
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

1 FROM (Agency or establishment) 
Department of Interior 

In accordance with the provIsIons of 44 U S C 
1-2~M--,-A,--J-=o---=R-SU_B_D,....,1,-v-=1s-10=--N--------------------J 3303a, d1spos1tIon request, mcludmg_____ the 

Assistant Secretary of Indian Affairs amendments, 1s approved except for items that 
may be marked «dIspos1tion not approved" or 

f-----------------------------j "withdrawn" in column 10
3 MINOR SUBDIVISION 
Office of the Chief Information Officer 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE i;?AJ!:'
Kevin Skenandore 202-208-3312 \d"1'Wl 

6 AGENCY CERTIFCATION 
I hereby certify that I am authonzed to act for this agency m matters pertammg to the d1spos1tton of its records and that the records 
proposed for disposal on the attached __ page(s) are not needed now for the busmess for this agency or will not be needed after 
the retention penods specified, and that wntten concurrence from the General Accounting Office, under the prov1s1ons ofTitle 8 of 
the GAO Manual for Guidance of Federal Agencies, 

1K] 1s not required D 1s attached, or D has been requested 

DATE TITLE 

6/ {) ~ Director, Office of Trust Records 
7 9 GRS OR 10 ACTION 
ITEM NO SUPERSEDED TAKEN(NARA 

JOB CITATION USE ONL 
1 Please See Attached Schedule for: 

Native American Student Information System (NASIS) 

Director, Date 
Bureau of Indian Education 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 
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LEAVE BLANK (NARA use only)REQUEST FOR RECORDS DISPOSITION AUTHORITY 
JOB NUMBER O 7 

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
8601 ADELPH_I_BOAD COi I EGE PARK. MD 20740-6001 

l FROM (Agency or eslallfishmcn!) 

Department of Interior 

2 M,\JOR SUSDIVisioN 
Assistant Secretary of Indian Affairs 

3 MINOR SUBDIVlSION 
Office of the Chief Information Officer 

4 NAME OF PERSON WITH WHOM TO CONFER 
Kevm Skcnandgr_e 

5 TEU:1'I !ONE 
202-20[! 1312 

G AGENCY CFRTIFCATION 

/\JtI-Or,1::-%-IV 
lJA 1 E RECEIVED )✓ f {)

S T,I Q . 
Not1flcat1on to Ag/.nr-v 

In accordance w1lh the provIsIons of 4,; U S C 
1103a, the d1spos11ion re~uest. 1ncluo111g 
amendments ,s approved except for ilems that 
may be marked d1spos111on ~ot approved or 
·w11r,drawn· in column 10 

DATE ARCHIVIST OF THE UNITED STATES 

I h,rd1y <..:rl!ly 1h.11 I mn authon,.:d lo .I1.l l{lr tlu~ agcnC) m n1.1!11.1, pu1,u11111g lo Ilic d1,pm,1t1011 ol 1h n..Lo1d, ,mJ lh,u the rcc.,,u,h 

pnipn,cJ 1,1r d1,pu,,1l on the ,lll,!lhcd __ IMl,!Cb) ,m.: not llLl'<kd 110,1 Im th.: bu~mc,<. fbr th,, agcnl) rn \1111 1101 b.: n.:.:1.kd ,1liu 

1h1. r1.1<:ntmn pcnod~ spe1.1!1cc.J .1nd tlhlt 11nllc11 wncum;-ncc lrnm !hL ( a:n~r.!I ALLotmtmg Olfit..: under the p1 ov1,1on, 1>I I 1tk 8 o1 
the t,,\O \l,mual forGu1<l,m1.1. ol I 1.du,il •\!.!LllLI~~ 

7 
ITEM NO 

0 h not r.:quirc,! - 0 h ,111,1..hul Pr 
_, 

SIGNA l I.JRE Of AGFNCY REPRESEN111\TiVE 
( ,I t / ; , // / ,- / 
' f • t l / I 

·--- 1-- \ \..ht_). ! { ,J...,t,,v \ 
V 'I 

8 DESCRIPTION o'r' ITEM AND PROPOSED RE 1 [;NTION 

Please See Attached Schedule for 

Native American Student Information System (NASIS) 

Director, Dato 
Bureau of Indian Education 

h,1, been r,·quc•,t.:,! 

