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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO. 
(See Instructions on reverse) NC1-185-84-3 

DATE RECEIVEDTO:	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 09-12-84 

1. FROM (Agency or establishment) NOTIFICATION TO AGENCY Panama Canal Commission In accordance with the provisions of 44 U.S.C. 3303a 
2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 

except for items that may be marked "disposition notAdministrative Services Division approved" or "withdrawn" in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. Records Management Branch 
4. NAME OF PERSON WITH WHOM TO CDNFER	 5. TELEPHONE EXT. DATE ARCHIVIST OF THE UNITEO STATES 

~ #I~-d"-8'" 
-.....d .. _ ..1. roo.. 

- -/ V 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in ratters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of page(s) are not now needed for the businessof this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or IX] is unnecessary. 

9:GRS OR 1 . ACTION 7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inclusive Dates or Retention Periods) JOB (NARSUSENO. CITATION ONLY) 

J.	 entral files ("General Correspondence") of the
 
anal agency conSisting of letters, messages,
 
emoranda, and related documents created in
 
onnection with agency functions and concerned
 
ith a variety of subjects, as follows:
 

. Program and policy papers documenting the
 
istory, programs, policies, plans, overall
 
ccomplishments of assigned functional
 
esponsibilities, essential transactions, and
 

'mportant decisions of the organization. This
 
orrespondence is usually filed by subject.
 

ISPOSITION: Permanent. Offer to the National
 
rchives in 4-year blocks when 30 years old, or
 
pon the demise of the Panama Canal Commission
 

(December 31, 1999), whichever is sooner. 

Correspondence relating to internal
 
dministration or housekeeping activities such
 
s office organization, staffing, procedures,

ommunications, expenditure of funds, training,
 
ravel, supplies, and office services.
 

NSN 7540-()(H;34-4064	 STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.4 



REQUEST FOR RECORDS DISPOSITION AUTHORITY - CONTINUATION 
rOB NO. PAGE 

OF 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM 
(With Inelustoe Dote. or Retention Periods) 

9. GRSOR 
SUPERSEDED 

JOB 
CITATION 

10. ACTION 
TAKEN 

(NARSUSE 
ONLY) 

DISPOSITION: Destroy when 
no longer needed whichever 

4 years old 
is sooner. 

or when 

Four copies, Including original to 'be submitted STANDARD FORM 115-A (REV. 12-83) 
to the National Arciliwes and Records Service. Prescribed by GSA 

FPMR (41 CFR) 101-11.4 

115-204 


