REQUEST FOR RECORDS DISPOSITION AUTHORITY
(See Instructions on reverse)

LEAVE BLANK (NARA use only)

JOB NUMBER
N1-58-10- | 4

TO NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NWML)
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001

DATE RECEIVED

45710

1 FROM (Agency or establishment)
Department of the Treasury

NOTIFICATION TO AGENCY

2 MAJOR SUBDIVISION
Internal Revenue Service (IRS)

3 MINOR SUBDIVISION
Agency-Wide Shared Services Credit Card Services

(CCS)

In accordance with the provisions of 44 U S C 3303a the
disposition request, including amendments, I1s approved except
for items that may be marked “disposition not approval” or
“withdrawn” In column 10

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE

DATE ARCHIVIST OBJHE UNITED STATES
Tracee Taylor (202) 435-6308 ﬁ’m\ ” q 2 /ké

5 AGENCY CERTIFICATION

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposition of its records and that the records proposed for
disposal on the attached 1 page(s) are not now needed for the business of this agency or will not be needed after the retention periods specified,

and that written concurrence fro

the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal

Agencies,
X Is not re rek \ f\ 1s attached, or has been requested
[ AN A
DATE SIGN RE G EPRESENTATIVE TITLE IRS Records Officer
- 1S Becords Officer National Office, OS A RE RIM
5! ’5/ 19Ky DanielW Begnett Washington, DC 20224
7 ITEI:/I Nol 8 DESCRIPTION OF ITEM OF PROPOSED DISPOSITION SUPERSEDRD 10 ACTION TAKEN
JOB CITATION (NARA USE ONLY)
Update to IRM 1.15.20 for
Administration/Organization Support Operational
Records.
N1-58-05-8

Item 13. Credit Card Program Account
Maintenance Change Forms

See attached.




TAVE BLANK (NARA use only)

REQUEST FOR RECORDS  ,POSITION AUTHORITY JOB NUM

(See Instructions on reverse)

N1-58-10-

1 IRM 1.15.20, Item 13
Credit Card Program Account Maintenance

Change Forms

The records consist of electronic templates that are
filled-in by cardholders and which reflect a number of
changes (address, cancellation, imit, etc ) requested
by the cardholder Information is retrieved by
cardholder name and i1s stored on a shared directory
on a Kansas City server The records are stored
quarterly by fiscal year

Disposition:
Cut off at the end of each fiscal year
Delete 3 years after cutoff

115-109 NSN 7450-00-634-4064
PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV 3-91)
Prescnbed by NARA
36 CFR 1228




