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(See Instructlons on reverse} , . " ToB no

<." RN Twoot .- RN

‘TO: GENERAL SERVICES ADMINISTRATION, T
' NATIONAL ARCHIVES AND RECORDS SERVICE WASH|NGTON DC 20408 :

' LEAVE BLANK

DATE RECE!VED

1. FROM (AGENCY OR ESTABLISHMENT) - .
U.S. Department of the Treasury .

97—/7

2. MAJOR SUBDIVISION -

Internal ‘Revernue Serv1ce
3. MINOR SUBDIVISION.. - : :
Fac111t1es Management D1V131on

4. NAME OF PERSON WITH WHOM TO CONFER -

&

Raymond A 0 Brlen, Jr.

5 TEL. EXT.

- |- j

= L S _NOTIFICATION -TO' AGENCY

1 In accordance wrth the provusmns of 44 U. $.C:3303a the dlsposal re-
-quest, mcludmg amendments, is approved except for items that may :
be stamped drsposal not approved or ' wnhdrawn in cotumrt

Daute

;_sz'z 1984. W)@)//M/

Archivist of Ih( United Slul('\

6. CERTIFICATE OF AGENCY’ REPRESENTATIVE:

1 hereby cemfy that | am authorized to act for thls agency in matters pertaining to the drsposal of the agency’s records
that the records proposed for disposal in this Request of __g page( ). are not now needed for the business of
this agency or will not be' needed dfter the retention penods specified. - PR : :

] A Request for |mmed|ate dlsposal

,. %] B Request for dlsposal after a specrfred perrod of tlme or request for permanent ‘

retentlon

C. DATE e

24 5}

|-E., e
Manager, Records’ -and

D. SIGNATURE OF AGENCY REPBE

Reports

2
ITEM NO.

-1 Management Program
/§>f-.- 8. DESCRIPTIO

. OF ITEM
(Wrth Inclusive Dates or

etention Perlods)

9.
SAMPLE OR
JOB NO.

10.
| ACTION TAKEN

.Internal Audit Reporte.”

1 (a) Deleted Transferred to Ttem 22 of General Records

This request ‘covers records created and maintained by the
Regional Commissioners,: Assistant Reglonal Comm1551oners

- (Resources Management, and Centrallzed Serv1ces) - IRS
Records Control Schedule 212. All references .to the
organlzatlon "Admlnstratlon"hasebeen changed to "Resources
'Management . :

(Item‘llﬂof’Records'Control 212).

schedule 16 of IRM 1(15)59 31.
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Requesi for Recbrds Disposition  .hority—Continuation

8 NO.

PAGE OF §

N 2

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
) 10.
Sl\\]h(gBLsOQR ACTION TAKEN

Training Program Files. (Item 20 of Records Control
Schedule 212).

(a) Deleted. Transferred to Item 30 of General Records
Schedule 1 of IRM 1(15)59.31. :

Protective Programs Files. (Item 25 of RCS 212)

(a) Deleted. Transferred to Item 1 of General Records
Schedule 18 of IRM 1(15)59.31.

Sécurity Program Files. (Item 26 of RCS 212),

(a) Deleted. Transferred to Items 10, 12, 15 and 32 of
General Records Schedule 18 of IRM 1(15)59.31.

Identificétion Media and Related Records. (Item 27 of
of RCS 212).

(a) Deleted. Transferred to Item 4 of General Records
Schedule 11 of IRM 1(15)59.31.

Security Clearance Files., (Item 28 of RCS 212),

(a) Deleted. Transferred to Items 22 through 26 of General
Records Schedule 18 of IRM 1(15)59.31.

Accident Case Files. (Item 32 of RCS 212)., Case files

containing personal injury, investigative, and motor
vehicle accident reports, exhibits, statements of fact and
related correspondence.

(a) Motor vehicle accident recotrds maintained by Regional
Facilities Management Branch.

(1) Destroy 1 year after case is closed.

(b) Motor vehicle accident reports maintained in all othen
offices.

