
LEAVE BLANK 

JOB NO. 

,. FROM (AGENCY OR ESTABLISHMENT).. . . 

-·.i. U. S .. _-Department. of' the .Treasury 
NQTIFICA TION- TO AGENCY . 

2. MAJOR 'SUBDIVISION' ' : 
ln·accordanc'e with the provisions o/ 44 U:S.C. 3303a the disposal re­Internal Revenue "Service: 
quest,-including a_mendments. is approve~ except for items that 1may 

3. MINOR SUBDIVISION be- stamped "disposal not approved" or "with~r~wn" in-column. I 0. 

F~cilfd._es Manage~e·nt Div~si'cm -
4. NAME OF PERSON -WITH. WHOM TO CONFER , 5. TEL. EXT. 

./I~ 9~&3. ·_ (JlJM}z~ ·-
1 Raymond A. O'Bri~n, Jr. 566.!..9711 - Date A rchirfat ,f the U nitt•d Stale.,· 

6. CERTIFICATE OF A_GENCY _REPRESENTATIVE: 

I hereby ce.rtify that I am authori~ed to a~t fo~_this agency in ma;ers pertaining to the dispo~_a_l of the agency's records; 
that the records •proposed for disposal in this Request of - . page(s) are. not now needed for the business_ of . 
this agency 'or will not-be needed-after the reteri~ion periods specified. :- __ . · . · -·, ._ • , ·· . . 

Di A Request for imme~iate disposal. 

□ !Bl Request for disposal a~ter -~. specif_ied p~riod ·Of_.. ti~·e -~r reque~t fo~ .permanent 
rete_ntfon::: ~. ' 

C. DATE E. TITLE 1':fanager, Records c;i.nd Reports 
Manag_eme~t S.ection . . . -- -

9.. . 7 
0

. __ ._._ ·.a. DESCRIPTION OF ITEM "10. . SAMPLE ORITEM NQ . : . (Wi!h __lncl,usive Dates;or Retention Periops) ACTI_ON TAKENJOB-NO. 

The Internal Management Documents _Bra~ch i.s micro- •; · 
filming the historical file.·of IRS Internal Management 
:f?oct,1ments. Th_e mictofilm.ing complies with FPMR.'Part 101. 
Subpart 101-11. 5. _ This request is for approval to destroy 

-the paper do_cuments subject to verification o·f the micro­
film. 

Directive Case Files. Copy _of each.internal directive 
issued by or for the Commissioner of IRS __ or for ariy 
division thereof, t~gether with supporting case file, 
if any. It includes such National Office issuances as 
Delegation Orders, IR Manual Policy -Statements, basic 
text, IRM and ADP Handbooks, Manual and ADP Handbook 
Supplements; and such field directives as RC--, DIR 
SC - ' and FOD - Delegation Orders' Memorandum and . 
Circulars. 

(1) Historical record copy of each internal management_· 
document issued by ~nd maintained in the Na_tio_nal - . 
Office, as described •in IRM 1230, Internal Managemen 
Document. System Handbook. · · · 

(a) Master Microfilm Copy (silver halide), 
1) Permanent: . 

a) Retire to Washington National Records 
Centerj;~meci,ti,fei ~1-ev ,its er..ka.1 a.duer;;;_· 

STANDARD FORM 115 
Revised April, 1975 
Prescribed by General Services 

Administration 
FPMR (41 CFR) 101-11.4 
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'• . . . : . . . ,,:: .. . ; . -.<: P

0

AGE OF, ·iaRequest for Record.s Disposition· Authority- ConttliuaUon 
. ' ,. . ·:··' . .•. . ... . ,2 ,'. 

7. . a. 0EscR1i>:r10N ·oF .ITEM- ·· 
, ITEM NO. (With lncl_usive pates or Retention Periods). 

-~) .. Offer to the -;·Nati'onaJ:,cArchives when 30 <. . .. ·.. . 
;.···years cild: ., :, · 

-~ -~ 
'\ ... 

. ( b) . IRS Microfilm ·copy. .. . . -, ., · .. ·.. 
1) . Maintain .in I:0:;te~n~l- Manag!=ment_. Doc\unents··.:Branc.h. 
2) De·s~roy_ w:her/-~o iong.er. needed .. · ..,· , . 
Paper copies ))f Internal 'Management'. dqcumeri-j:,;s~ ·.. '. 
1) .. Destroy ah:er :verifica_tion ·of microfilm!. ·... 

. . . , . . . ~ 

.,, . . . . 'l, ...~ ,;: 

- • . • • ·i: • • , . ·• ;;- . .-. · ~ ; r 
-T i~. certifies that •the records described on',this form-win_. .inter. . · · · ' ~;'~i ;__· 
i accordance ~ith the ·-st:an'dards ~set -f~rth iri' 41CFR ·-101-'u}s 

~:.·. . . /:.e fJ~ f. tf;~~ . 
-. ' 

.St corn;iitions .o.f _silver or{gina,l_-rriic:roforms ~ha'.-11 aJ:Htere ':to, the 
of.Sec. 101.'-p.soi·•and··,1oi'-:U,Sq8. Agfi:i.cJe~·a.-12~:re~·p6°i1~ibie ::i:o --t;h~·.iris ·e¢J:•i_qp'.}··<•·:~ 
of· agency mi~rofi lm records i:'rarisferre_d to F_e_ciira.1 Re.cord·s ·Cen er-:.,-pei-7 S c·.. · ..'. ~-
rb -11. s07 -2.:e. f:(} 6&p;f:: 7'1;h ~ 6 .:~~ 
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