/f/ﬂvs/ py

REQUEST FOR RECO. JSITION AUTHORITY LEAVE BLANK
{See Instrucuu.= on reverse) OB NO
-58-g2-6
70 GENERAL SERVICES ADMINISTRATION, NC1-58-8
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, OC 20408 DATE RECEIVED
1. FAOM (AGENCY OR ESTABLISHMENT)
March 19 _ 1982
Dep. ent of the 3 NOTIFICATION TO AGENCY
2. MAJOR SUBDIVISION
i | (i th th f 44 Y SC 3303a the disposal re
Internal Revenue Service qr:J:sEtC Oxrnral‘:;anglamenedgg:tl?l)l?a%proved except for items that,may

3. MINOR SUBDIVISION be stamped “disposal not approved” or “withdrawn’' n column 10

Facilities Management Division

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL EXT 8’3 Mh %/)/

Raymond A. O'Brien 376-0593 Delre Narctuvist of the Umted States
6. CERTIFICATE OF AGENCY REPRESENTATIVE

I hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified.

& A Request for immediate disposal.

(] B Request for disposal after a specmed period of time or request for permanent
retention.

N
C. DATE - TURE OF AG] REPRESENTATIVE E. TITLE
.3,. 9.32 . Manager, Records Management Program
7. 8. DESCRIPTION OF ITEM SAMP9|_-E oR .
ITEM NO {(With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

Records Control Schedule 103 - Appeals, National Office

The fellowing records series are no longer accumulating:

1. Excess Profits Tax Case Files relating to cases under Section
722 of Internal Revenue Code. Includes copies of cutgolng
correspondence, exhibits, field data, copies of taxpayeqs' pcsiod
records, work papers, transmittal letters, and copies of | Tew ‘3

action memorandums. DESTROY immedi&télyl’+

2. Excess Profits Tax Case Records. Card records including
urrma_tg data on each cage handled. Indexes to Item 1 (above).
DESTROY immediately, - ‘fe\m §Q,
3. Records of Stock Valuation cansisting of condensed flI'lanClqil data

on securities of public-held corporations for use in appraising
closely held stocks, index of corporations bv type of ipdustry,
and capitalization rate studies. DESTROY. ifmediavely, View i,

4. Quarterly Report on Receipts, Disposals, and Inventory, Fomm 2112
or Equivalent. Reports are prepared for the U.S., each|region,
and each brgnch (fffloe for the suhmissicon to the Nationitl Office.
DESTROY immediately, - 1€
5 General Corsospondoncefiles Gorrespondence—relating—to—a ;qﬁ@%ﬁ‘ sr—policies,

1. ] PR dato—Ia i P

) pTULt:UuLl:b —rrstroctiorat meteriat-amwd—other—data u-_u.-...v_—us - SPSaRT241ConS
p-v-nni—-] LS :ﬂA achiaveneats—of Annnnln L) Eilec s latid o chanooch in. Part
h (=3 =

YL Ll f daln IN. m 1. £ anh a En‘l nEA s “bﬁi‘ﬁa Eaf{-nrg- gﬂ_d ﬁb‘.l

=
115107 iles avery 2 years; (2) STANDARD FORM 115
g Revised April, 1975

. Precrrbed by General Services

5?4;4 . & =N A 7 .@,ﬂ/ J R ¥PMR 23'15‘535:‘;;"101—11_4
- 7/&’@ Dty Clloene Ciirhbutice? oo vy
Y 7 AW ’% >2( S7F3 Al

eney + NNF <5en)rm+ 272743 by DMW:
Aq%/cw Sent §-1-93 by Dmw.
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Manuai ‘ |
v N Department. internal N S ' '

oz x X of the Revenue .
Fransimitial - Treasury Service Hereh-20,3584

Purpose

This transmits a comp]eteﬁ'ab\e of Contents,
text and Exhibitgfor IRM 1{15)59.13, Records
Control Schedule 103 for Appeals—Nabonal