(1) Destroy at end of year in which case is closed.
(c) Employee personal injury case file maintained by
Regional Facilities Management Branch.
(1) Destroy 5 years after end of processing year.
—Retire—toFederal—Reeords—Center—2-—yoars—afber
R4 PEoCesERE—YEatr
(d) Employee personal injury records maintained in all

other offices,

(1) Destroy at end of calendar year in which accident
occurred. '

NN-169-1(

NN-169-1(

NN-169-1(

NN-169-1(

NN-169-10

NN-169-10

115-203

Four coples, including original, to be submitted to the National Archives

G 1975 O - 57u-387

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration ’

FPMR (41 CFR) 101-11.4
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Request for Records Disposition .  nority — Continuation l B NO. ; ”A.SGE. oF ¢
1. 8. DESCRIPTION OF ITE o
ITEM NO. (With Inciusive Dates ‘o Retention Periods) SRR ACTION TAKEN

9. Record Transmittal., (Item 37 of RCS 212) NN-169-1(

(1) Deleted. Transferred to Item 3 of General Records
Scehdule 16 of IRM 1(15)59.31. '

10. Regional Office Machine Logs (Form 3082). NEW
Regional Office Four-Phase Computer System that produces Item
‘hardcopy outputs which varies from public information to
Privacy Act and Criminal Investigation data. Logs are
maintained to show disposition of all hardcopy output.

(1) Destroy logs 1 year after the date of last entry.

11. Employee's Withholding Allowance Certificate. (W-4 case NEW
files). Maintained in closing date order. Maintained in| Item
closing date order:

(1) Destroy 6 months from date of closing.

12, Receipts for Payment of Taxes. Memo (record) copies II-NNA-
maintained for control purposes. 2107
(1) Destroy 3 years after issuance, or 3 years after

issuance of last receipt in book, whichever is
applicable,

13. Document Remittance and Assessment Registers. Copies of |[TI-NNA-
registers, related documents, and journals prepared for. 2407
the control, classification, and application of payment
received for deposit by the teller area.

(a) Destroy 1 year after end of processing year.

14, Daily Record of Teller Remittances (Form 2679). Daily II-NNA-
accounting and recapitulation of individual teller re- 2107
ceipts, including cash, checks and money orders with re-
lated papers (cash register or adding machine tapes) used
in connection with the teller's daily balancing.

(a) Original with tapes attached.

(1) Destroy 2 years after end of processing year.
(b) Teller's copy duplicate).
. (1) Destroy after 1 month,

15, Armored Car Messenger Receipts. Recipts from carriers I1-NNA-
for cash and checks received for deposit in banks, 2107
(a) Destroy 1 year after end of processing year.

16. Discovered Remittance Lists (Form 4287). II-NNA-

: 2107
115-203 Four coples, lncludlr(g original, to be submitted to the National Archives STANDARD FORM 115-A

L GO et 6 - 5THS3RT

Revised July 1974 )
Prescribed by General Services

Administration
FPMR (41 CFR) 101-11.4
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Request for Records Disposition . hority— Continuation . /B NO. K P%,GET oF ¢
: - . 8. DESCRIPTION OF ITE o

ITEM NO. (With Inciusive Dates 'or Retention Periods) s o ACTION TAKEN

9. Record Transmittal. (Item 37 of RCS 212) , ' NN-169-10
(1) Deleted. Transferred to Item 3 of General Records

Scehdule 16 of IRM 1(15)59.31.

10. Regional Office Machine ng§ (Form 3082). ' NEW
Regional Office Four~Phase Computer System that produces | Item
hardcopy outputs which varies from public information to
Privacy Act and Criminal Investigation data. Logs are
maintained to show disposition of all hardcopy output.

(1) Destroy logs 1 year after the date of last entry.

11. Employee's Withholding Allowance Certificate. (W~4 case | NEW
files). Maintained in closing date order. Maintained in| Item
closing date order. : i
(1) Destroy 6 months from date of closing._

12. Receipts for Payment of Taxes. Memo (record) copies II-NNA-

‘ maintained for control purposes. ' 2107
(1) Destroy 3 years after issuance, or 3 years after

issuance of last receipt in book, whichever is
applicable.

