
REQUEST	 FOR RECO. JSITION, AUTHORITY r LEAVE BLANK 

(See Instrucuo.,« on reverse) 

TO	 GENERAL SERVICES ADMINISTRATION,
 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 

1. FROM (AGENCY	 OR ESTABLISHMENT) 

Department of the Treasury 
2.	 MAJOR SUBDIVISION 

In accordance with the provrsums 01 44 usc 3303a the msposalre Internal Revenue servi.oe quest. including amendments. IS approved except for Items thatlmay 
3. MINOR SUBDIVISION	 be stamped "drsposal not approved" or "Withdrawn" In column 10 

Facilities	 ManagementDivision 
4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 

Rayrrond	 A. O'Brien 376-0593 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for msposal in this Request of _1_ page(s) are not now needed for the business of 
thrs agency or will not be needed after the retention periods specified. 

~	 A Request for immediate disposal. 

o B Request for disposal after a specified period of .time .or request for permanent 
retention .r-..........
 

c.	 DATE E. TITLE
 

( ;2T~~TATIVE )
 

Manager, Records Management Program..3-9-82.. 
9.7./ 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM NO (WIth Inclusive Dates or Retention Periods)	 ACTION TAKENJOB	 NO 

Records	 Control Schedule 103 - Appeals, National Office 

The following records series are no longer aocumul.at.irs ; 

1- Excesa Profits Tax Case Files relating to cases under Sect on
 
722 of Internal Revenue Code. Includes copies of outgo [ng

cor respondenoa, exhibits, field data, copies of taxpaye
 S' eeS to' ,
records, «ork papers, trcmsrnittal letters, iJPd copies 0 

=; J 

action memorandums.DESTROY'iMi!iedia-f,e ly ~-::ii . = l't~~> 

2.	 Exress Profits Tax Case Records. Card records including
 
s~ data on each case handled. Indexes to Itan 1 ( tbqve).
 
DE"S>T& Y	 immediately: ,e,. 

-	 \~lja.
3.	 Records of Stock Valuation oonsisting of condensed financi 1 data
 

on securities of public-held corporations for use in ap raising
 
closely. hel? :tYP.eof j.J dustry,
su;>cks, index o~ CC>rf.Oration.s,.l;>v
and capat.al.izat ion rate studaes , ]')E5l RO'{, ~t@lecdl.atr~l.xs; \. \t%WI. M \ 

4.	 Quarterly Report on Receipts, 'Disposals, and Inventory, Fa [m 2112
 
or Equivalent. Reports are prepared for the u.S. , each region,

and each branch office for the submission to the Nation 1 Office.
 

DESTRDy	 immediate Ly," - . : 
" -t .". ., '-.,.,. , 

c n	 ., \t,eMlf. ., .-. 'r, ..... .,
pr O~EdtI! es, rrrst'! rreti--orUl 

.<' 
v:-,~",....,.,,:.\ '0	 

r 

__~~ 1	 ., '=~'5 '0 -i,~_+-
~-'	 ~ .. 

. , n .l , , ,,, ~-:; _:, ITn -' 
115_107	 STANDARD FORM 115 

Re vr s e d Aprd, 1975 
Pr~lIf;:rnbed by General Services 
~ .... rmstrauoe "".h __ 
FPMR (41 CFR)101-11.4~J' 

mailto:t@lecdl.atr~l.xs
http:servi.oe


Fv'ianuai Department - Internal 
of the Revenue 

ServiceTransmittal . Treasury 

Puroose 

T~iS transmits a completehable of Contents, 
text and Exhib:tj'for IRM i(15}59.13, Records 

Control Schedule 103 for Appeals--Nabonal 
Office. --

(3) 

Changes 

Records Control Schedule JO.3 is revised as
follaws: 

General References to .profits, narcotics and 
'\vagering have b:~endeleted.. R::;£ere.i"1C2:c.orecords 
created and accumulated as a result of settle'-
rnent of comprouise cases iliJdprovid~lg tecrnical 
assistance all. engineering and valuation problems 
are deleted. Ne\\7 disposal authority granted by 
the ll..rchivist of the United States has been 

lsi SicrKlro E. Simko added. Deleted items may be destroyed itmnediately.
Dire-:;:Cl, 
Facilrnes Mar.a2emeni Division Item 2. Description updated.Item 2 (1) • Disposition changed fran "Rt,~AINto 

"DESTROY old. IIwhen 5 years Item 2(2). Deleted. 

Item 7. Description updated. 
Disposi tion increased fran "DESTroY 
6 months a£ter receipt" to DESTROY 
2 years a£te.r date of receipt". 

http:i(15}59.13


- 2 -

Item 9. 

Item 10. 

.Et.em ll. 

Item 18. 

Item 19. 

Item 20. 

ItEm 2l. 

Item 22. 

Item 23. 

Item 26. 

.Item 27 • 

Item 30. 

Item 32 (2) 

Deleted (Reserved). 

Deleted (Reserved). 

Deleted (Reserved). 

Deleted (Reserved). 

Description updated. 
"Appeals Office" replaces "br'anch 
office" . 
"Destroy 
Year" to 
of Fiscal 

Deleted 

Deleted 

Newitem. 
\'\'orkUnits 

New.itern, 
~'ibrkUnits 

Disposition changed fran
 
5 years after end of Fiscal
 
"Destroy 2 year s after end
 
Year". 

(Reserved). 

(Reserved). 

"Post Revievlof Appeals 
(Regional)". 

"Post Review of A.p~C'~s 
(Nat ionwi.de};" 

Description updated. 

DeS~Liption 
D'i.spos.i. tion 
1year after 

updated. 
.i.ncreased fran 
end of Fiscal 

"Dest-..roy 
Year or 

ear lier \,klenno lenger nee;:";f-:;e:.in 
current operat i.ons" to "])estray 2 
year s after end of fiscal yeer, ():c 

when no longer needed in current 
operations, whichever is earlier. 

Description updat.ed , 

Di.spos.i.t.i.on chanced f rcm "Destroy 6 
years after end of fiscal year" to 
"Destroy 5 years after 8l1Q of f i.scaI 
year. 

Nei-lsect.i on added to oover "Canputer Printouts of 
Statistical and Issue Data (Project IA""ID)". 

Item 35. 

Item 

Ite.l1 37. 

