
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records DIsposition Authority Records Schedule DAA-0058-2013-0001 

Request for Records Disposition Authority 

Records Schedule Number DAA-0058-2013-0001 

Schedule Status Approved 

Agency or Establishment Internal Revenue Service 

Record Group I Scheduling Group Records of the Internal Revenue Service 

Records Schedule applies to Major Subdivsron 

1'v13JorSubdivrsron Information Technology 

Minor Subdrvisron User & Network Services 

Schedule Subject User Agreements 

Internal agency concurrences will No 
be provided 

Background Information 

Item Count 

Number of Total DIsposition Number of Permanent Number of Temporary Number of Withdrawn 

Items DISposition Items DISposition Items DIsposition Items 

1 0 1 0 

GAO Approval 
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Outline of Records Schedule Items for DAA-0058-2013-0001 

Sequence Number 

User Agreements 
DIsposition Authority Number DAA-0058-2013-0001-0001 
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Records Schedule Items 

Sequence Number 

User Agreements 

DISposition Authonty Number DAA-0058-2013-0001-0001 

The IT User & Networks Services collects user agreements from employees 
regarding the use of personal equipment such as IPADs, smartphones, and other 
electronic devices to coduct government business 

Final DISposition	 Temporary 

Item Status	 Active 

Is this Item media neutral? Yes 

Do any of the records covered No 
by this Item currently exist In 
electronic format(s) other than e-
mail and word processing? 

Manual Citation	 Manual Title 

RCS 17, Item 33	 Records Control Schedule for 
Information Technology 

DISposition Instruction 

Retention Period Destroy 3 year(s) after termination of agreement 

Additional Information 

GAO Approval Not Required 
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Agency Certification 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposition of ItS records and that the records
 
proposed for disposal In this schedule are not now needed for the business of the agency or will not be needed after the retention
 
periods specified 

Signatory Information 

Date Action 

10/12/2012 Certify 

By 

T racee Taylor 

Title 

Senior 
Iyst 

Records Ana 

03/19/2013 Submit 
rence 

for Concur Jametta Davis Appraiser 

03/20/2013 Concur Margaret 
Hawkms 

Director of Records 
Management Servic 
es 

03/20/2013 Concur Laurence 
Brewer 

Director, National R 
ecords Management 
Program 

03/22/2013 Approve David Fernero Archrvrst of the Unite 
d States 

Organization 

Real Estate and 
Facrhties Management 
- Records and 
lnfrornanon 
Management Program 

National Archives and 
Records Administration 
- Records Management 
Services 

National Records 
Management Program 
- Records Management 
Services 

National Archives and 
Records Adrmrustratron 
- National Records 
Management Program 

Office of the Archivrst -
Office of the Archrvist 
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