
       

 

    

 

       

 
 
 

 
 

     
 

 
 

 
 

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-070-94-001 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

All records stored in the FRCP are accessioned 

Date Reported: 8/6/2024 N1-070-94-001 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



• ,, .. 

REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See lnstruct,ons on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1 FROM (Agency or estabhshment) 

U.S. Bureau of Mines 
2 MAJOR SUBDIVISION 
Information and Analysis 

3 MINOR SUBDIVISION 

Division of Statis i 
4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 

Joyce Hicks (202) 501-9252 

6 AGENCY CERTIFICATION 

LEAVE BLANK (NARA use onl 

DATE RECEIVED G 
10~,t'7,1'3 

NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 
U S C 3303a the d1spos1tlon request,
mcludmg amendments, 1s approved except 
for items that ma,r be marked "d1spos1hon 
not approved" r ~thdrawn" m cofumn 10 

DATE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposihon of its records 
and that the records proposed for disposal on the attached __7_ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods srecified, and that written concurrence from 
the General Accounting Office, under the provmons of Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

rx7I 
1..__,,1 is not reqmred, □ is attached, or 

SIGNATURE 0~ AGE~CY REPRESENTATIVE 

S\~--- M 4v-.-

has been requested 
TITLE 

Records Management Officer 

7 
ITEM 
NO 

8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9 GRSOR 

SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN(NARA

USE ONLY) 

See attached. 

V 3-91)
d by NARA 

36 CFR 1228 



1. Minerals surveys. 

A. Questionnaires. - also called survey forms and schedules. 
Sent to individual companies to gather basic data for various 
mineral commodities. 

(1) Monthly, quarterly, and semiannual surveys for which there 
is an equivalent annual survey. 

Microfilm pre-edit and post-edit survey forms. 

a. Paper records. 

Destroy after monthly, quarterly, and semiannual 
surveys are reconciled with the annual survey. 

Hold annual survey forms for editing the next data 
cycle, then destroy previous year paper forms 
after microfilm is verified. 

b. original microfilm}" AMo Ot.te. 7) 1A-z:.o C.oP'-/. 

PERMANENT. Transfer the original silver gelatin 
microfilm to the Federal Records Center {FRC) 
annually. _Transfer to the National Archives and 
Records Administration (NARA) afteP 10 years, OL't>, 

WH-E-~ 
c. Duplicate copy of microfilm. 

Keep in Bureau until no longer needed for 
administrative or reference purposes. 

RESTRICTION: These data are individual company proprietary 
data, not for public disclosure until such time authorized 
by law and approved by the u.s. Bureau of Mines, as stated 
in Regulatory Guidelines Pertaining to Proprietary 
Information. (See attached.) 

(2) Monthly, quarterly, and semiannual surveys for which there 
is no equivalent annual survey. 

Microfilm pre-edit and post-edit survey forms. 

a. Paper records. 

Destroy paper records after monthly, quarterly, 
and semiannual surveys are reconciled with final 
annual tabulations and microfilm is verified. 



b. Original microfilm/ A-No 01-,1e D11t-z.o C.oP'-/, 

PERMANENT. Transfer the original silver gelatin 
microfilm to the Federal Records Center (FRC) 
annually. Transfer to the National Archives and 
Records Administration (NARA) after 10 years/ «::n-t>, 

WH-E."1 
c. Duplicate copy of microfilm. 

Keep in Bureau until no longer needed for 
administrative or reference purposes. 

RESTRICTION: These data are individual company proprietary 
data, not for public disclosure until such time authorized 
by law and approved by the u.s. Bureau of Mines, as stated 
in Regulatory Guidelines Pertaining to Proprietary 
Information. (See attached.) 

(3) Annual and special one-time surveys. 

Microfilm pre-edit and post-edit survey forms. 

a. Paper records. 

For one-time surveys, destroy after the microfilm 
has been verified. 

Hold annual survey forms for editing the next data 
cycle, then destroy previous year paper forms 
after microfilm is verified. 

b. original microfilm/ A-No Or-ta D1Au:> L.€,py. 

PERMANENT. Transfer the original silver gelatin 
microfilm to the Federal Records Center (FRC) 
annually. Transfer to the National Archives and 
Records Administration (NARA) aft:er 10 years, 0tl), 

Wl+StJ 
c. Duplicate copy of microfilm. 

Keep in Bureau until no longer needed for 
administrative or reference purposes. 

RESTRICTION: These data are individual company proprietary 
data, not for public disclosure until such time authorized 
by law and approved by the u.s. Bureau of Mines, as stated 
in Regulatory Guidelines Pertaining to Proprietary 
Information. (See attached.) 



B. Worksheets. Used to compile and analyze the data from the 
questionnaires. These are intermediate working records 
between the questionnaires and the final tabulations. 

