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LAW, LITIGATION, AND LEGISLATION

Subject Files

Item
Neo. Description Disposition
LAW-1.10 | Law, Litigation, and Legislation Subject Files

Correspondence of a general nature pertaining to law, litigation, and
legislation subjects which are so general in nature that they cannot be

filed under more specific subjects.

General Policy/plans
Reports and Statistics

Laws and Regulations

Law Enforcement
Drug Awareness

Claims, Litigations, Appeais
» Civil Action
> Criminal Actions

Copyrights/Patents
Legal Fees
Legal Library

Opinions, Decisions, and
Interpretations

» Regional Attorneys

- U.S. Attorneys
» U.S. Courts and Judgeps

> Solicitor

Correspondence pertaining to
general policies and procedures.

Correspondence regarding
reporting requirements.

General correspondence regarding
Federal, State, and local laws and
regulations including rulemaking,
Code of Federal Regulations, and
Executive Orders/Proclamations.

General correspondence regarding
law enforcement.

General correspondence regarding
drug awareness.

General material on claims by or
against the U.S. Government,
claims procedures, etc. See
LAW-5 for formal appeals and
litigation records.

General correspondence regarding
copyrights/patents.

General correspondence regarding
legal fees.

General correspondence regarding
legal library.

General Correspondence
regarding opinions, decisions, and
interpretations. See LAW-3.00
for specific cases.

LAW - S1
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Subject Files

LAW, LITIGATION, AND LEGISLATION

Item
No. Description Disposition
Office of record/origin Temporary. Cutoff at the end of
each year. Destroy 6 years after
cutoff.
LAW-1.11 | Law, Litigation, and Legislation Subject Files - All Other

Copies

Include any materials received by a Reclamation office that was not
responsible for issuance.

Classification Code Cross Reference:
Post 1989 - LAW-1.00 LAW-200 LAW-3.00
LAW-3.10 LAW-4.00 LAW-5.00
. LAW-5.10 LAW-6.00
Post 1972 - 130.0
Pre 1972 - 1300

Temporary. Cutoff at the end of
each year. Destroy 3 years after
cutoff.

LAW - S2
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LAW, LITIGATION, AND LEGISLATION

Itemn
No. Description Disposition
LAW-1.00 | Law, Litigation, and Legislation Policy
Material which serves to establish policy or precedents
pertinent to future and continuing actions for law,
litigation, and legislation activities.
Office of record/origin Permanent. Place in inactive file when
cancelled, superseded, or revoked. Cutoff at
Note: This file consists of policy for law, litigation, end ofe);ea; that p OIE);W;S canfcelled,
and legislation subjects that may not be included in the 1s\;lp ers ale;k; ol:'revo3 ed. I:;“S er to f?e
master set of directives. ation chives J years after cutott.
Classification Code Cross Reference:
Post 1989 - LAW-1.00 LAW-5.00 LND-9.00
Post 1972 - 130.0 131.3
Pre 1972 - 130.0 131.03 138.0
912.0
LAW-2.00 | Law, Litigation, and Legisiation Reports
Reports pertaining to law, litigation, and legislation.
Office of record/origin Temporary. Cutoff at the end of each year.
’ Destroy 5 years after cutoff.
Classification Code Cross Reference:
Post 1989 - LAW-1.00 LAW-2.00 LAW-5.00
Post 1972 - 130.0 137.0 190.0
Pre 1972 - 104.0 104.1 130.0
137.0
LAW-3.00 | Legislative History

Case files regarding enacted legislation including the
Federal Laws which affect Reclamation. Include a COPY
of the Appropriation Bill (as introduced by the House).
Includes:

- House bills and resolutions (numbered)
- Senate bills and resolutions

- Related correspondence

LAW -1
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LAW, LITIGATION, AND LEGISLATION

Item
No.

Description

Disposition

Legislative History - continued

Office of record/origin

Note:

» A COPY of each document and its related
correspondence may be placed in appropriate project
file.