% .
;l :
c-
v,
3
&

Oflice. —- . -
™. o 1
T T W S 105K L ‘{‘:}I’\ 4 e !X]
e Al T s i Lo LW g, T‘k: o = \‘
e o SRR B i e }
S A BB e it hdontaoh |
it roed e \/-,_1,.. LS PR ToCv L—'l R A {
= i T i
D P N P P P VP T e Sy al e |
v P S - i
d5 o k’ “/"JP‘; P I TR PN LN | "\JL g:r: ool FN ! a ]
O P e N P NV P N Y [TV PP
Y opsdignt T b b oy ot T o enia it e o b o L O E o I
~rera ot pf:,-i-‘ & ATV N N gt o s L ’
05 seipineioEteaRang se-tanua SR @-g - '
P T S I :L\v i ﬂ-uL.4~Afnf
(el i - |
Material Transmitted T ‘ -
" Tabie of Contents 100—Exhibit 100-2 V“—
- Text 100—710:6% ‘ — - (3) : o -
Exnioig 100-T1acdbiea :
Nature of ketesal ‘ Changes
=¥ e :J = A-' po— b~ "’-;r;td:lb Nl WA
- | HaRee, Secorssispesiiomtiertbooirirsis | . Records Control Schedule 103 is revieed ac
[ IS S S R DT oot fOllUWS: ' T =
q(‘r'):h -Q'Lu‘-«' \»;‘s- e b. IRV BN r
BB Dot o5 -t e, . ,"Gen;ral References to profits, narcotics ang
o) VNN L LY - DA ) S S P T AP R P o] . wagering have b= ana
25042+ - > . J € b2en deleted. Reference o records
- o ] | NP -1 VN AU R ST s Py - N~
fobppeals _ i createg and accumulated as a result of settle
. Y S 1- e 2 o -
y Zi‘;‘ E* compromise cases and providing technical
arelgeinie“on engineering and valuation problems
e a Stec.  New disposal authority oranteg .
) N e Archivist of the United States has been
. /s/ Sichard E. Simko added. Deleted items may be destroyed i ;
Diresior, royed lmmediately,
Fzcilives Maragement Division ) Item 2. Description wdated

tem 2(1). Disposition changed fram "RETAIN to
"DESTROY when 5 years old."
Item 2(2). Deleted.

Item 7. Description updated.
Disposition increaseg fram "DESTROY
6 months after receipt" to DESTROY
2 years after date of receipt”.


http:i(15}59.13

e

Ttem 9.

Item 10.

JTtem 11.

Ttem 18.

Item 19.

Ttem 20.
Iten 21.
ﬁem 22.
Item 23.

Item 26.

 Item 27.

Ttem 30.

Item 32(2)

Deleted (Reserved).

Deleted (Reserved).
Deleted (Reserved).
Deleted (Reserved) .

Description updated.

"Appeals Office" replaces "brarch
office". Disposition changsd from
"Destroy 5 years after end of Fiscal
Year" to "Destroy 2 years after end
of Fiscal Year".

Deleted (Reserved).
Deleted (Reserved).

New item. "Post Review of Appeals
Work Units (Regional)". ’

New item. "Post Review of Apveals
Work Units (Nationwide).”

Description updated.

Description updated.

Disposition increased fram "Destroy
1 year after end of Fiscal Year or
earlier vhen no longer needsd in
current operaticns”" to "Destroy 2
years after end of fiscal year, or
when no longer needed in current
operations, whichever is earlier.

Description updated.

Disposition changed from "Destroy 6
years after end of fiscal year" to
"Destrov 5 vears after end of fiscal
year.

New section added to cover "Computer Printouts of
Statistical and Isswue Data (Project ILAND)".

Ttem 35.

Ttem 35.

Ttem 37.

New Item. "Project LaND-statvistical
and issue reports (Tables 10 through
11.2; 21 thrown 40; 71; and §1).".

New Ttem. "Project LAND-statistical
reports (Tables 16 and 17)".


http:Di.spos.i.t.i.on
http:updat.ed
http:ionwi.de

Item 38.

Item 39.

Item 40.

Ttem 41.

Ttem 42.

Ttem 43.

Table Index.

New Item. "Project LAND-Valid
Disposal File (Tables 18.3 and 18.4)."

New Item. "Project LAND-Listing KYT
Statistics (Table 18.5)."

New Item. “Project LAND Reports
(Tables 73, 75, 75A, 83, 85, and 85a)"'

New Item. "Project LAND Reports
(Tables 74, 74a, 74W, 84, 84a, and
84m .n -

New Item. "Service Center Lists and
Exrror Registers"..

New Item. "Data Center Error Register.

leted

Effect on Other Documents

Manual Tranmittal 1(15)59.13-1, dated March 20,
1981, is obsolete.

Acting pirector, Facilities Management Division
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Chapter 100
Description and Authorities

110 (3-20-81) T a(15)59 43
General

(1) Therecords covered by this schedule are
created and/or accumulaied in the Appeals Di-
vision, National Otfice. The Appeals Division
cevelops and coordinates policies and pro-
grams releting to the hearings of taxpayers’
appeals from determinations made by District
Orrecicrs of Internal Revenue in income, adad

#s, esteie, Qift, excise (other than alcohol, to- and firea
DECCO, dtrbmlpmiis Cah R enBs e 7&)’ ang ¢ L = rms

emplovment tex cases, and to the conguct of
setlement negotations ink:ases docketed mn

the Tax Court. . appeals

{2) The records are divided into four major
cetegories which represent the administrative
and program functions. They include:

(a) Administrative records pertaining to
tha overall administration and operzation of the .
Appeazais Division

{b) Appsaisrecords which are created and
accumulated as a result of the Appeals Divi-
£10n’S 1UNCUONS Gi consiCenng and passing on |

settlement artu-a R e Sta S e tmaaapaaui) cases.
H 4 e o by Ao £l £ H du: mly
s PRt COOEISATSEoraoD e iighe
dod. ITow-Y DoV s et Sl et kG il
Ll ~ ~
E,E‘Slsﬁs - . -7
) @ . .

