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REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NUMBER N1-115-09-2 

To. NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date recerv~ 

8601 ADELPHI ROAD COLLEGE PARK, l\tlD 20740-6001 5~ :J 7-cJ 9 
1 FROM (Agency or establishment) 

NOTIFICATION TO AGENCY 

Department of the Interior 
2 MAJOR SUBDIVISION 

In accordance with the provIsIons of 44 U S C 3303a, theBureau of Reclamation dIspos1t1on request, Includ1ng amendments. 1s approved 
..._---~----------,-,,..,,.,-------------------1 except for items that may be marked "d1spos1t1on not 

3 MINOR SUBDIVISION approved'' or "withdrawn" In column 10 

Information Management Div1s1on - 84-21300 

4 NAME OF PERSON WITH WHOM TO CONFER 15 TELEPHONE NUMBER DATE IARC~ST OF THE UNITED STATES 

Roy Wingate 303-445-2058 7-/t../-,lP(lt 4,aul't ff ~,r?:f/??/~ 

~~ /J#lUhh A)qjfl'!
6 AGENCY CERTIFICATION O -- -r 

I hereby certtfy thJ.t I am authorized to act for this agency m matters pertammg to the d1spos1tton of Its records and that the 
records proposed for disposal on the attaLhed __ page(s) are not needed now for the busmess for this agency or will not be 
needed after the retention penods specified, and that wntten concurrence from the General Accountmg Office, under the 
prov1s10ns of Title 8 of the GAO Manual for Guidance of Federal Agencies. 

r8] 1s not reamred D 1s attached. or D has been requested 
DATE IS~ATURE OF ~~CY REP~ESENTATIVE I

TITLE 

March 18, 2009 ~ v- l ,. ~ Roy Wingate Bureau Records Manager 
\J 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 

BUREAU OF RECLAMATION Electronic 
Time and Attendance System (ETAS) 
E-T AS 1s a web-based time and attendance system 
providing automated employee data entry to record 
daily time, flex1t1me and leave information into the 
1nd1v1duals payroll file. The system includes 
employee information, and time and attendance data 
1nclud1ng pay codes, account structures, pay 
tracking and coding 1nformat1on, and leave 
1nformat1on Source data for E-TAS includes Federal 
Personal and Payroll System (FPPS} data, Federal 
Financial System (FFS) data, and employee time, 
attendance, and leave information ( either paper or 
electronic based}. Employee personnel 1nformat1on 
1s imported from FPPS. Reclamation employees 
enter ind1v1dual T&A and Leave information and the 
file 1s interfaced through FPPS which performs any 
edits and processes the payroll information for funds 
disbursement Note: The DOI-National Business 
Center (NBC} 1s the responsible agency for non­
current payroll files. 

9 GAS OR 10 ACTION TAKENSUPERSEDED JOB (NARA USE ONLY)CITATION 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 



ITEM NO TITLE/DESCRIPTION RETENTION & DISPOSITION 

4r INPUTS 
' Tim@ ernd aU@RdanGe reGer€1s wpen 1.t,1h1Gh lea1,e 

TEMPQRAR¥ 
l:;}estrey i.r,h0R 5 ;iears el€! er after Gti,G 

mpwt data Is based a1.1d1t, 'A1h1ehever Is se€mer (GRS 2, 
ltilm 7) 

2 MASTER FILES -
The system contains employee data, time and 
attendance data that includes pay codes, account 
structures, pay tracking/coding 1nformat1on and 
leave information 

TEMPORARY-
Delete or destroy 7 years after closure 
of the pay year in which generated or 
until a GAO audit happens, whichever Is 
sooner 

Supersedes GRS 2, items 7 and 8 

3- QUTPUTS 
T1m8 aRd att8RdaRG8 reGerds and payrell f1l8s aRd 

TEMPQRAR¥ 
l:;}8Iete or destrey 5 ;iears afteF @les1;1re 

outputs te work management systems ef the pay year In wh1GA !:JeRerate€l or 
WReR Re IOA!,JQF FQ€lUIF€l€1 f@r GlilFFeRt 
a€1m1RIStFat1i..ie, legal, a1;1€lIt, elr bUSIR0SS 
pe1rpeses (Use l'J1 116 Q/4 02, Gede 
i,;;;I~J 1~ QQ) 

4. S¥STEM QQCUMENTATIG~I 
l:;}ata spe81f1Gat1eRs, file sp€u;IfI8at1ens, 8e€1ebeel,s, 

TEMPQR.O.R¥ 
l:;}8lete er destroy upoR sueGessful 

re8ord la;iouts, wser ge11d8s, oytp1;1t spee1f1eet1ons, mIgratIen te a new s,ish;m, t.1f)@R 
an€! final reperts relating te tho E TAS master files 
(item 2 abeve) 

awthenzed €1elet1on of the related 
I 
I€lle@tren1G re@Brds, er YfilBR th€l 

destrt.18tIBn Bf th€l ewtpwt Bf the system 1f 
the 01::Jtpwt Is need€ld tB pret€l€lt I€1!,Jal 
rights, v.•hI@h€l¥€lr Is later fGRS 20, item 
11 a(1 )I 

5. BACKUP T.O.PES 
i;:1Ies 1deRt1Gel te E TAS MastQr i;:,Ie reeBrds (item 2 

TEMPQRAR¥ 
l:;}elete er d€lstrey wheR the 1€10Rt1Gal 

abev@) re~1::JIFe€l fer feill system rest0FatI0R reeeFds have b€l@n €i@l€lted, €lF wheR 
replaeed by a se1bseq1;1e1=1t lilaGl<wp file 
fGRS 20, item Sb~ 

2 