13. Document Remittance and Assessment Registers. Copies of [TI-NNA-
registers, related documents, and journals prepared for 2107
the control,classification, and application of payment
received for deposit by the teller area.

(a) Destroy 1 year after end of processing year.

14. Daily Record of Teller Remittances (Form 2679). Daily II-NNA-
‘accounting and recapitulation of individual teller re- 2107
ceipts, including cash, checks and money orders with re-
lated papers (cash register or adding machine tapes) used
in connection with the teller's daily balancing.

(a) Original with tapes attached. '

(1) Destroy 2 years after end of processing year.
(b) Teller's copy duplicate).

(1) Destroy after 1 month.

15. Armored Car Messenger Receipts. Recipts from carriers II-NNA-
for cash and checks received for deposit in banks, 2107
(a) Destroy 1 year after end of processing year.

16. Discovered Remittance Lists (Form 4287). : : II-NNA-

' ' ' 2107
115-203 Four coples, including original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974 '
Prescribed by General Services
Administration
Ty - et FPMR (41 CFR) 101-11.4
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| Request for Records Disposition . Jhority—~ Continuation ‘ | 58 NO. K ”L{;G_E OF %
7. 8. DESORIPTION OF ITEM : > :
ITEM NO. ) (With Inclusive Dates or Retention Periods) SﬁggLso(?R ACTIO?\JO.TAKEN
| Record used to control cash received through. the ma11 and
-discovered at the point of mail extraction.
(a) Destroy 2 years after end of processing year.
17. . Statement of Advance of Change - Making Funds. Annual RCS 204
' accounting by tellers and the Agent Cashier "(Director Item
of -all advances of change funds to the Regional Disburs-— 56
ing Office.
(a) Destroy 2 years after end of processing year.
18, Certificates of Deposits and related documents, TI-NNA-
(a) Destroy 3 years after end of processing year. 2107
19. Reports of Deposit. Deposit fund records of offers in NN-169~-
compromise, property sales and deposits, miscellaneous 129
deposit funds, etc. ’ NCf-5 E-83} 5
“ 1/E v 310 .
(a%—Reeefde—e*eeGeé—p%*e*—&e—&&%y—&,—%QJéw Ezkﬂé4m,vkﬁﬂdéz;ﬂ ?’f
H-Bestroy—bbyoarsrSmonbhs i bot tho—pariod ol 44967/§Q4bﬂ‘
account, &67,
d/( &
P rRetTre—to—thre—federat—Receorde—Center—afrer—aun . it ’ ﬁ e v
b
er—after—l—full figcal V32 whichever. is.earlier,
o —Records—crented-emreor—after—dulymmmtd-Od 5y
(1) Destroy 6 yeats, 3 months after the period of the
' account.
(2) Retire to the Federal Records Center after audit,
or after 1 full fiscal year, whichever is earlier
20. | Collection Internal Control Files. Card files and other New
types of internal control files (not covered elsewhere in| Item
this schedule) developed to control assignments and work |p(/-55 %35
flow, to record action taken; or to serve as receipts for| ,/&u 57
records borrowed or loaned. (This item includes: other
Investigations records, Forms 2209 and 2990).
(a) Disclosure program.
/
" (1) Destroy when 5 years old.
(b) All other areas.
(1) Destroy 1 year after end of year, or after case
is closed, whichever is applicable.
21. Recurrlng Reports. Progress and production reports and NC1-58-
- related work papers, the original of which are maintained| 77-1 .
in the district offices or area, zone, and local offices AﬂyajﬁhXF‘b
(Not covered elsewhere in this schedule). | few5 %
115-203 Four copies, Includlpg original, to be submitted to the National Archives STANDARD FORM 115-A

Revised July 1974
Prescribed by General Services
' Administration
GHO 175 0 - 574387 FPMR (41 CFR) 101-11.4
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Request for Records Disposition A _aority—Continuation 3 NO. " |PAGEOF 7
' 9
1. 8. DESCRIPTION OF ITEM : 10.
ITEM NO. (With Inclusive Dates or Retention Periods) ST’OSSLSOC')R ACTION TAKEN