(C) meports o1 proguction enc workload

data.

{d) Computer printout statistical iables of
workload &nd lenal issus data.
Categories 3 and ¢ are lsted separately
to faciltate identificaton of the record item
and application of the records disposition |
authorization. ) ) )
The records disposition authorizations in this
schedule are based on administrative deiermi-
nations of the Internal Revenue Service, Con-
gressional disposel authority ccntamned i
House Repors.

No Conp=ss Sasswon
2720 e 208
2332 -Epw ena - ; )
1051 &0 Znc |

(e) The records disposition authorizations
in this schedule are 2iso based vpon the e

dispcsal authorities dated March 10, 1977 and

EE RS G R b DRt B AR AT a N e C |
by the Archivist of the Unred States. ] /407415, zZ é/ /g ;7// ,
(3) See Exhibii 100-1 for Records Contro! }
Schedule 103. ; |
ey O ol “OTEC LT a Ve NS T 7=V 000 LN IR V. 30— - ‘
p::,.:.\,,.:,. [P PP P N T P T 2
N\

U
X
—
'_—l.
B O
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xhibit 100~1

(3-20-81) |

Records Control Schedule 103

Ite

m Description of records

No. and disposinon authorization

@

ADMINISTRATIVE RECORDS
Correspondence Files—{excluding rec-
ords coveredbyitem 2 below)—Memoran-
cum, teletypes, etc., penaming {o the ad-
ministrative housekeepnng, or faciiitative
functions relaung to the overalt acministra-
tion and operation of the Appeals Division,
Naztional CHice.

|
l
I

(1) Destory aher 2 years.
Gensral Correspondence | Files—Corre-
spondence relaung to gessdate pobcies

|

2/5/57
N /=S F-Fr-F

Subject

appeals cases,

procedures, insuctional material and oth-
er dzta bearing on organization. practices
and achievements of Appeals work. Files
refaung to changes in Part Vili of the inter-
nel Revenue Mznual: to Service procedur-

|
|
1
|

altmatters; and to f-se‘-m Iorms and

form leﬁers S L SRS X
St -

[\ Dy

s

(D) e Bioa do oo ool T e o ool e A0y

AN = &
- s N R 2 s P

Iniernai Augit Reporis and related workpa-
pers and correspondence, including re-
ports on surveys, special studies; and in-

\rl:t:‘nrx,_-‘u\—he r\r\nrlnhh;d xﬂxn"'\l wrth _other

Ul 1ZZUCNS. = -

(1) Record Coov ’
{2) Destory 5 years after completion or
issuaznce of report.

(2) &It Other Copigs
(z) Destroy zher 2 vears or when no
longer nesded in current oparadons.

(NOTE. items Nos. 4 through 6 are reserved

for fuwure adaiions (if necesszry) to the “Admin-

1St

7. COPICk of Appeals Bidsies

retive Recorcs” section of this schedule.)
APPEALS RECORDS

S i Q5

2/757/
//ﬂ%fw

(1) Cutoff files every 2 years.
(2) DESTROY when 5 years old.

and technical
Appeals

; s SEeE Of

Ry R V.
pnmepiiue,

eguivelent eandrelated Dhssls showing ac-
uon in each case Jispaosition.

Stetement, Form 5402,

(NOTE. The onginais are mace & pern of the
acrmnsirative tile )
() Destroy saeeche ahier cale ol
receipt

& Closing Agreement Files consisting of

summary schedules and/or orgnals of

gresments on 1ax ligbilines anc related

DECHIC METErS WITN SUPPOrIng papers.

1) Retasin.

2) Retire 10 Federal Records Center ai-
2r S ovears.

[

K o P w2 W S et I A Sl - T F_ LTSS
= 7
rae Lo N I Al P e
g e e
PO P
eSS = Ll
ot e e ~p
e T e S
el P e Gl T I
e~ ~f oo
i
i
1
1
- N ~ P
R A S e g i St SN

™ 2 years

Transmittal Memorandum and ‘Supporting

T



liem Description of records
No. and disposition authorization
il L Lol el ;
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|

i

|

‘.

|

|

|

|

!

|

LBReiaia. - ’
(NOTE: ltemn NS, did~theonghein zre reservad :
E

|

i

|

i

!

i

}

9 through 18

for future aodwmons (it Pecessarv) to the “Ap-
peals Records” section of this schedule.)

