
REQUEST FOR RECORDS OSITION AUTHORITY 
(see instructions on reverse) 

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 

WASHINGTON, DC 20408 

FROM (Agency or establishment) 

BUREAU OF THE PUBLIC DEBT 

2 MAJOR SUBDIVISION 

DIVISION OF STAFF SERVICES 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

ROBERT KONZ 
5 TELEPHONE 

( 304) 480-6601 

AVE BLANK (NARA use only) 

MBER 

-» I - t'JS3 -'11-.3 

DATE RECEIVED 

NOTIFICATION TO AGENCY 

In accordance with the prov1s10ns of44 U S C 3303a 

the d1spos1tJon request, mcludmg amendments, 1s 

approved except for items that may be marked 

"d1spos1tJon not approved" or "withdrawn" m column 

DATE 

?.-2-ol 

6 AGENCY CERTIFICATION 

I hereby certify that I am authonzed to act for this agency m matters pertammg to the dtspos1tton of its records 
and that the records proposed for disposal on the attached e< page(s) are not now needed for the busmess 
of thts agency or wtll not be needed after the retention periods specified, and that wntten concurrence from the 
General Accountmg Office, under the provts1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

[W 1s not reqmred, Q 1s attached, or Q has been requested. 

7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRS OR SUPERSEDED 10 ACTION TAKEN 
JOB CITATION (NARA USE ONLY) 

SEE THE ATTACHED SHEETS 
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7 ITEMNO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION I 9 GRS OR SUPERSEDED JOB CITATION IO ACTION TAKEN 
(NARA USE ONLY) 

Nl-53-01-03-0001 Title: SAVINGS BOND AGENT VOLUMES AND FEES - DATA TABLE 

Title Memo: Th.is 1s a report and mqurry system that shows the sales of savmgs bonds from 
each of the five Federal Reserve Banlc (FRB) savmgs bond processmg sites. 
Presently, the report shows sales for all Issumg Agents and fee payment data. Withm 
two years the report will mclude bond redemption data (volumes and fee payments) 
for all redemption agents. The two pnmary functions of this system are: 1. to look up 
mqumes based on searches of bond sales and redemption volumes with associated 
fee payments for fmanc1al mstitlltions that sell and redeem savmgs bonds, 2. to 
reconcile fee payments for all issumg and redemption of savmg bonds to Pubhc 
Debt's agents. This network apphcation runs on a NT server with a web browser 
front-end. No electrornc files for Word processmg or E-mail records are associated 
with this item. 

Form Number Form Senes: Electrornc 
Computer System: SB-VOLUMES AND FEES 
Retention Years· 10 Retention Months. 0 

Restrictions: None 
Cost Code: 600 
Vital Records: 0 

Retention Descnption Temporary. Update datatable monthly and annually delete data 
more than 10 years old 

Nl-53-01-03-0002 Title: SAVINGS BOND AGENT VOLUMES AND FEES - INPUTS 

Title Memo: The data mputs are by the Federal Reserve Banlcs (5 RDS Bond Processmg 
Sites - Kansas city, Mllllleapohs, Buffalo, Pittsburgh and Richmond) Each site 
sends a monthly e-mail text file to the Savmgs Bond Operation Office contalillllg 
issumg agent data from vanous banks m the country Additionally, FRB Pittsburgh 
e-mails a text file once a month contalillllg redemption agent data The e-mails are 
archived and retamed for 3 years. The data attached to the e-mails imported to the 
database and saved m text file format to a network server. 

Form Number: Form Senes: Electroruc Restnctions: None 
Computer System: SB-VOLUMES AND FEES Cost Code: 600 
Retention Years: 3 Retention Months· 0 Vital Records: D 

Retention Descnption Temporary 
a. Hardcopy, cutoff files yearly. Destroy copies 3 years after cut off. 
b. Electrornc copy, destroy after 3 years 
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