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T ASURY 
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USC 3303a the d is p os i n o n request,INTE AL RLVENUE SLRVICE	 mcluding amendments, IS approved except
for Items that may be marked "disposinon
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6. AGENCY CERTIFICATION 

I hereby certify that I am aut nzed to act for this agency in matters pertaining to the dISPOSItion of its records 
and that the records proposed r disposal on the attached __ page(s) are not now needed for the business 
of this agency or will not e nee ed after the retention penods specified: and that wntten concurrence from 
the General Accountm ffice, u er the provisions of Title 8 of the GAO Manual for GUIdance of Federal 
Agencies, 

W	 0 has been requested. 
DATE	 TITLE 

Chief, Protective Programs & 
Records Management Section 

7.	 9 GRSOR 10 ACTION 
ITEM	 8. DES RIPTION OF ITEM AND PROPOSE SUPERSEDED TAKEN (NARA
NO. \.... JOB CITATION USE ONLY) 

This SF-115 is issued to submit ch
 
IRK 1(15)59.1(10), as a result of a
 WITHDRAWNreorganization of the Office of the
 
Commissioner (Technical), effective
 
October 1, 1991.
 

The Records covered by this Schedule are
 
created and accumulated in the Offices of
 
the Associate Chief Counsel (Employee

Benefits and Exempt Organizations), the
 
Deputy Associate Chief Counsel (Domestic-

Technical) and the Branches in those offices.
 
The organization issues and publishes

rulings, advisory statements, and tax guide

materials for the benefit of the taxpaying

public and Internal Revenue Service
 
personnel; assists the Office of the Chief
 
Counsel, Department of the Treasury and
 
Committees of Congress on legislative and
 
regulatory matters, coordinates matters of
 
mutual concern with Government agencies;

and performs a number of related functions.
 

Attachments 
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Records Control Schedule 110 for Associate Chief Counsel 
(Employee Benefits and Exempt 6rganizations) and Deputy

sociate Chief Counsel (Domestic Technical)--National Office 

DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

ADMINISTRATIVE RECORDS 

1.	 Free om of Information Act and 
Secti n 6110 IRC Files. 
(Job N • NCl-58-79-1, Item 5) 

n 6110 Index, search
 
memorandu , incoming letters
 
from indiv~ ual requesters and
 
development ork papers

relating to ~ e implementation

of the Freedom of Information
 
Act and Section 6110, IRC
 
within the Organ'zation.
 

(1) The Section 61 0 Index, DESTROY hard copy
which is the master py of the immediately after 
written determination made microfilming and film 
available in IRS publi reading verification 
rooms. 

DESTROY microform 10 
years after Section 
6110 is repealed. 

(2) Memorandums and letters DESTROY block after 5 
pertaining to processing
requests for records and 
documents under the Freedom of 
Information Act and Section 
6110. 
(Arranged in I-year blocks) 

(3) Program files containing DEST OY after 2 years 
work papers and background or wh n no longer
material. needed 'n current 

operati s, whichever 
is later. 



DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

Internal Audit Reports.

(Job No. NCI-58-77-3, Item 1)
 

cludes related workpapers and 
co respondence, including
rep rts on surveys, special
studi~s and investigations
conducted jointly with other 
organiz tions. 

(1)	 Reco Copy. DESTROY 3 years after 
completion or issuance 
of report. 

(2)	 All other op~es. DESTROY after 3 years 
or when no longer
needed in current 
operations, whichever 
is earlier. 

lJ!AXPAYEa CASE 

3. General Issues (Routine).
(Job No. NCI-58-79-1, Item 20 

Correspondence and case 
development work papers
pertaining to the issuance of a 
ruling or advice on routine or 
repetitive matters (including
changes in accounting methods 
and the review of field 
determinations) other than 
matters described in items 16,
19, and 23. 

(1) Files relating to requests
for rulings or advice. 
(Arranged in I-year blocks). 

DESTROY 
years. 

block afte 



ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 
NO~-\ 

4.	 l"Enqineerinq and Valuation 
I~sues (Routine).
(J No. NCI-58-79-I, Item 20) 

Corre pondence and case
 
develo ment work papers

pertain g to the issuance of a
 
ruling, vice, direct
 
assistance on current cases, or
 
information~oncerning certain
 
types of engi~eering matters.
 

(1) Post-I958 files.	 RETIRE block to 
(Arranged	 in 5-year blocks). Federal Records Center 

after 3 years. 

DESTROY block after 10 
years. 

5.	 Earnings and Profits 
Determinations (Historical).
(Job No. NCI-58-79-I, Item,2I) 

Correspondence and case RETIRE block to 
development work papers Federal Records Center 

\pertaining to the issuance of a\ after 5 years.
ruling or advice concerning \ 
earnings and profits \DESTROY block after 30 
determinations. (Pre-1974
files arranged in 10-year
blocks; post-I973 files 
arranged in 5-year blocks). 

