr~c Power Generat~on Water-Use Records Records Records are entered lnto 
lnc1ude fle1d notes, data sources and other documentatlon, NWIS lf approprlate data 
coples of turblne dlscharge data, QA/QC records, fle1ds are aval1able Cut-
questlonnalres, and locatlon maps off records at 5 year

lntervals Transfer records 
to FRC after actlve 
reference ceases Destroy
100 years after transfer 

1400-70m Thermoelectr~c Power Generat~on Water-Use Records Records Records are entered lnto 
lnc1ude fle1d notes, data sources and other documentatlon, NWIS lf approprlate data 
caples of pumpage, wlthdrawa1, and dlscharge data flIes, QA/QC flelds are avallable Cut-
records, questlonnalres, and locatlon maps off records at 5 year

lntervals Transfer records 
to FRC after actlve 
reference ceases Destroy
100 years after transfer 

1400-70n Wastewater D~scharge Records Records lnc1ude fle1d notes, data Records are entered lnto 
sources and other documentatlon, coples of dlscharge data, NWIS lf approprlate data 
energy data fl1es, QA/QC records, questlonnalres, and locatlon flelds are avallable Cut-
maps off records at 5 year

lntervals Transfer records 
to FRC after actlve 
reference ceases Destroy
100 years after transfer 

Miscellaneous Hydrologic Records 

1400-80	 M~scellaneous Hydrolog~cRecords Includes, but not Ilmlted, to
 
preclpltatlon, snow, humldlty, evapotransplratlon, alr
 
temperature, wlnd dlrectlon and speed, solar radlatlon, and sOlI
 
mOlsture, or data from lyslmeters, seepage meters, and
 
e:,tenslometers The records may be contlnuous or perlodlc
 

26 



USGS WATER RESOURCES DISCIPLINE SCIENTIFIC RECORDS DISPOSITION SCHEDULE Rev January 2006 

ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

l400-80a 

- - 1400-80b 

1400-80c 

1400-80c(1)
RESERVED 

1400-80c(2)
RESERVED 

1400-80c(3) 

Stat10n Descr1pt1on These records descrlbe the physlcal
characterlstlcs and functlons of the hydrologlc statlon for both 
contlnuous and non-contlnuous sltes They provlde such lnformatlon 
as date of establlshment, locatlon, equlpment used, purpose of 
data collectlon, and area served Annotated maps and photographs 
may support these records Some of thlS lnformatlon lS entered 
lnto NWIS 

Non-cont1nuous measurements Indlvldual measurements made as part
of a monltorlng network or lnvestlgatlon, or for verlflcatlon of 
data at a contlnuous record slte 

Cont1nuous Measurements Measurement (unlt value) data collected 
from dlgltal fleld recordlng lnstruments such as electronlc data 
loggers, sateillte data-collectlon platforms (DCPs), and other 
telemetry systems, or Automatlc Dlgltal Recorders (ADRs) as part
of a monltorlng network or lnvestlgatlon 

Or1g1nal D1g1tal T1me-Ser1es Data Orlglnal dlgltal tlme-serles 
data that have been processed, revlewed, corrected as needed, and 
stored uSlng the ADAPS subsystem of NWIS Malntalned In NWIS 

Raw Electron1c Data The raw electronlc data collected from the 
dlgltal fleld recordlng lnstrument The raw data are processed to 
produce the orlglnal dlgltal tlme-serles data stored In NWIS 

D1g1tal Punched Paper Tapes and Paper Charts Unlt value data 
collected uSlng ADRs or other recordlng devlces the use of WhlCh 
was dlscontlnued In the late 1990's Paper records are converted 
to dlgltal flIes on a case-by-case basls to support future use 
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Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

RESERVED 

RESERVED 

Unlt values are entered 
lnto NWIS as fundlng
allows Transfer tapes to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 
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ITEM
 
NUMBER
 

1400-80c(4)
 

1400-80d
 

1400-80e
 
(added 8-5-05) 

1400-81 

1400-82 

1400-83 

DESCRIPTION OF RECORD 

Pr1mary Computat10ns Computer prlntouts of unlt values from NWIS 
at each recordlng lnterval 

Measurement Records Fleld data and other records collected 

durlng mlscellaneous measurements 

Stat10n Analys1s Documentatlon concernlng factors that affect 
the analysls of a contlnuous record of mlscellaneous hydrologlc
data for a water year where the lnstrumentatlon lS not assoclated 
wlth a streamflow gaglng statlon or monltorlng well 