TITLE 

Director, Office of Trust Records 
9GRS OR 10 ACTl □ N-

, SUPERSEDrn TAKEN (NARA 
! JOB, CITATION USE ONLY) 

115-109 PREVIOUS EDITION NOT USABLf STANDARD FORM 115 {REV 3-91) 
P1c~rntr!l hy NARA 35 CFR 12:13 

https://�\!.!Lllt.10
https://n.:.:1.kd
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ELECTRONIC RECORDS SCHEDULE 

Request tor Records D1<;po">1t1on Authority, Sf--115 Rev1s1on approved by Ms Yolanda Montoya on 
July 13, 2012 

System Name: Native Amencan Student Infonnation System (NASIS) 

Sy~tem Description: 
NASIS 1s a Web based school and student mformat10n tracking 5ystem that captures. stuJcnt 

demographics. attendance, grades, tnbal H.lentificatlon. medical and health information and other 
mformation Data may be input directly or uploaded as a PDF scanned image (generally for health 
mformat,on) fhe goal 1s for NASlS to serve as a <,tudent data management system used to improve 
student achievement and determine the number of ehg1ble Indian School Equalization Ptogram (ISEP) 
students for the eqmtable distnbutton ofCongtessional appropnatcd funds to meet their identifiable 
mstructional and/or residential program needs Through this system, BIE gathers the data necessary for 
reqmrcd reportmg under the No Child Lcfl Bchmd Act of 2002 (NCLBA) and the Jnd1v1duab with 
Disab1hties Education Act (IDEA) as wdl as other fundmg programs As a centralized system for 
supporting teachers, other school staff, students, parents and Central Office staff, NASIS contams the 
&ource data that provides the statlst1cal report'> for the vanous fundmg programs and unalytlcal reports 
reqmred by Federal and State agencies. 

There J!-. a D1stnct Edition and State Edition &oftware apphcatmn that users set up locally or regionally 
as applicable for NASIS acccs5 via the Web. Each BIE schooL about 183 &chools, has their own NASIS 
site (Distnct Ed1t1on) databa&e Data entered on each district edit10n 1s stored 111 a correspondmg 
database conta1mng separate tables lmked via pnmary and foreign keys A subset of the District Ed1t1on 
data 1s synchroniLed to a centrah7ed database (State Edition) for BIE rcportmg purposes. All of the 
NASIS District Editions and the State Edition databa,;;es are housed on the same database server m 
Albuquerque Uploaded PDFs, such as Special bd and Health Document:), arc ::.torcd m separate folders 
on an apphcatton server, one for each d1stnct ed1t1on. NASIS contams data lrom the legacy &ystcms 
Web-ISEP and School Stat1st1cs Initiative (SSI) lhis set of dispo::.it10n autho11tie::. are functional and 
will apply to a ::.upersedmg electromc system tf function and record content generally remain<; the same 

at. Input l''iles. 
May contain ongmal documents scaRned and uploaded mto NA818 File to app1opnate paper or 
electronic record series 

D1spos1t1on. Apply d1spos1t10n mstructwns appro-ved fur paper or m1crofihn tecmds 

IItem a. Inputs. 1s not a request for d1spos1t1on authority 1ather mstructmns to use ex1stmg d1sposit1on 
authorities without supcrscdmg them.] 
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b. District Edition Level Database. 
NASlS/DE 1s a fully featured Student Jnforn1at1on Sy-;tem which 1s used by pubhc school di:.,,tnct& 
aero::,& the country to manage student enrollments, attendance. behavior, grade!:>. lranscnpts. census. 
parent portal, Special Ed lEPs, and many more funct10nal areas of a student'& career between pre­
~choo] and their graduation Contains dectromc data filed to the following paper record scncs 
5401 Student Cumulative Files. 5409 Indian School Equahzat10n Program (ISEP). 5410 Student 
Attendance Files, 5411 Student Enro11mcnt/Attendancc Report Files, 5413 Educat10n and Statistics 
Report Files. 5418 Exceptional Child Case Files, 54 l 9 fndiv1dual Educal!on Program (IEP) Service 
Plan Files, 5426 Student Enrollment File::,. 5427 Re,;idcnhal Logs File::,, 5428 Residential Document 
Files. 5430 Student Health Files and other files Each ~chool d1stncl creates and maintains its own 
insular databa~e hou&cd on BlE &ervers m Albuquerque. rhcrc arc approximately 183 schools and 
each school databa,;,c serves as; an mdex for the corre~pondmg papet record senec, m its school 

1. District Edition Level Master Data Files. (New Item ) 

Disposition Instructions: PERIVIANENT. Create duphcate copy of records off-hne 
and phy&1cally transfer to the Na.t10nal Archrve::, upon approval of 
thb schedule m accordance with NARA mstruct10n~ and gmdancc 
Subsequent legal transfer of the record,;; will be as JOmtly agreed to 
between DOI and NARA, a!> specified m NARA standards 
applicable at the time of transfer 

Data restricted in accordance with Privacy Act Notice as required. 