-,6.	 Technical and General 
\,Correspondence (Routine).


(Job No. NN-169-88, Item 20)
 \~\~-.--
Correspondence with the public, DESTROY after\4 years.
Congress, and other government
agencies, involving the 
furnishing of general or 
technical information which 
does not constitute a ruling.
(Arranged in I-year blocks). 



DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 

Changes in Accounting Periods 
(Routine) •
(Job No. NCI-59-79-1, Item 25) 

lications for change in 
ac ounting period,
cor espondence, and case 
development work papers
pertai,ing to the issuance of a 
ruling ~pproving or 
disapproxing an application for 
change in\accounting period.
(Post-1975\files--arranged in 
I-year bloc'ks).

\ 

DESTROY 
years. 

block after 4 

PUBLISHED RULt GS AND PROCEDURES RECORnS 

8. Revenue Rulings.
(Job No. NCI-58-7 1, Item 31) 

Revenue rulings toge her with 
correspondence and ot er 
documents relating to heir 
development and issuanc • 
(Arranged in I-year bloc s by
Revenue Ruling number). 

Review files every 10 
years, and reevaluate 
those that are 
obsolete and no longer
needed in current 
operations. 

TRANSFER obsolete 
files to National 
Archives and Records 
Administration every
10 years. 

DESTROY files when no 
\lorger needed for 

reference ~u~p~~es. 



ITEM DESCRIPTION OF RECORDS 
NO. 

Revenue Procedures.
 
(Job No. NCI-58-79, Item 32)
 

Revenue procedures together

with correspondence and other
 
documents relating to their
 
evelopment and issuance. 

( rranged in I-year blocks by
Re enue Procedure number). 

10.	 Le islative and 
Projects.
(Job No. NN-169-88, Items 28 
and 29) 

Case files produced by the 
Organization in consider-~ng and 
making reports on legislation
and regulations relating ~ 
Internal Revenue matters an~ in 
interpreting the Internal ~ 
Revenue Code and decisions ana 
rules	 promulgated in the Code 
of Federal Regulations. 

(1) Pre-1988 files. 
(Arranged in I-year blocks). 

(2) Post-1988 files. 
(Arranged in 5-year blocks) 

AUTHORIZED DISPOSITION 

Review files every 10 
years, and reevaluate 
those that are 
obsolete and no longer
needed in current 
operations. 

TRANSFER obsolete 
files to National 
Archives and Records 
Administration every
10 years. 

DESTROY files when no 
longer needed for 
reference purposes. 

RETIRE to Federal 
R~ords Center~~ years
af~ closed. 

\DESTROY block 25 years
after losed. 

RETIRE 
Records 5 
years. 

DESTROY bloc 
20 years. 



ITEM\ DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 
NO. 

11.	 ~5chnical Coordination Reports.
( 'ob No. NN-169-88, Item 30) 

Te~ical Coordination Reports

and related and
, memorandums
 
other 'papers.
 

(1) N~erical files. DESTROY block after 3 
(Arrange~n I-year blocks). years. 

12.	 Technical FreId Conferences. 
(Job No. NN-r69-88, Item 34)

\ 
Correspondence,~development DESTROY after 2 years, 
work papers and bther documents when no longer needed 
relating to technlcal field in current operations,\ . . con ferences and eng.,l-neerlng whichever is later. 
institute. ~ 

(1) Record copy of f~nal DESTROY block after 3 
\.report.\.	 years. 

(2) Other papers. (Arrcinged

in I-year blocks). \
 

13.	 Field Surveys. 
",
\ DESTROY block after 15 

(Job No. NN-169-88, Item 36)\\ years.
'\ 

Memorandums pertaining to field:\
 
surveys and information .
 
developed in conducting the
 
surveys. (Arranged in 1-year

blocks) •
 



ITEM DESCRIPTION OF RECORDS AUTHORIZED DISPOSITION 
NO. 

MISCELLANEOUS RECORDS 

Court Decision Files.~4. (Job No. NN-169-88, Item 41)\ 
Correspondence dealing with the 
case or issue, and where 
applicable, copies of Chief 
ounsel's Action on Decisions 

posed for announcement of 
ac iescence or 
nona quiescence. These files 
are m intained only for those 
court ecisions or issues in 
litigat n in respect of which 
the Organ'zation gives advice 
or informa ion announces an 
acquiescenc or 
nonacquiesce ee, etc. 

(1) Post-1967 ecisions. 
(Arranged in 10- ear blocks.) 

RETIRE block to 
Federal Records Center 
after 10 years. 

DESTROY block after 20 
years. 




