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.TO: GEN[;RAL SERVICES ADMINISTRATION, ' . 
NATIONAt ilRCHlvrS AND atconos SERVICE, WASHWGTOH, DC 20408 DATE RECEIVED 

,t, FROM IAGLNCY OR ESTAOllSHMENTI 10-3-79 
,Panama Canal Company -

NOT''''CATICN TO AGE'~CY .2. MAJOR SUBDIVISION 
I, ~CCI"d~r.cefll'h '~rOIOVI,,')/\\ c! 41 USC J30J~ 11,1' dlsoosal " Administrative Services Di\.tision quesl In~ludl"? ~mendm~"'~, IS dPOl~ ,.reDllor I!etns ,11.1, III? 

3. MINOR SUGOIVISION be "ampt'd "dlst)<jvl no, a~prove~"or ".,'~rawn" 1ft colulM I 
Agency Records Center 

.. NAME OF PERSON WITH WHOM TO CONFER 5, TEL, EXT, ~CT 10 1979 ~4~ V 
Harold F. Carroll, .Jr , 52-3575 /1"" ItCTmn A" "111ft ,,( ,Ir,. I'"I,,.J .""t" 

I. CERTIFICATE OF AG(II.CY FiU:IlESENTATIVE 

I hereby ccrtily t~dt I ",~~,"'. ,i~d to act for nus f1gency In matters pertaining to the disposal of the agency's records; 
that the records pro '-,: . ~:sposc11In thrs RCQuest of 1 page(s) are not now needed for the business of 
this agency or WI:: ~. t . ..~t;~cd after the retention periods specified. 
o A Reques. ~c:- .v.r iod.ate disposal. 

[8l B Requ.:.~>~.cr c.;s,josal after a specified period of time or request for permanent 
retentior, 

C. DATE 

4-20-79 

7. PTION OF ITEM t. 10 
ITEM NO ales or Retention Periods) SAMPL.E OR ACTION TAKEN 

JOB NO I 

1. Elementary School Transcripts (Grades 1-6) 

Retention Period: 15 years from close out of file. 

Per telephone conversations between Mr. Ed Barrese of 
NARS and Mr. Harold Carroll, Agency Records Center, 
the 15 year retention of elementary school transcripts is 
requested to coincide with records schedules of other 
U.S. Federal Agencies for similar records. 
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