
·R~QUEST FOR RECOR.POSITION AUTH.ORITY' 
(See Instructions on reverse) JOB NO 

LEAVE BLANK 

NCl-56-79-10 

TO GENERAL SERVICES ADMINISTRATION, 
__N_AT_I0_N_A_L_A_R_CH_IV_E_S_A_N_D_R_E_C0_R_D_S_S_ER_V_IC_E_,_W_AS_H_IN_G_T_0N_,_D_C_2_04_0_8__-i DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 9 /21/79
Department of the Treasury 

NOTIFICATION TO AGENCY 
2. MAJOR SUBDIVISION 

Office of the Secretary 
3. MINOR SUBDIVISION 

,~ dccordance with tre prov,s,ons of 44 US.C 3303a the disposal re 
quest. ,ncrud,ng amend:nenls, ,s approved except for ,terns that may 
be stomped "d,sposa! not approved°' or "withdrawn" ,n column 10. 

Assistant Secretary (Domestic Finance) 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT 

Rita A. DeNagy 566-2010 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 5 page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. 

D A Request for immediate disposal. 

[] B Request for disposal after a specified period of time or request for permanent 
retention. 

C. DATE 

7. 
ITEM NO. 

8. DESCRIPTION OF ITEM 

E. TITLE 

Sarah J. Allen, Chief 
Records Management Branch 

9• 10. 
SAMPLE OR. ACTION TAKEN(With Inclusive Dates or Retention Periods) 

JOB NO. 

ice o e ere ary 
ASSISTANI' SECRETARY (IDIBSTICE FINANCE) 

'Ihe Office of the Assistant Secretary (Domestic 
Finance) advises and assists the Secretary and Under 
Secretary for Monetary Affairs on ~bt Management, 
Federal financing affairs, the financing of non-Federal 
sectors of the economy and general capital markets 
policy. 

'Ihe office is responsible for Treasury operations 
relating to the Federal Financing Bank, the development 
of legislation and administrative principles and 
standards for Federal Credit programs and the 
determination of interest rates for various Federal 
borrowing, lending and investment purposes under 
pertinent statutes. 'Ihe office also exercises policy 
direction and control over Treasury staff work on the 
substance of proposed legislation relating to the 
general activities and regulation of private financial 
intermediaries and coordinates Treasury activity 
relating to financing regulatory agencies. Treasury 
operations under the New York City Financing Act of 
1975 are handled within the office, as well as, 
formation of ~rE;asury_ policy dealing with general 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 



ASSISTANT SECRETARY (IOIESTIC FINANCE) 

1. Policy Subject Files: Documentation on the debt management, federal 
financing affairs, the financing of non-federal sectors of the economy 
general capital markets policy and state/local financial affairs. Some of 
the subject titles are Urban Development Lending, Revenue Sharing and New 
York City Financing. Arranged alphabetically, contains correspondence, 
reports and internal memoranda. (1977-79 16 cu ft. 5 per year) 

DISPOSITION: PERMANENT: Break files at the end of the Administra­
tion. Retire to staging & storage area. Transfer to WNRC when 1 year 
old, clearing out extraneous material. Offer to NARS when 20 years 
old. 

2. Speech File: Contains one processed copy of all speeches, with 
related correspondence, given by Assistant Secretary and his staff. 
Original copy of speeches kept in Public Affairs office. 

DISPOSITION: Destroy when 2 years old. 

3. Personal Chronological File. Non-record copies of all outgoing 
correspondence and memorandums gathered in performance of day to day 
functions. 

DISPOSITION: Break files annually. Hold on-site. Files may be taken 
with incumbent when there is a change of administration. 

DEPUTY ASSISTANT SECRETARY CAPITAL MARKETS POLICY 

4. Office Subject Files: Documentation on proposed legislation relating 
to the regulation of and the lending, investment and deposit powers of 
private financial institutions. Some of the subject titles are Co-op 
Banks, Captial Formation, Regulations Q and United States Railway 
Association (USRA). Arranged alphabetically containing correspondence, 
reports and internal memoranda. 

*56-73-4 = Boxes 1-4 

DISPOSITION: Break files annually. Hold in office 5 years. Transfer 
to WNRC when 5 years old. Destroy when 15 years old. AUTOMATIC 
DESTRUCTION 

*Records in storage at WNRC, Suitland, Md. 



