NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-58-77-02

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 2/27/2025

ACTIVE ITEMS

These items, unless subsequently superseded, may be used by the agency to
disposition records. It is the responsibility of the user to verify the items are still
active.

Item 3 is still active

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

NC1-058-78-04 items 20.1 through 20.6 supersede item 1

NC1-058-85-10 item 266.1 supersedes item 2.

Item 4 is superseded by DAA-GRS-2022-0009-0002 (GRS 5.2 item 020)
NC1-058-85-10 item 269.1 supersedes item 5.

NC1-058-80-06 item 270 supersedes item 6.

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 2/27/2025 NC1-58-77-02



REQUEST FOR RECORDS DISPOS [ION AUTHORITY

{See Instructions on reverse)

LEAVE BLANK

TO: GENERAL SERVICES ADMINISTRATION,

NATIONAL ARCHIVES AND RECORDS SERVICE, ‘JASHINGTON, OC 20408

JOB NO.

Ncy 38 17 2

1. FROM (AGENCY OR ESTABLISHMENT)
Treasury Department

DATE RECEVED 3  MAR 1977

2. MAJOR SUBDIVISION
Internal Revenue Service

3. MINOR SUBDIVISION
Facilities Management Division

4. NAME OF PERSON WITH WHOM TO CONFER

Roy Shiflett

5. TEL. EXT.

376-0593

NOTIFICATION TO AGENCY

In accordance with the provisions of 43 U.S.C 3303a the dispasal re
quest, irciuding amendments, is appraved except for stems that may
be stamped “tispasal not approved” or “withdrawn™ in column 10.

3-577

Date

Archivist aof the United States

6. CERTIFICATE OF AGENCY REPRESENTATIVE:

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records;
that the records proposed for disposal in this Request of _3

' page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

[} A Request for immediate disposal.

[x] B Request for disposal after a specified period of time or request for permanent

retention.

C. DATE D. SIGNATURE OF AGENCY REPRESENTATIVE

3/1/77 /&!g%@

E. TITLE

Program Manager, Records Management Program

8. DESCRIPTION OF ITEM

7.
ITEM NO. (with Ingtusive Dates or Retention Periods)

s
: 10.
SAMPLE OR | scTi0N TAKEN

JOB NO.
The records covered by this request (Records Control
Schedule 206) are created or maintained in Internal Revenue
Service Centers in carrying out their functions pertaining
to revenue collecting and accounting; processing, analysis,
and digposition of tax returns, tax information documents
and related records; mailing of tax forms, transcription of
statistical information, and preparation of special reports,
1. Quality Review Forms, Reports and Records. Add to
NC1-58~76~9
(1) Forms 3926, 3927 and 4687, 4-28-76
b,

7/1/77).

(a) DISPOSE 1 year after current quarter,

(2) Weekly Summary Report, Weekly Unit/Group Report,
and Periodic Defect Frequency List (Effective
&) DISPOSE 1 year after current quarter.

(3) 1Individual Review Listing (IRU).
(a) DISPOSE 6 months after current quarter,

(4) Sample Control and Error Logs,

115107

%J)LZ{“‘ Q?A/rwy// /\//\//"’; /\.//O/Z G, a-u./ a/d /E/fc s

13 G s~  STANDARD FORM 115
d evised April, 1975
2 Prescribed by Generai Services
"\%0 77 Administration
FPMR (41 CFR) 101-11.4


https://Ard1ili.11

““Standard. Form No. 115a

%fe?&%%egogflagﬁfarlﬁmsmiccs Administration ' Job No. Page 2
GSA Reg. 3-1V-106 of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
TR No. (WiTH INCLUSIVE DATES O RETENON PERIODS) 5‘5"3‘5-'58*‘ ACTION TAKEN
1(Cont'd) (a) DISPOSE 2 years after current quarter.
(5) Forms 3926, 3927 Invalid Data Listings.
(a) DISPOSE after corrections post.
(6) Selected Cum Records and Master ID File.
(a) DISPOSE old listing when new listing is
printed.
2. |IDRS Generated Refund Report (Daily). Contains information/¢&0$h:hN

used by Accounting to prepare Form 1166, Voucher and Sche
of Payments, which accompanies the IDRS Generated Refund
Tape to RDO, ‘

(1) '"Paid" Copies
(a) DISPOSE 10 years after end of processing ye
(b) RETIRE to Federal Records Center 3 years fn
closing date of last period audited,
(2) Suspense Copies.

(a) DISPOSE when no longer needed in current
operations except when used in lieu of
"Paid" copy,

IDRS Net Tax Refund Report (Daily). Contains total amount
by district and totalled for service center of DONS Gene
Refunds used by Accounting to compile a monthly report.

(1) Official File Copy (Record Copy).

(a) DISPOSE after audit by General Accounting O
when 3 years old, whichever is earlier.

(2) Accounting Work Cépies,
(a) DISPOSE 2 years after end of reporting year

D. O, CHK64 (Release of Undelivered Refund Check) Listing

dule

ar.,

s oo dlliun.

rated

ffice or

s dllrn.

Provides the service center a listing of undelivered ref
released by the distriect offices.

(1) DISPOSE as soon as CP31/231 Listings have been a

ind. checks

hnotated,

Four copi lading 1, to be sul

d to the National Archives and Records Service

16—50428-2



“Atandard Form No. 1158
Revised November 1951

g%efrgsgg ?;Eng?&‘;m Services Administration Job No. Page 3
! of pages
REQUEST FOR AUTHORITY TO DISPOSE OF RECORDS—Continuation Sheet
7. 8. DESCRIPTION OF ITEM 8. 10.
ITEM NO. (WITH INCLUSIVE DATES OR RETENTION PERIODS) SAMELE SR ACTION TAKEN

5.! IDRS Block Proof Listing, A Listing of the blocks of |ahwfllu.
transactions produced each day by IDRS. Used by files
to allocate space and insure receipt of the IDRS
Transaction Records (Form 5147),

(1) DISPOSE 1 year after end of processing year.
6. IDRS Transaction Records, These records represents many

types of transactions processed to the Master File via
IDRS,

(1) DISPOSE at the same time as the related source
documents,

thug)gan

Four copies, including original, te be submitted to the National Axchives and Records Sexvice

10—50428-2
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