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RESEARCH AND DEVELOPMENT (R&D) RECORDS
 

1.	 Proiect Reports Working Papers. f.-\<.'\)~~ o...£,~~ /0\-"'0 - q-o- J 1 ,1::e'YY) 1 

a.	 project background papers and data on electronic media 
such as analyses, notes, field notebooks, drafts, and 
interim reports which would be needed to support the 
reconstruction of, or serve as the backup to, a final 
report. 

(1)	 For project reports which have been written and the 
manuscript approved for publication. 

Dispose of in accordance with the approved
disposition instructions for the related project
case files (Appendix 13, item 7a). 

(2)	 When no final report has been written or, if written, 
it has not been approved for publication. 

Dispose of in accordance with the approved
disposition instructions for the related project
case files (Appendix 13, item 7b) • 

background papers and data on electronic mediaR-___ no lonqer needed to support the reconstruction 
backup to, a final report. 

Destroy/delete when n er needed 
reference purposes. N1-70-90- .~.~-

2.	 Research and Development Investigative Files. 
N1-70-90 1, item 2 

Records pertaining to exploration of the feasibility of 
unsolicited proposals for projects received from individuals. 

a. Proposals resulting in authorized projects. 

Become a part of the project file. Destroy 75 years 
after closure of the U.S. Bureau of Mines (January 8, 
1996). (Appendix 13, item 7a or 7b). 

Destroy 5 years aftee~~~~rtj~
Nl-70-90-1, item 2 
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3.	 Research and Deye10pment Laboratory Notebooks. ?~e\')\Du.s Qu..t.\"Ok:~..~ 
~l - ':ro - '10-1 ) ·tt:.~ :3 Notebooks maintained by researchers containing technical and 

scientific data accumulated from the conduct of research and 
development. These notebooks with written data and handwritten 
signatures are a principal tool and legal means for documenting
the research projects if needed to substantiate Bureau records 
of inventions in patent disputes. 

a.	 For legal verification in patent disputes and for 
defensive purposes in CERCLA-related litigation. 

Transfer immediately to the Federal Records center 
(FRC). Destroy 75 years after closure of the u.s. 
Bureau of Mines (January 8, 1996). 

b.	 For future reference. 

Notebooks of significant complete and incomplete (e.g.,
because of lack of funding) investigations which may be 
important for future research. 

Transfer immediately to the FRC. Destroy 7S years
after closure of the u.s. Bureau of Hines (January 8,
1996). 

~ Research Data Collected and Maintained on Electronic Media. 
~(Nl-70-90-1, item 4).

'~, 

Unca~iPrated and unvalidated digital or analog data collected 
by inst~ents on site during experiments; e.g., mine 
explos10ns~'-~ock bursts, rock movements, mine ventilation, etc. 
Analysis of i~ormation is made at site and entered on hard 
disk. Data anaiys~s is telecommunicated to Bureau Research 
center to diskettes>,hard disks, and/or mainframe tape.

--, 

a.	 Uncalibrated and unvalidat~d diqital or analog data 
collected by instruments on-s!te. 

Destroy after the data ha~e been analyzed,
entered on hard disk, and transferred to Research Center.	 '----,

<, 

'--

b.	 Data on hard disk at research site. 
-...................
 

Delete after the data have been transferre~,and
incorporated into project files on diskettes:-"~ 
hard disks, and/or magnetic tapes. ~ 

\..lY\C'ru:....'V\.'\.. ed 
~ 
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c.	 Data filed on diskettes, hard disks, etc., at individual 
work stations, and on local area network. 

Delete with related project report working
papers (Appendix 13, item 1) or delete when data 
is transferred to a master file. 

d.	 Master file from when the project/data input from site was 
started to the day and time of day of completion of 
project/research. 

Dest~~~~e~a~r~s~iafterthe end of the calendar year in which t e-researc~~oject was completedand published. Nl-70-90-1,~ _______ 

Bureau copy: Delete the master file of 
published and/or unpublished research project
data in accordance with the approved disposition
instructions for the related project case files 
(Appendix 13, item 7). 

Formal con ts or agreements with universities, commercial 
concerns, and in 'viduals for research and development work, 
and related papers, bu xclusive of technical or scientific 
data furnished to the Gover t pursuant to the term of the 
contracts or agreements and copie contractual documents 
filed in project files defined under 7, Research and 
Development Project Case Files. 

See disposition instructions in GRS 3, item 3~"eProcurement Files.	 ' ~~~~~ 

Research ang peyelopment Program Files.
 
Nl-70-90-1, item 6).
 

Proqra documents, schedules, and correspondence maintained by
the Office f the Associate Director, Research, or other 
elements respo ~ble for the creation, execution, reView, and 
analysis of the Bu~au 

<, 
research program. 

Arranged aIPhabeticall;'l;y--S~bject. 