STATISTICAL REPORTS

LR VY-S P S 1PN w P g 2 il f¥s L
’ i ’ e . = Ind ¥
and loiunsiar, Dmrea D499 Ar [Tmviofismloamd
ey ¥
RS S A PR A Gt S Sl S 2255
e B ™ L
- s et =, £z 3 St
LR i o r (o vy 4 g i o -t - 2
4 e b Ll S EEL o] SR WI=N s
ey ¥ - T oot e ey )
ISl Pl e
PR N RS R [P e
Caloma s e i~ HA e
ot oiimiaih o) o dabn  fep 1O bk
AY 7
BTN
PRI o V2V LS TSP Lo WRT T .Y ) oL L ‘
e YRt D Ep S i S D S B e N
[ . o 5 — e
tErelire—tetedere-Roserde-Cortie
£ ] L~

> )J' A - -
Bl GBS S G
ot =~ = e i~ Rt R P C A S N
“«Q }1‘.,;1"- ?,4‘ o] inde D ‘[
8. P S R S Sl 5 Appeals Office Report, Form 2289 or equivelent
SeRGlmgd VA R et DR ”'Cru_uuﬂ"xn‘ ,
Heportsarepre).;'edfmus sach region |
and each <a=a otfice. Report Svmbol | .
NO-CPAPTE. : Appeals Office
(1) Destory ¢ years after end of fiscal |
_year. ’ 2
el Sact Loy Vata e .
20. R NS ARy e (Reserved for future use)
[P Yoy &, Lorrie 00T o s ofy i [ mmt [ !
oYAsty :
B(?-:-'-—-r';-h-”{\r\lj ol BRI AN gl w0 S Y Y : )
L T VR SR WA Rt W V2= VRl ot T AT (Reserved for future USE)
R G G B B RGBT meiie et !
En‘mmla:j = TSl O T Wt W i
T A paR
Grare .
il D e ires Foige o oo o] i O ,
AYair . - -~
[AIATT bem o Mo 50 di b AL e e :
SO n i B Sl B S G B b UG b
om | T o k1) e e dre pe e ol i ’

22. Post Review of Appeals Work Units (Regione
Report Symbol NO-CP:AP-34,
(1) DESTROY 3 years after end of
fiscal year.
23. Post Review of Appeals Work Units
(Nationwide), Report Symbol NO-CP:AP-235
DESTROY 3 vears after end of
fiscal year.

’a AN
(1)

=ty
r‘ !‘
H
®

NOTE:Ztems 24 end 25 are reserved for fu
additions {(if necessarv) to the Stat

Reporte © section of this schedule.

(n
o
¢}

=

f
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Records Control Schedule 103 for Appeals—National Office

Exhibit 100-1 Cont.(1)

page 1{15)58.13-10

(3-20-81)

Records Control Schedule 103 -

ftem Descnption of records
Wo. and disposition authorization

COMPUTER PRINTOUTS OF STATISTICAL
AND ISSUE DATA (.4 RIAA)

l)‘h"”— & Af\_L“ 1 CHEWSWDAGIVITSURCIE B Ta B« A U0 4
= = A 7
RO el i PPN R £

-«—\AX,,\».FJ.\L\*A\.-- . . - -

28, Foglimi 101 Hs reqions and brénch of-

fices, preparec monthiy, guarierly ano fis-
cal vear to daie, monthly.

71,

<4 Semi-annual and ar‘mud niscel vear to
cdate monthly tables.
£ _Destroy 20 years after end of fiscal

(1)

VEET.
" 423 Retire to Federal F’ecords Center

(a)

gher 10 vears.

— (b)

+* All otnar tables.

&3 Destroy 5 years afier end of TIQCcJ

(2)

year.
A?-,‘-,ﬁetlre 10 Federal Records Center

(a)

aner 2 yeers.
27. Tzblef Zyaranes, D'eonred monhly quar~
tnry and fiscal year to date montnly; Ta-
bleg 4semamd=~4 prepared quarterly and
fiecalvear ‘rocateqw”n"" SRR S
EReaL Gty U, S anc .regicnal
u:blES

iy

(b)

(1) Destroy #year afier end of fiscal year

_ Or earlier when no. loncer nesdad in cur-
reni operatons. -

Teble 2, prepered fiiscal year to date

monthnly; Table 10, prepared fiscal year 10

date quartery; and Table 11, prepared

guzderly end fiscal vear fo daio cuarerly.

