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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

SERVICES ADMINISTRATION
 
ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

:::--:-~~~~~±:;;:""~~~~~~=------------- -lln accordance with the provisions of 44 U.S.C. 3303a 
the disposal request, including amendments, is approved 
except for items that may be marked "disposition not 

;:-:7.7~~~:-:-:-7~ar-:=""":==:":"":"'==--------------------l	 approved" or "withdrawn" in column 10. If no records 
are proposed for disposal, the signature of the Archivist is 
not required. 

1-/7. Cfo535-9874 

I hereby certify that zed to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for d I in this Request of /~ paqeis) are not now needed for the business of this 
agency or will not be needed af the retention periods specified; and that written concurrence from the General 
Accounting Office, if required u the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, IS 

attached. 

is unnecessary. 

9. GRS OR 10. ACTION 7. SUPERSEDED TAKENITEM JOB (NARSUSENO. CITATION ONLY) 

RECORDS CONTROL SCHEDULE 112 for DETROIT COMPUTING CENTER 

The records covered by the WliHElMWN 
Detroit Computing Center input
documents for use in the 

DCC is responsible for the p 
file data processing operations for Revenue 
Service. It is a computer service center, arming projects
for customers who are usually the directors tions at 
the IRS National Office; bureaus of the Depar of the 
Treasury; and other government agencies on a rC~WU.L 
basis. Performance is under two major categories: 
design, development, and maintenance; and processing
review of products. 

Attachment
 
Records Control Schedule 112
 

115-108 NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8·83) 
Pr esc ribe d by GSA 
rpMf~ (41 erR) 101·11.4 



ITEM
 
NO.
 

1. 

2. 

3. 

•
 
Control Schedule 112 for Detroit Computing Center 

DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

RECORDS 

Correspon ence for program DESTROY when 3 years old.
 
activities policy, procedures,

rulings, de 'sions, etc., not
 
connected a specific

project.
 

Dele Files.
 
(Job 3)
 

Record copies documen ing the DESTROY 1 year after the
 
delegation of authorit to an delegation has expired.

individual or a positio in
 
accordance with prescribe

regulations and not includ
 
in the Internal Management

Document System.

(These records are of a
 
limited nature as opposed

to delegation of authority

records on a continuing basis
 
which are a part of the Internal
 
Management Document System.)
 

Minutes or Summaries of
 
Conferences and Meetings.

(Job No. NN-173-170, Item 5)
 

Documentation of minutes or DESTROY 3 
summaries of conferences and of the year 'n which the con-
meetings, including information ference or me ting was held. 
or decisions reached and action 
items. 



ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 
NO 

4.	 and 

Item 6) 

Narr tive reports prepared for DESTROY 90 days after close of 
local implementation. file. 

5.	 Narrativ and Statistical Re orts. 
(Job No. -173-170, Item 7) 

Recurring na rative, statis- DESTROY when 3 years old.
 
tical, progre and production

reports.
 

6.	 Work Measurement R orts. 
(Job No. NN-173-170, Item 9) 

Employee time records,

control documents, wor
 
equivalent documents.
 

(1) Daily Reports	 and chan e DESTROY 60 days after data has 
notices. been recorded and balanced. 

(2) Periodic	 Reports and DESTROY when 2 years old. 
Schedules (weekly
and monthly staff hours) . 

7.	 Work Measurement Job Requests
and Input/Output Schedules. 2 years after comple-
(Job No. NN-173-170, Item 9) program. 

8.	 Machine Logs and Related 
Documents.
 
(Job No. NN-173-170, Item 10)
 

These documents are used to DESTROY 1 ye after date of
 
record machine use on each last entry.

program.
 



DESCRIPTION OF RECORDS 

9. 

Thes records are used to 
contr 1 and distribute internal 

nt documents. 