NewItem. "Project L.i.1NJrstatistical 
and issue reports (Tables 10 through 
11.2; 21 through 40; 71; and 81) . Ii • 

Nev.' Item. "Project; IAt'\!U-8tat-l stical 
report.s (Tables 16 and 17)". 

NewIt8111."Project IA~I\lastc:.r File 
Durnp (Tables 18.0, 18.1, and 1.8.2)." 

http:Di.spos.i.t.i.on
http:updat.ed
http:ionwi.de


- 3 -

Lt.em 38. New Item. "Project LAND-Valid 
Disposal File (Tables 18.3 and 18.4) .'1 

Item 39. New Item. "Project I..J1..ND-ListingKYT 
Statistics (Table 18.5)." 

Item 40. New Item. "Project LAND Reports 
(Tables 73, 75, 75A, 83, 85, and 85A) , 

Ire'1l 41. Nev..rItem. "Project IAN)) Reports 
(Tables 74, 74A, 74W, 84, 84A, and 
84W) ." 

Itan 42. New Item. "Service Center Lists and 
Error :Registers"., 

Itan 43. New Item. "Data Center Error Register. 

Table Lldax. Deleted 

Effect on Other Documents 

I'1anual Tranmittal 1 (15) 59.13-1, dated March 20, 
1981, is obsolete. 

c~ ~ f);) 
-YV~4/

/'
!d. ~J{--

U Ja~e~, A.,' Weeks ' 
Acting Director, p- '1'"ac i, l t.aes 11anagement Division 



Chapier'100 page 1(15)59.13-~ 

Description and Authorities 
r:::: 2;; S4) 

11 0 (3-2<Ml 1) ,(15)59,3 

General 

(1) The records covered by this schedule are 

created and/or accumulated in the Appeals Di-
Vision, National Office. The Appeals Division 

develops and coordinates policies and pro-
grams relstlng to the hearings of taxpayers' 
appeals from determinations made by District 
Directors of Internal Revenue in income, ~ 

~, estate, 
bacco, E-Fi' 

gift, excise (other than alcohol, to-
.....~ 'V6'\ :;~ .....,...Em& QOQ' "'~g--5Q~), and and firearms 

ernployrner-t tax cases, and to the conduct of 
sertlerne nt :regOli2tions inlccses docketed In 

the Tax Court. appeals 

(2) The records are drvided into four major 
c2tego,;es which represent the administrative : 
and program functions. They include: [ 

(a) Administrative records pertaining to 

the overall adrmnistration and operation of the 

I 
I 

Appeals DIvision 

(b) ;',ppeels records which are created and 

accumulated as 2 result of the Appeals Divi-
sion's runcuoris cr cons.oennq and passing on j 
settlernent ~~~...,.s..S2EC£) a:£~ p(:PNW==== cases. 
!.il:.~tii!i.!;IIi;·~1 ~~e 18.&.e [:91"0':_ I!!,.~~ 

1)' i1~N"ifi1le)( @/iiI§iR6'Sriiil§ fJRS I!irlw'-'''ielil 

~ 
\01 rveports 01 ;:>roduci70.-l2nC workload 

data. 
(d) Computer printout statistical tables of 

workload and legal issue data. 

Categories 3 arrd t. are listed separately 

to facilrtate'ldentrncc.uon of the record item 

and application of the records disposition 

authorization, 

The records disposition authorizations In this 

schedule are based on adrninistratlve ce.errnl-
nations of the Intemal Reven~e Service, Con-
gressional dispos at aurhority cc ntame d In 

House rieporTs. 
No c..cn.~.~ Y>-SSlOn 

272"0 8L::'1 2r>d 
2no 

.2nc 

(e) The records disposition autho-izauons 

in this schedule EJE; also based ucon the 
~~'" . '. -'.J. ..L_«~b.<~ -;'-,-.~,-''''''-'---F"'-~"~-,.-,er~~~~'e:"""'~r-~~~ISrC.nlco 

by ',he Arch.vist of the Unrted States, 

~ 
disposal
/?vit.l5L 

authorities 

(, 173'/
.J I 

dated March 10, 1977 and 

(3) See Exhibit 100-1 Ior Records Comro! 
Schedule 103. 

~; (""'v~~ "'QC E.1 fer T'-l...'- r iG~''''''= lef 

p-~o,,,,,:,, C'-~~"''4\~~;~ 

f.~T 1(15)59.-,3-J( 110 

(r~{ ),", pcQ9 .s i (i 5)59 ~2-9) 



riecords Control Schedule 103 for Appeals-National Office page 1(15)59.13-9 
(3-20-81)Exhibit 100-1 

Records Control Schedule 103 

Item Description of records 
No. and dispostnon authorization 

ADMINiSTRATIVE RECORDS 

1.	 Correspondence Files---{excluding rec-
ords covered by item 2 below)-Memoran-
Gum, teletypes, etc., pertarrunp to the ad-
rnrmstrative housekeeping, or facilitative 
functions relating to the overall acrnmistra-
lion and operation of the Appeals Division, 
National Office. 
(1)	 Destory aner 2 years. . Subject2.	 General Correspondence 9'1""F"'Ii"'e-s-Co-~-r-re---+-----
spondence relating to.Cg_~I!o·A poilr;I"c; appeals cases,
procedures, instructional material and oth-
er data beering on orqanlzation, practices 
and achievements of Appeals work. Files 
rela.tlng to changes in Part VIII of the Inter- I 
nal P,evenue Mcnual' to Service crocecur- - I and technical
alf?ii'2tters; a.nd to t;!>~_'iMe iOmls and Appealsform letters. ~;;;.r~C"... "":, -,'@>~"~l_~	 . 
~f''-'L-ir (1) Cutoff files every 2 years. 
(2)- ,i,,'ire 1G j;o.:';"'~04~~ 

~ ... .:~:;..t;::::To1~	 (2) DESTROY whe n 5 years old. 
3·	 tnternet Auoit Reports and reiated workpa-

pers and correspondence, including re-
ports on surveys, special studies; and in-
\'.c:~ti':.!=~i~n~ C'C'n01_'C'tc:--j __~~~~~!:--\f!~~_-other 
u! uc.; )lzallO!lS. 

+;t~·!Nlgc:;.=~1~T:0';

(1)- Record CODY 
(2.) Destory 3 years after completion or 
issuance of report. 

