
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-473-12-002 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All items active except for those noted below 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 2A(1) is superseded by DAA-0048-2013-0008-0003 

Item 2A(2) is superseded by DAA-0048-2013-0008-0001 

Item 2B(1) is superseded by DAA-0048-2013-0008-0010 

Item 2B(2) is superseded by DAA-0048-2013-0008-0009 

Item 2C(1) is superseded by DAA-0048-2013-0008-0007 

Item 2C(2) is superseded by DAA-0048-2013-0008-0006 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



LEA VE BLANK NARA use onlREQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructwns on reverse) OB NUMBER 

NJ-L/73-12- 2.. 
TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NlR) 

WASHING TON, DC 20408 
FROM (Agency or establishment) 

Department of Interior 
2 MAJOR SUBDIVISION 

Bureau of Safety and Environmental Enforcement (BSEE) 

3 MINOR SUBDIVISION 
Office of Adnumstartrnn-IMD-Ca ital Plannm & Information Pohc 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE 
Brenda C. Taylor 703-787-1122 

6 AGENCY CERTIFICATION 

NOTIFICATION TO AGENCY 

1 hereby certify that I am authorized to act for this agency m the matters pertammg to the d1spos1t1on of its records and that the records 
proposed for disposal attached 5 separate buckets respectively are not needed for the bus mess ofth1s agency or will not be needed 
after the retention periods specified, and that wntten concurrence from the General Accounting Office, under the prov1s1ons ofTitle 8 
of the GAO Manual for Guidance of Federal Agencies 

has been re uested 
DATE TURE O • VE TITLE 
6/29/20 ~T-- Chief, Capital Plannmg & Information Pohcy; Actmg 

7 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
ITEM 

NO 

PROPOSED RETENTION SCHEDULE SUBMISSION FOR: 

BUCKET2 

The Bureau of Safety and Environmental Enforcement (BSEE) 
1s submitting the attached proposed retentton schedules for 
review and appraisal The design of each schedule 1s premised 
on a funct10nal or "Big Bucket" format in heu of the trad1t10nal 
orgamzat1onal format for federal records retention scheduling 

The disposition mstructlons have been developed m correlation 
with the BSEE Imes of busmess functions and processes as they 
have been reported to the 0MB and populated m the Department 
Enterpnse Architecture Repository The basic m1ss1on of the 
orgamzation has remained the same This schedule 1s wntten to 
authonze the d1sposit10n of the records many media fonnat 
(media neutral) 

Attachment 2 Proposed Functtonal Records Retention Schedule 
(a k a "Big Buckets")- POLICY 

Each bucket summarizes a um ue m1ss1on-essent1al busmess 

f r 

9 GRS OR 
SUPERSEDED 
JOB CITATION 

10 ACTION 
TAKEN 
( NARA USE 
ONLY 
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' IlIG Bl.JC KET H.ECORDS SCHEDULE FOR THE BU REA l, OF SAFETY Al\'D El\ Vl ROI\/ME'ffAL 
ENFORCEMENT (BSEE) 

Organi1ation The Bureau of Safety and Env1ronmenrnl Enfo1cernent (!3~EEl 1s hcadquartc1ed 111 the 
Washington, DC J\1etropolttan area BSCC has oper at,onal cente1 sand support otfices located throughout the 
U111ted States 

The Bureau of Safety and Environmental Enforcement (BSEE) rs responsible for safety and environmental 
oversight of offshore or! and gas operations, 1nclud1ng per m1tting ,rnd 1nsrect1ons. of offsho1e oil and gas 
ope,atrons Its functions include the development and enforcement of safety c1nd env11onmental regulations 
pe, m1tt1ng offshore exploration, development and production 1t1spcct1ons, offshore , egulatory progr ams, oil spill 
response and newly formed tra,nrng and environmental compliance programs 

The Office of Administration is re<;pons1ble for budget and finanw1I management in add1t1on to all 
adm1n1strat1ve activ1t1es of BSEE The functions of th1c; organw1t1on include planning for and usmg budgetaiy 
resources 1n support of the BSEE's \a11ed operating and support programs, e g management analvs,s, reco1ds and 
paperwork management, human resources, safety and he.:ilth p1og1an1~, p,ocurement, property and space 
management, and 111format1on management 

