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. REQUE:ST'FOR RECORDS DI~OSITION AUTHORITY JOB NUMBER 

(See Instructions on reverse) N I- If.1"- '3- :2. 
DAI7 RECEIVEDTo: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 


WASHINGTON, DC 20408 
 7-2t!- 7~ 
1. FROM (Agency or establishment) NOTIFICATION TO AGENCY 

PANAMA CANAL COMMISSION 
In accordance with the provisions of 442. MAJOR SUBDIVISION 
U.S.C. 3303a the disposition request,Office of General Counsel including amendments, is approved except 
for items that may be marked "disposition3. MINOR SUBDIVISION 
not approveq;:,or "withdrawn" in cofumn 10. 

~.I'~· 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Mrs. Denise B. Will 011 (507) 52-7767 
DATE -A"RCHIVIST OF THE UNITED STATES 

~-lf·f1 ~L ~~~~ 
6. 	AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached _1_ page(s) are not now needed for the business 
of this agency or will not be needed after the retentionreriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

C!J is not required; 0 is attached; or 0 has been requested. 
DATE TITLES~nft~~REPRESENTATIVE 

Chief, Records Management Branch .8/9/93 M.' J~l'fin~k Deputy Agency Records Officer 

7. 9. GRS OR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NARA 
NO. JOB CITATION USE ONLY) 

RECORDS OF THE PANAMA CANAL COMMISSION 

OFFICE OF GENERAL COUNSEL 


1. Litigation Case Files. Documents relating to 

litigation by or against the Commission resulting from 

civil or criminal actions, admiralty claims, contract 
disputes, bankruptcy cases, and labor, EEO, and FOIA 
administrative hearing appeals to a U.S. District 
Court or Court of Federal Claims. Included are 
statements of claims, documentary evidence, copies of 
proceedings and decisions, list of witnesses, 
supporting documents, correspondence, and related 
records. 

a. 	 Cases designated as significant by the General 

Counsel based on the following criteria: 


- Cases which result in court decisions that 
significantly interpret statutes and regulations. 

- Cases which are heard by the appellate courts or 

the U.S. Supreme Court. 
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IREQUEST FOR RECORDS DISPOSITION AUTHORITY- CONTINUATION 

7. 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
NO. 

1. - Cases which are deemed to be significant for 
investigative or litigation procedures or other 
important precedent. These may include appellate, 
or lower court decisions, as well as cases of 
regional or local importance. 

- Cases which gain national attention because of 
significant congressional or public interest. 

- Cases which show pos'sible conflicts of 
interest. 

Volume: Approximately 5 cubic feet annually. 

Arrangement: Alphabetically by plaintiff. 

PERMANENT. Cut off annually following closure of c~se 
by authority of the General Counsel or disposition of 
court action. Retain in office 3 years and retire to 
Agency Records Center. Transfer to the National 
Archives in 5-year blocks when latest case is 20 years 
old. -
b. Other cases. 

TEMPORARY. Cut off annually following closure of case 
by authority of the General Counsel or disposition of 
court action. Retain in office 2 years and retire to 
Agency Records Center. Destroy when 7 years old. 

2. ndex to Litiaation Case Files. Card Index arranged 
~lphabetically by plaintiff containing an abstract of 
~he case. Included are the case number, relief 
~ought, and disposition of the case. These cards are 
~aintained separate from the related case files and 
~sed extensively by the Office of General Counsel in 
~esearch. 
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9. GAS OR 
SUPERSEDED 
JOB CITATION 

PAGE 

I2 2 
OF 

10. ACTION 
TAKEN (NARA 

USE ONLY) 

115-205 Two cop1es. ancludang original, to be submtned STANDARD FORM 115·A (REV. 3-91) 
to the National Archives and Records Administration. Prescribed by NARA 
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