(2) .t-.I! Other Cooiss 
(2.) De stro v aner 3 vears or when no 
!onge~ needed .n current operaoons. 

U-,!OT:='. items Nos. ~ t'lrough 6 are reserved 
for future aoornons (If necessary) to the "Admin-
rstrative Recorcs" section of ttus schedule.) 

I 
7. Copies of Appsais ~-,)~6;~--Transmittal

~4Yt_1 f(gmC;;@;Q8uR, ,r-e;), ':;I@J or ! 
eOUlva'entand,ela;edpil::Jerssho\-,:in:Jac-
iJon i:l each case 0fSPOS;tIO>l. - . 

AP?EALS RECORDS 

Statement, 

Memorandum 

Form 5402, 
and Supporting 

(NOTe. The oflgi;-;als ere mace a pail of the 

aormrusuatrve file) r-----------------
(~) Destroy .c::;;;;:~ aner ca:e 0: 

receipt.
(; Ctosint; Agreement Files consisting of 

""'e' 2 years 

summary schedules and/or originals of 
C'':l-etsf'ilents on t2...X flabi!itles anc rel2.ted 
SDE-Cli,C rnariers wrrn S:"'l~roi1'r.g papers. 
(-,) Re~ain. 

j 
, 
i 

(2) Rs:ire \0 Federal Records Center at-
~er 5 years.~~~~ -a. c;.,;-- r·'_v....:...~~ 

@s@>s bS.s:r ess,, __?' ,3: col"th: Ceei& '-ns:: 

i,l. 
I 

I 

! 
i=:~;~~~~:::


~	 ; 