Office of Policy and An:ilvsis 1s responsible for prov1d111g policy re\ 1ew and coordmated prog1arn and policy 
pos1t1ons on all matte15 relatmg to the BSEE, fo1 prov1d1ng a re\1ew and assessment capability w11h111 the Bu1eau 
m:rnag111g the strategic planrnng and quality improvement p1oce-;s;es, :111d evaluating programs through economic 
and programmatic policy analyses 

Office(s) of Record refers to the office holding the official 1ecord copy of a specific reco1d ,vhen multiple copies 
are used across offices Most typically, this is the office that creates and rna111ta1ns the record, although specific 
offices may be designated to hold olficial records gene1 ated across Pr og1 am Officc.-s 

l\.'led1a This schedule co\ers records 111 all media, format and produced using any and all tools Records may 
mclude but not limited to pape1, \Void process111g documents presentation mater 1als, stat1st1cal data, 
spreadsheets, dntabases, e-mail photographic matenals, audio til111 video. drav\111gs, and any other electronic 
formats that fall withm the unstructured, semi-structured 01 structrned class1ticat1on 

Lrt1gat1on Holds and Reco1 d!, Freeze~. Tl11S schedule 1s sub_1ect to the tirder~ of the- court to preserve any and all 
program reco1ds deemed potent1cilly responsive 111 a leg:il p1oceed111g where BSEE 01 its authorized agents are 
named parties to an applicable p1oceed1ng - regc11dless of media fo1111c1t In acco1d:rnce with such a court order_ 
or, by d1rect1on of the Depa11ment of lmt1ce or the Sol1c1tor of the Dcpa11me11t of the lnter101, BSEE will fully 
suspend all retention schedule d1spos1t1on 111struct1ons in the11 entirety, 1ndetimtely, until rnst1ucted to do so 
othe1w1se by these same authorities by written notrce 



Nl-473-12-2 (Revised-February 21. 2013) 

BSEE- BUCKET 2 - POLICY 
The Policy bucket captures and records agency pohcy development, agency ongm 
and organization (including delegations of authority), and decisions and activities 
of senior executives. By their very nature, most have h1stoncal or other value to 
warrant the1r contmued preservation by the federal government. The Policy 
Schedule covers BSEE d1rect1ves/orders, BSEE dec1s1ons ( e.g., bid protests, legal 
opinions, decisions for Congress, decisions on availability and use of appropriated 
funds, and decisions based on pubhc mput), legislative h1stones, pubhcations, and 
final products. Pubhcatlons include BSEE repo1is, testimonies, etc. This bucket 
also covers data captured during the rulemaking process mcluding the final rule 
and the supporting documentation that makes up the administrative record 
compiled during the due diligence and public commenting penod. 

The disposition and retention penod m the respective buckets and its sub-buckets 
of the policy schedule is an except10n to the General Records Schedule (GRS): 
GRS 16 ite1n 8a, ite1n 8b 1, 8b2, 8c, item 14a, item 14b, item 14c, iten1 14d, item 
14e, item 14f 

The disposition for s01ne of the records is longer than the G RS because the official 
records are integrated in to the electronic systen1s and coordinated retention 
periods are necessary to implement the schedule within these systems. The 7 year 
represents the longest retention m the GRS penod 

The records covered by this schedule are considered to be 1nedia neutral unless 
indicated otherwise. The Bureau of Safety and Environmental Enforcement 
(BSEE) agrees to 1namtain these records regardless of format for the entire 
retention periods md1cate m accordance with all Federal Regulations for Records 
Manage1nent mcluding but not hm1ted 36 CFR chapters 1225 and 1226. 

Page 4 of 10 
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Nl-473-12-2 (Revised-February 21, 2013) 

Disposition Authority Old Series 
Number 

Title and DescriptionItem 

Management of Public Resources-43 

• Policy Creation and Development 

• Prov1s1on of direction and 
governance for the achievement of 
BSEE's Core M1ss10n 

Policy Planning and Development Files 2A 

201-02a.bPERMANENT Cut off end ofSignificant Pohcy Planning and 2A(l) 
201-06a. bthe fiscal year Electro111cDevelopment Files: 
cl.c2.d.Records Transfer clcctromc S1g111ficant records are those that 
202-02,files to the National at three yeardocument the d1rect1on of BSEE relat111g 

202-03a,b.111tervals under the 111structlonsto plann111g and policy fonnat1on, agency 
202-09a111 36CFR 1235 44-50, orong111 and orga111zat1on, and dcc1s1ons and 

whichever transfer guidance 1s 111 

very nature, they have h1stoncal or other 
act1v1t1es of se111or executives By their 

place at the t1111e of the transfer 
value to warrant their cont111ued Hardco1ti'. Records Transfer to 
preservation by the federal government the FRC 5 years after cut-off 
Includes but not limited to Transfer to the National 