Jr

MACHINE (PAPER) PRINTOUTS AND MICROFILM REGISTERS, INDEXE
AND DIRECTORIES

(Prior to conversion to microfilm and transfer of re- ;
turas processing and revenue accounting functions to ‘
service centers, district offices were charged with the :
responsibility of maintaining retiring the record !
(official) copies of machine(paper) printouts of registers, }
indexes and directories. Effective with the conversion : '
to microfilm and transfer of these functions to service ‘
centers, service centers were charged with the responsi-
bility of maintaining and retiring all record copies of
registers, indexes, and directories in accordance with

this Schedule.) 3

A 3 .< 2 . § . 2 arac g b o : 0 . . = /@%é&kﬂé%l
| S AL S AR IR 08 1)

! «IZf}g__ .
25. Individual Master File (IMF) Accounts Register. Weekly |RCS 204 5;“’6%?f
printout on microfilm, replacing the index Registers, MT 1(15) |
Settlement Registers, and Outstanding Balance List as of 59-215
January 1, 1968. Generally, each time some activity
occurs in an entity or tax mOdule, all postings to that
module will appear on the weekly accounts register. Each
accounts register record is, in effect, a specific trans-
cript of the module. The accounts register is in order by
account number within district office and is printed for - i
each district within a region in Social Security Number |
order and within validity digit sequence, Weekly registers,
for a variable number of cycles, are combined into a £
cumulative accounts register on a four-week basis. (Record i
copy maintained in service center.) ;

(a) Copies of IMF Monthly Cumulatlve Accounts Register g
Required for research. ‘

(1) Destroy 3 years after end of processing year.
(b) Copies of IMF Weekly Accounts Register.

i (1) Destroy upon receipt of subsequent weekly registef
merging prior registers with all of the active
accounts for the current week.

26. Individual Master File (IMF) Reference Reglster. RCS-204

' Microfilm index to the Cumulative IMF Account Reglster. MT 1(15) :
Register contains references pertaining to entities and 59-215 ?
tax period on the Master Files by indicating the cycle ;
number of the last cumulative accounts register on which ¢
an' entity or tax period was last shown. Reglster is 4

printed for each district within a region in Social

© 115-203 - Four copies, including original, to be submitted to the National Archives STANDARD FORM 115-A
: Revised July 1974
Prescribed by General Services ,
Administration
GPO 1075 O - 579387 FPMR (41 CFR) 101-114 k



Request for Records Disposition .

.hority — Continuation )8 NO,

PAGE OF ¢
7

7.

ITEM NO.

8. DESCRIPTION OF ITEM
(With inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO.

10,/
ACTION TAKEN

27.

28.

29.

Security validity digit sequence. Reference register is
updated every four weeks on a cumulative basis.

(a) Copies of last IMF Cumulative Reference Registers
required for reasearch,

(1) Destroy 3 years after end of processing year.

(b) Copies of IMF Reference Registers produced during a
year other than the last produced for year.

of the next cumulative
later.

(1) Destroy upon receipt
register four cycles

Individual Master File (IMF) Taxpayer Name Directory.
Entity data for taxpayers on the Master Files, such as
name, address and location codes listed by region,
district, and Social Security Number. (Microfilm)

(a) Copies of Annual Cumulative Directories required
for research.

(1) Destroy 3 years.after end of processing year.
(b) Interim Directories.

(1) Destroy after receipt of subsequent interim
or cumulative directorycovering same tax
periods and taxpayers,

Individual Master File (IMF) Retention Register. Contains
all entity and tax modules removed from the Master File,

(a) Copies required for research.

(1) Destroy 3 years after end of processing year.