10. Audit Inve tor and Production 
Reports.	 ( urce Documents)
(Job No. NC1- 8-78-10, Item 22) 

11.	 Pension Trust Re rts. 
(Source Documents)
(Job No. NCl-58-78- 9, Item 23) 

12. 
(Source Documents)
(Job No. NN-173-170, Item 

13.	 Intermediate Documents for 
Mechanized	 Reporting Systems.
(Job No. NCl-58-78-10, Item 30) 

(1) Magnetic Tape Charge-Outs 

(2) Source	 documents such as 
transmittal control records,
batch transmittals, error 
resolution documents, punch
cards, etc. These do not 
include Payroll, SOI and 
TCMP records. 

AUTHORIZED DISPOSITION 

DESTROY when superseded. 

DESTROY 90 days after data is 
recorded and balanced. 

DESTROY 18 months after data 
is recorded and balanced. 

DESTROY one year after close of 
fiscal year or calendar year,
or three months after an inter-
nal audit, whichever is earlier. 

90 days after data con-
d verification. 



DESCRIPTION OF RECORDS	 AUTHORIZED DISPOSITION 

14.	 Statistics of Income. 
(Job No. NN-173-170, Item 31) 

Punch cards.	 DESTROY after data conversion 
and verification. 

(Notify the S atistics Division 30 days in advance if the destruction date 
needs to be ex ended) . 

(2) No	 historical transcript DESTROY concurrently with 
edit sheets (those without related punch cards. 

(3) Operati g	 records such as DESTROY when related documents 
document control cards, are destroyed.
document ontrol slips, etc. 

(4) Punch	 cards an abstract DESTROY when the studies are 
sheets for speci 1 statis- completed.
tical studies tha do 
not fall within th regular
SOl series. 

(Notify the Statistics Division 30 in advance if the destruction date 
needs to be extended) . 

(5) Statistics of Income	 RETIRE to the Federal Records 
Historical	 Tape Files. Center when notified by the 

Statistics of Income Division. 

(6) Narrative and Statistical 
Reports.

(Job No. NCl-58-78-10, Item
 

Consult with Statistics Division to forward or stroy records 90 days after 
data is recorded and balanced. 



DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION
 

15. Punch Cards Generated by
Payroll Processing.
(Job No. NN 173-170, Item 33) 

Change cards. 

Punch cards generated to 
ake adjustments to master 
pe for separation actions. 

(2) 

Punch cards generated to 
make a justments to master 
tape. 

DESTROY 30 
conversion 

DESTROY 30 
conversion 

days after data 
and verification. 

days after data 
and verification. 

16. 

(1) Source Documen 
Forms 4930 and 

(2) Other Documents 

Item 34) 

DESTROY 18 months after the 
documents are processed. 

DESTROY 90 days after data 
is recorded and balanced. 

17. Currenc Transaction Recor s. 
(Job No. NCl-58-85-10, Item 47 

Reports filed by financial 
institutions and businesses 
relating to financial trans-
actions as required by the 
Currency and Foreign Trans-
action Reporting Act. 

DESTROY 6 years after 
the processing year. 

end of 



DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

18. Tape File. 
(Job No. NC1-58-80-6, Item 47) 

orm 4789 Criminal Investigation
C stoms Tape Exchange Program
(B ckup Tape). Tax-related 
inf mation alleging or indic-
atin a violation within the 
invest'gative jurisdiction of 
the Int rnal Revenue Service. 

DESTROY 
date. 

1 year after shipment 

19. 

Item 60) 

Forms sched-
ules, orrespon-
dence and exhibit filed by
the employer who ma'ntains a 
plan or plans for em loyees or 
owners. 

(1) Hard copy or data 
microfilming. 

(2) Microfilm (Silver Master) 

RETIRE to Federal Records Cen-
ter 60 days after microfilming
and film verification. 

DESTROY 7 years after end of 
processing year. 

RETIRE to Federal Records Cen-
30 days after microfilming
film verification. 

(3) Microfilm (Working Copy) RETIRE to Federal Records 
ter 2 y rs after end of 
processi 

DESTROY 5 Y ars after end 
processing y are 

Cen-

of 



DESCRIPTION OF RECORDS	 AUTHORIZED DISPOSITION
 

20. 

registers are prepared
in a habetic, employer
identi ication number and 
documen locator number 

21.	 TCMP 

22.	 Non-historical Tr 
Edit	 Sheets. 
(Job No. NN-173-170, 32) 

23.	 Operating Records. 
(Job No. NN-173-170, 

These include document cont 01 
cards, document control slip ,
etc. 

