
.-REQUEST FOR RECORD'S DISPOSITION AUTHORITY	 LEAVE BLAN"t< ,.
•.'-~(See Instructions on reverse) - JOB NO 

NCl-36-80-1 

TO: GENERAL SERVICES ADMINISTRATION, . 
__ N_AT_IO_N_A_l_A_RC_H_IV_E_S_A_N_D_R_E_CO_R_D_S_S._E_RV_IC_E_, _W_A_SH_IN_G_T_ON_,_D_C_2_04_0_8 __ ---t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT)	 1-23-80 
Treasury Department NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordancewith the prnvrsions of 44 USC 3303a the disposal re
 ___ U S •_. _u_s_o_m_sC t __ er_v_c_e S i --t quest, Including amendments, IS approved except for Items that may
 

3. MINOR SUBDIVISION	 be stamped "disposal not approved" or "withdrawn" In column 10 

4. NAME OF	 5. TEL EXT 

Norma L. Humphries - Records Officer 566-5741 
_-L	 ~ ~=p~~------------~

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of I page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 
o A Request for immediate disposal. 

~ B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE NATURE OF AGENCY REPRESENTATIVE E. TITLE 

1/18/80	 ~f\~, ~f-, ~\ \p~ GY', 
7. 8. DESCRIPTION OF ITEM 9. 10.
 

ITEM NO. (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN
 
JOB NO. 

1	 Customs Form 6082, IIWork Ttcket", is the original source Customs Service 
document to compute an employee's earnings from performi Records Control 
Customs 1911 Overtime Services. The statute of limitatio s Manual, ection IV,
for an individual to file a claim for back pay of any ty e FISCAL ,
is six years, Title 31, U.S.C., Section 71 and 237. Titl Collect·ons an.' 
44 U.S.C., Section 3309 provides: IIRecords pertaining to Deposit, Item 118* 
claims and demands by or against the Government of the 
United States is concerned, either as debtor or creditor,
may not be disposed of by the head of an agency, until t e 
claims, demands, and accounts have been settled and adju ted 
in the General Accounting Office.1I Consequently, original
pay documents must be maintained for a minimum of six ye rs 
after claim (pay) first accrued. 

It is unfortunate that we had to take this form of action
 
however, the General Records Schedule #2 is in error.
 

3(2}

a)	 Records created prior to FY76 (July 1, 1975): DESTR
 

10 years, 3 months after period covered by account.*
 

b)	 Records created after FY75 (June 30, 1975): DESTROY
 
6 years, 3r~nths after period covered by account.*
 

*Changes approved by agency records officer by telephone STANDARD FORM 115 
Revised April, 1975 

115-107 

on January 30, 1980. t:r1h t/~I/I'O Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-114t.~~to {\j~~ tDl-TCcl"V
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