Ny
[24]

,z’.'Consohdat»:G taple containing cata for
U.S., recrons and braznch ofiices. Semi-
annual anc annual iabies, fiscal vear to
cete monthly {Table @) and ﬁsca: year to
oe:e ouzrerly (Table 10 anc i

(1)

W Destroy 20 years after eno of fiscal
year,

(a)

(# Retire to Fedeéral <&coros Cenier
arisr 10 vears.

(b)

,{ I other tadies.

(2)

) Destroy 2 vears a er end of fiscal
Vear o eariier wnen ioroe REERERE

in current operations

29. Tzbies 14 enc 15, prepared quarierly ang
- fiscal year to daie quanrterly, and Table 16,
© prepared guanerly,

(a)

. Z Semi-annuzl and annual tzbles for fiscel
year to cate guanerly (Tables 14 and 15)
anc quarterly tebles for quariers ending

" June 30 and December 31 (Teble 16).

(n, Destroy 5 vears after end of fiscal )
vear. .- ( a)

B All oiner abies. ) (2)
(W Destroy 5 year afier end of fiscal , \
L&)

. vear.
(2) Retire to Federal Records Center
Z_aﬁer 2 years. .

Tables 1,
78,

14,
and 381

7,

30.1,

30.2, 40,

44, 46,

57,



30.

31.

32.

Tadbtioo 11;&!!7’1 PECSaE s hihlLLTdble

7 DTEyGTEdWW Q{_ar‘.erly
&, Consoliczied table com.—.m.ng date for
. uUs, reyaons aﬂd branc“, om"es Ma:.:r-u-
Yt S

e *o\ o

Sl iyt

e (2D1es {or quaners

encing Sepiember aD December 37,
March 31, and June 30 (Table 73). -

(R Destroy 5 vears afier end of fiscal
year. o

sL-AH ather tanlee” - : .
(W Destroy 5 years after end of fiscal

year.
(N _Retire to Fegeral Records Center

afer 2 years.
Table 74, prepared monthly.
(1) Destroy 5 years afier end of fiscal
year.
(2] Reure to Federal Records Center atter
2 years.
Tabla 75. prepared monthiv

" Consollczaied 1abie for montns of June
and December conteining data for all
branch offizas

# Destroy Rvears atier end of fiscal

year.
&, All other tzpies

(\Destroy 3 months zfier receipt.

—EN

(1)
Quarterly
(a)
(2)
(a)
(b)
1
(1) .
(a)
5
(2)
(a)
33. (Reserved for future use)
34, (Reserved for future use)
35. Tables 10 through 11.2, 21 through' 40, 71
and 81 (Project LAND - statistical and
issue reports).
(1) Semi-annual fiscal year to date tables
(a) DESIROY 20 years after end of fiscal
year.
(b) RETIRE to Federal Records Center 2
vears aftrer end of fiscal vear.
(2) Other tables.
(a) DESTROY 5 yea_s after end of fiscal
vear.
(b) RETIRE to Federal Records Center 2
vears after end of fiscal vear.
36. Tab'cs 6 and 17 (Project 12D - statistical

1
eports) .

) DESTROY 5 vears after end of fiscal vear.

—~
=

o Federal Records Center 2 vears
fiscal vear.

RETIRE
ter end oi

N
H)

93]



5ot
~apae L

37.

38.

39.

42.

Tables 18.0, 18.1, and 18.2 (Project LAND master
rile Dump) .

(1) OQuarterly reports.

(a) DESTROY upon receipt of next quarterly
report.

Tables 18.3 and 18.4 (Project LAND - Valid Dis-
posal File). '

(1) 1st, 2nd, and 3rd quarterly reports.

(a) DESTRCY annually upon receipt of new
4th quarterly report.

(2) 4th guarterly report.

(a) DESTROY 2 vears after end of fiscal
year.

Table 18.5 (Project LAND - Listing KTY Statistics)

(1) DESTROY

(1) DESTROY at end of fiscal year, or 3 months
after month of receipt, whichever is later.

Tables 73, 75, 752, 83, 85, and 852 (Project
12N - Reports) .

(1) DESTROY 5 years after end of fiscal vyesr.

(2) RETIRE to Federal Records Center 2 vears
‘after end of fiscal year.

Tables 74, 74A, 74W, 84, B4A, G4W (Project LAND -
Reports) .

=

(1) DESTROY 2 vears after end of fiscal vear.
Service Center Lists and Error Registers.

(1) Tax Periods Without Work Unit Numbers
(status 81 list).

(z2) DESTROY at end of fiscal year, or 3
months after month of receipt, whichever
is later.

(2) Accounts Unavailable - TC 424 Rejects
Register.

(2) DESIROY at end of fiscal vear, or 3
months after month of receipt, whichever
is later. :



(3) AIMS Data Base Error Register.

(a) DESTROY at end of fiscal year, or 3
months after month of receipt, which-
ever is later.

(4) AIMS Weekly Update.