Destroy when the final monthly, quarterly, 
semiannual or annual tabulations are completed for 
a complete data cycle and the microfilm has been 
verified. These worksheets are not to be disposed 
of in trash recepticals if they contain individual 
company proprietary data but should be sent to the 
holding area for destruction through burning. 

EXCEPTION 

When worksheets contain essential details needed 
to augment the related final tabulation, 
microfilm the worksheets with the final 
tabulations then dispose of paper record after 
the microfilm is verified. 

c. Final tabulations. 

(1) Monthly, quarterly, and semiannual tabulations for which 
there is an equivalent annual tabulation. 

Microfilm final annual tabulations after monthly, quarterly, 
and semi-annual tabulations are reconciled with the annual 
tabulation. 

a. Paper records. 

Destroy when 2 years old after microfilm is 
verified. 

b. Original microfilm/ i¼-t.lt> D,-.te. l),~z.i> L.t:>P'/., 

PERMANENT. Transfer the original silver gelatin 
microfilm to the Federal Records Center (FRC) 
annually. Transfer to the National Archives and 
Records Administration (NARA) after 10 years,O~l>.

w~ 
c. Duplicate copy of microfilm. 

Keep in Bureau until no longer needed for 
administrative or reference purposes. 

RESTRICTION: These data are individual company proprietary 
data, not for public disclosure until such time authorized 
by law and approved by the u.s. Bureau of Mines, as stated 
in Regulatory Guidelines Pertaining to Proprietary 
Information. (See attached.) 



(2) Monthly, quarterly, and semiannual tabulations for which 
there is no equivalent annual tabulation. 

Microfilm final tabulations after the yearly data 
cycle is complete. 

a. Paper records. 

Destroy when 2 years old after microfilm is 
verified. 

b. Original microfilm/ At-ro DNE. D1A'2..o Cc,py, 

PERMANENT. Transfer the original silver gelatin 
microfilm to the Federal Records Center (FRC) 
annually. Transfer to the National Archives and 
Records Administration (NARA) Mt.er 10 years, OU>• 

w~ 
c. Duplicate copy of microfilm. 

Keep in Bureau until no longer needed for 
administrative or reference purposes. 

RESTRICTION: These data are individual company proprietary 
data, not for public disclosure until such time authorized 
by law and approved by the u.s. Bureau of Mines, as stated 
in Regulatory Guidelines Pertaining to Proprietary 
Information. (See attached.) 

(3) Annual and special one-time tabulations. 

Microfilm final tabulations. 

a. Paper records. 

For annual tabulations destroy when 2 years old. 
For one-time tabulations, destroy after the 
microfilm has been verified. 

b. Original microfilm/ ~1) Dt..te. l)lf\-Zo t:cP'/. 

PERMANENT. Transfer the original silver gelatin 
microfilm to the Federal Records Center (FRC) 
annually. Transfer to the National Archives and 
Records Administration (NARA) ~ 10 years { 0 Ll>. 

""~ c. Duplicate copy of microfilm. 

Keep in Bureau until no longer needed for 
administrative or reference purposes. 
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RESTRICTION: These data are individual company proprietary data, not for public 
disclosure until such time as authorized by law and approved by the U.S. Bureau of 
Mines, as stated in Regulatory Guidelines Pertaining to Proprietary Information (see 
attached). 

Annual Accumulation less than one cubic feet of microfilm 

Certification: This certifies that the records described on this form were (or will be) 
microfilmed in accordance with the standards set forth m 36 CFR 1230 All microfilm 
records will be mspected in accordance with 36 CFR 1230 22. 

ID MARS System Electromc Index 

Electromc mdexes created during m1crofilmmg by the MARS system to provide 
computerized retrieval of the microfilm copies of pre- and post-edit mmerals surveys 
and Bureau of Mmes final tabulations lndexmg fields mclude respondent ID number, 
Survey identifier, period of survey (1 e, biennial, annual, semi-annual, quarterly, 
monthly, and production estimates), survey year, document code (pre- or post-edit), 
and document date (date filmed) 

AUTHORIZED DISPOSITION PERMANENT Transfer a copy of the electromc 
mdex and system documentation to the National Archives m accordance with 36 CFR 
1228 when the microfilm hsted m Item IA(l), 1A(2), IA(3), IC(l), IC(2), and 1C(3) 
is transferred to the Federal Records Center 

Custodial office Data Collection and Coordmatlon Branch 

Mmerals Survey Publications 

The record copy of all Bureau of Mmes mmerals survey publications mcludmg 
commodity reports, mmeral summaries, and other special or penod1c pubhcations 
contaming information on mdiv1dual commodities, mtemational data, state summanes, 
commodity annual reports, mtemational data, historical commodity compilations, and 
the hke 

Authonzed D1sposition. PERMANENT. Cut off files annually and transfer to the 
FRC Transfer to the National Archives when 10 years old 

Custodial office Data Collection and Coordmation Branch 




