
>, REQUI~S;FOR RECOROASPOSITION AUTHORITY
 
(See 'nstruct~ on reverse)
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TO. GENERAL SERVICES ADMINISTRATION, 
_~N~AT:..;..IO:..;..N_A_L _A_RC_H_IV_E:..;..S_A_N_D_R_E_CO_R_D_S_S_ER_V_IC_E..:..,.._W_AS_H_IN_G_T_ON--'.._D_C_2_04_0_8 __ --t DATE RECEIVED 

1. FROM (AGENCY OR ESTABLISHMENT) 2 :3 MAR 197(1 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION 
In accordance With the provISions of 44 U.S.C 3303a the disposal reInternal Revenue Servi quest. including amendments, is approved except for Items that may 
be stamped "disposal not approved" or "Withdrawn" In column 10.3. MINOR SUBDIVISION 

Facilities ement Division 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Roy Shiflett 376-0593 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of 2 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. 
[Xl A Request for immediate disposal. 

D B Request for disposal after a specified period of time or request for permanent 
retention. 

c. DATE E. TITLE 

Program Manager,
3-20-78 Records Management Program 

7. 
ITEM NO (With 

8. DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

The records covered by this request are created andlo 
accumulated in the Intelligence Division, National Office. 
These records pertain to the intelligence program of the 
Service whcih includes the investigation of alleged crimi-
nal violations of tax laws. 

1. Collateral Requests - Carbon and Xerox copies of requests 
made between agent of different districts for information 
on taxpayers under investigation. Information includes 
name of individual, number of case and general data on 
the violation. 

2. 

In June 1963, the requirement to submit copies of collatercl 
requests to the National Office was rescinded. 

Sensitive Case Files - Arranged by district office hand-
ling the case~ Includes information from investigations
and witnesses, reports, computations, newpaper clippings,
decisions of tax courts, and report of publicity. 

The submission of sensitive case reports and maintenance 01 
sensitice case files were discontinued several years ago. 
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7.ITEM NO. 

3. 

I 
[------------------------------------------

8. DESCRIPTION OF ITEM 
(WITH IIICLUSIVE DATES OR RETENTIONPERIODS) 

Agent Skill Cards - Arranged alphabetically. Card pro-
vides name, address, picture, educational history, and 
special areas of competence of the undercover agents of 
the Intelligence Division. 

9. 
SAMPLE OR 

JOB NO. 

10. 
ACTION TAKEN 

Maintenance 
ago. 

of these cards was discontinued several years 

4. Time Reports on Case Work of Agents - Arranged by 
district, Periodic reports prepared in district offices 
showing the amount of time spent by agents on all their 
cases, on OCD cases, and on apecial enforcement cases 
as requested by the U. S. Attorney's Office and others. 

The requirement to submit time reports on 
the National Office was rescinded in July 

case work 
1973. 

to 

The above records are not currently covered by 
Records Control Schedule. Disposition will be made 
soon as authority is received. 
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Fo.... cople., inc:1udlng Driginal, to be hIlPnitted to Ih. National A.chive. and Reeo .... Service 16--69428-2 QPO 