24.	 Magnetic Input Tapes/Microfilm 
of Diagnostic and Traditional 
Output Tables. 
(Job No. NN-173-170, Item 32) 

RETIRE to Federal Records Cen-
ter 2 years after end of 
processing year. 

DESTROY 5 years after end of 
processing year. 

DESTROY after data conversion 
and verification. 

DESTROY concurrently with 
related punch cards. 

DESTROY concurrently with 
related documents. 

DESTROY when no longer needed. 



ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 
NO 

25. ederal Tax 
R isters. 

De osit (FTD) 

( b No. NCl-58-78-4, Item 328) 

Control, EIN Register,
Amoun Register) Listing of FTD 
paymen s received by the Service 
in the artinsburg Computing
Center. These are listed 
in three eparate sequences
to provide research sources 
tracing an identifying FTD 
payments. 

for 

(1) and EIN 
Registers. 

DESTROY 2 years after 
the processing year. 

end of 

Weekly and Monthl DESTROY upon receipt
cumulative quarterly 

of 
register. 

(2) Amount Register
(Cumulative) . 

DESTROY 5 years after 
the processing year. 

end of 

Weekly and Monthly DESTROY upon receipt
cumulative quarterly 

of 
register. 



ITEM DESCRIPTION OF RECORDS	 AUTHORIZED DISPOSITION
 

MICROGRAPHIC RECORDS 

26.	 Annual BMF Partnership
Directory. 

27. 

Contains all entity and tax 
modules a chived from the 
master fil . 

28.	 W2/W2P Reference 
(Created 

Contains name line, SN and 
the Micro Sequence Nu 
referencing the microf 
location where specific
data can be located. 

29.	 CAWR Retention Register. 

Contains CAWR data archived 
from the BMF extract performed
at the end of the CAWR Reconcil-
iation Program. 

30.	 Exempt Organization (EO)
Registers. 

Microfiche containing entity
and module activities from 
the EO/BMF, which includes 
EO Returns Register, EO 
National EIN Register, EO DO 
Alpha Register, EO GEN Register,
and EO National Alpha Register • 

• 

RETIRE to the Federal Records 
Center after 6 months. 

DESTROY 75 years after end of 
the processing year. 

RETIRE to Federal Records Cen-
ter after 2 years. 

DESTROY 75 years after end of 
the processing year. 

RETIRE to Federal Records Cen-
ter after 6 months. 

DESTROY 75 years after end of 
the processing year. 

RETIRE to Federal Records Cen-
ter after 6 months. 

STROY 75 years after end of 
processing year. 

Federal Records Cen-
ter after months. 

DESTROY 75 Y end of 
the processin 



ITEM DESCRIPTION OF RECORDS 
NO 

31. IMF Retention Register. 

Record copy containing all 
tity and tax modules 

a hived from the mast"er 
fiI . 

32. 

Record cop containing accounts 
removed from IMF/BMF master 
file which co tained a debit 
or credit bala e written off 
because the sta~ te for assess-
ment or collectio had expired.
(No longer produce .) 

33. EPMF ALPHA Registers. 

Microfiche containing an 
betical listing of active nti-
ties on the EPMF, which inc udes 
EP National Alphabetic Regis
and EP District Alphabetic
Register. 

AUTHORIZED DISPOSITION 

RETIRE to Federal Records Cen-
ter after 2 years. 

DESTROY 30 years after end of 
the processing year. 

DESTROY 75 years after end of 
the processing year. 

RETIRE to Federal Records Center 
after 6 months. 

DESTROY 30 years after end of 
the processing year. 