Archives and Records 
records 

• Policy Creation and Development 
Adm1111strat1on 25 years after cut 

• Plann111g documents off 

• Records descnbmg the direction 
and governance for the 
achievement of BSEE's Core 
M1ss1on 

• Strategic Plann111g 

• Perfornrnnce Plannmg 
Measurement 

• Workforce Plann111g 

• Orga111zat1onal Development 
Evaluations and Management 
Analysis 

• Directives and Policy record set 

• External and mternal d1rect1ves 
record set 

• Executive committee dec1s1ons 

• Delegations of authority 

• Orders of Succession 
[NOTE FACA - Federal Advisory Co1111111t1ee 

Act records - see GRS 26) Includes Royalty 
Policy Comrrnttee (RPC), Outer Continental Shelf 

PJge5of10 



Nl-473-12-2 (Revised-February 21, 2013) 

Item 
Number 

2A(2) 

2B 

2B(l) 

Title and Description 

Policy Committee (OCSPC), and Outer 
Continental Shelf Sc1ent1fic Comm1t1ee (OCS 
Science)] 

Short Term Policy Plannmg and 
Development Files: 
All records rclatmg to policy issues 
that arc that do not warrant pcm1ancnt 
retent10n 
• Bureau & DOI Imt1at1ves- (PAF) 
• President Management Agenda-

(PAH) 
• Provide General Managcment­

(POB),(PPB), (PEB), (SOL) 
• Provide Stat1st1cal Information & 

Analysis- (PMT) 
• Economic Pohcy Analysis (SYE) 
• Memorandum of Understandmgs 

(MOUs) 

Rulemaking, Regulations and Guidance 
Process/Fmal Rules as posted in the 
Federal Register 

Significant Rulemaking, Regulations 
and Guidance Process/Final Rules as 
posted in the Federal Register 
Significant records arc those that reflect 
the process by BSEE develops and issues 
deregulatory and regulatory 
documentation and issues regulations that 
have the force and effect of law They 
demonstrate how BSEE follows the 
Admmtstrallve Procedure Act and other 
statutes as well as certam Executive 
Orders for the rulemakmg process All 
records relating to rules created by BSEE 
m keepmg with respons1b1ht1cs under 

Disposition Authority Old Series 

TEMPORARY. Cut off at close of 201-0la, 
FY or when act1v1ty 1s completed 201-08a 
Retain ons1tc or at the FRC Delete/ 20/-08b
Destroy 7 yr~ after cutoff 201-08' 

20108d 
201-08e 
20/-
08f(l)/(2) 
202-0Jc-g. 
202-09b,c 

PERMANENT Cut off end of 
FY m which rule was finalized 
and put mto effect Elcctro111c 
Records Transfer clcctromc 
files to the National at three year 
intervals under the instructions 
111 36CFR 1235 44-50, or 
whichever transfer guidance 1s 111 

place at the time of the transfer 
Hardcopy Records Transfer to 
the FRC 5 years after cut-off 
Transfer to the National 
Archives and Records 
Admm1strat1011 25 years after cut 
off 

Page 6 of IO 



Nl-473-12-2 (Revised-February 21, 2013) 

Old Series 
Number 

Disposition Authority Title and DescriptionItem 

• Royalty S1mpl1ficat1on and 
Fairness Act of 1996 Public Law 
104-185 (03/07/1997) 

• Federal Oil & Gas Royalty 
Management Act of 1982 Public 
Law 97-451, FOGRMA, 

Includes but not l11111ted to records of final 
rul111g that ensure all oil and gas ong111ated 
on public lands and on the outer 
cont111ental shelf are properly accounted 
for under the d1rect1011 of the Secretary of 
the lntenor and for other purposes 

TEMPORARY. Cut off end of28(2) Short-term Rulemaking, Regulatwns 
FY 111 which the rule wasand Guidance Process Files: 
final ,zed and put 111to effect, orAdministrative Record and Supporting 
withdrawnDocumentation 
DESTROY /DELETE 7 years All records relat111g to the track mg of the 
after cut offdevelopment of Federal Register notices 

and other general adm1111strat1on 111volved 
111 rulemakmg 

• Develop Regulations and Guidance 
Compliance Inspections- (DAQ) 
Develop Regulations and Guidance -• 
Ensure compliance and Manage Assets/ 
Minerals Revenues- (HAC) 
Develop Regulations and Guidance-• 
Ensure Optimal Value- (NAR) 