(a) DESTROY at end of fiscal year, or 3
months after month of receipt, which-
ever is later.

43. Data Center Error Register.
(1) AmMS/Appellate Input Data Error Register.

(a) DESTROY at end of fiscal year, or 3

months after month of receipt, which-
ever 1is later.

R



o \ - B 7R
: - X . . ! ' 4/ -
N LEAVE BLANK '

REQUEST FOR RECORDS LISPOSITION AUTKORITY
” (S=e Instructions on reverse;

JOB NO

TG GENERAL SERVICES ADMINISTRATION, NC1-58-81-4
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
1. FROM (AGENCY OR ESTABLISHMENT)
Treasury Department
2. MAJOR 'SUBDIV!SION

DATE RECEIVED
February 18, 1981
NOTIFICATION TO AGENCY

: 7 aczordance with the provis.ons of 44 Y S C 33033 the dispesal re
Internal Revenue Service oLest, 1nCioing amengments. is apmoveﬁ except for items that.may
3. MINOR SUBDIV!ISION be SiampEd C$iSposa: hol apmicved” of Uwithdrawn” 16 column )

Facilities Management Division

4. NAME OF PERSON WITH WHOM TC CCNFER 5. TEL EXT é E f : ( ! ‘

Gary W. Hall 276-0593 [hm ML‘AN/IIII\I of the Unued Staren

4. CERTIFICATE OF AGENCY REPRESENTATIVE 4
| hereby certifv that | am authorized to act for this agency in matters pertaining to the disposa
that the records proposed for disposal in this Request of __5__ page(s) are not now ne
this agency or will not be needed after the retention periods specified.

[ ] A Request for immediate disposal.

agency's records;
t

~l ~
| t’
eded or the business of

[x] B Request for disposal after a specified period of time or request for permanent
retention.

C. DATE D SIGNATURE OF AGENCY REPRESENTATIVE E. TITLE

% 7’ Program Manager
.94"?—-&'/ X ¢ VLAV~ Records Management Program

7. 8. DESCRIPTION OF ITEM | e, 10

ITEM NO (With inciusive Dates or Retention Pernocs) S'ZSZLE,OOR ACTION "‘.'AKEN

The records described below are created and/or accumu-
lated in the Internal Revenue Service, Appeals Division,
National Office. The Appeals Division develops and coor-
dinates policies and programs relating to the hearings of
taxpayers' appeals from determinaticns made by District
Directors of Internal Revenue in income, estate, gift,
excise (other than alcohol, tobacco, and firearms), and
employment tax cases, and tec the conduct of settlement
negotiations in certain cases docketed in the Tax Court.
The items reflect changes in established retention periods
and records descriptions as well as describe records which
have been created recently. (Records Control Schedule 103)

2 Subject File - Correspondence relating to appeals policies,|{ II-NNaA-
procedures, instructicnal material and other data bearing 2218
on organization, practices and achievements of Appeals
work. Files relating to changes in Part VIII of the

Internal Revenue Manual; to Service procedural matters; and
to Appeals forms and form letters.

(1) DESTROY after 5 years. f !

7 Copies of Appeals Transmittal Memorandum and Supporting

l |

Ce @:{éf" 25 -8 K7l 7.
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P‘fescnb-nu &, Genera Services

t
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Administration - -
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Request fer Records Disposition Authority— Continuation 08 NO
7. 8. DESCRIPTION OF ITEM >
ITEM NO (Wstn Inciusive Dates or Retention Pertods) S{\JggLEOOR ACTIO:JD.TAKEN
7 (Cont) Statement, Form 5402 or equivalent and related
papers showing action in each case disposition (the
originals are made a part of the administrative file).
(1) DESTROY 2 years after date of receipt.
12 Appeals Office Report, Form 2289 or equivalent which :
are prepared for U.S., each region and each Appeals ;
office (Report Symbol NO-CP:AP-6). f
(1) DESTROY 2 years after end of fiscal year.
13 Post Review of Appeals Work Units (Regional) -~
Report Symbol NO-CP:AP-34.
(1) DESTROY 3 years after end of fiscal year. g
14 Post Review of Appeals Work Units (Nationwide) - !
Report Symbol NO-CP:AP-35. I |
(1) DESTROY 3 years after end of fiscal year. i '
COMPUTER PRINTOUTS OF STATISTICAL AND ISSUE DATA (ARIRA) t :
18 Tables 1, 1A, 7,30.1, 30.2, 40, 44, 46, 57, 71, 78 and ?
81 for U.S., regions and branch offices, prepared ! :
monthly, quarterly and fiscal year to date monthly. i
i
(1) Semi-annual and annual fiscal year to date
monthly tables. i
(a) DESTROY 20 vears after end of fiscal year.
i
|
(b) RETIRE to Federal Records Center after 10
years. |
|
(2) All other tables. i
1
! !
(a) DESTROY 5 vears after end of fiscel year. '
(b) RETIRE to Federal Records Center after
2 years.
_ |
115-203 Four comiez. includ:ng orig'nal to be submitied {& the Nationa! Archives STANDARD FORM 115-A