,) 

5. Mrdnistrative Sutject Fik: Faci]iticitive or "housekeeping" n=·cor~E, 
including budget sutrrissions (or rq:,0rts), pusor,nEl actions, t irre & 
atten<'lancE· material, trave] and procurement rcquisjticm:, et 21. 

DISFOSITION: Records fer v,l,id exi:J ici t i:rc\isicr. for destruction h: 
made; destroy in accoroancL wi tr. CU. Gener 21 Recore~, SchEc:'ules or trc 
1reasury equiv&ler.t. 

6. CfficE: ct,ronolookal Fil('. Copif:s of oll outgoing comnunication 
including ccrresponckncc betv.ec-n the C2pi tc:l t-:arkets Folicy anc other 
governr.ient agencies ancJ intu-off icE mcrrorcnnc:-. ~-tc:.ff correspondence whj er 
docurr,ent thE dai]y activities cf tl:E: off ices. 

DISFOSITION: Ereak files ar.nuclly. Cestroy wr:En 5 yec:rs oJd. 

OFFICE OF GOVERNMENT FINANCING 

7. Cfficc Sul:::.jEct FiJE.s: rocurr-E:ntaticr, or. econcr:.ic and ffo2nci2] 
resEE.rcJ-., triefings rEJctui to g0vernr.-ent finc:ncing enc pL'l:::.1:ic ciett 
r.,2.r.c-91::mcLt, rE:JHing to t:.orrowir,g, ]Ending anc; investmu:t octivities. 
LEvclq:.ri,er,t of legislatior, i::,rinc.ipJ.Es enc' st2noards fer fefE:raJ credit 
prograrr.s. Arr cr,gE•C: d f-hcbE'tic2 }j y ccr,t c:ir.ing cc,r H:SfOncE.ncE, rPr,:crt s anc· 
internal ITEoorando. 

*56-73-4 = Ecxes 5-JG 
*56-7G-2 = Boxes 1-15 

DISFOSITION: Bru..l<: fi]E:s onr,udly. rolc1 ir: office ~ yecrE. Tr c:nsfer 
to v:1-'FC v.·hen 3 year oJo. Ccstroy "''hE:n JS yccrs cJc. l>U'JGiJ'IIC 
U f~;UC'I I G . 

6. D::l:::.t r--:2r;c:ae1T1ent l-.cviscry Corrrr,ittees: Futlic Securi t i<::E llssoci2tior, anc~ 
U.S. C:cvernn,ent enc FE:oc,rc:l P.oEncies fecuritiE:s CorrrT'ittee 1'-•eetinc. 
C.OcLIIi'cntcStion incluc.ir.9 rE:rorts, merrfcrshli=: lists, rrinutcs agend2 ar.c: 
prq:.osols for consideration of tr.is corrr.ii ttee on wr.icJ-: the Assist2nt 
Secretory SE:TVLS. 

DISPOSITION: ErEck files ar.nuc.lly. Hole or:-sitc :' yec:rs. 'l"randcr 
to \·J,-:RC ....Eer; 3 years old. Ccstroy wrEc·r. 10 years old. 
l-C:~CEA'l IC CITTRUC'IIOJ\' 

*Records in storagL at vJ\EC, fuit1onc, t-'.c. 

https://corrr.ii
https://i::,rinc.ipJ.Es
https://econcr:.ic


OFFICE OF MARKET ANALYSIS AND AGENCY FINANCE 

9. Office Subject FDes: r.ocur..entatior: en irrr,1crrentir.g tt·E FeccrG] 
Financing Bank Act of 1973, rEvdwing the pror,,o.scd torrmdn9 pl&r:s of" 
Federc.l agencies and government sponsor cc enterpr izef to tr.ei r c·ffect or 
ther overall fiscal anc": cr€6it JX)licies cf tre governrr,ent. Feportinc_, 
current information on financiz.l rr&rkEt ccnditions. rrrangE~ 
alp-1at€ticdly containing corrE-·SJX)n0er.cE:-, rEports anc1 intnnal rnerncranc:,,. 

*69-P-4185 = Boxes 1-7 
*56-73-5 = BOXES J-14 
*56-75-21 = Eoxes 1-5 

DISPOSITION: Break fiJE:s annuc:lly. I--iolc: in office 2 yEar.s. 'It c:nsfE r 
to \•J:RC wben 5 years olo. u:-stroy when 15 yEc:rs olc. rtl';.Ct'J\':""J C 
DESTRL'C"iTCt:·. 