Spec1mens An lndlvldual ltem, part, or quantlty tYPlcal of a 
larger mass, volume, group, or populatlons that has 
characterlstlcs WhlCh categorlze lt as representatlve of part of a 
larger feature, element, or landscape process, and WhlCh, oWlng to 
susceptlblllty to deterloratlon, lacks permanence Speclmens of 
water, lce, rock, sOll, gases, and organlc matter characterlze the 
hydrologlc, geologlc, blologlcal, and related envlronmental 
condltlons at a slte or area Examples lnclude water contalnlng
volat1les or organlc matter, sOll dlstlngulshed by degradable 
chemlcal compounds or short-llved radlonuclldes, and preserved
dlatoms, macrolnvertebrates, or soft anlmal tlssue 

Internat10nal Border ACt1V1ty Records Records documentlng the 
actlvltles of personnel conductlng research, lnvestlgatlons, or 
data collectlon along the lnternatlonal border areas of the 
Unlted States Records may lnclude mlnutes of meetlngs,
technlcal reports, and the exchange and lnterpretatlon of data 

Boards of Control Reports Annual reports of operatlons submltted 
by the Boards of Control establlshed on a reglonal basls for 
compllance wlth the orders of the Internatlonal JOlnt Commlsslon 
and to ensure that agreements are fulfllled These reports contaln 
unpubllshed technlcal data of contlnulng value 

DISPOSAL INSTRUCTIONS DISPOSAL 
AUTHORITY 

Destroy one year after the 
data have been pub11shed 

Records are entered lnto 
NWIS lf approprlate data 
flelds are avallable Cut-
off at end of the flscal 
year Transfer records to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Cut-off after 10 years and 
transfer to FRC after 
actlve reference ceases 
Destroy 100 years after 
transfer 

Store at orlglnatlng
offlce Destroy or transfer 
to a non-USGS lnstltutlon 
or venue when, oWlng to 
speclmen deterloratlon or 
change ln study needs, the 
speclmen lS determlned to 
have no sClentlflc value 

Cut-off at the end of the 
flscal year Transfer to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

Cut-off at the end of the 
flscal year Destroy 10 
years after cut-off 
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ITEM DESCRIPTION OF RECORD DISPOSAL INSTRUCTIONS DISPOSAL
 
NUMBER AUTHORITY
 

1400-84 compacts and Comm1SS1ons Records Annual reports of operatlons
by lnterstate commlSSlons estab11shed by multl-state compacts
Supreme Court Decree. These reports contaln unpubllshed
technlcal data of contlnulng value 

or 
Cut-off at the end of the 
flsca1 year Transfer to 
FRC after actlve reference 
ceases Destroy 100 years
after transfer 

1400-85 

1400-90 

Equ1pment Plans and Spec1f1cat1ons Narratlve speclflcatlons for 
equlpment wlth accompanylng drawlngs, traclngs, and b1ueprlnts for 
equlpment developed by the USGS 

Electronic Copies of Records 
Electron1C Cop1es of Records Electronlc coples of records that 
are created on electronlc mall and word procesSlng systems and 
used solely to generate a recordkeeplng copy of the records 
covered by the other ltems In thlS chapter Also lncludes 
e1ectronlc coples of records created on e1ectronlc mall and word 
processlng systems that are malntalned for updatlng, reV1Slon, or 
dlssemlnatlon 

Cut-off at the end of the 
flscal year Transfer to 
FRC after equlpment lS 
superseded or obsolete 
Destroy 100 years after 
transfer 
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1400-90a 

1400-90b 

1tems total 

Cop1es that have no further value after the recordkeep1ng copy 1S 
made Includes coples malntalned by lndlvlduals In personal flles, 
personal e1ectronlc mall dlrectorles, or other personal
dlrectorles on hard dlSk or network drlves and coples on shared 
network drlves that are used only to produce the recordkeeplng 
copy 

Cop1es used for d1ssem1nat10n, reV1S1on, or updat1ng that are 
ma1nta1ned 1n add1t10n to the recordkeep1ng copy 

Destroy/delete wlthln 180 
days after the 
recordkeeplng copy has been 
produced 

Destroy/delete when 
dlssemlnatlon, reV1Slon, or 
updatlng lS completed 
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