
REQUEST FOR RECORDS DISPOSITlo,N,.AUT.HORITY, ,,;,y . LEAVE	 BLANK 
(See. Instructions on reverse) ..- ". ' . 

JOB	 NO 
-r ~....	 ' .....

.-.	 .. ... . , 

. '#. t , , - . .. , be - \ '---'	 ," . ., ' .- .,' 

:	 , 

i,,/Y"c /- "8-_50/-:3;'TO.	 GENERAL SERVICES AQMINISTRATION,'·'. 
NATIONAL ARCHIVES 'AND REC,ORD~SERVICE,',WASI:IINGTON,.DC 20408 :-"

DATE RECEIVED 'df' )) 
1. FROM.	 (AGENCY qR ESTABLISHMENT), " , ' , ..'11:' -.',Treasury Department· 

. ,

; .. ' , , , -
..	 NOTIFICATION TO AGENCY ... 

" . ",.2.	 MAJOR SUBDIVISION . -
In accordance with the' prnvrsions 0144 USC. 3303a the disposal re 

"Internai Revenue 'service	 .. ouest, including amendments, IS approvedexceot for Items tha~may 
'.' . 

3, MINOR SUBDIVISION	 , , . be stamped "disposal not approved" or "withdrawn" In colum 10 

Facil:i,ties Management Division 
'" 

4.	 NAME OF PERSON WITH WHOM TO CONFER ILl • 5. TEL EXT 

j; - , <1MMj, J1~1~-13-23	 V 
Marcella Weston ,	 566-9711 nate " Ar< h;1'I.1( '", the UiI;,," , tute-; 

6. CERTIFICATE OF AGENCY REPRESENTATIVE :,	 ., " ,:.. f" ~ 
I hereby certify that I am authorized to act for this-agency in matters pertaining to the disposal of the agency's records;
that the records proposed for disposal in this, Request of 1 page(s) are not now needed for the business of 
this agency at will nor be needed after the retention periods specified.. . o	 A ,Request for immediate disposal.' 

[i],!a	 Hequest ~O( disposal. after aspecified period' of time, or request for" permanent 
retention. ' ' " .' -

C, DATE' 'l D. ,SIGNATURE OF'A~ENCY REP,REjE~JATlitE :E. TITLE " 

'.,L::) 0 ' --/ a.L.~:' ," Sec t Lon Ci1ief,. .. .12/2/83 ~....,,'''' 0< "'T ..."'~-:.L ',' Records' add Repo r ts ':Hariagemen t Section 

7. ; '~., ':;; . " .8. DESCRI~?ION OF ITEM I SAMp9LE OR ,10.
 
ITEM NO
 '.: (With,l,}clt,Jsive D!lte~ or .Rete~tlon Period~) _ _ c-, 'JOB NO. :: ACTION TAKEN 

NGl-58~80 3 
&These records are covered by Records Control Schedule NCl-58-82 11,104, Employee Plans/Exempt Organizations -. National
 

Officeo They pertain to the Office of Assistant
 
Commissioner (EP/EO) and .its organizational components.
 

20,21, Disposition· will be as follows:
 
22,23,

26,,:_t, (1) Paper Records· (Not Microfilmed)
 

.....,54,
 
55,56 (a) Disposition in accordance with existing
 v • 

Records Constrol Schedule for-'paper recor ds ~ 

(2)	 Microfiche/Microfilm Records 

(a)	 Disposition in a~cordance with existing
Records Control Schedule for paper
records. 

(3)	 Destroy paper records immediately after 
microfilming and microfilm verificationo 

16	 items 

STANDARD FORM 115 ' 
Revised April, 1975 
Prescnbed by General Services 

Adrmmstratron 
FPMR (41 CFR) 101-114 

http:REC,ORD~SERVICE,',WASI:IINGTON,.DC


11· 

J~. 

).D 

malion Reports. tnctudes regional and 
tional summaries for AIMS, EACS, 
EPMF outputs. 
(1) Oealroy	 when of no further ref renee 

value, but no later than 6 ye s after 
close of file. 

