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• 
TREASURER OF THE UNITED STATES 

Note: This schedule supercedes NCl-56-79-5 

The Treasurer of the United States advises the Secretary on matters relating to coinage, 
currency and the production of other instruments issued by the United States, and serves 
as the National Honorary Director of the Savings Bonds Program. 

1. General Subject, Correspondence Files 

Documentation concerning the incumbent's position as Treasurer of the United States in 
reviewing currency issues and redemptions, signing of currency, availability for public 
appearances before groups of community and business leaders, and similar information. 
Files consist of letters, internal and external memoranda, as well as background and 
reference material relating to oversight of currency matters. 

Disposition: Temporary. Maintain in office. Break files upon departure of incumbent 
or every 4 years, whichever is longer. Destroy 1-year after file break. 

2. Speeches, Testimonies and Public Appearances 

Record set of speeches, addresses and comments made by the Treasurer; transcripts or 
summaries of remarks made for news or public affairs program interviews on television 
or radio, or at Congressional hearings; similar interviews, speeches, or hearings that 
relate to official Treasury policies and programs; briefing material, questions and answers 
compiled for interviews, speeches and appearances. 

Disposition: PERMANENT. Cut off files annually. Retire to the Washington National 
Records Center (WNRC) after incumbent leaves office. Transfer to the National 
Archives and Records Administration (NARA) when 20 years old. 

3. Calendars and Schedules of Daily Activities 

These records consist of paper or electronic versions of the Treasurer's daily appointment 
calendar indicating date, time and event, plus records of trips and other activities by 
Treasurer while serving in an official capacity. 

Disposition: Temporary. Maintain in office. Destroy/delete when incumbent leaves 
office or when 4 years old, whichever is longer. 

4. Treasurer's Invitations 

Routine invitations to attend, participate, and/or speak at meetings, conferences, 
seminars, social gatherings, and similar events. The office maintains hard copy files of 
the accepted and rejected invitations, and related documentation/annotations about the 
event. 



• 
a. Accepted Invitations 

Disposition: Temporary. Cut off annually. Destroy when 2 years old. 

b. Rejected Invitations 

Disposition: Temporary. Cut off annually. Destroy when 1 year old. 

5. Treasurer's Trip Files 

Files containing the preparation and planning logistics relating to specific trips made by 
the Treasurer as an official of the U.S. Government. The material includes line by line 
details relating to scheduled events, agenda, itineraries, costs, phone contact lists, 
manifest, accommodations, and other relevant background information for the intended 
event and locale. 

Disposition: Temporary. Maintain in office. Break files upon departure of incumbent 
or every 4 years, whichever is longer. Destroy 1 year after file break. 

6. Electronic Mail and Word Processing System Copies 

Electronic copies of records that are created on electronic mail and word processing 
systems and used solely to generate a recordkeeping copy of the records covered by the 
other items in this schedule. Also includes electronic copies of records created on 
electronic mail and word processing systems that are maintained for updating, revision, 
or dissemination. 

a. Copies that have no further administrative value after the recordkeeping copy 
have been produced. Includes copies maintained by individuals in personal files, 
personal electronic mail directories, or other personal directories on hard disk or 
network drives, and copies on shared network drives that are used only to produce 
the recordkeeping copy. 

Disposition: Temporary. Destroy/delete within 180 days after the 
recordkeeping copy has been produced. 

b. Copies used for dissemination, revision, or updating that are maintained in 
additional to the recordkeeping copy. 

Disposition: Temporary. Destroy/delete when dissemination, revision, or 
updating is completed. 




