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100-01 NOSM Official Central (Subject) Correspondence Files  Central N1-471-89-1
cxyrrespondence files for OSM document that functions and activities for
which OSM has pnmary responsibility They contain incoming
pondence and the official file copy of outgoing correspondence

y the Director, Deputy Directors, Assistant Directors, and any
staff members who generate official correspondence They

Iimited to, Abakdoned Mine Land, Regulatory Program Development,
Inspection and Bxyforcement, State, Federal, and Indian Programs,
Organization, Plafging, and Management, and Technical Services
and Research

(1) Non-Indian files PERMANENT Cut off file at close of FY
Transfer to FRC 3 yexrs after cut-off Offer to NARA in 5 year
blocks 15 years after ch\t-off

(2) Indian fles PERMANENT\ Cut off at close of fiscal year
Maintain in office 3 years aftgr cut off and then retire to records
center Subsequent legal trangfer of the records to the National
Archives of the United States wi be as jointly agreed to between
the United States Department of tke Interior and the National
Archives and Records Administrati

b Administrative correspondence files CorreSpondence relating to
administrative support activities Subjects inciyde but are not limited
to Automated Data Processing, Administrative\Services, Audits and
Investigations, Budget and Finance, Committees\Meetings, Briefings,
and Conferences. Equal Employment Opportunity, Xinancial
Management, Grants Management, Information Se
Program Promotion, Legislative and Legal Affairs, Per
Procurement and Contracting, Records Management, a
Transportation

nnel,
Travel and

(1) Non-indian files Cut off file at close of FY Transfer to
years after cut-off Destroy 15 years after cut-off

(2) Indian Filles PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to records
center Subsequent legal transfer of the records to the National
Archives of the United States will be as jointly agreed to between
the United States Department of the Interior and the National
Archives and Records Administration

100-02 Division/Branch Correspondence (Subject) Files General
correspondence, reports, forms, and other records relating to OSM
activities and functional areas maintained in staff offices, directorates,
divisions, and branch levels, arranged according to the Subject File
Classification System contamned in Appendix [V of this manual

(1) Non-Indian files Cut off at end of YF Destroy when 3 years old \
or when no longer needed for reference, whichever is first

(2) Indian Files PERMANENT Cut off at close off fiscal year WH@@AWN
YVIN

Maintain in office 3 years after cut off and then retire to records
center Subsequent legal transfer of the records to the National
Archives of the United States will be as jointly agreed to between
the United States Department of the Interior and the National
Archives and Records Administration
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200-01

200-02

Abandoned Mine Land Reclamation

ese files are established and maintained in conjunction with reclamation
acyvities and Federal reclamation projects as they relate to Abandoned
Ming Land

State and Tnibal Reclamation Plan Files  Arrange alphabetically by State
or Tribe \Records relating to the development by States or Tribes and
OSM of reSlamation plans for the States or Tribes File includes plan,
copy of cooperative agreement between State and OSM, copy of the grant
between the Tybe and OSM, review documents, AMLR Plan amendments,
Federal Registeg notices dealing with State or Tribal amendments, and
technical assistange records

les Cut off file upon receipt of a revised plan
reviously I1ssued changes and amendments
1 year after cut-off Destroy documents 3 years

a Non-Indian
Incorporating
Transfer to FR
after cut-off

b Indian fles PERMANENT Cut off at close of fiscal year
Maintain in office 3 yeRrs after cut off and then retire to records

| transfer of the records to the National

Archives of the United States will be as jointly agreed to between

the United States Departmdpt of the Interior and the National

Archives and Records AdminNgtration

This inventory consists of
materials (annotated U S

National Abandoned Mine Land Invento
machine-readable records and topographi
Geological Survey quadrangle maps )

a Non-Indian files Disposal 1s not authohged Submit SF-115 to
NARA when program 1s operative

b Indian files PERMANENT Cut off at close\of fiscal year
Maintain in office 3 years after cut off and ther\retire to records
center Subsequent legal transfer of the record\ to the National
Archives of the United States will be as jointly aghged to between
the United States Department of the Interior and thg National
Archives and Records Administration

15-109 PREVIOUS EDITION NOT USABLE
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201-01

201-04

Inspection and Enforcement

J hese files are established and maintained in conjunction with State and
deral inspection and enforcement of surface coal mining activity