Resources Files. Includes orrespon-
donee and other related do ments (not 
covered elsewhere in this hedule) per-
taining to computer sy ms, technical 
time reporting. case cessing proce-
dures, etc. 
(1) Deotroy	 when longer needod in
 

current operati S, but no later than 5
 
yoars aftor clo e of file.,
 

Tax Forms Proi 19. Project files contain-
ing rnernora a, forms and Instruction
 
drafts, final orms and instructions (ar-
ranged in year blocks).
 
(1)	 Doat y block altor 10 years or when-

uvur I S no longer needed for reference
 
pur ses, whichever is oarlier.
 

Mise	 lanoous Forms and Form Letters. 
Mal randa, forms and form letter drafts,
 
an other documents accumulated in tho
 
pr gram of reviewing and improving rnis-

1I;1I180U!; forms and form letters. 

Regulation rojects.-Memoranda, drafts of
 
proposed regulations and Treasury doci-
sions, and related documonts (arranged in ( 1 ) P per Records (Not Microfilmed)
 

~-YQi1r bI0('k~	 __1 a 
I~[P/EO and Actuarial regulation proL --I( a)


sets not determined 10 be of researcn -----
valu
~D~e~87tr~o-y~b710~e~k-a-f~te-r~lo~y-e-a-rs-.--T-------------1
 
(~ Retlr~ block to Federal RecordS . 2
 
Center afl':lr 5 voars, -

\1lE 0 re~lulation'·-proiects ooterrrunoc to - - - ..-.--- (b)
 
be of research value.
 

-. e;; Destroy block after 20 years. ---~'---- 1
 
) nutlrt) block to FUdGeslRecords
 

~n\er after 5 yearOl. . .--.!-- 2
 

(2)	 Microfilmed EP/l:!:O and Actuarial regulation projects 
not determined to be of research value. 

(a) DESTROY block after 10 years.
_\ (3) Microfilmed EO regulation projects determined to be 

t
of research value. 

i (a) DESTROY block after 20 years.
4) Hard Copy

Ca) DESTROY	 immediately after microfilming and film 
verification. 



) D0&troy block after 10 years. 1- 1
 
~ Retire bloc)( to FedefaJ Records 2
 
ct;flRiiAftor 5 rSrf!.. .
 

~07EP and ctuaiiaJ 18{jIYlalMi~----- (b )
 
octs de1 "fTTlIne<I to be 01 resoarcn valoo. 1

W) DoGtro), blOCk 25 ==-==-=-=~ :. after ~rs.

IiI'J RoUr e blOCJ(1O Fader RecordS 2
 

;2, ~f1£~~J~~~i~tJon Fil6s. lnciooes -'JI(2) Microfilmed EOjEP and Actuarial legislative projects 
corresooooonceandother related docu- determined not to be of research value. 
monts (not covered elsewhete In this ( ) .,.,
Sctrodule) pertwnll'l{,) to cooromation 00- a Dr.;STROY block after 10 years. 
IwoonIRS.DepartmentofLabor.and.Pan- (3) Microfilmed EOjEP and Actuarial legislative projects

&/On Beoent Guaranty Corporation, mtor- .
 
u~.t()'J parties, Social Socurity Administra- det.er-mi.ned to be research value.
 
lion; etc. (arrangod in l-yaaf blocks). . (a) DESrfROY block after 25 years. 
(1) Ot:otroy when no longer neeoed In ( 4) -

current operations,but no lalet" than5 Hard Copy 
'l~ ytIWs attur endof year. (a) DESTROY immediately after microfilming and film 
r?-J Tecnnicet Study Projects. Memoranda. 

worll papers. research notes, and other 1.__ ve r i.t'Lca't Lon ,
 
oocurnents accumulated in c;:onouding
 
1 ecnrucal Study Projecta, (arranged in 2-

r~~J;':>t I It .1 9!iiirs.-:-	 Microfilm 
(a) DESTROY block after 15 years. veys. Momorandums. research
 

W()(~pa~. and Inlormation dove Hard Copy
 
conoucunq fj.uld surveys.
 
