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REQUEST FOR RECORDS DI$1, ,ITION AUTHORITY 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 

FROM (Agency or establishment) 

Office of the Comptroller of the Currency 

MAJOR SUBDIVISION 

Financial Management 

MINOR SUBDIVISION 

Records Manaqement Proqram 

4 . NAME OF PERSON WITH WHOM TO CONFER 

Mary Donovan 

6 AGENCY CERTIFICATION 

4 TELEPHONE NUMBER 

202-87 4-4 782 

-. qJOB NU~ .N1-101-i / 

Date received t{)~ 
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NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 U S C 3303a, the 
d1spos1t1on request, 1nclud1ng amendments, Is approved 
except for items that may be marked "d1spos1tion not 
aooroved" or "withdrawn" In column 1 O 

DATE 

rl7 Ib ;,-

ARCHIVIST OF THE UNITED STATES 

~G)~ 

I hereby certify that I am authorized to act for this agency m matters pertaining to the d1spos1t1on of its records and that the 
records proposed for disposal on the attached 2 page(s) are not needed now for the business for this agency or will not be 
needed after the retention periods specified, and that written concurrence from the General Accounting Office, under the 
provIsIons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 

~ Is not required D Is attached, or 

DATE 

7(11)o~ 
7 ITEM NO 

J ~l=E~A~:~~~ 
8 DESCRIPTIOf:.1-ei" ITEM AND PROPOSED DISPOSITION 

SIS-PAD (Supervisory Information System -
Peer and Analytic Data) modules: 

Item 1. SIS-PAD - Credit Card 
Item 2. SIS-PAD - Home Equity 
Item 3. SIS-PAD - Fast Data 
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D has been requested 

TITLE 

Agency Records Officer 

9 GRS OR SUPERSEDED 
JOB CITATION 

10 ACTION TAKEN 
(NARA USE ONLY) 
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115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
Prescribed by NARA 36 CFR 1228 
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Except for the master files, this schedule applies to all formats and media in which records are 
created and maintained at the OCC, mcluding paper, microfilm, and electronic records. 

SIS-PAD (Supervisory Information System - Peer and Analytic Data) is a web­
based application that includes 3 separate modules: Credit Card, Home Equity, 
and Fast Data. 

Item 1. SIS-PAD-Credit Card 
General Description and Purpose: The Credit Card module of the SIS-PAD application collects 
quarterly credit card portfolio data on mstitutions with large credit card portfolios. SIS-PAD­
Credit Card 1s a tool used by OCC exammers to conduct peer and nsk analysis of those select 
mstitutions havmg large credit card portfolios. 

a. Master File: 
The master file contains quarterly financial data relating to credit card portfolios of institutions 
with large credit card portfolios. One record 1s created for each mstltutlon (identified in the 
system with the unique OCC identifier of "Institution ID") per reportmg period. The application 
contains approximately 50 data fields mcludmg the followmg: Report Date, Quarter Managed 
Receivables, Delinquent Forbearance, Net Charge-Offs, Non-Interest Income, and Average 
Credit Lme. In add1t1on, the application contains approximately 40 data fields, called "calculated 
fields," displaying financial ratios and formulas that are calculated within the apphcation usmg 
the credit card portfolio data. 

Disposition: Temporary. Delete data when 30 years old. 

b. Inputs: 
Credit card port 10 mformation entered manually by exammers, and institution information 
entered electromca from OCC's Institution Database. 

Custom· ed reports and preformatted reports such as Asset Quality Reports, Fo:bearance 
Reports, P fit & Loss Reports, Risk Ratings Reports, and Ratio Reports. 

Disposition: Fi reports with appropriate related records. Follow records disposition 
instructions for tha enes of records. 

d. System Documentation: 
Record layouts, code books, technical descriptions of the files, user guides, and other records 
reqmred for mamtenance of system and access/use of data. 

Dispos1t10n: Temporary. Destroy or delete when system is obsolete or superceded, or when no 
longer needed to access or mterpret system data, whichever is later. 
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Item 2. SIS-PAD-Home Equity 
General Description and Purpose: The Home Eqmty module of the SIS-PAD application allows 
for the collection of annual prime and subpnme data for both home equity loan and hne of credit 
(LOC) data on institutions with large home equity portfolios. SIS-PAD-Home Equity, with its 
collected data and calculated fields, 1s a tool used by OCC examiners to conduct peer and nsk 
analysis of those select institutions havmg large home equity portfolios. 

a. Master File: 
The masterfile contams annual data relatmg to home eqmty portfolios of institutions havmg large 
home equity portfolios. There are several key fields such as Institution Name, Prime/Subpnme, 
Lendmg Category (LOC or Loan) and Report Period. The remaining fields (approximately 100) 
are grouped into three major categones of home equity data: 

1) Origination, Outstanding Balance and Securitization Information; 
2) Performance Metncs, and 
3) Policy and Underwriting Information and Collateral Valuation. 

Four records (one for each of the portfolio categories and types) may be generated for each 
mstitution. 

Disposition: Temporary. Delete data when 30 years old. 

b. Inputs: 
Annual data ba don loan category (loan or lme of credit) and business type (pnme or subprime) 
entered manuall y examiners, and institution information entered electromcally from OCC's 
Institution Databas 

c. Outputs: 
Custon11zed rep s and preformatted reports such as Prime Loans Report, Prime LOC Report, 
Subpnme Loans eport, and Subprime LOC Report. 

Disposition: File repo s with appropriate related records. Follow records disposition 
instructions for that seri of records. 

d. System Documentation: 
Record layouts, code books, technical descriptions of the files, user guides, and other records 
required for maintenance of system and access/use of data. 

Disposition: Temporary. Destroy or delete when system is obsolete or superceded, or when no 
longer needed to access or interpret system data, whichever is later. 

Item 3. SIS-PAD-Fast Data 
General Description and Purpose: The Fast Data module of the SIS-PAD application serves as 
the data entry system for collecting quarterly asset quality data about large and mid-sized 
national banks and holding compames. Users can view and print basic reports (such as those 
displaying data entered for a given institution) usmg SIS-PAD-Fast Data. 
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a. Master File: 
The masterfile consists of approximately eight asset quality data fields: Loans: Other Transfer 
Risk; Loans Special Mention; Loans: Substandard; Loans: Doubtful; Other Assets: Other 
Transfer Risk; Other Assets: Special Mention; Other Assets: Substandard; Other Assets: 
Doubtful. One record 1s created for each mstitut1on (assigned the unique identifier of "Institution 
ID") per reportmg period. 

Disposition: Temporary. Delete data when 30 years old. 

b.Inputs ~ 
Quarterly asse quality data entered manually be examiners, and institution information entered 
electromcally fr Institution Database. 

c. Outputs 
Basic reports su as those displaymg data entered for a given mstitution, listing non-reporting 
mstitutions, and h ting mstitutions reqmred to report. 

D1spos1tion: File rep rts with appropnate related records. Follow records disposition 
mstructions for that se ·es of records. 

d. System Documentation: 
Record layouts, code books, techmcal descriptions of the files, user gmdes, and other records 
reqmred for maintenance of system and access/use of data. 

Disposition: Temporary. Destroy or delete when system 1s obsolete or superceded, or when no 
longer needed to access or mterpret system data, whichever 1s later. 