f£; R ....t. ~ 13 r,-,3'~~~~~8 otf'.#: 

~~~G-",_ 

~ 



o 

Item Deectipuon of records
 
No. and tnspositior: authorization
 

"rC.	 G(eSSePI6~;ts--:- xC ejqeeo,jj Th .....,-c....... .........

Q ........J r080rss lnt*tiel@ BsElfilIiA@ ) 9 ...·8 6",
 

Qt;sl.., C3C8 4h,:[.qj\sd 3.1d are tp,e i. eS .... x~'-
S:€-6g--S- d6GGF:@Sg ipq Itelll PL. ... O.
 
("~ r4,,"aiR.
 
(3)	 Re+ire ~9 j;"--doral R9§8rse G9A"Eili
 

!!p""'n c!bi'..... .Q~ 9)(9688 PF0-'1"S tiieW
 
'P '"9 s...-.q' .
 

,goco,d3 sf Gt61S 'f \'s'betic,G} e6P19ief~§ sf \
 
cgn..-J.' .....ce..J f .... seta @A seEdr.ese ef
ang·a!
 
F .hliely hels ge"pera:isRs 18r ~!L iPl _~
 
~§ 0:8981\ h9:e stssil;;, iF'CCA ef 6M
 i 
~9rGtlE?9G by type of iRedel.)" a~e ee!"":c: i
 
zat on rS:G steiS e8. \~. ' o(
 

(' 1 DptaJ... r--·~--------..;.---9 th rou gh 18
 
(NOTE: Item NC·s. t& ·t~""""elE~ ; ji are reserved
 

lor future aocruons (it necessary) to me "Ap-
peals Records" section ot this schecule.) .
 

STATISTICAL REPORTS 

is . 
• """0 fq)(Qr-t,-~/ F("L? 2112t;e~w;../-;,4:;.-..~
 

~~i?£9 ~;""F~";;.c..kr ...;-...,jJ.S ,,2ch
 
[,....~iol i e. IS cec.h 9F-f:..~~-t1J::l8S tsr S' 'ss-is
 
S SF.teJ tp6 ~,o:tITIG! OF-eg. t6j3eR l>"FF0Eii

~-.hr &.
 
a ";;e_;;;oj ....~I.;:;.pg eF:R\tC~~
 

c.a;"i>--¥\,I';l .. '~·i'I?~ Q20·a~..t I> ,,;;4-1 

"0:'6''-0 _
 
_ ~~f...~
 

~ t£; ;-.e{-t~~~~: ....
 
ePer
 "Q y", Hi 

b. /,1: e:h.e4i~~~s6.TJ' 
~u<rqJ'~~~-S~~.i 
~ . -	 ~ 

Hontt.l)' lc.oS'=; 91') ~""'.::~r"'v'~ , -- Appeals Office Report, Form 2289 or equivalent
lSi.?d	 Iq"c,~"';;;....q~.:;p,..2~h!i ..v~~;.:j~ ~ 

Fieports are preiCs.red for U.S., G8ch region I
 
and each ~ offFce. Report S'.'mbo! I
 
NO-CP:AP c. Appeals Office
 
(i)	 Destory '~' years after end of fisca! I
 

year. 2
 
20.	 QUBFtcP;!/ RSf9c'1 eq Qi'"'rl9caIG (iI.I' Cfciq;;e (Reserved for future use)

~~+.s" ~;<. ;"",J;"£qv;iI."iiJG-'· R.>.. 
J*~....r~ ..~:J,.<.~O- .." ..p:,~"It. I 

_I.?"	 ~~T.;~~,;u,.~~~_ (Reserved ~or future use)
en65f Fisp2ri, ,ceffiA6{]1;;;1 BAs' 2.01' :. tl !
 
£q"'·I·G'9,"~ RDpG","'&~ool *'-l-G G? .."<:'"
 

I~ 

~tf'~'i02	 ,..:-3 ....-]-3 of Cj@8_' 

-,..-. 
~$Y~~.;:~~--.£.~ 

4tH ~d:-_"€'-i:~"'~~.."..;;.&§ .. :r-!l .,;....,'J;;.i,..:;.f,.;,;;,:~ 
~t riCPiJ'C:" (- ....~f~;- C·€z ....@86**-. 

22.	 Post Review of Appeals Work Units (Regional),
Report Symbol NO-CP:AP-34. 
(1)	 DESTROY 3 years after end of 

fiscal year.
23.	 Post Review of Appeals Work UniLS 

(Na t Lonwi de ) , Report Symbol NO-_CP:AP- 35 
(1)	 DESTROY 3 years after end of 

fiscal year. 

NOTE:~tems 24 and 25 are reserved for future 
additions (if necessary) to the SLatistic~1 
Rep o r t s v section of this schedule. 

http:e:h.e4i~~~s6.TJ


Records Control Schedule 103 for Appeals-National Office page 1(15)59.13-10 I 
. . (3--2~1) IExhibit 100-1 Cont.(1) 

Records Control Schedule 103 

Item Descnpoon of records 
No. and disposition authorization 

COMPUTER P?INTOUTS OF STATISTICAL 
AND ISSUE DATA (A I(L r?A) 

{HC-=:. gee 
R':'"'Fe Gtct""'ils8 
v ....,'"' l@e C .....IiF~ 

Tals's! etifiil!! (EH~d;'t .('d9 2) iSfi 
96~""Fiption 3'18 it:::? erose reLgt 

.........b' ...., ~. -
26. T-:;a'~ ';jar U.'S., reoions and branch of-

flces,preparedmonthl]"qL;arterlyandfts" 
cal vear 10 date, monthlv. 
..4 Semi-annual and annuai fiscal year 10 

oate monthly tables. 
~.stroy 20 years after end of fiscal 

j 

T 
abies 

71, 78, 

( 1) 
( a ) 

1, lA, 7,
and 81 

30.1, 30.2, 40, 44, 46, 57, 

~ Retire to Federal Records Center -r7.~2~h~e~r~'~0~v~~~~2~r~s~. · 
-!:-' AI! otner tables. . 
H Destroy 5 years after end of fiscal 

year. .,. . 

, (b) _ 

( 2 ) 
(a) 

~. Retire 10 
a:-:er 2 years 

Federal 
.. -

Records Center (b) 

27. T9.blet~,-e~ prepared monthly, quar-
terly and fiscal year to date monthly; Ta-
blet 4 .. g, [Pie! ~ prepared quarterly and 
fiscal :'-?e.r to de.te q~~""te;!j'; ~~t,~ 

·.,~-G~2r.-.G~""":::,,,~ U.S.. and .reqlona: 
tables. ... - 2 
(1) Destroy)'year after end of fiscal year 

or earher whs;I no.loncer 
.-..,!..~~,";:.-

, eni. opera"l:ons. 
28. Table 9, prepared fiscal 

needed in cur-
, 

year to date 
monthly; Table 10, prepared fiscal year 10 
date quarterly; and Tebte 11, prepared 
q1!.~rterlv ang f!S.:;2J..,:.:.~...1.Q ,ja:o c:.JarierJ:.:.. 
;t: Consolidateo taore containing data tor 

(1) 

U.S., recions and branch offices. Semi-
annual anc annual tables, fiscal vear to 
dale monthly (Table 9) anc fiscal year to 
oa:e oL;arterlv I able 10 ane i il, (a ) 

Destroy 20 years after eno of fiscal I 

)Fear. -: 
P-rIiCfirftlOF8'OeTcii-rlecoras-cem~"""""" (b) 

2nef 10 vears, :
X Ail other tables. ( 2 ) 

{;-1 DE:s~rov 2 V82rs after end of [iscal 
year or earlier wnen no 1o;1ger ri8&oect~----~' ( a ) 
in current '?'p_e~atlo~~_ 

29. Tabies 14 ana 15, prepared cuerterly and 
_ uscat year to dare quarterly, arlo Table 16, 

prepared Quarterlv,
i!. Semi-annual and annual tab'es for fiscal 

(1) 

. 
. 

year to cate quanerly (Tables 14 and 15) 
and ouarterlv tables for QU2.:i:€;S encrno 