Asséssment Case Files Arrange alphabetically by name of coal mine
compapy, thereunder by Cessation Order (CO) or Notice of Violation
(NOV) nymber, vacation form number, modification form number, and
terminatidy form number These records are accumulated in the process
of assessing and collecting civil penaities levied by OSM as a result of
issuance of §0's and NOV's during a Federal inspection of a mine (30
CFR 723) Rexords include citation, inspector’s statement, inspector’'s
report, assessoNg explanation of assessment, assessment worksheet,
Notice of Proposeq Assessment, assessment cover letter, assessment
assignments, applidation for review docketing, correspondence and other
materials received frogn the coal mining company, affidavits, conference
information, supporting\documentation, docketing for civil penalty, copy of
abstract, check and esciqw payment, hearing review, collection letters (if
any, certified mail receipts\and collection receipts, all fee collection and
coordination performed at Hgadquarters Closed case contains case
history card histing key events\and dates in the assessment and collection
process and other related mat

a Non-Indian files Transfer to
or upon expiration of opportuni

C upon making final review decision
for review Destroy 5 years later

b Indian files PERMANENT Cut off\at close of fiscal year Maintain in
office 3 years after cut off and then rxtire to records center
Subsequent legal transfer of the recorys to the National Archives of
the United States will be as jointly agreed to between the United
States Department of the Interior and the\National Archives and
Records Administration

Notice of Violation (NOV) Files Arrange as approplate Records include
NOV, inspector’s report, modification, vacation, or payment notice, copies
of assessment records, and review and related corresRondence

a Field or area office, whichever 1s applicable (official fi

(1) Non-Indian files Destroy 5 years after NOV 1s vacateg or paid and
terminated

(2) Indian files PERMANENT Cut off at close of fiscal year
in office 3 years after cut off and then retire to records center
Subsequent legal transfer of the records to the National Archive
the United States will be as jointly agreed to between the United
States Department of the Interior and the National Archives and
Records Administration

b  All other offices (reference files)

(1) Non-Indian files
(a)lf filed with mine permits, destroy with related permit file
(b)If filed separately, destroy when NOV 1s vacated or paid

(2) Indian files PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to records
center Subsequent legal transfer of the records to the National
Archives of the United States will be as jointly agreed to between

the United States Department of the Intenor and the National
Archives and Records Administration
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201-06

201-08

201-11

essation Order (CO) Files Arrange as appropriate File includes CO,
Inspector’s report, coples of assessment, records, and any related
corrgspondence

a Fid{d or area office, whichever is applicable (official file)
(1) NOp-indian files Destroy 5 years after CO is vacated or paid

(2) IndiaN fles PERMANENT Cut off at close of fiscal year
Maintain iNoffice 3 years after cut off and then retire to records
center Subgequent legal transfer of the records to the National
Archives of the United States will be as jointly agreed to between the
United States Bepartment of the Interior and the National Archives
and Records AdRginistration

b  All other offices (refgrence files)
(1) Non-Indian files

(a) If filed with mine Rermits, destroy with related permit file
(b) If filed separately, Yestroy when CO s paid or vacated

(2) Indian files PERMANENT\, Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to records
center Subsequent legal tragsfer of the records to the National
Archives of the United States Wll be as jointly agreed to
between the United States Depagtment of the Interior and the
National Archives and Records Administration

Citizen Complaint Case Files Arrange as appopnate Records are
confidential and include onginal complaint (writtgn complaint or report of
oral complaint), OSM acknowledgment letter, coryplaint investigation
report, reply to citizen and reply to coal mine operaXor, records relating to
Field Office Director's review (if any), and other relatgd correspondence
Maintained in field offices

a Non-Indian files Destroy in agency 5 years after resglution of
complaint

b Indian fles PERMANENT Cut off at close of fiscal year\ Maintain
in office 3 years after cut off and then retire to records centgr
Subsequent legal transfer of the records to the National Arctyves of
the United States will be as jointly agreed to between the Unit
States Department of the Interior and the National Archives an
Records Administration

Mining and Reclamation Plans  More commonly referred to as the
PERMIT FILES These files contain permits submitted under a Federal
program, submitted in conjunction with mining activity on Indian Lands, or
copies of permits submitted by States with primacy (includes Federal
lands where the State 1ssues the permits)

a State Program Permit Files Case files include copies of the permit
application, approval letter, documents related to environmental
concerns and reclamation requirements, attachments, and
addendums

(1) Information which i1s a dupiicate of the information maintained by
the State as part of its permit file

(a) Non-Indian files May be destroyed in the agency upon the
expiration of the related permit, supersession of mine plan,
or end of Iife of the mine (after end of reclamation hability
penod), whichever Is appropriate

