e

REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

JOB NO

N = ][R5 =FY-2

1. FROM (AGENCY OR ESTABLISHMENT)
Panama Canal Commission

DATE RECEIVED g é 7
= _...di' 7
— &

2, MAJOR SUBDIVISIOJ_\I : 3 B
Administrative Séervices Division

3. MINOR SUBDIVISION
Records Management Branch

5. TEL. EXT.

52-7642

4. NAME OF PERSON WITH WHOM TO CONFER

Carolyn H. Twohy

NOTIFICATION TO AGENCY

In accordance with the provisions of 44 U.S.C. 3303a the disposal re-
quest, including amendments, is approved except for items that,may
be stamped “disposa! not approved” or “withdrawn” in culumr{ 10.

E Archivist of the United States

g1l 3¢

Date

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s recordé;

that the records proposed for disposal in this Request of _1
this agency or will not be needed after the retention periods specified.

[] A Request for immediate disposal.

page(s) are not now needed for the business of

[X B Request for disposal after a specified period of time or request for 'permanent

retention.
C. DATE D BIGNATURE OF, AG NE)’_EEPFIE ENTATIVE E. TITLE A
L /j /wz%-s% Acting Chief, Records Management Branch
7/26/ Carolyn”H. Twohy Acting Deputy Agency Records Officer
9.
ITEM NO. el Dol Periods) SAMELEon ACTION TAKEN
%/ | Gorgas Hospital, Out-patient Medical Charts.
D 'Zh‘ﬂt‘\ Maintained alphabetically by patient name.
Destroy 25 years after date of last papers in the file.*
*This is to correct item 56 as indicated on NC-185-77-4
Received by NARS: April 12, 1977
- Approved: November 23, 1977 by James E. 0'Neill
/ Aﬁn«
115-107 STANDARD FORM 115

$ b %W é{q,wb i [MASS:'DATAWCHANGE SHEET ATTACHED
Havrty St

Revised April, 1975
Prescribed by General Services

- b m’L LI ' dministration
5?7,‘) 7"?4/,6){,/ i/)/?/}?u /Lf ((Yq%xs Wl w §8NT S/B’o/gﬂf (ﬁ{m&bm CFR) 101-11.4
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adiPhe W TO DISPOSE OF RECORDS ""1'?'55;2 e ol
DATE MN C ] 1 85 77 4

(See Instructions on Reverse)

TO GENERAL SERVICES ADMINISTRATION, 1

NATIONAL ARCHIVES AND RECORDS SERVICE, WA';HiNGTON 25,D. C. m’,"'”“““ ™ Act “:‘ e
1. FROM (AGENCY OR ESTABLISHMENT A TR o
accoyrdang ) vision
PANAMA CANAL COMPANY !"r gy el i el
= LT e 'a the {i+posal Teqoest, inclod ing & end-
2. MAJOR | SUF.;IV! 1ON nis, is apprcved except for jtess thot may
_Administrative Services Division | .b‘ stanped "disposal not approved™ or
it ——iee  @IthETawA™ i celurn 10,
3. MINOR SUBDIVISION 4{ §
Records Management Branch iS4 LN R , LA Svs
& NAME OF PERSON WITH WHOM TO CONFER . TEL. EXT. ,’ T ' ,;,v h‘\‘nt ol ks r«..“-,

Thomas C. Duty o ¥ ] NO2E7T6 T Y — e |

6. CERTIFICATE OF AGENCY REPRESENTATIVE
I herebry certify that T am sutborized to act for the head of this agency in. aatters pert mning to the wdm—nnhma-huhuu.

schedule of _2 £  pages are proposed for o sposal for the reason indicated; (*X™ oaly one)
A  The recorde have B The records wil! cease 10 have sufficie ot value
cessed to bave sufli- Lo wartant I'W!hfttﬂrﬂufm a th- expiration
D ciemt value to warrast x of the period of time mdu't!ﬁH! the occwr-
further retention, rence of the "-tnl specified
o At
April 4, 1977 oséph WQod _Agency Records Officer
{Date) (‘mm of Apvacy Hepresrntative) G e
A 8 DESCRIPTION OF ITEM SAIF:.! OR ]
ITEm no (WiTH INCLUSIVE DATES OR RETINTION PLRIODS) JOB MO | ACTION TanEwm

ey Ee

i' Agency Records Control Schedule No. 4 --
Records of the Health Bureau

Addition to page 4 is attached.

St oguy NP INC- tpothy® pa |
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ARCS 4 - Records of the Health Bureau

|

54.

55.

56.

. . .

June 11, 1976

Description of Records

GORGAS HOSPITAL

Medical Records

Classification of Diseases. Maintained by disease

code number. Information continued on IBM listing.

In-paticat Index Cards. Maintained alphabetically
by name of patient.

In-patient Medical Charts. Maintained
numerically by patient number.

Out-patient Medical Charts. Maintained
alphabetically by patient name.

Operating Room Log. Two years in
Operating Room, transfer to Medical Library.

. Dispuseal Per:od

These records are’nqcessarv,
adju& to the medical coding
activities of the hospital

and are to remain 1ntact at
their present location
Disposal not authorized by
this schedule.

The old cards relating to
current cases are brought
forward when i1ndividual 1s
treated. Start a new series
after 10 years and transfer

old series to Agency Records
Center. Dispose 25 years
after patient's last discharge
from hospital, except numbersg
prior to 1/1,/16

Dispose 25 years after
patient's discharge from
hospital, except -etain
files prior to 1/1/16 .
Transfer to Agency Records
Center annually after
retaining S years, after
date of last admission.

Set up new file series sach
year and bring forward from
previous years files related
to an individual when that
individual is treated.
Dispose 6 years after date
of last papers in the file .

Disposal not authorized by
this schedule.