June 30 and' December 31 (Table 16). -
~oy 5 Jears after end of uscat 

\ 

II __ (a) 
vear .. I • 

1;('711otner :aole8.-
~Destroy 5 year after end of fiscal 
. \'b~(. --
(~"'i.Retire to Federal Recorcs Center 

aner 2 years. . ---------------------------=-(b) 

(2) 
-(2) 



30. T6Igl&,~ 71 liRe' 7cii ,.F6PEi'fi~ ,,"!I~'''~vTable 
73,1 prepared~~quarierly. 

- ~ Consolidated table contamino data for 
U.S., regions, and branch offices. 1~1'-·"!:' 
iiilw'IC?G 'gr e'sRG 80S 055 ...., t,....l ff6i .........
,1 
,,~,...! ;;{) ........ -1 2 ,-- .. ~'" 12.DJes for O!J2ners 

ending' September .~ Decernber 3i, 
March 31, and June 30 (Table 73): . 
\l'\ D~.strQy 5 vears after end of fiscal 

__ year. 
Ji". All otber \2"le'" . . 

(" Destroy 5 years after end of fiscal 
year. 

(~ Retire to Federal Records Center 
aner 2 vears, 

31. Table 74, prepared monthly. 
(1)	 Destroy 5 years after end of fiscal 

year. . 
(2)	 Retire to Federal Records Center after 

2 years.
32. Table 75. DreD re 

ofisolicatec table ior rnontns of June 
end December containino data for all 
branch Off roc>" -

estroy 'years at-er end of fiscal 
yea~ . 

All . t;c, i -

(1) 

Quarterly 

(a) 
(2) 
(a) 
(b) 

(1) .... , 
(a) 

5 
(2) 

(a) 

33.	 (Reserved for future use) 

34.	 (Reserved' for f u t u r e use) 

35.	 Tables 10 t.hr ouoh 11.2, 21 t.hrouqh: 40, 71
 
and 81 (Project LAi\lD - statistical and
 
issue reports) .
 

(1)	 Semi-annual fiscal year to 'date tables . 

.(a)	 DES'l'ROY years after end of 2'0 fiscal 
year. 

(b)	 RETIRE to Federal .Recoros Cent.er 2 
years after end of fiscal year. 

( ')'"') OtJler tables. 

(a)	 DESTROY after end of fiscalS years 
year. 

(b)	 RJ:.rlRE to Federal Records Center 2 
years after end of fiscal year. 

36.	 Tat~es 16 ~ld 17 (Project L~~D- statistical
 
r epor+s) .
 

(1)	 DES~OY5 years after end of fiscal year. 

(2)	 RG""I'IPE to Federal ?,ecords Cen+er 2 year s 
after end of fiscal vear. 



37.	 Tables 18.0, 18.1, and 18.2 (Project lANDmaster 
File Durrp) • 

(1) Quarterly reports. 

(a)	 DESTROYupon receipt of next quarterly 
report. 

3B.	 Tables IB.3 and IB.4 (Project LAND - Valid Dis-
posal File) . 

(1)	 1st, 2nd, and 3rd quarterly reports. 

(a)	 DESTROYannually upon receipt of new 
4th quarterly report. 

(2) 4th quarterly report. 

(a)	 DESTROY2 years after end. of fiscal 
year. 

39.	 Table 18.5 (Project LAL'ID - Listing K"TY Statistics) 
(1)	 DESTROY 
(1)	 DESTROYat end of fiscal year, or 3 rronths 

after month of receipt, whichever is later. 

40.	 Tables 73, 75, 75A, 83, 85, and 85A (Project 
• r: - . 

-1r.s..-',,-- •. U1ID Reports) . 

(1)	 DESTROY5 years after end of fiscal ye22::. 

(2)	 REI'IHE to Fede ra.l Recorria Cent.er :2 years 
.after end of fiscal year. 

41.	 Tables 74, 74A, 74h1, 84, 84A, 84~\1(Project lAt\TO-
Feports) . 

(1)	 DESTROY2 years after end of fiscal year. 

42.	 SenriC-8 Center Lists and Error Regi5t:2rs. 

(1)	 Tax Pericxls vhthout Work Un i.t; Nurnbers 
(status 81 list) . 

(a)	 DESTROYat end of fiscal year, or 3 
months after ITDnL~of receipt, \'lhidever 
is later. 

(2)	 Accounts Unavailable - TC 424 Rejects 
Register. 

(a)	 DESTROYat end of fiscal year f or 3 
months af ter month of receipt, whi.chever 
is later. 



(3) AlliS Dat.a Base Error Register. 

(a) DESTROYat end of fiscal year, or 3 
rronths after month of receipt, which-
ever is later. 

(4) AW.tSWeekly Up:iate. 

(a) DESTROYat end of fiscal year, or 3 
rnont.hs after month of receipt, vmich-
ever is later. 

43. Data Center Error Register. 

(1) AlliS/Appellate Input Data Error Register. 

(a) DESTROYat end of fiscal year, or 3 
rronths after month of receipt, which-
ever is later. 



., 

REQUEST- FOR 
'" 

RECOR~S U:SPOSITION AUTHORITY 

(S~e Instructions on reverse)
-

I 
JOB 

\ 
' .. 

NO 

LEAVE eJ.NK 

.- . ", 

i ... _ 
t·;~·~~--

TO GENERAL SERVICES ADMINISTRATION, NCl-5S-Sl-4	 ~E":::'=: 
L:::"::'.-:.=-NATlON:'L	 :'RCHIVES AND RECORDS SERViCE, WASHINGTON, DC 20408 DATE RECEIVED	 L-.~--= 

1. FROM (AGENCY OR ESTABLISHMENT)	 L:..._February lS, 1981	 I
Treasur:y Department 

NOTIFICA TION TO AGENCY 
2.	 MAJOR 'SUBDIViSION
 

In aC:8'dz:lCP ""In the p'OV:S·O"S 01 44 USC 3303a tnt dISpOS?1 re
 IInternal Revenue Service ouest. IO:IUOIr.;; ameneme-ns. IS 3PClOVea exceot for Items thaLma) 
3. MINOR SUBDIViSION	 be s~a;r,vo:o "iIiSposC1: not apwiG~'ed" or "'trlthd1dwr" Ir, columr; in 

Facilities Management Division 

4.	 NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT
 
I
g.,t-il ~ Wd~ 

Gary w. Hall	 376-0593 I [)(l/(~ u~~n /til 1\1 or rhe Cfllll'C' SHIff'\ I 
(;. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; r·.:·::::=:':' 
t·-··_···-that -the records proposed for disposal in this Request of 5 pagets) are not now needed for the business of
 

thrs ?gency or will not be needed after the retention periods specified. r .: .':
 
o A	 Request for immediate disposal. 

GJ 8	 Request for disposal after a specified period of time or request for permanent
 
