REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK

(See Instructions on reverse) 308 MO

TO GENERAL SERVICES ADMINISTRATION, /I/(,/'}é ")‘f"/

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 SaTe RECENED

1. FROM (AGENCY OR ESTABLISHMENT) 9"/ ‘f"f ‘/

‘\U.S CUSTOMS SERVIE 130) Constitution Ave, Wash DC NOTIFICATION TO AGENCY

2 JO UBDIVISION L.
RT noact &/ ML) _& - &/ . - Q( W argange wts the g ey of 44 U ST 3303a the drsposa’ re
! / - 5,2 et riug ng amendments, v apofeed excer o temsy Hhat Tay

3 Mlh?/!usnwlsroru

e stemped  dispnse ' a0prowed o0 welhdrawr e uhumn 10

4 NA F PERSON WITH WHOM TO CONFER ! 5 TEL EXT .
! v
i 566-9181 duyf Archivest af thF Cmted States

Vicki Lee Gardner

6 CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matfers pertainng to the disposal of the agency's records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of

this agency or will not be needed after the retention pertods specified.
XX A Request for immediate disposal.

{1 B Request for disposa! after a specified period of time or request for permanent

retention. o
C. DATE ENC EPRESENTATIVE E TITLE
7/10/84 Headquarters Records Service Officer
9
ON O
ITEKI NO {With 1ngluElsesggtzllorNRetzn‘t:-(':EnMPerlods) SﬁggLSOOR ACTIO;«IDTAKEN
NOTE: |
THE FOLLOWING RECORDS (UNSCHEDULED) WERE ORIGINALLY PART |
OF THE CUSTOMS BUREAU DECIMAL SUBJECT FILE SYSTEM WHICH
WAS DECENTRALIZED CA. 1973. THEY RELATE TO MORE THAN
ONE OFFICE WITHIN THE BUREAU, AND ARE NOT OF ANY
SIGNIFICANT VALUE, THEREFORE WE REQUEST AUTHORITY TO
DISPOSE OF THEM,
121 Internal Audit Records
121-4-
121.43 Claims Case Files
133,1 -
133.13 Printing and Stationery Supply Records
191,11 Management and Control Records
191.141 Correspondence Relative to Routine Organizational Matters /LKAJQZ;ZLJ
191.15 Occasional Claims Correspondence

STANDARD FORM 115
115-107 'I Revised Aprtl, 1975
Prescribed by General Services

! Admiristrabion

UNE fgeney snt Gptd b Do, | Rads




INSTRUCTIONS

General Instructions

U'se Standard Form 115 (obtainable from supply depots of the
Federal Supply Service. General Services Adminsstration) and the
‘continuation sheet Standard Form 1152 (obtainable from the Rec-
ordsy Enspasitton Diviaion “Office of Federal Records ( enters. Na
uonal Archives and Records Service, Washington, D C 20404) 1o
obtain aathority tg,dispase of records or to reqdest permanent re
tenuon of recdrds Detach the fifth copy from the <et «nd keep as
yuur reference copy Submmt the fimt four copes of he wet to the
National Archives .na Records Sepvice e vopy -will be returned
t1the agency - notfic ton ot items thal .re  uthd nzed for dsposal
Ttems wothdr swn ur not approved for disposal will e .o marked
b .ch St * reguwring ¢ ompiredler (renerod concurence must be
AL OMP sed By a notification 8 approval from G AQ
Specrtic Invirectians

.

EFarmey 12 und ¥ should -how wh=t sgersy has costody of the
ree arde hutl Lre dentfied oa the form, and <2 suld Lontam the nnne
of ihe Jepaftnient or «ndependent agency, ad ts Maior 2Ny m nor

subdivivions -

Fatrer 4 und 5 <howuld help deatd  und 'ocate the person te
whom inginne  revsrdine rthe records <saonid me dnected

ad dueted on the fuur comes by the
hvy repre~ent (ive [he nunber . oages involved sn the request
shoutd be msered
Rox A should be checked «f the recordy may be dispoved ot im-
mediately Box B should be checked of continuing disposal authonty
s requested or if permanent retention »s requested Only one Hox
maqy be checked

Entry A ctoumd ne sivned

Ertry 7 shoold contain the numbets of the items of records-iden
ufied on the form in sequence 1e .1 2. 3.4, efc
Entry & showid show what revords are proposed for drspos.t

Center headmgs should indicate what office’s records are -
volved if all records descnbed on the form are not those of the same
office or if they are records created by another office or agency.

An dentification should be provided of the types of records in-
volved if they are other than textural resords, for example, if they
are photogr iphic records. ~ound recordun s, e cartographic records

An temuzanon and Loccurate dontification shoeald be provides of
the -eries ot ewa ds that are pruposed for dispos I or retention
Each series should compnse the ‘arpest practical grodpusg of
sep:fatety o inred and -O;sc¢ily retited motenals that can be
rested as 5 .ople gt for purposes of ip wsel Coumponent ports
of a4 wetice Moy be l1sted aep.ar.,rizlv'f 7t ambered consecutively o~
1a’ Ib, ¢y nder the ereidd seres eniry

A statenient shoutd be provided show.ng when disposal is *o
he made of the recorda thus

If immed.ote dispuval v requested of .01 acesmulationy of re
ords the oclayve ddates durntn. whah the records were pmdu5cr.l
should be stated '

If canunny digpasl Cguested f0- nevsards that hav s Coumo
lated or wil' tottmes (0 oo alldz dme retentiun penicd v be
expr wned Al W€ s Mk T 2 Grom teveoy of future s
tors 90 evanky A bty hon eve at nal s 1o derernune the
setention 3 ud 1 estte bevnve ad deffaite If despasal OF e
erords 6 Lot il wpoa e een Mo ratibined o wherw
e« fured «o evworded mone onine e o hie redid the reention
petrvd show o read L ebl ascertaimed that reproduced .pies or
revurdines have been Mede i aciurdenve with (5S4 regulatiuns
and ure dequute subsututes for the guper recards ' Alvo the pro
visiens uf FPMR $ 101-11 5 howls pe observed

Eniry ¥ spuwild be checked (f saoples are submitted for .0 stem
Huwever samp’es of the records are Rot required unless they are
requested by the N ARS apprasser I an e nus been previoushy
subimitted the relevant job and stem number should be entered

Entry 10 should be et blank

Standeard Form 115 3ACK Rev 4 7o
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STAﬂDARﬁ FORM 115 Continued July 10, 1984 US CUSTOMS SERVICE

191.21-191.23 Records Concerning Preparation and Filing of Customs Bureau Correspondence

i91.3 Division of Training Records

191.4, 19i.8,

191.9 General Correspondence

192 Records Concerning Customs Districts

213-213.41 Records Concerning the Arrival and Entry of Vessels

610.6.4.4,

620-623.3 Case Files Concerning Foods, Chemicals, Piant and Animal Produces
646 Case Files Arising From the Surpius Property Act of 1944

710-714 Records Relating to Customs Warehouses



