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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

instructions on reverse) 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIA)	 DATE RECEIVED 

NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION	 In aecerdanee wfll'llhtl provisions of 44 
U.S.C. 3303a the dIspoSItion request. Internal Revenue Service 
Including amendments. Is approved elCCept 

f\.. ' for l1Bms that may bliJmarked -dlsposillon ...-------------~-------------__tl nat a/:lproved" or "wlthdravm" 10.In column 

3. MINOR SUBDIVISION 

5. TELEPHONE DATE ARCHIVIST OF THE UNITED STATES4. NAME OF PERSON WITH WHOM TO CONFER 
535-3936x3031To Cincotta 

6.	 AGENCY CERTIFICATION
 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
 
and that the records proposed for disposal on the attached _ page(s) are not now needed for the business
 
of this agency or will not be needed after the retention periods specified; and that written concurrence from
 
the General Accounting Offloe. under the provisions of Title 8 of the GAO Manual for Guidance of Federal AgenCies,
 

X is not re ired· [J is attached: or [J has been re uested.
 

TITLE IRS Records Officer 

7.	 10. ACTION 
ITEM	 TAKEN (NARA
 

USE ONLy)
 NO. 

Reco II Control Schedule fot the Executive Officer for
 
Service enter Operations
 

The records COy ad by this schedule are created andlor 
accumulated by the xecutive Officer for Service Center Oper 
organization. 

respons'l ble, ~ e)(eLV-~ oe: cki red-io("\ eMIle 

\eo.&evc,h, p kef" e. ~e.n Serv\t.e (eN' -\-err! 
ea.ch c.EW\ ~ e,Q 

115-109 I." ' NSN 75110-00-634-40$04 STANDARD FORM "5 (REV. 3·91) 
PREVIOUS EDITION NOT USABLE Prescnbsd by NARA 

36CFR 1226 
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7. S. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 9 GRSOR 10 ACTION 
ITEM 

NO. 
SUPERSEDED 
JOB CITATION 

TAKEN (NAFIA 
USE ONLY) 

This Request for Disposilion Authority includes the foJlolIVingseries of 
records' 

Adm strativa Files NN-169-10,ltem 2 
Calend and Schedules New item 
Documenta n of MElmber.;;hip in Professional Organl NN-169-10 
legislation an egulations Records NN-172-48. Item 3 
Management SUN and Project Records NN-169-10 
Reading Files New Item 
Routine Correspondence NN-172-48. Item 7 
Subject Files New item 
Summanes of National 0 NN-169-10 
Conferences 

10. 
11. 
12. 
13. 

Intemal Audit Re rts 
GAO Report 
Inlerage Agreements 
Empl ee Suggestions 

N1-S7-7, Item 26 
New item 
New item 
GAS l,ltem 12(1) 



'.
 
Description of Record 

2. 

These records,' electronic and paper formats, 
document the dai ctivities of the Executive 
Officer for Service ter Operations and staff. 

,,(Job No. NN-172-48, Item~) 

Records contain special studies, 
recommendations, reports and related data on 
the development of new or revised tax laws and 
regulations. They involve major porle)' decisions 
by the Executive Officer for Service Center ' 
Operations and members of the staff. 

(1) Record copies of mate . rated or 
accumulated in utive Officer for Service 
Center 0 

•
 
Authorized Disposition 

estroy when two years old, or when no longer 
needed, whichever is sooner. . 

DestroylDelete when no longer needed for 
administrative, legal, audit or other operational 
purposes. 

Destroy six years after the close of the year, or 
when no longer needed in current operations, 
whichever is earlier; 

Transfer to areas of .mary functional 
responsibility when no ger needed for 
reference. 

(Records Control Schedule for the Executive Officer for Service Center Operations] 
·1 -

..... , 
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Item .Jl.escription of Record Authorized Disposition 

arrative reports with related documents that are 
pleted at the request of management· 

offi 
Destroy frve years after issuance or 
implementation of report. whichever is earlier. 

Destroy two years after issuance or 
implementation of report, or when no longer 
needed in current operations, whichever is 

6. Reading Files 
(NEW ITEM) 

Copies of memoranda. 'etters, notes, 
~aOcuments that are addressed to or signe 
the Executive Officer for Service Center 
Operations and staff members. 

(1) Files that pertain to the Executive Officer for 
Service Center Operations organization, and 
management of its operations. 

Destroy when two years old. 

(2) Files that contain grievance-related 
information. 

stroy five years a~er the case Is closed. 

(3) Extra copies of correspondence 
forreference purposes. 

maintained Destro when no longer needed for 
administ live, audit, legal, or other operational 
purposes. 

(Job No. NN-172-48, Item 7) 

Inquiry letters from the general public or other 
government agencies, the' r do 

tive decisions or 

(Records Control Schedule for the Executive Officer for Service Center Operations) 
-2-
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Item Description of Record Authorized Disposition 

SubJect Files 
(NEW ITEM) 

Destroy when 5 years old or when no longer 
needed, whichever is sooner. 

These files relate to SpecifIC issues that require 
the attention of the Executive OffICer for Service 

nter Operations. Records include: 
spondence with other Federal agencies; 

ven ; private companies; organizations; 
instituti ns: internal memoranda; staff and 
contract studies: reports and related records. 

~(Qutoff tile annually.) 

9. Summaries 0 National Office 
Commissioner ' COnferences 
(Job No. NN-169- ) 

and Regional 

Documentation of m ngs held in the National 
Office, attended by the ional 
Commissioners. These rds aJso include 
information 011 decisions rea 
items. 

(1) Record copies, Destroy six}'ears after the end of the year. 

(2) Extra copies. Destroy one year after the end of the year. 

(Job No. Nl-87-7, Item 26) 

Destroy after fIVe years or when no longer needed 
in current operations, whichever is sooner, 

'1. 
... 
GAO Reports 
(NEW ITEM) 

Copies of reports dealing wi1h Service Center 
issues, correspondence generated in response 
to the report, and related background 
information. 

sooner. 

years old or when no longer 
erations. whichever is 

(Records Control Schedule for the Executive Officer for Service Center Operations] 
- 3 -

lo.. ' 
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Description of Record Authorized Disposition 

I.. , , 

Interagency Agreements 
(NEW ITEM) 

Retire to the Washington National Records 
Center when five years old. 

I Destroy when 25 years old. 

/ 

.. 
Case files including original cop 
employee suggestion form, COrTeS 

evaluations. etc. 

...... , 

~., 

[Records Control Schedule for the Executive Officer for Service Center Operations) 
- 4-




