
ijEOUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB	 NO 

TO	 GENERAL SERVICES ADMINISTRATION, 
NATIONAL ~RCHIVES ANO RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RECEIVED g-l'I-/iv
Wash DC 

NOTIFICATION TO AGE CY 

F PERSON WITH WHOM TO CONFER	 15 TEL EXT , 
Vicki Lee Gardner	 

I

I 566-9181 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authcnzen to act for thrs agency In m~s pertaining to the disposal of the agency's records: 
that the records proposed for disposal in this Request of page(s) are not now needed for the business of
thiS agency or will not be neededafter the retention penods specified. 
1M	 A Request for immediate disposal. 

o B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE	 E TITLE 

7/10/84 

7 8 DESCRIPTION OF ITEM 9 ro 
ITEM NO (With Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 

JOB	 NO 

NOTE: 
THE FOLLOWING RECORDS (UNSCHEDULED) WERE ORIGINALLY PART 
OF THE CUSTOMS BUREAU DECIMAL SUBJECT FILE SYSTEM WHICH 
WAS DECENTRALIZED CA. 1973. THEY RELATE TO MORE THAN 
ONE OFFICE WITHIN THE BUREAU, AND ARE NOT OF ANY
SIGNIFICANT VALUE, THEREFORE WE REQUEST AUTHORITY TO 
DISPOSE OF THEM. 

121 Internal Audit Records 

121-4-
121. 43 Claims Case Files 

133.1 -
133.13 Printing and Stationery Supply Records 

191.11 Management and Control Records 

191.141 Correspondence Relative to Routine Organizational Matters 

191.15 Occasional Claims Correspondence 

115_107 STANDARD FORM 115
 
ReVIsed Aprrl, 1975
 
Peescnbeo by General Services 

Adml rnstrenon I FPMR (41 CFR) 101-1 t 4 



INSTRUCTIONS
 

General {n!>tructlon~ 

Use Standard Form 115 tobtamable from supply depots of the 

Federal Supplv Service. Genera! Services Administration) and the 

. ccntmuauon ...beet Standard Form 115a (obtamebte from the Rec-
ordv Drspcsnron Drviuon "Office of Federal Records ( enters. ""Id 

uonal Arcbrves and Records Serv;ce. waehmgton. DC :!040x) to 

oet.cn lltithotit) ~[~dJ\PQ~e ~ records or to request permanent re 

tenuon of records Detach the fifttJ copy from the ..et ..nd keep .-:I.S 

yutlr reference COPy Submit the flrvt four ...opre .. of .be vet to the 

l'\,jattondl Arc+svev .11.\1 Rt'( \'(0<, Servu.e One ....,p". "WIll ne retum~ 

'1' the aaen .. )" ,'" noufic uon 01 rtemv th.d . fl:' utbc nl~Jfordj~pll'.!1 

ltcrnv "nlfulr .wn or 'rlOt appro ved for disposal will he ,0 marked 
t- , ...h "t ~,eqlN,n1-' ( omoirorter Oener.J ...once.renee 'fTIU.,[bo: 
o1I"'l,.on;~~r<,edn'y d nouficeuon or approval from (1,\0 

E .,-,Irv \ I ? an I ~ ,,"ould -how .....h?t !g('h), h~... L" ..todv of the 

-e .... rd .. nell .re .dennfied ,..1 tbe form. and c «rld vcnr.un Ihe \'1 f1,1e 

~ff rne Jep .. rto.eru .Jr .odependent agen .. " . .,d t~ md!OJ .,.nil rn nor-~ 
Pon-e- 4 unJ 5 ...h vuld help ,de,lhl .md 1000dte the pet-on HJ 

whom ,"qu'ne rev udmv 'he record .. <-,illH.l!d-e dnected 

Entre fl "~.mld '"'< ~l\:oed 11d dated on the tour cop-e .. J.,,, the 

>;:nq' repre ...e-nt .uve r he nu-nber <! D ,!!e ...m-clved ~11tbe reqce ...~ 

-,houtd he mvened 

ROIL .\ should he checked If the record ... mot)' re drspo-ed \It Im-
mediately Box B -hould be checked If cormnumg d ...posal eethontv 

