‘

(%

&

™

7

REQUEST FOR RECORDS DISPOSITION AUTHORITY

N(-079- 08— 3

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR)
WASHINGTON, DC 20408

DATE RECEIVED

05 -3 - 003

1 FROM (Agency or establishment)

Department of Interior

NOTIFICATION TO AGENCY

t9

MAJOR SUBDIVISION

National Park Service

In accordance with the provisions of 44 USC

3 MINOR SUBDIVISION

3303a, the disposition request, including
amendments, 1s approved except for items that may
be marked disposition not approved or withdrawn 1n
column 10

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE

Michael Grimes

202-354-1908

DATE ARCHIVIST OF THE UNITED STATES
s/ |

6 AGENCY CERTIFICATION

I hereby certify that 1 am authorized to act for this agency 1n matters pertaining to the disposition of its records and that the records
proposed for disposal on the attached 2 pages are not now needed for the business of this agency or will not be needed after the
retention pertods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the

GAO manual for Guidance of Federal Agencies,

[ ] 1s not required,

[ ] 1s attached, or [ *] has been requested

DATE SIGNATYURE OF AGENCY REPRESENTATIVE TITLE
. ]
4-11-08 MMA, Gllnee Avicavide Qecav(g @mczr
7 ltem 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED [ 10 ACTION TAKEN
"No JOB CITATION (NARAUSE ONLY)
1 2. Protection and Safety Records
Records documenting the protection of natural and NCI1-79-77-1, N1-79-86-1, N1-79-
cultural resources entrusted to the care of the National 96-1, N1-79-97-1, and|all other
Park Service, and the provision of protection, preceding schedules.
security, and safety of park visitors, emplcyees, ARS8
concessioners, and public and private property.
See attached schedule Ap‘d o wj s-Qe cSeded \\‘ob
credios NA-679-06-4
g Gl3f0a
(Rggmeq coocurS ith e
Ad =D
115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM SF 115 (REV 3-91)
’ Prescribed by NARA 36 CFR 1228




NPS Records Schedule, « . utection and Safety, [tem 2 - Page |

NATIONAL PARK SERVICE (NPS)
RECORDS SCHEDULE
PROTECTION AND SAFETY (ITEM 2)

This schedule covers all records regardless of media (media neutral)
PROTECTION AND SAFETY (ITEM 2)

Description
Function Provide for the protection, safety, and security of park visitors, employees, concesstoners, and public
and private property and to protect the natural and cultural resources

NOTE:

Item 2, Protection and Safety, applies to law enforcement, emergency medical services (EMS), and search and
rescue (SAR) functions, with particular focus on mcident prevention. immediate response, and investigation For
activities related to the long-term managenent, protection, and recovery of natural and cultural resources, as well

as the financial aspects, see ltemi-Resonrce-Managementcd-eands [Insert “N1-079-08-1" (Agency concurred
6/19/09 )], and Item 10. Munagement and Accountability

Activities include, but are not limited to

e protecting people, resources, and property

e preventing criminal activity through resource education, public safety efforts, and deterrence, detecting
and investigating criminal activity. and apprehending and prosecuting criminal violators, and processing,
prisoners

e emergency preparedness, testing, training, and exercises (TTE), and corrective action programs (CAP)

* emergency response, incident command system (ICS), and continuity operations in response to events,
such as natural or man-made emergencies. disasters, and accidents. hazardous conditions and materials,
and infectious or biological agents

e search and rescue (SAR), emergency medical services (EMS), and emergency transport

* monitoring fire and security systems, emergency dispatch and communications centers

NOTE:
For wildland fires, see ftem3—FeManagement [Insert “N1-095-05-2 " (Agency concurred 6/19/09 )] Eerfire

recoveryplans-—see Hemt—Resomwreetlanagenent-and-Lands [Insert “For reconstruction of resources, see N1-

079-08-1"" (Agency concurred 6/19/09) ] For equipment and vehicle maintenance logs, personal property and
equipment inventortes, accountability, and management, see Item 10, Management and Accountability  For
activities related to the administration of jails and holding facilities, see Item 4, Park Facilities and Mamtenance
For activities related to occupational safety and health, industrial hygiene, and occupational medicine, medical
surveillance, and employee medical folders, see Item 10, Management and Accountability

