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. ..	 .'REQUEST	 FOR RECORDS DISP.OSITION ,~U,~rt~RITY :. " LEAVE BLANK : 
(See Instructions'on reverse) . JOB NO 

,	 , 
; I •-, ;	 ~~~., 

" " 'J r , .. 
'J'TO	 GIENERAL SERVICES :ADIVil.NISTR~TION·,: , , ... , .' ,'jve/~.'51:.-92'~7 ' .
 

.NATIONAL ARCHivES AND RECORDS' SERVICE. ·WASHI~GTON. DC 20408 
"
 

'DATE RECEIVED ' , ' 

1, FROM (AGENCY·OR· ESTABLISHMENT)	 -:" A ".; l' n: rq.'lZ'Treasury Department' 
.' .. ~ , r;.IQTlFICA lON TO. AGENCY - , 

' ,
 

'
 
2. MAJOR SUBDIVISION ' ,	 . 

In accord;lnce.wlth·the provrsions oj 44 USC 3303a'the disposal reo :Internal" Revenue Service - quest. Including amendments, IS.aoprnved.except,for Items tha~may 
.

3. MINOR SUBDIVISION	 be stamped "dlspo,sa!,not approved" or "withdrawn" In colum ,10 
' " " Facilities .Manage~ent Division"	 , 

' 
"4. NAME OF PERSON WITH WHOM TO CONFER. ,	 5. TEL EXT . 

'. 
,,.,	 ,. " S-i~f~ ~\~ VRoy Shiflett	 376':"0593 Dute An Stot»«IIII/,It ;./ the United V 

6, CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certifythat 'j am authorized to act for this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this Request of. ~ page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods specified. ' 

.	 " 

D	 & Request for immediate disoosal. .	 , 

,	 , , 

,[Xl ~ Request for disposal after a specified period of time or request for permanent·
'retention', ,. , ' " ."" . , ." ' ' . 

C. DATE 

Program Manager ' , 
Records Management Program 

7. 8. DESCRIPTION OF ITEM 9. 10.
 
ITEM (With Inclusive Oates or Retention Perrods) SAMPLE OR ACTION TAKEN
 

JOB	 NO, 

The records ,cov,eredby this reque st (Record"!,Con~rol
 
Schedule 206) are creat.edor maintained in Internal Revenu
 
Service Centers in carrying out their functions pertaining
 
to revenue coilection and accounting; processing,'analysis
 
and disposition of tax returns, tax'information documents
 
and related records ; mai.Li.ngof tax forms, transcrip.tion
 
of statistical information, and preparation pf special

reports.
 

RCS-206 

. 118	 Document Register -.Block and 'Selection. Used to establis NCl-58-8-6
 
and maintain control of documents (block listings) 'for
 
returns and related documents.
 

Change (-iHb) Non"--Maste;:r	 asFile,:2a Duplicate Copy, 
follows: 

From : Destroy 6 years af'ter end of processing year. 

To: 'Destroy 30 years after end of processing year. 

115-107	 STANDARD FORM 115
 
Revised April, 1975 '
 .	 Prescrrbed by General Services 

, 

Administration 
FPMR (41 CFR), 101-11,4 


