
REQUEST FO~ RECORDItSPOSITION AUTHORITY
 
(See Instructions on reverse)
 

TO: GENEPt-L SERVICES ADMINISTRATION, NC1-185-81-
__ N_AT_IO_N_A_l_A_R_CH_IV_E_S_A_N_D_R_E_CO_R_D_S_S_E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ -i DATE RECEIVED 

1.	 FROM (AGENCY OR ESTABLISHMENT) December 11, 1980
 
Panama Canal Commission
 

NOTIFICATION TO AGENCY 
2.	 MAJOR SUBDIVISION

Administrative Service s Division In accordance with the provISions 0144 U S.C 3303a the disposal re
---------------------------1 Quest. Including amendments, IS approved except for Items that,may 
3. MINOR SUBDIVISION	 be stamped "dlsposa! not approved" or "withdrawn" In columrt 10 

Records Management Branch 
4.	 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT. 

Ranghilt J. Hansen	 52-3251 
6.	 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 1 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
D A Request for immediate disposal. 

119 B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 IVE E. TITLE 

Acting Chief, Records Management Branch 
9/23/80 Acting Deputy Agency Records Officer 

7. 8. DESCRIPTION OF ITEM 9. 10. 
ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB NO. 

ARRS3 
Item 172 Leave Liability and Inventory files. Used to adjust leave 

accounts. 

Due to treaty conversion, 1979 and 1980 files for 
employees who transferred to DOD and GOP are continual! 
being used for adjustments and special studies. SU<Jgest 
we keep 1979 and 1980 files through 1985 and apply the 
3-year retention thereafter. 

;Pesl7~ 117'1'1- ICfa>O	 I;'
Disposition: tt,~eei;)Necords da-t'Od1>f'i~ to l:989-t..ftroti~h-

1985, "!:hOB d,9stre¥. b'Destroy records dated 
subsequent to 1980 ~3 years.tJ 101, :~)? 

STANDARD FORM 115 
Revised April. 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11 4 

115-107 

http:years.tJ