> File this material by subdividing into separate
"Congress'" files by adding the number of the
Congress to the file code, i.e., 3.00.100.

» Use FIN-4.00 for Appropriation Bills which
inciudes ALL material regarding House Bills
providing Appropriations for Reclamation.

» Use LAW-1.00 to file the Federal Reclamation Act
of June 17, 1902, and any proposed or enacted
amendafory and supplementary acts which cover its

application, interpretation, enforcement, and revision.

Classification Code Cross Reference:
Post 1989 - ADM-15.00 LAW-3.00
Post 1972 - 131.0 131.1 131.2
183.0
Pre 1972 - 020.0 131.0 131.01
131.02 131.04 131.05
131.06 131.07 - 131.08

Permanent. Cutoff at the end of each year.
Transfer to FRC when volume warrants or 10
years after cutoff. FRC transfer to Archives
20 years after cutoff.

LAW-3.10

State Legislation

Case files regarding proposed and enacted state Iegislation
relating to Reclamation functions and responsibilities.
Cooperative efforts between Reclamation, other agencies,
groups, or individuals and the states in obtaining particular

.legislation. Includes:

- Related correspondence
- Copies of legislation

- Surveys of needed laws or amendments, hearings,
and comments

LAW -2
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LAW, LITIGATION, AND LEGISLATION

Item
No. Description Disposition
State Legislation - continued
Office of record/origin Permanent. Cutoff at the end of each year.
Transfer to FRC 5 years after cutoff. FRC
Note: a COPY of each document and its related transfer to Archives 20 years after cutoff.
correspondence may be placed in its appropriate
project file.
Classification Code Cross Reference:
Post 1989 - LAW-3.10
Post 1972 - 132.0
Pre 1972 - 1320 132.02 132.03
132.05 132.06 132.11
132.12 132.16 132.26
132.27 132.28 132.31
132.34 132.36 132.37
132.44 132.46 132.47
132.50 132.53
LAW-4.00 | Law Enforcement

Correspondence and related material pertaining to the

maintenance of law and order. Case files consist of:

- Trespass and similar crimes occurring on
Reclamation property

» Theft
» Vandalism
» Unlawful entry

- Unauthorized occupation of land

» Illegal activities on Reclamation-owned properties

Office of record/origin

I Note: If dispute ensues transfer to LAW-5.00

Classification Code Cross Reference:
Post 1989 - LAW-4.00
Post 1972 - 133.0
Pre 1972 - 133.0

Subject to Privacy Act

WBR-34, WBR-37

Temporary. Cutoff at the end of each year.
Destroy 5 years after cutoff,

LAW-3
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LAW, LITIGATION, AND LEGISLATION

Item
No.

Description

Disposition

LAW-4:10

Drug Awareness Program

Materials pertaining to the administration of drug
awareness and control programs. Includes:

- Drug awareness training programs
+ Drug incident reports

Office of record/origin

Classification Code Cross Reference:
Post 1989 - PER-15.00
Post 1972 - none
Pre 1972 - " none

Temporary. Cutoff at the end of each year.
Destroy 10 years after cutoff.

LAW-5.00

Litigation and Appeals

Case files relating to a legal action, or judicial proceedings
pertaining to that action, filed against Reclamation or by
Reclamation as a suit in either an administrative agency or
acourt. Including, but not limited to:

» Administrative litigation - includes documentation
needed to prepare for hearing before a Governmental
body such as a commission, board, or authority

- Judicial Court litigation - includes documentation
needed to prepare for judicial proceedings before a
body that may consist of a judge and a jury, or
justices

- Appeals - either administrative or judicial, includes
the documentation prepared for submittal to a higher
body for review, including transcripts of the original
proceedings which led to the appeal

- Decisions and opinions

- Depositions and Exhibits

LAW -4
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LAW, LITIGATION, AND LEGISLATION

