
.:tEOUEST FOR RECORD!» .ASPOSITION AUTHORITY LEAVE BLANK 
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NOTIFICATION TO AGENCY 
2. MAJOR0 SUBDIYISIC>f;I •· • • • 

Bureatt11 ot the• ·Publtlc Debt , In acco'idance w,ttt the provisions ol 44 U.S.C. 3303a the disposal re 
quest. includillg alfflldments, is allllf{lved.except !or items \hat 1may

-3.-M-~-o....a"'""s-u-eo--,v-,s-,Q-N--.-----.-..---'--------'----------,---~~~-1 be stamped '.'disposal.not approved" or "withdrawn" in.column IO 
Division or 1'ubl1c Debt Accounts·, • • • • • • 

,f""F_-,,, 

4. NAME OF PERS0411 WITH WHOM TO CONFER • 

Mildred L,.. .Linz')" 

•5. TEL. EXT. 

634...l5290 

6. CERTIFl~A,TE ()f ,A(iE~_c;,' REPRESEN1Ai;IVE 

I hereby certify that i am authoriled to act for this agem:y in matters pertaining to the disposal of the·agency's retonis; 
that .the recor_ds. proposed for disposal in this Request of ___ page(s) are. not now needed for the business of 
this agentY. or will not be needed after the retention periods specified. , . . 

',-" ' • ':' • ':. : - •j ., • ·, "--", 

D A RequE1St for immediate disposal . 
.... : ' , .. ', 

g, B ·Req.u. • ified ·period o.t· time,.Qr .request for permanent 

C. DATE· • 

1. ,, 
ITf;M NO, 

1. 

r 
i. Tll'LE • 

Assistant ,Colllllissioaer (Washington) 

, . It: DESCRIPTION OF ITEM · ' 
,(With toclush111 D,1t9i5, or Ret11ntion Periods) 

. ~sttefs, ~' .Journals d,.esctlbed below •are covered in. 
PDA' s Retention $c;,bedule•. These recordf\J. ~e 5 and • 
10 years old anc( are ready to be transferred to .the Federal 
Records Center. 

eneral Ledger and Monthly Journal Files - These files 
contain balances and transactions on savings bonds and 
securities. 

(/..)rRANSPER ALL LEOOERS EXCEPT MONTH ENDING TIIE FY TO 

( l FRC WHEN 5 YEARS OLD AND DESTROY WHEN 20 YEARS OLD. 
(SJRANSFER END OF FY LEOOERS TO PRC WHEN 10 YEARS OLD 

AND DESTROY WHEN 20 YEARS OLD.(f;)'rRANSFER ALL 
JOURNALS TO FRC WHEN 5 YEARS OLD AND DESTROY WHEN 
20 YEARS OLD. 

,. 10. 
SAMPLE 'OR AC_.TION_ TAKEN 

JOB NO.' 
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