2. NASIS/DE Archival Standard Scanned Images and Documents. 
Uploaded PDFs, such as Special Ed and Health Document<;, and corresponding metadata are 
stored m separate folders on an application server, one for each d1stnct ed1t1on Each school 
usmg the system may not be scannmg the documents at arcluval standard resolution (300-600 
dpt) levels that msure permanent preservation The documents are captured for permanent 
retention 111 the correspondmg paper student files (New Item.) 

Dispo~ition Instructions: PERMANENT. Create duplicate copy of record'> off-hne 
and phystcally transfer to the National Archives upon approval of 
this schedule m accordance with NARA m&truct10ns and guidance 
Subsequent legal transfer of the records will be as Jointly agreed to 
between DOI and NARA, as specified m NARA standard, 
applicable at the tune of transfer 

3. NASIS/DE Non-Archival Standard Scanned Images and Documents. 
Uploaded PDF!:>, t>uch as Special Ed and Health Documents, and corresponding metadata arc 
stored in separate folders on an application server. one for each district cdI11on Each school 
usmg the system may not be scannmg the documents at arcluval !:>tarnfard resolution (300 dp1) 
levels that ms;ure pcnnanent preservatton. The documents arc captured for permanent retention 
in the related paper student files (New Item ) 

https://hou::-.cd
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Disposition Instructions: Temporary. Cutoff at end of school year in which the ~lu<lent 
completes or termmates his/her school career Retam student data 
a mnnmum of 5 years and des;troy/delcte when no longer needed 
for rcforcnce, wluchcvcr 1.;; later. 

Data restricted in accordance with Privacy Act Notice as required. 

c. State Edition Level Database Master Data fi'iles. 
The NASJS/SE application capturt:s data clement~ reqmred by Ieg1slation for tunding of Bureau 
Funded Schools. A number of programs such as ISEP as well as Special Education, Free and 
Reduced. Title I. and other programs mandated by the US Department of [ducation (DO Ed) are 
tracked. A subset ofeach ~chool's (District Edition) data 1s synthesized at the State Edition level m 
an msular database that feeds the data to BIE for reporting purposes 'l here arc about 183 schools 
operated on 64 reservatiom, m 23 states (New Item ) 

Disposition Instructions: PERMANENT. Create duplicate copy of record::. off-lme and 
phy~1cally transfer to the National Archives upon approval of this 
schcdulc m accordance with NARA mstruct10ns and guidance 
Subsequent legal tran<;for of the records will be as 1omtly agreed to 
between DOI and NARA. as specified m NARA standards 
applicable at the tune of tran~fer 

d. NASIS Master Data Files. 
NASlS b a data warehouse that contams all data input via the NASIS/S'I ATE through to the BJE 
Electronic Lme Officers (EU)) to certify accuracy 'f Ins ~ystcm contains demographic and 
statistical data as well as pen:mnal student identifiers Also contains the data subJect to analysis for 
report output'> (paper and electronic), trackmg trends needed for DOEd school s;ystem, and the 
particulars for the HIE school system rcportmg (New Item ) 

Disposition Instructions: PERMANENT. Create duphcate copy of records off-line and 
physically transfer to the National Archives upon approval of this 
schedule m accordance with NARA mstrucilons and gmdancc. 
Sub5equcnt legal tram,fcr of the records will be a~ Jomtly agreed to 
between DOI and NARA. as specified m NARA standards applicable 
at the tnnc of transfer 
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e Synlem Generated Documents/Outputs 

Sy&tem Generated Documents m Cuse files Queries, sorts, reports, tables and related 
records and data comp1lat10n report:, (e g., management reports and plans), studies, 
inqumen, mspeetlOlli:) and related program f1lei; Records mclude oulputs consisting of 
prmlable or exportable (electromc) i;tat1st1eal reports summanzmg appraisal serviee<r 
workload by region and/or bureau and acreage apprmsed by month or quarter as •.veil as 
completed and m process appraisal 5ef't'-fCe!3 1equest summanes and cop1e!> of scanned 
unages lmked to requests. (Note Those copies of completed appraisal ser¥1ce& request 
&ummanes that are filed in Appraisal Services Case/Work .Vile& (Trust) are co'iered b; 
l'R 620? PS ) Also mcluded are pnntouts of eleclromc maih-documents created through 
v,ord processmg and spreadsheet •;oftware applications and supportmg documentuilon 

Disposition Instructions: Appl) d1sposmon mstruchons upproved fur.paper and 
m1e10film records 

Data restricted in accordance with Privacy Act Notice as required. 

