
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To	 NATIONAL ARCHIVES and RECORDS ADMINISTRA nON (NIR) DATE RECEIVED
 

WASHINGTON, DC 20408
 

1 FROM (Agency or establishment)	 NOTIFICATION TO AGENCY 

Department of Interior 

2 MAJOR SUBDIVISION 

In accordance with the provisions of 44 USCNational Park Service 
1-------------------------------1	 3303a, the drsposition request, includmg 

3 MINOR SUBDIVISION	 amendments, ISapproved except for Items that may 
be marked disposmon not approved or withdrawn In 

colunm 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE	 DATE ARCHIVIST OF THE UNITED STATES 

Michael Grimes	 202- 354-1908 

6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency In matters pertammg to the disposition of ItSrecords and that the records 
proposed for disposal on the attached l. pages are not now needed for the business of this agency or will not be needed after the 
retennon pen ods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the 
GAO manual for GUidance of Federal Agencies, 

[ ]	 ISnot required, [ ] ISattached, or [ , ] has been requested 

DATE SIG	 TITLE 

/.f.1,-1---0f} ~	 \If C-lWldP- f2euczlr J{1ee,r 
7 Item 

No 
8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED 

JOB CITATION 

10 ACTION TAKEN 

(NARA USE ONLY) 

1. Resource Management and Land Records 

Records documenting the acquisition, planning, 
management, and protection of lands and natural and 
cultural resources under the stewardship of the 
National Park Service. 

NCI-79-77-1, NI-79- 6-1, NI-79-
96-1, N 1-79-97 -1, and all other 
preceding schedules. 
£98 \ '1 

See attached schedule. 
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NATIONAL PARK SERVICE (NPS) 

RECORDS SCHEDULE 

RESOURCE MANAGEMENT AND LANDS (ITEM 1) 

This schedule covers all records regardless of media (media neutral). 

RESOURCE MANAGEMENT AND LANDS (ITEM 1) 

Description 
Function: The acqursinon, plannmg, management, and protection of lands and natural and cultural resources under the 

stewardship of the Nanonal Park Service 

Natural resources mclude national parks and monuments, natural history museum collections and associated records, 
national hentage areas, national recreation areas, national preserves, wilderness areas, and wild and sceruc nvers It 
mcludes other resources such as arr, biologrcal, geological. water, and natural sound 

Cultural resources include archeological SItes, cultural landscapes, ethnographic resources, histone and prelustoric 

structures, and museum collections (histone objects and archival and manuscript materials) 

Resource Management encompasses the planmng, study, observation, preservation, management, and maintenance of 
natural and cultural resources 

Resource Management Activities include archeological identification and evaluation studies, archeological excavations, 
natural resource surveys, inventory and morutonng of natural resources, re-vegetation and landscape restoration, 
remtroduction of native species, eradicatron of mvasive species, histoncal research, hrstonc preservation, histone structure 

resource management and mamtenance, cuJturallandscape research, scientific projects, various natural and cultural 
resource maintenance projects, and environmental and science management programs 

Records Documenting Resource Management Activities mclude, but are not 11I11Itedto 

• General Management Plans, 
• Development Concept Plans, 
• study plans, 
• inventory and morutonng plans, 
• annual reports, 
• situation reports, 
• special studies, 
• contracts relating to natural and cultural resources, 
• drawings, 
• photographic negatives, pnnts and slides, motion pictures 

• fie Id notes, 

• films, 
• laboratory reports, 

• maps, 
• manuscripts,
 
• oral lustones, and
 

• related correspondence 

Records also include 

• museum collecnon management and preservation plans, 
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• park histones, 
• land preservation records, 
• histone structure preservation and restoration, and 

• wildlife records 

Project records may mclude 

• agenda and meetmg rnmutes, 
• budget and actual cost data, 
• peer reviews, evaluations, and assessments, 
• partnermg agreements, 
• newsletters and press releases,
 
• operatmg plans, and
 

• final reports 

Associated Records are a subset of resource management records essential for the control and use of related cultural and 

natural museum objects They mclude all documentation generated by the activity of collectmg and analyzing artifacts, 
specimens, or other resources that are (or subsequently may be) designated as part ofa park's museum collecnon 

Records include, but are not 11I11Itedto 

• analytical data, 

• arnfact or specimen mventones, 

• computer documentation and data, 

• conservation treatment records, 

• dally journals, 

• drawmgs, 

• field notes, 

• manuscripts, 

• maps, 

• photographic negatives, pnnts and slides, and 

• reports generated by histone preservation, archeological, and sciennfic mvesngations 

Activities Relating to Land Acquisition and Protection mclude the acquisitton of real property, easements, and rights-of-
way Other activities mc1ude land use plannmg, cooperative efforts via agreements with other entities, and parncipanng in 

regional consortia, and local plannmg and zonmg processes Land use activities mclude the grantmg or derual of permits 

for park area special uses for agnculture, grazmg, Native Amencan ceremonials, roads, road nghts-of-way, and water and 

transmission lmes 

Records Relating to Land Acquisition and Protection include, but are not 11I11Itedto 

• deeds, 
• appraisals, 

• easements, 

• surveys, 

• nght-of-way agreements, 

• leases under 36 CFR Part 17, 

• maps, 

• protection plans, 

• condemnation proceedmg records, 

• documentation relatmg to water and nuneral nghts, 

• boundary records, and 

• photographic negatives and pnnts, slides, motion pictures 
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Records that relate to non-Federallyowned land with III NPS boundaries include co.respondence with land Ill-holders and 

cooperative agreements with in-holders and adjacent property owners 

Resource Management and Lands also includes records contaming sensitive, propnetary, or confidential mformanon, 
mcluding, but not hrruted to certified payrolls (hstmg social secunty numbers of contractors and subcontractors), social 
secunty numbers of temporary workers, banking mformanon for cornparues subrmttmg bids, and any propnetary 

mformation about corporate practices, costs, and procedures submitted dunng the biddmg process 