I...reque ...ted or If permanent retention ." reqce ..ted Only one "'OIL 

m.-;y be checked 

ERIn 7 ..boeld contain the mrrnbete of the Item .. of records.eden
 
ufied on the form In ..equence r e . I 2. '\.4. etc
 

Entrv x ...hould ..how what records life pWN) ..ed for dt -,po.....1
 

Center beadmgs should mdrcate what office'" records. are in-

volved If .tli records described on the form are not those of the same 

office or If the)' are records created by another office or agency. 
An rdennficatron should be prov.ded of the types of records JO • 

valved If they are other than textural records, for example. If they 

are photogr-rptuc record v. -.,OlIndrecordmjs, 01 cartographic records 

o\n Ite!iuZ.~ll.IO and ....ccurere ,a...utdiwtlOn "tK;Jld be provrdeu of 
[he -enes ot I:I..U J", that are pr-up0\«.\ for OI!>PO<-'.1 or retention 

tA.ch o;erie... "tu,uld co-npnse tbe \lrre:;t practical gro,,--,p.IJg ot 
...ep sratetv lr' .mzed ana 'o; ICdil~ rel:1te-d n'lden.ils th<.1t~T1 he 

'rc;:~ed <I. ... ~ ,. '~l.: vrut for purpo-e -, ,If ~J.:'." I....,j Component fivrr -, 
of a "e·n.>;:"-m., , be u-ted sep .. r"tCi"v- f ft .mberec consecunvefv r-

l a" lb. t'1~~ noe.r the ~nl;l ..l ...erte ... entry 
'\ st<ltt"II(,nl .....ourd he orovrdeu ..ho\jl...n~ when di\po., ...1 Ie; 'u 

he made of the re<..ol'"o:t\thu .. 
If rmmec.sre jl!>fN'oal '\ reqoevred of ~~~:)taceemcrancnv of re, 

ord ... WC Ifld'I\J\oe date ... dunn ....wh,,,-h the record ... were produced 

!>hvu!d be st.ued 

fared 01 "",I' .::.~tltm~t.I'(tt A._':: .i1.. TJ;"<n(, retentll,n pen,~ ~ ber 

e),p. -ced .rl ("'-./ n- u' t.. I', In.', t ••" etc (,.--10 ("flol'" __'f future ",,,-
\10(11,\1" ~ v-¢nb >'\ f',lt, Il;' u...nco ' 1:'" It "lit' to deter-o-ne Ihe 

.cteunon ) <:; od I .",{ 1 e -b e, II..'t .od Jef'i'ute If d.,.~M".~: d tnllr 

1;1Ord .. ~~ ....,I fl· ~cru fJpon ib~ "',:.i\ rn., filflililca OJ lXr.er .....~ I 

<::\ ~ C'u...ed .>, <",-\JrJeJ In (I •• ~nme "C' ,.j hIe ....\cd,-d- -~e rl;;i.c;:nth'O 

pellvd ,nn.., oJ re.ur l f1f1l .. .,cert.ilnl;"~ tl'\.f reproduced ...."ple .. (lr 
((~L\.J(dlO'~'"h....·e beer, m.....de- II' <>.<. ... urd ..nee WIth h~,,, rei;:U!<-ltJvn" 

:Hld In: .deqc ..re -ubvntutes for the p .•per -ecord .. ' ".ho the pro 

\,l"H.n ... of f- f-'''fR ~ UII -d l ~ hO~J ne 01;'l,,<::r,,0:.4 

Cfffn f"I o;;;fl"Uld be checked If .....orples are.subeutted for '"" Item 
However samp'e-, of the recerds art" not re"Ulfed unless-the) are 

requevted h)- the l\j -\RS dPp-;"al"~(' If "n Ilern nu~tYee11 prC'vlou"\.l}' 
...ub.rutted the; retevanr J0b and Hem number ..hould be entered 

Entr-e J(J ...houtd be left blank 

"-

http:Ite!iuZ.~ll.IO


ST~DARD FORM 115 Continued July 10, 1984 US CUSTOMS SERVICE 

191. 21-191. 23 Records Concerning Preparation and Filing of Customs Bureau Correspondence 

191.3 Division of Training Records 

191.4, 191.8,
191.9 General Correspondence 

192 Records Concerning Customs Districts 

213-213.41 Records Conc~rning the Arrival and Entry of Vessels 

610.6.4.4,
620-623.3 Case Files Concerning Foods, Chemicals, Plant and Animal Produces 

646 Case Files Arising From the Surplus Property Act of 1944 

710-714 Records Relating to Customs Warehouses 


