NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-057-11-001

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 05/24/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items remain active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are

provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 303-08a was superseded by DAA-0048-2013-0001-0012
Item 303-08c was superseded by DAA-0048-2013-0001-0012
Item 303-08d was superseded by DAA-0048-2013-0001-0012

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE
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US Geological Survey

vised Section 303-08—Records Relating

-

_/fficial Passports and Visas

Record Item/Description

Disposition

Authority

303-08. Records Relating to Official
Passports and Visas. NOTE. Official
passports must be returned to the
Department of State upon expiration,
cancellation, or upon the separation of the
employee

303-08a. Application Files. Documents
relating to 1ssuance of ofticial passports and
visas for USGS employees

TEMPORARY

Media Neutral: Yes

Retention: Delete/Destroy upon
receipt of the passport from the
Department of State and 1ssuance
to the employee

TRANSFER INFORMATION:
Estimated Current Volume:
Electronic/Digital: 1 0 MB
Paper: 1 0 cubic feet

Estimated Anoual
Accumulation:
Electromce/Digital: 1 0 MB
Paper: 1 0 cubic feet

Superceded NARA Authonty: GRS
9, 1tem 5a

Previously Approved Disposition:
Temporary

Superceded Manual 1D: GRDS. 432-
1-S1, May 2009

Superceded File Code 303-08a
Electrome: No

RS/ ten-308-05e-and-GRS- Y- hen-Se
. . . Destroy-when-supesseded; 3 ;
Reeords—Contatned-in-the PassportRecorg | OPoleterornolongerneeded:
Systent

TEMPORARY Electronic: Yes

303-08c. Passport Record System.
Electronic database containing records on
bureau new/replacement passports after
they are received from the Department of
State

Media Neutral: Yes

Retention: Delete passport
records upon receipt of official
notice of separation of the
employee or for active employees
when passports are canceled or
expired and returned to the
Department of State

TRANSFER INFORMATION:
Estimated Current Volume:
Electromc/Dagital: 1 0 MB

Estimated Annual
Accumulation:
Electromc.-“l)xgital: 1 0 MB

Database: Yes

303-08d. Visa Records. Photocopies of
1ssued visa's

TEMPORARY

Media Neutral: Yes

Retention: Destroy immediately
upon expuation of the Visa

TRANSFER INFORMATION:
Estimated Current Volume:
Electromc¢/Digital: 1 0 MB
Paper: 1 0 cubic feet

Estimated Annual
Accumulation.
Electrome/Dhgutal: | 0 MB
Paper* | 0 cubic feet

Electronic: No
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fficial Passports and Visas

303-08e. Communications with
Department of State. Includes, but not
limited to, letters to request a new passport,
reissue a passport, or cancel or return a
passport

TEMPORARY

Media Neutral: Yes

Cut-off: Cutoff at the end of the
fiscal year

Retention: Destroy 3 years after
1ssuance of a new passport or
cancellation or return of a
passport to the Department of
State

TRANSFER INFORMATION:
Estimated Current Volume:
Electrome/Digital: 1 0 MB
Paper: 1 0 cubic feet

Estimated Annual
Accumulation:
Electronic/Digatal: 1 0 MB
Paper: | 0 cubic feet

Electromic: No