Revised suly 1974

Presciibes by Generat Services
Agmimistration

FPME (41 CFR) 101-114

PN —

,.,,,_...ﬁ-,_,..,.,.r..‘*q-
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9.
7. 8. DESCRIPTION OF ITEM 10,
ITEM NO (With tnclusive Dates or Retention Penods) Sﬁg;LSOOR ACTION TAKEN
19 Table 2 prepared monthly, quarterly and fiscal year to
date monthly; table 4 prepared quarterly and fiscal year
to date quarterly; U.S. and regional tables.
(1) DESTROY 2 years after end of fiscal year or earlier
when no longer needed in current operations.
22 Table 73, prepared quarterly.
(1) Consolidated table containing data for U.S. regions
and branch offices. Quarterly tables for gquarters
ending September 30, December 31, March 31, and
June 30 (Table 73).
(a) DESTROY 5 years after end of fiscal year.
(2) All other tables.
(a) DESTROY 5 years after end of fiscal year. ?
(b) RETIRE to Federal Records Center after 2 years.
24 Table 75, prepared monthly.
(1) Consolidated table for months of June and December ?
containing data for all branch offices. .
(a) DESTROY 5 years after end of fiscal year. | | il
(2) All other tables. -
. P
(a) DESTROY 3 months after receipt.
COMPUTER PRINTOUTS OF STATISTICAL AND ISSUE DATA | |
(PROJECT LAND) |
25 Tables 10 through 11.2, 21 through 40, 71 and 81, Project -
LAND statistical and issue reports. v
(1) Semi-annual fiscal year to date tables.
(a) DESTROY 20 years after end o:if fiscal vear. %
(b) RETIRE to Federal Records Center after 10 years.!
i
|
| 3
i by T
' :
| ;
|
115-203 Four copies. including original. to be submitted to the National Archives STANDARD FORM 115-A % -
Rewvised July 1974 i
Prescnibed by Genera! Services f
i

GPO 275 0 - FTeeiT

FPMR (41 CFR) 101-114
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PAGE OF

7

8. DESCRIPTION OF ITEM

9

ITEM.NO (With Inclusive Dates or Retention Periods) STOA;LEOOR ACTIOI:JO.‘I'AKEN
(2) Other tables.
(a) DESTROY 5 years after end of fiscal year.
(b) RETIRE to Federal Records Center after 2 years.
26 Tables 16 and 17 Project LAND statistical reports.
(1) DESTROY 5 years after end of fiscal year.
(2) RETIRE to Federal Records Center after 2 years.
27 Tables 18.0, 18.1 and 18.2 Project LAND Master File
Dump.
(1) DESTROY each quarterly report upon receipt of
new quarterly report.
28 Tables 18.3 and 18.4 Project LAND Valid Disposal File.
(1) DESTROY first, second and third quarter reports
annually upon receipt of fourth gquarter report.
(2) DESTROY fourth quarter report 2 years after end
of fiscal year.
29 Table 18.5 Project LAND - Listing KTY statistics.
(1) DESTROY at end of fiscal year or 3 months after
month of receipt, whichever is later.
30 Tables 73, 75, 75A, 83, 85 and 85A Project LAND reports.
(1) DESTROY 5 years after end of fiscal year.
(2) RETIRE to Federal Records Center after 2 years.
31 Tables 74, 74A, 74W, 84, 84A, 84W Project LAND reports.
(1) DESTROY 2 years after end of fiscal year.
115-203

Four copies. including original, to be submitted to the National Archives

STANDARD FORM 115-4

Rev:sed July 1874

Prescribed by General Services
Agmimstration

FPMR (41 CFR} 101-11 ¢
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Request for Records Disposition Authority— Continuation JO8 NC.

FAGE OF -
7. 8. DESCRIPTION OF ITEM >
ITEM NO (With Inclusive Dates or Retention Periods) SﬁggLVEOOR ACT‘O:"'O.TAKEN
32 Service Center Lists and Error Registers.
(1) Tax Periods Without Work Unit Numbers (Status
81 List).
(2) DESTROY at end of fiscal year or 3 months
after month of receipt, whichever is later..
(2) Accounts Unavailable - TC 424 Rejects Register.
(2) DESTROY at end of fiscal year or 3 months after
month of receipt, whichever is later.
(3) AIMS Data Base Error Register.
(a) DESTROY at end of fiscal year or 3 months
after month of receipt, whichever is later.
(4) AIMS Weekly Update.
(a) DESTROY at end of fiscal year or 3 months after
month of receipt, whichever is later.
33 Data Center Error Register - AIMS/Appellate Input
Data Error Register.
(1) DESTROY at end of fiscal year or 3 months after
month of receipt; whichever is later.
115-203 ;