N1-471-89-1

N1-471-89-1

N1-471-89-1
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Indian files PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to
ecords center Subsequent legal transfer of the records to
the National Archives of the United States will be as jointly
adreed to between the United States Department of the
Int&rior and the National Archives and Records s
Adnynistration

information not duplicated from the State permit file
1s placed in\gn nactive file at the expiration of the related permit,
supersessiol of mine plan, or end of life of the mine (after end of
reclamation hidbiity penod), whichever 1s appropnate

(b) Non-Indian¥Xiles Cut off inactive file at close of FY Transfer
file to FRC 1f\year after cut-off Destroy 8 years after cut-off

(c) Indian files PERMANENT Cut off at close of fiscal year
Maintain in officg 3 years after cut off and then retire to
records center KQubsequent legal transfer of the records to
the National Archiyes of the United States will be as jointly
agreed to between\he United States Department of the
Interior and the Natijynal Archives and Records
Administration

b Federal Program Permit Files Qase files include the application,
complaint letters, Section 510(c) §ecision documents, midterm
reviews, deficiency letters, renewalg, revisions, and, If appropriate,
Section 504(d) reviews NOTE Under a Federal program, certain
aspects of the permit are encountered that create working files that
are made part of the permit file at the fonclusion of the process For
example, inspection activity such as NQV's and CO's are
documented i inspection case files tha\are merged with the permit
file at the time other permit file 1s closed \Other activities under a
Federal program that eventually contributé\case file documentation
to these permit files include assessments, Bonding, and alternative
enforcement

(1) Record copy only

(a) Non-Indian files Place in inactive file ufon expiration of
related permit, supersession of mine plar\ or end of life of
mine (after end of reclamation liability perid), whichever i1s
appropriate Cut off inactive file at close of €Y Transfer file
to FRC 1 year after cut-off Destroy 5 years ¥fter cut-off

(b) Indian files PERMANENT Cut off at close of kscal year

agreed to between the United States Department
Interior and the National Archives and Records
Administration

(2) All other copies

(a) Non-Indian files Destroy upon expiration of related permy,
supersession of mine plan, or end of life of mine (after en
of reclamation liability period), whichever 1s appropnate

(b) Indian files PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to
records center Subsequent legal transfer of the records to
the National Archives of the United States will be as jointly TFLIAD
agreed to between the United States Department of the WITHDRAWN
Interior and the National Archives and Records
Administration
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201-12

201-14

202-02

NOTE if these files are 1 be filmed, submit SF-115 to NARA providing
for new disposition for paper and disposition of film

Imdian Lands Permit Files Case files include copies of application,

pproval letter, maps, documents related to environmental concerns
aRd reclamation requirements, attachments, and addenda

States wl| be as jointly agreed to between the United States
Departmen of the Interior and the National Archives and Records
Administratign

Mine Evaluation Insiection Report (MEIR) Files Arrange as appropriate
The Federal surface 8pal mine inspection report contains name and
addresses of permit, HA number, date of last inspection, permit
information, and performgnce standards (codes) which may include a
narrative

a Record Copyonly Cut off annually
(1) Non-Indian files Transigr to FRC 3 years after file break, if
volume warrants Destroy 6 years after file cut-off

(2) Indian files PERMANENT &ut off at close of fiscal year
Maintain in office 3 years afteNcut off and then retire to records
center Subsequent legal transfer of the records to the National
Archives of the United States wilNpe as jointly agreed to
between the United States Departigent of the Interior and the
National Archives and Records Admyustration

b All other copies
(1) Non-Indian files Destroy when 3 years ol

(2) Indian files PERMANENT Cut off at close of¥scal year
Maintain in office 3 years after cut off and then’sgtire to records
center Subsequent legal transfer of the records\o the National
Archives of the United States will be as jointly agréed to
between the United States Department of the Interiot and the
National Archives and Records Administration

Federal Enforcement Files Arrange alphabetically by coal comp
Contains NOV’s, CO's, Inspector Statement Reports, court referral
information, technical data reports and photos used in reguiatory
oversight, and two-acre oversight of Federal programs

a Non-Indian files Destroy when no longer needed

b Indian Files PERMANENT Cut off at close of fiscal year Maintain
in office 3 years after cut off and then retire to records center
Subsequent legal transfer of the records to the National Archives of
the United States will be as jointly agreed to between the United
States Department of the Interior and the National Archives and
Records Administration

State Program Evaluation Review Files The Field Office shall prepare
and maintain a program evaluation or oversight file for each State’which
shall be available for public review as part of the evaluation process The
evaluation file shall include the following matenals in chronological order
by State