Estimated rate of annual accumulation: .5 cubic feet.-~ --, 
PERMANENT. Cut off files ann~ally. May be 
transferred to the Federal Reco~ s center (FRe)
when 3 years old. Offer to the Na . nal 
Archives and Records Administration ( ) in 
10-year blocks when most recent records ar~ 
years old. 
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7.	 Research and Development Project Case Files. p-re"'\~",, ~.~~ 
J0 \ ~ 1-0 - '?D - I) I'ce'(Y) ~ 

Records maintained at the laboratory or comparable level,
reflecting the history of each project from initiation through
research, development, desiqn, and testing to completion.
These files may include: copy of project authorization;
contract or agreement; photographs; technical and progress
reports; and correspondence and related documents. project
data may be on diskettes, hard disks, and/or magnetic tape.
Examples of Bureau projects are: critical metals recovery from 
electronic scrap; resource recovery from municipal refuse;
protection against toxic gas and fumes; prevention of mine 
fires and explosions; improvement of technology of mining oil 
shale; reduction of respirable coal mine dust. 

a.	 For project reports which have been written and the 
manuscript approved for publication, including routine 
project reports and project reports containing data about 
significant investigations with future reference value. 

Transfer immediately to the FRC or to Federal agency
assuming the continuation of the project. For 
records transferred to FRC: Project case files may
be destroyed 75 years after the closure of the u.s. 
Buteau of Mines (January 8, 1996). 

b.	 For projects when no final report has been written or, if 
written, it has not been approved for publication,
including projects with unlikely reference value and 
future reference value. 

Transfer immediately to the FRC or to Federal agency
assuming the continuation of the project. For 
records transferred to FRC: Project case files may
be destroyed 75 years after the closure of the U.s. 
Bureau of Mines (January 8, 1996). 

---~~	 electronic media records. 

De~ata has been converted to hard copy and 
placed in pro)ict-s file or when no longer needed 
to support the reconstruc' f or serve as a 
backup to, a final report. Nl-70- ~~m 7 

---a~_ Research and Development Pr01ect Control Files. 
~~Q-l, item 8).------	

~ 

copies of documents con n project case files,
preliminary sketches, drawings, specr'~'ca~ons, photographs,
and data on electronic media determined by com~c 
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---~teChnical personnel not to be of sUfficient value for 
incorporatfoD into project case files and correspondence 
concerning sU~admini~trative matters as travel, conferences, 
consultations, and transmit-tal__~f documents. 

Destroy/delete upon completion or canc~llation of 
project or earlier as they serve their purpose. __ 

9.	 Research and Development Summary Progress Reports Files.
 
(Nl-70-90-1, item 9).
 

Reports submitted to Bureau headquarters by laboratories or 
other project offices to show the initiation and degree of 
completion of projects and consolidated reports prepared 
therefrom. 

~copies of reports retained by reporting offices. 
~ 

~roy 1 year after completion or cancellation 
of rer~rojects.

b.	 Feeder reports used for compilation of consolidated 
reports, except as indicated in c ~ 

. -------------Destroy upon acceptance of consol~dateQ~ 

c.	 Consolidated or annual reports, consisting of an official 
file copy of each consolidated or annual report and any
feeder reports used for preparation thereof containing
technical or scientific data not fully documented in the 
consolidated or annual reports. 

(1)	 Originating office. 

(a)	 Consolidated or annual reports of a routine 
nature: Transfer immediately to FRC or to 
Federal agency assuming continuation of project. 
For records transferred to FRC: Destroy 75 
years after closure of the u.s. Bureau of Mines 
(January 8, 1996). 

(b)	 Consolidated or annual reports containing 
significant information with future reference 
value: Transfer immediately to FRC or to 
Federal agency assuming continuation of project. 
For records transferred to FRC: Destroy 75 
years after closure of ~he u.s. Bureau of Kines 
(January 8, 1996). 

Destroy when no ---~ purposes. ------
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10.
 

11. 

12. 

'~searCh and Development Technical COmmittee and Board riles. 
( 1-70-90-1 item 10). 

\, ' 
Agen~as, directives, minutes of meetings, and reports covering 
gener~l operations of the committee or board, and papers 
relati~9 to the establishment, revision, or termination of 
individ~~l projects.

\ 

a.	 Offi~ial files of the committee or board maintained when 
the B~eau is the sponsor of said committee or board. 

\
 
\
 

Destroy 10 years after termination of committee 
or board. 

b.	 Committee o~ board files when the Bureau is a member of 
internal Bu~au committees and boards. 

'\Dest~oy when superseded or obsolete or upon
termination, whichever is sooner. 

\ 
Research and DeyelQpmebt Technical Reference Files. 
(Nl-70-90-1, item 11). \\ 

Copies of technical repo~ts, specifications, drawings, and 
other technical and scientlfic data received from Government 
agencies, commercial concerrt~,or other sources used as a 
reference source in the perfo~ance of the research and 
development function, but exclvsive of official file copies of 
these documents. ' 

Destroy when super'seded, obsolete, or no longer
needed for referenc~,. 

\ Research and Development Technical Report Files. 
(Nl-70-90-1, item 12). \ 

A technical report is prepared on completion of the research 
and development project. This final rep~rt contains the 
scientific data necessary to document the "findings and final 
results of the research project. 

\. 
a.	 Official record copy. \ 

PERMANENT. (See Appendix 11, item 12\ Publications 
Files. ) 

b.	 Other copies. 
\ Destroy when no longer needed for referenc~\. 
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