Item
No. Description Disposition
Litigation and Appeals - continued
Office of record/origin Permanent. Break file at the end of each
year. Cutoff after issuance of final decision, or
Note: upon final ruling, if appealed, or upon
> The a Is dures are governed by 30 CFR withdrawal of appeal. Transfer to FRC 10
200 ¢ Appeats procedit governed 2y years after cutoff. FRC transfer to Archives
) 20 years after cutoff.
» Official file copies of records involved in
litigation should be disposed of in accordance with
approved agency disposition or with appeal, whichever
is longer.
» Water rights records transferred from WTR-4.10 ’
Sor litigation purposes should be returned to WTR-
4.10 for permanent retention when litigation and
appeals have been settled.
Classification Code Cross Reference:
Post 1989 - LAW-1.00 LAW-5.00 WTR-4.10
Post 1972 - 135.0 136.0 875.0
Pre 1972 - 1350 136.0 136.1
136.2 136.3 136.5
136.51 775.0 N
Subject to Privacy Act
WBR-5, WBR-16
LAW-5.10 | Claims

Case files pertaining to claims. Includes:
» Damage claims as a result of fire or property damage
» Tort Claims; Settlement agreements
- Investigation reports
» Damage appraisals
- Legal opinions

» Correspondence negotiating settiement or denial of
claims

» Copies of summons, subpoenas, complaints, and
court rulings

- Copies of court proceedings in cases where litigation
occurs

LAW -5
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LAW, LITIGATION, AND LEGISLATION

Item
No.

Description

Disposition

Claims - continued

Office of record/origin

Note:
» Transfer to LAW-5.00 if appealed.

» Official file copies of records involved with claim
should be disposed of in accordance with approved
agency disposition or with claim, whichever is longer.

Classification Code Cross Reference:
Post 1989 - LAW-5.00
Post 1972 - 137.0
Pre 1972- 1370

Subject to Privacy Act
"~ WBR-1, WBR-5

Temporary. Break file at the end of each
year. Cutoff file after settlement. Destroy 10
years after cutoff.

LAW-5.20

Witness Files

Material relating to employees testifying as witnesses in
judicial proceedings. Includes:

- Requests and authorizations
- Depositions
- Statements

Office of record/origin

Classification Code Cross Reference:
Post 1989 - LAW-5.10
Post 1972 - 130.1
Pre 1972 - 130.2

Subject to Privacy Act
WBR-5, WBR-16

Temporary. Cutoff at the end of each year.
Destroy 5 years after cutoff.

LAW -6
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LAW, LITIGATION, AND LEGISLATION

Item
No. Description Disposition

LAW-6.00 | Imventions, Patents, and Copyrights

Specific case files pertaining to inventions developed by
Reclamation employees including correspondence and
data supporting invention reports on patent applications.
Include:

- Copyrights applied for and/or issued to employee

- COPY of the agreement permitting the use of
patented methods on equipment

+ Royalty payments
+ Alleged infringement of patents

Office of record/origin Temporary. Cutoff at the end of each year,
Transfer to FRC 10 years after cutoff, FRC
destroy 20 years after cutoff.

Note: Use ADM-13.00 for the agreements relating to
the use of patented processes or devices.

Note: A review of files by program office
must be conducted prior to destruction to
ensure that alleged infringement claim of

patent has been resolved.
Classification Code Cross Reference:
Post 1989 - LAW-6.00
Post 1972 - 401.0 401.1 401.2
Pre 1972 - 4004 40041 400.42
Subject to Privacy Act
WBR-12 :
LAW-7.00 | Reserved
LAW-7.10 | Decisions of the Comptroller General
Decisions of the Comptroller General which involves
Reclamation.
Office of record/origin Temporary. Cutoff at the end of each year.

Destroy 10 years after cutoff.

Note: Use LAW-1.10 for general correspondence and
reference materials regarding the Comptroller
General.

7/95 (Supersedes 11/01/93, 12/93, 2/94, 4/94)
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LAW, LITIGATION, AND LEGISLATION

Item
No.

Description

Disposition

Decisions of the Comptroller General - continued

Classification Code Cross Reference:
Post 1989 - LAW-1.00
Post 1972 - 136
Pre 1972 - 1364

LAW -8
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