-National oversight guidance and format documents

-Methods used to conduct the evaluation and prepare the annual
evaluation reports,

-factual information developed or utiized in the program review,
-special study reports,

-all correspondence with the State and meeting notes concerning
program evaluation procedures, reports or Issues,

N1-471-89-1

N1-471-89-1

N1-471-89-1
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202-04

203-02

203-11

-evaluation reports released by OSM, and
| public comments, complaints, or observations on the evaluation

on-indian files Cut off file at end of evaluation year Transfer to
C 3 years after cut-off Destroy 5 years after cut-off

Indian Special StudiesXiles Section 710 of P L 95-87 directs OSM to
prepare studies on the régulation of surface mining on Indian lands

OSM contracts with Tribes\or Tribal organizations, such as the Councll of
Energy Resource Tribes (CKRT), to perform such studies, and reviews
and monitors the studies Rexords include cooperative agreements,
contracts, OSM review documeqtation, the final study report and other
products of the study, and relate¥ correspondence

PERMANENT Cut off at close of fidcal year Maintain in office 3 years
after cut off and then retire to records\center Subsequent legal transfer
of the records to the National Archives }f the United States will be as
jointly agreed to between the United Statgs Department of the Interior
and the National Archives and Records Adqinistration

Technical Assistance to Indian Tribe Files Fite contains request for
assistance from Indian Tnibes including formal r¢quest, decision paper,
etc

PERMANENT Cut off at close of fiscal year Maintqn in office 3 years
after cut off and then retire to records center Subsegyent legal transfer
of the records to the National Archives of the United StXes will be as
jointly agreed to between the United States Department o{ the Interior
and the National Archives and Records Administration

with appropriate State, Federal, and local agencies having responsibyity
for historic properties Records in these files may include guidance
matenial for Federal permitting entities and for evaluation of State
regulatory authorities in the implementation of their approved programs
concerning protection of historic properties and documentation of
compliance in all Federal permitting actions Matenal s filed in
appropriate permit file and/or State Program Evaluation File

a Record Copy only

(1) Non-Indian file Cut off file at close of FY in which permit expires
and transfer to FRC 1 year after cut-off Destroy 8 years after
cut-off

(2) Indian files PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to records
center Subsequent legal transfer of the records to the National
Archives of the United States will be as jointly agreed to
between the United States Department of the Interior and the
National Archives and Records Administration

b Record copy only if filed separately from the State Program
Evaluation File

(1) Non-Indian file Cut-off file at end of evaluation year Transfer to
FRC 3 years after cut-off Destroy 5 years after cut-off

N1-471-89-1

N1-471-89-1

N1-471-89-1
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203-15

303-01

303-02

(2) Indian file PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to records
center Subsequent legal transfer of the records to the National
Archives of the United States will be as jointly agreed to

etween the United States Department of the Interior and the
N¥tional Archives and Records Administration

Mine Plan Rejew These are case files created in conjunction with the
review of a Fedgral program application Includes mine plan, notice of
availability, techiycal analysis of the plan, copy of National Environmental
Protection Act (NBPA) analysis, letters of recommendation, notice of
pending Federal deksion, copy of approval documents, and related
records

Record copy only

a Non-indian files Cut of{ file at close of FY in which permit expires
and transfer file to FRC\ Destroy 15 years after cut-off

b Indian files PERMANENT \ Cut off at close of fiscal year Maintain
in office 3 years after cut off\and then retire to records center
Subsequent legal transfer of tRe records to the National Archives of
the United States will be as joirkly agreed to between the United
States Department of the InterioAand the National Archives and
Records Administration

Grant Case Files Arrange in accordance\with Federal Assistance
Manual These case files include grants under Title IV, AML Title V
(Regulatory activities), Federal, State, and TNpal Reclamation Projects,
and cooperative agreements Files include, bt are not imited to,
accepted and rejected State and Tribal grant apglications, grant
agreements and amendments thereto, approval ogrrespondence,
supporting documentation such as copies of State Yaws and regulations,
OSM review reports, finding, and recommendation, dgpies of selected
financial records and reports, narrative performance r&ports, requests for
information and related replies, press releases, memoranda to the
Solicitor, and Congressional inquiries about specific grarks

a Record copy

(1) Non-Indian files Place in inactive file when grant is wipdrawn,
completed, or terminated Cut off file at close of FY nsfer to
FRC 5 years after cut-off Destroy 20 years later