Records include, but are not limited to
e junisdictional compendiums, orders, program procedures, and other information for law enforcement,
and memorandums of understanding (MOU) or general agreements (GA) with cooperative
Departmental, Federal, State, Local. Tribal, and Territorial entities or entities with concurrent
jurisdiction
e assessments, surveys, summaries, audits, mspections, investigations, studies, statistics, trend analysis,
Boards of Inquiry, and Boards of Review
continuity and emergency plans
law enforcement commission records, EMS licensure and credentials
professional responsibility files
patrol, mmcident, accident, and after action logs or reports
employee background investigations
radio, dispatch, and communications center recordings, tip lines, in-vehicle video, and CCTV

April 30, 2008 (last update June 25, 2009)
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e stolen, recovered, seized, impounded property reports and management, evidence handling, storage, and

disposal

Retention Plan

Disposition Instructions

Permanent Records Criteria: Records that document an

activity that meets one o1 more of the following criteria are

Permanent

e 1ncidents (natural or manmade) that cause significant or
permanent damage to, or loss of, a cultural or natural
resource with great monetary, cultural, scientific, or
historical value

e creation of new protection or safety procedures that
constitute a new way of providing services

e new policies that change the nature of the activity

o “first of kind” events that establish precedents

e subject of widespread medta attention or Congressional
scrutiny

e substantiated NAGPRA, ARPA, and IACB claims

NOTE:

Permanent files may contain redacted copies of documentation
containing confidential or sensitive mformation. however, the
origial documentation containing such information 1s covered
under 2 D

Annual Accumulation 50 cubic feet, approximately
Arrangement by Incident date or case number, generally

A. 1. Protection & Safety Policy & Planning Records
Permanent: Records related to substantive policy development
and long-term planning related to law enforcement, emergency
preparedness and response. and protective services

Transfer permanent special media, and
electronic records along with any finding aids
or descriptive information (including linkage
to the origal file) and related documentation
by calendar year to the National Archives
when 3 years Electronic records will be
transferred as specified in 36 CFR 1228 270,
or according to standards applicable at the
time

Transfer all other permanent records to
NARA 15 years atter closure

A. 2. Significant Protection & Safety Case Files
Permanent: Cases or files that document mcidents,
ivestigations, or activities that meet the Permanent Records
Criteria

Transfer permanent special media, and
electronic records along with any finding aids
or descriptive information (including linkage
to the original file) and related documentation
by calendar year to the National Archives
when 3 years Electronic records will be
transferred as specified in 36 CFR 1228 270,
or according to standards applicable at the
tme

Transfer all other permanent records to
NARA 15 years after closure

April 30, 2008 (last update June 25, 2009)
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Retention Plan

Disposition Instructions

B. Major Protection & Safety Case Files
Temporary Cases or files that document mayor incidents.
Investigations, or activities

NOTE:

This category applies to offenses that are generally criminal in
nature It also applies to unsubstantiated NAPGRA, ARPA, and
IACB claims Unless the Permanent Records Criteria applies,
this category includes incidents that relate to a cultural or
natural resource, or result 1n a death, life threatening or long
term jury, or multiple hospitalizations

B. Destroy/Delete records 25 years after
closure

C. Minor Protection & Safety Case Files
Temporary: Cases or files that document EMS & SAR
incidents, or minor incidents, investigations, or activities

NOTE:
This category applies to offenses that are generally not criminal
In nature

C. Destroy/Delete records 7 years after
closure

D. Routme Protection & Safety Case Files
Temporary: Cases or files that document routine incidents,
Investigations, or activities

NOTE:

This category generally applies to incidents where warnings are
issued It also applies to unsubstantiated allegations of
professional responsibility In addition, this category applies to
law enforcement commissions and EMS certifications It also
includes administrative records, such as shift rosters, wrecker
logs. patrol logs, lost and found, BOLOs (Be On the Look Outs),
and similar records Included are routine, housekeeping, and
supporting documentation, such as evidence inventories and
certifications, prisoner processing, and other records not
addressed elsewhere 1n ltem 2, Protection and Safety

Redacted copies of documentation containing confidential or
sensitive information may be permanent, however, the original
documentation containing such information 1s covered by this
category

D. Destroy/Delete records 3 years atter
closure

te-of the
recording-
GRS 21/18

April 30, 2008 (last update June 25, 2009)




