
REQUEST"FOR RECORDJt'SPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO 

TO: GENERAL SERVICES ADMINISTRATION, NCl-185-8l-X 
__ N_AT_IO_N_A_L_"_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E...:.,.. _W_A_SH_IN_G_T_ON...,;._D_C_2_04_0_8 __ --f DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) December 11, 1980 
Panama Canal Commission NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance with the provmons 0/ 44 USC 3303a the disposal reo~A:.=d:.:.;m~i::..:n..:.:l:::..· --i ouest. Including amendments. IS approved except for Items that1may.::.s..=t-=r-=a::...:t::...:l:::..·v..:....::.e--=S:.::e:...:r=-v.::....=.i-=c-=e-=s::........:D=-:::..i..::.v-=i-=s:...:i:..:o:...:n-'----

3. MINOR SUBDIVISION be stamped "dispesa' not approved" or "withdrawn" In column 10 

Records Mana ement Branch 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

3-h2-?t 
OllIeRanghilt J. Hansen 52-3251 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

[Xl B Request for disposal after a specified period of time or request for permanent 
retenti n. 

C. DATE D. E. TITLE 

Acting Chief, Records Management Branc~9/23/80 Acting Deputy Agency Records Officer 

7. 8. DESCRIPTION OF ITEM 9. 10.
 
ITEM NO (With lnclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN
 

JOB NO. 

ARRS 3 
/jf!.I?S 3) Item 116 Record of leave transferred, form 1150. 

lit;, u» t 

These records are copies of form 1150. The ees ;;,/statute of limitations on leave claims against
the Canal Zone Government is 6 years. We are lObO 

still getting related claims and these records 
are needed to investigate. Suggest that all 
records prior to FY 1980 be retained until 
October 1, 1986. A 3-year statute of limita-
tions is presently being applied to the 
Commission. Assuming that it continues to 
apply, the 3-year retention period is 
acceptable. 

Dispo si tion: ~ A;>i~~ re cords dated prior to
 
FY 1980 until 'October 1, \1986. b)Records dated
 
after FY 1980, destroy &#'teF 3I\years.>I,,t (These
 
are copies of the original.)
 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 

115-107 


