
REQUEST FOR AUTHORITY 

TO DISPOSE OF RECORDS 
(See Instructions on Reverse) 

TO	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1.	 FROM (AGENCY OR ESTABLISHMENT) 
In aeeerdance with the provrsions of 44 USC 33031 the drs-artment of the Tre posal request, includrng amendments, IS approved except for 

2-.-M-AJ=-O-R-S-U-B-D-IV-IS-,-O-N---------=------------------i Items that may be stamped "disposal not approved" or "with· 
drawn" '" column 10 

E	 Office of 
4. NAME OF PERSON WITH WHOM TO CONFER	 5. TEL EXT 

Miss Sarah J. Allen	 964-8081 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertarmng to the disposal of the agency's records, that the records proposed for disposal," this Requestof 
~ page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified 

Paperwork Management Officer 
Office of the (TItle) Secret 

7. 
ITEM NO (With 

8 DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10. 
ACTION TAKEN 

1 Policy and procedural issuances 
fUnctions of the Office. 

pertaining to mission and 

PERMANENT:	 Transfer to WNRC 1 year after revision or 
supersession. 

2.	 Narrative reports, special studies, and summary statistic 
reports of accompli7hm~t including the Departmental Affi 
ative Action Plan (~f~er~ft~ reports from Treasury Burea 

Ew!3hlYmerlk,. ..s..tat.:i:-~runa w..i.thl.a- ['Be iii all iW. 
~II!M!!i+o_jQiIl(i1ii~taii..J"ila ~kl'W:0~ FQF9rte ~!Jl-:W1JaS u\iig" 
~~t tali Na;I;:ieR8d:: a~ a!'e ma.:inMiBed: ~ iadi¥H77~ 
:Qiu.12 e BiiO	 .fI'r. 

PERMANENT:	 Transfer to WNRC at 5 year intervals. 

3.	 Speeches and related correspondence. 

TEMPORARY:	 Break file annually; hold 3 years; destroy. 

4.	 Management direction files reflecting program responsi-
bilities, plans, policies and procedures. 

TEMPORARY:	 Destroy when superseded or obsolete. 

Items 1 and 2 are deemed to be of historical value. Therefore, t is bel' eved 
these records should be transferred to the WNRC and held for a p riod of 5 years
from ate of creation prior to an offer of transfer to the Natio al Archi es, 

115-106	 STANDARD FORM 115 
Revised January 1973 
Prescnbed by General Services

Administration 
FPMR (41 CFR) 101-11 4 



Continuation	 Sheet Page 2 

Description	 Authorized DisTIosition 

~ 5. Ducument.ation of inter-agency relationships
 
t with other Federal and non-Government agencies

I' 
I 

i a.	 Policy, ~ procedural or statistiCal}' ta Temporary Records ~
 
from the Office of Federal Contract Destroy when superseded,

Compliance. rescinded, or sbsolete.
 

b.	 (In-compliance) Contract Coopliance
Files: Temporary Records 

1.	 Affirmative Action Plan Destroy one year after 
supersession. 

2.	 Compliance Rev i ew Report Destroy upon completion of 
second r evt ev, 

3.	 EEO-l Report Destroy at 3 ye ar int.ervals. 

4.	 Correspondence between Treasury Destroy 1 year ~ftey
and Bank SUr~erGe2S:"01"l 01 \' ..:.. .: 1":' __?--.L!2.·:: 

r ev i ew , 

c.	 (Non-co.ap'Li.ance ) Contract CompLianc e 
Files: ~L'c"";~r}...)r·--tl -\.. :"11:',: -- 1 1- _-;-~---- _._----

1.. Affirmati ve Action Plan	 Ret.a i.n un t i L a:p:;;Jz.cat Lon fc::: 
r eLns t at.enenr. f'or 'Ia:.: ana 1,:):::2-. 
Accourrt . De3t~·o:y 1 year a :': c. 
favorable co"!pliance st at.us. 

2.	 Compliance Review Report As above. 

3.	 EEO-l Report As above. 

4.	 Correspondence between Treasury As above. 
and Bank 

..,..6. Records created in receipt and processing of
 
complaints of discr .irai.nat.Lon by emp.Lcye es or
 
applicants for employment with the Department. Temporary Records
 

a.	 Case files resolved within the Department. Dispose 7 years after final 
adjustment.; transfer closed 
cases to TtlNRC a.fter 1year. 

b.	 Case files resolved by the Civil Service Dispose 3 years af~er final 
Commission. adjustment.

---------------------------------------------------------------~TE:__csc_retalns	 orfiCla~ 
file in accordance 
with their records 
control schedule. 