• Develop Regulations and Guidance 
Process OIi and Gas Reservoir 
Management Agreements- (BAD) 
Develop Alternative Energy Regulations • 
and Guidance- LBB 

• Energy Bill - LPE, SYE 
Prepare Regulations and Federal Register• 
Notices 
BSEE Tra1111ng Development• 

• Industry training programs and 
1111plementat1on of 
management 1111t1at1ves 

Congressional Affairs 2C 

PERMANENT Cut off end ofSignificant Congressional Affairs Files 2C(l) 
the fiscal year Electronic 

BSEE's relationship with the House and 
S1g111ficant records are those relatmg to 

Records Transfer electro111c 
Senate as ma111fested by subm1ss1ons to files to the National at three year 

Page 7 of 10 



Nl-473-12-2 (Revised-February 21, 2013) 

Item 
Number 

Title and Description D1sposit10n Authority Old Series 

Congressional comnuttees, responses from 
the Congress, and testJmomes presented to 
vanous congressional committees 
All records relating to Congressional 
Affairs act1v1t1es 111clude the evaluation of 
leg1slat1ve proposals, to liaison with 
members of Congress, official 
commu01cat1on regardmg programs, 
policies and pos1t1ons on matters under 
cons1derat10n by the Congress, the 
preparation and coordination of testimony 
for BSEE and AS/LM witnesses, and the 
coordination of arrangements for BSEE'S 
involvement in congressional meetings 
and heanngs Includes but not limited to 

• Records of act1v1t1cs evaluat111g of 
leg1slat1ve proposals, 
Official commumcat1ons regard111g• 
programs, policies and pos1t1ons on 
matters under cons1derat1on by the 
Congress, 

• Documents retlect111g the 
preparation and coord111at1on of 
testimony for BSEE and AS/LM 
witnesses, and the coord111at1on of 
arrangements for BSEE'S 
involvement 111 congressional 
meet111gs and hearings 

Short-term Congresswnal Affairs Files. 
All supporting records relating to 
congressional relations that do not warrant 
permanent retention Includes but not 
limited to 

Papers of a temporary nature which• 
cease to have any documentary or 
evidential value after their contents 
are incorporated or adequately 
summarized 111 other documents, 
e g , prehminary drafts, shorthand 
notes, worksheets, etc 
Dailv, weeklv, or monthly,• 

intervals under the mstruct1ons 
in 36CFR 1235 44-50, or 
whichever transfer guidance 1s in 
place at the time of the transfer 
Hardcop):'. Records Transfer to 
the FRC 5 years after cut-off 
Transfer to the National 
Archives and Records 
Adm1111strat1on 25 years after cut 
off 

2C(2) TEMPORARY. Cut off at close of 
FY or when act1v1ty 1s completed 
Retam 011s1te or at the FRC Delete/ 
Destroy 7 yrs after cutoff 

Page 8 of 10 



Nl-473-12-2 (Revised-February 21, 2013) 

Item 
Number 

2D 
2D(1) 

Title and Description 

Congressional "round-ups" 
published on the agency Intranet 
for mformatlonal purposes, 
mcludmg bnef summanes of 
congress1onal-related current 
events 
Congressional Affairs calendars • 
hstmg the date, ttme, event, topic 
names of BSEE part1c1pants, 
names of other part1c1pants, and 
contacts, and used for 111ternal 
office purposes, such as stat1st1cs 
and bnefings 

• General mformat1on related to 
committees, members, sessions, 
etc, which 1s compiled for 
mformauonal purposes For 
example, a slide show that contams 
photographs of committee 
members belongmg to a particular 
committee 

• Congressional correspondence 
trackmg records 

Public Affairs 
Significant Public Affairs Files 
S1gmficant records related to Public 
Affairs are those that document BSEE's 
broad commurncat1ons strategy and 
outreach to external customers and 
stakeholders The Public Affairs staff 
works with the news media, 
mtergovernmental and external 
const1tuenc1es on issues affecting the 
BSEE and provide leadership m efforts to 
mvolve the publtc m BSEE dcc1s1on 
makmg processes Include, but arc not 
hm1ted to 

• Master copies of public 
Information matenal cons1stmg of 
press releases, adv1soncs, fact 
sheets, and remarks released by 
the Public Affairs 