retention.

IC. DATE 0 SIGNATURE OF lIGENCY REPRESENTATIVE E. TITLE 

~- '.-----
Program Manager 

i· ..····..-.~-r-ft/ i R~ If:,	 Records 1'1anagement Program 

9. - 10. t _8. DESCRIPTION OF ITEM 
SAMPLE	 OR(WIth InclUSIVe Dates or Retention Penoos)	 ACTION TAKENJOB NO I 

The records described below are created and/or accumu-
lated in the Internal Revenue Service, Appeals Division,
 
National Office. The Appeals Division develops and coor-
dinates policies and programs relating to the hearings of
 
taxpayers' appeals from determinations made by District
 
Directors of Internal Revenue in income, estate, gift,
 

..--_.- --
excise (other than alcohol, tobacco, and firearms), and 

j._-------employment tax cases, and to the conduct of settlement 
Inegotia tions in certain cases docketed in the Tax Court.	 t - .--
/Tne items reflect changes in established retention periods	 f 

l	
-

! ----_.-.--'and records descriptions as well as describe records which 
:----- ..._-

have ~een created recently. (Records Control Schedule 103)	 L.--=. __-=--I 
2	 ISubj ect File - Correspondence relating to appeals policies, II-l-..'NlI.-


IDrocedures, instructional materia: and other data bearing 2218
 

!~n organization, practices and ach i evement;s of Appeals
 
,<vork.	 Files relating to ch ariqes in Part VIII of the 
Internal Revenue Manual; to Service procedural matters; and!\
 
ito Appeals forms and fo rrn letters.
 

~- --.-. ----i (1) DESTROYafter 5 years. 

7 Icopies of Appeals Tra'lsrr.i ttal Memorandu,"Tland Supporting	 ,
I.. •__ 

i	 t .. _ .. --
t--------~r.: "-:.7I t --.-----! ~ .=- .-:-= 

. ,...- ST.c.ND~f;D r--ORM 1~:; i ...
! /f. ::-',; ;;:e , ApI . i~/5 r ..~... -

'e e e c 
} ._- .---Prescnbec t~Gt:")t='r;f: S~r"-,Ices 

Adrmrustr anon 
FPM'l (4~ CFR) 101-114 t·~·····--



/ ~ 
t 

- I 
JOB NO I PAGE OFRequest fer Records Disposition Authority- Continuation 

I
I 9.7. 8. DESCRIPTION Of' ITEM , SAMPLE OR 10. ,

ITEM NO (W.tn Inclusive Dates or Retention Periods) JOB NO ACTION TAKENI I. 
i-' . 

7 (Cant) Statement, Form 5402 or equivalent and related 
papers showing action in each case disposition (the 
originals are made a part of the administrative file). 

(1) DESTROY 2 years after date of receipt. 

12 Appeals Office Report, Form 2289 or equivalent which 
are prepared for U.S., each region and each Appeals 
office (Report Symbol NO-CP:AP-6). 

(1) DESTROY 2 years after end of fiscal year. t-

13 Post Review of Appeals "(\forkUnits 
Report Symbol NO-CP:pY-34. 

(1) DESTROY 3 years after end of 

(Regional) -

fiscal year. 

18 

Post Review of Appeals Work Units (Na t Lonwdde) -
Re?ort S)~bol NO-CP:.~-35. 

(1) DESTROY 3 years after end of fiscal year. 

COMPUTER PRINTOUTS OF STATISTICAL AND ISSu~ DATA (ARIRA) 

Tables 1, lA, 7,30.1, 30.2, 40, 44, 46, 57, 71, 78 and 
81 for U.S., regions and branch offices, prepared
monthly, quarterly and fiscal year to date monthly. 

(1) Semi-annual and annual fiscal year to date 
monthly tables. 

(a) DESTROY 20 years after end of fiscal year. 

(b) RETIRE to Federal Records Center after 10 
years. 

(2) All other tables. 

(a) DESTROY 5 years after end of fiscal year. 

(b) RETIRE to Federal Records Center after 
2 years. 

115-203 Feuf CO~:e=-. incluc:ng od;lnal to be s,Jtmr~ed tv the NatlOila! Archl.,.es STANDARD FORM 11S-A 

ReVise:! July 197~ f 
Pres,:rl:'eG bv Genera: Services I 

l..omlnlstratlOn L 
FPMR (~1 CFR) 101-11 4 

~--1 f 

http:Archl.,.es


~-~	 ----- -"_ .. - ---- - ------ ---
" 

I JOB NO PAGE OFRequest for Records Disposition Authority - Continuation	 -_ ...i	 L:':' 
9,	 1.- ._.. 

7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 OR L. .. _._.. ITEM NO (With Inclusive Dates or Retention PEriods)	 ACTION TAKENJOB NO 

19	 Table 2 prepared monthly, quarterly and fiscal year to
 
date monthlYi table 4 prepared quarterly and fiscal year
 
to date quarterlYi u.s. and regional tables.
 

(1)	 DESTROY 2 years after end of fiscal year or earlier
 
when no longer needed in current operations.
 

22	 Table 73, prepared quarterly. 

(1)	 Consolidated table containing data for U.S. regions L'"and branch offices. Quarterly tables for quarters	 ,
[" ...... ending September 30, December 31, V~rch 31, and f .'. 

June 30 (Table 73). i : . 
t .. ·.·.:·.·.:.. 

(a)	 DESTROY 5 years after end of fiscal year. r 
L·-- .::: .. 

(2)	 All other tables. \ .. 

[: . 

(a)	 DESTROY 5 years after end of fiscal year. j" . 

t·_ .. - .'(b)	 RETIRE to Federal Records Center after 2 years. r" ... 
i 

24 Table 75, prepared monthly.	 Ir -
i 

f.(1)	 Consolidated table for months of June and December 
containing data for all branch offices. 

[. 

t· .':':.' 
(a)	 DESTROY 5 years after end of fiscal year. 

(2)	 All other tables. I·" .. 
i :... 
ir..·· (a)	 DESTROY 3 months after receipt. 

t.·.·: ....·:· COMPUTER PRINTOUTS OF STATISTICAL AND ISSUL DATA !.":"(PROJECT LAND) ~. 
, . 

25	 Tables 10 through 11.2, 21 through 40, 71 and 81, Project ~ 