(2) Indian files PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to recor:
center Subsequent legal transfer of the records to the Nation
Archives of the United States will be as jointly agreed to
between the United States Department of the Interior and the
National Archives and Records Administration

b Rejected applications with related records
(1) Non-indian files Destroy 3 years after rejection

(2) Indian files PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to records
center Subsequent legal transfer of the records to the National
Archives of the United States will be as jointly agreed to
between the United States Department of the Interior and the
National Archives and Records Administration

Grant Audit Case Files These files are created in conjunction with
cooperative audit activity conducted by other agencies Referred as A-
128 audits, these files contain the audit findings developed by the
auditing agency for OSM and cover outstanding grants administered by
OSM

Record Copy

N1-471-89-1

N1-471-89-1

N1-471-89-1
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400-01

<. (1) Non-indian Files Place n file when grant s withdrawn,

completed, or terminated Cut off file at close of YF  Transfer to
FRC 5 years after cut-off Destroy 20 years after cut-off

Indian files PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to records
nter Subsequent legal transfer of the records to the National
Arghives of the United States will be as jointly agreed to between
the Ynited States Department of the Interior and the National

The Administratine Record Official fite of public comments, meeting
transcripts, drafts, Xederal Register submissions and other matenal
supporting OSM mitiy] regulations, permanent regulations, such as State
program regulations and amendments thereto and Abandoned Mine Land
regulations, Regulatory Xnalysis, and Environmental Impact Statements

a Inihal Regulations Adm\pistrative Record Arrange by section of the
regulations Records ind\ude technical reference hterature and
bibliography, preamble to Noposed rules, proposed rules, final rules,
Federal Register notices, wiyksheets on comments received,
originals and photocopies of cgmments received, indexes of
comments, transcripts of public\yeanngs, and other similar records

(1) Technical literature and related\bibliography

(@) Non-indian files Destroy whey no longer needed for
reference or donate to Departmental Library (NOTE
Technical hterature and related bYoliography must be
maintained as long as the rule to wRich it pertains is in
effect )

(b) Indian files PERMANENT Cut off at cloge of fiscal year

records center Subsequent legal transfer
the National Archives of the United States wil
agreed to between the United States Departme
Interior and the National Archives and Records
Administration

(2) Official record copy

(a) Non-Indian files Transfer to FRC 10 years after publicatio
of iniial regulations Destroy 25 years after publication

(b) Indian fles PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to
records center Subsequent legal transfer of the records to
the National Archives of the United States will be as jointly
agreed to between the United States Department of the
Intenor and the National Archives and Records
Administration

b Permanent Regulations Administrative Record Arrange by section
of the regulations Records include technical reference literature and
bibliography, worksheets containing evaluation of public comments,
draft regulations, originals and photocopies of public comments,
indexes of comments, transcripts or public hearings, summaries of
public meetings, proposed and final rules, Federal Register
submussions and notices, and other similar records

(1) Technical Iiterature and related bibliography

(a) Non-Indian files Destroy when no longer needed for
reference or donate to Departmental Library (NOTE
Technical literature and related bibliography must be
maintained as long as the rule to which it pertains 1s in
effect )

N1-471-89-1
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(b) Indian files PERMANENT Cut off at close of fiscal
year Maintain in office 3 years after cut off and then
retire to records center Subsequent legal transfer of
the records to the National Archives of the United
States will be as jointly agreed to between the United
States Department of the Interior and the National
Archives and Records Administration

)

INternal drafts, progress reports, and working papers not
coyributing substantively to the history of the regulations

(a\ Non-Indian files Destroy upon publication of the

the recoxds to the National Archives of the United
States wilNbe as jointly agreed to between the United
States Depagtment of the Interior and the National
Archives and\Records Administration

(3) Official record copy

. (a) Non-Indian files Tignsfer to FRC 10 years after
publication of permangnt regulations  Destroy 25 years
after publication

(b) Indian fles PERMANENT\ Cut off at close of fiscal
year Maintain in office 3 yexrs after cut off and then
retire to records center Subsgquent legal transfer of
the records to the National Archyes of the United
States will be as jointly agreed toetween the United
States Department of the Interior akd the National
Archives and Records Administratio