Old Series D1spos1tion Authority 

702-0JaPERMANENT Cut off end of 
702-03b(J)the fiscal year Electromc 

Records Transfer electro111c 
files to the Nat1onal at three year 
intervals under the 111struct1ons 
m 36CFR 1235 44-50, or 
whichever transfer gmdance 1s m 
place at the ttme of the transfer 
HardCOQ)'. Records Transfer to 
the FRC 5 years after cut-off 
Transfer to the National 
Archives and Records 
Adm1111strat1on 25 years after cut 
off 

Page 9 of 10 



Nl-473-12-2 (Revised-February 21, 2013) 

Item 
Number 

20(2) 

Title and Description 

• Index of Master Copies of Press 
Releases 

• External Communication-
(EEC),(EEI) 

• Media Relations- (EMI), (EMR) 

Short-Term Public Affairs Files. 
All supportmg records relatmg to 
congressional relations that do not warrant 
permanent retention. Includes but not 
limited to: 

• Papers of a temporary nature which 
cease to have any documentary or 
evidential value after their contents 
are mcorporated or adequately 
summarized in other documents, 
e.g , prehmmary drafts, shorthand 
notes, worksheets, etc 

• Reports, updates, guidance, and 
status d1stnbuted to Public Affairs 
staff, Department Officials, White 
House Officials or the press 

• Records relatmg to mqumcs from 
the media, orgamzat1ons, and the 
general public concemmg BSEE, 
Includes documentation developed 
to coordmate responses. 

• Copies of clippmgs about BSEE 
published in newspapers, 
magazmes, Internet sites, etc 

• B1ograph1es, photographs, and 
related documents pertammg to 
leading BSEE officials and 
personalities used to provide 
mformat1on to various public 
orgamzat1ons and groups 

• Informational material of various 
types d1stnbuted to trade and 
special-mterest orgamzat1ons, 
contractor firms, and customers 

Disposition Authority Old Series 

TEMPORARY. Cut off at close of 
FY or when act1v1ty 1s completed 
Rcta111 ons1te or at the FRC Delete/ 
Destroy 7 yrs after cutoff 

Page 10 of 10 



Nl-473-12-2, BSEE Bucket 2. POLICY-CROSSWALK 
New Schedule Former Schedule 

Sub-Bucket Description & Retention Series No. Title Retention NARA 
Authority 

2A Manage Public Resources-43 

• Policy Creation and Development 
Provision of Direction and Governance • 
for the Achievement of BSEE Core 
Mission 

2A(t) Significant Policy Planning and 
Development Files: 

PERMANENT. Cut off end of the fiscal year. 
Electronic Records: Transfer electronic files to 
the National at three year mtervals under the 
instructions in 36CFR 1235 44-50, or whichever 
transfer guidance 1s m place at the time of the 
transfer Hardcopv Records: Transfer to the 
FRC 5 years after cut-off. Transfer to the 
National Archives and Records Admmistration 
25 years after cut off 

201-06 a. b, 
cl. c2&d 
202-02. 

202-0Ja,b. 

202-09a 

Comnutlee and Conference Records 

Ex1ernal Direcllves Record Set 

External D1recflve.\ Development H1st01:v Flies 

Internal Directive Record Set 

Permanenl 

Permanent 

Permanent 

Permunem 

Nl-473-88-
11em 20 l-06a 
NCI 7-84-7 

J/em 202-02 
NC/-57-84-7 
1/em 202-0Ja 
&b 
NCI 7-84-7 
tlem 202-09a 

2A(2) Short Term Policy Planning and 201-0la, Management ObJecllve Files/Plan I0yrs NCJ-57-84-7 
Development Files: All records relating to item 201-0la 
policy issues that are that do not warrant 201-08a Poltcy Procedure and gwdance When .wperseded GRSl6 14a 
permanent retention 

20l-08b Management conlrol plans When superseded GRS/6 14b 

20l-08c Risk Analysis When superseded GRS/6 14c 

I of5 
June 11, 2013 FINAL Crosswalk 



Nl-473-12-2, BSEE Bucket 2. POLICY-CROSSWALK 
New Schedule Former Schedule 

Sub-Bucket Description & Retention Series No. Title Retention NARA 
Authority 

TEMPORARY. Cut off at close of FY or when 
activity 1s completed Retain ons1te or at the FRC 
Delete/ Destroy 7 yrs after cutoff 

