
RE~UEST 'AUTHORITY
 
TO DISPOSE OF RECORDS
 

(See Instructions on Rererse } 

TO: GENERAL SERVICES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 

1. ESTABLISHMENT) 
In accordance with the provrsron s of 44 USC 33030 the dis-artment posal request, including amendments, IS approved except for 
Items that may be stomped "disposal not approved" or . with-

2. MAJOR SUBDIVISION drawn" In column 10 Internal Revenue Service 
3 MINOR SUBDIVISION 

Office of Chief Counsel 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT. 

Ross H. Thomson 184-6711 
6 CERTIFICATE OF AGENCY REPRESENTATIVE: 

I hereby certify that I am cuthortz ed to oct f~r thrs agency tn motters pertcrrnnq to the drspcsol of the agency's records, that the records proposed for disposal In nus Request of--I-- - page(s) ore not now needed for, the busmes s of thiS agency or will not be needed after the retention periods specrfled 

Acting Program Manager,
Records Management Program '1--/7- ?t,J-

(Date) (SIgnature of Agency Representative) (TItle) 

7. 
ITEM NO. (With 

8. DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 
10 

ACTION TAKEN 

The records covered by this request are created and 
accumulated in the Office of Chief Counsel, 1(15)59-106. 
The Chief Counsel serves as a member of the Commissioner' 
executive staff, and as counsel and legal officer to the 
Commissioner on all matters pertaining to administration 
and enforcement of the Internal Revenue laws and related 
statutes. 

1. Closed Legal Case Files, pertaining to criminal tax 
matters and prosecutions for criminal violations of the 
Internal Revenue laws. (Records included in Internal 
Revenue Service Retention Plan, IRM 1(15)59-002.). 

a. Precedent cases to be selected by the Office of 
the Chief Counsel. 

b. 

(1) RETAIN. 

Other than precedent cases. 

(1) DISPOSE after 20 years. 

--------''--._-------------_._----- - ...---- ___. --L --L _ 

STANDARD FORM 115 
Revised November 1970 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
115-105 



RECORDS C~NTROL·SCHEDUL~	 Page 3e· 
Item Description of records	 Item Description of records 

No. and disposition authorizatione--------
I.	 Administrative Files, consisting of copies of person-

nel records, budget papers, and Internal Revenue 
Service directives; copies of reports including work, 
progress, statistical, and narrative; copies of corre-
spondence and other materials used for convenience 
of reference; and controls such as work flow and loca-
tion controls and receipts for records borrowed or 
loaned. Break files every year. 
(1) DISPOSE after two years or when material is 

obsolete or superseded. 
2.	 Reference Files, maintained by individuals or offices 

including copies of Internal Revenue Service and 
other issuances and papers that are of reference value 
to the staff. 
(I) DISPOSE when obsolete or superseded. 

3.	 Record Set of Formal and Informal Opinions of the 
Chief Counsel. (Records included in Internal Reve-
nue Service Records Retention Plan, IRM 1(15)59-
002.) 
(1) RETAIN. 
(2)	 TRANSFER to the National Archives after 50 

years. 
4.	 Record Set of Internal Revenue Service Rulings ap-

proved by the Chief Counsel and digests of these 
rulings. (Records included in Internal Revenue Serv-
ice Records Retention Plan, IRM 1(15)59-002.) 
(1) RETAIN. 
(2) TRANSFER to the National Archives after 50 

years. 
5.	 Closed Legal Case Files, (Records included in In-

ternal Revenue Service Records Retention Plan, IRM 
I (15)59-002.) produced: 
(1) In considering and making reports	 on legislation 

and regulations relating to Internal Revenue 
matters; 

(2) In	 interpreting the Internal Revenue Code and 
decisions and rules promulgated in the Code of 
Federal Regulations; and 

(3) In reviewing and preparing	 reports to the Joint 
Committee on Internal Revenue Taxation under 
Section 3777 of the Internal Revenue Code and 
in considering other overassessment cases re-

No. and disposition authorization 

ferred to the Office of the Chief Counsel for 
review. 
(a)	 RETAIN. 
(b)	 TRANSFER to the National Archives after 

25 years. 
6.	 Copies of Appellate and Tax Court Briefs. (Records 

included in Internal Revenue Service Records Reten-
tion Plan, IRM 1(15)59-002.) 
(1) RETAIN. 

7.	 Closed Legal Case Files, pertaining to criminal tax 
matters and prosecutions for criminal violations of 
the Internal Revenue laws. (Records included in 
Internal Revenue Service Retention Plan, IRM 
1(15)59-002.) 
( 1) Precedent	 cases to be selected by the Office of 

the Chief Counsel. 
(a)	 RETAIN. 
(b)	 TRANSFER to the National Archives after 
20 years. 