Business Master File (BMF) Accounts Register. Microfilm
printout on a weekly basis starting July 1, 1968. The
BMF Accounts Register replaces the BMF Index Register.
Settlement Register, and the Outstanding Balance List.
Each cycle an entity or tax period is active, all post-
ings to that period'will appear on the weekly accounts
register. The accounts register for that cycle is ,merged
with the next cycle's account register. These cycles are
accumulated for a series until a final accumulation 1is
made on a four—-week basis. Each taxpayer on the register
is listed by a tax period, ‘within Master File Tax (MFT)
Code, within Employer Identification (E.I.) Number. The
sequence is by region, district, E.I. Number, MFT and
tax period.

(a) Microfilm copy of Monthly Cumulative Accounts
Register required for research.

RCS 204
MT 1(15)
59-215

RCS 204
ML 1(15)
59-215

RCS 204
MT 1(15)
59-215

"115-203

Four copies, including original, to be submitted to the National Archives’

STANDARD FORM 115-A

Revised July 1974

Prescribed by General Services
Administration

FPMR (41 CFR) 101-11.4

GO 1975 O - 573=387



Request for Records Disposition . .ority—Continuation

B NO.

PAGE OF 7

fos

7.
ITEM NO.

8. DESCRIPTION OF ITEM
(With Inclusive Dates or Retention Periods)

9.
SAMPLE OR
JOB NO.

10.
ACTION TAKEN

30.

31.

32.

©33.

34.

(1) Destroy 3 years after end of processing year.

Business Master File (BMF) Reference Register. Microfilm

‘index to the Cumulative BMF Accounts Register. Reference

register is produced in account number with district

office sequence and lists the cycle number in which a tax

module last appeared in a cumulative register. The refer-

ence register 1s updated every four weeks on a cumulative

basis.

(a) Microfilm copy of last BMF Reference Register require
for research. ’

(1) Destroy 3 years after end of processing year.

{b) Microfilm copy of Reference Register produced during
a .year other than the last produced for the year.

(1) Destroy upon receipt of the next cumulative
register four cycles later..

Business Master File (BMF) Taxapyer Name Directory.Entity
data for taxpayers on the Master File, such as name,
address and location codes listed by region, district,
name, and Employer Identification Number.

(a) Microfilm copy of Annual Cumulative Directory require
for .research.

(1) Destroy 3 years after end of processing year.

(b) Microfilm copies of Cumulative (Temporary) and Monthl
Indexes.

(1) Destroy after receipt of subsequent cumulative
or annual index covering same taxpayers and tax
periods.

Business Master File (BMF) Retention Register. Contains
all entity and tax modules removed from the Master File.

(a) Copies required for research.

(1) Destroy 3 years after end of processing year.

Individual Retirement Account File (IRAF).

(a) Destroy 3 years after end of processing year,

Exempt Organization Master File (EOMF) Outputs. Copies of
registers, rosters, and speclal istings produced by the
EOMF . System as a result of ADP manipulation of magnetic
tape records. '

(a) Microfilm national registers and rosters.

il

RCS 204
MT 1(15)
59-215

RCS 204
MT 1(15)
59-204

New
Ttem-

New
Item

New
Item

éé%i;/g/g ‘poomiey ‘[ pue USTIg,Q ‘¥ ULSOMISq UOTIESADAUO0D 13d pappy
*yooM JUSIIND U3 I0J SIUNODOE SATIO® 9yl JO JI' YITm

s1931s1801 x01dd Bur8iow 19351891 §,¥°9m IXdU 9yl Jo 1dT2091 uo AGiissq(e)

*1938139Y S3UnOd0y A[Yo9M JO Adoo wlTIOIITH (q) welIqns ppy

1935139y s1UN020Y (JAWE) °TTJd I@Isel ssaursng (Z/L01/%07S0¥) 67 well

115-203

Four copies, including original, to be submitted to the National Archives

Giv 11975 O - 579-387

STANDARD FORM 115-A
Revised July 1974

Prescribed by General Services

Administration
FPMR (41 CFR) 101-11.4
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JOB NO. . 'PAGE OF 5 9

A —
o ReQUest for Records D|sposmon Authonty Contmuatuon R . ' (\5?
. T B . R ) s - N - g,
7.. o ' 8. DESCRIPTION OF ITEM : : SAMPLE OR| - 10. .
ITEM NO. : (th Incluswe Dates or Retennon -Periods) ... JOB NO. - ACT|0N_ TAKEN ]