(1)	 Deotroy when no longer f (b) DESTROY immediately after microfilming and film 

current oporauons. but no IntOI' verification. 
YOlUS atter compleboo of Pf t 0(
 

!lUrvey .
 
.2.5. homp! Organizations Master F (EOMF)
 

Ot.ltpufS Cop-es 01 thol register. , roatru s.
 
and sp<tC181itsting produced e EOMF
 
Sy~ttlrn all a result 01 ADP labor. 01
 
rnagnot.Jc tape recoros.
 
(1) Hard-copy	 oistrict offlCo r~ter.l and
 

rosters
 
(a) Monthly find quarts 

(1)	 Det.tToy after r
 
tivu supplement .
 

(b) Serru-annuel rog ers, 
(2)	 Destroy art recetpt of revised
 

registers.
 

(2) Mlcrotdrn nano registers and rosters. 
(a) Seml·annual ISt'3fS. 

(1)	 OGstroy atter receipt 01 next
 
sernl-ann I revisions.
 

(u) Annual f ters, 
\ 1) D1!str	 3 years atter end 01PfOC-

oss.nq ear.
 
(c) Montt-li registers. . 

(1)	 De roy after receipt 01 next
 
rna Iy register.
 

(3)	 Mlcrol n Transaction History lists
 
(Annu

(a) D atroy 30 years from year 01
 
issu ceo
 

(4) H rd-copy special purpose outputs 
(a	 DefJtroy when 01 no further rofer-

co vatue, but no tater than 5 years
 
. r. 

http:rnagnot.Jc


1 

/ 

after microfilming and 



· - -----~ ------------~--~-~	 -- -,'~- ---
, Descfiptio.n of reco{ds
 

and dispositIOn authorization
 

1i()~(if necessary) to the "Technical Records" 
ftJl(fion 01 this schedule. 

'!I§tisd Rulings and ProCedures REtcorda 

i1':	 Revenue Rulings. ReVenue rulings togeth-
er With work papers, correspondence and 
other documents relating to their develop-
ment and issuance (arranged in 2-year 
bl~~.s). _	 (1) Paper Records (Not Nicrofilrned)
(RY'~P and Actuarial Rulings. . (a)


{Gl Delltroy block atter 30 years.
 
~ Retire block to Federal Records 1
 

(*~or ~ttQr 15 years. -11_ 2 

(a) Retain until reclassified. (Files re- L (2) Microfilmed EP and Acturarial Rulings.

viewed every 10 years to reclassify ( ) ~
 
those that no longer have significant a D~STROYblock after 30 years.
 
value)	 (3) M:icrofilmed EO Rulings. 
(u)	 Destroy reclassified files after 3
 
ear.
 

5£.	 :avenue roc ures. avenue proce- ( 4) Hard Copy 
dures togother with work papers, corre-. (a) DESTROYimmediately after microfilming and filmspondence and other documents relating
 
to their development and issuance (ar- __ . verification.
 
l!!!.m~din2-vearbIQCkS)'	 (1) Paper Records (Not Microfilmed)

IV.	 ,~ Destroy block after 30 years.
fr.	 (lj Retire block to Fedora! Records Cen--der alter 15 years. .
 

(2) Microfilmed Records. 
(a)	 DESTROYblock after 30 years. 

(3)	 Hard Copy 
(a)	 DESTROYLmmediat.e Ly after microfilming and film 

'. verification. 

tL.~ fj Destroy block after ~ars. (1) Paper Records (Not Microfilmed)

1,.-, • (2) Rellra block. to Fedor;)1 Records Con-


lor anor 10 yews.
 

(2) Microfilmed Records" 
(a)	 DESTROYblock after 20 years. 

(3)	 Hard Copy 
(a)	 DESTROYimmediately after microfilming and film 

verification. 