LAND statistical and issue reports. 

(1)	 semi-annual fiscal year to date tables. 

(a)	 DESTROY 20 years after end of fiscal year. 
I 

(b)	 RETIRE to Federal Records Center after 10 years.! 

I 
i 
i 
I r: 

I'
115-203 Four copies. including original. to be submitted to the National Archives STANDARD	 FORM 115-A I"ReVised July 197L r 

P:es::nbed by Genera! Services rAdministration f
c.i-o .:7; u· ,-:-",'	 FPMR (Ll CFR) 101-11 4 l'" -; ..t . 



-- -----

)
/ 

Request for Records 

.' 
Disposition Authority - Continuation I JOB NO PAGE OF • 

7, 
ITEM NO (With 

B, DESCRIPTION OF ITEM 
Inclusive Dates or Retention Periods) 

9. 
SAMPLE OR 

JOB NO 

10, 
ACTION TAKEN 

(2) Other tables. 

(a) DESTROY 5 years after end of fiscal year. 

(b) RETIRE to Federal Records Center after 2 years. 

26 

27 

28 

Tables 16 and 17 Project LAND statistical reports. 

(1) DESTROY 5 years after end of fiscal year. 

(2) RETIRE to Federal Records Center after 2 years. 

Tables 18.0, 18.1 and 18.2 Project LAND Haster File 

Dump. 

(1) DESTROY each quarterly report upon receipt of 

new quarterly report. 

Tables 18.3 and 18.4 Project LAl."!DValid Disposal File. 

(1) DESTROY first, second and third quarter reports 

annually upon receipt of fourth quarter report. 

(2) DESTROY fourth quarter report 2 years after end 

of fiscal year. 

t.:.":.:. 
r 

f :":::'r...--~ 
i-----.'-
iI- _.- -

L. ....._. 
L. ,,'
f· ,
!:.::,::.=-
f,": :....~ , 
f :"-~.:
I· ...... -r . 

i.=:': 
l '...._

L"':~_'cr . 
t ': .': ~ ..-

I ..
I", .,': 
Ii,'r . 

29 

30 

31 

'fable 18.5 Proj ect LAl"1D- Listing KTY statistics. 

(1) DESTROY at end of fiscal year or 3 months after 
month of receipt, whichever is later. 

Tables 73, 75, 75A, 83, 85 and 85A Project LAND reports. 

(1) DESTROY 5 years after end of fiscal year. 

(2) RETIRE to Federal Records Center after 2 years. 

Tables 74, 74A, 74T"v,84, 84A, 841v Project LAND reports. 

(1) DESTROY 2 years after end of fiscal year. 

, 

I 
I 
I 

I 

I
I
I 

I
I 
j 

I 
I 

r: ,.-
[ .-
I 

! ~.. - --~ 

.. 
.---.. 

.. -.---._- -

--_.' . --- ---.--

. .. .. 

I •.--= 
[<:': 

115-203 Four copies. Includmg original, to be submlrtad to the National ArchIves 

I 
STANDARD FORM 115-A 

Rev:sed July 1974 
Prescribed by General Services 

Adrmrustr atron 
FPMR (41 CFR) 101-11': 

~ .-
i:, "" 

--------
, .. 

, 
- .-------- ------.._--
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JOB NO. RAGE OF· t:-::::-·.·Request for Records Disposition Authority - Continuation I I 
t ..._.__~ 

7. 
ITEM NO 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or RetentIOn Periods) 

9. 
SAMPLE OR 

JOB NO 
10. 

ACTIOt-i TAKEN 

I 
t::-:::.:· 

[:::::~.'
, -- --

32 Service Center Lists and Error Registers. 

(1) Tax Periods 
81 List). 

~ithout Work Unit Numbers (Status 

(a) DESTROY at end 
after month of 

of fiscal year or 
receipt, whichever 

3 months 
is later., 

(2) Accounts Unavailable - TC 424 Rejects Register. 

(a) DESTROY at end of fiscal year or 3 months 
month of receipt, whichever is later. 

after 
... 

r'.:-'-'-

, -
j' .--

(3) AIMS Data Base Error Register. t .... _. 

33 

(4) 

Data 
Data 

(1) 

(a) DESTROY at end of fiscal year or 3 months 
after month of receipt, whichever is later. 

AIMS Weekly Update. 
,
i 
Iafter;
! 

I 
I 
I 

(a) DESTROY at end of fiscal year or 3 months 
month of receipt, whichever is later. 

Center Error Register - AIMS/Appellate Input
Error Register. 

DESTROY at end of fiscal year or 3 months after 
month of receipt; whichever is later. 

; r. 
t. _._. 

r::-···-:·-: 

..' 
r'.·:._ . 
t._.:-.:.-. 

j-- --

r~: ::.:_ 

! --_.' 

~- ,,--'" . 

, 

L. _ 
t--- -----r.:..:' 
l .... · 

L~~_"~:-~-_

Four copies, including original. to be submitted to the National Archives STANDARD FORM 11S-A 
Revised July 1974 
Prescnbeo by General Services 

Administration 
FPMR (41 CFR) 101-11.! 

115-203 



"I ' 
..J' ....~,I,i ... ...;. NC 1-58-81~Lt 

TYPE OF SCHEDULe 

MASS DATA CHANGE WORKSHEET gilFVISION	 [J Ni"W 1-;1 r~c: J(!ll 

DATE DISPOSAL AUTHOHITY FILE WAS DATE CENTEf1S MI\Y OFCIN INPUTTING MI\SS INPUT COO[ IN-I;UT·Co6·E"7T(~,~';,il;;11,~j .- iJlllNTOlJT CODE 
UPDATED DATA CI-IANGES 

01 0 8/	 [] NOT Gtr, C-O~Z -;L2S-8/ -I - 0 -	 AVAII_A8LE » :» 0,--1-" (~GS 
NET f)/I-"I'I"IENCl:.APPLIES	 MAS~; II\4ANUALOLD AUTHOlilTY NEW AUTI-IOrllTY UI.D nE'Tl-NTION Pl:f{IOD NE"W liETENTION PEl-nOD IN NO OF YEMIS TO RGISI	 CHAI\jGE 'C!-lA.NCEI I," I 

58 NTl(15)59-202

(10-30-78) RCS 103
 
RCS/I03/2/1 RCS/I03/2/1 Retain	 Destroy after 5 n.a .> 

years. 
I RCS/l03/9/l Series eliminated )Retain n/a


from RCS and numbers
 
RCS/103/10/1 placed in reserve Retain n/a


status for future
>RCS/103/11/1	 use by IRS. Place a Retaio n/Cl
"2" after these
 
RCS/103/l8/l	 numbers to identify \Retain n/a


the series as one no
 
longer being kept.
 

RCS/I03/26Al RCS/I03/l8/1A Destroy 20 years	 n/a (no ') n.d. V"d\d \l~C 

after end of fisaal 
year. 