10. Lett I•:ar,ager.Er.t P.dvisory Cor.u:iittecs: l:rr:E.ricz.r; Ec,r.kcrs l'.sscciaticr. 
GovE::-rnr.·er.t Borrowing Ccrr.itte:e. r.ocumEr,tz.tion inc1ucfr,s reports rxIT'l-Ersrii:­
list.s, rrinutes, agcnc-c anc prof,O.sal fer cor:.sic;uz.tior, of tris ccr.ir.HtH or 
v:t ict thE: As.sist2nt SEcrE:t2ry serves. 

DISPOSITIOO: Lreak files anr.ually. l~clc on-site 2 yeas. 'I'r2nsfE-r 
to \<NRC v.tcn 3 years olcJ. Cc.stroy wbcr. 15 yE:.an: o]c . 
.L.['ID~°J'.':"IC CffTRUCl JG: 

DEPUTY ASSIS~AN'I SECRETARY STATE AND LOCAL FINANCE 

11. Cffice SutjE:ct Files: Cocur.:e:nt2;tior. en the t\E\o, Ycrk City f-.e2sona::i 
Ffoc:ncrng P,ct cf JS7S prcvicing se2scnz,l fjnancing fer the city of t-iew York 
frorr time to tire tEcause of city's rcvenuH: anc expendHures, even whEn ir, 
bc.lc::r,cc, arc not recE-ivcc an( distursec c.t e<?dvalcnt r,,tef thrcugr:out tJ-.c 
yE:-ar. Ccnter.tE lesislat ion, reports, corresp:mciE.ncc, stuc:ics ,anc intcrncl 
rr,erroroncc.. Arranged c=lphc:tE:ticclly. 

DISPOSITION: Ercak file!:' 
Tr2nsfer tc v-1,RC wher: 3 
AU'ICt-'P:-IC DEE':"RUCTIOt<. 

annu
years 

2;lly. 
old. 

Hol6 
CE:stroy 

in office 
when 15 

two 
y1:.-ar~ 

years. 
o::io. 

12. Acr:,inistr&tive File-: Faciliti&tive or "housekEer,ing" rEcorcs, 
including budget suro.issior.s (or reports), personnEJ actions, tir,-e:- & 
c=,ttenC:ancc r.:atcri2-l, trcve] c:ric procurer.ient requisitions, et a]. 

DISPOSITION: RE·corcs for which exF,lici t provision for destruct ion is 
made; destroy in acccrcar.cc. with GSA General F<ecorcls Schccukf or tl:c 
Treasury E:quivalent. 

*Records in star age at w"NRC, Sui tland, MC:. 

https://acccrcar.cc
https://Ccnter.tE
https://corrE-�SJX)n0er.cE


• e 
13. Project and Study File: Toe file contains copies of reports surveys 
and studies on project working files generated or collected by the office.I 
They are duplicated in the subject files in finished form. I 

DISPOSITION: Break files every two years. Hold one year and destroy.\
I 

14. Briefing Books 
\ l'f a. 

a. Briefing books prepared by this office for use of the Assistant 1 f'11, S ~ 
Secretary in admin).ster~ng ~t:;:h-'- New York City Seasonal Financing Act of ;:Jf~ 
1915. ~£A ~ 1 ---a· • Ytt~/h,P~

DISPOSITION: PERMANENT: Break files annually. Transfer to WNRC when 
3 years old. Offer to NARS when 20 years old. tAA. ff"/~,..~1!: I 1'~ 
b. Briefing books prepared periodically for budget review or 

legislative hearings. t'f J.
--___"k ~ 

DISPOSITION: Break files annually. Hold in office and destroy when }l;__;L~ 
years old. r/ •

t-.rMbJJ63r 
15. General Correspondence File: Contains copies of incoming and outgoing .rJ1r/ro
correspondence pertaining to all aspects of municipal finance. Includes 
draft proposals, copies of reports, surveys and studies. k 

DISPOSITION: Break file annually. Hold in office two years. 
Transfer to WNRC \oklen three years old. Destroy when five years old. 

16. Office Chronological File: Copies of all outgoing communication 
including correspondence between Office of State and Local Finance and 
other government agencies and inter-office memoranda. Staff correspondence 
which docunent the daily activities of the office. 

DISPOSITION: Break files annually. Destroy when 2 years old. 