[NOTE: Item el. System Generated Documents in Case Files. 1s not a requer;;t for 
disposition authority rather mstructionr;; to use exrntmg d1spos1tion authorities without 
,;;upcrsedmg them.] 

2 System Generated Documents Organized by Program, Regmnal, Agency or Field Office· 
Data comp1lat10n reports (c.g, management reports and plans) that are not ca<,c file specific 
and generated bi-weekly, monthly, quarterly and annually. 'l hcsc report~ cannot be easily 
separated and filed m case specific files Subject files filed by system report name. Program, 
Region. Agency or Field Oilice, job run date and fiscal year (New Item ) 

Disposition Instructions: PERMANENT. Cut off at end of fiscal year. Transfer 
paper records to the records center and elcctromc records to the 
National Archives 2 year'> after cutoff or when no longer 
needed for current business opcrauons. whichever is less. 
Subsequent legal transfer of the records will be as. iomtly 
agri;:ed to between DOI and NARA. as specified m NARA 
standards apphcablc the time of transfer 

Data restricted in accordance with Privacy Act Notice as required. 

f System Documentation 
Contents: Records include "iystem data !:,pec1ficat10ns, file specifi€-at:tort5, code books, record 
layouts; u&er gmdes and marmals; output spec1ficat1ons. and final reports relatmg to the lnd1an 
Affairs Appraisal Reque::,l System~ 

n;.,~J,u,,. I~""'°nestruet.ums: PERMANENT. Tnmsfur to the National Archives v,1th data file~ 
1deat1fied in Item TR 6202 P5b, abme (D1spos1t1011 Authonty 1s 

GRS 20/Item l la2) 
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Additional Information for: Native American Student Information System (NASIS) 

Superseded Records and Authorities: None-new unscheduled electronic system. 

Related Records: 
BIA Scnes/Sy~tem Number 
IARS 5401 Student Cumulative Case FIies. Permanent 

(NARA Job No Nl-75-05-5/Item 5401) 
5409 Indian School Equalization Program (rSEP), Pem1ancnt 

(NARA Job No Nl-75-05-5/ltem 5409) 
5410 Student Attendance riles. Pennancnt (NARA Job No N l-75-05-5/ftcm 5410) 
5411 Student Enrollment/ Attendance Report Files. Permanent 

(NARA Job No Nl-75-05-5/Item 5411) 
5413 f,ducatlon and Statistical Report Files. Permanent 

(NARA Job No Nl-75-05-5/ltem 5413) 
5418 Exceptional Child Case Files. Permanent (NARA Job No Nl-75-05-5/ltcm 5418) 
5419 lnd1v1dual Educat10n Program (IEP) Service Plan File<;, Permanent 

(NARA Toh No Nl-75-05-5/Itcm 5419) 
5420 Intensive Residential Guidance (IRG) Program Files, Permanent 

(NARA Job No. N 1-75-05-5/Itcm 5420) 
5426 Student Enrollment File~, Pemmnent (NARA Job No Nl-75-05-5/Jtem 5426) 
5427 Rcs1dcnt1al Log files, Pennancnt (NA RA Job No N1-75-05-5/Item 5427) 
5428 Residential Document Files, Pem1anent (NARA Job No. Nl-75-05-5/ltem 5428) 
5430 Student Health Files, Permanent (NARA Job No N l-75-05-5/Itcm 5430) 

Supplementary System ])c~cription: 

Uscri-.: Central Office Analysts and Planners. School Stat1: OIEP Semor Management. Education 
Lme Offices/Officers, Parents, Students and the System Security Manager 

Program: Oifice of Indian Education 
Function: Student D<1ta Management 
Location: Albuquerque. New Mexico 
Poinb of Contact: 

• Kcvm Moore, Business Owner, Acting Director OlEP 
Washmgton, DC (202) 208-6123 and 

• Thomas Dowd. Director BIE, Washmgton. DC - (202) 208-6123 
• Dcmsc Salyer~. NASIS Implementation Specrnhst. Washmgton. DC (202) 208-4781 