Four copies, including original. to be submitted to the National Archives

G0 eIy O - 55E

STANDARD FORM 115-A

Revised July 1874

Prescribed by Generai Services
Administration

FPMR (41 CFR) 101-31 ¢




;* .y NC1-58-81-4
TYPE OF SCHEDUL L
MASS DATA CHANGE WORKSHEET [ ievision [ nrw [ %] weson -
DATE DISPOSAL AUTHORITY FILE WAS DATE CENTERS MAY GEGIN INPUTTING MASS | INPUT CODE INPUT COOE (I woitabie] T PidNTOGT cope” ~ 77 T
UPDATED DATA CHANGES EI — )
- NOT g
Z-28-8| 9-9-8 M mse| PEBD RCS .
. NET DI FERENCE \
.ﬁggéﬁs OLD AUTHORITY NEW AUTHORITY OLD RETENTION PERIOD NEW RETENTION PERIOD |NN?.QFYFAHS CMQﬁéﬁ.%ﬁX§éE
58 MIL(15)59-202
(10-30-78) RCS 103
RCS/103/2/1 RCS/103/2/1 Retain Destroy after 5 n.a, V///
years.
RCS/103/9/1 Series eliminated Retain n/a
from RCS and numbers
RCS/103/10/1 placed in reserve Retain n/a
status for future
RCS/103/11/1 use by IRS. Place a Retain n/a
"z" after these
RCS/103/18/1 numbers to identify \ Retain n/a
the series as one no
londer being kept.
RCS/103/26A1 RCS/103/18/1A Destroy 20 years n/a (no cha mjc-.) n.o. e
after end of fisaal
year.
. e - A \
,, 0603 \ )
¥
| o
\ (2)4/1/ //"
'
™. -~
\'--...._,,_~_u_,_‘ o
NI
GENEC AT SERVICES ADMINETRATION GSA roum 7290 (1080
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~DOMINISTRATIVE RECORDS

i Coriespondence Files—(excluding records covered .
Ty i tem 2 below)—Memorzndum, teletypes, elc.,

ing 10 the a2Cminisirative housekcepm or
ilhetive funcuions relzting 1o the overall admin- !
ien anc operauon of the —x?pe-}ﬁrm‘ Division, | ‘appeals

orresponocnce TE- Su..)jcC‘l: Fije Q}A o3 70] ‘\’_ A [(108, \

O-&;‘-“H‘?DO icies, procedures, instructional
nd other datz bezring on orgznizzlion, | appeals -0054, 5)' T %-0c02 ‘3) \3)-

bos z

praciices end zchievements of Appeietg work, Files Apoeals -
rilgwin 10 chznges in Part VIIT of the Internal Rev- o
e Manuval; 10 Service procedurcl m tiers; and 10

-——apeé-}-.—\.ejom< znd io*m letters, ~EF=—Crroff Apoeals :

TR e RS 7—
. ' IESTROY after 5 vears. D AU,

3. Vniernal Audit Reporis end related workpzpers and

correspondence, including reports on surveys, spe-

ciel studies, znd investigations conducied jointly
with other organizations. '

{1) Record Copy
(2) Destroy 3 veers zfier completicn or issu-
zoce of report.

(2) All Other Copies i
(2) Destroy zfier 3 vears or when no Jonger |
needed in current operztions.

(NOTE: Tterns Nos. 4 through 6 zre reserved for
futvre adcditions (M pecesszry) 1o the “Administrative
zcords™ section of this schedule.)
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7. Copies of Hpmelistetivisen
fei bttt or eguivalent ond
relaied pepers showing actien in each cese Gispo-
sition.

(T\OTE The or:gnck are made 2 pert of the zdmin-
ative file, — ' -
(1) Bestroy—Gerinezfier date of receipt. DESTROY 2 vears

Closing Agreemeni Files consisiing of summery | §44 0293 '36 ¢gA 5%, 4 Y5- OOSZ (,
ee i

vchwu es znd/or originzls of zgreements on iz
lizbilities znd releied specific mztiers with supporni- -0053, ;

ing pepers.

(1) Retzin, DAY B
(2) Retire 1o Federal Records Center afier 5 years, @
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i

Post Review of Appeals Work Units
DESTROY 3 years efter end cof

{1)
Post Review of Rppeals Work Units

(1)

Report Symbol NO-(CP:AP-34.

{(Nationwide) , Report Svrbol NO-CP:AP-35.

DESTROY 3 years after end of fiscal year.
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