1 -

(L) Quarterly registers . :
1 ‘Destroy after recelpt of cumulatlve supplements.m

(2) Annual: reglsters.‘ff SR
1 Destroy 3 years after end of process1ng year.'

jD‘uéFw; ch\ vw'l’

C(MememmTL | eppreced .
( — e ﬂf;
35, . Exempt Organlzatlon Master Flle (EOMF) Employer . | New - *.
. Identlflcatlon ‘Number (EIN) Reglster.a L S| Item < L REE
T : Dis; posilipu wo -
(1) Retaln. &PPVGU(J%j\i

(2) Retlre ‘to. Federal Records Center 5 year
-‘—‘fend—eﬁ—process&ag~year~f
-(b) Supplemental Reglsters - Master“

fﬁﬂe;"

(1) Destroy after recelpt of- annual reglster.
(c) Dupllcate Coples A _};f :.:L _‘41% . ':.f¢§

(1) Destroy upon recelpt from the fleld

36. \Emplgyee Plans Master Flle (EPMF) Name: Dlrectory. : .| New . M
(a) Weekly Reglster :Vn'F o . - ;;.H “\ﬂi;' - Ttem -

(1) Obsolete after Cycle 7728 ' il
(2) DESTROY Cycle 7728 after 6 years q) A

37. Employee Plans Master F11e (EPMF) Taxpayer Index. f3 _””‘-&éﬁ"
' - (a)  Weekly Reglster B ' Item
(1) Obsolete after Cycle 7728 _ o
(2) DESTROY Cycle 7728 after 6 years..‘

38. Employee Plans Master Flle (EPMF )’ Removed Accounts Index New

Recorxd. L . : Item
(a) "This. record will be printed once‘and Should be>re—' AR
-tained w1th the last EPMF Taxpayer Index. EPU

- (b) DESTROY after 6 years. ..

39. Employee Plans Master F11e (EPMF) Natlonal Alphabetlc Id New'Item_i
‘ Dlrectory . , N : ot

(a) Retaln latest annual reglstequwt'lngergeiex
'(b) DESTROY prev1ous reglsters

M coveii

/P, 0wt

A

115-203 ) } Four copies, including original, to be submitted to the National Archives - STANDARD FORM 115-A

& \\J ;f
)

O

Revised July 1974 ...
Prescribed by-General Services
A . oo T Administration-
¢ Gro.875 O - 579-387 - B e FPMR (41 CFR) 101-11.4
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+ Request for AReco‘rds Dispositian‘ Au%hdfi'fy—(ﬁohtinuation

L - s N Sl 9. g
7. oo o 8. DESCRIPTION OF-ITEM  ~ .° " o ' 10.
ITEM NO. . o (Wl(h Inclusive Dates or Retention. Penods) : o NE SﬁggLEOOR " ACTION TAKEN .
407  |Individual Master File (IMF)PSpouse“. RV coioms | Newss
Social Security Number " (SSN) Dlrectory. PR | Item
(a) Annual Reglster o . ij,f"- ’ IR R AR -
,(l) DESTROY .3 years after end of proces51ng year.
41, - Partnershlp Name Dlrectory. s o qw.ﬁ ; h:_*? ‘j' | “New:
St : : : . .
1(a) Annual Dlrectory c . B ;»gm A el
(1) DESTROY 3 years after end of proce351ng year. .
42, ‘Re31dual Master File (RMFJ)Accounts Reglster and Name '{f‘ﬁﬁgwf‘ i
© | pirectory, - . | s i o Ien ,
' [- (1) DESTROY when no lenger needed iﬁ'esfrent eperations;

. 115-203 . : B ' Four copies, including quginal, to be submitted to the National Archives - © STANDARD FORM 115=A
: C : - : AR ST T . ©© ° Revised July 1974+
s . i e Prescribed by General Serwces
Administration

GPO - 1975 © - 579-387 - L e " FPMR (41, CFR) 101-11.4