(c)	 RETIRE to Federal Records Center after 5 
years. 

(2) Other than precedent cases. 
(a)	 DISPOSE after 20 years. 
(b)	 RETIRE to Federal Records Center after 

5 years. 
8.	 Closed Legal Case Files, produced in civil, claims, 

and appeals cases pertaining to the assessment and 
collection of revenues through the media of tax re-
turns and sale and use of revenue stamps. (Records 
included in Internal Revenue Service Retention Plan, 
IRM 1(15)59-002.) 
(1)	 Precedent cases to be selected by the Office of 

the Chief Counsel. 
(a)	 RETAIN. 
(b) TRANSFER to the National Archives after 

20 years.
(c)	 RETIRE to Federal Records Center after 5 
years. 

(2) Other than precedent cases. 
(a)	 DISPOSE after 20 years. 
(b)	 RETIRE to Federal Records Center after 

5 years. 

•
 

MT 1(15)59-159 (3-5-74) IR Manual 
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e RECOIIDS CONTROL SCHED.S 

INTERNAL REVENUE SERVICE 

RECORDS CONTROL SCHEDULE NO. 106 

Introduction 

The records covered by this Sche du le are created and accumulated in the Office of 
the Chief Counsel. 

The Chic! Counsel serves as a member of the Commissioner's executive staff, and 
as counsel and legal officer to the Commissioner on all matters pertaining to adminis-
tration and enforcement of the Internal Revenue laws and related statutes. 

The records disposition authorizations in this Schedule are based upon Congressional 
disposal authority contained in House Report No. 1076, 83rd Congress, 1st Session. 

ImCOHOIJ OlHPORlTlON JlANDBOOK 1(15)59-106T. M. I(I:I)II(H ..,' 
JUlin 10. 10110 
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RECOJU)SC~NTHOL SCIJE~.S 

It e 11'
 

No. J ).' r_(_I_"
H~)~._i_O_fl_o_(_r_()_l:_(_)

1.	 Administrative Iilc s c on s ia t ing of c opi c s of pe r aormel 
r ec o r d e , bud gct pape-rA, a nrl Int c r na l Rcv cnu c d ir e c t ivc s ; 
c opi os of reports inc lud ing work. progress, statistical, 
and narrative; copies of correspondence and other ma-
t c r-i a l s used for convenience of reference; and controls 
"tiel! 01/1 work flow and location c on t ro ls and receipts for 
rc co r da borrowed or loaned. Brc;lk Iile e every year. 

z.	 Reference filcs maintained by individuals or officcs in-
c ludirig copie s of Internal Revenue and other issuanccs 
and papers that are of reference value to the staff. 

3.	 Rccord set of formal, and informal opinions of the Chief 
Counsel. 

4.	 Record set of Internal Revenue rulings approved by the 
Chief Counsel and digests of these rulings. 

5.	 Closed legal case file produced (a) in considering and 
making reports on legislation and regulations relating to 
internal revenue matters; (b) in interpreting the Internal 
Revenue Code and decisions and rules promulgated in the 
Code of Federal Regulations; and (c) in reviewing and pre-
paring reports to the Joint Committee on Internal Revenue 
Taxation under Section 3777 of the Internal Revenue Code 
and in considering other overassessment cases referred 
to the Office for review. 

6.	 Copies of appellate and Tax Court briefs. 

7.	 Closed legal case file pertaining to enforcement matters 
and prosecutions for criminal violation a of the internal 
revenue laws. 

8.	 Cf o s cd legal c a sc filcs produced in civil, claims, and 
appeals ca s o B pertaining to the asse ssment and collection 
of revenucs through the media of tax returns and sale and 
use <?,frevenue stamps. 

J) iH J") II i,i()" 
,_1 I_II_'_H_I_I'_I_"'_'I_' _I (_1_11 _ 

DISPOSE a It r- r l. y ca r s 
or w he n OOHO\t't(' or 
superseded. 

DISPOSE when obsolete 
or superscded. 

REI6}lN. Transfer to 
the Na t ion a l Archives 
after 50 years. 

RETAIN. Transfer to 
the katlOnal Ar c hrv e s 
after 50 years. 

itE1AlN. Transfer to 
·re National Archives 
after l5 years. 

RETAIN. 

Transfer to Federal 
Re co r d a Center after 20 
years. DISPOSE aft e r 
50 _ years except for 
precedent ca s e s to bc 
selected by the OtIr ce , 

Transfc r to F'ede r a l 
Records Ce nt c r a It e rIO 
years. DISPOSE after 
20 years except for 
precedent ca s e s to be 
aelected by the Office. 

UECORDB OmPOOmON HANDBOOK 1(15}59-106T. M.	 1(111).'11H
.luna 10. 1DOO	 IRS. D. C, • ~71116 Page 3 