.-' .-" -~--.,....'''--

Il/ /' C/\}j "'.\) 

( ~'10'~\./ 
.	 /~ 

....- /'--. -~.-:' 

(;11\11"11/\1';IIIVI<T~;/\nMINI"IHA'II()N	 GSA l'OIIM 7290 (IO·HOI 
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. . 
~ r r,

.>(/·~'--<-. ~Jc:.t· ) :;,'7G-'C'59 
(j • • 

Drsc rit s.c.r. cf record! 
c ru: disposition ourborizciion ------.------------------------------------

.:..:JMI:"lSTIZ..t... TI\'£ RECORDS 

Ccr:	 es pondence Files-- (exclu ding records covered 
t>;:'	 i!em 2 bejow)--Memori.ndum, teletypes, etc., 
~-2r'2ir:ing 10 the administrative housekeeping, or 
~:;:ijitati"e functions relating to the overall adrnin-
>~;-~:jcn anci operation of the :'?J"sllE!;eClDi"ision, 
':<.'.:''::::-:2.1 Office. 
(1)	 Destroy after 2 years. 

r:	 ~C' _. : .:rcl Cerrespc?iscJice ;r::n!s Correspondence re-
]c.~::.g to rr:~' policies. roceciures. instructional 
~-;:2Ien2.1 and other data bearing on or ganization, 
practices and achievements of A.n-_;Lt ....'ork. Files 
r::i2!:D£: to cnanzes in Part VIII of the Internal Rev-
enue }'1anual; t; Service procedural matters, and to 

_'_??t2J:te forms and form letters. (:'OT-:-. Ct. ofT 
... __	 , _. J t Pi e YCE:!'s.) 
(J)	 ~::.foiFiI ~----------------+-IESTROY 
:" ~	 Retire to Federal ¥-ecc:-e5 

::.ftc. CDt e:: e Ete, 

»,	 .iruernol A udit Reports ana related 
correspondence, including reports 
cizi studies, and investigations 
with other organizations. 

(1)	 Record Copy 

CeE:er ; G !, st.: 

workpspers and 
on surveys, spe-

conducted jointly 

(a) Destroy 3 years after completion or lSSU-

ance of report. 

(2)	 All Other Copies 
(a )	 Destroy after 3 years or when no longer 

needed in current operations. 

(NOTE: Items Nos, 4 through 6 are reserved for 
future adoiti ODS (if necessary) 10 the "Adrninistrz rive 
h. ecor ds" section of this schecule.) 

7.	 Copies oj .1;:;n..'!sic £':''''£5''e,''. ,5ct:e .. 6,...3 T,sn51'i'::: 
:.:! ,1,fe,,;6, ~,.:iti1'!'1, Fe, ". :::7.'/], or equivalent ar:•.d 
related papers showing action in each case dispo-
sition. 

(NOTE: The originals are made 2 part of the adrnin-
;, -.-. ive file_.lice, •. '.;; 

(J) D t~t!f).l 6 ~,':,.::-.!after date of receipt. 

S.	 Closing .A greem er:1 Files consisting of summary 
schedules and/or originals of agreements on 12..X 

liabilities and related specific matters with SUPP0ri.-

ing	 papers. 
(1)	 Retain. 
(2)	 Retire to Federal Records 

c ':..Act~:l PI6)'1::S Tax Csse Files 
r .L_ r_~~ 

Center after 5 ye ars. 

re:Eji?g i: casts C:-. 
...._..: )0.-",':;0-<0 CC--:Ef. 

\p.P.flSals 

I 
S1i::;ject File G.'}AC"S·H'J ~i r(A 1('08, Ij 

appeals (1-0~5"'J ') . 'r D-~02.~ \~.)	 )
Appeals «a: 
Ap?2als .-

after 5 years. 

;"..PPEf...LS 

;"ppeals Transmi ttal !>lemorandum and 
Supporting Statement, Form 5402 

--+--. 

DSST?OY2 years 

~AA bl.'H j '3(,; "ZA 5070) -4; [5'-0052.; (.;) 
"('l-005O:;) I; 



Je!.crir:;;on of rec or ds 
o.	 : <d di!,/::.'::iar. c u t i.c riz c tion " 

('3:.CO\.o1t,')	 C.~C03'loA)B)(, ~~)"'l~J,rj 
c .' :::.' ;::;;. €~E' iSSC:-CS: '""2:-); FuPCE, i:-ESS 

.. ~:.~.~:- : ~. _ .. ~:':: ~ C c2j:.:t: e: c eli C? :T. :'77'.cr~. 12 _... s. 
(: ~ .. ~~:.·.o..	 D,A 'v{ 

:"'..J. _ .-: rUiefc: :ne@SG:-S: CSii:H "pOl') 612£1\ 

::: :: .• S:: poe:':::: iE). prcg:-G:ffi. 
c.	 - .•• __ .- •. ~.. =-':Y. Casc Rete, 65 Thest cerd ree
 

c.~:.- ~.,:.:-,SC _..:... 7J81j eft£ C"J tEch S2:se fJ£.n:;_C
 
E:-:-: --_ .... ~; i;".CE). to rsco:--os cescribed in ~:err:
 

~". 
(;~ "';.C':';Fr.
 

\ . ::-c::Lrel Reeercs CeFJier upe .. e~c:e
 

U...J;J r2 C t~J_!?4<U-n(A 

('~R.O~'10i"'l)j c s « '15C}.cjJ4; ~"3AII5""J ~j
:'.J'-.'~~""~ ~_ ......\-.... S~~.d_' ~:~_2 e: :s:.:t~je~j' !=.cJi ec. pc. E 

tH..•.! _,-"_.!'_ EIr'£:o!:"~ cles:.!} r.c~d s:oek5~ :.. :~). "7 ~ A \ J (.S-J g j 7 -"1 - 00., ~) r j 'r 5"- 0 04 0, I..." j
~'J 

c:'	 e-:::;:~.2.::e.~s by tYPE- 0: l!1CUEtT)', E:flO ecritE:l:no 
~ 

\-) .' .. ".' 9 11 
(!'iOTE: Item Nos. j: through : --; are reserved for 

c::.:re cCeil;O:!S (if necessary) to the "Appellate Rec-
res" section of this schedule.) 

STATISTIC..A~ REPORTS 

2.	 QiY.?,:_: ... "'7.:;81 f ~,l Rccti!':;, Di5,..,.?;als, aite :" 
?C;.!~'~fJ Fe ),00- 2 ..~}: 0, E",:u:', ....re."! ~c\"'Y'-';"~' L~",,! 
p:-s;;CtC :0: :hc l'.S., (cd: :-(g:c :'TiC tae:: b:-a::ch ' 

~'-'\,.	 fl..-~ ~":'~!:I..h_ to t:Je :;£:::e ...Eo~ 051-'-', R'-.r ...~l
 

53.0:"1..-: :,8 CP./ ..P :.
 
c.	 [27::: [ .. :r;..:E.~ E7!O E:_ .. r.l!S~ n3~ .....~ }vf!J to eEL\.--;


E ,.,. r b 5 - . .
 I	 .e.:»: cc:.-.c;....c'c.~-C...-c"'-"'"\.l!r~=i:ti;~:Ef:~~~~;~;?'~~'·p_) .. I..""........~ ...........e: _................... .lL.to,..~ 
I	 A-~j21)
l J'-' 

.." ..........	 :So
 

Fore, 2289 0= equivalen~ 



· . 

Il\SERT 1 

Post Review of Appeals viork Units (Resio:1a1) Report Syrr601 No-CP:AP-34.I 

(1) DESTROY 3 years after end of ::iscal year. 

14. Pos t Revi ew of Appeals Work Units (Nat.Lonwi.de) Report 2yr.~ol !~o-CP: AP- 35. I 

(1) DESTROY3 years af~er end of fiscal year. 

http:Nat.Lonwi.de

