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'TO GENERAL SERVICES 
NATIONAL ARCHIVES AND 

ADIVlINI,STRATION, 
RECORDS SERVICE, WASHINGTON, DC 20408 

, .. , 
DATE ~RECEIVED 

. , 

1. FRO~ ·(AGENCY OR EST!,-BLlSH¥ENT). .' r 19-10-8~ . _,. 
Treasury

2. MAJOR SUBDIVISION 

Department
. .', 

f 
.... "1 

( 
Ii· NOTIFICATION TO AGENC,Y 

.	 . 'In aC,tordance'wlth the provisions 01 44 USC 3303a the'drsposai reInternal Revenue 'Service r"', 
quest, Including amendments, IS approved except for Items tha~may 

3. MINOR SUB!'IVISION	 ~.'" be. stamped "drsposal not approved" or "withdrawn" In colum 10'. c ,. 
Facilities Management Divis ron 

4. NAME	 OF PERSON WITH WHOM ro CONFER 
i 

5. TEL EXT. 
I 

~ ,~ t', .	 . r")~'-RZ (J;Mh~/'!'~.'"~..Marcella.Weston 
. {,	 376-0593 Dale /I" /111'/.1/01 the filliled Slalr,.. " 

6. C~RTIFICATE OF AGENCY REPRESENTATI~E 

I hereby certify that I am authorized to act for. this agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this 'Request of _L- pagets). are' not now needed for the business of 
this agency or will not be needed after the retention periods specified. . .. , 

~" Request for immediate'disp~sal. 
.	 . 

Qg,	 IS Request for disposal after~'a specified period of time or request for ~ anent 
. retentlon.. . ,~It./. ~.W~ /165 1/111K3,. 

C. DATE	 E. TITLE 

rogram Manager9/9/82 ecords and ~eports Management Program 
9.7. 8. DESCRIPTION OF ITEM	 10.SAMPLE	 ORITEM	 Nq (With tncrusive Dates or Retention Periods) ACTION TAKENJOB	 NO., 

,Pending ~evi~~on'of ~ecQrds Control Sch~dule 203 Cl-58-8 -10 
for Employee Plans and Exempt Organi~ations 
(Regional and. District Of f i.ces), request'· 
irmnediate authority to dispose 'of EP/EO paper,.
records 'irmnediately after m~crofilming ?-nd ,
verification. Disposition will be as follows:' 

(1) ..Retain mi.crofLlm/mt cr o f tche ~ecords 
16,18,19,	 Lnac co rdanc e wi th ex i.stLng Records 

Control Schedule for paper records.', .21,22;23 . JB4IWIJ ILl fBJ4lHll AUTHORlZrg- ~ ~ ~ ,
(2)	 Destroy paper records irmnediately'

after microfilming and microfilm 
verification. ' 

STANDARD FORM 115 
Revised April, 1975 
Prescnbed by General Services 

Admlmstranon 
FPMR (41 CFR) 101-11,4 