Records With short-term operational value include, but are not lmuted to, approved permits, and other records that do not 
warrant permanent retention 

Routine and supporting documentation not addressed elsewhere rn this category include, but are not limited to, transmittals, 
unapproved permits, reviews of environmental Impact statements of other state, Federal, or pnvate agencies, routine or 
housekeeping correspondence, and Similar records 

Retention Plan Disposition Instructions 
Permanent Records Criteria: Records that document 
an activity or resource designated by Congress as a 

National park, monument, preserve, lake, sea shore, 
nver, wild and scenic nver(way), scenic trail, hrstonc 

Site, rruhtary park, battlefield park, battlefield Site, 
battlefield, histone Site, recreation area, parkway, 
wilderness area, hentage area, or other designated area, 
and which meet one or more of the following cntena are 

Permanent 

•	 essential for understanding substantive pohcy 

development, long-term planning, and/or results of 
studies, surveys, and projects, 

•	 "first of a kind' or establishes precedents, 

•	 involves tribal lands, 
•	 produces major contnbutrons to sciennfic or histone 

knowledge, 
•	 subject of Widespread media attention or 

Congressional scrutmy, 
•	 high-level (park superintendent and above) NPS 

personnel, and sigrnficant VISitors, and histone 

ceremonies. dedications, and events, 

•	 sigruficant construction. repair, reconstruction, and 

rehabilitation of parks and park facihnes, 

•	 natural, histoncal, archeological, and cultural 
resource protection and management, 

•	 land protection and wilderness and wildlife 

preservation and management, 

•	 documentary photographs and films, both electroruc 

and digital, of natural and cultural resources, 
•	 special park uses, beanng on the uruque 

responsibilities, programs, and activities relanng to 

the I11ISSlonofNPS and ItS custodianship of national 
parks and histone sites 
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Retention Plan 
A.I. Land Acquisition and Ownership Records. 
Permanent: Records that document NPS land 
acquismon and ownership, and any changes to land 
holdmgs, contains maps, drawmgs, blueprints, 
photographs. etc., that meet the permanent cntena 
outlined above 

A.2. Cultural and Natural Resource Management 
Program and Planning Records 
Permanent: All records that document NPS programs, 
projects, studies, reports, and surveys pertanung to 
cultural and natural resources, as well as planrung and 
policy development relatmg to overalI management, use, 
protection, and preservation of cultural and natural 
resources Contams documents essential for 
understanding the history ofthe project or program from 
mcepnon to completion Includes audiovrsual records 
that document high-level NPS officials and vrsitmg 
digmtanes, special acnvines and events, histone 
buildmgs, landscape features of natural or cultural 
sigruficance (e g Old Faithful, Delicate Arch, Pecos 
Mission Rums), significant transportation systems (e g 
The Gomg to the Sun Road) and other mISSIOnrelated 
sigruficant acnvrtres Also included ISdocumentation 
of the variety of plants and animals that grow in or 
mhabrt park umts, as well as high-level park visitors and 
recreanonal activmes at the level described as 
sigmficant These records meet the permanent cntena 
outlmed above 

B. Non-Permanent Long-term Resource 
Management and Land Records 
Temporary: Records that document long-term, 
ongomg management, maintenance, preservation, 
rnodificanon, and rehabilrtation of land, and natural and 
cultural resources, as well as associated records that 
document cultural and natural museum and arch ival 
collections, and that do not meet the permanent cntena 

specified above Includes everyday construction and 

mamtenance records for historic structures, such as 

mmor electrical or plumbing repair/maintenance 

work, for exan1J2le, the replacement or repair of a 

-----------, 
Disposition Instrucuons 
Transfer permanent special media, and 
electronic records along with any finding 

aids or descnptive mformation (mcluding 

hnkage to the origmal file) and related 

documentation by calendar year to the 

National Archives when 3 years old 

DIgital records will be transferred as 

specified m 36 CFR 1228 270, or 
according to standards applicable at the 

time 

Transfer all other permanent records to 
NARA 15 years after close 

Transfer permanent special media, and 

electronic records along WIth any findmg 

aids or descnptive mformation (mcludmg 
lmkage to the onginal file) and related 

documentation by calendar year to the 

National Archives when 3 years old. 
Digital records will be transferred as 

specified in 36 CFR 1228.270, or 
accordmg to standards apphcable at the 

tune 

Transfer all other permanent records to 
NARA J 5 years after close 

B. Destroy when no longer needed, but 
never before they are 10 years old 
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Retention Plan Disposition Instrucuons 
leakmg faucet. Records also cover mmor road, 
trail, fence, and campground construction and 
rehabilitation; solicitation and bids for contracts 
that impact a park's natural and cultural resources 
or mission, such as construction, paintmg, 
planting, revegetation, repair and replacement, 
planning of museum exhibits; supporting 
documentation for reports; and procurement files 
for scientific and histone studies, mcluding 
management of flora and fauna. 

C. Short-term Resource Management and Land C. DestroylDelete records 15 years after 
Records close 
Temporary Records with short-term operational value 
and not considered essential for the ongomg 
management of land and cultural and natural resources 

D. Routine Resource Management and Land D. DestroylDelete records 3 years after close 
Records 
Temporary: All other routine, housekeeping, and 
supportmg documentation not addressed elsewhere 111 

this category 
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