COMPUTER PRINTOUTS AND MICROFILM REGISTERS, INDICES AND DIRECTORIES 

Prio to conversion to microfilm and transfer of Returns Process-
ing d Revenue Accounting functions to the service centers,
distr~ t offices were responsible for maintaining and retiring
compute printouts of registers, indices, and directories. 
Effecti with the conversion to microfilm and transfer of these 
functions the Detroit Computing Center is now responsible for 
maintainin and retiring all record copies of registers, indices 
and directo' in accordance with this Schedule. 

ITEM AUTHORIZED DISPOSITION 
NO 

34.	 and IRA Account 
Registers	 (

(Microfilm) .
 

(Weekly active ster file DESTROY 30 years after end of 
account printout n microfilm.) the last processing year.
Each accounts regi ter record 
is, in effect, a sp cific tran-
script of the module. 
The accounts register's in 
order by account numbe within 
district office and is inted 
for each district within 
region in SSN order and wi hin 
validity digit sequence.
Weekly registers, for a vari 
number of cycles, were combin 
into a cumulative accounts 
register on a four-week basis. 
(These registers are no longer

produced. )
 

35.	 IMF Reference Register
(Cumulative) (Microform) . 

Contains references pertaining

to entities and tax periods

indicating the cycle number of
 
the last register on which an
 
entity or tax period was last
 
shown. Register is printed

for each district within a
 
region in SSN order and within
 
validity digit sequence.

(This register is no longer

produced. )
 



DESCRIPTION OF RECORDS	 AUTHORIZED DISPOSITION
 

36.	 Register. 

(	 monthly cumula-
ti ,and	 weekly active master 
file account printout on micro-
film). Each accounts register
record 's, in effect, a spe-
cific t nscript of the module. 
The accou	 ts register is in 
order by a count number within 
district of 'ce and is printed 
for	 each dis ict within a 
region in SSN rder and within 
validity digit equence. Weekly
registers, for a variable number 
of cycles, were c ined into a 
cumulative account register
on a four-week basis 
(This re ister 
produced.) 

37.	 BMF Reference Register.
(Microfilm) . 

Contains references pertainin
to entities and tax periods
indicating the cycle number of 
the last register on which an 
entity or	 tax period was last 
shown. Register is printed for 
each district within a region
in SSN order and within valid-
ity digit sequence.
(This register is no longer
produced.) 

(1) First	 and last BMF 
Reference Register of year. 

DESTROY 75 years after end of 
the processing year. 

end of 



DESCRIPTION OF RECORDS 

38.	 BMF Taxpayer Name Directory
(Annual Cumulative) . 
(Microfilm) . 

tity data for taxpayers on 
t~ master file, such as name,
add ess and location codes 
list d by region, district,

nd EIN. 
is no ion er 

39. 

Numeric listing y taxpayer's
EIN, name, addre , employ-
ment, location filing
codes. 
(This director 
produced) . 

40. Exempt Organization BMF 
Accounts	 Register.
(Microform) . 

Each cycle during which an 
entity or tax period is active,
all postings to that period
will appear on the weekly
EO/BMF Accounts Register.
The Accounts Register for 
that cycle is merged with 
the accounts register for 
the next cycle. Thus, these 
cycles are accumulated for a 
series until a final accumula-
tion is made on a four week 
basis. Each taxpayer on the 
register is listed by tax 
period, within MFT code within 
EIN. Entities which contain an 
EO section will also display the 
EO entity Status/Code and Date, 

AUTHORIZED DISPOSITION
 

DESTROY 75 years after end 
the processing year. 

DESTROY 75 years after end 
the last processing year. 

RETIRE to Federal Records 
5 years after end of the 
processing year. 

end 
processing year. 

of 

of 

Center 

of 



DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

Subsection Code, File Folder 
Number, Foundation Code, Classifi-
ation Codes and Group Exemption

umber.
 

41. 

ords contain entity RETIRE to Federal Records Cent 
data on on-master file returns 3 years after end of the 
(Forms 94 , 943, 1065, and processing year.
1120S). T e Index Register
is in EIN 0 er; the Name DESTROY 30 years after end of 
Directory is in alphabetic the processing year.
order. 