201-08d 

201-08e 

20/-08f(I) 

201-08/(2) 

202-03c 

202-03d 

202-03e 

202-03.f 

202-0Jg 

202-09b 

202-09c 
201-06b 

(GRS 16.8a) 
cl (GRS 

16 8bl), c2 
(GRS 

16 8b2) & d 
(GRS 16 8c) 

Annual Reports 

Trackmgfiles 

Review files 

Revtew file copzes 

External Du-eclrve De,·elopment H1stv1y Files 
lntemal D1recl1ve.~ Record Set/Cop1es/Rev1ew 

Co111111enl Files 

Nexl review cycle 

I yr 

5 yr.\ 

I yr 

/0yn 

When \Uf)erseded 

2yn 

When \UJ)Crseded 

When .wpeneded 

3 yrs 

When \Uf)erseded 

GRS/6 14d 

GRS/6 14e 

GRS/6 14((1) 

GRS/6 14(/2) 

NCl-57-84-7 
1/em 202-03c 
NCl-57-84-7 
llem 202-03d 
NCl-57-87-7 
1te111 202-03e 
N 1--173-88-1 
llem 202-03.f 
-

NCl-57-84-7 
1/em 202-09b 
N 1-47 3-88-1 
Item 202-09c 
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Nl-473-12-2, BSEE Bucket 2. POLICY-CROSSWALK 
New Schedule Former Schedule 

Sub-Bucket Description & Retention Series No. Title Retention NARA 
Authority 

28(1) Significant Rulemaking, Regulations 
and Guidance - Process/Final Rules as posted 
in the Federal Register 

PERMANENT: Cut off end of the fiscal year. 
Electronic Records Transfer electromc files to 
the National at three year intervals under the 
instructions in 36CFR 1235.44-50, or whichever 
transfer guidance is in place at the t11ne of the 
transfer. Hardcopv Records: Transfer to the 
FRC 5 years after cut-off. Transfer to the 
National Archives and Records Administration 
25 years after cut off. 

NIA New 

28(1) Rulemaking, Regulations and 
Guidance - Process 
Administrative Record and Supporting 
Documentation 
All records re lat mg to the track mg of the 
development of Federal Register notices and 
other general admmistrat1on involved 111 

rulemaking. 

TEMPORARY. Cut off end of FY in which the 
rule was finalized and put into effect, or 
withdrawn. DESTROY/DELETE 7 years after 
cut off. 

NIA New 

3 of 5 
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Nl-473-12-2, BSEE Bucket 2. POLICY-CROSSWALK 
New Schedule Former Schedule 

Sub-Bucket Description & Retention Series No. Title Retention NARA 
Authority 

2C(1) Significant Congressional Affairs Files 
Significant records relating to BSEEs work with 
the House and Senate. 

PERMANENT: Cut off end of the fiscal year. 
Electronic Records: Transfer electronic files to 
the National at three year intervals under the 
instructions 111 36CFR l 235 44-50, or whichever 
transfer guidance is in place at the time of the 
transfer. Hardcopy Records· Transfer to the 
FRC 5 years after cut-off Transfer to the 
National Archives and Records Admimstrat1on 
25 years after cut off 

NIA 
' 

New 

2C(2) Short Term Congressional Affairs Files NIA New 

2D(l) Significant Public Affairs 
Records related to Public Affairs and the broad 
communications strategy and outreach to 
external customers and stakeholders. 

702-0Ja 

702-0Jbl 

Speeches. Addresses and Comments 

Public A_[fcnn Office and Regwnal O..tfices 

Nole Items 702-0Ja & 702-0Jbl are under 

Permanent 

Permanent 

NCJ-57-84-7-
702-0Ja 
NCJ-57-84-7-
702-0Jbl 
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Nl-473-12-2, BSEE Bucket 2. POLICY-CROSSWALK 
New Schedule Former Schedule 

Sub-Bucket Description & Retention Series No. Title Retention NARA 
Authority 

PERMANENT: Cut off end of the fiscal year. 
Electronic Records: Transfer electronic files to 
the National at three year intervals under the 
instructions in 36CFR 1235.44-50. or whichever 
transfer guidance is in place at the time of the 
transfer. Hardcopy Records. Transfer to the 
FRC 5 years after cut-off. Transfer to the 
National Archives and Records Administration 
25 years after cut off 

Buckel I Admmistralion Schedule JG(2) 

2D(2) Short Term Public Affairs NIA New 
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