¢ State Programs and Amendment Regulations Arrange by section of
the regulations (30 CFR 901 through 950) Records include State
regulations, State statutes, official State program submissjons,
amendments and modifications to State submissions, exe
recommendations and/or written notifications of official sub
written public comments, transcripts of public hearings, recor
public meetings and telephone conversations, summary records\of
all discussions and meetings about a State program, comments frym
other agencies and the public, Federal Register notices, official
correspondence, and relevant technical literature Internal
memoranda should not, as a matter of course, be included in the
Administrative Record There may be occasions, however, when it
may be useful to include a Solicitor’'s opinion or explanatory internal
memorandum Decisions on the inclusion of internal memoranda
should be made on a case-by-case basis
(1) Technical iterature and related bibliography

(@) Non-Indian files Destroy when no longer needed for
reference or donate to Departmental Library (NOTE
Technical iterature and related bibliography must be
maintained as log as the rule to which 1t pertains 1s In
effect ) \

(b) Indian files PERMANENT Cut off at close of fiscal
year Maintain in office 3 years after cut off and then
retire to records center Subsequent legal transfer of WlTHDRAWN
the records to the National Archives of the United
States will be as jointly agreed to between the United
States Department of the Interior and the National
Archives and Records Administration

(2) Internal draft, progress reports, and other working papers not
contributing substantively to the history of the regulations
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(a) Non-indian files Destroy upon publication of the
regulations

Rdian files PERMANENT Cut off at close of fiscal
r Maintain in office 3 years after cut off and then
retike to records center Subsequent legal transfer of
the Pecords to the National Archives of the United
Stated will be as jointly agreed to between the United
States Department of the Interior and the National
Archives and Records Administration

(3) Official record copy

(a) Non-Indian files Transfer to FRC 10 years after
publication of tae final regulations Destroy 25 years
after publicatio

(b) Indian files PERMNANENT Cut off at close of fiscal
year Maintain in oKice 3 years after cut off and then
retire to records center Subsequent legal transfer of
the records to the National Archives of the United
States will be as jointly\agreed to between the United
States Department of th4 Interior and the National
Archives and Records Adjinistration

Abandoned Mine Land Regulations Arragge by the regulations
Records include those related to preparatidp of regulations of 30
CFR Parts 872, 874, 875, 877, 879, 880, 88Y, 882, 884, 886, 887,
and 888, which incorporate Title IV of P L 95387 Records include
proposed regulations, drafts, internal commentg, notes for
preambles, verbatim proceedings of public hearings on proposed
rules, final rules, comments from other agencies §nd the public,
submissions to the Federal Register and copies of\the Federal
Register, and technical literature and bibliography uged as
background to the rules and regulations

(1) Technical iterature and related bibliography

(@) Non-indian files Destroy when no longer negded for
reference Not authorized for transfer to FRC\ (NOTE
Technical hterature and related bibliography m
maintained as long as the rule to which it pertaing 1s 1n
effect )

(b) Indian files PERMANENT Cut off at close of fisca
year Maintain in office 3 years after cut off and then
retire to records center Subsequent legal transfer of
the records to the National Archives of the United
States will be as jointly agreed to between the United
States Department of the Interior and the National
Archives and Records Administration

(2) Official record copy

(a) Non-indian files Transfer files to FRC 10 years after
publication of the final regulations Destroy 25 years
after publication

(b) Indian files PERMANENT Cut off at close of fiscal
year Maintain in office 3 years after cut off and then
retire to records center Subsequent legal transfer of
the records to the National Archives of the United
States will be as jointly agreed to between the United
States Department of the Interior and the National
Archives and Records Administration

Regulatory Analysis (RA) Administrative Record Records include
onginal comments received and technical reference literature
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Official Record copy

(1) Non-Indian files Transfer to FRC 10 years after issuance of
final RA Destroy 25 years after 1Issuance

Indian files PERMANENT Cut off at close of fiscal year
Maintain in office 3 years after cut off and then retire to records
nter Subsequent legal transfer of the records to the National
ves of the United States will be as jointly agreed to

en the United States Department of the Interior and the

5 years after issuance

(2) Indian files PERMANENT Cut off at close of fiscal year
Maintain in office 3 year\ after cut off and then retire to records
center Subsequent legaNransfer of the records to the National
Archives of the United Stateg will be as jointly agreed to
between the United States DeRartment of the Interior and the
National Archives and Records Rdministration

g Extra copies of Federal Register, EIS, and RA

(1) Non-Indian files Destroy when no longly needed for reference

(2) Indian files PERMANENT Cut off at closeNof fiscal year
Maintain in office 3 years after cut off and thei\retire to records
center Subsequent legal transfer of the recordito the National
Archives of the United States will be as jointly agrsed to
between the United States Department of the Interiog and the
National Archives and Records Administration
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